SUBMITTAL TO THE BOARD OF SUPERVISORS
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

FROM: County Counsel SUBMITTAL DATE: October 7, 2008

SUBJECT: Approval of the Amended Conflict of Interest Code for the Coachella Valley
Recreation and Park District

RECOMMENDED MOTION: That the Board of Supervisors approve the Revised Conflict of interest
Code submitted by the Coachella Valley Recreation and Park District.

BACKGROUND: Government Code section 87306.5 requires that all local agencies review their
Conflict of Interest Code, and the listing of designated positions for employees who must
disclose along with the types of disclosure required, and make appropriate amendments to
each as required.

The Coachella Valley Recreation and Park District recently revised its Conflict of Interest Code
(by Resolution No. 08-56) and has submitted it for approval by the Board of Supervisors as the
code reviewing body.

This office has reviewed the revised code and has found that it complies with statutory
requirements. It is recommended that the Coachella Valley Recreation and Park District's
revised code be approved and that the Clerk of the Board notify the Agency of the action taken.

B.T. Miller, Jr., Deputy County Counsel for
JOE S. RANK, County Counsel
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B ST IER, E
(Regulations of the Fair Political Practices Commission, Title 2, Division 6, California Code of
Regulations.)
§ 18730. Provisions of Conflict of Interest Codes.

() Incorporation by reference of the terms of this regulation along with the designation
of employees and the formulation of disclosure categories in the Appendix referred to below
constitute the adoption and promulgation of a conflict of interest code within the meaning of
Government Code section 87300 or the amendment of a conflict of interest code within the
meaning of Government Code section 87306 if the terms of this regulation are substituted for
terms of a conflict of interest code already in effect. A code so amended or adopted and
promulgated requires the reporting of reportable items in a manner substantially equivalent to the
requirements of article 2 of chapter 7 of the Political Reform Act, Government Code sections
81000, et seq. The requirements of a conflict of interest code are in addition to other
requirements of the Political Reform Act, such as the general prohibition against conflicts of
interest contained in Government Code section 87100, and to other state or local laws pertaining
to conflicts of interest.

{b) The terms of a conflict of interest code amended or adopted and promulgated pursuant
to this regulation are as follows:

(1) Section 1. Definitions.

The definitions contained in the Political Reform Act of 1974, regulations of the Fair

Political Practices Commission (2 Cal. Code of Regs. sections 18110, et seq.), and any

amendments to the Act or regulations, are incorporated by reference into this conflict of interest

code.

(2) Section 2. Designated Employees.




The persons holding positions listed in the Appendix are designated employees. It has
been determined that these persons make or participate in the making of decisions which may
foreseeably have a material effect on economic interests.

(3) Section 3. Disclosure Categories.

This code does not establish any disclosure obligation for those designated employees
who are also specified in Government Code section 87200 if they are designated in this code in
that same capacity or if the geographical jurisdiction of this agency is the same as or is wholly
included within the jurisdiction in which those persons must report their economic interests
pursuant to article 2 of chapter 7 of the Political Reform Act, Government Code sections 87200,
et seq.

In addition, this code does not establish any disclosure obligation for any designated
employees who are designated in a conflict of interest code for another agency, if all of the
following apply:

(A) The geographical jurisdiction of this agency is the same as or is wholly included
within the jurisdiction of the other agency;

(B) The disclosure assigned in the code of the other agency is the same as that required
under article 2 of chapter 7 of the Political Reform Act, Government Code section §7200; and

(C) The filing officer is the same for both agencies.'

' Designated employees who are required to file statements of economic interests under any other agency's
conflict of interest code, or under article 2 for a different jurisdiction, may expand their statement of economic
interests to cover reportable interests in both jurisdictions, and file copies of this expanded statement with both

entities 1n lieu of filing separate and distinct statemnents, provided that each copy of such expanded statement fited in

place of an, original is signed and verified by the designated emplovee as if it were an original. See Govermment




Such persons are covered by this code for disqualification purposes only. With respect to
all other designated employees, the disclosure categories set forth in the Appendix specify which
kinds of economic interests are reportable. Such a designated employee shall disclose in his or
her statement of economic interests those economic interests he or she has which are of the kind
described in the disclosure categories to which he or she is assigned in the Appendix. It has been
determined that the economic interests set forth in a designated employee's disclosure categories
are the kinds of economic interests which he or she foreseeably can affect materially through the
conduct of his or her office.

(4) Section 4. Statements of Economic Interests: Place of Filing.

The code reviewing body shall instruct all designated employees within its code to file
statements of economic interests with the agency or with the code reviewing body, as provided
by the code reviewing body in the agency's conflict of interest code.*

(5) Section 5. Statements of Economic Interests: Time of Filing.

(A) Initial Statements. All designated employees employed by the agency on the effective
date of this code, as originally adopted, promulgated and approved by the code reviewing body,
shall file statements within 30 days after the effective date of this code. Thereafier, each person
already in a position when it is designated by an amendment to this code shall file an initial
statement within 30 days after the effective date of the amendment.

(B) Assuming Office Statements. All persons assuming designated positions after the

Code section 81004.
? See Government Code section 81010 and 2 Cal. Code of Regs. section 18115 for the duties of filing

officers and persons in agencies who make and retain copies of statements and forward the originals to the filing

officer.




effective date of this code shall file statements within 30 days after assuming the designated
positions, or if subject to State Senate confirmation, 30 days afier being nominated or appointed.

(C) Annual Statements. All designated employees shall file statements no later than April

(D) Leaving Office Statements. Al persons who leave designated positions shall file
statements within 30 days after leaving office.

(5.5) Section 5.5. Statements for Persons Who Resign Prior to Assuming Office.

Any person who resigns within 12 months of initial appointment, or within 30 days of the
date of notice provided by the filing officer to file an assuming office statement, is not deemed to
have assumed office or left office, provided he or she did not make or participate in the making
of, or use his or her position to influence any decision and did not receive or become entitled to
receive any form of payment as a result of his or her appointment. Such persons shall not file
either an assuming or leaving office statement.

(A) Any person who resigns a position within 30 days of the date of a notice from the
filing officer shall do both of the following:

(1) File a written resignation with the appointing power; and

(2) File a written statement with the filing officer declaring under penalty of perjury that
during the period between appointment and resignation he or she did not make, participate in the
making, or use the position to influence any decision of tﬁe agency or receive, or become entitled
to receive, any form of payment by virtue of being appointed to the position.

(6) Section 6. Contents of and Period Covered by Statements of Economic Interests.

(A) Contents of Initial Statements.

Initial statements shall disclose any reportable investments, interests in real property and




business positions held on the effective date of the code and income received during the 12
months prior to the effective date of the code.

(B) Contents of Assuming Office Statements.

Assuming office statements shall disclose any reportable investments, interests in real
property and business positions held on the date of assuming office or, if subject to State Senate
confirmation or appointment, on the date of nomination, and income received during the 12
months prior to the date of assuming office or the date of being appointed or nominated,
respectively.

(C) Contents of Annual Statements. Annual statements shall disclose any reportable
investments, interests in real property, income and business positions held or received during the
previous calendar year provided, however, that the period covered by an employee's first annual
statement shall begin on the effective date of the code or the date of assuming office whichever
is later, or for a board or commission member subject to Government Code section 87302.6, the
day after the closing date of the most recent statement filed by the member pursuant to 2 Cal.
Code Regs. section 18754,

(D) Contents of Leaving Office Statements.

Leaving office statements shall disclose reportable investments, interests in real property,
income and business positions held or received during the period between the closing date of the
last statement filed and the date of leaving office.

(7} Section 7. Manner of Reporting.

Statements of economic interests shall be made on forms prescribed by the Fair Political

Practices Commission and supplied by the agency, and shall contain the following information:

(A) Investment and Real Property Disclosure.




When an investment or an interest in real property” is required to be reported,’ the
statement shall contain the following:

1. A statement of the nature of the investment or interest;

2. The name of the business entity in which each investment is held, and a general
description of the business activity in which the business entity is engaged;

3. The address or other precise location of the real property;

4. A statement whether the fair market value of the investment or interest in real property
equals or exceeds two thousand dollars ($2,000), exceeds ten thousand dollars ($10,000),
exceeds one hundred thousand dollars ($100,000), or exceeds one million dollars ($1,000,000).

(B) Personal Income Disclosure. When personal income is required to be reported,’ the
statement shall contain:

1. The name and address of each source of income aggregating five hundred dollars

($500) or more in value, or fifty dollars ($50) or more in value if the income was a gift, and a

? For the purpose of disclosure only (not disqualification), an interest in real property does not include the
principal resideﬁce; of the filer.

* Investments and interests in real property which have a fair market value of less than $2,000 are not
investments and interests in real property within the meaning of the Political Reform Act. However, investments or
interests in real property of an individual include those held by the individual's spouse and dependent children as
well as a pro rata share of any investment or intevest in real property of any business entity or trust in which the
individual, spouse and dependent children own, in the aggregate, a direct, indirect or beneficial interest of 10 percent
or greater.

> A designated employee’s income includes his or her community property interest in the income of his or

her spouse but does not include salary or reimbursement for expenses received from a state, local or federal

government agency.




general description of the business activity, if any, of each source;

2. A statement whether the aggregate value of income from each source, or in the case of
a loan, the highest amount owed to each source, was one thousand dollars ($1,000) or less,
greater than one thousand dollars ($1,000), greater than ten thousand dollars ($10,000), or
greater than one hundred thousand dollars ($100,000);

3. A description of the consideration, if any, for which the income was received;

4. In the case of a gift, the name, address and business activity of the donor and any
intermediary through which the gift was made; a description of the gift; the amount or value of
the gift; and the date on which the gift was received;

5. In the case of a loan, the annual interest rate and the security, if any, given for the loan
and the term of the loan.

(C) Business Euntity Income Disclosure. When income of a business entity, including
income of a sole proprietorship, is required to be reported,® the statement shall contain:

1. The name, address, and a general description of the business activity of the business
entity;

2. The name of every person from whom the business entity received payments if the
filer's pro rata share of gross receipts from such person was equal to or greater than ten thousand
dollars ($10,000).

(D) Business Position Disclosure. When business positions are required to be reported, a

¢ Income of a business entity is reportable if the direct, indirect or beneficial interest of the filer and the
filer's spouse in the business entity aggregates a 10 percent or greater interest. In addition, the disclosure of persons

who are clients or customers of a business eniity is required only if the clients or customers are within one of the

disclosure categories of the filer.




designated employee shall list the name and address of each business entity in which he or she is
a director, officer, partner, trustee, employee, or in which he or she holds any position of
management, a description of the business activity in which the business entity is engaged, and
the designated employee's position with the business entity.

(E) Acquisition or Disposal During Reporting Period. In the case of an annual or leaving
office statement, if an investment or an interest in real property was partially or wholly acquired
or disposed of during the period covered by the statement, the statement shall contain the date of
acquisition or disposal.

(8) Section 8. Prohibition on Receipt of Honoraria.

(A) No member of a state board or commission, and no designated employee of a state or
local government agency, shall accept any honorarium from any source, if the member or
employee would be required to report the receipt of income or gifts from that source on his or her
statement of economic interests. This section shall not apply to any part-time member of the
governing board of any public institution of higher education, unless the member is also an
elected official.

Subdivisions (a), (b), and (¢} of Government Code Section 89501 shall apply to the
prohibitions in this section.

This section shall not limit or prohibit payments, advances, or reimbursements for travel
and related lodging and subsistence authorized by Government Code section 89506.

(8.1) Section 8.1. Prohibition on Receipt of Gifis in Excess of $390.

(A) No member of a state board or commission, and no designated employee of a state or

local government agency, shall accept gifts with a total value of more than $390 in a calendar

vear from any single source, if the member or employee would be required to report the receipt




of income or gifts from that source on his or her statement of economic interests. This section
shall not apply to any part-time member of the governing board of any public institution of
higher education, unless the member is also an elected official.

Subdivisions (e), (), and (g) of Government Code section 89503 shall apply to the
prohibitions in this section.

(8.2) Section 8.2. Loans to Public Officials.

(A) No elected officer of a state or local government agency shall, from the date of his or
her election to office through the date that he or she vacates office, receive a personal loan from
any officer, employee, member, or consultant of the state or local government agency in which
the elected officer holds office or over which the elected officer's agency has direction and
control.

(B) No public official who is exempt from the state civil service system pursuant to
subdivisions (¢}, (d), (e), (f), and (g) of Section 4 of Article VII of the Constitution shali, while
he or she holds office, receive a personal loan from any officer, employee, member, or consultant
of the state or local government agency in which the public otficial holds office or over which
the public official's agency has direction and control. This subdivision shall not apply to loans
made to a public official whose duties are solely secretarial, clerical, or manual.

(C) No elected officer of a state or local government agency shall, from the date of his or
her election to office through the date that he or she vacates office, receive a personal loan from
any person who has a contract with the state or local government agency to which that elected
officer has been elected or over which that elected officer's agency has direction and control.

This subdivision shall not apply to loans made by banks or other financial institutions or to any

indebtedness created as part of a retail installment or credit card transaction, if the [oan is made




ot the indebtedness created in the lender's regular course of business on terms available to
members of the public without regard to the elected officer's official status.

(D) No public official who is exempt from the state civil service system pursuant to
subdivisions (¢), (4}, (e), (f), and (g) of Section 4 of Article VII of the Constitution shall, while
he or she holds office, receive a personal loan from any person who has a contract with the state
or local government agency to which that elected officer has been elected or over which that
elected officer's agency has direction and control. This subdivision shall not apply to loans made
by banks or other financial institutions or to any indebtedness created as part of a retail
installment or credit card transaction, if the loan is made or the indebtedness created in the
lender’s regular course of business on terms available to members of the public without regard to
the elected officer's official status. This subdivision shall not apply to loans made to a public
official whose duties are solely secretarial, clerical, or manual.

(E) This section shall not apply to the following:

1. Loans made to the campaign committee of an elected officer or candidate for elective
office.

2. Loans made by a public official's spouse, child, parent, grandparent, grandchild,
brother, sister, parent-in-law, brother-in-law, sister-in-law, nephew, niece, aunt, uncle, or first
cousin, or the spouse of any such persons, provided that the person making the loan is not acting -
as an agent or intermediary for any person not otherwise exempted under this section.

3. Loans from a person which, in the aggregate, do not exceed five hundred dollars
($500) at any given time.

4. Loans made, or offered in writing, before January 1, 1998.

(8.3) Section 8.3. Loan Terms.




(A) Except as set forth in subdivision (B), no elected officer of a state or local
government agency shall, from the date of his or her election to office through the date he or she
vacates office, receive a personal loan of five hundred dollars ($500) or more, except when the
loan is in writing and clearly states the terms of the loan, including the parties to the loan
agreement, date of the loan, amount of the loan, term of the loan, date or dates when payments
shall be due on the loan and the amount of the payments, and the rate of interest paid on the loan.

(B) This section shall not apply to the following types of loans:

1. Loans made to the campaign committee of the elected officer.

2. Loans made to the elected officer by his or her spouse, child, parent, grandparent,
grandchild, brother, sister, parent-in-law, brother-in-law, sister-in-law, nephew, niece, aunt,
uncle, or first cousin, or the spouse of any such person, provided that the person making the ioan
1s not acting as an agent or intermediary for any person not otherwise exempted under this
section.

3. Loans made, or offered in writing, before January 1, 1998.

(C) Nothing in this section shall exempt any person from any other provision of Title 9 of
the Government Code.

(8.4) Section 8.4. Personal Loans.

{A) Except as set forth in subdivision (B), a personal loan received by any designated
employee shall become a gift to the designated employee for the purposes of this section in the
following circumstances:

1. If the loan has a defined date or dates for repayment, when the statute of limitations for

filing an action for default has expired.

2. If the loan has no defined date or dates for repayment, when one year has elapsed from




the later of the following:

a. The date the loan was made.

b. The date the last payment of one hundred dollars ($100) or more was made on the
loan.

c. The date upon which the debtor has made payments on the loan aggregating to less
than two hundred fifty dollars (3250) during the previous [2 months.

(B) This section shall not apply to the following types of loans:

1. A loan made to the campaign committee of an elected officer or a candidate for
elective office.

2. A loan that would otherwise not be a gift as defined in this title.

3. A loan that would otherwise be a gift as set forth under subdivision (A), but on which
the creditor has taken reasoﬁab]e action to collect the balance due.

4. A loan that would otherwise be a gift as set forth under subdivision (A), but on which
the creditor, based on reasonable business considerations, has not undertaken coliection action.
Except in a criminal action, a creditor who claims that a loan is not a gift on the basis of this
paragraph has the burden of proving that the decision for not taking collection action was based
on reasonable business considerations.

5. A loan made to a debtor who has filed for bankruptcy and the loan is ultimately
discharged in bankruptcy.

(C) Nothing in this section shall exempt any person from any other provisions of Title 9
of the Government Code.

(9) Section 9. Disqualification.

No designated employee shall make, participate in making, or in any way attempt to use




his or her official position to influence the making of any governmental decision which he or she
knows or has reason to know will have a reasonably foreseeable material financial effect,
distinguishable from its effect on the public generally, on the official or a member of his or her
immediate family or on:

(A) Any business entity in which the designated employee has a direct.or indirect
investment worth two thousand dollars ($2,000) or more;

(B) Any real property in which the designated employee has a direct or indirect interest
worth two thousand dollars ($2,000) or more;

(C) Any source of income, other than gifts and other than loans by a commercial lending
institution in the regular course of business on terms available to the public without regard to
official status, aggregating five hundred dollars ($500} or more in value provided to, received by
or promised to the designated employee within 12 months prior to the time when the decision is
made;

(D) Any business entity in which the designated employee is a director, officer, partner,
trustee, employee, or holds any position of management; or

(E) Any donor of, or any intermediary or agent for a donor of, a gift or gifts aggregating
$390 or more provided to, received by, or promised to the designated employee within 12
months prior to the time when the decision is made.

(9.3) Section 9.3. Legally Required Participation.

No designated employee shall be prevented from making or participating in the making
of any decision to the extent his or her participation is legally required for the decision to be

made. The fact that the vote of a designated employee who is on a voting body is needed to break

a tie does not make his or her participation legally required for purposes of this section.




(9.5) Section 9.5. Disqualification of State Officers and Employees.

In addition to the general disqualification provisions of section 9, no state administrative
official shall make, participate in making, or use his or her official position to influence any
governmental decision directly relating to any contract where the state administrative official
knows or has reason to know that any party to the contract is a person with whom the state
administrative official, or any member of his or her immediate family has, within 12 months
prior to the time when the official action is to be taken:

(A) Engaged in a business transaction or transactions on terms not available to members
of the public, regarding any investment or interest in real property; or

(B) Engaged in a business transaction or transactions on terms not available to members
of the public regarding the rendering of goods or services totaling in value one thousand dollars
($1,000) or more.

(10) Section 10. Disclosure of Disqualifying Interest.

When a designated employee determines that he or she should not make a governmental
decision because he or she has a disqualifying interest in it, the determination not to act may be
accompanied by disclosure of the disqualifying interest.

(11) Section 11. Assistance of the Commission and Counsel.

Any designated employee who is unsure of his or her duties under this code may request
assistance from the Fair Political Practices Commission pursuant to Government Code section
83114 and 2 Cal. Code Regs. sections 18329 and 18329.5 or from the attorney for his or her
agency, provided that nothing in this section requires the attorney for the agency to issue any

formal or informal opinion.

(12) Section 12. Violations.




RESOLUTION NO. 08-56
APPENDIX “A”

DESIGNATED POSITIONS & DISCLOSURE CATEGORIES

The persons in the following positions are deemed to be designated employees™ within
the meaning of Government Code section 82019 and the District’s Conflict of Interest Code.
Such persons shall file appropriate disclosure statements in accordance with the disclosure
category listed for them, as specified below:

Position Disclosure Category
Board Member 1
General Manager 1
Assistant General Manager 1
Assistant to the General Manager 1
Programs Superintendent 1
Facilities Superintendent 1
Maintenance Superintendent 1
Finance Supervisor 1
Human Resources Manager 1
Executive Assistant 1
Purchasing Agent 1
Consultant® i

Disclosure Category 1:

(1) All sources of income, (2) all interest in real property, and (3) all investments and
business positions in business entities.

* The General Manager may determine in writing that a particular consultant, although a
“designated position,” is hired to perform a range of duties that is limited in scope and thus 1s not
required to fully comply with the disclosure requirements described in this section. Such written
determination shall include a description of the consuitant’s duties and, based upon that
description, a statement of the extent of disclosure requirements. The General Manager’s
determination is a public record and shall be retained for public inspection in the same manner
and location as this conflict of interest code.

My Documents\resolutions\2008\res no. 08-36 — Amending 3
Contlict of Interest Code




RESOLUTION NO. 08-56

RESOLUTION OF THE BOARD OF DIRECTORS OF THE COACHELLA VALLEY
RECREATION AND PARK DISTRICT, ADOPTING AN AMENDED CONFLICT OF
INTEREST CODE PURSUANT TO THE POLITICAL REFORM ACT OF 1974

WHEREAS, the Legislature of the State of California has enacted the Political Reform act of
1974, Government Code Section 81000 gt seq. (the “Act™), which requires all public agencies,
including but not limited to the Coachella Valley Recreation and Park District (“District”) to adopt
and keep updated a conflict of interest code; and

WHEREAS, the District has a Conflict of Interest Code which was last amended September
13, 2006 and which now requires updating; and

WHEREAS, the regulations implementing the Act provide that the District may adopt the
terms of 2 Cal. Code of Regulations Section 18730 in order to adopt a conflict of interest code which
will be self-updating as the regulations are updated; and

WHEREAS, at the same time as the District adopts Section 18730, the District must also
update and adopt a designation of employees covered by the conflict of interest code and the
disclosure categories for each employee as set out in Appendix A to this Resolution adopting
Section 18730 by reference; and

WHEREAS, such designation and disclosures for each designated employee are set out in
the Appendix to this Resolution; and

WHEREAS, the designated employees shall file forms with the District Secretary, who shall
forward them to the Riverside Code Clerk of the Board.

WHEREAS, the potential penalties for violation of the provisions of the Act are substantial
and may include criminal and civil liability, as well as equitable relief which could result in the
District being restrained or prevented from acting in cases where the provisions of the Act may have
been violated; and

WHEREAS, notice of the time and place of the District Board meeting and of consideration
by the Board of the proposed amended Conflict of Interest Code has been provided each designated
employee and publicly posted for review at the offices of the District Secretary.

NOW, THEREFORE, BE IT RESOLVED the Board of Directors of the District does
hereby adopt by reference the provisions of 2 Cal. Code of Regulations Section

My Documentsiresofutions'2008\res no. 18-56 — Amending i
Conflict of [nterest Code




RESOLUTION NO. 08-56

18730 along with Appendix A containing an updated designation of employees and disclosure
categories as its Conflict of Interest Code, a copy of which is attached hereto and available for
inspection to the public.

BE IT FURTHER RESOLVED that the said amended Conflict of Interest Code shall
become effective on October 1, 2008 and that the District Secretary shall provide a copy of such
Code to the Riverside County Clerk of the Board of Supervisors, the code reviewing body.

PASSED, APPROVED AND ADOPTED this 10" day of September 2008 by the
following vote:

AYES:  Gilbert; McGalliard and Alvarez
NOES:  None

ABSENT: Duran and Acosta

ABSTAIN: None

Coachella Valley Recreation and Park District

1 hereby certify that the Board of Directors of the Coachella Valley Recreation and Park
District adopted the foregoing Resolution No. 08-56 at a regular meeting held on September 10,
2008.

= / -
Delta Granados, Secretary of the Board

My Documentsiresolutions\2008'res no. 08-56 — Amending 2
Conflict of [nterest Code




This code has the force and effect of law, Designated employees violating any provision
of this code are subject to the administrative, criminal and civil sanctions provided in the
Political Reform Act, Government Code sections 81000-91014. In addition, a decision in relation
to which a violation of the disqualification provisions of this code or of Government Code
section 87100 or §7450 has occurred may be set aside as void pursuant to Government Code
section 91003.

Note: Authority cited: Section 83112, Government Code. Reference: Sections 87103(e), 87300-
87302, 89501, 89502 and 89503, Government Code.
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Government Code section 11343.4(d) (Register 97, No. 15).

18. Amendment of subsections (b}(7)(B)5., new subsections {(b)(8.2)-(b)(8.4)C) and amendment

of Note filed 8-24-98; operative 8-24-98 pursuant to Government Code section 11343.4(d)




(Register 98, No. 35),

19. Editorial correction of subsection (a) (Register 98, No. 47).

20. Amendment of subsections (b)(8.1), (b)(8.1)(A) and (b} 9)E) filed 5-11-99; operative 5-11-
99 pursuant to Government Code section 11343.4(d) (Register 99, No. 20).

21. Amendment of subsections (b)(8.1)-(b)(8.1)(A) and (b)(9XE) filed 12-6-2000; operative 1-1-
2001 pursuant to the 1974 version of Government Code section 11380.2 and Title 2, California
Code of Regulations, section 18312(d) and; (e) (Register 2000, No. 49).

22. Amendment of subsections (b)(3) and (b)(10) filed 1-10-2001; operative 2-1-2001.
Submitted to QAL for filing pursuant to Fair Political Practices Commission v. Office of
Administrative Law, 3 Civil C010924, California Court of Appeal, Third Appellate District,
nonpublished decision, April 27, 1992 (FPPC regulations only subject to 1974 Administrative
Procedure Act rulemaking requirements) (Register 2001, No. 2).

23. Amendment of subsections (bX7}AM., (b)(7XB)1.-2., (b)(8.2)(E)3., (b)(9)A)-(C) and
footnote 4. filed 2-13-2001. Submitted to OAL for filing pursuant to Fair Political Practices
Commission v. Office of Administrative Law, 3 Civil C010924, California Court of Appeal, Third
Appellate District, nonpublished decision, April 27, 1992 (FPPC regulations only subjeét to 1974
Administrative Procedure Act rulemaking requirements) (Register 2001, No. 7).

24. Amendment of subsections (b)}(8.1)-(b)(8.1}A) filed 1-16-2003; operative 1-1-2003.
Submitted to OAL for filing pursuant to Fair Political Practices Commission v. Office of
Administrative Law, 3 Civil C010924, California Court of Appeal, Third Appellate District,
nonpublished decision, April 27, 1992 (FPPC regulations only subject to 1974 Administrative

Procedure Act rulemaking requirements) (Register 2003, No. 3).

25. Editorial correction of 24 (Register 2003, No. 12).




26. Editorial correction removing extraneous phrase in subsection (b)}(9.5)(B) (Register 2004,
No. 33).

27. Amendment of subsections (b)(2)-(3), (BY3)NC), (B)BNHC), (bYB.1)-(b)S.1)(A), (b} 9XE) and
(b)(11)-(12) filed 1-4-2005; operative 1-1-2005 pursuant to Government Code section 11343.4
(Register 2005, No. 1}.

28. Amendment of subsection (b)(7)(A)4. filed 10-11-2005; operative 11-10-2005 (Register
2005, No. 41).

29. Amendment of subsections (a), (b)(1), (b)(3), (b)}8.1), (b)(8.1)(A) and (b)}9XE) filed 12-18-
2006; operative 1-1-2007. Submitted to OAL pursuant to Fair Political Practices Commission v.
Office of Administrative Law, 3 Civil C010924, California Court of Appeal, Third Appellate

District, nonpublished decision, April 27, 1992 (FPPC regulations only subject to 1974

Administrative Procedure Act rulemaking requirements) (Register 2006, No. 51).
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DECLARATION OF CHIEF EXECUTIVE
OFFICER/GENERAL MANAGER

The proposed conflict-of-interest code specifically enumerates
each of the positions within the agency that involve the making or
participation in the making of decisions that may foreseeably have
a material financial effect on any financial interest. The agency -
has satisfied all of the requirements of Title 2, Division 6 of the
California Code of Regulations Section 18750.1(c) preliminary to
approval of the proposed code. ' '

el s
Dated: September 10, 2008 @?ﬁi ‘h«&

Stan Ford, General'Manager

My Documentsiforms\Conflict of Interest — Declaration of CEQ-GM — Amending Code
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COACHELLA VALLEY

Our team is dedicated fo providing you with opportunities for life-enriching experiences and
service that is second (o hone

JOB DESCRIPTION

JOB TITLE: Assistant to the General Manager

REPORTS TO: General Manager

DEPARTMENT: General Government

FLSA STATUS: Full-time, Exempt, Salaried

WORK SCHEDULE: Generally Mon — Friday, 8:00 — 5:00 pm; holidays and weekends as needed.
WORK PACE: Varied work pace depending on phase of project/number of projects; high pressure

DEFINITION: Under administrative direction, performs work of unusual complexity in assisting the
General Manager in the operation and administration of the District Government and may represent the
General Manager in hisfher absence. Assists the Budget Officer with the preparation of the District
budget; provides budgetary guidance to department heads and administrative support for District
business affairs and services. Conducts administrative studies and analysis; prepares reports and
recommendations, and related work as required.

SUPERVISION RECEIVED AND EXERCISED: Receives general direction from the General Manager.
Exercises technical and functional supervision over staff in the completion of projects and programs.

ESSENTIAL DUTIES & RESPONSIBLITIES include the following. Other duties may be assigned.

—  Plans and conducts complex, technical administrative and management studies and analysis.

— Responsible for compilation, analysis, and monitoring of the annual District budget, gathers and
formulates recommendations for policies and assists department heads in solving administrative
problems or impiementing policies.

-~ Performs difficult analytical studies of organizational structure, systems, procedures, policies and
practices, and technigues.

— Responsible for conducting research, collecting data, interpreting results and preparing written
and oral reports of a detailed and complex nature.

- Develops implementation plans and assists in implementing policy and procedural modifications,
prepares reports of study conclusions.

— Coordinates multiple projects, programs and related meetings and communication.

— Represents the District and/or General Manager with inter-agency business; prepares and makes
presentations regarding District programs and policies, answers guestions and provides
information as requested.

— Prepares and maintains detailed and accurate records. Provides support to Board of Directors.

- Completes special projects including public opinion surveys, system costs and requirements
analysis, program analysis and evaluation, grant writing, strategic plan programs, and special
studies.




- Confers with representatives of other governmental agencies, community groups, boards and
commissions, vendors and others; provides technical assistance to others on administrative and
analytical matters.

DIVISICN OF RESPONSIBILITIES:

Projects/Tasks 50%
Budget 20%
Presentations/Meetings  15%
Administrative Support 10%
Other 5%

REQUIRED QUALIFICATIONS: To perform this job successfully, an individual must be able to perform
each essential duty satisfactorily. The requirements listed below are representative of the knowledge,
skill, and/or ability required. Reasonable accommuodations may be made to enable individuals with
disabilities to perform the essential functions.

Knhowledge of

— Principles and practices of municipal government, administration and organization.

— Principles, practices and methods of economic and procedural analysis.

— Principles, practices and methods of intergovernmentat relations, public involvement and
employee and citizen communications,

— Administrative techniques and analysis including principles of budgeting and finance,
organization, planning, coordination, statistics and graphic presentations.

- Communications techniques used to gather, evaluate and transmit information.

— Research and reporting methods, techniques, sources and procedures.

~  Knowledge of project planning and coordination.

—  Grant writing

Ability to:

— Devise and effectively prepare and present reports and recommendations.

— Establish and maintain effective working relationships with District officers, employees, other
agencies and the public.

— Direct, supervise and evaluate the work of technical support staff,

—  Excel under pressure of deadlines, multiple projects and tasks of unusual complexity.

— Demonstrate strong business and technical writing skills.

- Plan, organize and carry out assignments from the General Manager with minimal supervision
and direction.

— Research, apply for and obtain grant funding.

— Interpret and apply Federal, State and local policies, procedures, laws and regulations.

- Use a computer/word processor, design and compile data and reports, create presentations,
analyze data, and develop budgets.

- Work cooperatively with divergent groups, including but not limited to elected officials, the public,
special interest groups, other organizations, and District team members,

- Work independently in the absence of supervision and direction.

— Travel when required to District sites, centers or other areas as required.

— Lanhguage Skills — ahility to read and interpret documents such as policies and procedures, plan
documents, agreernents and contracts; ability to write routine reports as well as technical reports;
| ability to effectively communicate to individuals and in group settings both crally and in writing.

- Mathematical Skifls - ability to add, subtract, multiply, and divide in all units of measure using
; whole numbers, common fractions and decimals; ability to compile statistical information, develop
| a budget, track numbers; ability to calculate figures and amounts such as discounts and interest.




- Reasoning Ability — ability to apply common sense understanding to carry out instructions
furnished in oral or written form; ability to define problems, collect data, establish facts, and draw
valid conclusions.

EXPERIENCE/TRAINING/EDUCATION:

Any comhination of experience and training that would likely provide the required knowledge and abilities
is qualifying. A typical way to obtain the knowledge and abilities would be:

Education: Graduation from an accredited college/university with a B.A. Degree in public or
business administration or related field; Master's Degree desirable and

Experience: Three years of increasingly responsible professional experience in administrative
management, systems, operations, budgetary, financial or similar analyses. Lead or supervisory

experience and demonstrated program administrative responsibility are desirable.

Special Condition of Employment. A valid California State driver's license with an acceptable driving
record is a condition of initial and continued employment in this position.

WORK ENVIRONMENT: The work environment characteristics described here are representative of
those an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

The work of this position is routinely performed in an office environment.

PHYSICAL DEMANDS: The physical demands described here are representative of those that must be
met by an employee to successfully perform the essential functions of this job. Reasonable
accommaodations may be made to enable individuals with disabilities to perform the essential functions.

- While performing the duties of this job, the employee is regularly required to use hands to finger,
handle, or feel.

- The employee is regularly required to perfarm work on a multi-line telephone, computer, copy
machine, fax machine, scanner and other business machines, including calculators.

— The employee is regularly required to walk, and talk or hear. The employee regularly communicates
with staff, elected officials, the public, private industries, consultants and other government agencies,
both in person and over the phone, which requires acute hearing.

- The employee is occasionally required to withstand outside elements (heat, rain, wind, etc)).
- The employee is occasionally required to climb or balance; stoop, kneel, crouch, or crawl.

— The employee is regularly required 1o sit or stand for long periods of time.

— The employee is occasionally required to operate a motorized vehicle.

- The employee must occasionally lift and/or move up to 25 pounds.

- Specific vision abilities required by this job include clase vision, distance vision, color vision,
peripheral vision, depth perception, and ability to adjust focus.

ORGANIZATIONAL RELATIONSHIP:
BOARD OF DIRECTORS

GENERAL MANAGER

ASSISTANT TO THE GENERAL MANAGER

Approved 03/14/07




