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SUBMITTAL TO THE BOARD OF SUPERVISORS
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

FROM: Community Action Partnership of Riverside County SuU

BMITTAL DATE:

February 10, 2010
SUBJECT: Request Approval for Sole Source Agreement Made Under the Community Services Block

Grant - American Recovery and Reinvestment Act of 2009

RECOMMENDED MOTION: That the Board approve and

1. Authorize the Chairman of the Board to sign the following sole source agreements made under the

Community Services Block Grant - American Recovery and Reinvestment Act
ARRA):

of 2009 (CSBG-

¢ Inland Agency (CAP-10-001) for the term February 23, 2010 through September 30, 2010, not to

exceed $68,015.

¢ Blindness Support Services (CAP-10-002) for the term February 1, 2010 through September 30,

2010, not to exceed $68,015

2. Authorize the Purchasing Agent to sign any ministerial amendments not to exceed the Board

authorized amount;

3. Authorize the Executive Director of Community Action Partnership of Riverside County (CAP

Riverside) to administer the program.
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Continued (2-pages total) Maria Y Muar Deputy Director for
Lois J. Carson, cutive Director
Current F.Y. Total Cost: $0 In Current Year Budget: Yes
FINANCIAL Current F.Y. Net County Cost: $0 Budget Adjustment: No
DATA Annual Net County Cost: $0 For Fiscal Year: 09/10

SOURCE OF FUNDS:
100% Federal — American Recovery and Reinvestment Act of 2009

Positions To Be D
Deleted Per A-30

Requires 4/5 Vote| |

C.E.O. RECOMMENDATION:

(AE s?O‘VE

County Executive Office Signature Debra Cournoyer

Prev. Agn. Ref.: 6/2/09 #3.20, #3.21), |District: All 7Agenda Number:
7/14/09 (3.17), 10/20/09 (#3.16)

ATTACHMENTS FILED

WITH THE CLERK OF THE BOARD
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FROM:

Community Action Partnership DATE: February 10, 2010
of Riverside County

SUBJECT: Request for Sole Source Memorandum PAGE: 2 of 2

Of Understanding Made Under
The American Recovery and
Reinvestment Act of 2009

BACKGROUND:

On February 17, 2009, President Obama signed into law the American Recovery and
Reinvestment Act of 2009 (ARRA). The ARRA provides CAP Riverside with
approximately $3.4 million in additional funds to the Community Services Block Grant
(CSBG) program for Federal Fiscal Year 2009. The purpose of the ARRA is to create
sustainable economic resources in communities by:

1. Providing a wide range of innovative employment-related services and activities
tailored to the specific needs of their community;

2. Using funds in a manner that meets the short-term and long-term economic and
employment needs of individuals, families, and communities; and

3. Making meaningful and measurable progress toward the reform goals of the
ARRA with special attention to creating and sustaining economic growth and
employment opportunities.

On June 2, 2009 (#3.20 and #3.21), the Board adopted Resolution #2009-189 and
approved the CSBG ARRA Local Plan and approved sole-sourced agreements made
under the ARRA with the United Way of the Inland Valleys, Boys and Girls Club of
Coachella Valley, YMCA of Riverside City and County, Inc., Fair Housing Council of
Riverside County, Inc., Riverside Community College District, Habitat for Humanity
Inland Valley, Habitat for Humanity Riverside, Community Settlement Association,
Community Investment Corporation, The Foundation for California State University, San
Bernardino, Community Access Center and the Riverside County Office on Aging. On
July 14, 2009 (#3.17), the Board approved the sole source agreement made under the
ARRA for the County of Riverside Department of Public Health

¢ In Agreement #CAP-10-001, CAP Riverside will partner with the Inland Agency to
provide teen pregnancy prevention within the low-income school district in
Eastern Riverside County.

¢ In Agreement #CAP-10-002, CAP Riverside will partner with Blindness Support
Services to provide healthy lifestyle education to blind and visually impaired
individuals in Riverside County.
FINANCIAL IMPACT: No County General Funds will be required.
ATTACHMENTS:
Inland Agency Agreement #CAP-10-001 (3 copies)
Blindness Support Services #CAP-10-002 (3 copies)

LIC:MYJ:KA:jb



DATE: 1/12/10

TO: Board of Supervisors
VIA: Purchasing Agent
FROM: Lois J. Carson, CCAP

Executive Director
DEPARTMENT: Community Action Partnership of Riverside County
SUBJECT: Request for Sole Source Procurement

Supply/Service requested:
Teen pregnancy prevention within the low-income school district in East County.

Supplier being requested:
Inland Agency

Alternative suppliers that can or might be able to provide supply/service:

None

Extent of market search conducted:

* CAP Riverside researched State and private funding and determined that Inland Agency is the only
agency in East County operating under the Challenges of Youth Collaborative, which sanctions the
“Reducing the Risk” curriculum.

* Because recipients of the ARRA funding are under strict deadlines to meet contractual and
programmatic requirements, CAP Riverside developed its Local Plan to administer funds
expeditiously by expanding existing programs, partnering with organizations where CAP Riverside
has had historical formal and/or informal partnerships and/or selecting suppliers with proven track
records of meeting contractual requirements and/or formal/informal programmatic commitments.

e Inland Agency is a former Delegate Agency of CAP Riverside who successfully completed two (2)
youth education/employment contracts.

¢ CAP Riverside obtained input, guidance, and approval from the Community Action Commission.

Unigue features of the supply/service being requested from this supplier, which no alterative supplier

can provide:

¢ Inland Agency operates the Challenges of Youth Collaborative which has worked for the past five
years to reduce the rate of teen pregnancy, sexually transmitted infections and fatherlessness
within Riverside County.

e Inland Agency is the only East County service provider who is a recipient of the State’s Challenges of
Youth Collaborative grant.

* Program services include an evidence based comprehensive sexual education program, “Reducing
the Risk”, which is approved by the State’s Challenges of Youth Collaborative (funding source for
teen pregnancy prevention).

e Inland Agency is very experienced in providing teen pregnancy prevention programming to middle
and high school aged youth, both afterschool (on campus) and during the school day, as part of the
approved curriculum,




e Inland Agency has a current Memorandum of Understanding with the Palm Springs Unified School
District to provide teen pregnancy prevention activities to its students.

e This contract is a reallocation of funds abandoned by a previous subcontractor. There are only 9
months left of a 15-month contract. Inland Agency has all the necessary partnerships and non-cash
resources in place to immediately implement this program.

e The services provided by Inland Agency meet the ARRA requirements of health services and
employment and targets ARRA priority populations.

Reasons why my department requires these unique features and what benefit will accrue to the
county:

On February 17, 2009, President Obama signed into law the American Recovery and Reinvestment Act
of 2009 (ARRA). The ARRA provides CAP Riverside with approximately $3.4 million in additional funds
to the Community Services Block Grant (CSBG) program for Federal Fiscal Year 2009. The purpose of the
ARRA is to create sustainable economic resources in communities by:

1. Providing a wide range of innovative employment-related services and activities tailored to the
specific needs of their community;

2. Using funds in a manner that meets the short-term and long-term economic and employment
needs of individuals, families, and communities; and

3. Making meaningful and measurable progress toward the reform goals of the ARRA with special
attention to creating and sustaining economic growth and employment opportunities.

Because recipients of the ARRA funding are under strict deadlines to meet contractual and
programmatic requirements, CAP Riverside developed its Local Plan to administer funds expeditiously by
expanding existing programs and partnering with organizations where CAP Riverside has had formal
and/or informal partnerships. Focus of the partnership is on job creation and expansion of services to
low-income residents countywide with emphasis on food, housing, health services and employment.

Price Reasonableness:

e CAP Riverside developed specific services needed to meet CAP Riverside’s focus, established work
plan, and outcomes in consultation with Inland Agency.

e CAP Riverside pre-established a budget based on the cost of services to be provided and the
expenses of similar projects (personnel, direct costs, support costs, etc.)

e mechanisms to provide requested services. Cost savings would be realized through zero training
and start-up costs.

e There are no administrative costs because the teen pregnancy prevention program is an existing
Inland Agency program.

¢ Inland Agency will be able to leverage, stretching cash and non-cash resources at both ends, to
increase services to vulnerable target population. The Palm Springs Unified School District is willing
to provide space and some supplies for the program if Inland Agency provides the staffing.

Does moving forward on this product or service further obligate the county to similar contractual

arrangements?
No
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DATE: 1/12/10

TO: Board of Supervisors
VIA: Purchasing Agent
FROM: Lois J. Carson, CCAP

Executive Director
DEPARTMENT:  Community Action Partnership of Riverside County
SUBJECT: Request for Sole Source Procurement

Supply/Service requested:
Healthy lifestyle education to blind and visually impaired individuals in Riverside County.

Supplier being requested:
Blindness Support Services, Inc. (BSS)

Alternative suppliers that can or might be able to provide supply/service:

None known

Extent of market search conducted:

e BBS s the only organization county-wide who has an exercise program designed specifically to meet
the needs of the blind and visually impaired.

e Community Access Center provides services for the blind and visually impaired countywide,
however, their services do not include an exercise program.

¢ The Riverside County Department of In-Home Supportive Services also provides services for the
blind and visually impaired countywide, but their services do not include an exercise program.

¢ CAP Riverside obtained input, guidance, and approval from the Community Action Commission.

e Because recipients of the ARRA funding are under strict deadlines to meet contractual and
programmatic requirements, CAP Riverside developed its Local Plan to administer funds
expeditiously by expanding existing programs, partnering with organizations where CAP Riverside
has had historical formal and/or informal partnerships and/or selecting suppliers with proven track
records of meeting contractual requirements and/or formal/informal programmatic commitments.

Unique features of the supply/service being requested from this supplier, which no alterative supplier

can provide:

e BSS has been in existence since 1992 and is a recognized leader, advocate, and service provider in
Riverside County for blind or visually impaired residents and their families.

e BSS, a former CSBG grantee, has a track record with CAP Riverside of always meeting, and often
exceeding, program goals and outcomes.

® BSS provides diverse services to people with disabilities, improving their mobility and access to
services, employment opportunities, and healthier lifestyles.

®  BSS specializes in equipping disabled individuals and their families with adaptive/assistive software
to develop healthier lifestyles, improve school work and/or job readiness skills. BSS is a referral
source for many agencies seeking various services for their customers.




e This contract is a reallocation of funds abandoned by a previous subcontractor. There are only 9
months left of a 15-month contract. BBS has all the necessary partnerships and non-cash resources
in place to immediately implement this program.

e The services provided by BSS meet the ARRA requirements for health services and employment and
targets an ARRA priority population.

Reasons why my department requires these unique features and what benefit will accrue to the
county:

On February 17, 2009, President Obama signed into law the American Recovery and Reinvestment Act
of 2009 (ARRA). The ARRA provides CAP Riverside with approximately $3.4 million in additional funds
to the Community Services Block Grant (CSBG) program for Federal Fiscal Year 2009. The purpose of the
ARRA is to create sustainable economic resources in communities by:

1. Providing a wide range of innovative employment-related services and activities tailored to the
specific needs of their community;

2. Using funds in a manner that meets the short-term and long-term economic and employment
needs of individuals, families, and communities; and

3. Making meaningful and measurable progress toward the reform goals of the ARRA with special
attention to creating and sustaining economic growth and employment opportunities.

Because recipients of the ARRA funding are under strict deadlines to meet contractual and
programmatic requirements, CAP Riverside developed its Local Plan to administer funds expeditiously by
expanding existing programs and partnering with organizations where CAP Riverside has had formal
and/or informal partnerships. Focus of the partnership is on job creation and expansion of services to
low-income residents countywide with emphasis on food, housing, health services and employment.

Price Reasonableness:

e CAP Riverside pre-established a budget based on the cost of services to be provided and the
expenses of similar projects {personnel, direct costs, support costs, etc.) and the time frame
remaining in the ARRA Contract.

e BSSis an experienced provider of disability services and referrals with mechanisms in place for
providing maximum outreach. Cost savings would be realized through zero training and start-up
costs.

e There are low administrative costs because the Team BSS Initiative fits in with other BSS services.

e BSS will be able to leverage, stretching cash and non-cash resources at both ends, to increase
services to their vulnerable target population.

Does moving forward on this product or service further obligate the county to similar contractual
arrangements?
No
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Contract #09F-5134 — ARRA Community Services Block Grant

Catalog of Federal Domestic Assistance Number 93.710

Community Action Partnership of Riverside County
2038 lowa Avenue, Suite B-102
Riverside, CA 92507

PROFESSIONAL SERVICES AGREEMENT:
CONTRACTOR:
CONTRACT TERM:

MAXIMUM REIMBURSABLE AMOUNT:

CAP-10-002
Blindness Support
February 1, 2010 through September 30, 2010

$68,015

WHEREAS, the Community Action Partnership of Riverside County, hereinafter referred to as CAP

Riverside, desires to provide healthy lifestyle education to blind and visually impaired individuals in Riverside

County.

WHEREAS, Blindness Support is qualified to provide healthy lifestyle education to blind and visually

impaired individuals;

WHEREAS, CAP Riverside desires Blindness Support hereinafter referred to as the CONTRACTOR, to
perform these services in accordance with the TERMS and CONDITIONS (T&C) attached hereto and
incorporated herein by this reference. The T&C specify the responsibilities of CAP Riverside and the

CONTRACTOR,;

NOW THEREFORE, CAP Riverside and the CONTRACTOR do hereby covenant and agree that the

CONTRACTOR shall provide said services in return for monetary compensation, all in accordance with the

terms and conditions contained herein, of this Agreement.

Authorized Signature for Purchasing:

Authorized,Signature-for CONTRACTOR:

/,Aé
2

=y

7,

Printed Name of Person Signing:

Printed Name of Perssq_Signing:

Peter Benavidez

Title: Title:
Chief Executive Officer
Address: Address:

2980 Washington St.
Riverside, CA 92504

3696 Beatty Drive Suite A
Riverside, CA 92506

Date Signed:

Date Signed:
/- 27-/0

FORM APEROVED COUNTY GOUNSEL
BY'/ Fpdee T

CARISA R-MCKENNA DATE




CAP-10-002

BLINDNESS SUPPORT
PROFESSIONAL SERVICES AGREEMENT

TERMS AND CONDITIONS
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CAP-10-002
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Exhibit F — Drug-Free Workplace Certification

Exhibit G - Certification Regarding Lobbying

Exhibit H — Certification Regarding Debarment, Suspension and Related Matters

Page 3 of 13



CAP-10-002

CONTRACT TERMS AND CONDITIONS
CAP RIVERSIDE RESPONSIBILITIES
A. CAP Riverside will assign staff to act as liaison between the CONTRACTOR and CAP Riverside.
B. CAP Riverside will monitor the performance of the CONTRACTOR in meeting the terms,
conditions, and services in this Agreement. CAP Riverside, at its sole discretion, may monitor the
performance of the CONTRACTOR through any combination of the following methods: periodic
on-site visits, annual inspections, evaluations, and CONTRACTOR self-monitoring.
CONTRACTOR RESPONSIBILITIES
A. Assign staff to act as liaison to CAP RIVERSIDE.

B. Provide services as described in the‘Scope of Work attached hereto and incorporated herein as
“Attachment A”.

C. Comply with the Terms and Conditions in Attachment B — Scope of Work: American Recovery
and Reinvestment Act of 2009. Attachment B is attached hereto and incorporated herein by this
reference.

D. Comply with the Terms and Conditions in Attachment C — Scopé of Work: Community Services
Block Grant. Attachment C is attached hereto and incorporated herein by this reference.

FISCAL PROVISIONS
A. MAXIMUM AMOUNT
Total payment under this Contract shall not exceed $68,015.

B. LINEITEM BUDGET

Personnel: Salaries/\WWages/Benefits $43,680
Direct Program Costs $15,998
Indirect Costs $8,337
Total Grant. $68,015

C. METHOD, TIME, AND SCHEDULE/CONDITION OF PAYMENT

1. CAP Riverside will reimburse the CONTRACTOR for services provided in accordance with
the terms and conditions contained herein, in this Agreement.

2. The Contractor shall submit the “CSBG-ARRA Reimbursement Request” (Exhibit A —
Revised 9-09) and “CSBG-ARRA Contractor Expenditure Report” (Exhibit B — Revised 9-09)
on a calendar month basis, following the instructions in “Instructions for CSBG-ARRA
Reimbursement Request and CSBG-ARRA Contractor Expenditure Report (Exhibit C —
Revised 9-09). CSBG-ARRA Contract Expenditure Report is due on a monthly basis
regardless of activity. Supporting documentation such as pay stubs must accompany the
CSBG-ARRA Reimbursement Request. Exhibits A, B, and C are attached hereto and
incorporated herein by this reference.
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CAP-10-002

3. Each claiming period shall consist of a calendar month claiming period. Contractor invoices
are due no later than the 5th day of the month after which services were rendered. Any
invoice not received within the time period indicated above may be rejected by CAP Riverside
in its entirety if it is not feasible for CAP Riverside to make payment.

4. Allinvoices submitted in a timely manner shall be processed by CAP Riverside within ten (10)
working days of receipt by CAP Riverside and forwarded to the Auditor-Controller's Office for
payment.

5. Ifthe CONTRACTOR ceases operation for any period, then no payment will apply for that
period.

D. ADVANCE PAYMENT

Upon written request by the CONTRACTOR via the CSBG Reimbursement Request, CAP
Riverside may issue an advance payment to the CONTRACTOR in the amount not to exceed 10%
of the available amount of this Agreement. Advance payment will be recaptured by deduction from
each of the first four (4) monthly billings at the rate of 25% of the total advance amount. If a claim
during this period does not support the full repayment amount, its remaining balance will roll
forward and be added to the next month's repayment dollar amount.

E. RECORDS, INSPECTIONS, AND AUDITS

The CONTRACTOR shall maintain auditable books, records, documents, and other evidence
pertaining to costs and expenses in this Agreement. The CONTRACTOR shall maintain these
records for three (3) years after final payment has been made or until all pending county, state,
and federal audits, if any, are completed, whichever is later.

1. Any authorized representative of the County of Riverside, the State of California, and the
federal government shall have access to any books, documents, papers, electronic data, and
other records, which these representatives may determine to be pertinent to this Agreement,
for the purpose of performing an audit, evaluation, inspection, review, assessment, or
examination. These representatives are authorized to obtain excerpts, transcripts, and
copies, as they deem necessary. Further, these authorized representatives shall have the
right at all reasonable times to inspect or otherwise evaluate the work performed, or being
performed, under this Agreement and the premises in which it is being performed.

2. This access to records includes, but is not limited to, service delivery, referral, financial, and
administrative documents for three (3) years after final payment is made, or until all pending
county, state, and federal audits are completed, whichever is later.

3. Should the CONTRACTOR disagree with any audit conducted by CAP Riverside, the
CONTRACTOR shall have the right to employ a licensed, Certified Public Accountant (CPA)
to prepare and file with CAP Riverside a certified financial and compliance audit that is in
compliance with generally-accepted government accounting standards of related services
provided during the term of this Agreement. The CONTRACTOR shall not be reimbursed by
CAP Riverside for such an audit.

4. Inthe event the CONTRACTOR does not make available its books and financial records at
the location where they are normally maintained, the CONTRACTOR agrees to pay all
necessary and reasonable expenses, including legal fees, incurred by CAP Riverside in
conducting such an audit.

5. All records maintained by Contractor shall meet the OMB requirements contained in the
following Circulars: A-102, Subpart C, (“Uniform Administrative Requirements for Grants and
Cooperative Agreements to State and Local Governments”) or A-110, Subpart C, Nonprofit
Organizations, whichever is applicable.
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CAP-10-002

6. Contractor assures that employee and applicant records shall be maintained in a confidential
manner to assure compliance with the Information Practices Act of 1977, as amended, and
the Federal Privacy Act of 1974, as amended.

F. SUPPLANTATION

The CONTRACTOR shall not supplant any federal, state, or county funds intended for the purpose
of this Agreement with any funds made available under any other Agreement. The CONTRACTOR
shall not claim reimbursement from CAP Riverside for, or apply any sums received from CAP
Riverside, with respect to the portion of its obligations, which have been paid by another source of
revenue. The CONTRACTOR agrees that it will not use funds received pursuant to this
Agreement, either directly or indirectly, as a contribution or compensation for purposes of
obtaining state funds under any state program or county funds under any county programs without
prior approval of CAP Riverside.

G. DISALLOWANCE

In the event the CONTRACTOR receives payment for services under this Agreement which is later
disallowed for nonconformance with the terms and conditions herein by CAP Riverside, the
CONTRACTOR shall promptly refund the disallowed amount to CAP Riverside on request, or at its
option, CAP Riverside may offset the amount disallowed from any payment due to the
CONTRACTOR under any contract with CAP Riverside.

H. FINANCIAL RESOURCES

The CONTRACTOR warrants that during the term of this Agreement, the CONTRACTOR shall
retain sufficient financial resources necessary to perform all aspects of its obligations, as
described under this Agreement. Further, the CONTRACTOR warrants that there has been no
adverse material change in the CONTRACTOR, Parent, or Subsidiary business entities, resulting
in negative impact to the financial condition and circumstances of the CONTRACTOR since the
date of the most recent financial statements.

I. AVAILABILITY OF FUNDING

CAP Riverside's obligation for payment of any Agreement is contingent upon the availability of
funds from which payment can be made.

IV. GENERAL PROVISIONS
A. EFFECTIVE PERIOD
This Agreement is effective February 1, 2010 through September 30, 2010.
B. CONFLICT OF INTEREST

The CONTRACTOR covenants that it presently has no interest, including, but not limited to, other
projects or independent agreements, and shall not acquire any such interest, direct or indirect,
which are, or which the CONTRACTOR believes to be, incompatible in any manner or degree with
the performance of services required to be performed under this Agreement. The CONTRACTOR
further covenants that in the performance of this Agreement, no person having such interest shall
be employed or retained by it under this Agreement.

The CONTRACTOR agrees to inform CAP Riverside of all of the CONTRACTOR'S interests, if

any, which are or which the CONTRACTOR believes to be incompatible with any interest with
CAP Riverside.
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CAP-10-002
C. NOTICES

All notices, reports, claims, correspondence, and/or statements authorized or required by this
Agreement shall be addressed as follows:

CAP Riverside: CONTRACTOR:

County of Riverside Blindness Support
Community Action Partnership 3696 Beatty Drive Suite A
of Riverside County Riverside, CA 92506

2038 lowa Avenue, Suite B-102 Attention: Peter Benavidez
Riverside, CA 92507-2412 951-341-6336

(951) 955-4900

All notices shall be deemed effective when they are made in writing, addressed as indicated
above, and deposited in the United States mail. Any notices, correspondence, reports and/or
statements authorized or required by this Agreement, addressed in any other fashion will not be
acceptable.

D. CONFIDENTIALITY

The CONTRACTOR shall maintain the confidentiality of all information and records and comply
with all other statutory laws and regulations relating to privacy and confidentiality.

E. CHILD ABUSE REPORTING

The CONTRACTOR shall establish a procedure acceptable to CAP Riverside to ensure that all
employees, volunteers, consultants, subcontractors or agents performing services under this
Agreement report child abuse or neglect to a child protective agency as defined in Penal Code,
Section 11166.

F. PRO CHILDREN ACT OF 1994

CONTRACTOR must comply with Public Law 103-227, Part C — Environmental Tobacco Smoke,
also known as the Pro-Children Act of 1994 (Act). This Act requires that smoking not be permitted
in any portion of any indoor facility owned or leased or contracted by an entity and used routinely
or regularly for the provision of health, day care, education, or library services to children under the
age of 18, if the services are funded by Federal programs either directly or through State and local
governments. Federal programs include grants, cooperative Agreements, loans or loan
guarantees, and contracts. The law does not apply to children’s services provided in private
residences, facilities funded solely by Medicare or Medicaid funds, and portions of facilities used
for inpatient drug and aicohol treatment.

Contractor further agrees that the above language will be included in any subcontracts that contain
provisions for children's services and that all subcontractors shall certify compliance accordingly.
For detailed explanation, see www.csd.ca.gov.

This Agreement incorporates by reference all provisions set forth in the Child Support Services
and Referrals (Section 678 (b) 1998 CSBG Reauthorization Act).” For detailed explanation, see

www.csd.ca.gov.
G. TRAFFICKING IN PERSON

CONTRACTOR must comply with the Trafficking Victims Protection Act of 2000 (Sec. 106(qg), as
amended (22 U.S.C. 7104).

1. As a recipient of this award, CONTRACTOR assures that its employees, subrecipients and
subrecipients’ employees shall not: ;
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CAP-10-002

a. Engage in severe forms of trafficking in persons during the period of time that this award
is in effect;

b.  Procure a commercial sex act during the period of time the award is in effect; or

c.  Use forced labor in performance of the award or subawards under this award.

2. CONTRACTOR must inform CAP Riverside immediately of any information received from
any source alleging a violation of a prohibition of the Act.

3. CONTRACTOR must include the requirements of Paragraph 1. a., b., ¢, in any subawards
made.

4. CAP Riverside may unilaterally terminate this award if CONTRACTOR is found to have
violated a provision of this Act.

H. PERSONNEL DISCLOSURE

No employee will work under this contract who has been convicted of any crimes involving sex,
drugs or violence, or who is known to have a substantiated report of child abuse, as defined in
Penal Code Section 11165.12.

The CONTRACTOR agrees to maintain and make available to CAP Riverside a current list of
personnel that are providing services under this Agreement who have contact with children or
adult clients. The list shall include:

1. All staff who work full or part-time positions by titie, including volunteer positions;
2. A brief description of the functions of each position and hours each position worked; and
3. The professional degree, if applicable and experience required for each position.

EMPLOYMENT PRACTICES

1. The CONTRACTOR shall not discriminate in its recruiting, hiring, promoting, demoting, or
terminating practices on the basis of race, religious creed, color, national origin, ancestry,
physical handicap, medical condition, marital status, age, or sex in the performance of this
Agreement, and to the extent they shall apply, with the provisions of the California Fair
Employment and Housing Act (Gov. Code Section 12900 et. Seq.), and the Federal Civil
Rights Act of 1964 (P.L. 88-352).

2. Inthe provision of benefits, the CONTRACTOR shall certify and comply with Public Contract
Code 10295.3, to not discriminate between employees with spouses and employees with
domestic partners, or discriminate between the domestic partners and spouses of those
employees.

3. For the purpose of this section Domestic Partner means one of two persons who have filed a
declaration of domestic partnership with the Secretary of State pursuant to Division 2.5
(commencing with Section 297) of the Family Code.

. HOLD HARMLESS/INDEMNIFICATION

CONTRACTOR shall indemnify and hold harmless all Agencies, Districts, Special Districts and
Departments of the County of Riverside, their respective Directors, Officers, Board of Supervisors,
elected and appointed officials, employees, agents and representatives from any liability
whatsoever, based or asserted upon any services of CONTRACTOR, its officers, employees,
subcontractors, agents or representatives arising out of or in any way relating to this Agreement,
including but not limited to property damage, bodily injury, or death or any other element of any
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kind or nature whatsoever and resulting from any reason whatsoever arising from the performance
of CONTRACTOR, its officers, agents, employees, subcontractors, agents or representatives from
this Agreement; CONTRACTOR shall defend, at its sole expense, all costs and fees including but
not limited to attorney fees, cost of investigation, defense and settiements or awards all Agencies,
Districts, Special Districts and Departments of the County of Riverside, their respective directors,
officers, Board of Supervisors, elected and appointed officials, employees, agents and
representatives in any claim or action based upon such alleged acts or omissions.

With respect to any action or claim subject to indemnification herein by CONTRACTOR,
CONTRACTOR shall, at their sole cost, have the right to use counsel of their own choice and shall
have the right to adjust, settle, or compromise any such action or claim without the prior consent of
County, provided, however, that any such adjustment, settlement or compromise in no manner
whatsoever limits or circumscribes CONTRACTOR'S indemnification to County as set forth herein.
CONTRACTOR'S obligation to defend, indemnify and hold harmiess County shall be subject to
County having given CONTRACTOR written notice within a reasonable period of time of the claim
or of the commencement of the related action, as the case may be, and information and
reasonable assistance, at CONTRACTOR’S expense, for the defense or settlement thereof.
CONTRACTOR'S obligation hereunder shall be satisfied when CONTRACTOR has provided to
County the appropriate form of dismissal relieving County from any liability for the action or claim
involved.

The specified insurance limits required in the Agreement shall in no way limit or circumscribe
CONTRACTOR'S obligations to indemnify and hold harmiess the County herein from third party
claims.

In the event there is conflict between this clause and California Civil Code Section 2782, this
clause shall be interpreted to comply with Civil Code 2782. Such interpretation shall not relieve
the CONTRACTOR from indemnifying the County to the fullest extent aliowed by law.

K. INSURANCE

1. Without limiting or diminishing the CONTRACTOR’S obligation to indemnify or hold the
County harmiess, CONTRACTOR shall procure and maintain or cause to be maintained, at
its sole cost and expense, the following insurance coverage during the term of this
Agreement.

a. Workers' Compensation:

If CONTRACTOR has employees as defined by the State of California, CONTRACTOR
shall maintain Workers’ Compensation Insurance (Coverage A) as prescribed by the
laws of the State of California. Policy shall include Employers’ Liability (Coverage B)
including Occupational Disease with limits not less than $1,000,000 per person per
accident. Policy shall be endorsed to waive subrogation in favor of the County of
Riverside; and, if applicable, to provide a Borrowed Servant/Alternate Employer
Endorsement.

b. Commercial General Liability:

Commercial General Liability insurance coverage, including but not limited to, premises
liability, contractual liability, products and completed operations liability, personal and
advertising injury, cross liability coverage, and employment practices liability covering
claims which may arise from or out of CONTRACTOR'S performance of its obligations
hereunder. Policy shall name the County of Riverside, its Agencies, Districts, and
Special Districts, their respective directors, officers, Board of Supervisors, elected or
appointed officials, employees, agents or representatives as Additional Insured. Policy's
limit of liability shall not be less than $1,000,000 per occurrence combined single limit. If
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such insurance contains a general aggregate limit, it shall apply separately to this
Agreement or be no less than two (2) times the occurrence limit.

Vehicle Liability:

If CONTRACTOR'S vehicles or mobile equipment are used in the performance of the
obligations under this Agreement, CONTRACTOR shall maintain liability insurance for
all owned, non-owned or hired vehicles so used in an amount not less than $1,000,000
per occurrence combined single limit. If such insurance contains a general aggregate
flimit, it shall apply separately to this Agreement or be no less than two (2) times the
occurrence limit. Policy shall name the County of Riverside, its Agencies, Districts,
Special Districts, their respective directors, officers, Board of Supervisors, elected or
appointed officials, employees, agents, or representatives as Additional Insured.

2. General Insurance Provisions — All lines:

a.

Any insurance carrier providing insurance coverage hereunder shall be admitted to the
State of California and have an A.M. BEST rating of not less than an A:VIII(A:8) unless
such requirements are waived, in writing, by the County Risk Manager. If the County's
Risk Manager waives a requirement for a particular insurer such waiver is only valid for
that specific insurer and only for one policy term.

The CONTRACTOR'S insurance carrier(s) must declare its insurance deductibies or
self-insured retentions. If such deductibles or self insured retentions exceed $500,000
per occurrence such deductibles and/or retentions shall have the prior written consent of
the County Risk Manager before the commencement of operations under this
Agreement. Upon notification of deductibles or self insured retention’s unacceptable to
the County, and at the election of the County’s Risk Manager, CONTRACTOR'S carriers
shall either; 1) reduce or eliminate such deductibles or self-insured retentions as respects
this Agreement with the County, or 2) procure a bond which guarantees payment of
losses and related investigations, claims administration, defense costs and expenses.

The CONTRACTOR shall cause their insurance carrier(s) to furnish the County of
Riverside with 1) a properly executed original Certificate(s) of insurance and original
copies of Endorsements effecting coverage as required herein; or, 2) if requested to do
so orally or in writing by the County Risk Manager, provide original copies of policies
including all Endorsements and all attachments thereto, showing such insurance is in full
force and effect. Further, said Certificate(s) and policies of insurance shall contain the
covenant of the insurance carrier(s) that thirty (30) days written notice be given to the
County of Riverside prior to any material modification, cancellation, expiration or
reduction in coverage of such insurance. In the event of a material modification,
cancellation, expiration, or reduction in coverage, this Agreement shall terminate
forthwith, unless the County of Riverside receives, prior to such effective date, another
properly executed original Certificate of Insurance and original copies of endorsements or
original policies, including all endorsements and attachments thereto evidencing
coverage's set forth herein and the insurance required herein is in full force and effect.

Itis understood and agreed by the parties hereto and the insurance company(s), that
the Certificate(s) of Insurance and policies shall so covenant and shall be construed as
primary insurance, and the County’s insurance and/or deductibles and/or self-insured
retentions or self-insured programs shall not be construed as contributory.

The County of Riverside’s Reserved Rights for Insurance: If, during the term of this
Agreement or any extension thereof, there is a material change in the scope of services
or performance of work; or, there is a material change in the equipment to be used in the
performance of the scope of work, the County of Riverside reserves the right to adjust the
types of insurance required under this Agreement and the monetary limits of liability for
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the insurance coverage’s required herein, if; in the County Risk Manager's reasonable
judgment, the amount or type of insurance carried by the CONTRACTOR has become
inadequate.

f. CONTRACTOR shall pass down the insurance obligations contained herein to all tiers of
subcontractors working under this Agreement.

g. The insurance requirements contained in this Agreement may be met with program(s) of
self-insurance acceptable to the County’s Risk Manager.

L. LICENSES AND PERMITS

In accordance with the provisions of Chapter 9 of Division 3 of the Business and Professions Code
concerning the licensing of contractors, all Contractors shall be licensed, if required, in accordance
with the laws of this State and any Contractor not so licensed is subject to the penalties imposed
by such laws.

The CONTRACTOR warrants that it has all necessary permits, approvals, certificates, waivers,
and exemptions necessary for the provision of services hereunder and required by the laws and
regulations of the United States, State of California, the County of Riverside and all other
appropriate governmental agencies, and shall maintain these throughout the term of this
Agreement.

M. INDEPENDENT CONTRACTOR

Itis understood and agreed that the CONTRACTOR is an independent contractor and that no
relationship of employer-employee exists between the parties hereto. CONTRACTOR and/or
CONTRACTOR'S employees shall not be entitled to any benefits payable to employees of the
County including, but not limited to, County Worker's Compensation benefits. County shall not be
required to make any deductions for employees of CONTRACTOR from the compensation
payable to CONTRACTOR under the provision of this Agreement.

As an independent contractor, CONTRACTOR hereby holds County harmless from any and all
claims that may be made against County based upon any contention by any third party that an
employer-employee relationship exists by reason of this Agreement. As part of the foregoing
indemnity, the CONTRACTOR agrees to protect and defend at its own expense, including
attorney’s fees, the County, its officers, agents and employees in any legal action based upon any
such alleged existence of an employer-employee relationship by reason of this Agreement.

N. ASSIGNMENT

The CONTRACTOR shall not assign any interest in this Agreement, and shall not transfer any
interest in the same, whether by assignment or novation, without the prior written consent of CAP
Riverside. Any attempt to assign or delegate any interest herein without said consent shall be
deemed void and of no force or effect.

0. REPORTING

The following reports shall be submitted to CAP Riverside no later than the due dates indicated,
including periods where there is no activity. Exhibit D and E are attached hereto and incorporated
herein by this reference.

EXHIBIT# TITLE OF REPORT DUE DATE
D ' Monthly Program
Performance Report 5th day of each
month
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E CSBG Programmatic Data
Client Characteristic Report
(CSD 903) 5th day of each
month

. COMPLIANCE WITH RULES, REGULATIONS, REQUIREMENTS, AND DIRECTIVES

The CONTRACTOR shall comply with all rules, regulations, requirements, and directives of the
California Department of Social Services, other applicable state agencies, and funding sources
which impose duties and regulations upon CAP Riverside, which are equally applicable and made
binding upon the CONTRACTOR as though made with the CONTRACTOR directly.

. DRUG FREE WORKPLACE CERTIFICATION

CONTRACTOR shall review, sign, and return the Drug Free Workplace Certification Form, Exhibit
F, which is attached hereto and incorporated herein by this reference.

. CERTIFICATION REGARDING LOBBYING

CONTRACTOR shall review, sign, and return the Certification Regarding Lobbying, Exhibit G,
which is attached hereto and incorporated herein by this reference

. FEDERAL CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND RELATED
MATTERS

CONTRACTOR shall review, sign, and return the Certification Regarding Debarment, Suspension
and Related Matters Form, Exhibit H, which is attached hereto and incorporated herein by this
reference

. DISPUTES

Except as otherwise provided in this Agreement, any dispute concerning a question of fact arising
under this Agreement, which is not disposed by Agreement, shall be disposed by County of
Riverside’s Purchasing Compliance Officer which shall furnish the decision in writing. The
decision of County of Riverside’'s Purchasing Compliance Officer shall be final and conclusive until
determined by a court of competent jurisdiction to have been fraudulent or capricious, arbitrary, or
S0 grossly erroneous as necessarily to imply bad faith. The CONTRACTOR shall proceed
diligently with the performance of the Agreement pending County of Riverside’s Purchasing
Compliance Officer decision.

. SANCTIONS

Failure by the CONTRACTOR to comply with any of the provisions covenants, requirements, or
conditions of this Agreement including, but not limited to, reporting and evaluation requirements,
shall be a material breach of this Agreement. In such event, Purchasing may immediately
terminate this Agreement and may take other remedies available by law, or otherwise specified in
this Agreement. Purchasing may also:

1. Afford the CONTRACTOR a time period within which to cure the breach, the period of which
shall be established at the sole discretion of Purchasing and CAP Riverside; and/or

2. Discontinue reimbursement to the CONTRACTOR for, and during the period in which the
CONTRACTOR is in breach, the reimbursement of which the CONTRACTOR shall not be
entitied to recover later; and/or

3. Withhold funds pending a cure of the breach; and/or
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4. Offset against any monies billed by the CONTRACTOR but yet unpaid by CAP Riverside.
CAP Riverside shall give the CONTRACTOR notice of any action pursuant to this paragraph,
the notice of which shall be effective when given.

V. TERMINATION

This Agreement may be terminated without cause by either party by giving thirty (30) days written
notification to the other party. In the event CAP Riverside elects to abandon, indefinitely postpone,
or terminate the Agreement, CAP Riverside shall make payment for all services performed up to
the date that written notice was given in a prorated amount.

W.GOVERNING LAW

This Agreement shall be interpreted according to the laws of the State of California. Services will
be provided in full compliance with the Act and of Part 96 of Title 45 of the Code of Federal
Regulations. Jurisdiction and venue shall be agreed upon in the appropriate courts in the County
of Riverside, State of California. Should action be brought to enforce or interpret the provisions of
this Agreement, the prevailing party shall be entitled to attorney’s fees in addition to whatever
other relief is granted.

X. MODIFICATION OF TERMS

The Board of Supervisors and the COUNTY Purchasing Agent are the only authorized COUNTY
representatives who may at any time, by written order, make alterations within the general scope
of this contract, in the definition of services to be performed, and the time (i.e. hours of the day,
days of the week, etc.) and place of performance thereof. If any such alteration causes an
increase or decrease in the cost of, or the time required for the performance of any part of the
work under this contract, an equitable adjustment shall be made in the contract price or delivery
schedule, or both, and the contract shall be modified in writing accordingly. Any claim by the
CONTRACTOR for adjustment under this paragraph shall be assessed within 30 days of when the
CONTRACTOR received notice of the alteration in the work. Notwithstanding the foregoing, if the
COUNTY Purchasing Agent decides that the facts provide sufficient justification, he/she may
receive and act upon any claim, which is asserted by the CONTRACTOR at any time prior to final
payment under this agreement. Failure to agree to any adjustment shall be a dispute concerning a
question of fact within the meaning of the clause of this contract entitled 'Disputes.' However,
nothing in this clause shall excuse the CONTRACTOR from proceeding with the contract as
changed.

Y. ENTIRE AGREEMENT
This Agreement constitutes the entire Agreement between the parties hereto with respect to the

subject matter hereof, and all prior or contemporaneous Agreements of any kind or nature relating
to the same shall be deemed to be merged herein.
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ATTACHMENT A:
SCOPE OF SERVICE

FUNDING INITIATIVE: 2009 CSBG Recovery Local Plan

CAP Riverside will partner with the Blindness Support Services, Inc. to enroll 30
individuals who are blind or visually impaired to participate in Team BSS Initiative
training classes twice a week for at least 32 weeks. Individuals who are blind or visually
impaired will have a place to go for exercise, fellowship, and to learn how to lead a
healthier life style through health education workshops, and lectures that are accessible
to and usable by the target population. This project will create the following new
positions: 2 FTE (75%) Program Health Assistants.

Geographic Area(s) of Service: Riverside County

Program Outcome(s)

1. 1 of 2 (50%) participants will increase their income by retaining a job for 6 months or
longer by the end of the contract term.

Program Output(s)

—_—

. Enroll 30 participants who are blind or visually impaired

2. 15 of 30 participants will participate in at least 2 competitive walks during the
program term

3. 200 people will receive health-related information in a format usable by person who
are blind or visually impaired

4. 2 major Health Care Education workshops will be conducted during the program

term

Budget
Personnel: Salaries/\Wages/Benefits $ 43,680.00
Direct Program Costs $ 15,998.00
Indirect Costs $ 8,337.00
$ 68,015.00
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SCOPE OF WORK: AMERICAN RECOVERY AND REINVESTMENT ACT OF 2009

1.

ARRA PROVISIONS

The Community Services Block Grant has been established, funded and administered under the
provisions of the American Recovery and Reinvestment Act of 2009 (*ARRA"), and is subject to the
guidance, directives and applicable laws and regulations of the Federal Government and the State of
California. The parties recognize and agree to the following underlying principles, which shall form
the framework for implementation of ARRA and the subject program.

WHEREAS:

ARRA is a comprehensive, yet targeted, response of the Federal Government to the severe and
adverse economic conditions prevailing in the United States of America;

These conditions require urgent and immediate action by and among many segments of society and
the national economy;

ARRA and the subject program are intended to stimulate economic activity and job growth in the
communities served by the parties; and

The Office of Management and Budget (OMB) considers all Federal programs with ARRA
expenditures to be “high risk” due to the new transparency and accountability requirements: and

The urgency of the economic conditions is such that some of the requirements and elements of the
subject program have not been fully elaborated by the Federal Government and, as a consequence,
the needed enabling measures and actions by the State of California are in preliminary form;

IT IS THEREFORE AGREED:

A. That the parties shall be guided by and subject to the provisions of ARRA, ARRA-related
legislation, and all Federal and State regulations, directives, guidance and circulars issued for the
purpose of implementing the ARRA program (hereinafter “ARRA Obligations”);

B. Because some requirements of the ARRA program lack specificity, particularly with regard to, but
not limited to, reporting requirements, funding allocations, timeframes and the like, CAP
RIVERSIDE shall provide Contractor with specific ARRA requirements as they are issued or are
otherwise made available to CAP RIVERSIDE by the Federal and State Government, which
requirements shall be binding on the Contractor as a condition of the Contractor's participation in
the ARRA program, and as a condition of receipt of funds under the program, PROVIDED:

1) That such additional requirements shall be issued by CAP RIVERSIDE in writing in the form
of “ARRA program guidance, bulletins and/or directives:”

2) That such additional requirements shall be issued by CAP RIVERSIDE in most timely and
expeditious manner practicable;

3) That such additional requirements shall be reasonably necessary to satisfy the Contractor's
and CAP RIVERSIDE's ARRA Obligations and to realize the purposes of ARRA;

4) That major and material changes in the ARRA program and/or ARRA requirements which
substantially affect the Contractor's and/or CAP RIVERSIDE's ability to fulfill their ARRA
Obligations or otherwise serve to create a substantial hardship on either the Contractor or
CAP RIVERSIDE shall be subject to an amendment to this Agreement;
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5) That the parties’ failure to execute a mutually acceptable amendment, as contemplated in
subparagraph B., 4) above, in a reasonable period of time, given the exigencies of the ARRA
program, shall result in this Agreement’s being without force and effect subject only to such
provisions contained herein as are intended to survive the Agreement in accordance with the
express and implied provisions of applicable Federal and State law: and

6) That upon CAP RIVERSIDE’s good faith determination, delivered to the Contractor by written
notice, that Agreement between the parties to any necessary amendment as contemplated in
subparagraph B., 4) above, cannot be achieved, then this Agreement shall be “closed out”
and the funds disposed in accordance with established CAP RIVERSIDE procedure and
policy and as required under Federal and State law.

C. That the Contractor shall, in accordance with such governing laws, charter, articles, bylaws,
ordinances, rules and procedures as are applicable to the Contractor, issue resolutions for the
approval of this Agreement which may address the unique nature of ARRA program
requirements and ARRA Obligations and which may create provisional or conditional
authorizations or approvals that are subject to further elaboration and/or determination as
contemplated in subsection B. above., to include, but not limited to grant amounts, and such other
provisions which may, during the term of this Agreement, be altered or adjusted as a result of
actions by the Federal and State Governments in accordance with ARRA and ARRA Obligations.
Should the Contractor be obligated under its own procedure to amend or reissue such resolutions
as are contemplated herein, it shall provide a copy of such resolution to CAP RIVERSIDE as
soon as is practicable.

D. That for purposes of ensuring full compliance with ARRA and ARRA Obligations, CAP
RIVERSIDE may initiate special audits, monitoring visits and requests for ARRA program-related
information, which Contractor shall provide and/or accommodate in a timely fashion.

E. That Contractor shall, to the extent practical and feasible, include in all informational materials
made available to the general public, including but not limited to newsletters, bulletins, fliers,
advertisements, forms and signs, the foliowing phrase: “This project, program or service is
funded in whole or in part by the American Recovery and Reinvestment Act of 2009 in
cooperation with the California Department of Community Services and Development and
Community Action Partnership of Riverside County.”

PURPOSE

Contractor agrees to provide services and activities to advance self sufficiency and reduce economic
dependency in accordance with the federal provisions of Public Law 105-285, Title If — Community
Services Block Grant Program, Subtitle B — Community Services Block Grant Program of the
Community Services Block Grant Act/American Recovery and Reinvestment Act 2009 to eligible
beneficiaries residing in Contractor's Service Area within Riverside County.

Contractor is prohibited from using ARRA funds for lobbying purposes and activities as provided in
Exhibit G, of the agreement.

ORDER OF PRECEDENCE

In the event of any inconsistency among any provisions of this Agreement, the American Recovery
and Reinvestment Act of 2009, Public Law 111-5 shall take precedence over the non-ARRA
provisions of the Agreement and Attachment C.
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4. SEPARATE ACCOUNTING

Grantees must segregate the obligations and expenditures related to funding under the Recovery Act.
Financial and accounting systems should be revised as necessary to segregate, track and maintain
these funds apart and separate from other revenue streams. No part of the funds from the Recovery
Act shall be commingled with any other funds or used for a purpose other than that of making
payments for costs allowable for Recovery Act projects. Recovery Act funds can be used in
conjunction with other funding sources as necessary to complete projects, but tracking and reporting
must be separate to meet the reporting requirements of the Recovery Act and OMB Guidance.

5. SUBCONTRACTING

A. Contractor is charged with responsibility of ensuring that the strategic objectives, including the
transparency and accountability requirements of ARRA. are met with respect to all subcontracts
executed in furtherance of this agreement and of the ARRA CSBG program. - Accordingly,
Contractor's ARRA-related subcontracts must be approved by CAP Riverside and shall
incorporate the essential provisions, duties and obligations set forth herein and Contractor shall
ensure that subcontractors’ performance is fully compliant with this agreement,

B. In order to effect the purpose and intent of subsection A, above, Contractor shall:
1) Seek and obtain prior approval from CAP Riverside;

2) Upon approval, submit to CAP RIVERSIDE within 30 calendar days of execution of each
ARRA subcontractor agreement the name of the subcontractor, its address, telephone
number, contact person, ARRA contract amount, ARRA project name, ARRA project
description, expected outcomes, projected number of jobs to be created, projected number of
jobs to be retained and a brief description of the types of jobs to be created and retained.

3) Monitor subcontractor performance to ensure compliance;
4) Assess risk of failure of compliance and take steps necessary to mitigate such risk:

5) Develop monitoring tools and schedules and conduct evaluations in order to effect the
purposes of subsections 2) and 3) above;

6) Direct subcontractors to register in Central Contractor Registration (CCR) and obtain a Dun
and Bradstreet Universal Numbering System (DUNS) number; and

7) Provide CAP RIVERSIDE with copies of monitoring tools and monitoring schedules,
subcontractors’ CCR and DUNS number, as well as risk assessment plans and evaluation
reports developed by Contractor.

C. Contractor agrees to separately identify to each subcontractor and to document at the time of
subaward and at the time of disbursement of funds, the Federal award number, Catalog of
Federal Domestic Assistance number, and amount of ARRA Funds. When a Contractor awards
ARRA funds for an existing program, the information furnished to subcontractor shall distinguish
the subawards of ARRA funds from regular subawards under the existing program.

D. Contractor agrees to require its subcontractor to include on its Schedule of Expenditures of

Federal Awards (SEFA) information to specifically identify ARRA funding similar to the
requirements for the recipient SEFA. This information is needed to aliow CAP RIVERSIDE to
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properly monitor subcontractor expenditure of ARRA funds as well as oversight by the Federal
awarding agencies, Offices of Inspector General and the Government Accountability Office.

E. All subcontracts, procurement agreements and the like entered into under the CSGB ARRA
program shall be subject to the competitive bid process as required under OMB guidelines and as
provided in Attachment C, 13, “Procurement” of this agreement. In the event Contractor is unable
to comply with the competitive bid process, justification for a Non-Competitively Bid (NCB)
Contract must be submitted to CAP RIVERSIDE for pre-approval. Justification shall include
adequate responses to the foliowing questions and requests for information:

1) Why is the acquisition restricted to this good/ service/ supplier?
2) Provide the background of events leading to this acquisition or contract.
3) Describe the uniqueness of the acquisition (why was the good/ service/ supplier chosen?)

4) What are the consequences of not purchasing the good/ service or contracting with the
proposed supplier?

5) What market research was conducted to substantiate NCB, inciuding evaluation of other
items or services considered?

6) How was the price offered determined to be fair and reasonable?

7) Describe any cost savings realized or costs avoided by acquiring the goods/ service from this
supplier.

8) Why is the submission of a NCB necessary and what are the determining factors that caused
the problem?

9) What are the consequences of not having the NCB approved?

10) How will Contractor ensure adequate planning to prevent submittal of NCB'’s for goods or
services that should have been competitively bid?

6. LEGAL AUTHORITY

In accordance with Public Law 105-285 Title 11, Community Service Grant Program, Subtitle B-
Community Services Block Grant Program of the Community Block Services Block Act, as amended,
authorizes the Department of Community Services and Development to administer the American
Recovery and Investment Act of 2009. All grant awards made under this Program shall comply with
applicable law including regulations contained in 45 CFR, the American Recovery and Reinvestment
Act of 2008 and other procedures appiicable to this regulation as CSBG may, from time-to-time,
prescribe for the administration of financial assistance.

7. ARRA TERMS, CONDITIONS AND PROVISIONS
A. Program Standards

The provisions of Public Law 105-285, Title Il — Community Services Block Grant Program,
Subtitle B — Community Services Block Grant Program of the Community Services Block Grant
Act, the provision of the current approved Community Services Block Grant State plan, including
all approved amendments or revision. OMB M-09- 10 Initial implementing Guidance for the
American Recovery and Reinvestment Act of 2009.
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B. Administrative Requirements in accordance with Title 45 of the Code of Federal Regulations

(CFR).

45 CFR Part 16 — Procedures of the Departmental Grant Appeals Board;

45 CFR Part 30 — Claims Collection:

45 CFR Part 76 — Debarment and Suspension from Eligibility for Financial Assistance
(Nonprocurement);

45 CFR Part 80 - Nondiscrimination Under Programs Receiving Federal Assistance through the
Department of Health and Human Services, Effectuation of Title VI of the Civil Rights Act of 1964;
45 CFR Part 81 - Practice and Procedure for Hearings Under Part 80 of this Title:

45 CFR Part 84 - Nondiscrimination on the Basis of Handicap in Programs and Activities
Receiving Federal Financial Assistance;

45 CFR Part 86 — Nondiscrimination on the Basis of Sex in Education Programs and Activities
Receiving or Benefiting from Federal Financial Assistance:

45 CFR Part 87 — Equal Treatment for Faith-Based Organizations;

45 CFR Part 91 — Nondiscrimination on the Basis of Age in HHS Programs or Activities Receiving
Federal Financial Assistance;

45 CFR Part 93 — New Restrictions on Lobbying;

45 CFR Part 96 — Block Grants;

45 CFR Part 97 - Consolidation of Grants to the Insular Areas:

45 CFR Part 100 - Intergovernmental Review of Department of Health and Human Services
Programs and Activities

The above documents are hereby incorporated by reference into this Agreement. to access these
documents, please visit www.csd.ca.gov

In-accordance with Public Law 103-333, the “Departments of Labor, Health and Human Services,
and Education, and Related Agencies Appropriations Act of 1995 ” the following provisions are
applicable to this grant award:

1) Section 507: “Purchase of American-Made Equipment and Products - It is the sense of the
Congress that, to the greatest extent practicabie, all equipment and products purchased with
funds made available in this Act should be American-made.”

2) Section 508: “When issuing statements, press releases, requests for proposals, bid
solicitations and other documents describing projects or programs funded in whole or in part
with Federal money, all States receiving Federal funds, including but not limited to State and
local governments and recipients of Federal research grants, shalil clearly state (1) the
percentage of the total costs of the program or project which will be financed with Federal
money, (2) the dollar amount of Federal funds for the project or program, and (3) percentage
and dollar amount of the total costs of the project or program that will be financed by
nongovernmental sources.”

Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations and the
Single Audit Act of 1984, as amended.

Recovery Act funds may be used for the reduction of poverty, the revitalization of low-income
communities, and the empowerment of low-income families and individuals in rural and urban
areas to become fully self-sufficient.

ARRA - B5
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BUDGET PROVISIONS

Contractor shall expend its full contract allocation by September 30, 2010. No contract term
extension will be permitted to expend any remaining funds at the end of the contract term.

AUDITING STANDARDS AND REPORTS

Contractors falling below the federal funding threshold that mandates a single agency-wide audit in
accordance with OMB Circular -133 shall:

A. Submit an annual program-specific audit within nine months of the end of the Contractor's fiscal
year, and

B. Be subject to an audit and/or other fiscal or program-specific review conducted by CAP
RIVERSIDE or its agents, upon reasonabie written notice.

ADMINISTRATIVE REQUIREMENTS

For all recipients, administrative requirements of the awards will be governed by Section 1512 of the
American Recovery and Reinvestment Act of 2009,

FEDERAL POVERTY LEVEL PROVISIONS

The ARRA Act increases the eligibility level from one-hundred twenty-five percent (125%) to two-
hundred percent (200%) of the Federal poverty level for authorized services under the CSBG Act.
Under this Agreement Contractor's may serve clients up to two-hundred percent (200%) of the federal
poverty level exclusively for the terms of this agreement and use of ARRA funds.

COST SHARING OR MATCHING CONTRIBUTIONS

In accordance with 45 CFR § 74.23, Contractor may not use funds for purposes of cost sharing or as
matching contributions when such funds are paid by the Federal Government under another award.

CENTRAL CONTRACTOR REGISTRATION (CCR)

A. As required under the Recovery Act, Contractor must have a Dun and Bradstreet Universal
Numbering System (DUNS) number (www.dnb.com) (or update its existing DUNS record), and

register with the Central Contractor Registration (CCR; www.ccr.gov). (ARRA § 1512, ARRA §
1609)

B. Contractor must maintain active and current registrations in the Central Contractor Registration

(www.ccr.gov) at all times during which it has active federal awards funded with Recovery Act
funds.

BUY AMERICAN

A. None of the funds provided under this Agreement derived from the American Recovery and
Reinvestment Act, Pub. L. 111-5, may be used for a project for the construction, alteration,
maintenance, or repair of a public building or public work unless all of the iron, steel, and
manufactured goods used in the project are produced in the United States.

B. Subsection A. shall not apply in any case or category of cases in which the head of the Federal
department or agency (grantor) finds that —
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1) Applying subsection A. would be inconsistent with the public interest;

2) lron, steel, and the relevant manufactured goods are not produced in the United States in
sufficient and reasonably availabie quantities and of a satisfactory quality; or

3) Inclusion of iron, steel and manufactured goods produced in the United States will increase
the cost of the overall project by more than 25 percent.

C. If the head of a Federal department or agency determines that it is necessary to waive the
application of subsection A. based on a finding under subsection B., the head of the department
or agency shall publish in the Federal Register a detailed written justification as to why the
provision is being waived.

D. This section shall be applied in a mannér consistent with United States obligations under
international agreements.

E. Implementation of this provision should follow the forthcoming requirements in the Federal
Acquisition Regulation or as otherwise identified by the Contracting Officer.

PROCUREMENT

All funds under this Agreement expended through a subcontract for personal services or goods shall
be fully subject to open and free competition as directed by OMB Circulars A-102 and A-110.

Contractor may not rely on prior contractual relationships with a subcontractor as the sole justification

of a subcontract awarded with ARRA funds. Contractor must fully implement all procurement
procedures and requirements pursuant to CSBG Attachment C, 13.

INFORMATION IN SUPPORT OF RECOVERY ACT REPORTING

Contractor is responsible to maintain and may be required to submit backup documentation for all
expenditures of funds under the Recovery Act including such items as timecards and invoices.

Contractor shall provide copies of backup documentation at the request of the CAP RIVERSIDE or
designee.

WHISTLEBLOWERS PROTECTION

Contractor acknowledges and agrees to the following obligations and proscriptions with respect
to whistleblower protection contemplated under the provisions of the American Recovery and
Reinvestment Act of 2009 (ARRA), as well as the associated policies and guidelines of the
Federal Government concerning implementation of ARRA. Contractor further agrees to fully
inform CAP Riverside in writing in a timely fashion of any circumstance or incident related to the
matters covered in this section.

Contractor further agrees to post in an area readily visible to employees and maintain at all
times the “Whistleblower Protections under the Recovery Act document (Attachment B-1), which
is attached hereto and incorporated herein by this reference.

ARRA-B7
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Whistleblower Protections under the Recovery Act

Section 1553 of Division A, Title XV of the American Recovery and Reinvestment Act of
2009, P.L. 111-5, provides protections for certain individuals who make specified
disclosures relating to Recovery Act funds. Any non-federal employer receiving
recovery funds is required to post a notice of the rights and remedies provided under
this section of the Act.

Who is protected?

Employees of non-federal employers receiving recovery funds, including State and local
governments, contractors, subcontractors, grantees or professional membership
organizations acting in the interest of recovery fund recipients.

What are whistleblowers protected from?

Covered employees are protected from being discharged, demoted, or otherwise
discriminated against as a reprisal for making a protected disclosure.

What kinds of disclosures are protected?

To be protected, the disclosure must be made by the employee to the Recovery
Accountability and Transparency Board, an Inspector General, the Comptroller General
a member of Congress, a state or federal regulatory or law enforcement agency, a
person with supervisory authority over the employee, a court or grand jury, or the head
of a federal agency or his/her representatives.

1

In addition, the disclosure must involve information that the employee believes is
evidence of:

* gross mismanagement of an agency contract or grant relating to recovery funds:

* agross waste of recovery funds;

* asubstantial and specific danger to public health or safety related to the
implementation or use of recovery funds:

« an abuse of authority related to the implementation or use of recovery funds: or

* aviolation of law, rule, or regulation related to an agency contract or grant
awarded or issued relating to recovery funds.

How to report a whistleblower reprisal complaint:

If you have a whistleblower reprisal complaint involving DOT recovery funds, please
report it to the OIG Hotline.
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to facilitate tracking these funds through Treasury and agency
accounting systems, the Secretary - of the Treasury shall ensure
that all funds appropriated in this Act shall be established in
separate Treasury accounts, unless a waiver from this provision
1s approved by the Director of the Office of Management and Budget.

SEC. 1552, SET-ASIDE FOR STATE AND LOCAL GOVERNMENT
REPORTING AND RECORDEEEPING.

Federal agencies receiving funds under this Aect, may, after
following the notice and comment rulemaking requirements under
the Administrative Procedures Act, (56 U.S.C. 500, reasonably adjust
applicable limits on administrative expenditures for Federal awards
to help award recipients defray the costs of data collection require-
ments initiated pursuant to this Act,

SEC. 1553. PROTECTING STATE AND LOCAL GOVERNMENT AND CON-
TRACTOR WHISTLEBLOWERS.

{a) PROHIBITION OF REPRISALS.—An employee of any non-Fed-
eral employer receiving covered [funds may not be discharged,
demoted, or otherwise discriminated ageinst as a reprisal for dis-
closing, including a disclosure made in the ordinary course of an
employee's duties, to the Board, an inspector general, the Comp-
troller General, a member of Congress, a State or Federal regulatory
or law enforcement agency, a person with supervisory authority
over the employee (or such other person working for the employer
who has the authority to investigate, discover, or terminate mis-
conduet), a court or grand jury, the head of a Feders] agency,
or their representatives, information that the employee reasonably
believes s evidence of—

(1) gross mismanagement of an agency contract or grant
relating to covered funds;

(2) & gross waste of covered fands;

(3) a substantial and specific danger to public health or
safety related to the implementation or use of covered funds:

(4) an abuse of aut ority related to the implementation
or use of covered funds; or

(6) a violation of law, rule, or regulation related to an
agency contract (including the competition for or negotiation
of adbcuntract) or grani, awarded or issued relating to covered
funds.

(b) INVESTIGATION OF COMPLAINTS —

(1) IN CENERAL.—A person who believes that the person

has been subjected to a reprisal prohibited by subsection (a}

may submit a complaint regarding the reprisal to the appro-

priate inspector general. Except as provided under paragraph

(3), unless the inspector general determines that the complaint

1s frivolous, does not relate to cavered funds, or another Federal

- or State judicial or administrative proceeding has previously

been invoked to resolve such complaint, the inspector genersl

shall investigate the complaint and, upon completion of such

investigation, submit g report of the findings of the investiga-

tion to the person, the person’s employer, the head of the

appropriate agency, and the Board.,

(2) TIME LIMITATIONS FOR ACTIONS —

(A) In GENERAL.—Except as provided under subpara-

graph (B}, the inspector general shall, not later than 180

days after receiving a complaint under paragraph (1)—
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(i) make a determination that the complaint 1s Attachment 8-1
frivolous, does not relate to covered funds, or another
Federal or State judicial or administrative proceeding
has previously been invoked to resalve such complaint:
or

(11) submit a report under paragraph (1).

(B} EXTENSIONS —

(1) VOLUNTARY EXTENSION AGREED TO BETWEEN
INSPECTOR ~ GENERAL AND  COMPLAINANT —If  the
inspector general is unable to complete an investigation
under this section in time to submit a report within
the 180-day period specified under subparagraph (A)
and the person submitting the complaint agrees to
an extension of time, the inspector general shall submit
a report under paragraph (1) within such additional
pericd of time as shall be agreed upon between the
mspector general and the person submitting the com-
plaint.

(i1) EXTENSION GRANTED BV INSPECTOR GENERAL,~
1If the inspector general is unabie to complete an inves-
tigation under this section in time to submit a report
within the 180-day period specified under subpara-
graph (A), the inspector general may extend the period
for pot more than 180 days without agreeing with
the person submitting the complaint to such extension,
provided that the inspector general provides a written
explanation {(subject to the authority to exclude
information under paragraph (4)(C)) for the decision,
which shall be provided to both the person submitting
the complaint and the non-Federa} employer.

(iii) SEMI-ANNUAL REPORT ON EXTENSIONS . —The
inspector general shall include in semi-annual reports
to Congress a list of those investigations for which
the inspector general received an extension,

(3) DISCRETION NOT TO INVESTIGATE COMPLAINTS,

(A) IN GENERAL—The inspector general may decide
not to conduet or continue an investigation under this
section upon providing to the person submitting the com-
plaint and the non-Federal employer a written explanation
(subject to the authority to exclude information under para-
graph (4)(C)) for such decision.

(B} ASSUMPTION OF RIGHTS TO CIVIL, REMEDY.—Upon
receipt of an explanation of a decision not to conduct or
continue an investigation under subparagraph (A), the per-
son submitting a complaint shall immediately assume the
right to a civil remedy under subsection (c¢)3) as if the
210-day period specified under such subsection has already
passed.

(C) SEMI-ANNUAL REPORT —The inspector general shall
include in semi-annual reports to Congress a list of those
investigations the inspector general decided nei to conduct
or continue under this paragraph.

(4} ACCESS TO INVESTIGATIVE FILE OF INSPECTOR OBEN-
ERAL.~—

(A} IN GENERAL.—The person allegmmg a reprisal under
this section shall have access to the invesiigation file of
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the appropriate inspector general in accordance with sec-
tion 852a of title 5, United States Code {commonly referred
to as the “Privacy Act”). The investigation of the inspector
general shall be deemed closed {or purposes of disclosure
under such section when an employee files an appeal to
an agency head or a court of competent jurisdiction.

(B) CrviL ACTION.—In the event the person alleging
the reprisal brings suit under subsection () 3), the person
alleging the reprisal and the non-Federal employer shall
have access to the investigative file of the inspector general
in accordance with the Privacy Act.,

(C) ExceEPTION.~The imspector general may exclude
from disclosure—

(i) information protected from disclosure by a
provision of law; and

(i) any additional information the inspectar gern-
eral delermines disclosure of which would impede a
continuing investigation, provided that such informa-
tion is disclosed once such disclosure would no longer
impede such investigation, unless the inspector general
determines that disclosure of law enforcement tech-
niques, procedures, or information could reasonably
be expected to risk circumvention of the law or disclose
the identity of a confidential source.

(5) PRIVACY OF INFORMATION.—AD inspector general inves-
tigating an alleged reprisal under this section may not respond
to any inquiry. or disclose any information from or about any
person alleging such reprisal, except in accordance with the
provigions of section 552a of title 3, United States Code, or
as required by any other applicable Federal law.

(¢} REMEDY AND ENFORCEMENT AUTHORITY —

(1) BURDEN OF PROOF.—

(A) DISCLOSURE AS CONTRIBUTING FACTOR 1IN
REPRISAL .~

(1) IN GENERAL.—A person alleging a reprisal under
this section shall be deemed to have affirmatively
established the occurrence of the reprigal if the person
demonstrates that a disclosure described in subsection
(a) was a contributing factor in the reprisal.

(i) USE OF CIRCUMSTANTIAL EVIDENCE.—A disclo-
sure may be demonstrated as a contributing factor
in a reprisal for purposes of this paragraph by cir-
cumstantial evidence, including—

(I} evidence that the official undertaking the
reprisal knew of the disclosure: or
(II) evidence that the reprisal accurred wi thin

a period of time after the disclosure such that

a reasonable person could conclude that the disclo-

sure was a contributing factor in the reprisal.

(B) OPPORTUNITY FOR REBUTTAL—The head of an
agency may not find the occurrence of a reprisal with
respect to a reprisal that is affirmatively established under
subparagraph  (A) if the non-Federal emplover dem-
onstrates by clear and convincing evidence that the non-
Federal employer would have taken the action constituting
the reprisal in the absence of the disclosure.
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(2) AGENCY ACTION.—Not later than 30 da ¥s after receiving
an mspector general repart under subsection {(b), the head
of the agency concerned shall determine whether there is suffi-
cient basis to conclude that the non-Federal employer has sub-
Jected the complainant to a reprisal prohibited by subsection
(@) and shall either issue an order denying rehefl in whole
or in part or shall take 1 or more of the following actions:

(A) Order the emplover to take affirmative action to
abate the reprisal.

(B) Order the employver to reinstate the persen to the
position that the person held before the reprisal, together
with the compensation (including back pay), compensatgry
damages, employment benefits, and other terms and condi-
tions of employment thai would apply to the person in
that pesition if the reprisal had not been taken.

(C) Order the employer to pay the complainant an
amount equal to the aggregate amount of all costs and
expenses (including attorneys’ fees and expert witnesses’
fees) that were reasonably incurred by the complainant
for, or in connection with, bringing the complaint regarding
the reprisal, as determined by the head of the agency
or a court of competent jurisdiction.

(3) CwIL ACTION.—If the head of an agency issues an
order denying relief in whole or in part under paragraph (1),
has not issued an order within 210 days after the submission
of a complaint under subsection (b}, or in the ease of an exten-
sion of time under subsection (b 2)BXi), within 30 days after
the expiration of the extension of time, or decides under sub-
section (b)(3) not to investigate or to discontinue an investiga-
tion, and there is no showing that such delay or decision is
due to the bad faith of the complainant, the complainant shall
be deemed to have exhausted aﬁ administrative remedies with
respect to the complaint, and the complainant may bring a
de novo action at law or equity against the employer to seek
compensatory damages and other relief available under this
section in the appropriate district court of the United States,
which shall have jurisdiction over such an action without regard
to the amount in controversy. Such an action shall, at the
request of either party to the action, be tried by the court
with a jury.

(4) JUDICIAL ENFORCEMENT OF ORDER ~~Whenever a person
fails to comply with an order issued under paragraph (2),
the head of the agency shall file an action for enforcement
of such order in the United States district court for a distriet
in which the reprisal was found to have accurred. In any
action brought under this paragraph, the court may grant
appropriate relief, including injunctive relief, compensatory and
exemplary damages, and attorneys fees and costs.

(5) JUupIciAL REVIEW.—Any person adversely affected or
aggrieved by an order issued under paragraph (2) may obtain
review of the order's conformance with this subsection, and
any regulations issued to carry out this section, in the United
States court of appeals for a circuit in which the reprisal
is alleged in the order to have occurred. No petition seeking
such review may be filed more than 60 days after issuance
of the order by the head of the agency. Review shall conform
to chapter 7 of title 5, United States Code.
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(d) NONENFORCEABILITY OF CERTAIN PROVISIONS WAIVING Attachment B-1
RIGHTS AND REMEDIES OR REQUIRING ARBITRATION OF DISPUTES.—

(1) WAIVER OF RIGHTS AND REMEDIES, —Except as provided
under paragraph (3), the rights and remedies provided for
in this section may not be waived by any agreement, policy,
form, or condition of employment, including by any predispute
arbitration agreement.

{2} PREDISPUTE ARBITRATION AGREEMENTS ~—Except as pro-
vided under paragraph (3), no predispute arbitration agreement
shall be valid or enforceable if it requires arbitration of a
dispute arising under this section.

(3} EXCEPTION FOR COLLECTIVE BARGAINING AGREEMENTS.
Notwithstanding para -aphs (1) and (%), an arbitration provi-
sion in a collective bargamning agreement shall be enforceable
as to disputes arising under the collective bargaining agree-
ment.

(e) REQUIREMENT 10 PosT NOTICE OF RiGHTS AND REMEDIES —
Any employer receiving covered funds shall post notice of the rights
and remedies provided under this section.

(N RULES OF CONSTRUCTION,—

(1) NO IMPLIED AUTHORITY TO RETALIATE FOR NCON~PRO-
TECTED DISCLOBURES.—Nothing in this section may be con-
strued to authorize the discharge of, demotion of, or discrimina-
tion against an employee for a disclosure other than a disclosure
protected by subsection (&) or to modify or derogate from a
right or remedy otherwise available Lo the employee.

(2) RELATIONSHIP TO STATE LAWS.—N othing in this section
may be construed to preempt, preclude, or imit the protections
provided for public or private employees under State whistle-
blower laws.

{g) DEFINTTIONS. —In this section:

(1) ABUSE OF AUTHORITY. —The term “abuse of authority”
means an_arbitrary and capricious exercise of authority by
a contracting official or employee that adversely affects the
rights of any person, or that results in personal gain or advan-
tage to the official or employee or to preferred other persons,

{2) COVERED FUNDS.—The term “covered funds” means any
contract, grant, or other payment received by any non-Federal
employer if—

(A} the Federal Government provides any portion of
the money or property that is provided, requested, or
demanded: and

(B) at least some of the funds are appropriated or
otherwise made available by this Act.

{3) EMPLOYEE —The term “employee”—

(A) except as provided under subparagraph (B), means
an di.ndividual performing services on behalf of an employer;
ay

(B) does not include any Federal employee or member
of the uniformed services (as that term is defined in section
101(a)5) of title 10, United States Code).

(4) NON-FEDERAL EMPLOYER.-—The term “non-Federal
employer™—

(A) means any employer—

(i) with respect 1o covered funds—
(I3 the contractor, subecontractor, grantee, or
recipient, as the case may be, if the contractor,
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subcontractor, grantee, or recipient is an employer;
and

(I1) any professional membership organization,
certification or other professional bedy, any agent
or lcensee of the Federa) government, or any per-
son acting directly or indirectly in the interest
of an employer receivin g covered funds; or
{ii) with respect to covered funds received by a

State or local government, the State or focal govern-

ment receiving the funds and any contractor or subcon-

tractor of the State or local government; and

(B) does not mean any department, agency, or other
entity of the Federal Government.

(5) STATE OR LOCAL GOVERNMENT.-—The term “State or
local government” means—

(A) the government of each of the several States, the
District of Columbia, the Commonwealth of Puerto Rico,
Guam, American Samoa, the Virgin Islands, the Comman-
wealth ‘of the Northern Mariana Islands, or any other
territory or possession of the United States; or

{B) the government of any political subdivision of a

government listed in subparagraph (A).

SEC. 1554. SPECIAL CONTRACTING PROVISIONS.

To the maximum extent possible, contracts funded under this
Act shall be awarded as fixed-price contracts through the use of
competitive procedures. A summary of any contract awarded with
such funds that is not fixed-price and not awarded using competitive
procedures shall be posted in a special section of the website estab-
lished in section 1526.

TITLE XVI—GENERAL PROVISION S—THIS ACT

RELATIONSHIP TO OTHER APPROPRIATIONS

SEC. 1601. Each amount appropriated or made available in
this Act is in addition to amounts otherwise appropriated for the
fiscal year involved. Enactment of this Act shall have no effect
on the availability of amounts under the Continuing Appropriations
Resolution, 2009 (division 4 of Public Law 110-329).

PREFERENCE POR QUICKE-START ACTIVITIES

SEC. 1602. In using funds made available in this Act for infra-
structure investment, recipients shall give preference to activities
that can be started and completed expeditiously, including a goal
of using at least 50 percent of the funds for activities that can
be initiated not later than 120 days after the date of the enactment
of this Act. Recipients shall also use grant funds in a manner
that maximizes job creation and economic benefit.

FERIOD OF AVAILABILITY

SEC. 1603. All funds appropriated in this Act shall remain
available for obligation until September 30, 2010, unless expressly
provided otherwise in this Act.
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SCOPE OF WORK: COMMUNITY SERVICES BLOCK GRANT

COMPLIANCE

All services and activities are to be provided in accordance with all applicable federal and state laws
and regulations and as those laws and regulations may be amended from time to time, including but
not limited to, pursuant to the following:

A. The Community Services Block Grant Act, 42 U.S.C. §§ 9901 et seq., and 45 Code of Federal
Regulation (CFR) Part 96;

B. The California Community Services Block Grant Program, Government Code §§ 12725 et seq.,
and Title 22, California Code of Regulations (CCR), §§ 100601 et seq.; and

C. The Single Audit Act, 31 U.S.C. §§ 7301 et seq., and Office of Management and Budget (OMB)
REQUIREMENTS, STANDARDS AND GUIDELINES

Even though the federal Community Services Block Grant Act exempts Contractor and its
subcontractors from many federal administrative requirements and standards to promote State and
local efficiency, the federal government directs the State to establish fiscal control and fund
accounting procedures regarding CSBG funds. Federal law also directs the State to ensure that the
cost and accounting standards of the Office of Management Budget (OMB) apply to recipients of
CSBG funds. Therefore, Contractor agrees to apply all of the requirements, standards and guidelines
contained in the following authorities, as they may be amended from time to time, to all of the
procurement, administrative and other costs claimed under this Agreement, including those costs
under subcontracts to this Agreement, notwithstanding any language contained in the following
authorities that might otherwise exempt Contractor from their applicability. To the extent that the
requirements, standards or guidelines directly conflict with any State law or regulation at Government
Code §§ 12725 et seq. or 22 CCR §§ 100601 et seq., or any specific provision of this Agreement,
then that law or regulation or provision shall apply instead:

A. OMB Circular A-102 (Common Rule for State and Local Governments), as codified by the
Department of Health and Human Services (HHS) at 45 CFR Part 92;

B. OMB Circular A-110 (Uniform Administrative Requirements for Grants and Agreements with
Institutions of Higher Education, Hospitals and other Non-Profit Organizations), as codified by
HHS at 45 CFR Part 74;

C. OMB Circular A-87 (Cost Principles for State, Local and Indian Tribal Governments);

D. OMB Circular A-122 (Cost Principles for Non-Profit Organizations)

FEDERAL CATALOG DOMESTIC ASSISTANCE NUMBER

The Community Services Block Grant Stimulus, American Recovery and Reinvestment Act, Catalog

of Federal Domestic Assistance number is 93.710. The award is made available through the United
States Department of Health and Human Services.

. SERVICE AREA

The services shall be performed in the following service area: Riverside County

CSBG C1
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5. TRAVEL/PER DIEM

A. Contractor’s total travel for in-state and/or out-of-state and per diem costs shall be included in the
contract Budget(s). Out-of-state travel costs that exceed the budgeted amount shall not be
reimbursed without prior written authorization from CAP RIVERSIDE.

B. Contractor's employee trave! costs and per diem reimbursement rates shall be reimbursed as
allowed pursuant to OMB Circular A-87 Section 43 or OMB Circular A-122 section 51 as
applicable, and based on the Contractor's acceptable, written travel policy, or, in the absence of
such policy, not to exceed Federal per diem requirements.

C. In absence of a travel policy, Contractor shall defer to the rules and regulations established in the
California Code of Regulations Section 599.615 through 599.638 and be reimbursed in
accordance with the definitions, terms and provisions contained therein.

6. CERTIFICATIONS

7.

A. Contractor's signature affixed hereon shall constitute a certification that to the best of its ability
and knowledge it will, unless exempted, comply with the provisions set forth in the following:

1)
2)

3)

Drug-Free Workplace Requirements Contract Certification Clause {CCC-307)
National Labor Relations Board Certification (CCC-307)

Expatriate Corporations (CCC-307)

Domestic Partners (CCC-307)

Amendment for Change of Agency Name (CCC-307)

Resolution (CCC-307)

Air and Water Poliution Violation (CCC-307)

Information Integrity and Security (Department of Finance, Budget Letter 04-35)

Safeguarding Against and Responding to a Breach of Security Involving Personal Information
(Department of General Services, Management Memo 08-1 1)

B. The above documents are hereby incorporated by reference into this Agreement. To access
these documents, please visit www.csd.ca.gov

INTERNAL CONTROL CERTIFICATION

Contractor shall ensure the establishment and maintenance of a system of internal accounting and
administrative control. This responsibility includes documenting the system, communicating system
requirements to employees, and assuring that the system is functioning as prescribed and is
modified, as appropriate, for changes in conditions. The system of internal accounting and
administrative control shall be attested to within the Contractor's independent audit conducted
pursuant to this Agreement, and include:

A. Segregation of duties appropriate to safeguard state assets.

CSBG C2
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Limited access to agency assets to authorized personnel who require these assets in the
performance of their assigned duties.

Authorization and recordkeeping procedures adequate to provide effective accounting controls
over assets, liabilities, revenues, and expenditures.

Practices to be followed in performance of duties and functions.

Personnel of a quality commensurate with their responsibilities.

Effective internal review.

8. CONFLICT OF INTEREST

A

Contractor certifies that its employees and the officers of its governing body shall avoid any actual
or potential conflicts of interest and that no officer or employee who exercises any functions or
responsibilities in connection with this Agreement shall have any personal financial interest or
benefit that either directly or indirectly arises from this Agreement.

Contractor shall establish safeguards to prohibit its employees or its officers from using their
positions for a purpose that could result in private gain or that gives the appearance of being
motivated for private gain for themselves or others, particularly those with whom they have family,
business, or other ties.

9. CODES OF CONDUCT

A

Contractor shall maintain written standards of conduct governing the performance of its
employees engaged in the award and administration of contracts or subcontracts. No employee,
officer, or agent of the Contractor shall participate in the selection, award, or administration of a
subcontract supported by Federal funds if a real or apparent conflict of interest would be involved.
Such a confiict would arise when the employee, officer, or agent, any member of his or her
immediate family, his or her partner, or an organization that employs or is about to employ any of
the parties indicated herein, has a financial or other interest in the firm selected for an award.
The officers, employees, and agents of the Contractor shall neither solicit nor accept gratuities,
favors, or anything of monetary value from subcontractors or parties to subagreements. The
standards of conduct shall provide for disciplinary actions to be applied for violations of such
standards by officers, employees, or agents of the recipients.

Contractor shall not pay Federal funds received from CAP RIVERSIDE to any entity in which it (or
one of its employees, officers, or agent, any member of his or her immediate family, his or her
partner, or an organization that employs or is about to employ any of the parties indicated herein)
has an interest. As ownership constitutes a financial interest, Contractor shall not subcontract
with a subsidiary. Similarly, Contractor shall not subcontract with an entity that employs or is
about to employ any person described in 45 CFR Part 92 (for states and local governments) and
45 CFR Part 74 (for nonprofit organizations) (Office of Management and Budget Circular A-110,
section 42). '

10. COMPLIANCE MONITORING

A

As the recipient of federal CSBG Block Grant funds under this Agreement, Contractor is
responsible for substantiating that all costs claimed under this Agreement are allowable and

allocable under all applicable federal and state laws, and provisions, for tracing all costs to the
level of expenditure.
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B. As the administrator for the CSBG Block Grant for the State, CAP RIVERSIDE is required to
ensure the funds allocated to Contractor are expended for the purposes identified in, federal and
state CSBG law, and for aliowable and aliocable costs under the applicable rules of the Office of
Management and Budget.

C. CAP RIVERSIDE is required to conduct onsite and follow-up monitoring of Contractor to ensure
that Contractor meets the performance goals, administrative standards, financial management
requirements, and other requirements of the federal and State CSBG program.

D. CAP RIVERSIDE shall provide Contractor reasonable advance notice in writing of on-site
monitoring reviews of Contractor’s program or fiscal performance.

E. Contractor shall cooperate with CAP RIVERSIDE program and audit staff and other
representatives, and provide access to all programs, records, documents, resources, personnel,
inventory and other things reasonably related to the administration and implementation of the
services and activities funded directly or indirectly by this Agreement.

F. In the event, CAP RIVERSIDE determines that Contractor is in non-compliance of material or
other legal requirements of this Agreement, CAP RIVERSIDE shall provide the observations,
recommendations or findings in writing, along with a specific action plan for correcting the non-
compliance.

11. SPECIAL CONDITIONS FOR ENTITIES NOT MEETING TERMS OF THE AGREEMENT

A. In addition to CAP RIVERSIDE'S authority to terminate or suspend funding or deny refunding
under federal and State law and regulation, the CAP RIVERSIDE has authority to set fiscal
control and fund accounting procedures to fulfill the CAP RIVERSIDE’s oversight responsibilities
and ensure that CSBG Block Grant funds are appropriately expended. Thus, notwithstanding the
express exception in 45 CFR Part 92 as applied to the CSBG Program, the State hereby
incorporates by reference 45 CFR Part 92.12 and may impose special conditions according to
that section on Contractor for unsatisfactory performance of the requirements, standards, and
guidelines of this Agreement.

B. Contractor shall ensure that requirements set forth in this Agreement are met, that all required
documentation is submitted in a timely manner, and that any corrective action plans are fulfilled.
In the event that prescribed timelines are not met or corrective action is not taken, it shall be
deemed a material breach of this Agreement, and CAP RIVERSIDE shall take appropriate action,
including but not limited to withholding of advance payments and initiation of the suspension and
termination procedures provided by State and federal CSBG law.

12. SYSTEM SECURITY REQUIREMENTS

Contractor shall institute measures, procedures, and protocols designed to ensure the security of
data and to protect information in accordance with California State Administrative Manual (SAM)
Section 5310, Item 4, and such other State and Federal laws and regulations as may apply.

13. PROCUREMENT
A. Contract Administration

1) Contractors shall administer this Agreement in accordance with all federal and state rules and
regulations and Recovery Act provisions governing CSBG pertaining to procurement,
including Office of Management and Budget (OMB) Circulars and amendments thereto,
consistent with the general OMB compliance requirement in Exhibit B to this Agreement.
Contractors shall establish, maintain, and follow written procurement procedures consistent
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with the procurement standards in OMB Circulars A-102 and A-110 and all additional
provisions in this Agreement, including but not limited to a code of conduct for the award and
administration of contracts and a procedure that provides, to the maximum extent practical,
open and free competition.

Contractor shall not permit any organizational conflicts of interest or noncompetitive practices
that may restrict or eliminate competition or otherwise restrain trade. In order to ensure
objective subcontractor performance and eliminate unfair competitive advantage, individuals,
or firms that develop or draft specifications, requirements, statements of work, invitations for
bids, and/or requests for proposals shall be excluded from competing for such procurements.
Contractor shall award any subcontract to the bidder or offeror whose bid or offeris
responsive to the solicitation and is most advantageous to Contractor when considering price,
quality, and other factors. Contractor’s solicitations shall clearly set forth all requirements that
the bidder or offeror shall fuffill in order for the bid or offer to be evaluated by the recipient.

Contractor assures that all supplies, materials, equipment, or services purchased or leased
with funds provided by this Agreement shall be used solely for the activities allowed under

this Agreement, uniess a fair market value for such use is charged to the benefiting program
and credited to this Agreement.

In addition to adhering to all OMB requirements and the Contractor's established procedures
for all procurement transactions of any amount, for each purchase, lease, or subcontract for
any articles, supplies, equipment, or services obtained from vendors or subcontractors where
the per-unit cost exceeds $500, three competitive quotations shall be obtained or adequate
Justification documented and maintained as to the absence of bidding. In cases of a bona
fide emergency where awarding a subcontract is necessary for the immediate preservation of
public health, welfare, or safety, documentation of the emergency will be sufficient in lieu of
the three-bid process.

To ensure that significant procurement transactions are conducted in an open and freely
competitive manner, Contractor shall comply with the following requirement:

a. Contractor shall prepare and submit a Request for Purchase/Lease Pre-Approval (Form
available from CAP RIVERSIDE) to CAP RIVERSIDE at least fifteen (15) calendar days
prior to executing the subcontract for each of the following procurement transactions:

i Any articles, supplies, equipment or services having a per-unit cost in' excess of
$500; or

ii. Any articles, supplies or equipment where the total contract amount exceeds
$100,000.

Noncompliance with any of the provisions in this Section 2. shall result in a disaliowance of
the costs of the procurement transaction.

Contractor assures that it shall exercise due care in the use, maintenance, protection and

preservation of property or equipment procured by Contractor with State funds. Such care
shall include, but is not limited to, the following:

a. Maintaining insurance coverage against loss or damage to such property or equipment.
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B. Limitation on Use of Funds

Contractor shall assure that funds received under this Agreement shall not be used for the
purchase or improvement of land or for the purchase, construction, or permanent improvement of
any building or other facility other than low-income weatherization or energy-related home
repairs.

14. AFFIRMATIVE ACTION COMPLIANCE

A. Each Contractor or subcontractor with 50 or more employees and an agreement of $50,000 or
more shall be required to develop a written Affirmative Action Compliance Program.

B. The written program shall follow the guidelines set forth in Title 41 CFR Section 60-1.40,

Sections 60-2.10 through 60-2.32, Sections 60-250.1 through 60-250.33, and Sections 60-741.4
through 60-741.32.

C. Each Contractor or subcontractor with less than 50 employees shall comply with Section 202 of
Part Il of Executive Order 11246, as amended by Executive Order 11375. Contractor shall
ensure that subcontractors falling within the scope of this provision shall comply in full with the
requirements thereof.

15. NONDISCRIMINATION COMPLIANCE
A. Contractor hereby certifies compliance with the following:

1) Federal Executive Order 11246, as amended by Executive Order 11375, relating to equal
employment opportunity.

2) Title VI and Title VIl of the Civil Rights Act of 1964, as amended.
3) Rehabilitation.Act of 1973, as amended.
4) Vietnam Era Veterans Readjustment Assistance Act of 1972, as amended.

5) Title 41, Code of Federal Regulations (CFR), Chapter 60, Office of Federal Contract
Compliance Programs, Equal Employment Opportunity, Department of Labor, as amended.

6) Public Law 101-336, Americans with Disabilities Act of 1990, as amended.

16. POLITICAL ACTIVITIES

A.  Contractor shall refrain from all political activities if such activities involve the use of any funds
that are the subject of this Agreement.

B. Contractor is prohibited from any activity that is designed to provide voters or prospective voters
with transportation to the polls or to provide similar assistance in connection with an election if
such activities involve the use of any funds that are subject to this Agreement.

17. APPEAL PROCESS FOR DENIAL OF CLIENT BENEFITS BY CONTRACTOR

A. Contractor agrees to comply with CAP RIVERSIDE's Appeal Process for Clients Denied Benefits
and/or Services (Attachment B-1), which is attached hereto and incorporated herein by this
reference. Attachment B:1 sets forth client benefit denial appeal procedures and shall advise
individuals who have been denied assistance of their right to appeal.
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' Helping Peaple. Changing Lives.

Action

PAR)’N_ERSHIP

AMERICHS POVERTY FIGHTING NETWORK

D e i Community Action Partnership of Riverside County

CSBG ARRA
Appeal Process

Any person who has applied for benefits and/or services has the right to appeal any claim for
assistance if they have been denied or if they feel their claim for assistance has not been acted
upon with reasonable promptness.

The following procedure must be followed when filing an appeal:

1.

If a customer/applicant decides to request an appeal, the Manager for which services
were denied will meet with the customer/applicant immediately and discuss the claim in
an attempt to resolve the matter.

If the claim cannot be resolved at this level and customer/applicant wishes to pursue the
appeal further, the Manager will immediately refer the request to the CAP Riverside
Dispute Resolution Center (DRC) for mediation.

The DRC will schedule a mediation meeting within five (5) working days to review the
appeal. Participants in the mediation meeting will include the customer/applicant, the
Manager, a DRC Mediator and a member of the Community Action Commission Human
Rights Committee.

All information presented by both parties will be reviewed at the meeting.

A final written decision will be issued by the mediator within five (5) working days of
the meeting.

3. Should the customer/applicant decide to pursue the appeal further, they must submit a
written appeal request to CAP Riverside.

If the benefits and/or services being appealed are for Utility Payment or Home
Weatherization assistance, the appeal must be submitted within ten (10) working days
from the date of the mediator's decision.

If the benefits and/or services are for any other program, the appeal must be submitted
within fifteen (15) days from the date of the mediator’s decision.

The appeal must include a brief summary of the reason(s) for the appeal

and any supporting documentation.

The written appeal must be mailed to CAP Riverside who will then forward the appeal to
the appropriate funding source.

The funding source shall review the appeal and shall render the final decision within ten
(10) working days from receipt of the written appeal.

NOTE: A customer/ applicant may withdraw their request for appeal at any time during the appeal process
via a written or oral notice to the appropriate funding source.

THIS DOCUMENT MUST BE POSTED IN AN AREA VISIBLE TO CUSTOMERS/APPLICANTS.

Policy Issue Date: 11/05
Revised Issue Date: 10/09




CSBG - ARRA

REIMBURSEMENT REQUEST
Remit to:

Community Action Partnership
Attn: Fiscal Department

2038 lowa Avenue, Suite B102
Riverside, CA 92507

Today's Date:

Amount Requested:

Payable To:

CAARC Voucher #

Exhibit A

Vendor #:

Contract #:

Address:

Program Manager Approval

Date

FISCAL USE ONLY

Accounting String 21050

5200300000 99410

Invoice number

Adjustments

Management Approval

Contract Approval

Purchase Order #

Fiscal Approval

(Revised 8-09)

Date

Date

Date

Date




Exhibit B
CSBG - ARRA
Community Action Partnership of Riverside County
CONTRACTOR EXPENDITURE REPORT
CONTRACTOR: Contract #
REPORT MONTH:
MONTHLY CUMULATIVE
APPROVED EXPENDITURES EXPENDITURES UNEXPENDED
BUDGETED BALANCE
N
EXPENSE CATEGORY AMOUNT BILLABLE AMOUNT
List each line item as outlined in contract
budget.
Personnel:
Fringe Benefits
(FICA, Medicare, SUI, Health Insurance,
Workers Comp)
Direct Costs
Indirect Costs
TOTAL BUDGET/EXPENSES $0.00

(Revised 9-09)



Exhibit C
COMMUNITY ACTION PARTNERSHIP OF RIVERSIDE COUNTY
Instructions for CSBG-ARRA Reimbursement Request
and
CSBG-ARRA Contractor Expenditure Report

Mailing Instructions:

When completed, these forms will summarize all of your claims for payment. Your Claims Packet will
include CSBG-ARRA Reimbursement Request Form invoices, payroll verification, and copies of cancelied
checks attached (required). If cover letter is included (not required), attach to front of Claims Packet Mail
Claims Packet to address shown on upper left corner of CSBG-ARRA Reimbursement Request [see
method, time, and schedule/condition of payments). (Please type or print information on all Forms.)

CSBG-ARRA REIMBURSEMENT REQUEST

e “CAARC Voucher #" - Leave Blank

¢ "Today's Date” - The date the form is being prepared.

s “Vendor#" - Leave Blank

* "Amount Requested" - Fill in the total amount and billing period you are requesting payment for.

 "Contract Number" - Can be found on the first page of your contract.

* “Payable To" - Business name

* "Address" - The remit to address used when this contract was established for your agency. All
address changes must be submitted for processing prior to use.

e “Program Manager Approval” — must be signed by the authorized personnel.

EVERYTHING BELOW THE THICK SOLID LINE IS FOR CAP RIVERSIDE USE ONLY.

CSBG-ARRA CONTRACTOR EXPENDITURE REPORT FORM

When completed, this form is attached to the front of your invoices, and behind the Reimbursement
Request (only if contract contains a line item budget, or you are to report match, or client fees collected).

e "Contractor " - Business name

e "Contract Number" - Can be found on the first page of your contract.

* "Report Month" - The billing period you are requesting payment for.

* "Approved Budget Amount" - Current itemized budget amount as approved (or amended) in
accordance with the Fiscal Provisions of your executed agreement.

» "Monthly Expenditures” - ltemized expenditures incurred during the billing period.

» "Cumulative Expenditures" - Cumulative expenditures from previous billings pius current
expenditures.

* "Unexpended Balance" - Approved budget amount less cumulative expenditures.

(Revised 9-09)
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Agﬁbm;;y Exhibit D

GARINEE n i Community Action Partnership of Riverside County
W‘”“’”‘”"W MONTHLY PROGRAM PROGRESS REPORT (PPR)

Agency / Organization:

Project Name:

Report Month: Date Submitted:
Prepared By: - Phone Contact
1. PROGRAM OUTCOME(S) 2. PROGRAM QUTPUT(S)
1. 1.
Number
Reached to Date:
ACHIEVED TO DATE ACHIEVED TO DATE
Position Status Activity # Completed | Date 100%
To Date Completed
Date Hired: __ / _/ 1. v ‘ ‘
2.

O still employed

O released /]

Date Hired: __ / / 3.

O still employed 4.

U released [/

Date Hired: _ /1 5.
8.

O still employed

Q released I

1. PROGRAM OUTCOME(S): ((use as much space as needed))

A. What accomplishments have you made in meeting your program outcomes? [Include any challenges
from the previous reporting month].

B. What outcomes are not on target? [inciude challenges you have encountered]
C. What steps will you take to meet these outcome challenges?

2. PROGRAM OUTPUTS:

A. What accomplishments have you made in meeting your program outputs? [Include any challenges from
the previous reporting month]

B. What outputs are not on target? [include challenges you have encountered]
C. What steps will you take to meet these output chalienges?

3. HOW HAVE YOU MARKETED THIS PROGRAM AS A STIMULUS FUNDED PROGRAM?

4. DESCRIBE PARTICIPANTS’ SUCCESS STORIES

Revised 05/12/09 1 0of 1



State of California

Department of Community Services and Development
CSBG ARRA Client Characteristic Report

CSD 903-CCR (new)

Exhibit E

Please use the CSD 903 -- Client Characteristic Report Instructions and Helpful Hints document to complete this form.

1 Contractor Name;

Prepared By (print nameftitle); [

Contract #: |

Report Period: |

Demographic data should be collected on ALL clients receiving services under any program administered by the designated

Community Action Agency.

Yellow Highlighted Sections represent demographics collected on INDIVIDUALS

2 Total unduplicated number of persons about whom one or more characteristics were obtained
3 _Total unduplicated number of persons about whom no characteristics were obtained

‘Number-of Persons*

T e

Female

*Total

‘Age ‘Number:of Persons*

0-5
6-11
12-17
18-23
24-44 Sumof 7e
45-54 thru 7h =
55-69
70+

8. Ethnicity/Race

Fa@ 0000w

*Total

1. Ethnicity
a. Hispanic or Latino
b. Not:Hispanic or Latino

as eltherbavin
R

*Total DlhavIngino in

Il. Race
a. White
b. African American
c. Native American and
Alaskan Native
d. Asian
e. Native Hawaiian
and Other Pacific islander
f. Other
g. Multi-Race (any 2 or
more of the above)

*Total [

9. ‘Education Level-of Adults Number of*Persons*zw*f

a. 0-8

b. 9-12/non-graduate

¢. High sch. Grad./GED

d. 12+ some post secondary
e. 2or4yr. Coliege graduates

**Total

10.'Other Characteristics ] Number:-of Persons

b. Disabled

Yes No Total*

luniber of Eamilies ™™

umber:of Families?*”

a. Health insurance

Number:of Families**




Instructions
CSBG ARRA-- Client Characteristics Report
CSD 903 (New)

Exhibit E

Purpose: Utilize this document to assist in the completion of the CSD 903—Client Characteristic Report.
* The 903 is designed to collect demographics on all clients served by the agency.

v Non-Profit Agencies: data should be collected on all clients served by any of the programs
administered by the Community Action Agency.

v Local Government Agencies: data should be collected on all clients served by the
Department/Unit that has been designated to administer CSBG. This would include client
data from all programs administered by the designated Department/Unit.

Retrieving the form:

e This form can be downloaded from the CSD Web Page at www.csd.ca.gov

» Use the form as is — do not recreate or alter the form in any way. Any form that has been altered or
recreated will not be accepted. NOTE: This form has been created for IBM compatible users.

Compileting the CSD 903:

¢ Use the Enter key to navigate to the next data entry cell, using Shift & Tab will send you to the previous
data entry cell.

* Do not use characters such as N/A, if the data is unavailable or not applicable to your agency, leave the
cell blank.

» Please note that zeros should not be used to indicate that you do not collect that information, but rather
used to indicate the null value (0).

Printing the form for your records:

»  When printing the 903 for your records, the form should be already formatted. However some printers,
have different defaults that can alter the settings set by CSD. Therefore if you are experiencing the
foIIowing problems here are some solutions to try:

o One or more columns are printing on a separate page:
1. Go to view,

2. Click Page Break Preview. (This will show where the page is breaking with either blue
solid lines and/or blue broken lines.)

3. Click and grab the blue line that is breaking the columns and drag to the last coiumn.
(This should reformat the page to one page wide.)

4. Select print and the problem should be corrected.

Submitting the forms:
* Please do not send hard copies of the CSD 903, CSD only wants the electronic copy.
e Submit the report via e-mail to CSBGRecovery@csd.ca.qov by the 20" of every reporting month.

* Please do not send the reports directly to your Field Representative or Field Operations managers.
Piease only send a copy to CSBGRecovery@csd.ca.gov.

Page 1




Instructions Exhibit E
CSBG ARRA-- Client Characteristics Report ‘
CSD 903 (New)

CSD 903 —General Hints:
* Make sure to use the correct CSD 903 reporting form.

¢ The cells that show a red triangle in the right corner are cells that have a comment/reminder to assist in
the completion of the form. To see the comment place the mouse in that cell and the message will pop
up. Another option is to right click in the cell with a comment and choose show comment and the
comment will appear permanently. To hide the comment, right click in the cell again and choose hide
comment and it will disappear.

* Make sure to double check the footnote verifications to make sure the values entered fall within the
proper verification.

v * The sum in this category should not exceed the value of Section 2.

v ** The sum in this category should not exceed the value of Section 7e-h.

v *** The sum in this category should not exceed the value of Section 4.

v\ *** The numbers reported under either column should not exceed the value of Section 2.
* Sections 2, 3, and 6-10 collect INDIVIDUAL demographic data.
e Sections 4, 5 and 11-16 collect FAMILY demographic data.
* Both Individual AND Family demographic data should be coliected on all clients.

v 1 client = 1 individual and 1 family.

V' 4clients from same family = 4 individuals and 1 family.

v “Family” is self-defined by the client(s) being served.

Section 1:

* Enter contractor name, report period, preparer’s name and contract number.

Sections 2, 3 and 6 - 10 Collects Demographics on INDIVIDUALS

Section 2 — Total Unduplicated Number of Persons about whom one or more characteristics were
obtained:

» To the extent possible, agencies should attempt to report unduplicated counts.

» To obtain unduplicated counts, an agency will need to have a system to distinguish each individual so
the number of services the individual is provided can be assigned to that individual.

v For example: if a person enters an agency and receives seven different services, an
unduplicated count would record one person, not seven services.

Section 3 — Total Unduplicated number of persons about whom no characteristics were obtained:
* Enter the total the number of persons for whom characteristics were not obtained.

v" Please note: This would include any clients that were served, however demographics were
not collected.

Section 6 — Gender:
* Report the Gender on individuals receiving services.

e Make sure that the total of this section does not exceed the value in Section 2. See Asterisk Note * on
the CSD 903.

Page 2




Instructions Exhibit E
CSBG ARRA-- Client Characteristics Report
CSD 903 (New)

Section 7—Age:
* Report the age of the individuals receiving services.

e Make sure that the total of this section does not exceed the value in Section 2. See Asterisk Note * on
the CSD 903

Section 8 — Ethnicity and Race:

* Report one ethnicity AND one race for each individual receiving services.

 Ethnicity and Race are determined by self-identification: Ethnicity and Race shall not be limited to being
biologically or genetically determined, it can also be thought of in terms of social and cultural
characteristics as well as ancestry.

* Make sure that the total of this section does not exceed the value in Section 2. See Asterisk Note * on
the CSD 903.

Section 9 — Education Level of Individuals 24 years or older:
* Only collect the education level of those individuals receiving services that are 24 years or older.

* The total of this section cannot exceed the sum of Section 7e-7h. See Asterisk Note ** on the CSD
903.

Section 10 — Other Characteristics:

e Every individual responding to question 10.a must be included in either the “no” or “yes” column. If an
individual receiving services has any form of health insurance, including Medicare or Medicaid, s/he
should be included in the “yes” column. The sum of the “no” column and the “yes” column will
automatically be totaled in the “Total” column.

* Every individual responding to question 10.b must be included in either the “no” or “yes” column. If an
individual receiving services, meets any of the three criteria listed below, s/he should be included in the
“yes” column. The sum of the “no” column and the ‘yes” column will automatically be totaled in the
“Total” column.

* The definition of “disabled” used in this form is taken from the Americans With Disabilities Act of 1990:
“The term disability means, with respect to an individual (a) a physical or mental impairment that
substantially limits one or more of the major life activities of such individual, (b) a record of such an
impairment, (c) being regarded as having such an impairment.” Any individual who responded to this
guestion but is not disabled should be inciuded in the # Surveyed column only.

» The number reported under the column # of Persons should not exceed the number reported under #
Surveyed for that line item.

* Make sure that the total of this section does not exceed the value in Section 2. See Asterisk Note ****
on the CSD 903,

s D

Section 4 — Total Unduplicated number of families about whom one or more characteristics were
obtained:

* To the extent possible the numbers reported here shouid be unduplicated.

¢ This requires that a similar system of unique identifiers be in place, which, in addition to identifying an
individual, also identifies a family.

v For example: if a family member comes in and receives four services and another family
member comes in and receives six services, an unduplicated count would record one family,
and two individuals.

Page 3



Instructions Exhibit E
CSBG ARRA-- Client Characteristics Report
CSD 903 (New)

Section 5 ~ Total unduplicated number of families about whom no characteristics were obtained:

¢ Enter the total number of families for whom characteristics were not obtained. Please note: This
number would include clients that were served, but demographics were not collected on the family.

* To the extent possible the numbers reported here should be unduplicated.

Section 11 — Family Type:

 Based on the clients, family composition, report the type of family. If the family type of the recipient is
not reflected in one of these types please mark “other.”

¢ Make sure that the total of this section does not exceed the value in Section 4. See Asterisk Note ***
on the CSD 903.

Section 12 — Family Size:

* Report the number of persons in the client's family.

¢ Make sure that the total of this section does not exceed the value in Section 4. See Asterisk Note ***
on the CSD 903.

Section 13 — Source of Family Income:

» 13a: Enter the total number of families reporting one or more sources of income
e 13b: Enter the total number of families reporting NO income
* Piease enter the type or types of income received by all persons in the family.

* Food Stamps, Medicaid and other in-kind benefits (LIHEAP, WAP, etc.) will not be included in these
calculations.

v Item 13a: Unduplicated # of Families Reporting One or More Sources of Income: With this
Section we are attempting to collect an unduplicated count of families who indicated that the
household receives one or more sources of income.

v Item 13b: Unduplicated # of Families Reporting No income: This section afttempts to
collect an unduplicated count of families who indicate that the household has no income.

v Item 13c: TANF: Enter the unduplicated number of families who receive funds from the
HHS Temporary Assistance for Needy Families program.

v Item 13d: SSI - Supplemental Security Income: This is federal assistance usually provided
to persons whose Social Security payments are inadequate. Please enter the unduplicated
number of families who receive SSI benefits.

v Item 13e: Social Security: Enter the unduplicated number of families who receive Social
Security benefits.

v ltem 13f: Pension: Any type of income earned from private pensions, e.g., company
retirement, IRA income or 401(k)(Keough). Please enter the number of families who
receive Pension benefits.

v ltem 13g: General Assistance: This is usually a state-funded program available for
emergencies and in some instances becomes a regular source of income for single clients.
It has a variety of names, for instance, in some states it is called General Relief. Please
enter the undupiicated number of families that receive General Assistance.

v ltem 13h: Unemplovment insurance payments: Enter the unduplicated number of families
that receive Unempioyment Insurance payments.

Page 4



v ifem 13h Unemplovment :nsurance p@yrﬁents: Enter the unduplicated number of fa
that receive Unemployment Insurance payments.

Blfbiee

v ltem 13i: Employment plus any other sources: Enter the unduplicated number of families
that have income from employment and from any other sources such as those inciuded in
this list.

v’ ltem 13j: Employment only: Please enter the unduplicated number of families for whom
employment is the only source of income. Employment is considered wages and salaries
before deductions and self-employed income less operating expenses. Sections 13.i and
13.h are mutually exclusive.

v item 13k: Other: Enter the unduplicated number of families that report other sources of
income, including investments, rent, etc.

¢ Make sure that the values reported in Item 13a and 13b do not exceed the value in Section 4. See
Asterisk Note *** on the CSD 903.

+ The value in item a, should be greater than or equal to the values reported in items c-k.

» For all the items you will report the number of families receiving that source, not the number of
individuals in the family receiving the source.

v’ Forexample: A family of four, where both parents are employed and the mother is
receiving SSI, and the father and mother has 2 types of investments would be reported as

follows:
* Jtem13a=1
“ Hem13d=1 Each item they have would be reported as 1, even
« ltem 13i= 1 though both parents are working because they are
1 family.
« Jtem13k=1

Section 14 — Level of Family Income % of HHS Guidelines:

» Section refers to income levels of the families served compared to the current HHS Poverty Income
Guidelines, published annually in the Federal Register.

» Make sure that the total of this section does not exceed the value in Section 4. See Asterisk Note ol

Section 15 — Housing:
* Report the housing situation of the family:
v ltem 15a: Own: Please enter the number of families that own their home.

v’ ltem 15b: Rent: Please enter the number of families that rent their housing. Rent can be
considered as money or services exchanged for housing and payment of a portion of rent
in units shared with others.

v ltem 15c: Homeless: Please enter the number of families that were homeless. The
definition of the term “Homeless” used for this form, taken from the Stewart B. McKinney
Homeless Assistance Act, follows: “Homeless” or “homeless individual” inciudes: (1) An
individual who lacks a fixed, regular, and adequate nighttime residence; and (2) An
individual who has a primary nighttime residence that is: A supervised, publicly or privately
operated shelter designed to provide temporary living accommodations (including welfare
hotels, congregate shelters, and transitional housing for the mentally ill); An institution that
provides a temporary residence for individuals intended to be institutionalized; A
temporary, makeshift arrangement in the accommodations of other persons or A public or
private place not designed for, or ordinarily used as, a regular sleeping accommodation for
human beings.” The term “homeless” or “homeless individual” does not include any
individual imprisoned or otherwise detained pursuant to an Act of the Congress or a State
law.

v ftem 15d: Other: If neither Items 15a, 15b nor 15¢ describe the family’s housing situation
record them here.
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~ human beings.” The gﬁmm& inciude any
individual imprisoned or otherwise detained pursuant to an Act of the Congress or a State Exhibit E
law.

v ltem 15d: Other: If neither Items 15a, 15b nor 15¢ describe the family’s housing situation
record them here.

* Make sure that the total of this section does not exceed the value in Section 4. See Asterisk Note *** on
the CSD 903,

Section 16 — Other Family Characteristics:

* Report families that are farmworkers in the categories below:

v ltem16a: Farmer. Enter the number of families served who are farmers. The value of this
item should not exceed the value in Section 4.

v Item 16b: Migrant Farmworker: Enter the number of families served who are migrant farm
workers. The value of this item should not exceed the value in Section 4.

v ltem16¢c: Seasonal Farmworker. Enter the number of families served who are seasonal
farm workers. The value of this item should not exceed the value in Section 4,

* Make sure that the value of each item in this section does not exceed the value in Section 4. See
Asterisk Note *** on the CSD 903. -

If you need further training and technical assistance, please contact
your assigned Field Representative.
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STATE OF CALIFORNIA

DRUG-FREE WORKPLACE CERTIFICATION

STD.21(REV. 12-83)

Exhibit F

CERTIFICATION

I, the official named below, hereby swear that I am dul ly authorized legally to bind the contractor or
grant recipient to the certification described below. I am fully aware that this certification, executed
on the date below, is made under penalty of perjury under the laws of the State of California.

CONTRAGTOR/BIDDEHH . FEDERAL ID NUMBER

______ [ e 2t Setdices T, 33- 0459002

BY(Authon'ze A /7/' 4 DATEEXECUTED

Y/ L s // [-.22-10

PRINTED NAMEAND TITLE OF F’%RSON SIGNING & e TELEPHONE NUMBER (Inciude Area Code)
Fetir Pene, dez (9%1) 3~/ -0 330

TITLE =

Frysi dent) CE0

CONTRACTOR/BIDDER FIRM'S MAlL’ING ADDRESS

34l Brat v Deive '/?/m/ﬁm/é;//q 42500

The contractor or grant recipient named above hereby certifies compliance with Government Code Section 8355
in matters relating to providing a drug-free workplace. The above named contractor or grant recipient will:

1. Publish a statement notifying employees that unlawful manufacture, distribution, dispensation, possession,
or use of a controlled substance is prohibited and specifying actions to be taken against employees for
violations, as required by Government Code Section 8355(a)

2. Establish a Drug-Free Awareness Program as required by Government Code Section 8355(b), to inform
employees about all of the following:

(@ The dangers of drug abuse in the workplace,

(b) The person's or organization's policy of maintaining a drug-free workplace,

(¢) Any available counseling, rehabilitation and employee assistance programs, and
(d) Penalties that may be imposed upon employees for drug abuse violations.

3. Provide as required'by Government Code Section 8355(c), that every employee who works on the proposed
contract or grant:

(@) Will receive a copy of the company's drug-free workplace policy statement, and

(b) Wil agree to abide by the terms of the company's statement as a condition of employment on
the contract or grant.

4. At the election of the contractor or grantee, from and after the "Date Executed” and until T
(NOT TO EXCEED 36 MONTHS), the state will regard this certificate as valid for all contracts or grants
entered into between the contractor or grantee and this state agency without requiring the contractor or
grantee to provide a new and individual certificate for each contract or grant. If the contractor or grantee
elects to fill in the blank date, then the terms and conditions of this certificate shall have the same force,
meaning, effect and enforceability as if a certificate were separately, specifically, and individually provided
for each contract or grant between the contractor or grantee and this state agency.




EXHIBIT G

{MEN]

Y\QRLT H <€
N % CERTIFICATION REGARDING LOBBYING
i % DEPARTMENT OF HEALTH AND HUMAN SERVICES
z FAMILY SUPPORT ADMINISTRATION
7.1
‘:w Z PROGRAM: Community Services Block Grant/ARRA
f e ~
o o)
o, USA ¢ PERIOD: February 1, 2010 through September 30, 2010

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1)  No Federal appropriated funds have been paid or will be paid by or on
behalf of the undersigned, to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative
agreement.

(2) Ifany funds other than Federal appropriated funds have been paid or will
be paid to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard Form LLL, "Disclosure Form to Report
Lobbying," in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be
included in the award document for subawards at all tiers (including
subcontracts, subgrants, and contracts under grants, loans, and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was
placed when this transaction was made or entered into. Submission of this
certification is a prerequisite for making or entering into this transaction
imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the
required certification shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure.

Lvicoad VD

Title ’ Signature \\

Bladrur Stopard Sorviter T [ 271D
Agency/Organizatiof{ 7 Date

Gl



DISCLOSURE OF LOBBYING ACTIVITIES

Approved by OMB
0348-0046

Complete the form to disclose lobbying activities pursuant to 31 U.S.C. 1352
(See reverse for public burden disclosure.)

-

Type of Federal Action:
contract

grant

cooperative agreement
loan

loan guarantee

loan insurance

N

c. post-award

initial award

oo oTw

2. Status of Federal Action:
a. bid/offerfapplication a.

3. Report Type:
initial filing
b. material change

For Material Change Only:
year quarter
date of Last report

4. Name and Address of Reporting Entity:

D Prime D Subawardee
Tier , if known:

Congressional District, if known:

§. If Reporting Entity in No. 4 is Subawardee, Enter Name
and Address of Prime:

Congressional District, if known:

6. Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, If applicable:

8. Federal Action Number, if known:

9. Award Amount, if known:

$

10. a. Name address of Lobbying Entity

(if individual, last name, first, name, Mi):

(attach Continuation Sheet(s) SF-LLL-A, if necessary)

b. Individuals Performing Services (including address if
different from No. 10a)
(last name, first name, Mi):

11. Amount of Payment (check all that apply):

$ D actual

D planned

12. Form of Payment (check all that apply):

D a. cash

D b. inkind; specify: nature
vaiue

13. Type of Payment (check all that apply):
D a. retainer

O ».
O.
O«
O
O«

one-time fee
commission
contingent fee
deferred

other; specify:

14. Brief Description of Services Performed or to be Performed and Date(s) of Services, including officer(s), employee(s), or

Member(s), contacted, for Payment indicated in Item 11:

(attach Continuation Sheet(s) SF-LLL-A, if necessary)

15.  Continuation Sheet(s) SF-LLL-A attached: DYes

DNo

16. information requested through this form is authorized by Title
31 U.S.C. section 1352. This disclosure of lobbying activities
is a material representation of fact upon which reliance was
placed by the tier above when this transaction was made or
entered into. - This disciosure is required pursuant to 31
U.S.C. 1353. This information will be reported to the
Congress semi-annually and will be available for public
inspection. Any person who fails to file the required
disclosure shall be subject to a civil penalty for not less than
$10,000 and not more than $1 00,000 for each such failure.

Signature:

Print Name:

Titie:

Telephone No.: Date:

Federal Use Oniy:

Authorized for Local Reproductions
Standard Form -~ LLL

G2




DISCLOSURE OF LOBBYING ACTIVITIES

CONTINUATION SHEET

Approved by OMB
0348-0046

Reporting Entity:

Page

of

G3



Authorized for Local Reproduction
Standard Form - LLL-A

INSTRUCTION FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting -entity, whether subawardee -or prime-Federal recipient, at the-initiation or receipt-of-a
covered Federal action, or a material change to a previous filing, pursuant to titie 31 U.S.C. section 1352. The filing of a form is required for each
payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.
Use the SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate. Complete all items that apply for both the

initial filing and material change report. Refer to the implementing guidance published by the Office of Management and Budget for additional
information.

1. Identity the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of 2
covered Federal action.

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a followup report caused by a material change to the information
previously reported, enter the year and quarter in which the change occurred. Enterthe date of the last previously submitted report
by this reporting entity for this covered Federal action.

4. Enter the full name, address, city, state and ZIP Code of the reporting entity. include Congressional District, if known. Check the
appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. identify the
tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier. Subawards include but are not limited to subcontracts,
subgrants and contract awards under grants.

5. Ifthe organization filing the report in Item 4 checks "Subawardee”, then enter the full name, address, city, state and zip code of the
prime Federal recipient. Include Congressional District, if known

6. Enter the name of the Federal agency making the award or loan commitment. include at least one organizational level below
agency name, if known. For exampie, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal
Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for
Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number;
the application/proposai controi number assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001."

8. Foracovered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount
of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in
item 4 to influence the covered Federal action.

(b) Enter the full name of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name,
First Name, and Middie Initial (M). )

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying entity
(item 10). Indicate whether the payment has been made (actual) or will be made (planned). Check all boxes that apply. If this is a
material change report, enter the cumulative amount of payment made or planned to be made.

12. Check the appropriate box(es). Check all boxes that apply. If paymentis made through an in-kind contribution, specify the nature
and value of the in-kind payment.

13. Check the appropriate box(es). Check all boxes that apply. If other, specify nature.

14. Provide a specific and detailed description of the services that the iobbyist has performed, or will be expected to perform, and the
date(s) of any services rendered. Inciude all preparatory and related activity, not just time spent in actual contact with Federal
officials. Identify the Federal official(s) or employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were
contacted.

15. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.

16. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the coliection of information. Send
comments regarding the burden estimate or any other aspect of this collection of information, inciuding suggestions for reducing this burden, to the
Office of Management and Budgets. Paperwork Reduction Project (0348-0046), Washington, D.C. 20503.

WCobf d\Contr ity Services Block GranhCSBG American Recovery & Reinvestment ACRARRA Contract Exhibits\CSBG EXHIBIT G - Lobbying Certification & 30 08.dac
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EXHIBIT H

CERTIFICATION REGARDING DEBARMENT,
SUSPENSION, AND RELATED MATTERS

Program: CSBG Stimulus Recovery Funds

Period: February 1, 2010 through September 30, 2010

CONTRACTOR hereby certifies to the best of its knowledge that it or any of its

officers:

(1)

(2)

3)

(4)

Signature

6[‘@/;% Vel

Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered
transactions by any Federal department or agency;

Have not within a three (3) year period preceding this
AGREEMENT been convicted of or had a civil judgment rendered
against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a
public (Federal, State, or local) transaction or contract under a
public transaction; violation of Federal or State antitrust statutes or
commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements, or receiving stolen
property;

Are not presently indicted for or otherwise criminally- or civilly-
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (2) of
this certification; and

Have not had, within a three (3) year period preceding this
AGREEMENT, one or more public (Federal, State, or local)
transactions terminated for cause or default.

s Frtider? /25D

Title

@/V/Z/f Tl /27710

Agency/Organizatioh \_ ’ Date



Contract #09F-5134 — ARRA Community Services Block Grant
Catalog of Federal Domestic Assistance Number 93.710

Community Action Partnership of Riverside County
2038 lowa Avenue, Suite B-102
Riverside, CA 92507

PROFESSIONAL SERVICES AGREEMENT: CAP-10-001

CONTRACTOR: Inland Agency

CONTRACT TERM: February 23, 2010 through September 30, 2010
MAXIMUM REIMBURSABLE AMOUNT: $68,015

WHEREAS, the Community Action Partnership of Riverside County, hereinafter referred to as CAP
Riverside, desires to reduce teen pregnancy within the low-income school district in Eastern Riverside
County.

WHEREAS, Inland Agency is qualified to provide teen pregnancy prevention;

WHEREAS, CAP Riverside desires Inland Agency hereinafter referred to as the CONTRACTOR, to perform
these services in accordance with the TERMS and CONDITIONS (T&C) attached hereto and incorporated
herein by this reference. The T&C specify the responsibilities of CAP Riverside and the CONTRACTOR;

NOW THEREFORE, CAP Riverside and the CONTRACTOR do hereby covenant and agree that the

CONTRACTOR shalll provide said services in return for monetary compensation, all in accordance with the

terms and conditions contained herein, of this Agreement.

Authorized Signature for Purchasing: Authorized Sighature for CONTRACTOR:
T / !
Printed Name of Person Signing: Printed Name of Person Signing:

Becky Foreman

Title: Title:

Executive Director
Address: Address:
2980 Washington St. 1737 Atlanta H5
Riverside, CA 92504 Riverside, CA 92507
Date Signed: Date Signed:

\-AL- o

FORM AP RQVED)?(/)}N{’Y UNSEL
BY: el g1 ,

ISA R-MCKENNA

DATE



INLAND AGENCY
PROFESSIONAL SERVICES AGREEMENT

TERMS AND CONDITIONS
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CAP-10-001

CONTRACT TERMS AND CONDITIONS
CAP RIVERSIDE RESPONSIBILITIES
A. CAP Riverside will assign staff to act as liaison between the CONTRACTOR and CAP Riverside.
B. CAP Riverside will monitor the performance of the CONTRACTOR in meeting the terms,
conditions, and services in this Agreement. CAP Riverside, at its sole discretion, may monitor the
performance of the CONTRACTOR through any combination of the following methods: periodic
on-site visits, annual inspections, evaluations, and CONTRACTOR self-monitoring.
CONTRACTOR RESPONSIBILITIES
A. Assign staff to act as liaison to CAP RIVERSIDE.

B. Provide services as described in the Scope of Work attached hereto and incorporated herein as
“Attachment A"

C. Comply with the Terms and Conditions in Attachment B — Scope of Work: American Recovery
and Reinvestment Act of 2009. Attachment B is attached hereto and incorporated herein by this
reference.

D. Comply with the Terms and Conditions in Attachment C — Scope of Work: Community Services
Block Grant. Attachment C is attached hereto and incorporated herein by this reference.

FISCAL PROVISIONS
A. MAXIMUM AMOUNT
Total payment under this Contract shall not exceed $68,015.

B. LINE ITEM BUDGET

Personnel: Salaries/Wages/Benefits $43,680
Direct Program Costs $15,998
Indirect Costs $8,337
Total Grant: $68,015

C. METHOD, TIME, AND SCHEDULE/CONDITION OF PAYMENT

1. CAP Riverside will reimburse the CONTRACTOR for services provided in accordance with
the terms and conditions contained herein, in this Agreement.

2. The Contractor shall submit the "CSBG-ARRA Reimbursement Request” (Exhibit A —
Revised 9-09) and “CSBG-ARRA Contractor Expenditure Report” (Exhibit B — Revised 9-09)
on a calendar month basis, following the instructions in “Instructions for CSBG-ARRA
Reimbursement Request and CSBG-ARRA Contractor Expenditure Report (Exhibit C -
Revised 9-09). CSBG-ARRA Contract Expenditure Report is due on a monthly basis
regardless of activity. Supporting documentation such as pay stubs must accompany the
CSBG-ARRA Reimbursement Request. Exhibits A, B, and C are attached hereto and
incorporated herein by this reference. '
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3. Each claiming period shall consist of a calendar month claiming period. Contractor invoices

are due no later than the 5th day of the month after which services were rendered. Any
invoice not received within the time period indicated above may be rejected by CAP Riverside
in its entirety if it is not feasible for CAP Riverside to make payment.

Allinvoices submitted in a timely manner shall be processed by CAP Riverside within ten (10)
working days of receipt by CAP Riverside and forwarded to the Auditor-Controller's Office for
payment.

If the CONTRACTOR ceases operation for any period, then no payment will apply for that
period.

D. ADVANCE PAYMENT

Upon written request by the CONTRACTOR via the CSBG Reimbursement Request, CAP
Riverside may issue an advance payment to the CONTRACTOR in the amount not to exceed 10%
of the available amount of this Agreement. Advance payment will be recaptured by deduction from
each of the first four (4) monthly billings at the rate of 25% of the total advance amount. If a claim
during this period does not support the full repayment amount, its remaining balance will roll
forward and be added to the next month's repayment dollar amount.

E. RECORDS, INSPECTIONS, AND AUDITS

The CONTRACTOR shall maintain auditable books, records, documents, and other evidence
pertaining to costs and expenses in this Agreement. The CONTRACTOR shall maintain these
records for three (3) years after final payment has been made or until all pending county, state,
and federal audits, if any, are completed, whichever is later.

1.

Any authorized representative of the County of Riverside, the State of California, and the
federal government shall have access to any books, documents, papers, electronic data, and
other records, which these representatives may determine to be pertinent to this Agreement,
for the purpose of performing an audit, evaluation, inspection, review, assessment, or
examination. These representatives are authorized to obtain excerpts, transcripts, and
copies, as they deem necessary. Further, these authorized representatives shall have the
right at all reasonable times to inspect or otherwise evaluate the work performed, or being
performed, under this Agreement and the premises in which it is being performed.

This access to records includes, but is not limited to, service delivery, referral, financial, and
administrative documents for three (3) years after final payment is made, or until all pending
county, state, and federal audits are completed, whichever is later.

Should the CONTRACTOR disagree with any audit conducted by CAP Riverside, the
CONTRACTOR shall have the right to employ a licensed, Certified Public Accountant (CPA)
to prepare and file with CAP Riverside a certified financial and compliance audit that is in
compliance with generally-accepted government accounting standards of related services
provided during the term of this Agreement. The CONTRACTOR shall not be reimbursed by
CAP Riverside for such an audit.

In the event the CONTRACTOR does not make available its books and financial records at
the location where they are normally maintained, the CONTRACTOR agrees to pay all
necessary and reasonable expenses, including legal fees, incurred by CAP Riverside in
conducting such an audit.

All records maintained by Contractor shall meet the OMB requirements contained in the
following Circulars: A-102, Subpart C, (“Uniform Administrative Requirements for Grants and
Cooperative Agreements to State and Local Governments”) or A-110, Subpart C, Nonprofit
Organizations, whichever is applicable.
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6. Contractor assures that employee and applicant records shall be maintained in a confidential
manner to assure compliance with the Information Practices Act of 1977, as amended, and
the Federal Privacy Act of 1974, as amended.

F. SUPPLANTATION

The CONTRACTOR shall not supplant any federal, state, or county funds intended for the purpose
of this Agreement with any funds made available under any other Agreement. The CONTRACTOR
shall not claim reimbursement from CAP Riverside for, or apply any sums received from CAP
Riverside, with respect to the portion of its obligations, which have been paid by another source of
revenue. The CONTRACTOR agrees that it will not use funds received pursuant to this
Agreement, either directly or indirectly, as a contribution or compensation for purposes of
obtaining state funds under any state program or county funds under any county programs without
prior approval of CAP Riverside.

G. DISALLOWANCE

In the event the CONTRACTOR receives payment for services under this Agreement which is later
disallowed for nonconformance with the terms and conditions herein by CAP Riverside, the
CONTRACTOR shall promptly refund the disallowed amount to CAP Riverside on request, or at its
option, CAP Riverside may offset the amount disallowed from any payment due to the
CONTRACTOR under any contract with CAP Riverside.

H. FINANCIAL RESOURCES

The CONTRACTOR warrants that during the term of this Agreement, the CONTRACTOR shall
retain sufficient financial resources necessary to perform all aspects of its obligations, as
described under this Agreement. Further, the CONTRACTOR warrants that there has been no
adverse material change in the CONTRACTOR, Parent, or Subsidiary business entities, resulting
in negative impact to the financial condition and circumstances of the CONTRACTOR since the
date of the most recent financial statements.

I. AVAILABILITY OF FUNDING

CAP Riverside’s obligation for payment of any Agreement is contingent upon the availability of
funds from which payment can be made.

IV. GENERAL PROVISIONS
A. EFFECTIVE PERIOD
This Agreement is effective February 23, 2010 through September 30, 2010.
B. CONFLICT OF INTEREST

The CONTRACTOR covenants that it presently has no interest, including, but not limited to, other
projects or independent agreements, and shall not acquire any such interest, direct or indirect,
which are, or which the CONTRACTOR believes to be, incompatible in any manner or degree with
the performance of services required to be performed under this Agreement. The CONTRACTOR
further covenants that in the performance of this Agreement, no person having such interest shall
be employed or retained by it under this Agreement.

The CONTRACTOR agrees to inform CAP Riverside of all of the CONTRACTOR'S interests, if

any, which are or which the CONTRACTOR believes to be incompatible with any interest with
CAP Riverside.
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C. NOTICES

All notices, reports, claims, correspondence, and/or statements authorized or required by this
Agreement shall be addressed as follows:

CAP Riverside: CONTRACTOR;

County of Riverside Inland Agency

Community Action Partnership 1737 Atlanta HS

of Riverside County Riverside, CA 92507
2038 lowa Avenue, Suite B-102 Attention: Becky Foreman
Riverside, CA 92507-2412 951-241-8723

(951) 955-4900

All notices shall be deemed effective when they are made in writing, addressed as indicated
above, and deposited in the United States mail. Any notices, correspondence, reports and/or
statements authorized or required by this Agreement, addressed in any other fashion will not be
acceptable.

. CONFIDENTIALITY

The CONTRACTOR shall maintain the confidentiality of all information and records and comply
with all other statutory laws and regulations relating to privacy and confidentiality.

. CHILD ABUSE REPORTING

The CONTRACTOR shall establish a procedure acceptable to CAP Riverside to ensure that all
employees, volunteers, consultants, subcontractors or agents performing services under this
Agreement report child abuse or neglect to a child protective agency as defined in Penal Code,
Section 11166.

. PRO CHILDREN ACT OF 1994

CONTRACTOR must comply with Public Law 103-227, Part C — Environmental Tobacco Smoke,
also known as the Pro-Children Act of 1994 (Act). This Act requires that smoking not be permitted
in any portion of any indoor facility owned or leased or contracted by an entity and used routinely
or regularly for the provision of health, day care, education, or library services to children under the
age of 18, if the services are funded by Federal programs either directly or through State and local
governments. Federal programs include grants, cooperative Agreements, loans or loan
guarantees, and contracts. The law does not apply to children’s services provided in private
residences, facilities funded solely by Medicare or Medicaid funds, and portions of facilities used
for inpatient drug and alcohol treatment.

Contractor further agrees that the above language will be included in any subcontracts that contain
provisions for children's services and that all subcontractors shall certify compliance accordingly.
For detailed explanation, see www.csd.ca.gov.

This Agreement incorporates by reference all provisions set forth in the Child Support Services
and Referrals (Section 678 (b) 1998 CSBG Reauthorization Act).” For detailed explanation, see
www.csd.ca.gov.

. TRAFFICKING IN PERSON

CONTRACTOR must comply with the Trafficking Victims Protection Act of 2000 (Sec. 106(g), as
amended (22 U.S.C. 7104).

1. As arecipient of this award, CONTRACTOR assures that its employees, subrecipients and
subrecipients’ employees shall not:
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a. Engage in severe forms of trafficking in persons during the period of time that this award
is in effect;

b.  Procure a commercial sex act during the period of time the award is in effect; or

c. Use forced labor in performance of the award or subawards under this award.

CONTRACTOR must inform CAP Riverside immediately of any information received from
any source alleging a violation of a prohibition of the Act.

CONTRACTOR must include the requirements of Paragraph 1. a., b., ¢, in any subawards
made.

CAP Riverside may unilaterally terminate this award if CONTRACTOR is found to have
violated a provision of this Act.

H. PERSONNEL DISCLOSURE

No employee will work under this contract who has been convicted of any crimes involving sex,

drugs or violence, or who is known to have a substantiated report of child abuse, as defined in
Penal Code Section 11165.12.

The CONTRACTOR agrees to maintain and make available to CAP Riverside a current list of
personnel that are providing services under this Agreement who have contact with children or

adult clients. The list shall.include:

1.

All staff who work full or part-time positions by title, including volunteer positions;

2. A brief description of the functions of each position and hours each position worked; and

3. The professional degree, if applicable and experience required for each position.

I. EMPLOYMENT PRACTICES

1.

The CONTRACTOR shall not discriminate in its recruiting, hiring, promoting, demoting, or
terminating practices on the basis of race, religious creed, color, national origin, ancestry,
physical handicap, medical condition, marital status, age, or sex in the performance of this
Agreement, and to the extent they shall apply, with the provisions of the California Fair
Employment and Housing Act (Gov. Code Section 12900 et. Seq.), and the Federal Civil
Rights Act of 1964 (P.L. 88-352).

In the provision of benefits, the CONTRACTOR shall certify and comply with Public Contract
Code 10295.3, to not discriminate between employees with spouses and employees with
domestic partners, or discriminate between the domestic partners and spouses of those
employees.

For the purpose of this section Domestic Partner means one of two persons who have filed a
declaration of domestic partnership with the Secretary of State pursuant to Division 2.5
(commencing with Section 297) of the Family Code.

. HOLD HARMLESS/INDEMNIFICATION

CONTRACTOR shall indemnify and hold harmless all Agencies, Districts, Special Districts and
Departments of the County of Riverside, their respective Directors, Officers, Board of Supervisors,
elected and appointed officials, employees, agents and representatives from any liability
whatsoever, based or asserted upon any services of CONTRACTOR, its officers, employees,
subcontractors, agents or representatives arising out of or in any way relating to this Agreement,
including but not limited to property damage, bodily injury, or death or any other element of any
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kind or nature whatsoever and resulting from any reason whatsoever arising from the performance
of CONTRACTOR, its officers, agents, employees, subcontractors, agents or representatives from
this Agreement, CONTRACTOR shall defend, at its sole expense, all costs and fees including but
not limited to attorney fees, cost of investigation, defense and settlements or awards all Agencies,
Districts, Special Districts and Departments of the County of Riverside, their respective directors,
officers, Board of Supervisors, elected and appointed officials, employees, agents and
representatives in any claim or action based upon such alleged acts or omissions.

With respect to any action or claim subject to indemnification herein by CONTRACTOR,
CONTRACTOR shall, at their sole cost, have the right to use counsel of their own choice and shall
have the right to adjust, settle, or compromise any such action or claim without the prior consent of
County; provided, however, that any such adjustment, settlement or compromise in no manner
whatsoever limits or circumscribes CONTRACTOR'S indemnification to County as set forth herein.
CONTRACTOR'S obligation to defend, indemnify and hold harmless County shall be subject to
County having given CONTRACTOR written notice within a reasonable period of time of the claim
or of the commencement of the related action, as the case may be, and information and
reasonable assistance, at CONTRACTOR'S expense, for the defense or settlement thereof.
CONTRACTOR'S obligation hereunder shall be satisfied when CONTRACTOR has provided to
County the appropriate form of dismissal relieving County from any liability for the action or claim
involved.

The specified insurance limits required in the Agreement shall in no way limit or circumscribe
CONTRACTOR'S obligations to indemnify and hold harmless the County herein from third party
claims.

In the event there is conflict between this clause and California Civil Code Section 2782, this
clause shall be interpreted to comply with Civil Code 2782. Such interpretation shall not relieve
the CONTRACTOR from indemnifying the County to the fullest extent allowed by law.

K. INSURANCE

1. Without limiting or diminishing the CONTRACTOR'’S obligation to indemnify or hold the
County harmless, CONTRACTOR shall procure and maintain or cause to be maintained, at
its sole cost and expense, the following insurance coverage during the term of this
Agreement.

a. Workers' Compensation:

If CONTRACTOR has employees as defined by the State of California, CONTRACTOR
shall maintain Workers’ Compensation Insurance (Coverage A) as prescribed by the
laws of the State of California. Policy shall include Employers’ Liability (Coverage B)
including Occupational Disease with limits not less than $1,000,000 per person per
accident. Policy shall be endorsed to waive subrogation in favor of the County of
Riverside; and, if applicable, to provide a Borrowed Servant/Alternate Employer
Endorsement.

b. Commercial General Liability:

Commercial General Liability insurance coverage, including but not limited to, premises
liability, contractual liability, products and completed operations liability, personal and
advertising injury, cross liability coverage, and employment practices liability covering
claims which may arise from or out of CONTRACTOR'S performance of its obligations
hereunder. Policy shall name the County of Riverside, its Agencies, Districts, and
Special Districts, their respective directors, officers, Board of Supervisors, elected or
appointed officials, employees, agents or representatives as Additional Insured. Policy’s
limit of liability shall not be less than $1,000,000 per occurrence combined single limit. If
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such insurance contains a general aggregate limit, it shall apply separately to this
Agreement or be no less than two (2) times the occurrence limit.

Vehicle Liability:

If CONTRACTOR’S vehicles or mobile equipment are used in the performance of the
obligations under this Agreement, CONTRACTOR shall maintain liability insurance for
all owned, non-owned or hired vehicles so used in an amount not less than $1,000,000
per occurrence combined single limit. If such insurance contains a general aggregate
limit, it shall apply separately to this Agreement or be no less than two (2) times the
occurrence limit. Policy shall name the County of Riverside, its Agencies, Districts,
Special Districts, their respective directors, officers, Board of Supervisors, elected or
appointed officials, employees, agents, or representatives as Additional Insured.

2. General Insurance Provisions — All lines:

a.

Any insurance carrier providing insurance coverage hereunder shall be admitted to the
State of California and have an A.M. BEST rating of not less than an A:VIII{(A:8) unless
such requirements are waived, in writing, by the County Risk Manager. If the County’s
Risk Manager waives a requirement for a particular insurer such waiver is only valid for
that specific insurer and only for one policy term.

The CONTRACTOR'S insurance carrier(s) must declare its insurance deductibles or
self-insured retentions. If such deductibles or self insured retentions exceed $500,000
per occurrence such deductibles and/or retentions shall have the prior written consent of
the County Risk Manager before the commencement of operations under this
Agreement. Upon notification of deductibles or self insured retention’s unacceptable to
the County, and at the election of the County’s Risk Manager, CONTRACTOR'S carriers
shall either; 1) reduce or eliminate such deductibles or self-insured retentions as respects
this Agreement with the County, or 2) procure a bond which guarantees payment of
losses and related investigations, claims administration, defense costs and expenses.

The CONTRACTOR shall cause their insurance carrier(s) to furnish the County of
Riverside with 1) a properly executed original Certificate(s) of Insurance and original
copies of Endorsements effecting coverage as required herein; or, 2) if requested to do
so orally or in writing by the County Risk Manager, provide original copies of policies
including all Endorsements and all attachments thereto, showing such insurance is in full
force and effect. Further, said Certificate(s) and policies of insurance shall contain the
covenant of the insurance carrier(s) that thirty (30) days written notice be given to the
County of Riverside prior to any material modification, cancellation, expiration or
reduction in coverage of such insurance. In the event of a material modification,
cancellation, expiration, or reduction in coverage, this Agreement shall terminate
forthwith, unless the County of Riverside receives, prior to such effective date, another
properly executed original Certificate of Insurance and original copies of endorsements or
original policies, including all endorsements and attachments thereto evidencing
coverage's set forth herein and the insurance required herein is in full force and effect.

Itis understood and agreed by the parties hereto and the insurance company(s), that
the Certificate(s) of Insurance and policies shall so covenant and shall be construed as
primary insurance, and the County’s insurance and/or deductibles and/or self-insured
retentions or self-insured programs shall not be construed as contributory.

The County of Riverside’s Reserved Rights for Insurance: If, during the term of this
Agreement or any extension thereof, there is a material change in the scope of services
or performance of work; or, there is a material change in the equipment to be used in the
performance of the scope of work, the County of Riverside reserves the right to adjust the
types of insurance required under this Agreement and the monetary limits of liability for
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the insurance coverage’s required herein, if; in the County Risk Manager's reasonable
judgment, the amount or type of insurance carried by the CONTRACTOR has become
inadequate.

f.  CONTRACTOR shall pass down the insurance obligations contained herein to all tiers of
subcontractors working under this Agreement.

g. The insurance requirements contained in this Agreement may be met with program(s) of
self-insurance acceptable to the County’s Risk Manager.

L. LICENSES AND PERMITS

In accordance with the provisions of Chapter 9 of Division 3 of the Business and Professions Code
concerning the licensing of contractors, all Contractors shall be licensed, if required, in accordance
with the laws of this State and any Contractor not so licensed is subject to the penalties imposed
by such laws.

The CONTRACTOR warrants that it has all necessary permits, approvals, certificates, waivers,
and exemptions necessary for the provision of services hereunder and required by the laws and
regulations of the United States, State of California, the County of Riverside and all other
appropriate governmental agencies, and shall maintain these throughout the term of this
Agreement.

. INDEPENDENT CONTRACTOR

It is understood and agreed that the CONTRACTOR is an independent contractor and that no
relationship of employer-employee exists between the parties hereto. CONTRACTOR and/or
CONTRACTOR’S employees shall not be entitied to any benefits payable to employees of the
County including, but not limited to, County Worker's Compensation benefits. County shall not be
required to make any deductions for employees of CONTRACTOR from the compensation
payable to CONTRACTOR under the provision of this Agreement.

As an independent contractor, CONTRACTOR hereby holds County harmless from any and all
claims that may be made against County based upon any contention by any third party that an
employer-employee relationship exists by reason of this Agreement. As part of the foregoing
indemnity, the CONTRACTOR agrees to protect and defend at its own expense, including
attorney’s fees, the County, its officers, agents and employees in any legal action based upon any
such alleged existence of an employer-employee relationship by reason of this Agreement.

. ASSIGNMENT

The CONTRACTOR shall not assign any interest in this Agreement, and shall not transfer any
interest in the same, whether by assignment or novation, without the prior written consent of CAP
Riverside. Any attempt to assign or delegate any interest herein without said consent shail be
deemed void and of no force or effect.

. REPORTING

The following reports shall be submitted to CAP Riverside no later than the due dates indicated,
including periods where there is no activity. Exhibit D and E are attached hereto and incorporated
herein by this reference.

EXHIBIT# TITLE OF REPORT DUE DATE
D Monthly Program
Performance Report 5th day of each
month
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E CSBG Programmatic Data
Client Characteristic Report
(CSD 903) 5th day of each
month

. COMPLIANCE WITH RULES, REGULATIONS, REQUIREMENTS, AND DIRECTIVES

The CONTRACTOR shall comply with all rules, regulations, requirements, and directives of the
California Department of Social Services, other applicable state agencies, and funding sources
which impose duties and regulations upon CAP Riverside, which are equally applicable and made
binding upon the CONTRACTOR as though made with the CONTRACTOR directly.

. DRUG FREE WORKPLACE CERTIFICATION

CONTRACTOR shall review, sign, and return the Drug Free Workplace Certification Form, Exhibit
F, which is attached hereto and incorporated herein by this reference.

. CERTIFICATION REGARDING LOBBYING

CONTRACTOR shall review, sign, and return the Certification Regarding Lobbying, Exhibit G,
which is attached hereto and incorporated herein by this reference

. FEDERAL CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND RELATED
MATTERS

CONTRACTOR shall review, sign, and return the Certification Regarding Debarment, Suspension
and Related Matters Form, Exhibit H, which is attached hereto and incorporated herein by this
reference

. DISPUTES

Except as otherwise provided in this Agreement, any dispute concerning a question of fact arising
under this Agreement, which is not disposed by Agreement, shall be disposed by County of
Riverside’s Purchasing Compliance Officer which shall furnish the decision in writing. The
decision of County of Riverside’s Purchasing Compliance Officer shall be final and conclusive until
determined by a court of competent jurisdiction to have been fraudulent or capricious, arbitrary, or
so grossly erroneous as necessarily to imply bad faith. The CONTRACTOR shall proceed
diligently with the performance of the Agreement pending County of Riverside’s Purchasing
Compliance Officer decision.

. SANCTIONS

Failure by the CONTRACTOR to comply with any of the provisions covenants, requirements, or
conditions of this Agreement including, but not limited to, reporting and evaluation requirements,
shall be a material breach of this Agreement. In such event, Purchasing may immediately
terminate this Agreement and may take other remedies available by law, or otherwise specified in
this Agreement. Purchasing may also:

1. Afford the CONTRACTOR a time period within which to cure the breach, the period of which
shall be established at the sole discretion of Purchasing and CAP Riverside; and/or

2. Discontinue reimbursement to the CONTRACTOR for, and during the period in which the
CONTRACTOR is in breach, the reimbursement of which the CONTRACTOR shall not be
entitled to recover later; and/or

3. Withhold funds pending a cure of the breach; and/or
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4. Offset against any monies billed by the CONTRACTOR but yet unpaid by CAP Riverside.
CAP Riverside shall give the CONTRACTOR notice of any action pursuant to this paragraph,
the notice of which shall be effective when given.

V. TERMINATION

This Agreement may be terminated without cause by either party by giving thirty (30) days written
notification to the other party. In the event CAP Riverside elects to abandon, indefinitely postpone,
or terminate the Agreement, CAP Riverside shall make payment for all services performed up to
the date that written notice was given in a prorated amount.

W.GOVERNING LAW

This Agreement shall be interpreted according to the laws of the State of California. Services will
be provided in full compliance with the Act and of Part 96 of Title 45 of the Code of Federal
Regulations. Jurisdiction and venue shall be agreed upon in the appropriate courts in the County
of Riverside, State of California. Should action be brought to enforce or interpret the provisions of
this Agreement, the prevailing party shall be entitled to attorney’s fees in addition to whatever
other relief is granted.

X. MODIFICATION OF TERMS

The Board of Supervisors and the COUNTY Purchasing Agent are the only authorized COUNTY
representatives who may at any time, by written order, make alterations within the general scope
of this contract, in the definition of services to be performed, and the time (i.e. hours of the day,
days of the week, etc.) and place of performance thereof. If any such alteration causes an
increase or decrease in the cost of, or the time required for the performance of any part of the
work under this contract, an equitable adjustment shall be made in the contract price or delivery
schedule, or both, and the contract shall be modified in writing accordingly. Any claim by the
CONTRACTOR for adjustment under this paragraph shall be assessed within 30 days of when the
CONTRACTOR received notice of the alteration in the work. Notwithstanding the foregoing, if the
COUNTY Purchasing Agent decides that the facts provide sufficient justification, he/she may
receive and act upon any claim, which is asserted by the CONTRACTOR at any time prior to final
payment under this agreement. Failure to agree to any adjustment shall be a dispute concerning a
question of fact within the meaning of the clause of this contract entitled 'Disputes.' However,
nothing in this clause shall excuse the CONTRACTOR from proceeding with the contract as
changed.

Y. ENTIRE AGREEMENT
This Agreement constitutes the entire Agreement between the parties hereto with respect to the

subject matter hereof, and all prior or contemporaneous Agreements of any kind or nature relating
to the same shall be deemed to be merged herein.

Page 13 of 13



ATTACHMENT A:
SCOPE OF SERVICE

FUNDING INITIATIVE: 2009 CSBG Recovery Local Plan

CAP Riverside will partner with the Inland Agency to provide a teen pregnancy
prevention program and curriculum to students in Desert Hot Springs High School
during the balance of the 2009/2010 school term and the after school summer program.
Curriculum includes topics such as abstinence, birth control, risks and consequences of
teen pregnancy, and sexually transmitted diseases. Project includes Peer Educators
who are youth from the community hired to promote the program and assist program
activities. This program will create the following new positions: 1 FTE Facilitator; 1 FTE
Project Specialist; and 4 PTE (20% FTE) Peer Educators.

Geographic Area(s) of Service: Desert Hot Springs

Program Outcome(s)

1. 2 of 6 (33%) participants will increase their income by retaining a job for 6 months or
longer by the end of the contract term.

Program Output(s)

Enroll a minimum of 90 students

Teach the full 15-session Reducing the Risk curriculum

Create and manage a Facebook account that will engage youth in teen pregnancy
prevention activities

4. Create and manage a Twitter account that will engage youth in teen pregnancy
prevention activities

wn =

Budget
Personnel: Salaries\Wages/Benefits $ 46,668.00
Direct Program Costs , $ 21,347.00
Indirect Costs $ 0.00
Total Grant: $ 68,015.00




Attachment B

Contract #09F-5134 Community Services Block Grant
American Recovery and Reinvestment Act of 2009
Catalog of Federal domestic Assistance #93.710

SCOPE OF WORK: AMERICAN RECOVERY AND REINVESTMENT ACT OF 2009

1.

ARRA PROVISIONS

The Community Services Block Grant has been established, funded and administered under the
provisions of the American Recovery and Reinvestment Act of 2009 (“ARRA”), and is subject to the
guidance, directives and applicable laws and regulations of the Federal Government and the State of
California. The parties recognize and agree to the following underlying principles, which shall form
the framework for implementation of ARRA and the subject program.

WHEREAS:

ARRA is a comprehensive, yet targeted, response of the Federal Government to the severe and
adverse economic conditions prevailing in the United States of America;

These conditions require urgent and immediate action by and among many segments of society and
the national economy;

ARRA and the subject program are intended to stimulate economic activity and job growth in the
communities served by the parties; and

The Office of Management and Budget (OMB) considers all Federal programs with ARRA
expenditures to be “high risk” due to the new transparency and accountability requirements; and

The urgency of the economic conditions is such that some of the requirements and elements of the
subject program have not been fully elaborated by the Federal Government and, as a consequence,
the needed enabling measures and actions by the State of California are in preliminary form;

IT IS THEREFORE AGREED:

A. That the parties shall be guided by and subject to the provisions of ARRA, ARRA-related
legislation, and all Federal and State regulations, directives, guidance and circulars issued for the
purpose of implementing the ARRA program (hereinafter “ARRA Obligations”);

B. Because some requirements of the ARRA program lack specificity, particularly with regard to, but
not limited to, reporting requirements, funding allocations, timeframes and the like, CAP
RIVERSIDE shall provide Contractor with specific ARRA requirements as they are issued or are
otherwise made available to CAP RIVERSIDE by the Federal and State Government, which
requirements shall be binding on the Contractor as a condition of the Contractor’s participation in
the ARRA program, and as a condition of receipt of funds under the program, PROVIDED:

1) That such additional requirements shall be issued by CAP RIVERSIDE in writing in the form
of “ARRA program guidance, bulletins and/or directives;”

2) That such additional requirements shall be issued by CAP RIVERSIDE in most timely and
expeditious manner practicable;

3) That such additional requirements shall be reasonably necessary to satisfy the Contractor's
and CAP RIVERSIDE's ARRA Obligations and to realize the purposes of ARRA;

4) That major and material changes in the ARRA program and/or ARRA requirements which
substantially affect the Contractor's and/or CAP RIVERSIDE's ability to fulfill their ARRA
Obligations or otherwise serve to create a substantial hardship on either the Contractor or
CAP RIVERSIDE shall be subject to an amendment to this Agreement;

ARRA - B1



* Attachment B

Contract #09F-5134 Community Services Block Grant
American Recovery and Reinvestment Act of 2009
Catalog of Federal domestic Assistance #93.710

5) That the parties’ failure to execute a mutually acceptable amendment, as contemplated in
subparagraph B., 4) above, in a reasonable period of time, given the exigencies of the ARRA
program, shall result in this Agreement's being without force and effect subject only to such
provisions contained herein as are intended to survive the Agreement in accordance with the
express and implied provisions of applicable Federal and State law; and

6) That upon CAP RIVERSIDE's good faith determination, delivered to the Contractor by written
notice, that Agreement between the parties to any necessary amendment as contemplated in
subparagraph B., 4) above, cannot be achieved, then this Agreement shall be “closed out”
and the funds disposed in accordance with established CAP RIVERSIDE procedure and
policy and as required under Federal and State law.

C. That the Contractor shall, in accordance with such governing laws, charter, articles, bylaws,
ordinances, rules and procedures as are applicable to the Contractor, issue resolutions for the
approval of this Agreement which may address the unique nature of ARRA program
requirements and ARRA Obligations and which may create provisional or conditional
authorizations or approvals that are subject to further elaboration and/or determination as
contemplated in subsection B. above., to include, but not limited to grant amounts, and such other
provisions which may, during the term of this Agreement, be altered or adjusted as a result of
actions by the Federal and State Governments in accordance with ARRA and ARRA Obligations.
Should the Contractor be obligated under its own procedure to amend or reissue such resolutions
as are contemplated herein, it shall provide a copy of such resolution to CAP RIVERSIDE as
sooh as is practicable.

D. That for purposes of ensuring full compliance with ARRA and ARRA Obligations, CAP
RIVERSIDE may initiate special audits, monitoring visits and requests for ARRA program-related
information, which Contractor shall provide and/or accommodate in a timely fashion.

E. That Contractor shall, to the extent practical and feasible, include in all informational materials
made available to the general public, including but not limited to newsletters, bulletins, fliers,
advertisements, forms and signs, the following phrase: “This project, program or service is
funded in whole or in part by the American Recovery and Reinvestment Act of 2009 in
cooperation with the California Department of Community Services and Development and
Community Action Partnership of Riverside County.”

PURPOSE

Contractor agrees to provide services and activities to advance self sufficiency and reduce economic
dependency in accordance with the federal provisions of Public Law 105-285, Title Il — Community
Services Block Grant Program, Subtitle B — Community Services Block Grant Program of the
Community Services Block Grant Act/American Recovery and Reinvestment Act 2009 to eligible
beneficiaries residing in Contractor's Service Area within Riverside County.

Contractor is prohibited from using ARRA funds for lobbying purposes and activities as provided in
Exhibit G, of the agreement.

ORDER OF PRECEDENCE

In the event of any inconsistency among any provisions of this Agreement, the American Recovery
and Reinvestment Act of 2009, Public Law 111-5 shall take precedence over the non-ARRA
provisions of the Agreement and Attachment C.
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4. SEPARATE ACCOUNTING

Grantees must segregate the obligations and expenditures related to funding under the Recovery Act.
Financial and accounting systems should be revised as necessary to segregate, track and maintain
these funds apart and separate from other revenue streams. No part of the funds from the Recovery
Act shall be commingled with any other funds or used for a purpose other than that of making
payments for costs allowable for Recovery Act projects. Recovery Act funds can be used in
conjunction with other funding sources as necessary to complete projects, but tracking and reporting
must be separate to meet the reporting requirements of the Recovery Act and OMB Guidance.

§. SUBCONTRACTING

A. Contractor is charged with responsibility of ensuring that the strategic objectives, including the
transparency and accountability requirements of ARRA, are met with respect to all subcontracts
executed in furtherance of this agreement and of the ARRA CSBG program. Accordingly,
Contractor's ARRA-related subcontracts must be approved by CAP Riverside and shall
incorporate the essential provisions, duties and obligations set forth herein and Contractor shall
ensure that subcontractors’ performance is fully compliant with this agreement.

B. In order to effect the purpose and intent of subsection A, above, Contractor shall:
1) Seek and obtain prior approval from CAP Riverside;

2) Upon approval, submit to CAP RIVERSIDE within 30 calendar days of execution of each
ARRA subcontractor agreement the name of the subcontractor, its address, telephone
number, contact person, ARRA contract amount, ARRA project name, ARRA project
description, expected outcomes, projected number of jobs to be created, projected number of
jobs to be retained and a brief description of the types of jobs to be created and retained.

3) Monitor subcontractor performance to ensure compliance;
4) Assess risk of failure of compliance and take steps necessary to mitigate such risk;

5) Develop monitoring tools and schedules and conduct evaluations in order to effect the
purposes of subsections 2) and 3) above;

6) Direct subcontractors to register in Central Contractor Registration (CCR) and obtain a Dun
and Bradstreet Universal Numbering System (DUNS) number; and

7) Provide CAP RIVERSIDE with copies of monitoring tools and monitoring schedules,
subcontractors’ CCR and DUNS number, as well as risk assessment plans and evaluation
reports developed by Contractor.

C. Contractor agrees to separately identify to each subcontractor and to document at the time of
subaward and at the time of disbursement of funds, the Federal award number, Catalog of
Federal Domestic Assistance number, and amount of ARRA Funds. When a Contractor awards
ARRA funds for an existing program, the information furnished to subcontractor shall distinguish
the subawards of ARRA funds from regular subawards under the existing program.

D. Contractor agrees to require its subcontractor to include on its Schedule of Expenditures of

Federal Awards (SEFA) information to specifically identify ARRA funding similar to the
requirements for the recipient SEFA. This information is needed to allow CAP RIVERSIDE to
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properly monitor subcontractor expenditure of ARRA funds as well as oversight by the Federal
awarding agencies, Offices of Inspector General and the Government Accountability Office.

E. All subcontracts, procurement agreements and the like entered into under the CSGB ARRA
program shall be subject to the competitive bid process as required under OMB guidelines and as
provided in Attachment C, 13, “Procurement” of this agreement. In the event Contractor is unable
to comply with the competitive bid process, justification for a Non-Competitively Bid (NCB)
Contract must be submitted to CAP RIVERSIDE for pre-approval. Justification shall include
adequate responses to the following questions and requests for information:

1)
2)
3)

4)

5)

6)
7

8)

9)

Why is the acquisition restricted to this good/ service/ supplier?
Provide the background of events leading to this acquisition or contract.
Describe the uniqueness of the acquisition (why was the good/ service/ supplier chosen?)

What are the consequences of not purchasing the good/ service or contracting with the
proposed supplier?

What market research was conducted to substantiate NCB, including evaluation of other
items or services considered?

How was the price offered determined to be fair and reasonable?

Describe any cost savings realized or costs avoided by acquiring the goods/ service from this
supplier.

Why is the submission of a NCB necessary and what are the determining factors that caused
the problem?

What are the consequences of not having the NCB approved?

10) How will Contractor ensure adequate planning to prevent submittal of NCB's for goods or

services that should have been competitively bid?

6. LEGAL AUTHORITY

In accordance with Public Law 105-285 Title Il, Community Service Grant Program, Subtitle B-
Community Services Block Grant Program of the Community Block Services Block Act, as amended,
authorizes the Department of Community Services and Development to administer the American
Recovery and Investment Act of 2009. All grant awards made under this Program shall comply with
applicable law including regulations contained in 45 CFR, the American Recovery and Reinvestment
‘Act of 2009 and other procedures applicable to this regulation as CSBG may, from time-to-time,
prescribe for the administration of financial assistance.

7. ARRA TERMS, CONDITIONS AND PROVISIONS

A. Program Standards

The provisions of Public Law 105-285, Title Il - Community Services Block Grant Program,
Subtitle B — Community Services Block Grant Program of the Community Services Block Grant
Act, the provision of the current approved Community Services Block Grant State plan, including
all approved amendments or revision. OMB M-09- 10 Initial Implementing Guidance for the
American Recovery and Reinvestment Act of 2009.
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B. Administrative Requirements in accordance with Title 45 of the Code of Federal Regulations
(CFR).

45 CFR Part 16 — Procedures of the Departmental Grant Appeals Board;

45 CFR Part 30 — Claims Collection;

45 CFR Part 76 — Debarment and Suspension from Eligibility for Financial Assistance
(Nonprocurement);

45 CFR Part 80 - Nondiscrimination Under Programs Receiving Federal Assistance through the
Department of Health and Human Services, Effectuation of Title VI of the Civil Rights Act of 1964;
45 CFR Part 81 - Practice and Procedure for Hearings Under Part 80 of this Title;

45 CFR Part 84 - Nondiscrimination on the Basis of Handicap in Programs and Activities
Receiving Federal Financial Assistance;

45 CFR Part 86 — Nondiscrimination on the Basis of Sex in Education Programs and Activities
Receiving or Benefiting from Federal Financial Assistance;

45 CFR Part 87 — Equal Treatment for Faith-Based Organizations;

45 CFR Part 91 - Nondiscrimination on the Basis of Age in HHS Programs or Activities Receiving
Federal Financial Assistance;

45 CFR Part 93 — New Restrictions on Lobbying;

45 CFR Part 96 — Block Grants;

45 CFR Part 97 — Consolidation of Grants to the Insular Areas;

45 CFR Part 100 - Intergovernmental Review of Department of Health and Human Services
Programs and Activities

The above documents are hereby incorporated by reference into this Agreement. to access these
documents, please visit www.csd.ca.gov

C. In accordance with Public Law 103-333, the “Departments of Labor, Health and Human Services,
and Education, and Related Agencies Appropriations Act of 1995, the following provisions are
applicable to this grant award:

1) Section 507: “Purchase of American-Made Equipment and Products - It is the sense of the
Congress that, to the greatest extent practicable, all equipment and products purchased with
funds made available in this Act should be American-made.”

2) Section 508: “When issuing statements, press releases, requests for proposals, bid
solicitations and other documents describing projects or programs funded in whole or in part
with Federal money, all States receiving Federal funds, including but not limited to State and
local governments and recipients of Federal research grants, shall clearly state (1) the
percentage of the total costs of the program or project which will be financed with Federal
money, (2) the dollar amount of Federal funds for the project or program, and (3) percentage
and dollar amount of the total costs of the project or program that will be financed by
nongovernmental sources.”

D. Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations and the
Single Audit Act of 1984, as amended.

E. Recovery Act funds may be used for the reduction of poverty, the revitalization of low-income

communities, and the empowerment of low-income families and individuals in rural and urban
areas to become fully self-sufficient.
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BUDGET PROVISIONS

Contractor shall expend its full contract allocation by September 30, 2010. No contract term
extension will be permitted to expend any remaining funds at the end of the contract term.

AUDITING STANDARDS AND REPORTS

Contractors falling below the federal funding threshold that mandates a single agency-wide audit in
accordance with OMB Circular -133 shall:

A. Submit an annual program-specific audit within nine months of the end of the Contractor's fiscal
year, and

B. Be subject to an audit and/or other fiscal or program-specific review conducted by CAP
RIVERSIDE or its agents, upon reasonable written notice.

ADMINISTRATIVE REQUIREMENTS

For all recipients, administrative requirements of the awards will be governed by Section 1512 of the
American Recovery and Reinvestment Act of 2009.

FEDERAL POVERTY LEVEL PROVISIONS

The ARRA Act increases the eligibility level from one-hundred twenty-five percent (125%) to two-
hundred percent (200%) of the Federal poverty level for authorized services under the CSBG Act.
Under this Agreement Contractor's may serve clients up to two-hundred percent (200%) of the federal
poverty level exclusively for the terms of this agreement and use of ARRA funds.

COST SHARING OR MATCHING CONTRIBUTIONS

In accordance with 45 CFR § 74.23, Contractor may not use funds for purposes of cost sharing or as
matching contributions when such funds are paid by the Federal Government under another award.

CENTRAL CONTRACTOR REGISTRATION (CCR)

A. As required under the Recovery Act, Contractor must have a Dun and Bradstreet Universal
Numbering System (DUNS) number (www.dnb.com) (or update its existing DUNS record), and
register with the Central Contractor Registration (CCR; www.ccr.gov). (ARRA § 1512, ARRA §
1609)

B. Contractor must maintain active and current registrations in the Central Contractor Registration
(www.ccr.gov) at all times during which it has active federal awards funded with Recovery Act
funds.

BUY AMERICAN

A. None of the funds provided under this Agreement derived from the American Recovery and
Reinvestment Act, Pub. L. 111-5, may be used for a project for the construction, alteration,
maintenance, or repair of a public building or public work unless all of the iron, steel, and
manufactured goods used in the project are produced in the United States.

B. Subsection A. shall not apply in any case or category of cases in which the head of the Federal
department or agency (grantor) finds that —
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1) Applying subsection A. would be inconsistent with the public interest;

2) lron, steel, and the relevant manufactured goods are not produced in the United States in
sufficient and reasonably available quantities and of a satisfactory quality; or

3) Inclusion of iron, steel and manufactured goods produced in the United States will increase
the cost of the overall project by more than 25 percent.

C. Ifthe head of a Federal department or agency determines that it is necessary to waive the
application of subsection A. based on a finding under subsection B., the head of the department
or agency shall publish in the Federal Register a detailed written justification as to why the
provision is being waived.

D. This section shall be applied in a manner consistent with United States obligations under
international agreements.

E. Implementation of this provision should follow the forthcoming requirements in the Federal
Acquisition Regulation or as otherwise identified by the Contracting Officer.

15. PROCUREMENT

All funds under this Agreement expended through a subcontract for personal services or goods shall
be fully subject to open and free competition as directed by OMB Circulars A-102 and A-110.
Contractor may not rely on prior contractual relationships with a subcontractor as the sole justification
of a subcontract awarded with ARRA funds. Contractor must fully implement all procurement
procedures and requirements pursuant to CSBG Attachment C, 13.

16. INFORMATION IN SUPPORT OF RECOVERY ACT REPORTING

Contractor is responsible to maintain and may be required to submit backup documentation for all
expenditures of funds under the Recovery Act including such items as timecards and invoices.
Contractor shall provide copies of backup documentation at the request of the CAP RIVERSIDE or
designee.

17. WHISTLEBLOWERS PROTECTION

Contractor acknowledges and agrees to the following obligations and proscriptions with respect
to whistleblower protection contemplated under the provisions of the American Recovery and
Reinvestment Act of 2009 (ARRA), as well as the associated policies and guidelines of the
Federal Government concerning implementation of ARRA. Contractor further agrees to fully
inform CAP Riverside in writing in a timely fashion of any circumstance or incident related to the
matters covered in this section.

Contractor further agrees to post in an area readily visible to employees and maintain at all
times the “Whistleblower Protections under the Recovery Act document (Attachment B-1), which
is attached hereto and incorporated herein by this reference.
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Whistleblower Protections under the Recovery Act

Section 1553 of Division A, Title XV of the American Recovery and Reinvestment Act of
2009, P.L. 111-5, provides protections for certain individuals who make specified
disclosures relating to Recovery Act funds. Any non-federal employer receiving
recovery funds is required to post a notice of the rights and remedies provided under
this section of the Act.

Who is protected?

Employees of non-federal employers receiving recovery funds, including State and local
governments, contractors, subcontractors, grantees or professional membership
organizations acting in the interest of recovery fund recipients.

What are whistleblowers protected from?

Covered employees are protected from being discharged, demoted, or otherwise
discriminated against as a reprisal for making a protected disclosure.

What kinds of disclosures are protected?

To be protected, the disclosure must be made by the employee to the Recovery
Accountability and Transparency Board, an Inspector General, the Comptroller General,
a member of Congress, a state or federal regulatory or law enforcement agency, a
person with supervisory authority over the employee, a court or grand jury, or the head
of a federal agency or his/her representatives.

In addition, the disclosure must involve information that the employee believes is
evidence of:

» gross mismanagement of an agency contract or grant relating to recovery funds;

« agross waste of recovery funds;

 asubstantial and specific danger to public health or safety related to the
implementation or use of recovery funds;

» an abuse of authority related to the implementation or use of recovery funds; or

« aviolation of law, rule, or regulation related to an agency contract or grant
awarded or issued relating to recovery funds.

How to report a whistleblower reprisal complaint:

If you have a whistleblower reprisal complaint involving DOT recovery funds, please
report it to the OIG Hotline.
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to facilitate tracking these funds through Treasury and agency
accounting systems, the Secretary of the Treasury shall ensure
that all I%.mds appropriated in this Act shall be established in
separate Treasury accounts, unless a waiver from this TOVIgIOn
is approved by the Director of the Office of Management and Budget,

SBC. 1562, SET-ASIDE FOR STATE AND LOCAL  GOVERNME
REPORTING AND RECORDKEEPING.

Federal agencies receiving funds under this Act, may, after
following the notice and comment rulemaking requirements under
the Administrative Procedures Act (5 U.S.C. 500), reasonably adjust
applicable limits on administrative expenditures for Federal awards
to help award recipients defray the costs of data collection require-
ments initiated pursuant to this Act.

SEC. 1553 PROTECTING BTATE AND LOCAL GOVERNMENT AND CON.
TRACTOR WHISTLERLOWERS,

{a) PROMIBITION OF REPRISALS —Ax employee of any non-Fed-
eral employer receiving covered funds may hot be discharged,
demoted, or otherwise discriminated against as & reprisal for dis-
closing, mcluding a disclosure made in the ordinary course of an
employee’s duties, to the Board, an inspector general, the Comp-
troller General, a memiber of Congress, a State or Federal regulatory
or law enforcement agency, a person with supervisory authority
over the employee (or such other person working for the emplover
whe has the authority to investigate, discover, or terminate mis-
conduct), a court or grand jury, the head of a Federal agency,
or their representatives, information that the employee reasonably
believes is evidence ofim-

(1) gross mismanagement of an agency contract or grant
relating to covered funds;
(2} a gross waste of covered funds;
(3) a substantial and specifie danger to public health or
safety related to the implementation or use of covered funds;
) an abuse of authority related to the implementation
or use of covered funds; or
(5) a wviolation of law, rule, or regulation rvelated 1o an
agency contract (including the competition for or negotiation

{;f &:i;cmtract) or grant, awarded or issued relating to covered

unds.

(b} INVESTIGATION OF COMPLAINTS

(1) IN GENERAL.~~A person who believes that the person

has been subjected to a réprisal prohibited by subsection (a}

may submit a complaint regarding the reprisal to the appro-

priate ingpector general. Except as provided under paragraph

(3), unless the inspector general determines that the complaint

is frivolous, does not relate to covered funds, or another Federal

or State judicial or administrative proceeding has previously

been invoked to resolve such complaint, the inspector general

shall investigate the complaint and, upon completion of such

investigation, submit a report of the findings of the investiga-

tion to the person, the person’s employer, the head of the

appropriate agercy, and the Board.

(2) TIME LIMITATIONS FOR ACTIONS,—

(A) IN GENERAL—~—Except as provided under subpara-

graph (B}, the inspector general shall, not later than 180

ays after receiving a complaint under paragraph {1}
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(i) make a determination that the complaint is Attachment B-1
frivolous, does not relate to covered funds, or ancther
Federal or State judicial or administrative proceading
has previously been invoked to resolve such complaint;
ar

(11) submit a report under paragraph (1).
(B) EXTENSIONS

() VOLUNTARY EXTENSION AGREED TO BETWEEN
INSPECTOR  GENENRAL AND  COMPLAINANT.~IT  the
inspector general is unable to complete an investigation
under this section in time to submit a report within
the 180-day period specified under subparagraph (A)
and the person submitting the complaint agrees to
an extension of time, the inspector general shall submit
a report under paragraph (1) within such additional

period of time as shall be agreed upon between the
i:izapectar general and the person submitting the com-
plaint.

{11} EXTENSION GRANTED BY INSPECTOR GENERAL.—
If the inspector general is unable to complete an inves-
tigation under this section in time to submit a report
within the 180-day period specified under subpara-
graph (A), the inspector general may extend the period
for not more than 180 days without agreeing with
the person submitting the complaint to such extension,
provided that the inspector general provides a written
explanation (subject to the authority to exclude
information under paragraph (4XC)) for the decision,
which shall be provided to both the person submitting
the complaint and the non-Federal employer.

(i) SEMI-ANNUAL REPORT ON EXTENSIONS.—The
inspector general shall include in semi-annual reports
to Congress a list of those investigations for which
the inspector general received an extension.

(3) DISCRETION NOT FO INVESTIGATE COMPLAINTS,

(A) IN GENERAL—The inspector general may decide
not to conduct or continue an investigation under this
section upon providing to the person su mitting the com-
plaint and the non-Federal employer a written explanation
(subject to the authority to exclude information under para-
graph (4XC)) for such decision.

{B) ASSUMPTION OF RIGHTS TO CIVIL BEMEDY . fpon
receipt of an explanation of a decision net to conduct or
continue an investigation under subparagraph (A), the per-
son submitting a complaint shall immediately assume the
right to a civil remedy under subsection (ci(3) as if the
2‘1‘G—d§y period specified under such subsection has already
pasged,

(C) SEMI-ANNUAL REPORT.—The inspector general shall
include in semi-annual reports to Congress a lst of those
investigations the inspector general decided not to conduct
or continue under this paragraph.

(4) ACCESS TO INVESTIGATIVE FILE OF INSPECTOR GEN-
ERAL -

{A) IN GENERAL.—The person alleging & reprisal wider

this section shall have access to the investigation file of
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the appropriate inspector general in accordance with sec-
tion 552s of title &, United States Code {commaonly referved
to as the “Privacy Act”). The investigation of the inspector
general shall be deemed closed for purposes of disclosure
under such section when an employee files an appeal to
an agency head or a court of competent jurisdiction.

(B) CiviL. AcTiON.—In the event the person alleging
the reprisal brings suit under subsection (c)3), the person
alleging the reprisal and the non-Federal employer ghall
have access to the investigative file of the inspector general
in accordance with the Privacy Act.

(C) ExCEPTION.—The inspector general may exclude
from disclogure-

(i) information protected from disclosure by a
provision of law; and

(i) any additional information the insdpecter ger-
eral determines disclosure of which woul impede a
continuing investigation, provided that such informa-
tion is disclosed onee such disclosure would no longer
impede such investigation, unless the inspector general
determines that disclosure of law enforcement tech-
niques, procedures, or information could reasonably
be expected to risk circumvention of the law or disclose
the identity of a confidential source.

(5) PRIVACY OF INFORMATION —An inspector general inves-
tigating an alleged reprisal under this section may not respond
to any inquiry or disclose any information from or about any
person alleging such reprisal, except in accordance with the
provisions of section 552a of title 5, United States Code, or
as required by any other applicable Federal law.

(c} REMEDY AND ENFORCEMENT AUTHORITY.—

{1) BURDEN OF PROOF ~—

(A} DISCLOSURE AS CONTRIBUTING FACTOR IN
REPRISAL.~—

(i) IN GENERAL.—A person alleging a reprisal under
this section shall be deemed to have affirmatively
established the occurrence of the reprisal if the person
demonstrates that a disclosure described in subsection
(a) was a contributing factor in the reprisal.

(i) USE OF CIRCUMSTANTIAL EVIDENCE. A disclo-
sure may be demonstrated as a contributing factor
in a reprisal for purposes of this paragraph by eir-
sumstantial evidence, including—

(I} evidence that the official undertaking the
reprisal knew of the disclosure; or
(II) evidence that the reprisal occurred within

a period of time after the disclosure such that

& reasonable person could conclude that the disclo-

sure wag a contributing factor in the reprisal.

(B) OPPORTUNITY FOR REBUTTAL.—The head of an
agency may not find the occurrence of a reprisal with
respect {o a reprisal that is affirmatively established under
subparagraph (A) if the non-Federal em loyer dem-
onstrates by clear and convincing evidence that the non-
Federal employer would have taken the action constituting
the reprisal in the absence of the disclosure.
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(2) AGENCY ACTION.—Not later than 30 days after receiving
an inspector general report under subsection (b), the haag
of the agency concerned shall determine whether there is suffi-
cient basis to conclude that the non-Federal em loyer has sub-
jected the complainant to a reprisal prohibite by subsection
(a) and shall either issue an order denying rehief in whole
or in part or shall take 1 or more of the following actions:

(A} Order the employer to take affirmative action to
abate the reprigal.

(B) Order the employer to reinstate the person to the
position that the person held before the reprisal, together
with the compensation (including back pay), compensatory
damages, employment benefits, and other terms and condi-
tions of employment that would apply to the person in
that position if the reprisal had not been taken.

(C) Order the employer to pay the complainant an
amount equal to the aggregate amount of all costs and
expenses (including attorneys’ fees and expert witnesses'
fees) that were reasonably incurred by the complainant
for, or in connection with, bringing the complaint regarding
the reprisal, as determined by the head of the agency
or-a court of competent jurisdiction.

3} Crvin AcTiON.—If the head of an agency issuey an
order denying relief in whole or in part under paragraph (1},
has not issued an order within 210 days after the submission
of a complaint under subsection (b), or in the case of an exten-
sion of time under subsection (X 2UB)), within 30 davs after
the expiration of the extension of time, or decides under sub-
section (b)(3) not to investigate or to discontinue an mvestiga-
tion, and there is no showing that such delay or decision is
due to the bad faith of the complainant, the complainant shall
be deemed to have exhausted aﬁ administrative remedies with
respect to the complaint, and the complainant may bring a
de novo action at law or eguity against the employer to seek
compensatory damages and ai;ier relief available under this
section in the appropriate district court of the United States,
which shall have jurisdiction over such an action without regard
to the amount in controversy. Such an action shall, at the
request of either party to the action, be tried by the court
with a jury,

(4} JUDICIAL ENFORCEMENT OF ORDER.—Whenever a PETRON
fails to comply with an order issued under paragraph (2),
the head of the agency shall file an action for enforcernent
of such order in the United States district court for a district
in which the reprisal was found to have occurred. In any
action brought under this paragraph, the court may grant
appropriate relief, including injunctive relief, comipensitory and
exemplary damages, and attorneys fees and costs.

(5) JUDICIAL REVIEW.—Any person adversely affected or
aggrieved bﬁ an order issued under paragraph (2) may obtain
review of the order’s conformance with this subsection, and
any regulations issued to carry out this section, in the United
States court of appeals for a cireuit in which the reprigal
is alleged in the order to have occurred. No petition seeking
such review may be filed more than 60 days after issuance
of the order by the head of the agency. Review shall conform
to chapter 7 of title 5, United States Code.
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(d) NONENFORCEABILITY OF CERTAIN PROVISIONS Warvineg

RIGHTS AND REMEDIES OR REQUIRING ARBITRATION OF DISPUTES. ~

(1) WAIVER 0OF RIGHTS AND REMEDIES.—Except as provided
under paragraph (3), the rights and remedies provided for
in this section may not be waived b any agreement, policy,
form, or condition of employment, inc uding by any predispute
arbitration agreement.

(2) PREDISPUTE ARBITRATION AGREEMENTS —Except as pro-
vided under paragraph (3), no predispute arbitration agresment,
shall be valid or enforceable if it requires arbitration of a
dispute arising under this section.

(3) EXCEPTION FOR COLLECTIVE BARGAINING AGREEMENTS . —
Notwithstanding paragraphs (1) and (2), an arbitration provi-
sion in a collective bargaining agreement shall be enforceable
as to disputes arising under the collective bargaining agree-
ment.

(e) REQUIREMENT 10 PosT NOTICE OF RIGHTS AND REMEDIES.—

Any employer receiving covered funds shall post notice of the rights
and remedies provided under this seetion,

{5y RULES 0F CONSTRECTION

(1) NO IMPLIED AUTHORITY TO RETALIATE FOR NON-PRO-
TECTED DISCLOSURES.—Nothing in this section may be con-
strued to authorize the discharge of, demotion of, or discrimina-
tion against an employee for a disclosure other than a disclosure
protected by subsechon (a) or to modify or derogate from a
right or remedy otherwise available to the emplovee,

(2) RELATIONSHIP TO STATE LAWS,—Nothing in this section
may be construed to preempt, preclude, or limit the protections
Emvided for public or private employees under State whistle-

lower laws.

{(g) DEFINITIONS I this section:

{1) ABUSE OF AUTHORITY ~~The term “abuse of authority”
means an arbitrary and capricious exercise of authority by
a contracting official or employee that adversely affects the
rights of any person, or that results in personal gain or advan-
tage to the official or employee or to preferred other Persons.

(2) COVERED FUNDS.—The term “covered funds” means an ¥
contract, grant, or other payment received by any non-Federal
employer if—

(A) the Federal Government provides any portion of
the money or property that is provided, reguested, or
demanded; and

(B) at least some of the funds are appropriated or
otherwise made available by this Act.

(3) EMPLOYEE.~—The term “employee”—

(A) except as provided under subparagraph (B), means
an c;‘ndi‘v‘idu performing services on behalf of an employer:
an

(B) does not include any Federal employee or membey
of the uniformed services (as that term is defined in section
101(a)5) of title 10, United States Code),

(4) NON-FEDERAL EMPLOYER.—The term “non-Federal
smployer”-—

(A) means any employer—

(i) with respect to covered funds—
(I) the vontractor, subcontractor, grantee, or
recipient, 4s the case may be, if the contractor,
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subcontractor, grantee, or recipient is an employer;
and

(II) any professional membership organization,
certification or other professional body, any agernt
or licensee of the Federal government, or any per-
son acting directly or indirectly in the interest
of an employer receiving covered funds; or
(i) with respect to covered funds received by a

State or local government, the State or local govern-

ment receiving the funds and any contractor or subeon-

tractor of the State or local government; and

(B} does not mean any department, agency, or other
entity of the Federal Government,

(5) STATE OR LOCAL GOVERNMENT.—The term “State or
local governmeént” mieang—

(A} the government of each of the several States, the
District of Columbia, the Commonwealth of Puerto Rico,
Guam, American Samoa, the Virgin Islands, the Common-
wealth of ‘the Narthern Mariana Islands, of any other
territory or possession of the United States; or

(B) the government of any political subdivision of a
government hsted in subparagraph (A),

SEC. 1554, SPECIAL CONTRACTING PROVISIONS.

To the maximum extent possible, contracts funded under this
Act shall be awarded as fixed-price contracts through the use of
competitive procedures. A summary of any contract awarded with
such funds that is not fixed-price and not awarded using competitive

rocedures shall be posted in a special section of the website estab-
ished in section 1528,

TITLE XVI—GENERAL PROVISIONS—THIS ACT

RELATIONSHIF TO OTHER APPROPRIATIONS

SEc. 16801. Each amount appropriated or made available in
this Act is in addition to amounts otherwise appropriated for the
fiscal year involved. Enactment of this Act shall have no effect
on the availability of amounts under the Continuing Appropriations
Resolution, 2009 (division A of Public Law 110--329).

PREFERENCE FOR QUICK-START ACTIVITIRG

SEC. 1602. In using funds made available in this Act for infra-
structure investment, recipients shall give preference to activities
that can be started and completed expeditiously, including a goal
of using at least 50 percent of the funds for activities that can
be initiated not later than 120 days after the date of the enactment
of this Act. Recipients shall also use grant funds in & manner
that maximizes job creation and economic benefit,

PERIOD OF AVAILABILITY

SEC. 1603, All funds appropriated in this Act shall remain
available for obligation until eptember 30, 2010, unless expressly
provided otherwise in this Act.

Attachment B-1



1.

Attachment C

Contract #09F-5134 Community Services Block Grant
American Recovery and Reinvestment Act of 2009
Catalog of Federal domestic Assistance #93.710

SCOPE OF WORK: COMMUNITY SERVICES BLOCK GRANT

COMPLIANCE

All services and activities are to be provided in accordance with all applicable federal and state laws
and regulations and as those laws and regulations may be amended from time to time, including but
not limited to, pursuant to the following:

A. The Community Services Block Grant Act, 42 U.S.C. §§ 9901 et seq., and 45 Code of Federal
Regulation (CFR) Part 96;

B. The California Community Services Block Grant Program, Government Code §§ 12725 et seq.,
and Title 22, California Code of Regulations (CCR), §§ 100601 et seq.; and

C. The Single Audit Act, 31 U.S.C. §§ 7301 et seq., and Office of Management and Budget (OMB)
REQUIREMENTS, STANDARDS AND GUIDELINES

Even though the federal Community Services Block Grant Act exempts Contractor and its
subcontractors from many federal administrative requirements and standards to promote State and
local efficiency, the federal government directs the State to establish fiscal control and fund
accounting procedures regarding CSBG funds. Federal law also directs the State to ensure that the
cost and accounting standards of the Office of Management Budget (OMB) apply to recipients of
CSBG funds. Therefore, Contractor agrees to apply all of the requirements, standards and guidelines
contained in the following authorities, as they may be amended from time to time, to all of the
procurement, administrative and other costs claimed under this Agreement, including those costs
under subcontracts to this Agreement, notwithstanding any language contained in the following
authorities that might otherwise exempt Contractor from their applicability. To the extent that the
requirements, standards or guidelines directly conflict with any State law or regulation at Government
Code §§ 12725 et seq. or 22 CCR §§ 100601 et seq., or any specific provision of this Agreement,
then that law or regulation or provision shall apply instead:

A. OMB Circular A-102 (Common Rule for State and Local Governments), as codified by the
Department of Health and Human Services (HHS) at 45 CFR Part 92;

B. OMB Circular A-110 (Uniform Administrative Requirements for Grants and Agreements with
Institutions of Higher Education, Hospitals and other Non-Profit Organizations), as codified by
HHS at 45 CFR Part 74;

C. OMB Circular A-87 (Cost Principles for State, Local and Indian Tribal Governments);

D. OMB Circular A-122 (Cost Principles for Non-Profit Organizations)

FEDERAL CATALOG DOMESTIC ASSISTANCE NUMBER

The Community Services Block Grant Stimulus, American Recovery and Reinvestment Act, Catalog

of Federal Domestic Assistance number is 93.710. The award is made available through the United

States Department of Health and Human Services.

SERVICE AREA

The services shall be performed in the following service area: Riverside County

CSBG C1
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TRAVEL/PER DIEM

A. Contractor’s total travel for in-state and/or out-of-state and per diem costs shall be included in the
contract Budget(s). Out-of-state travel costs that exceed the budgeted amount shall not be
reimbursed without prior written authorization from CAP RIVERSIDE.

B. Contractor's employee travel costs and per diem reimbursement rates shall be reimbursed as
allowed pursuant to OMB Circular A-87 Section 43 or OMB Circular A-122 section 51 as
applicable, and based on the Contractor's acceptable, written travel policy, or, in the absence of
such policy, not to exceed Federal per diem requirements.

C. Inabsence of a travel policy, Contractor shall defer to the rules and regulations established in the
California Code of Regulations Section 599.615 through 599.638 and be reimbursed in
accordance with the definitions, terms and provisions contained therein.

CERTIFICATIONS

A. Contractor’s signature affixed hereon shall constitute a certification that to the best of its ability
and knowledge it will, unless exempted, comply with the provisions set forth in the following:

1) Drug-Free Workplace Requirements Contract Certification Clause (CCC-307)
2) National Labor Relations Board Certification (CCC-307)

3) Expatriate Corporations (CCC-307)

4) Domestic Partners (CCC-307)

5) Amendment for Change of Agency Name (CCC-307)

6) Resolution (CCC-307)

7) Air and Water Pollution Violation (CCC-307)

8) Information Integrity and Security (Department of Finance, Budget Letter 04-35)

9) Safeguarding Against and Responding to a Breach of Security Involving Personal Information
(Department of General Services, Management Memo 08-11)

B. The above documents are hereby incorporated by reference into this Agreement. To access
these documents, please visit www.csd.ca.qov

INTERNAL CONTROL CERTIFICATION

Contractor shall ensure the establishment and maintenance of a system of internal accounting and
administrative control. This responsibility includes documenting the system, communicating system
requirements to employees, and assuring that the system is functioning as prescribed and is
modified, as appropriate, for changes in conditions. The system of internal accounting and
administrative control shall be attested to within the Contractor’s independent audit conducted
pursuant to this Agreement, and include:

A. Segregation of duties appropriate to safeguard state assets.
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Contract #09F-5134 Community Services Block Grant
American Recovery and Reinvestment Act of 2009
Catalog of Federal domestic Assistance #93.710

Limited access to agency assets to authorized personnel who require these assets in the
performance of their assigned duties.

Authorization and recordkeeping procedures adequate to provide effective accounting controls
over assets, liabilities, revenues, and expenditures.

Practices to be followed in performance of duties and functions.

Personnel of a quality commensurate with their responsibilities.

Effective internal review.

8. CONFLICT OF INTEREST

A

Contractor certifies that its employees and the officers of its governing body shall avoid any actual
or potential conflicts of interest and that no officer or employee who exercises any functions or
responsibilities in connection with this Agreement shall have any personal financial interest or
benefit that either directly or indirectly arises from this Agreement.

Contractor shall establish safeguards to prohibit its employees or its officers from using their
positions for a purpose that could result in private gain or that gives the appearance of being
motivated for private gain for themselves or others, particularly those with whom they have family,
business, or other ties.

9. CODES OF CONDUCT

A

Contractor shall maintain written standards of conduct governing the performance of its
employees engaged in the award and administration of contracts or subcontracts. No employee,
officer, or agent of the Contractor shall participate in the selection, award, or administration of a
subcontract supported by Federal funds if a real or apparent conflict of interest would be involved.
Such a conflict would arise when the employee, officer, or agent, any member of his or her
immediate family, his or her partner, or an organization that employs or is about to employ any of
the parties indicated herein, has a financial or other interest in the firm selected for an award.
The officers, employees, and agents of the Contractor shall neither solicit nor accept gratuities,
favors, or anything of monetary value from subcontractors or parties to subagreements. The
standards of conduct shall provide for disciplinary actions to be applied for violations of such
standards by officers, employees, or agents of the recipients.

Contractor shall not pay Federal funds received from CAP RIVERSIDE to any entity in which it (or
one of its employees, officers, or agent, any member of his or her immediate family, his or her
partner, or an organization that employs or is about to employ any of the parties indicated herein)
has an interest. As ownership constitutes a financial interest, Contractor shall not subcontract
with a subsidiary. Similarly, Contractor shall not subcontract with an entity that employs or is
about to employ any person described in 45 CFR Part 92 (for states and local governments) and
45 CFR Part 74 (for nonprofit organizations) (Office of Management and Budget Circular A-110,
section 42).

10. COMPLIANCE MONITORING

A

As the recipient of federal CSBG Block Grant funds under this Agreement, Contractor is
responsible for substantiating that all costs claimed under this Agreement are allowable and
allocable under all applicable federal and state laws, and provisions, for tracing all costs to the
level of expenditure.
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As the administrator for the CSBG Block Grant for the State, CAP RIVERSIDE is required to
ensure the funds allocated to Contractor are expended for the purposes identified in, federal and
state CSBG law, and for allowable and allocable costs under the applicable rules of the Office of
Management and Budget.

CAP RIVERSIDE is required to conduct onsite and follow-up monitoring of Contractor to ensure
that Contractor meets the performance goals, administrative standards, financial management
requirements, and other requirements of the federal and State CSBG program.

CAP RIVERSIDE shall provide Contractor reasonable advance notice in writing of on-site
monitoring reviews of Contractor’s program or fiscal performance.

Contractor shall cooperate with CAP RIVERSIDE program and audit staff and other
representatives, and provide access to all programs, records, documents, resources, personnel,
inventory and other things reasonably related to the administration and implementation of the
services and activities funded directly or indirectly by this Agreement.

In the event, CAP RIVERSIDE determines that Contractor is in non-compliance of material or
other legal requirements of this Agreement, CAP RIVERSIDE shall provide the observations,
recommendations or findings in writing, along with a specific action plan for correcting the non-
compliance.

SPECIAL CONDITIONS FOR ENTITIES NOT MEETING TERMS OF THE AGREEMENT

A

In addition to CAP RIVERSIDE'S authority to terminate or suspend funding or deny refunding
under federal and State law and regulation, the CAP RIVERSIDE has authority to set fiscal
control and fund accounting procedures to fulfill the CAP RIVERSIDE's oversight responsibilities
and ensure that CSBG Block Grant funds are appropriately expended. Thus, notwithstanding the
express exception in 45 CFR Part 92 as applied to the CSBG Program, the State hereby
incorporates by reference 45 CFR Part 92.12 and may impose special conditions according to
that section on Contractor for unsatisfactory performance of the requirements, standards, and
guidelines of this Agreement.

Contractor shall ensure that requirements set forth in this Agreement are met, that all required
documentation is submitted in a timely manner, and that any corrective action plans are fulfilled.
In the event that prescribed timelines are not met or corrective action is not taken, it shall be
deemed a material breach of this Agreement, and CAP RIVERSIDE shall take appropriate action,
including but not limited to withholding of advance payments and initiation of the suspension and
termination procedures provided by State and federal CSBG law.

SYSTEM SECURITY REQUIREMENTS

Contractor shall institute measures, procedures, and protocols designed to ensure the security of
data and to protect information in accordance with California State Administrative Manual (SAM)
Section 5310, ltem 4, and such other State and Federal laws and regulations as may apply.

13. PROCUREMENT

A

Contract Administration

1) Contractors shall administer this Agreement in accordance with all federal and state rules and
regulations and Recovery Act provisions governing CSBG pertaining to procurement,
including Office of Management and Budget (OMB) Circulars and amendments thereto,
consistent with the general OMB compliance requirement in Exhibit B to this Agreement.
Contractors shall establish, maintain, and follow written procurement procedures consistent
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with the procurement standards in OMB Circulars A-102 and A-110 and all additional
provisions in this Agreement, including but not limited to a code of conduct for the award and
administration of contracts and a procedure that provides, to the maximum extent practical,
open and free competition.

Contractor shall not permit any organizational conflicts of interest or noncompetitive practices
that may restrict or eliminate competition or otherwise restrain trade. In order to ensure
objective subcontractor performance and eliminate unfair competitive advantage, individuals,
or firms that develop or draft specifications, requirements, statements of work, invitations for
bids, and/or requests for proposals shall be excluded from competing for such procurements.
Contractor shall award any subcontract to the bidder or offeror whose bid or offer is
responsive to the solicitation and is most advantageous to Contractor when considering price,
quality, and other factors. Contractor's solicitations shall clearly set forth all requirements that
the bidder or offeror shall fulfill in order for the bid or offer to be evaluated by the recipient.

Contractor assures that all supplies, materials, equipment, or services purchased or leased
with funds provided by this Agreement shall be used solely for the activities allowed under
this Agreement, unless a fair market value for such use is charged to the benefiting program
and credited to this Agreement.

In addition to adhering to all OMB requirements and the Contractor’s established procedures
for all procurement transactions of any amount, for each purchase, lease, or subcontract for
any articles, supplies, equipment, or services obtained from vendors or subcontractors where
the per-unit cost exceeds $500, three competitive quotations shall be obtained or adequate
justification documented and maintained as to the absence of bidding. In cases of a bona
fide emergency where awarding a subcontract is necessary for the immediate preservation of
public health, welfare, or safety, documentation of the emergency will be sufficient in lieu of
the three-bid process.

To ensure that significant procurement transactions are conducted in an open and freely
competitive manner, Contractor shall comply with the following requirement:

a. Contractor shall prepare and submit a Request for Purchase/Lease Pre-Approval (Form
available from CAP RIVERSIDE) to CAP RIVERSIDE at least fifteen (15) calendar days
prior to executing the subcontract for each of the following procurement transactions:

i.  Any articles, supplies, equipment or services having a per-unit cost in excess of
$500; or

ii. ~Any articles, supplies or equipment where the total contract amount exceeds
$100,000.

Noncompliance with any of the provisions in this Section 2. shall result in a disallowance of
the costs of the procurement transaction.

Contractor assures that it shall exercise due care in the use, maintenance, protection and
preservation of property or equipment procured by Contractor with State funds. Such care
shall include, but is not limited to, the following:

a. Maintaining insurance coverage against loss or damage to such property or equipment.
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B. Limitation on Use of Funds

Contractor shall assure that funds received under this Agreement shall not be used for the
purchase or improvement of land or for the purchase, construction, or permanent improvement of
any building or other facility other than low-income weatherization or energy-related home
repairs.

14. AFFIRMATIVE ACTION COMPLIANCE

A. Each Contractor or subcontractor with 50 or more employees and an agreement of $50,000 or

more shall be required to develop a written Affirmative Action Compliance Program.

The written program shall follow the guidelines set forth in Title 41 CFR Section 60-1.40,
Sections 60-2.10 through 60-2.32, Sections 60-250.1 through 60-250.33, and Sections 60-741.4
through 60-741.32.

Each Contractor or subcontractor with less than 50 employees shall comply with Section 202 of
Part Il of Executive Order 11246, as amended by Executive Order 11375. Contractor shall
ensure that subcontractors falling within the scope of this provision shall comply in full with the
requirements thereof.

15. NONDISCRIMINATION COMPLIANCE

A. Contractor hereby certifies compliance with the following:

1) Federal Executive Order 11246, as amended by Executive Order 11375, relating to equal
employment opportunity.

2) Title VI and Title VIl of the Civil Rights Act of 1964, as amended.
3) Rehabilitation Act of 1973, as amended.
4) Vietnam Era Veterans Readjustment Assistance Act of 1972, as amended.

5) Title 41, Code of Federal Regulations (CFR), Chapter 60, Office of Federal Contract
Compliance Programs, Equal Employment Opportunity, Department of Labor, as amended.

6) Public Law 101-336, Americans with Disabilities Act of 1990, as amended.

16. POLITICAL ACTIVITIES

A. Contractor shall refrain from all political activities if such activities involve the use of any funds

that are the subject of this Agreement.

Contractor is prohibited from any activity that is designed to provide voters or prospective voters
with transportation to the polls or to provide similar assistance in connection with an election if
such activities involve the use of any funds that are subject to this Agreement.

17. APPEAL PROCESS FOR DENIAL OF CLIENT BENEFITS BY CONTRACTOR

A. Contractor agrees to comply with CAP RIVERSIDE's Appeal Process for Clients Denied Benefits

and/or Services (Attachment B-1), which is attached hereto and incorporated herein by this
reference. Attachment B-1 sets forth client benefit denial appeal procedures and shall advise
individuals who have been denied assistance of their right to appeal.
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PARITNERSHIP

B s e Community Action Partnership of Riverside County

CSBG ARRA
Appeal Process

Any person who has applied for benefits and/or services has the right to appeal any claim for
assistance if they have been denied or if they feel their claim for assistance has not been acted
upon with reasonable promptness.

The following procedure must be followed when filing an appeal:

1.

If a customer/applicant decides to request an appeal, the Manager for which services
were denied will meet with the customer/applicant immediately and discuss the claim in
an attempt to resolve the matter.

If the claim cannot be resolved at this level and customer/applicant wishes to pursue the
appeal further, the Manager will immediately refer the request to the CAP Riverside
Dispute Resolution Center (DRC) for mediation.

The DRC will schedule a mediation meeting within five (5) working days to review the
appeal. Participants in the mediation meeting will include the customer/applicant, the
Manager, a DRC Mediator and a member of the Community Action Commission Human
Rights Committee.

All information presented by both parties will be reviewed at the meeting.

A final written decision will be issued by the mediator within five (5) working days of

the meeting.

3. Should the customer/applicant decide to pursue the appeal further, they must submit a
written appeal request to CAP Riverside.

If the benefits and/or services being appealed are for Utility Payment or Home
Weatherization assistance, the appeal must be submitted within ten (10) working days
from the date of the mediator’s decision.

If the benefits and/or services are for any other program, the appeal must be submitted
within fifteen (15) days from the date of the mediator’s decision.

The appeal must include a brief summary of the reason(s) for the appeal

and any supporting documentation.

The written appeal must be mailed to CAP Riverside who will then forward the appeal to
the appropriate funding source.

The funding source shall review the appeal and shall render the final decision within ten
(10) working days from receipt of the written appeal.

NOTE: A customer/ applicant may withdraw their request for appeal at any time during the appeal process
via a written or oral notice to the appropriate funding source.

THIS DOCUMENT MUST BE POSTED IN AN AREA VISIBLE TO CUSTOMERS/APPLICANTS.

Policy Issue Date: 11/05
Revised Issue Date: 10/09



CSBG - ARRA Exhibit A

REIMBURSEMENT REQUEST

Remit to:

Community Action Partnership

Attn: Fiscal Department

2038 lowa Avenue, Suite B102 CAARC Voucher #
Riverside, CA 92507

Today's Date: Vendor #:

Amount Requested: Contract #:

Payable To:

Address:

Program Manager Approval Date

FISCAL USE ONLY

Accounting String 21050 5200300000 99410

Invoice number

Adjustments

Management Approval Date
Contract Approval Date
Purchase Order # Date

Fiscal Approval Date
(Revised 9-09)
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Exhibit B

Community Action Partnership of Riverside County
CONTRACTOR EXPENDITURE REPORT

CONTRACTOR:

Contract #

REPORT MONTH:

APPROVED

MONTHLY
EXPENDITURES

CUMULATIVE
EXPENDITURES

BUDGETED
EXPENSE CATEGORY AMOUNT

BILLABLE AMOUNT

UNEXPENDED
BALANCE

List each line item as outlined in contract
budget.

Personnel:

Fringe Benefits

(FICA, Medicare, SUI, Healith Insurance,
Workers Comp)

Direct Costs

Indirect Costs

TOTAL BUDGET/EXPENSES $0.00

(Revised 9-09)



Exhibit C
COMMUNITY ACTION PARTNERSHIP OF RIVERSIDE COUNTY
Instructions for CSBG-ARRA Reimbursement Request
and
CSBG-ARRA Contractor Expenditure Report

Mailing Instructions:

When completed, these forms will summarize all of your claims for payment. Your Claims Packet will
include CSBG-ARRA Reimbursement Request Form invoices, payroll verification, and copies of cancelled
checks attached (required). If cover letter is included (not required), attach to front of Claims Packet Mail
Claims Packet to address shown on upper left corner of CSBG-ARRA Reimbursement Request [see
method, time, and schedule/condition of payments]. (Please type or print information on all Forms.)

CSBG-ARRA REIMBURSEMENT REQUEST

e “CAARC Voucher #' - Leave Blank

* "Today's Date” - The date the form is being prepared.

e “Vendor #’ — Leave Blank

e "Amount Requested" - Fill in the total amount and billing period you are requesting payment for.

e "Contract Number" - Can be found on the first page of your contract.

o ‘“Payable To” - Business name

¢ "Address" - The remit to address used when this contract was established for your agency. All
address changes must be submitted for processing prior to use.

e “Program Manager Approval” — must be signed by the authorized personnel.

EVERYTHING BELOW THE THICK SOLID LINE IS FOR CAP RIVERSIDE USE ONLY.

CSBG-ARRA CONTRACTOR EXPENDITURE REPORT FORM

When completed, this form is attached to the front of your invoices, and behind the Reimbursement
Request (only if contract contains a line item budget, or you are to report match, or client fees collected).

s "Contractor " - Business name

e "Contract Number" - Can be found on the first page of your contract.

* "Report Month" - The billing period you are requesting payment for.

* "Approved Budget Amount" - Current itemized budget amount as approved (or amended) in
accordance with the Fiscal Provisions of your executed agreement.

* "Monthly Expenditures” - ltemized expenditures incurred during the billing period.

e "Cumulative Expenditures" - Cumulative expenditures from previous billings plus current
expenditures.

* "Unexpended Balance" - Approved budget amount less cumulative expenditures.

{Revised 9-09)



%gmlmauﬁ Exhibit D

RTNERSHIP

Community Action Partnership of Riverside County
MONTHLY PROGRAM PROGRESS REPORT (PPR)

Agency / Organization:

Project Name:

Report Month: Date Submitted:
Prepared By: Phone Contact
1. PROGRAM OUTCOME(S) 2. PROGRAM QUTPUT(S

1. 1.
Number
Reached to Date:

ACHIEVED TO DATE . ACHIEVED TO DATE
Positon | Status Activity # Completed | Date 100%

To Date Completed

Date Hired: __ / [/ 1.
Q still employed 2.
Q released /[

Date Hired: __/ /[ 3.
D still employed 4.
d released [

Date Hired: __/  / 5.
O still employed 6.
Qreleased _ /[

1. PROGRAM OUTCOME(S): ((use as much space as needed))

A. What accomplishments have you made in meeting your program outcomes? [Include any challenges
from the previous reporting month].

B. What outcomes are not on target? [Include challenges you have encountered]
C. What steps will you take to meet these outcome challenges?

2. PROGRAM OUTPUTS:

A. What accomplishments have you made in meeting your program outputs? [Include any challenges from
the previous reporting month]

B. What outputs are not on target? [Include challenges you have encountered)]
C. What steps will you take to meet these output challenges?

3. HOW HAVE YOU MARKETED THIS PROGRAM AS A STIMULUS FUNDED PROGRAM?

4. DESCRIBE PARTICIPANTS' SUCCESS STORIES

Revised 05/12/09 1o0f 1



State of California

Department of Community Services and Development
CSBG ARRA Client Characteristic Report

CSD 903-CCR (new)

Exhibit E

Please use the CSD 803 -- Client Characteristic Report Instructions and Helpful Hints document to complete this form.

1 Contractor Name: | Contract #: |
Prepared By (print namettitle): 1 Report Period: |

Demographic data should be collected on ALL clients receiving services under any program administered by the designated
Community Action Agency.

Yellow Highlighted Sections represent demographics collected on INDIVIDUALS

2 Total unduplicated number of persons. about whom onie: or mote characteristics were obtained
3 Total unduplicated number of persons about whom no charactenstlcs were obtamed

| 6. Gender T p : ‘ s | Number of Families ***
a. Male
b. Female

*Total
|7. Age : ‘ . - Number of Persons*
a. 0-5

b. 6-11

c.:12-17

d. 18-23

& 24-44 [Sum of 76
f.:45-54 thru 7h:=
g. 55-69
h. 70+

: *Total
1. Ethnicity
a. Hispanic:or Latino

b. Not Hispanic or Latino

*Total

Il -Race
a. White
b. African‘American
¢. Native’American and
Alaskan Native
d. Asian
e. Native Hawaiian
and Other Pacific Islander
f.-Other
g. Multi-Race (any 2 or
more of the.above)

9. Education Level of Adults

a. 0-8

b. 9-12/non-graduate

c.. High-sch. Grad.//GED

d.. 12+:some post:'secondary
e.-.2.0r4yr. College graduates

“*Total

Number of Persons

a. Health insurance
b. Dlsabled
&




Instructions ‘ Exhibit E
CSBG ARRA-- Client Characteristics Report
’ CSD 903 (New)

Purpose: Utilize this document to assist in the completion of the CSD 903—Client Characteristic Report.
» The 903 is designed to collect demographics on all clients served by the agency.

v' Non-Profit Agencies: data should be collected on all clients served by any of the programs
administered by the Community Action Agency.

v Local Government Agencies: data should be collected on all clients served by the
Department/Unit that has been designated to administer CSBG. This would include client
data from all programs administered by the designated Department/Unit.

Retrieving the form:
¢ This form can be downloaded from the CSD Web Page at www.csd.ca.qov

» Use the form as is — do not recreate or alter the form in any way. Any form that has been altered or
recreated will not be accepted. NOTE: This form has been created for IBM compatible users.

Completing the CSD 903:

» Use the Enter key to navigate to the next data entry cell, using Shift & Tab will send you to the previous
data entry cell.

¢ Do not use characters such as N/A, if the data is unavailable or not applicable to your agency, leave the
cell blank.

¢ Please note that zeros should not be used to indicate that you do not collect that information, but rather
used to indicate the null value (0).

Printing the form for your records:

» When printing the 903 for your records, the form should be already formatted. However some printers,
have different defaults that can alter the settings set by CSD. Therefore if you are experiencing the
following problems here are some solutions to try:

o One or more columns are printing on a separate page:
1. Go to view,

2. Click Page Break Preview. (This will show where the page is breaking with either blue
solid lines and/or blue broken lines.)

3. Click and grab the blue line that is breaking the columns and drag to the last column.
(This should reformat the page to one page wide.)

4. Select print and the problem should be corrected.

Submitting the forms:
e Please do not send hard copies of the CSD 903, CSD only wants the electronic copy.
¢ Submit the report via e-mail to CSBGRecovery@csd.ca.qov by the 20" of every reporting month.

» Please do not send the reports directly to your Field Representative or Field Operations managers.
Please only send a copy to CSBGRecovery@csd.ca.gov.

Page 1



Instructions Exhibit E
CSBG ARRA-- Client Characteristics Report
CSD 903 (New)

CSD 903 —General Hints:
¢ Make sure to use the correct CSD 903 reporting form.

¢ The cells that show a red triangle in the right corner are cells that have a comment/reminder fo assist in
the completion of the form. To see the comment place the mouse in that cell and the message will pop
up. Another option is to right click in the cell with a comment and choose show comment and the
comment will appear permanently. To hide the comment, right click in the cell again and choose hide
comment and it will disappear.

e Make sure to double check the footnote verifications to make sure the values entered fall within the
proper verification.

v *The sum in this category should not exceed the value of Section 2.

v’ ** The sum in this category should not exceed the value of Section 7e-h.

v' **The sum in this category should not exceed the value of Section 4.

v' ** The numbers reported under either column should not exceed the value of Section 2.
e Sections 2, 3, and 6-10 collect INDIVIDUAL demographic data.
e Sections 4, 5 and 11-16 collect FAMILY demographic data.
* Both Individual AND Family demographic data should be collected on all clients.

v 1 client = 1 individual and 1 family.

v’ 4clients from same family = 4 individuals and 1 family.

v “Family” is self-defined by the client(s) being served.

Section 1:

» Enter contractor name, report period, preparer’'s name and contract number.

Sections 2, 3 and 6 — 10 Collects Demographics on INDIVIDUALS

Section 2 - Total Unduplicated Number of Persons about whom one or more characteristics were
obtained:

¢ To the extent possible, agencies should attempt to report unduplicated counts.

* To obtain unduplicated counts, an agency will need to have a system to distinguish each individual so
the number of services the individual is provided can be assigned to that individual.

v’ Forexample: if a person enters an agency and receives seven different services, an
unduplicated count would record one person, nof seven services.

Section 3 — Total Unduplicated number of persons about whom no characteristics were obtained:
» Enter the total the number of persons for whom characteristics were not obtained.

v Please note: This would include any clients that were served, however demographics were
not collected.

Section 6 — Gender:
* Report the Gender on individuals receiving services.

» Make sure that the total of this section does not exceed the value in Section 2. See Asterisk Note * on
the CSD 903.

Page 2



Instructions Exhibit E
CSBG ARRA-- Client Characteristics Report
CSD 903 (New)

Section 7—Age:
e Report the age of the individuals receiving services.

e Make sure that the total of this section does not exceed the value in Section 2. See Asterisk Note * on
the CSD 903

Section 8 — Ethnicity and Race:

¢ Report one ethnicity AND one race for each individual receiving services.

o Ethnicity and Race are determined by self-identification: Ethnicity and Race shall not be limited to being
biologically or genetically determined, it can also be thought of in terms of social and cultural
characteristics as well as ancestry.

+ Make sure that the total of this section does not exceed the value in Section 2. See Asterisk Note * on
the CSD 903.

Section 9 — Education Level of Individuals 24 years or older:

¢ Only collect the education leve! of those individuals receiving services that are 24 years or older.

e The total of this section cannot exceed the sum of Section 7e-7h. See Asterisk Note ** on the CSD
903.

Section 10 — Other Characteristics:

s Every individual responding to question 10.a must be included in either the “no” or “yes” column. If an
individual receiving services has any form of health insurance, including Medicare or Medicaid, s/he
should be included in the “yes” column. The sum of the “no” column and the “yes” column will
automatically be totaled in the “Total” column.

e Every individual responding to question 10.b must be included in either the “no” or “yes” column. If an
individual receiving services, meets any of the three criteria listed below, s/he should be included in the
“yes” column. The sum of the “no” column and the “yes” column will automatically be totaled in the
“Total” column.

e The definition of “disabled” used in this form is taken from the Americans With Disabilities Act of 1990:
“The term disability means, with respect to an individual (a) a physical or mental impairment that
substantially limits one or more of the major life activities of such individual, (b) a record of such an
impairment, (c) being regarded as having such an impairment.” Any individual who responded to this
question but is not disabled should be included in the # Surveyed column only.

e The number reported under the column # of Persons should not exceed the number reported under #
Surveyed for that line item.

e Make sure that the total of this section does not exceed the value in Section 2. See Asterisk Note ****
on the CSD 903.

1ons? mograph

e

Section 4 — Total Unduplicated number of families about whom one or more characteristics were
obtained:

e To the extent possible the numbers reported here should be unduplicated.

» This requires that a similar system of unique identifiers be in place, which, in addition to identifying an
individual, also identifies a family.

v For example: if a family member comes in and receives four services and another family
member comes in and receives six services, an unduplicated count would record one family,
and two individuals.

Page 3




Instructions Exhibit E
CSBG ARRA-- Client Characteristics Report
CSD 903 (New)

Section 5 - Total unduplicated number of families about whom no characteristics were obtained:

» Enter the total number of families for whom characteristics were not obtained. Please note: This
number would include clients that were served, but demographics were not collected on the family.

e To the extent possible the numbers reported here should be unduplicated.

Section 11 — Family Type:

» Based on the clients, family composition, report the type of family. If the family type of the recipient is
not reflected in one of these types please mark “other.”

e Make sure that the total of this section does not exceed the value in Section 4. See Asterisk Note ***
on the CSD 903.

Section 12 — Family Size:

* Report the number of persons in the client’s family.

e Make sure that the total of this section does not exceed the value in Section 4. See Asterisk Note ***
on the CSD 903.

Section 13 - Source of Family Income:

¢ 13a: Enter the total number of families reporting one or more sources of income
e 13b: Enter the total number of families reporting NO income
* Please enter the type or types of income received by all persons in the family.

e Food Stamps, Medicaid and other in-kind benefits (LIHEAP, WAP, etc.) will not be included in these
calculations.

v Item 13a; Unduplicated # of Families Reporting One or More Sources of Income: With this
Section we are attempting to collect an unduplicated count of families who indicated that the
household receives one or more sources of income.

v Item 13b: Unduplicated # of Families Reporting No Income: This section attempts to
collect an unduplicated count of families who indicate that the household has no income.

v ltem 13¢c: TANF: Enter the unduplicated number of families who receive funds from the
HHS Temporary Assistance for Needy Families program.

v ltem 13d: SSI - Supplemental Security Income: This is federal assistance usually provided
to persons whose Social Security payments are inadequate. Please enter the unduplicated
number of families who receive SSI benefits.

v ltem 13e: Social Security: Enter the unduplicated number of families who receive Social
Security benefits.

v ltem 13f. Pension: Any type of income earned from private pensions, e.g., company
retirement, IRA income or 401(k){(Keough). Please enter the number of families who
receive Pension benefits.

v Item 13g: General Assistance: This is usually a state-funded program available for
emergencies and in some instances becomes a regular source of income for single clients.
It has a variety of names, for instance, in some states it is called General Relief. Please
enter the unduplicated number of families that receive General Assistance.

v Item 13h: Unemployment insurance payments: Enter the unduplicated number of families
that receive Unemployment Insurance payments.




v ltem 13h: Unemployment insurance payments: Enter the unduplicated number of fa@;}'ﬁﬁait E
that receive Unemployment Insurance payments.

v Item 13i: Employment plus any other sources: Enter the unduplicated number of families
that have income from employment and from any other sources such as those included in
this list.

v ltem 13j: Employment only: Please enter the unduplicated number of families for whom
employment is the only source of income. Employment is considered wages and salaries
before deductions and self-employed income less operating expenses. Sections 13.i and
13.h are mutually exclusive.

v ltem 13k: Other: Enter the unduplicated number of families that report other sources of
income, including investments, rent, etc.

» Make sure that the values reported in Item 13a and 13b do not exceed the value in Section 4. See
Asterisk Note *** on the CSD 903.

» The value in item a, should be greater than or equal to the values reported in items c-k.

» For all the items you will report the number of families receiving that source, not the number of
individuals in the family receiving the source.

v’ Forexample: A family of four, where both parents are employed and the mother is
receiving SSI, and the father and mother has 2 types of investments would be reported as

follows:
= Jtem13a=1
» Jtem 13d =1 Each item they have would be reported as 1, even
. ftem 13i= 1 though both parents are working because they are
1 family.
= Jtem13k=1

Section 14 - Level of Family Income % of HHS Guidelines:

 Section refers to income levels of the families served compared to the current HHS Poverty Income
Guidelines, published annually in the Federal Register.

+ Make sure that the total of this section does not exceed the value in Section 4. See Asterisk Note ***.

Section 15 — Housing:
¢ Report the housing situation of the family:
v ltem 15a: Own: Please enter the number of families that own their home.

v’ Item 15b: Rent: Please enter the number of families that rent their housing. Rent can be
considered as money or services exchanged for housing and payment of a portion of rent
in units shared with others.

v Item 15¢;. Homeless: Please enter the number of families that were homeless. The
definition of the term “Homeless” used for this form, taken from the Stewart B. McKinney
Homeless Assistance Act, follows: “Homeless” or “homeless individual” includes: (1) An
individual who lacks a fixed, regular, and adequate nighttime residence; and (2) An
individual who has a primary nighttime residence that is: A supervised, publicly or privately
operated shelter designed to provide temporary living accommodations (including welfare
hotels, congregate shelters, and transitional housing for the mentally ill); An institution that
provides a temporary residence for individuals intended to be institutionalized; A
temporary, makeshift amangement in the accommodations of other persons or A public or
private place not designed for, or ordinarily used as, a regular sleeping accommodation for
human beings.” The term “homeless” or “homeless individual” does not include any
individual imprisoned or otherwise detained pursuant to an Act of the Congress or a State
law.

v [tem 15d. Other: If neither Items 15a, 15b nor 15c¢ describe the family’s housing situation
record them here.
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human beings.” The term “homeless” or “homeless individual” does not include any
individual imprisoned or otherwise detained pursuant to an Act of the Congress or a State Exhibit E
law.

v Item 15d: Other: If neither Items 15a, 15b nor 15¢ describe the family's housing situation
record them here.

e Make sure that the total of this section does not exceed the value in Section 4. See Asterisk Note *** on
the CSD 903.

Section 16 — Other Family Characteristics:

¢ Report families that are farmworkers in the categories below:

v Item16a: Farmer; Enter the number of families served who are farmers. The value of this
item should not exceed the value in Section 4.

v item 16b: Migrant Farmworker. Enter the number of families served who are migrant farm
workers. The value of this item should not exceed the value in Section 4.

4 ltem16¢c: Seasonal Farmworker: Enter the number of families served who are seasonal
farm workers. The value of this item should not exceed the value in Section 4.

e Make sure that the value of each item in this section does not exceed the value in Section 4. See
Asterisk Note *** on the CSD 903.

If you need further training and technical assistance, please contact
your assigned Field Representative.
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STATE OF CALIFORNIA

DRUG-FREE WORKPLACE CERTIFICATION

STD.21(REV.12-93)

Exhibit F

CERTIFICATION

I, the official named below, hereby swear that I am duly authorized legally to bind the contractor or
grant recipient to the certification described below. I am fully aware that this certification, executed
on the date below, is made under penalty of perjury under the laws of the State of California.

CONTRACTOR/BIDDER FIRM NAME

FEDERAL ID NUMBER .
\ivbanty AV e 23 s e i)
BY (Authorized Signature)l (/ ) DATEEXECUTED
e g i
PRINTED NAME AND TITLE OF PERSWSGNING TELEPHONE NUMBER (include Area Code)
M AW VT eo v s e X e CaTive. UDUCE CTert (IS AH-3NA3 333
TITLE !

. . o Oy el
\ )k)') AT WS C/“)\ (19\3 C )

ROV NS

CONTRACTOR/BIDDER FIRM'S MAILING ADDRESS

The contractor or grant recipient named above hereby certifies compliance with Government Code Section 8355
in matters relating to providing a drug-free workplace. The above named contractor or grant recipient will:

1.

Publish a statement notifying employees that unlawful manufacture, distribution, dispensation, possession,

or use of a controlled substance is prohibited and specifying actions to be taken against employees for
violations, as required by Government Code Section 8355(a).

Establish a Drug-Free Awareness Program as required by Government Code Section 8355(b), to inform
employees about all of the following:

The dangers of drug abuse in the workplace,

The person's or organization's policy of maintaining a drug-free workplace,
Any available counseling, rehabilitation and employee assistance programs, and
Penalties that may be imposed upon employees for drug abuse violations.

Provide as required by Government Code Section 8355(c), that every employee who works on the proposed
contract or grant:

(@ Will receive a copy of the company's drug-free workplace policy statement, and

(b) Will agree to abide by the terms of the company's statement as a condition of employment on
the contract or grant.

At the election of the contractor or grantee, from and after the "Date Executed" and until

(NOT TO EXCEED 36 MONTHS), the state will regard this certificate as valid for all contracts of grants
entered into between the contractor or grantee and this state agency without requiring the contractor or
grantee to provide a new and individual certificate for each contract or grant. If the contractor or grantee
elects to fill in the blank date, then the terms and conditions of this certificate shall have the same force,
meaning, effect and enforceability as if a certificate were separately, specifically, and individually provided
for each contract or grant between the contractor or grantee and this state agency.



CERTIFICATION REGARDING LOBBYING

%

<

‘y DEPARTMENT OF HEALTH AND HUMAN SERVICES
z FAMILY SUPPORT ADMINISTRATION
-
2
O\V

PROGRAM: Community Services Block Grant/ARRA

USA * PERIOD: February 23, 2010 through September 30, 2010

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1)  No Federal appropriated funds have been paid or will be paid by or on
behalf of the undersigned, to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative
agreement.

(2) Ifany funds other than Federal appropriated funds have been paid or will
be paid to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard Form LLL, "Disclosure Form to Report
Lobbying,"” in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be
included in the award document for subawards at all tiers (including
subcontracts, subgrants, and contracts under grants, loans, and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was
placed when this transaction was made or entered into. Submission of this
certification is a prerequisite for making or entering into this transaction
imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the
required certification shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure.

ENELUTwe TDIRCHA < Dv—\'i\'Y e~
Title Signature

nland Ao \ - =1
Agency/Organization Date

Gl
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DISCLOSURE OF LOBBYING ACTIVITIES

Complete the form to disclose lobbying activities pursuant to 31 U.S.C. 1352
(See reverse for public burden disclosure.)

Approved by OMB
0348-0046

1. Type of Federal Action:

2. Status of Federal Action:

3. Report Type:

E a. contract a. bidloffer/application a. initial filing

b. grant l L b. material change

€. cooperative agreement b.  initial award
d. loan ¢. post-award For Material Change Only:
e. loan guarantee year quarter
f. loan insurance date of Last report

4. Name and Address of Reporting Entity:

D Prime D Subawardee
Tier , if known:

Congressional District, if known:

5. If Reporting Entity in No. 4 is Subawardee, Enter Name
and Address of Prime:

Congressional District, if known:

6. Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, If applicable:

8. Federal Action Number, if known:

9. Award Amount, if known:

$

10. a. Name address of Lobbying Entity
(if individual, last name, first, name, Mi):

(attach Continuation Sheet(s

b. Individuals Performing Services (including address if
different from No. 10a)
(last name, first name, Mi):

) SF-LLL-A, if necessary)

11. Amount of Payment (check all that apply):

$ D actual

D planned

13. Type of Payment (check all that apply):
D a. retainer
D b. one-time fee

12. Form of Payment (check all that apply):

D a. cash

D b. in-kind; specify: nature
value

D c. commission
D d. contingent fee
D e. deferred

D f. other; specify:

14. Brief Description of Services Performed or to be Performed
Member(s), contacted, for Payment indicated in ltem 11:

(attach Continuation Sheet(s) SF-LLL-A, if necessary)

and Date(s) of Services, including officer(s), employee(s), or

15. Continuation Sheet(s) SF-LLL-A attached: LlYes LJ N

[s)

16. Information requested through this form is authorized by Title
31U.8.C. section 1352. This disclosure of lobbying activities Signature:
is a material representation of fact upon which reliance was )
placed by the tier above when this transaction was made or
entered into. This disclosure is required pursuant to 31
U.S.C. 1353. This information will be reported to the | Print Name:
Congress semi-annually and will be available for public
inspection. Any person who fails to file the required
disclosure shall be subject to a civil penalty for not less than | Title:
$10,000 and not more than $100,000 for each such failure.
Telephone No.: Date:
FederalUseOnly: - - . - Authorized for Local Reproductions
‘ - .| Standard Form —LLL
G2



DISCLOSURE OF LOBBYING ACTIVITIES

CONTINUATION SHEET

Approved by OMB
0348-0046

Reporting Entity:

Page
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Authorized for Local Reproduction
Standard Form - LLL-A

INSTRUCTION FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a
covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each
payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.
Use the SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate. Complete all items that apply for both the
initial filing and material change report. Refer to the implementing guidance published by the Office of Management and Budget for additional
information.

1. Identity the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a
covered Federal action.

2. ldentify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a followup report caused by a material change to the information
previously reported, enter the year and quarter in which the change occurred. Enter the date of the last previously submitted report
by this reporting entity for this covered Federal action.

4.  Enter the full name, address, city, state and ZIP Code of the reporting entity. Include Congressional District, if known. Check the
appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the
tier of the subawardee, .g., the first subawardee of the prime is the 1st tier. Subawards include but are not limited to subcontracts,
subgrants and contract awards under grants.

5. Ifthe organization filing the reportin ltem 4 checks "Subawardee”, then enter the full name, address, city, state and zip code of the
prime Federal recipient. Include Congressional District, if known

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational level below
agency name, if known. For example, Department of Transportation, United States Coast Guard.

7.  Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal
Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 {e.g., Request for
Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number;
the application/proposal control number assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001."

9. Foracovered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount
of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in
item 4 to influence the covered Federal action.

(b) Enter the full name of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name,
First Name, and Middle Initial (MI).

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying entity
(item 10). indicate whether the payment has been made (actual) or will be made (planned). Check all boxes that apply. If this is a
material change report, enter the cumulative amount of payment made or planned to be made.

12. Check the appropriate box(es). Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature
and value of the in-kind payment.

13. Check the appropriate box(es). Check all boxes that apply. If other, specify nature.

14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the
date(s) of any services rendered. Include all preparatory and related activity, not just time spent in actual contact with Federal
officials. Identify the Federal official(s) or employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were
contacted.

15. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.

16. _The certifying official shall sign and date the form, print his/her name, title, and telephone number.
Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Office of Management and Budgets. Paperwork Reduction Project (0348-0046), Washington, D.C. 20503.
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EXHIBIT H

CERTIFICATION REGARDING DEBARMENT,
SUSPENSION, AND RELATED MATTERS

Program: CSBG Stimulus Recovery Funds

Period: February 23, 2010 through September 30, 2010

CONTRACTOR hereby certifies to the best of its knowledge that it or any of its

officers:

(1)

()

3)

(4)

Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered
transactions by any Federal department or agency;

Have not within a three (3) year period preceding this
AGREEMENT been convicted of or had a civil judgment rendered
against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a
public (Federal, State, or local) transaction or contract under a
public transaction; violation of Federal or State antitrust statutes or
commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements, or receiving stolen
property;

Are not presently indicted for or otherwise criminally- or civilly-
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (2) of
this certification; and

Have not had, within a three (3) year period preceding this
AGREEMENT, one or more public (Federal, State, or local)
transactions terminated for cause or default.

?Bv\ A’JW Exe comine  DIRECTLA

Signature ° Title

VN LA ASEcN -kt

Agency/Organization Date



