SUBMITTAL TO THE BOARD OF SUPERVISORS
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

" ‘*._:*

FROM: Purchasing & Fleet Services SUBMITTAL DATE:
January 24, 2005

SUBJECT: FORMS AND MAILING SERVICES FOR THE TREASURER & TAX COLLECTOR TO
OTHER THAN THE LOW BIDDER

RECOMMENDED MOTION: That the Board of Supervisors:

Receive and file notice of the purchase of forms and mailing services for the Treasurer & Tax
Collector to other than the low bidder in accordance with Ordinance No. 459.4 at an additional cost of
$11,843.66.

BACKGROUND: In October 1995, the Board of Supervisors approved a local vendor preference
program. Purchasing issued a formal Request for Proposal for Forms and Mailing Services (RFP #
PUARCA470) on behalf of the Treasurer & Tax Collector. A statement informing bidders of the local
vendor preference policy was included in the bid instructions. Bids were sent to 89 vendors and eight
bid responses were received ranging from $509,879 to $633,113. These dollar amounts represent
annual cost calculated based on usage history provided by the Treasurer & Tax Collector. The lowest bid
was submitted by Penn Litho & Fulfilment (LA County) for $509,879. The low responsive and
responsible Riverside County firm, Advance Business Graphics, submitted a bid of $521,722 for a
difference of $11,843. This differential is within the five percent approved by the Board. ;

Departmental Concurrence

REVIEW/APPROVAL.: This procurement was reviewed by the Cqunty Purchasing Age

ROBERT J. HOWDYSHELL, Director
Purchasing and Fleet Services
Current F.Y. Total Cost: In Current Year Budget:
FINANCIAL Current F.Y. Net County Cost: %ggg :ggi Budget .deustment:s;I Ylscs)
DATA Annual Net County Cost: $521,722 For Fiscal Year: FY 04/05
SOURCE OF FUNDS: TREASURER & TAX COLLECTOR BUDGET | Positions To Be| O
. Deleted Per A-30
Requires 4/5 Vote [ ]
C.E.O. RECOMMENDATION:
APPROVE
< | County Executive Office > Signature mg\/
X

[] Consent
[J cConsent

Dep't Recomm.:
Per Exec. Ofc

Prev. Agn. Ref.: District: Agenda Number: 3 1 4
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Form 11 Attachment
Contract/Lease/Purchase Summary Data

[1 Contract [1 Lease [1 Purchase
[1 Approval/Renewal [] Approval/Renewal ] Sole Source
1 Sole Source [1 Multi-Year Lease X Other Than Low Bid
1 Personal Services [l Equipment [1 Change Order
= naepRAgen Corjtractor 2 Real Property Selection Committee Member Names (RFP’s
"1 Other than low Bid ) Change Order Only)
[1 Change Order Tom Mullen II, Paula Heatley, Gary Cotterill
User Department: Treasurer & Tax Collector Local Preferences Applied: X Yes
Effected Award? X Yes
' Vendor/Lessor Advance Business
| Name: Graphics
' Vendor/Lessor Mira Loma, CA
Location:

Applicable Board Policy # California Code

Comments:
RFQ/RFP Process: Bidding Process:
Date Mailed: 6/22/04 Bid Range: $509,879 to $633,113
Response Date: 08/11/04 Local Bid Range: $521,722
# of Responses: 8 Responsive and
# of Qualified Responses: 7 Responsible Bid Range: $509,879 to 633,113
Local Preference Award Cost: $521,722
(5% maximum preference)
Local Preference FYTD: Cost: $30,527
Contract/Lease Renewals Only
Proposed Differences
Existing Agreement ltems Proposed Agreement ltems
1. Rates
2. Terms
3. Conditions

4. Legal Issues

5. Accountability

6. Other

(Continue on blank sheet, if necessary)
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