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SPOUSE:   The husband or wife of the head of the household.  Spouse refers to the marriage 

partner, either a husband or wife, who is someone you need to divorce in order to dissolve the 

relationship.  It does not cover boyfriends, girlfriends, significant others, or ―co-heads‖. 

Accordingly, same sex marriage couples cannot be regarded as ―spouses‖ under any housing 

program under the United States Housing Act of 1937. (HUD‘s guidance Public Law 104-199 § 

3(a), 110 Stat. 2419, codified at 1 USC § 7) 

 

STALKING:  Stalking means (A) (i) to follow, pursue, or repeatedly commit acts with the 

intent to kill, injure, harass, or intimidate another person; or (ii) to place under surveillance with 

the intent to kill, injure, harass, or intimidate another person; and (B) in the course of, or as a 

result of, such following, pursuit, surveillance, or repeatedly committed acts, to place a person in 

reasonable fear of the death of, or serious bodily injury to, or to cause substantial emotional harm 

to (i) that person; (ii) a member of the immediate family of the person; or (iii) the spouse/co-head 

or intimate partner of that person.  As used above, immediately family is defined to mean ―with 

respect to a person (A) a spouse/co-head, parent, brother or sister, or child of that person, or an 

individual to whom that person stands in loco parentis; or (B) any other person living in the 

household of that person and related to that person by blood or marriage.‖ 

 

SUBSIDIZED PROJECT: A multi-family housing project (with the exception of a project 

owned by a cooperative housing mortgage corporation or association) that receives the benefit of 

subsidy in the form of: 

1. Below-market interest is pursuant to Section 221(d)(3) and (5) or interest reduction 

payments pursuant to Section 236 of the National Housing Act; or 

2. Rent supplement payments under Section 101 of the Housing and Urban Development Act 

of 1965; or 

3. Direct loans pursuant to Section 202 of the Housing Act of 1959; or 

4. Payments under the Section 23 Housing Assistance Payments Program pursuant to Section 

23 of the United States Housing Act of 1937 prior to amendment by the Housing and 

Community Development Act of 1974; 

5. Payments under the Section 8 Housing Assistance Payments Program pursuant to Section 8 

of the United States Housing Act after amendment by the Housing and Community 

Development act unless the project is owned by a Public Housing Agency; 

6. A Public Housing Project. 

 

SUBSIDY STANDARDS: Standards established by an HA to determine the appropriate number 

of bedrooms for households.  The subsidy standards must provide for the smallest number of 

bedrooms needed to house a family without overcrowding. 

 

TENANT:   Tenant is used to refer to participants in terms of their relation to landlords as 

lessee. 

 

TENANT RENT   (Also called Net Family Contribution):  The amount payable monthly by 

the family as rent to the owner (including a HA in other programs).  Where all utilities (except 

telephone) and other essential housing services are supplied by the owner, tenant rent equals total 

tenant payment.  Where some of all utilities (except telephone) and other essential housing 

services are not supplied by the owner and the cost thereof is not included in the amount paid as 
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rent to the owner, tenant rent equals total tenant payment less the utility allowance in the 

Certificate program.  In the Voucher program, tenant rent is rent to owner less HAP. 

 

TOTAL TENANT PAYMENT (TTP): The amount the HUD rent formula requires the tenant 

to pay toward rent and utilities. 

 

TRANSITIONAL HOUSING:  A housing unit located in a building that contains sleeping 

accommodations, kitchen, and bathroom facilities.  Used exclusively to facilitate the transition of 

homeless individuals to independent living within twenty-four (24) months and where a 

governmental body or qualified nonprofit organization provides those individuals with temporary 

housing and supportive services to assist them in finding and keeping permanent housing.  

 

UNIT:   Residential space for the private use of a family. 

 

UTILITIES:   Utilities means water, electricity, gas, other heating, refrigeration, cooking fuels, 

trash collection and sewage service.  Telephone and cable service are not included as utilities. 

 

UTILITY ALLOWANCE:  If the cost of utilities (except telephone) including range and 

refrigerator, and other housing services for an assisted unit is not included in the tenant rent but 

is the responsibility of the family occupying the unit, an amount equal to the estimate made or 

approved by a HA or HUD of the monthly cost of a reasonable consumption of such utilities and 

other services for the unit by an energy-conservative household of modest circumstances 

consistent with the requirements of a safe, sanitary, and healthy living environment. 

 

UTILITY REIMBURSEMENT PAYMENT: The amount, if any, by which the utility 

allowance for the unit, if applicable, exceeds the Total Tenant Payment for the family occupying 

the unit. 

 

VAWA: Violence Against Women‘s Act 

  

VERY LOW INCOME FAMILY: A lower-income family whose annual income does not 

exceed 50 percent of the median income for the area, as determined by HUD, with adjustments 

for smaller and larger families.  HUD may establish income limits higher or lower than 50 

percent of the median income for the area on the basis of its finding that such variations are 

necessary because of unusually high or low family incomes. This is the income limit for the 

Voucher program. 

 

VETERAN:   A person who meets the definition of a veteran according to California Military 

and Veterans Code Section 980  

http://www.leginfo.ca.gov/cgi-bin/displaycode?section=mvc&group=00001-01000&file=980-

980.5      

 

VIOLENT CRIMINAL ACTIVITY:  Any criminal activity that has as one of its elements the 

use, attempted use, or threatened use of physical force substantial enough to cause, or be 

reasonably likely to cause, serious bodily injury or property damage.  CFR 5.100 

http://www.leginfo.ca.gov/cgi-bin/displaycode?section=mvc&group=00001-01000&file=980-980.5
http://www.leginfo.ca.gov/cgi-bin/displaycode?section=mvc&group=00001-01000&file=980-980.5
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VOUCHER HOLDER: A family holding a Voucher with unexpired search time. 

 

WAITING LIST: A list of families organized according to HUD regulations and HA policy that 

are waiting for subsidy to become available. 

 

WELFARE ASSISTANCE: Welfare or other payments to families or individuals, based on 

need, that are made under programs funded, separately or jointly, by Federal, State, or local 

Governments. 

 

WORKING FAMILIES: A family in which the head and/or spouse/co-head is employed and is 

working at least 32 hours per week at California minimum wage or higher.  For families 

receiving Unemployment or State Disability or Workman‘s Compensation, prior employment 

hours will be used to determine the average.  Employment hours for both the head and 

spouse/co-head may be combined when calculating the 32 hrs/wk. minimum requirement.  
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APPENDIX B: CODE OF CONDUCT 

 

The Housing Authority of the County of Riverside strives to conduct business in accordance with 

core values and ethical standards.  Professional conduct, ethical practices and adherence to all 

laws, regulations, and government codes are expected by all employees at all times. To ensure 

compliance with these standards, the following policies have been established: 

 

PROHIBITED ACTIVITIES: 

 

1. Employees shall not engage in any employment, activity, or enterprise for compensation 

which is inconsistent, incompatible, in conflict with, or inimical to his or her duties, 

functions, or responsibilities in a position with the Housing Authority.  Employees shall 

not perform any work, service or counsel for compensation outside of the agency where 

any part of his/her efforts will be subject to approval by any other officer, employee, 

board, or commission of this Housing Authority. 

 

2. Prohibited activities shall include but not be limited to: 

 

a. Acceptance of money or other consideration from anyone other than the Housing 

Authority for the performance of duties required or expected of him/her in the 

regular course of Housing Authority employment. 

 

b. Performance of an act in other than his/her capacity as an officer or employee 

which act may later be subject directly or indirectly to the control, inspection, 

review, audit, or enforcement of any other officer or employee of the Housing 

Authority. 

 

c. Any act wherein time demands would render performance of his or her duties as 

an officer or employee less efficient and productive. 

 

d. Embezzlement and falsification of accounts as defined in the California Penal 

Code. 

 

CONFLICT OF INTEREST POLICY 

 

1. To avoid potential conflicts of interest, or the appearance of such, it is the policy of this 

Housing Authority that: 
 

A. No employee shall enter into any agreement, written or unwritten, without prior 

approval from the Assistant Executive Director or his designee, that involves 

any direct payment or other form of compensation as a result of any program 

administered by this Housing Authority, either directly or indirectly, through 

agreements with other parties. 

B. No employee, officer, or agent of the Housing Authority shall participate directly 

or indirectly in the selection, award or administration of any contract if a 

conflict, real or perceived, would be involved. Such conflict would arise when a  
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 financial or other interest in the execution of a contract or in Housing Authority 

program participation is held by: 

 

(1) An employee, officer, or agent involved in making the award; 

(2) The relative of such a person (including, but not limited to, spouse or  

 domestic partner or significant other, father, mother, son, daughter, brother,  

 sister, uncle, aunt, first cousin, father-in-law, mother in-law, son-in-law,  

daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother, stepson,  

stepdaughter, stepbrother, stepsister, half brother, or half sister); 

(3) The business partner of such a person; or someone with an interest in, 

(4) An organization which employs, is negotiating to employ, or has an 

arrangement concerning prospective employment of any of the above. 

 

THE CONSEQUENCES OF RULE VIOLATIONS: 

 

Any violation of prohibited activities shall be handled as for the acts set out under Section 2.I.  

(3) of the Agency‘s personnel policies on Discipline, Dismissal, and Review. 
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APPENDIX C: ZERO TOLERANCE POLICY 

 

HOUSING AUTHORITY OF THE COUNTY OF RIVERSIDE’S 

POLICY ON ZERO TOLERANCE 

OF CRIMINAL ACTIVITY  

 

July 1, 2012 

PURPOSE 
To establish a Housing Authority (HA) policy for zero tolerance of housing and/or welfare fraud, 

violent, gang-related, and drug-related (including medical marijuana) criminal activity or any 

criminal activity that threatens the health, safety or right to peaceful enjoyment of other residents 

or others in the immediate vicinity in any housing program administered by the Housing 

Authority.   If a family is granted court ordered drug diversion then it is the family responsibility 

to adhere to court mandated requirements and furnish to the PHA proof that the charge was 

dismissed.  Failure to comply with drug diversion will result in termination.  Drug diversion will 

be granted once in a lifetime while on program. The PHA may terminate assistance for criminal 

activity by a household member as authorized in this section if the PHA determines, based on a 

preponderance of the evidence, that the household member has engaged in the activity, 

regardless of whether the household member has been arrested or convicted for such activity [24 

CFR 982.553 (c ), 24 CFR 966.4]. Preponderance of evidence is defined as evidence which is of 

greater weight or more convincing than the evidence which is offered in opposition to it; that is, 

evidence which as a whole shows that the fact sought to be proved is more probably than not. 

The intent is not to prove criminal liability, but to establish that the act(s) occurred.  

Preponderance of evidence may not be determined by the number of witnesses, but by the greater 

weight of all evidence.  Credible evidence may be obtained from police and/or court records.  

Testimony from neighbors, when combined with other factual evidence can be considered 

credible evidence.  Other credible evidence includes documentation of drug raids or arrest 

warrants.  

Criminal activity as listed above, misdemeanor and felony the same, will hereinafter be called 

―prohibited criminal activity.‖  ―Minor traffic offenses‖ may include offenses such as parking 

violations, registration violations or failure to provide proof of insurance. Traffic offenses that 

include illegal use of controlled substances or alcohol related violations of traffic laws are not 

considered minor.  Two or more alcohol related criminal actions within the last five year period 

constitute an abuse of alcohol.  All persons receiving rental assistance, regardless of age, will be 

held to the same standard. Persons convicted of manufacturing or producing methamphetamine 

on the premises of federally assisted housing will be permanently denied admission to any 

federally assisted housing program.  Persons convicted of sex offenses that require a lifetime 

registration as a sex offender are prohibited from participation in any housing assistance 

programs administered by the Housing Authority in accordance with Federal Regulations.  

Exceptions in this policy do not apply to registered sex offenders or any person who was 

convicted of manufacturing or producing methamphetamine on the premises of federally assisted 

housing.  The Violence Against Women Act (VAWA) prohibits the eviction of, and removal of 

assistance from, victims living in public or Section 8 assisted housing if the asserted grounds for 

such action is an instance of domestic violence, dating violence, sexual assault, or stalking. 

 

BACKGROUND 
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The primary mission of the Housing Authority is to assist low and moderate income families, 

including elderly and disabled persons, by operating programs which provide them decent, safe 

and sanitary housing at affordable costs.  The programs currently administered by the Housing 

Authority include the following: Section 8 Housing Choice Voucher, Affordable Public Housing, 

MOD Rehab, Project-based, Family Unification, Housing Opportunities for Persons with Aids 

(HOPWA), Shelter Plus Care and Mainstream Vouchers. 

 

POLICY 
It is the policy of the Housing Authority of the County of Riverside that: 

 

Prohibited criminal activity will not be tolerated.  The Housing Authority will foster crime-free 

housing by implementing aggressive strategies which will reflect a zero tolerance of prohibited 

criminal activity by: 

 

The Housing Authority may deny or terminate assistance to any household containing a member 

that has a history of criminal activity involving crimes of physical violence to persons or 

property and other criminal acts which would adversely affect the health, safety, or welfare of 

other tenants. {24 Code of Federal Regulations (CFR) 982.553 (c); 24 CFR 960.202 (a) (2) iii & 

24 CFR 203c}.  

 

1. Denying or terminating rental assistance to all households containing a member that has 

engaged in prohibited criminal activity, unless that member can demonstrate the following: 

 

a. Evidence of crime-free living within the last five years and no occurrence of criminal 

behavior (other than minor traffic offenses), and 

 

b. Applicant/tenant must not have been incarcerated (in custody or doing any jail time) 

during the last five years for any action related to any prohibited criminal activity; and 

 

c.   Applicant/tenant would not threaten the health, safety, or right to peaceful enjoyment of 

other residents and persons residing in the immediate vicinity of the premises (i.e. gang 

related activity); and     

 

d. Satisfactory adherence to all court and probation/parole mandated conditions for any 

action related to any prohibited criminal activity;  

 

e. For drug-related criminal activity (Evidence of drug-related activity (use/possession of 

drugs and/or drug-related paraphernalia): The HA may consider enrollment in a court 

ordered drug rehabilitation/diversion program if there is an active drug-related charge 

against the applicant/participant.  At PHA discretion, first offenders may be only granted 

an exception to the Zero Tolerance Policy only once (1) per Lifetime due to participation 

in court ordered drug rehabilitation/diversion program. Approval is not automatic. 

Repeat or habitual offenders will not be granted an exception to our Zero Tolerance 

Policy and rental assistance will be denied and/or terminated. The participant cannot 

elect to join a drug rehabilitation/diversion program in lieu of termination of assistance 

after the HA has discovered illegal drug-related activity. 
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For consideration of one lifetime exception to our Zero Tolerance Policy, the following 

conditions must exist: 

i. The applicant/participant must be a first time participant in a court ordered drug 

rehabilitation program for any drug-related offense that they are requesting an 

exception to our Zero Tolerance Policy, and 

ii. The applicant/participant must have enrolled in the court ordered drug 

rehabilitation program prior to the date of the HA‘s discovery of the drug-related 

activity, and 

iii. Completion of the program must be achieved within the allowed time by the 

courts, and 

iv. Evidence of completion must be provided to the HA within 10 calendar days 

from the date of completion of the program. 

 

If an exception to our Zero Tolerance Policy is granted by the PHA, the PHA will monitor 

compliance at the next regularly scheduled re-examination for determination of rental 

assistance eligibility. 

 

2.   Denying or terminating tenancy, in any Housing Authority owned rental unit, to any 

household containing a member that has engaged in prohibited criminal activity, and 

who has a history or pattern of criminal activity which would adversely affect the health, 

safety, or welfare of other tenants, unless that member can demonstrate the following: 

 

a. Evidence of crime-free living within the last five years and no occurrence of criminal 

behavior (other than minor traffic offenses), and 

 

b. Applicant/tenant must not have been incarcerated (in custody or doing any jail time) 

during the last five years for any action related to any prohibited criminal activity; and 

 

c. Applicant/participant would not be a detriment to the health, safety, or welfare of his/her 

neighbors or the community in which they live; whose expected behavior would not 

have an adverse influence upon sound family and community life; who would not be a 

source of danger to the peaceful occupancy by the other tenants or cause damage to the 

premises or property of the Housing Authority or the immediate vicinity; and  

 

d. Satisfactory adherence to all court and probation/parole mandated conditions for any 

action related to any prohibited criminal activity;  

 

e. For drug-related criminal activity (Evidence of drug-related activity (use/possession of 

drugs and/or drug-related paraphernalia): The HA may consider enrollment in a court 

ordered drug rehabilitation/diversion program if there is an active drug-related charge 

against the applicant/participant.  At PHA discretion, first offenders may be only granted 

an exception to the Zero Tolerance Policy only once (1) per Lifetime due to participation 

in court ordered drug rehabilitation/diversion program. Approval is not automatic. 

Repeat or habitual offenders will not be granted an exception to our Zero Tolerance 

Policy and rental assistance will be denied and/or terminated. The participant cannot 

elect to join a drug rehabilitation/diversion program in lieu of termination of assistance 
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after the HA has discovered illegal drug-related activity. 

For consideration of one lifetime exception to our Zero Tolerance Policy, the following 

conditions must exist: 

i. The applicant/participant must be a first time participant in a court ordered drug 

rehabilitation program for any drug-related offense that they are requesting an 

exception to our Zero Tolerance Policy, and 

ii. The applicant/participant must have enrolled in the court ordered drug 

rehabilitation program prior to the date of the HA‘s discovery of the drug-related 

activity, and 

iii. Completion of the program must be achieved within the allowed time by the 

courts, and 

iv. Evidence of completion must be provided to the HA within 10 calendar days 

from the date of completion of the program. 

 

If an exception to our Zero Tolerance Policy is granted by the PHA, the PHA will monitor 

compliance at the next regularly scheduled re-examination for determination of rental 

assistance eligibility. 

  

3. Criminal activity directly relating to domestic violence, dating violence, sexual assault, or 

stalking, engaged in by a member of a tenant‘s household  or any guest or other person 

under the tenant‘s control shall not be cause for termination of assistance, tenancy, or 

occupancy rights if the tenant or an immediate member of the tenant‘s family is the victim 

or threatened victim of that domestic violence, dating violence, sexual assault, or stalking, 

provided that the victim member demonstrates the following: 

 

a. The perpetrator of the domestic violence no longer resides in the assisted unit. 

 

 b.    Applicant/tenant requesting exception based on 3 above shall complete HUD form      

50066 within 14 business days after the HA has requested such certification in writing. 

 

c. If the applicant/tenant does not provide the certification within 14 business days after 

the HA has requested such certification in writing, assistance may be 

denied/terminated. 

 

4.     Alerting all rental assistance program participants and tenants residing in Housing          .  

  Authority owned housing about their obligation to keep rental units free from prohibited  

  criminal activity. 

 

5.  Incorporating the HUD required Tenancy Addendum which includes grounds for 

 termination of tenancy due to criminal activity into all rental leases used by the Housing   

  Authority and requiring the use of said Tenancy Addendum for all private rental property 

   owners in the county. 

 

6.  Conducting workshops for rental property owners and managers to stress the importance 

of screening potential tenants, inspecting the premises of rental property, and taking action 

against tenants engaged in criminal activity, fraud, or side payments. 
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7.  Seeking a collaborative relationship with all law enforcement agencies within the County   

of Riverside and the Office of Inspector General to assist in the enforcement of this 

Amended Policy on Zero Tolerance Policy of Criminal Activity. 

                                  

8.      Screening all housing program applicants and participants including but not limited to the 

Riverside Superior Court online system, Consolidated Courts of the County of San 

Bernardino online system, Consolidated Courts of the County of Los Angeles online 

system, National Credit Reporting (or similar service), any and all available Sex Offender 

registries, and any other available sources (i.e. police reports, court records, information 

that is independently verifiable, law enforcement investigations and arrest warrants) to 

disclose any criminal background information. 

 

9. Providing the Riverside County Sheriff Department with requested incident reports from       

Public Housing properties, to be used by the Crime Analysis unit in identifying crime             

patterns, series, and other potential problems. 
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APPENDIX D: REASONABLE STEPS TO AFFIRMATIVELY FURTHER FAIR 

HOUSING 

 

The Housing Authority of the County of Riverside (HACR) in the administration of all programs 

strives to affirmatively further fair housing opportunities for classes protected under the Fair 

Housing Act by taking steps to: 

 

 Overcome the effects of impediments to fair housing choice; 

 Remedy discrimination in housing; and 

 Promote fair housing rights and fair housing choice. 

 

Specific steps include: 

 

1.  Marketing HACR programs to all eligible persons, including persons with disabilities and 

persons with limited English proficiency. 

 

All HACR programs (Section 8, Public Housing, Mod-Rehab, Housing Opportunities for 

Persons With AIDS, Shelter Plus Care, Family Self Sufficiency, Homeownership, and other 

specialized grant funded programs) will be marketed to all eligible persons, including persons 

with disabilities and persons with limited English proficiency.  This marketing and outreach will 

include newspaper notices including publications in minority newspapers, outreach to 

community groups that serve persons with disabilities and persons with limited English 

proficiency, postings on the HACR website (www.harivco.org), and lobby signs posted in our 

office locations.  Persons with disabilities will be assisted if the application process if requested 

as a reasonable accommodation.  Translation services are available to persons with limited 

English proficiency at no cost to the participant.  HACR also employs several bi-lingual staff 

members who regularly provide assistance to Spanish speaking applicants/participants.   

 

2.  Utilizing buildings and communications that facilitate service delivery to persons with 

disabilities. 

 

Application intake, office appointments, voucher/contract issuance, and informal hearings are all 

conducted in accessible office spaces.  HACR also provides home visits for appointments upon 

request as a reasonable accommodation. Sign language and Braille services are also available if 

necessary to service hearing and visually impaired persons. 

 

3.  Supporting and expanding housing choice through landlord outreach, participant education, 

and security deposit assistance 

 

HACR conducts workshops for prospective and exiting landlords to educate them on the Section 

8 program and HUD guidelines.  Participants receive information on housing choice and housing 

opportunities at all briefing sessions.  Additionally, HACR administers a security deposit 

assistance program for new participants to support housing choice efforts. 

 

http://www.harivco.org/
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4. Referrals to fair housing agencies 

 

Referrals to fair housing agencies are available upon request.  Additionally, staff will advise 

participants to seek fair housing services if a situation arises that warrants such as referral (i.e. 

landlord/tenant issue, questions regarding tenant rights, renters rights in foreclosure). 

 

5. Informing participants on how to file a fair housing complaint. 

 

The HUD fair housing form is provided to applicants/participants in the applicant briefing packet 

and upon request.  Fair housing notices are posted in all office locations. Applicants/participants 

are provided assistance in filling out the form and are referred to HUD for additional information 

and assistance.  The toll-free number for the Housing Discrimination Hotline is posted in office 

lobbies and also provided in briefing packet materials. 

 

6. Staff training 

 

All HACR staff members are informed of the importance of affirmatively furthering fair housing 

and providing equal opportunity to all participants, including providing reasonable 

accommodations to persons with disabilities, as part of the agency‘s overall commitment to 

quality customer service.  Staff is regularly trained on local, state, and federal fair housing laws 

and issues. 

 

7.  The Family Self Sufficiency (FSS) program is an important program for promoting housing 

opportunities, housing choice, and housing mobility through self-sufficiency.  As such, HACR 

will take additional steps to ensure that this program is administered in a manner that 

affirmatively furthers fair housing.  This includes:  

 

 Advertising widely in the community for the FSS Coordinator Position if a vacancy 

should occur. 

 

Whenever a FSS coordinator position is available and advertised, HACR will advertise 

throughout the community allowing all interested parties an opportunity to apply.  Notices are 

published in the local newspapers, posted on the County of Riverside website, and distributed 

among HACR employees. Consideration will be given to qualified applicants who have 

experience in fair housing issues, housing counseling, and/or are bi-lingual. 

 

 Marketing the FSS program to all eligible persons, including persons with disabilities and 

persons with limited English proficiency. 

 

The FSS program will be marketed to all eligible persons, including persons with disabilities and 

persons with limited English proficiency.  HACR markets the FSS program through periodic 

mailings to all Housing Choice Voucher (HCV) participants; announcements and program 

descriptions provided in briefing sessions and annual recertification packets; and lobby signs 

posted in our office locations.  Translation services are available to persons with limited English 

proficiency at no cost to the participant.  In addition, HACR employs several bi-lingual staff 

members who regularly provide assistance to Spanish speaking participants. 
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 Promoting fair housing in homeownership 

 

The FSS program has a goal of homeownership and housing mobility.   To support this goal, 

HACR employs a full-time Homeownership Coordinator to assist FSS participants with 

achieving home ownership.  FSS participants enrolled in the homeownership program receive 

information on fair lending practices and laws. 

 

8. Record Keeping 

 

HACR will maintain a record of the following information for all participants: the race, ethnicity, 

familial status, and disability status of program participants; any reasonable accommodation 

requests and the disposition of each; and the employment status of all participants.  Program 

information will be reviewed on an ongoing basis for program reporting and planning. 
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APPENDIX E: PROGRAM INTEGRITY MONITORING (PIM) 

[24 CFR 792.101 to 792.204, 982.54] 

 

INTRODUCTION 
The U.S. Department of HUD conservatively estimates that 200 million dollars is paid annually 

to program participants who falsify or omit material facts in order to gain more rental assistance 

than they are entitled to under the law. HUD further estimates that 12% of all HUD-assisted 

families are either totally ineligible, or are receiving benefits which exceed their legal 

entitlement.  

 

The HA is committed to assuring that the proper level of benefits is paid to all participating 

families, and that housing resources reach only income-eligible families so that program integrity 

can be maintained.  The HA will take all steps necessary to prevent fraud, waste, and 

mismanagement so that program resources are utilized judiciously. 

 

This chapter outlines the HA's policies for the prevention, detection and investigation of program 

abuse and fraud. 

 

A.  CRITERIA FOR INVESTIGATION OF SUSPECTED ABUSE AND FRAUD 

The HA's expectation is that participating families will comply with HUD requirements, 

provisions of the voucher, and other program rules. The HA staff will make every effort 

(formally and informally) to orient and educate all families in order to avoid unintentional 

violations. However, the HA has a responsibility to HUD, the County of Riverside, and to 

eligible families in need of housing assistance, to monitor participants and owners for 

compliance and, when indicators of possible abuse come to the HA' s attention, to investigate 

such claims. 

 

The HA will initiate an investigation of a participating family in the event of one or more of the 

following circumstances: 

 

1.  Referrals, Complaints, or Tips  
The HA will follow up on referrals from other agencies, companies or persons which are 

received by mail, by telephone or in person, which allege that a family is in non-compliance 

with, or otherwise violating the family obligations or any other program rules. Such follow-up 

will be made providing that the referral contains at least one item of information that is 

independently verifiable. A copy of the allegation will be retained in the family's file in such a 

way as to protect and observe the confidentiality of the informant.  

 

2.  Internal File Review 
A follow-up will be made if HA staff discovers (as a function of a certification or recertification, 

an interim redetermination, or a quality control review), information or facts which conflict with 

previous file data, the HA's knowledge of the family, or is discrepant with statements made by 

the family.
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3.  Verification of Documentation 
A follow-up will be made if the HA receives independent verification or documentation which 

conflicts with representations in the family's file (such as public record information or credit 

bureau reports, reports from other agencies). 

 

B.  STEPS THE HA WILL TAKE TO PREVENT PROGRAM ABUSE AND FRAUD 

The HA management and staff will utilize various methods and practices (listed below) to 

prevent program abuse, non-compliance, and willful violations of program rules by applicants 

and participating families. This policy objective is to establish confidence and trust in the 

management by emphasizing program education as the primary means to obtain compliance by 

families. 

 

1.  Things You Should Know 
This program integrity bulletin (created by HUD's Inspector General) will be furnished and 

explained to all applicants to promote understanding of program rules, and to clarify the HA's 

expectations for cooperation and compliance. 

 

2.  Program Orientation Session 
Mandatory orientation sessions will be conducted by the HA staff for all prospective program 

participants, either prior to or upon issuance of a voucher. At the conclusion of all Program 

Orientation Sessions, the family representative will be required to sign a "Program Briefing 

Checklist Certificate" to confirm that all rules and pertinent regulations were explained to them. 

 

3.  Resident Counseling  
The HA will encourage participants to attend regularly scheduled program briefings as a part of 

the recertification process in order to clarify any confusion pertaining to program rules and 

requirements.  

 

4.  Review and Explanation of Forms 

At appropriate times and/or at the family‘s request staff may explain all required forms and 

review the contents of all (re)certification documents prior to signature. 

 

5.  Use of Instructive Signs and Warnings  
Instructive signs such as the ―Things you should Know‖ form will be conspicuously posted in 

common areas and interview areas to reinforce compliance with program rules and to warn 

about penalties for fraud and abuse 

 

6.  Participant Certification  
All family representatives will be required to sign a ―Briefing Checklist‖ and ―Family 

Obligations‖ form, as contained in HUD's Participant Integrity Program Manual.  

 

C.  STEPS THE HA WILL TAKE TO DETECT PROGRAM ABUSE AND FRAUD 

The HA Staff will maintain a high level of awareness to indicators of possible abuse and fraud 

by assisted families. 

 



Housing Authority of the County of Riverside Administrative Plan 

 

  
Draft Proposed Effective July 1, 2012 
 

Page 114 

 

1.  Quality Control File Reviews  
Prior to initial certification, and at the completion of all subsequent recertifications, a percentage 

of files will be reviewed. Such reviews shall include, but are not limited to: 

 Assurance that verification of all income and deductions is present. 

 Changes in reported Social Security Numbers or dates of birth. 

 Authenticity of file documents. 

 Ratio between reported income and expenditures. 

 Review of signatures for consistency with previously signed file documents. 

 All forms are correctly dated and signed. 

 

2.  Observation 

The HA Management and Occupancy Staff (to include inspection personnel) will maintain high 

awareness of circumstances which may indicate program abuse or fraud, such as unauthorized 

persons residing in the household and unreported income.  Observations will be documented in 

the family's file. 

 

3.  Public Record Bulletins 
Public Record Bulletins may be reviewed by Management and Staff. 

 

4.  State Wage Data Record Keepers 
Inquiries to State Wage and Employment record keeping agencies as authorized under Public 

Law 100-628, the Stewart B. McKinley Homeless Assistance Amendments Act of 1988, may be 

made annually in order to detect unreported wages or unemployment compensation benefits. 

 

5.  Credit Bureau Inquiries 

Credit Bureau inquiries may be made (with proper authorization by the participant) in the 

following circumstances: 

 At the time of final eligibility determination 

 When an allegation is received by the HA wherein unreported income sources are 

disclosed. 

 When a participant's expenditures exceed his/her reported income, and no plausible 

explanation is given. 

 

D.  THE HA'S HANDLING OF ALLEGATIONS OF POSSIBLE ABUSE AND FRAUD 

The HA staff will encourage all participating families to report suspected abuse to the Program 

Integrity Monitoring (PIM) division.  All such referrals, as well as referrals from community 

members and other agencies, will be thoroughly documented, remain anonymous and/or placed 

in the participant's file. All allegations, complaints and tips will be carefully evaluated in order 

to determine if they warrant follow-up. The HA Staff will not follow up on allegations which 

are vague or otherwise non-specific. They will only review allegations which contain one or 

more independently verifiable facts. 

 

1.  File Review 

An internal file review will be conducted to determine if the subject of the allegation is a client 

of the HA and, if so, to determine whether or not the information reported has been previously 
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disclosed by the family.  It will then be determined if the HA is the most appropriate authority 

to do a follow-up (more so than police or social services).  Any file documentation of past 

behavior as well as corroborating complaints will be evaluated. 

 

2.  Conclusion of Preliminary Review  
If at the conclusion of the preliminary file review there is/are fact(s) contained in the allegation 

which conflict with file data, and the fact(s) are independently verifiable, the HA Staff will 

initiate an investigation to determine if the allegation is true or false. 

 

E.  OVERPAYMENTS TO OWNERS 

If the landlord has been overpaid as a result of fraud, misrepresentation or violation of the 

Contract, the HA may terminate the Contract and arrange for restitution to the HA and/or family 

as appropriate.  The HA will make every effort to recover any overpayments made as a result of 

landlord fraud or abuse. Payments otherwise due to the owner may be debited in order to repay 

the HA or the tenant, as applicable. 

 

F.  HOW THE HA WILL INVESTIGATE ALLEGATIONS OF ABUSE AND FRAUD 

If the HA determines that an allegation or referral warrants follow-up, either the staff person 

who is responsible for the file, or a person designated by the Executive Director to monitor the 

program compliance will conduct the investigation.  In all cases, the HA will secure the written 

authorization from the program participant for the release of information.  The steps taken will 

depend upon the nature of the allegation and may include, but are not limited to: 

 

1.  Credit Bureau Inquiries (CBI) 

In cases involving previously unreported income sources, a CBI inquiry may be made to 

determine if there is financial activity that conflicts with the reported income of the family. 

 

2.  Verification of Credit 

In cases where the financial activity conflicts with file data, a Verification of Credit form may 

be mailed to the creditor in order to determine the unreported income source. 

 

3.  Employers and Ex-Employers 

Employers or ex-employers may be contacted to verify wages which may have been previously 

undisclosed or misreported. 

 

4.  Neighbors/Witnesses  

Neighbors and/or other witnesses may be interviewed who are believed to have direct or 

indirect knowledge of facts pertaining to the HA's review. 

 

5.  Other Agencies 

Investigators, case workers or representatives of other benefit agencies may be contacted. 

 

6.  Public Records 

If relevant, the HA will review public records kept in any jurisdictional courthouse. Examples 

of public records which may be checked are: real estate, marriage, divorce, uniform commercial 

code financing statements, voter registration, judgments, court or police records, state wage 
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records, utility records, postal records, 

 

7.  Department of Motor Vehicles (DMV)   

In cases involving suspected unauthorized tenants and/or unreported vehicles. 

 

8.  Enterprise Income Verification (EIV) reports 

In cases involving unreported income and/or unreported employers 

 

9.  Interviews with Head of Household or Family Members 

The HA will discuss the allegation (or details thereof) with the Head of Household or family 

member by scheduling an appointment at the appropriate HA office. A high standard of 

courtesy and professionalism will be maintained by the HA staff person who conducts such 

interviews. Under no circumstances will inflammatory language, accusation, or any 

unprofessional conduct or language be tolerated by the management. If possible, an additional 

staff person will attend such interviews. 

 

10.  Other 

The HA may use any other resources or tools available. 

 

G.  PLACEMENT OF DOCUMENTS, EVIDENCE AND STATEMENTS OBTAINED 

BY THE HA 

Documents and other evidence obtained by the HA during the course of an investigation will be 

considered "work product" and will either be kept in the participant's file, or in a separate "work 

file."  In either case, the participant's file or work file shall be kept in a locked file cabinet.  Such 

cases under review will not be discussed among HA Staff unless they are involved in the 

process, or have information which may assist in the investigation.  

 

H.  CONCLUSION OF THE HA'S INVESTIGATIVE REVIEW  
At the conclusion of the investigative review, the reviewer will report the findings to the 

Executive Director or designee.  It will then be determined whether a violation has occurred, a 

violation has not occurred, or if the facts are inconclusive. 

 

I.  EVALUATION OF THE FINDINGS 
If it is determined that a program violation has occurred, the HA will review the facts to 

determine:  

 The type of violation (procedural, non-compliance, fraud). 

 Whether the violation was intentional or unintentional. 

 What amount of money (if any) is owed by the family. 

 If the family is eligible for continued occupancy. 

 

J. ACTION PROCEDURES FOR VIOLATIONS WHICH HAVE BEEN 

DOCUMENTED 
Once a program violation has been documented, the HA will propose the most appropriate 

remedy based upon the type and severity of the violation.  
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1.  Procedural Non-compliance (Pre-termination of Assistance Appointment) 

This category applies when the family "fails to" observe a procedure or requirement of the HA, 

but does not misrepresent a material fact, and there is no retroactive assistance payments owed 

by the family.  Examples of non-compliance violations are:  

 Failure to appear at a pre-scheduled appointment. 

 Failure to return verification in time period specified by the HA. 

 

(a)  Warning Notice to the Family 

In such cases a notice will be sent to the family which contains the following: 

 A description of the non-compliance and the procedure, policy or obligation which was 

violated. 

 The date by which the violation must be corrected, or the procedure complied with. 

 The action which will be taken by the HA if the procedure or obligation is not complied 

with by the date specified by the HA. 

 The consequences of repeated (similar) violations. 

 

2.  Procedural Non-compliance - Overpaid Assistance.  
When the family owes money to the HA for failure to report changes in income or assets, the 

HA will issue a Pre-termination of Assistance Appointment. This Notice will contain the 

following: 

 A description of the violation and the date(s). 

 Any amounts owed to the HA. 

 

(a)  Participant Fails to Comply with HA's Notice 

If the Participant fails to comply with the HA's notice, and a family obligation has been 

violated, the HA will initiate termination of assistance (Intent to Terminate Assistance letter).  

The family will be given the right to disagree and to request an informal hearing with 

instructions for the request of such hearing. 

 

(b)  Participant Complies with HA's Notice 

When a family complies with the HA's notice, the staff person responsible will meet with 

him/her to discuss and explain the Family Obligation or program rule which was violated. The 

staff person will counsel the participant and may require that they sign Certified Statements 

regarding their family obligations with the understanding that future incidents may result in 

termination.   

 

3.  Intentional Misrepresentations 

When a participant falsifies, misstates, omits or otherwise misrepresents a material fact which 

results (or would have resulted) in an overpayment of housing assistance by the HA, the HA 

will evaluate whether or not:  

 The participant had knowledge that his/her actions were wrong, and  

 The participant willfully violated the family obligations or the law. 

 

(a)  Knowledge that the action or inaction was wrong 

This will be evaluated by determining if the participant was made aware of program 
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requirements and prohibitions. The participant's signature on various certifications, briefing 

checklist certificate, Personal Declaration and Things You Should Know are adequate to 

establish knowledge of wrong-doing. 

 

(b)  The participant willfully violated the law  
Any of the following circumstances will be considered adequate to demonstrate willful intent: 

 An admission by the participant of the misrepresentation. 

 That the act was done repeatedly. 

 If a false name or Social Security Number was used. 

 If there were admissions to others of the illegal action or omission. 

 That the participant omitted material facts which were known to him/her (e.g., 

employment of self or other household member). 

 That the participant falsified, forged or altered documents. 

 That the participant uttered and certified to statements at a interim (re)determination 

which were later independently verified to be false. 

 

4.  Dispositions of Cases Involving Misrepresentations 

In all cases of misrepresentations involving efforts to recover monies owed, the HA may pursue, 

depending upon its evaluation of the criteria stated above, one or more of the following actions: 

 

(a)  Criminal Prosecution 

If the HA has established criminal intent, and the case meets the criteria for prosecution, the HA 

will: 

 Refer the case to the local State or District Attorney, notify HUD's Office of the Inspector 

General (OIG), and terminate rental assistance. 

 Refer the case to HUD's OIG, and terminate rental assistance. 

 

(b)  Administrative Remedies 
The HA will: 

 Terminate assistance and demand payment of restitution in full. 

 Terminate assistance and execute an administrative repayment agreement in accordance 

with the HA's Repayment Policy. 

 Terminate assistance and pursue restitution through civil litigation. 

 Continue assistance at the correct level upon repayment of restitution in full.  

 Permit continued assistance at the correct level and execute an administrative repayment 

agreement in accordance with the HA's repayment policy. 

 

5.  The Case Conference (Meeting) for Serious Violations and Misrepresentations  

When the HA has established that material misrepresentation(s) have occurred, a Case 

Conference will be scheduled with the family representative and the HA staff person who is 

most knowledgeable about the circumstances of the case. 

 

This conference will take place prior to any proposed action by the HA. The purpose of such 

conference is to review the information and evidence obtained by the HA with the participant, 

and to provide the participant an opportunity to explain any document findings which conflict 
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with representations in the family's file. Any documents or mitigating circumstances presented 

by the family will be taken into consideration by the HA. The family will be given two (2) 

weeks to furnish any mitigating evidence. 

 

A secondary purpose of the Participant Conference is to assist the HA in determining the course 

of action most appropriate for the case. Prior to the final determination of the proposed action, 

the HA will consider: 

 The duration of the violation and number of false statements. 

 The family's ability to understand the rules. 

 The family's willingness to cooperate, and to accept responsibility for his/her actions 

 The amount of money involved. 

 The family's past history 

 Whether or not criminal intent has been established. 

 The number of false statements. 

 

6.  Notification to Participant of Proposed Action 

The HA will notify the family of the proposed action no later than 30-60 days after the case 

conference by mail. 
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  Page 1 of 30    form HUD-50075.1 (4/2008)  

 

Part 1:  Summary 
PHA Name:  Housing Authority of the County of Riverside Grant Type and Number     

Capital Fund Program Grant No: CA16 P027-50108         Replacement Housing Factor Grant No:  

Date of CFFP: ___________ 

FFY of Grant: 

 2008  
FFY of Grant Approval: 

 2008  
Original Annual Statement   Reserve for Disasters/ Emergencies           Revised Annual Statement (revision no: 2)   

Performance and Evaluation Report for Period Ending:     Final Performance and Evaluation Report 

Line Summary by Development Account Total Estimated Cost Total Actual Cost 1 

  Original Revised 2 Obligated Expended 

1 Total non-CFP Funds     

2 1406 Operations (may not exceed 20% of line 20)3 152,525.00  152,525.00  152,525.00 152,525.00 

3 1408 Management Improvements  50,000.00  50,000.00  50,000.00 50,000.0 
4 1410 Administration (may not exceed 10% of line 20) 76,262.00   76,262.00   76,262.00 76,262.00 
5 1411 Audit  1,000.00  1,000.00  1,000 1,000 
6 1415 Liquidated Damages 0.00 0.00   

7 1430 Fees and Costs 30,000.00 30,000.00 30,000.00 30,000.00 
8 1440 Site Acquisition 0.00 0.00   

9 1450 Site Improvement 45,000.00   45,000.00   45,000.00 45,000.00 

10 1460 Dwelling Structures 407,838.00     407,838.00     407,838.00 407,838.00 
11 1465.1 Dwelling Equipment—Nonexpendable     

12 1470 Non-dwelling Structures     

13 1475 Non-dwelling Equipment     

14 1485 Demolition     

15 1492 Moving to Work Demonstration     

16 1495.1 Relocation Costs     

17 1499 Development Activities 4     

18a 1501 Collateralization or Debt Service paid by the PHA     

18b 9000 Collateralization or Debt Service paid Via system of 

Direct Payment 

        

19 1502 Contingency (may not exceed 8% of line 20)     

20 Amount of Annual Grant:  (sum of lines 2 to 19) 762,625.00  762,625.00  762,625.00 762,625.00 

21 Amount of line 20 Related to LBP Activities     

22 Amount of line 20 Related to Section 504 Activities     

23 Amount of line 20 Related to Security – Soft Costs     

24 Amount of line 20 Related to Security – Hard Costs     

25 Amount of line 20 Related to Energy Conservation Measures     

 ___________________________________ 
1 To be completed for the Performance and Evaluation Report.  

2 To be completed for the Performance and Evaluation Report or a Revised Annual Statement. 
3 PHAs with under 250 units in management may use 100% of CFP grants for operations. 
4 RHF funds shall be included here. 
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  Page 2 of 30    form HUD-50075.1 (4/2008)  

 

Part 1:  Summary 
PHA Name:   

Housing Authority of the County of Riverside 

Grant Type and Number     

Capital Fund Program Grant No: CA16 P027-50108          Replacement Housing Factor Grant No:  

Date of CFFP: _____________________________ 

FFY of Grant: 

 2008  
FFY of Grant Approval: 

 2008  

Type of Grant 

Original Annual Statement   Reserve for Disasters/ Emergencies            Revised Annual Statement (revision no: 2)   

Performance and Evaluation Report for Period Ending:                           Final Performance and Evaluation Report 

Line Summary by Development Account Total Estimated Cost Total Actual Cost 1 

  Original Revised 2 Obligated Expended 

Signature of Executive Director      Date Signature of Public Housing Director   Date 
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  Page 3 of 30    form HUD-50075.1 (4/2008)  

Part II:  Supporting Pages 

PHA Name: Housing Authority of the County of Riverside  Grant Type and Number   

 Capital Fund Program Grant No: CA16 P027 50108     CFFP (Yes/No):  No        

 Replacement Housing Factor Grant No:  

Federal FY of Grant: 

2008 

Development 

Number 

Name/PHA-Wide 

Activities 

General Description of Major Work 

Categories 

Development 

Account No. 

Quantity Total Estimated Cost Total Actual Cost Status of 

Work 

    Original Revised 1 Funds 

Obligated 2 
Funds 

Expended 
2 

 

  Operations 1406  152,525.00 152,525.00  152,525.00 152,525.00 Completed 

Management 

Improvement 

Management Improvement Items-

computers, hardware & software, upgrade 

video conferencing, digital camera, 

Preventive Maintenance Program, Energy 

Audit, Employee Training, Resident 

Services 

 1408(a)  50,000.00 50,000.00 50,000.00 50,000.00 Completed 

Salaries Staff, management including benefits 1410  76,262.00 76,262.00 76,262.00 76,262.00 Completed 

 Audit 1411  1,000.00 1,000.00 1,000.00 1,000.00  

Consultant Fees Architect & Engineering 1430  30,000.00 30,000.00 30,000.00 30,000.00 Completed  
AMP 220 – CA027001 

Beaumont Apts 
Walkway ADA compliance (REAC 

deficiency) - Convert / Improve any 

needed thresholds / step-downs / walkways 

to handicapped accessible 

1450  45,000.00 45,000.00 45,000.00 45,000.00 Completed 

Move 

Playground to 

50110 
AMP 230 - CA027027 

Mecca 
Kitchen & bath  remodel-cabinets, 

vanities, countertops, floors and appliances  

1460 

 

40 units @ 

apprx 10,196 

407,838.00 407,838.00 407,838.00 407,838.00 Completed  

Contingency Contingency 1502           0.00 0.00 0.00 0.00  
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Part III:  Implementation Schedule for Capital Fund Financing Program 

PHA Name: Housing Authority of the County of 

Riverside  

Grant Type and Number 

  Capital Fund Program No: CA16 P027 - 50108 

  Replacement Housing Factor  No:  

Federal FY of Grant:  

2008 

Development Number 

Name/HA-Wide Activities 

All Fund Obligated  

(Quarter Ending Date) 

All Funds Expended  

(Quarter Ending Date) 

Reasons for Revised Target Dates 

 Original Revised Actual Original Revised Actual  

Operations 06/12/2010  05/19/2009 06/12/2012  05/21/2009  

Management Improvements 06/12/2010  06/12/2010 06/12/2012  02/28/2010  

Administration 06/12/2010  06/12/2010 06/12/2012  02/28/2010  

Audit 06/12/2010  03/07/2011 06/12/2012  06/09/2011  

Energy Audit/Arch & Eng 06/12/2010  05/31/2009 06/12/2012  06/29/2009  

AMP 220 –Site 224 

(001 – Beaumont) 

06/12/2010  11/04/2010 06/12/2012   Grant was over 90% obligated before deadline of 6/12/2010 

AMP 230 – Site 235 

(027- Mecca) 

06/12/2010  10/31/2009 06/12/2012  04/30/2010  

Contingency n/a n/a n/a n/a    

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
___________________________________ 
1 Obligation and expenditure end dates can only be revised with HUD approval pursuant to Section 9j of the U.S. Housing Act of 1937, as amended  
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  Page 5 of 30    form HUD-50075.1 (4/2008)  

Part 1:  Summary 
PHA Name:  Housing Authority of the County of Riverside Grant Type and Number     

Capital Fund Program Grant No: CA16 P027-50109         Replacement Housing Factor Grant No:  

Date of CFFP: ___________ 

FFY of Grant: 

 2009  
FFY of Grant Approval: 

 2009  
Original Annual Statement  Reserve for Disasters/ Emergencies           Revised Annual Statement (revision no:)   

Performance and Evaluation Report for Period Ending:  12-31-2011  Final Performance and Evaluation Report 

Line Summary by Development Account Total Estimated Cost Total Actual Cost 1 

  Original Revised 2 Obligated Expended 

1 Total non-CFP Funds     

2 1406 Operations (may not exceed 20% of line 20)3 152,139.00  152,139.00 152,139.00  20,283.54 

3 1408 Management Improvements  44,000.00  44,000.00 44,000.00 44,000.00 

4 1410 Administration (may not exceed 10% of line 20) 76,069.00   76,069.00 76,069.00 76,069.00 

5 1411 Audit  1,000.00  1,000.00 0.00 0.00 

6 1415 Liquidated Damages 0.00 0.00 0.00 0.00 
7 1430 Fees and Costs 0.00 0.00 0.00 0.00 
8 1440 Site Acquisition 0.00 0.00 0.00 0.00 
9 1450 Site Improvement 0.00   0.00 0.00 0.00 

10 1460 Dwelling Structures 487,487.00     487,487.00 487,487.00  422,795.96  

11 1465.1 Dwelling Equipment—Nonexpendable 0.00   0.00 0.00 0.00 
12 1470 Non-dwelling Structures 0.00   0.00 0.00 0.00 
13 1475 Non-dwelling Equipment 0.00   0.00 0.00 0.00 
14 1485 Demolition 0.00   0.00 0.00 0.00 
15 1492 Moving to Work Demonstration 0.00   0.00 0.00 0.00 
16 1495.1 Relocation Costs 0.00   0.00 0.00 0.00 
17 1499 Development Activities 4 0.00   0.00 0.00 0.00 
18a 1501 Collateralization or Debt Service paid by the PHA 0.00   0.00 0.00 0.00 
18b 9000 Collateralization or Debt Service paid Via system of 

Direct Payment 

0.00   0.00 0.00 0.00 

19 1502 Contingency (may not exceed 8% of line 20) 0.00   0.00   0.00 0.00 

20 Amount of Annual Grant:  (sum of lines 2 to 19) 760,695.00 760,695.00 759,695.00 563,148.50 

21 Amount of line 20 Related to LBP Activities 0.00   0.00 0.00 0.00 
22 Amount of line 20 Related to Section 504 Activities 0.00   0.00 0.00 0.00 
23 Amount of line 20 Related to Security – Soft Costs 0.00   0.00 0.00 0.00 
24 Amount of line 20 Related to Security – Hard Costs 0.00   0.00 0.00 0.00 
25 Amount of line 20 Related to Energy Conservation Measures 228,487.00 273,487.00 0.00 0.00 

 ___________________________________ 
1 To be completed for the Performance and Evaluation Report.  

2 To be completed for the Performance and Evaluation Report or a Revised Annual Statement. 
3 PHAs with under 250 units in management may use 100% of CFP grants for operations. 
4 RHF funds shall be included here. 
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  Page 6 of 30    form HUD-50075.1 (4/2008)  

 Part 1:  Summary 
PHA Name:   

Housing Authority of the County of Riverside 

Grant Type and Number     

Capital Fund Program Grant No: CA16 P027-50109          Replacement Housing Factor Grant No:  

Date of CFFP: _____________________________ 

FFY of Grant: 

 2009  
FFY of Grant Approval: 

 2009  

Type of Grant 

Original Annual Statement   Reserve for Disasters/ Emergencies            Revised Annual Statement (revision no:1 )   

Performance and Evaluation Report for Period Ending:  12/31/2011     Final Performance and Evaluation Report 

Line Summary by Development Account Total Estimated Cost Total Actual Cost 1 

  Original Revised 2 Obligated Expended 

Signature of Executive Director      Date Signature of Public Housing Director   Date 
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Part II:  Supporting Pages 

PHA Name: Housing Authority of the County of Riverside  Grant Type and Number   

 Capital Fund Program Grant No: CA16 P027 50109     CFFP (Yes/No):  No        

 Replacement Housing Factor Grant No:  

Federal FY of Grant: 

2009 

Development 

Number 

Name/PHA-Wide 

Activities 

General Description of Major Work 

Categories 

Development 

Account No. 

Quantity Total Estimated Cost Total Actual Cost Status of 

Work 

    Original Revised 1 Funds 

Obligated 2 
Funds 

Expended 2 

 

  Operations 1406  152,139.00 152,139.00  152,139.00 20,283.54  
Management 
Improvement 

Management Improvement Items-

computers, hardware & software, upgrade 

video conferencing, digital camera, 

Preventive Maintenance Program, Energy 

Audit, Employee Training, Resident 

Services 

 1408(a)  44,000.00 44,000.00  44,000.00 44,000.00  

Salaries Staff, management including benefits 1410  76,069.00 76,069.00  76,069.00 76,069.00  
 Audit 1411  1,000.00 1,000.00  0.00  0.00  
Consultant Fees Energy Audit 1430  0.00 0.00  0.00  0.00   

AMP 210 – CA027019 

Scattered Sites: Fort Dr 
Carpet/vinyl floor replacement in 3 of 9 

units 3974 #1-3 (3974 #4, 3990, 3992, 

3986, 3996 & 3998 Fort already done) 

1460 3 @ 6,000 ea 18,000.00 18,000.00 18,000.00  0.00  

AMP 210 – CA027019 

Scattered Sites: Fort Dr 
Replace swamp coolers w/ A/C dual pack 

For 6 of 9 units (3990, 3992, 3974 #1-4) 

1460 6 @ 7,000 42,000.00 42,000.00  42,000.00 40,345.53  

AMP 220 – CA027008 

Banning Apts 
Replace swamp coolers w/ A/C dual pack 

 

1460 14 units @ 

$7,070 ea 

98,987.00 98,987.00  98,987.00 85,402.80  

AMP 230 - CA027009, 
CA027017, CA027031 

Church & Polk Apts 

Water heater replacements to on-demand 

units 

1460 53 @ 2500         132,500.00 132,500.00          132,500.00 101,047.63  

AMP 230 – CA027041 

Aladdin Apartments 
Remodel cabinets throughout units 

(kitchen, baths, hall, etc.) 

1460 20 @ 9800 196,000.00 196,000.00 196,000.00  196,000.00 Completed 

Contingency Contingency 1502  0.00 0.00  0.00  0.00  
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  Page 8 of 30    form HUD-50075.1 (4/2008)  

 

Part III:  Implementation Schedule for Capital Fund Financing Program 

PHA Name: Housing Authority of the County of 

Riverside  

Grant Type and Number 

  Capital Fund Program No: CA16 P027 - 50109 

  Replacement Housing Factor  No:  

Federal FY of Grant:  

2009 

Development Number 

Name/HA-Wide Activities 

All Fund Obligated  

(Quarter Ending Date) 

All Funds Expended  

(Quarter Ending Date) 

Reasons for Revised Target Dates 

 Original Revised Actual Original Revised Actual  

Operations 09/14/2011  01/31/2010 09/14/2013    

Management Improvements 09/14/2011  01/31/2011 09/14/2013  04/06/2011  

Administration 09/14/2011  08/31/2011 09/14/2013  08/04/2011  

Audit 09/14/2011   09/14/2013   Over 90% obligated by 8/31/2011 
AMP 210 – CA027019 

Scattered Sites: Fort Dr 
09/14/2011  07/31/2011 09/14/2013    

AMP 220 – CA027008 

Banning Apts 
09/14/2011  07/31/2011 09/14/2013    

AMP 230 - CA027009, 
CA027017, CA027031 

Church & Polk Apts 

09/14/2011  07/31/2011 09/14/2013    

AMP 230 – CA027041 

Aladdin Apartments 
09/14/2011  07/31/2011 09/14/2013  12/07/2011  

Contingency        

 

 

 

 

 

 

 

 

 

 

 

 
 
___________________________________ 
1 Obligation and expenditure end dates can only be revised with HUD approval pursuant to Section 9j of the U.S. Housing Act of 1937, as amended 
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  Page 9 of 30    form HUD-50075.1 (4/2008)  

Part 1:  Summary 
PHA Name:   

Housing Authority of the County of Riverside 

Grant Type and Number     

Capital Fund Program Grant No: CA16 P027-50110          Replacement Housing Factor Grant No:  

Date of CFFP: _____________________________ 

FFY of Grant: 

 2010  
FFY of Grant Approval: 

 2010  

Type of Grant 

Original Annual Statement   Reserve for Disasters/ Emergencies                            Revised Annual Statement (revision no: )   

Performance and Evaluation Report for Period Ending:  12/31/2011      Final Performance and Evaluation Report 

Line Summary by Development Account Total Estimated Cost Total Actual Cost1 

  Original Revised2 Obligated Expended 

1 Total non-CFP Funds 0.00    

2 1406 Operations (may not exceed 20% of line 20)3 148,193.00    

3 1408 Management Improvements  50,000.00    

4 1410 Administration (may not exceed 10% of line 20) 74,096.00    

5 1411 Audit  1,000.00    

6 1415 Liquidated Damages 0.00    

7 1430 Fees and Costs 6,000.00    

8 1440 Site Acquisition 0.00    

9 1450 Site Improvement 270,660.00    

10 1460 Dwelling Structures 191,016.00    

11 1465.1 Dwelling Equipment—Nonexpendable 0.00    

12 1470 Non-dwelling Structures 0.00    

13 1475 Non-dwelling Equipment 0.00    

14 1485 Demolition 0.00    

15 1492 Moving to Work Demonstration 0.00    

16 1495.1 Relocation Costs 0.00    

17 1499 Development Activities 4 0.00    

18a 1501 Collateralization or Debt Service paid by the PHA 0.00    

18b 9000 Collateralization or Debt Service paid Via system of Direct Payment 0.00    

19 1502 Contingency (may not exceed 8% of line 20) 0.00    

20 Amount of Annual Grant:  (sum of lines 2 to19) 740,965.00    

21 Amount of line 20 Related to LBP Activities 0.00    

22 Amount of line 20 Related to Section 504 Activities 205,660.00    

23 Amount of line 20 Related to Security – Soft Costs 0.00    

24 Amount of line 20 Related to Security – Hard Costs 0.00    

25 Amount of line 20 Related to Energy Conservation Measures 11,200.00    

 ___________________________________ 
1 To be completed for the Performance and Evaluation Report.  

2 To be completed for the Performance and Evaluation Report or a Revised Annual Statement. 
3 PHAs with under 250 units in management may use 100% of CFP grants for operations. 
4 RHF funds shall be included here. 
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  Page 10 of 30    form HUD-50075.1 (4/2008)  

Part 1:  Summary 
PHA Name:   

Housing Authority of the County of Riverside 

Grant Type and Number     

Capital Fund Program Grant No: CA16 P027-50110          Replacement Housing Factor Grant No:  

Date of CFFP: _____________________________ 

FFY of Grant: 

 2010  
FFY of Grant Approval: 

 2010  

Type of Grant 

Original Annual Statement   Reserve for Disasters/ Emergencies            Revised Annual Statement (revision no: )   

Performance and Evaluation Report for Period Ending:  12/31/2011      Final Performance and Evaluation Report 

Line Summary by Development Account Total Estimated Cost Total Actual Cost 1 

  Original Revised 2 Obligated Expended 

Signature of Executive Director      Date Signature of Public Housing Director   Date 
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 Expires 4/30/2011 

 

  Page 11 of 30    form HUD-50075.1 (4/2008)  

Part II:  Supporting Pages 
PHA Name: Housing Authority of the County of Riverside  Grant Type and Number   

Capital Fund Program Grant No: CA16 P027 50110  CFFP (Yes/No):  No       

Replacement Housing Factor Grant No:  

Federal FFY of Grant: 

2010 

Development  

Number 

Name/PHA-Wide 

Activities 

General Description of Major Work 

Categories 

Development 

Account No. 

Quantity Total Estimated Cost Total Actual Cost Status of Work 

    Original Revised Funds 

Obligated 

Funds 

Expended 

 

  Operations 1406  148,193.00     

 Management Improvement 1408  50,000.00     

Salaries Staff, management including benefits 1410  74,096.00     

 Audit 1411  1,000.00     

Consultant Fees and 

Costs 

Architect and Engineering, Environmental 

Reviews 
1430  6,000.00 

    

AMP 210 - CA027007 - 

Jackson 

Walkway ADA compliance (REAC 

deficiency) - Convert / Improve any needed 

thresholds / step-downs / walkways to 

handicapped accessible 

1450 68 units 148,660.00 

    

AMP 220 - CA027001 -  

Beaumont 

Remove / Replace Playground equipment and 

base including re-route sprinkler lines 
1450  65,000.00 

    

AMP 220 - CA027008 - 

Banning 

Walkway ADA compliance (REAC 

deficiency) - Convert / Improve any needed 

thresholds / step-downs / walkways to 

handicapped accessible 

1450 14 units  57,000.00 

    

AMP 230 - CA027009, 

CA027017 - Thermal 

Kitchen remodel- cabinets, counters, floors 

and appliances, excluding tenant provided 

refrigerator 

1460 28 @ 6822 191,016.00 

    

Contingency Contingency 1502  0.00     
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  Page 12 of 30    form HUD-50075.1 (4/2008)  

Part III:  Implementation Schedule for Capital Fund Financing Program 

PHA Name:  

Housing Authority of the County of Riverside  

Grant Type and Number 

  Capital Fund Program No: CA16 P027 - 50110 

  Replacement Housing Factor  No:  

Federal FFY of Grant:  

2010 

Development Number 

Name/HA-Wide Activities 

All Fund Obligated  

(Quarter Ending Date) 

All Funds Expended  

(Quarter Ending Date) 

Reasons for Revised Target Dates 1 

 Original Revised Actual Original Revised Actual  

Operations 07/14/2012   07/14/2014    

Management Improvements 07/14/2012   07/14/2014    

Administration 07/14/2012   07/14/2014    

Audit 07/14/2012   07/14/2014    

Fees and Costs 07/14/2012   07/14/2014    

Site Improvement 07/14/2012   07/14/2014    

Dwelling Structures 07/14/2012   07/14/2014    

        

        

        

        

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
___________________________________ 
1 
Obligation and expenditure end dates can only be revised with HUD approval pursuant to Section 9j of the U.S. Housing Act of 1937, as amended 
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  Page 13 of 30    form HUD-50075.1 (4/2008)  

Part 1:  Summary 
PHA Name:   

Housing Authority of the County of Riverside 

Grant Type and Number     

Capital Fund Program Grant No: CA16 P027-50111          Replacement Housing Factor Grant No:  

Date of CFFP: _____________________________ 

FFY of Grant: 

 2011  
FFY of Grant Approval: 

 2011  

Type of Grant 

Original Annual Statement   Reserve for Disasters/ Emergencies            Revised Annual Statement (revision no: )   

Performance and Evaluation Report for Period Ending:  12/31/2011      Final Performance and Evaluation Report 

Line Summary by Development Account Total Estimated Cost Total Actual Cost1 

  Original Revised2 Obligated Expended 

1 Total non-CFP Funds 0.00    

2 1406 Operations (may not exceed 20% of line 20)3 92,000.00    

3 1408 Management Improvements  50,000.00    

4 1410 Administration (may not exceed 10% of line 20) 61,500.00    

5 1411 Audit  1,000.00    

6 1415 Liquidated Damages 0.00    

7 1430 Fees and Costs 4,720.00    

8 1440 Site Acquisition 0.00    

9 1450 Site Improvement 0.00    

10 1460 Dwelling Structures 406,000.00    

11 1465.1 Dwelling Equipment—Nonexpendable 0.00    

12 1470 Non-dwelling Structures 0.00    

13 1475 Non-dwelling Equipment 0.00    

14 1485 Demolition 0.00    

15 1492 Moving to Work Demonstration 0.00    

16 1495.1 Relocation Costs 0.00    

17 1499 Development Activities 4 0.00    

18a 1501 Collateralization or Debt Service paid by the PHA 0.00    

18b 9000 Collateralization or Debt Service paid Via system of Direct Payment 0.00    

19 1502 Contingency (may not exceed 8% of line 20) 0.00    

20 Amount of Annual Grant:  (sum of lines 2 to19) 615,220.00    

21 Amount of line 20 Related to LBP Activities 0.00    

22 Amount of line 20 Related to Section 504 Activities 0.00    

23 Amount of line 20 Related to Security – Soft Costs 0.00    

24 Amount of line 20 Related to Security – Hard Costs 0.00    

25 Amount of line 20 Related to Energy Conservation Measures 308,000.00    

 ___________________________________ 
1 To be completed for the Performance and Evaluation Report.  

2 To be completed for the Performance and Evaluation Report or a Revised Annual Statement. 
3 PHAs with under 250 units in management may use 100% of CFP grants for operations. 
4 RHF funds shall be included here. 

  



Annual Statement/Performance and Evaluation Report                    U.S. Department of Housing and Urban Development 

Capital Fund Program, Capital Fund Program Replacement Housing Factor and                    Office of Public and Indian Housing  

Capital Fund Financing Program                     OMB No. 2577-0226 

 Expires 4/30/2011 

 

  Page 14 of 30    form HUD-50075.1 (4/2008)  

Part 1:  Summary 
PHA Name:   

Housing Authority of the County of Riverside 

Grant Type and Number     

Capital Fund Program Grant No: CA16 P027-50111          Replacement Housing Factor Grant No:  

Date of CFFP: _____________________________ 

FFY of Grant: 

 2011  
FFY of Grant Approval: 

 2011  

Type of Grant 

Original Annual Statement   Reserve for Disasters/ Emergencies            Revised Annual Statement (revision no: )   

Performance and Evaluation Report for Period Ending:  12/31/2011      Final Performance and Evaluation Report 

Line Summary by Development Account Total Estimated Cost Total Actual Cost 1 

  Original Revised 2 Obligated Expended 

Signature of Executive Director      Date Signature of Public Housing Director   Date 
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 Expires 4/30/2011 

 

  Page 15 of 30    form HUD-50075.1 (4/2008)  

 

Part II:  Supporting Pages 
PHA Name: Housing Authority of the County of Riverside  Grant Type and Number   

Capital Fund Program Grant No: CA16 P027 50111  CFFP (Yes/No):  No       
Replacement Housing Factor Grant No:  

Federal FFY of Grant: 

2011 

Development  

Number 

Name/PHA-Wide 

Activities 

General Description of Major Work 

Categories 

Development 

Account No. 

Quantity Total Estimated Cost Total Actual Cost Status of Work 

    Original Revised Funds 

Obligated 

Funds 

Expended 

 

  Operations – costs associated with building 

onsite leasing offices and maintenance shop in 

accordance with Asset Management- Average 

Cost of construction from planning to building 

to furnishing office is between $75,000 to 

$100,000.  

1406  92,000.00     

 Management Improvement – Staff salaries for 

planning, design, implementation and 

monitoring of the physical improvements for 

the major activities below and employee 

benefit contributions. Training – Cost of travel 

and accommodations of bi-annual 

maintenance and modernization meetings. 

1408  50,000.00     

Salaries Staff, management including benefits - Staff 

salaries for planning, design, implementation 

and monitoring of the management 

improvements for the construction of the 

leasing offices and maintenance shops and 

employee benefit contributions. Staff costs to 

prepare and send out bid documents, County 

Counsel Reviews and plan checks by 

Riverside County Facilities Management 

divisions, including permit fees and costs. 

1410  61,500.00     

 Audit for Grant No : CA16 P027 50111 1411  1,000.00     

Consultant Fees and 

Costs 

Architect and Engineering, Environmental 

Reviews for the major work described in detail 

below.  Should the Architect and Engineering, 

Environmental Reviews exceed the estimated 

costs of $4,720, excess charges will be drawn 

from Operations (1406) 

1430  4,720.00 
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  Page 16 of 30    form HUD-50075.1 (4/2008)  

Part II:  Supporting Pages 
PHA Name: Housing Authority of the County of Riverside  Grant Type and Number   

Capital Fund Program Grant No: CA16 P027 50111  CFFP (Yes/No):  No       

Replacement Housing Factor Grant No:  

Federal FFY of Grant: 

2011 

Development  

Number 

Name/PHA-Wide 

Activities 

General Description of Major Work 

Categories 

Development 

Account No. 

Quantity Total Estimated Cost Total Actual Cost Status of Work 

AMP 220: CA16-P027-

015 

Site 223 Idyllwild 

SAN JACINTO 

Kitchen remodel-cabinets, counters, floors, & 

appliances  

(To be completed via Contract) 

1460 
14 units @ 

7000 ea. 
98,000.00 

    

AMP 220: CA16-

P027-013 
Site 221 Fairview 

LAKE ELSINORE 

Air Conditioning replacement-dual-pack 

(Energy conservation measure) 

(To be completed via Contract) 

1460 
16 units @ 

7000 ea. 
112,000.00 

    

AMP 210: CA16-P027-

018-1 

Site 213 Dracaea 

MORENO VALLEY 

Air conditioning replacement-dual-pack 

(Energy conservation measure) 

(To be completed via Contract) 

1460 

28 units on 

roof @ 7000 

ea. 

196,000.00 

    

Contingency Contingency 1502  0.00     
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  Page 17 of 30    form HUD-50075.1 (4/2008)  

 

Part III:  Implementation Schedule for Capital Fund Financing Program 

PHA Name:  

Housing Authority of the County of Riverside  

Grant Type and Number 

  Capital Fund Program No: CA16 P027 - 50111 

  Replacement Housing Factor  No:  

Federal FFY of Grant:  

2011 

Development Number 

Name/HA-Wide Activities 

All Fund Obligated  

(Quarter Ending Date) 

All Funds Expended  

(Quarter Ending Date) 

Reasons for Revised Target Dates 1 

 Original Revised Actual Original Revised Actual  

Operations 08/02/2013   08/02/2015    

Management Improvements 08/02/2013   08/02/2015    

Administration 08/02/2013   08/02/2015    

Audit 08/02/2013   08/02/2015    

Fees and Costs 08/02/2013   08/02/2015    

Site Improvement 08/02/2013   08/02/2015    

Dwelling Structures 08/02/2013   08/02/2015    

        

        

        

        

 

 

 

 

 

 

 

 

 

 

 

 
___________________________________ 
1 
Obligation and expenditure end dates can only be revised with HUD approval pursuant to Section 9j of the U.S. Housing Act of 1937, as amended 
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  Page 18 of 30    form HUD-50075.1 (4/2008)  

 

Part 1:  Summary 
PHA Name:   

Housing Authority of the County of Riverside 

Grant Type and Number     

Capital Fund Program Grant No: CA16 P027-50112          Replacement Housing Factor Grant No:  

Date of CFFP: _____________________________ 

FFY of Grant: 

 2012  
FFY of Grant Approval: 

 2012  

Type of Grant 

Original Annual Statement   Reserve for Disasters/ Emergencies            Revised Annual Statement (revision no: )   

Performance and Evaluation Report for Period Ending:        Final Performance and Evaluation Report 

Line Summary by Development Account Total Estimated Cost Total Actual Cost1 

  Original Revised2 Obligated Expended 

1 Total non-CFP Funds 0.00    

2 1406 Operations (may not exceed 20% of line 20)3 110,084.00    

3 1408 Management Improvements  50,000.00    

4 1410 Administration (may not exceed 10% of line 20) 56,675.00    

5 1411 Audit  1000.00    

6 1415 Liquidated Damages 0.00    

7 1430 Fees and Costs 4,000.00    

8 1440 Site Acquisition 0.00    

9 1450 Site Improvement 107,000.00    

10 1460 Dwelling Structures 238,000.00    

11 1465.1 Dwelling Equipment—Nonexpendable 0.00    

12 1470 Non-dwelling Structures 0.00    

13 1475 Non-dwelling Equipment 0.00    

14 1485 Demolition 0.00    

15 1492 Moving to Work Demonstration 0.00    

16 1495.1 Relocation Costs 0.00    

17 1499 Development Activities 4 0.00    

18a 1501 Collateralization or Debt Service paid by the PHA 0.00    

18b 9000 Collateralization or Debt Service paid Via system of Direct Payment 0.00    

19 1502 Contingency (may not exceed 8% of line 20) 0.00    

20 Amount of Annual Grant:  (sum of lines 2 to19) 566,759.00    

21 Amount of line 20 Related to LBP Activities 0.00    

22 Amount of line 20 Related to Section 504 Activities 0.00    

23 Amount of line 20 Related to Security – Soft Costs 0.00    

24 Amount of line 20 Related to Security – Hard Costs 0.00    

25 Amount of line 20 Related to Energy Conservation Measures     

 ___________________________________ 
1 To be completed for the Performance and Evaluation Report.  

2 To be completed for the Performance and Evaluation Report or a Revised Annual Statement. 
3 PHAs with under 250 units in management may use 100% of CFP grants for operations. 
4 RHF funds shall be included here. 
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  Page 19 of 30    form HUD-50075.1 (4/2008)  

Part 1:  Summary 
PHA Name:   

Housing Authority of the County of Riverside 

Grant Type and Number     

Capital Fund Program Grant No: CA16 P027-50112          Replacement Housing Factor Grant No:  

Date of CFFP: _____________________________ 

FFY of Grant: 

 2012  
FFY of Grant Approval: 

 2012  

Type of Grant 

Original Annual Statement   Reserve for Disasters/ Emergencies            Revised Annual Statement (revision no: )   

Performance and Evaluation Report for Period Ending:        Final Performance and Evaluation Report 

Line Summary by Development Account Total Estimated Cost Total Actual Cost 1 

  Original Revised 2 Obligated Expended 

Signature of Executive Director      Date Signature of Public Housing Director   Date 
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  Page 20 of 30    form HUD-50075.1 (4/2008)  

 

Part II:  Supporting Pages 
PHA Name: Housing Authority of the County of Riverside  Grant Type and Number   

Capital Fund Program Grant No: CA16 P027 50111  CFFP (Yes/No):  No       
Replacement Housing Factor Grant No:  

Federal FFY of Grant: 

2012 

Development  

Number 

Name/PHA-Wide 

Activities 

General Description of Major Work 

Categories 

Development 

Account No. 

Quantity Total Estimated Cost Total Actual Cost Status of Work 

    Original Revised Funds 

Obligated 

Funds 

Expended 

 

  Operations – costs associated with building 

onsite leasing offices and maintenance shop in 

accordance with Asset Management- Average 

Cost of construction from planning to building 

to furnishing office is between $75,000 to 

$100,000. 

1406   

 

110,084.00 

    

 Management Improvement – Staff salaries for 

planning, design, implementation and 

monitoring of the physical improvements for 

the major activities below and employee 

benefit contributions. Training – Cost of travel 

and accommodations of bi-annual 

maintenance and modernization meetings. 

1408   

 

50,000.00 

    

Salaries Staff, management including benefits - Staff 

salaries for planning, design, implementation 

and monitoring of the management 

improvements for the construction of the 

leasing offices and maintenance shops and 

employee benefit contributions. Staff costs to 

prepare and send out bid documents, County 

Counsel Reviews and plan checks by 

Riverside County Facilities Management 

divisions, including permit fees and costs. 

1410   

 

 

56,675.00 

    

 Audit for Grant No : CA16 P027 50112 1411  1,000.00     

Consultant Fees and 

Costs 

Architect and Engineering, Environmental 

Reviews for the major work described in detail 

below.  Should the Architect and Engineering, 

Environmental Reviews exceed the estimated 

costs of $4,000, excess charges will be drawn 

from Operations (1406) 

1430  4,000.00 
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  Page 21 of 30    form HUD-50075.1 (4/2008)  

Part II:  Supporting Pages 
PHA Name: Housing Authority of the County of Riverside  Grant Type and Number   

Capital Fund Program Grant No: CA16 P027 50111  CFFP (Yes/No):  No       

Replacement Housing Factor Grant No:  

Federal FFY of Grant: 

2012 

Development  

Number 

Name/PHA-Wide 

Activities 

General Description of Major Work 

Categories 

Development 

Account No. 

Quantity Total Estimated Cost Total Actual Cost Status of Work 

AMP 210: CA16-P027-

018-1 

Site 213 Dracaea 

MORENO VALLEY 

Air conditioning replacement-dual-pack 

(Energy conservation measure) 

(To be completed via Contract) 

1460 
28 units @ 

$7,000 

 

$196,000 

    

AMP 210: CA16-P027-

016 CA16-P027-020 

Site 213 Gloria  

Moreno Valley 

Air conditioning replacement-dual-pack 

(Energy conservation measure) 

(To be completed via Contract) 

1460 
6 units @ 

$7,000 
$42,000 

    

 

AMP 220: CA16-P027-

011/014  
Site 221 Broadway 

Lake Elsinore 

Walkway ADA compliance (REAC 

deficiency) - Convert / Improve any needed 

thresholds / step-downs / walkways to 

handicapped accessible 

(To be completed via Contract) 

1450 28 units $68,000 

    

AMP 220: CA16-P027-

013 

Site 221 Fairview 

Lake Elsinore 

Walkway ADA compliance (REAC 

deficiency) - Convert / Improve any needed 

thresholds / step-downs / walkways to 

handicapped accessible 

(To be completed via Contract) 

1450 16 units $39,000 

    

Contingency Contingency 1502  0.00     
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Part III:  Implementation Schedule for Capital Fund Financing Program 

PHA Name:  

Housing Authority of the County of Riverside  

Grant Type and Number 

  Capital Fund Program No: CA16 P027 - 50111 

  Replacement Housing Factor  No:  

Federal FFY of Grant:  

2012 

Development Number 

Name/HA-Wide Activities 

All Fund Obligated  

(Quarter Ending Date) 

All Funds Expended  

(Quarter Ending Date) 

Reasons for Revised Target Dates 1 

 Original Revised Actual Original Revised Actual  

Operations 03/11/2014   03/11/2016    

Management Improvements 03/11/2014   03/11/2016    

Administration 03/11/2014   03/11/2016    

Audit 03/11/2014   03/11/2016    

Fees and Costs 03/11/2014   03/11/2016    

Site Improvement 03/11/2014   03/11/2016    

Dwelling Structures 03/11/2014   03/11/2016    

        

        

        

        

 

 

 

 

 

 

 

 

 

 

 

 
___________________________________ 
1 
Obligation and expenditure end dates can only be revised with HUD approval pursuant to Section 9j of the U.S. Housing Act of 1937, as amended 
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Part I: Summary 

PHA Name/Number 

Housing Authority of the County of Riverside/C027 
Locality (City/County and State) Riverside/Riverside 

County, California 

 

Original 5-Year Plan     Revision No: 7 

A. Development Number and Name Work 

Statement for 

Year 1 

FFY Grant 

2012 

 

Work Statement for Year 2 

FFY Grant:  2013 

 

(Now 2013 info) 

Work Statement for Year 3 

FFY Grant:  2014 
 

(Now 2014 info) 

Work Statement for Year 4 

FFY Grant:  2015 

 

(Now 2015 info) 

Work Statement for Year 5 

FFY Grant:  2016 

 

 

 (Now 2016 info) 

 

 

 210 Site 211 34th Street 

CA16-P027-006/012 

Riverside 

Annual 
Statement 

 

$203,000 $107,300 $70,000 

 

$120,000 

  Site 212 Jackson 

CA16-P027-007 

Riverside 

 $557,600 

 

NO WORK NO WORK $476,000 

  Site 213 Gloria  

CA16-P027-016 CA16-

P027-020 

Moreno Valley 

 NO WORK $228,000 $327,000 $70,000 

  Site 213 Dracaea 

CA16-P027-018-1 

Moreno Valley 

 NO WORK $60,000 $292,000 $85,000 

  Site 214 Fort Drive 

CA16-P027-019-1  

Riverside 

 $63,000 NO WORK  $52,000 

 

$49,000 

  Site 214 - Sherman 

CA16-P027-019-2 

Moreno Valley 

 NO WORK $4,800 $16,000 NO WORK 

  Site 214 Highland 

CA16-P027-022 

Riverside 

 NO WORK $28,000 $10,000 NO WORK 

   

AMP 210  

SUBTOTAL 

 

$823,600 $428,100 $767,000 $800,000 
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Part I: Summary 

PHA Name/Number 

Housing Authority of the County of Riverside/C027 

Locality (City/County and State) Riverside/Riverside 

County, California 
 

Original 5-Year Plan     Revision No: 7 

A. Development Number and Name Work 

Statement for 

Year 1 

FFY Grant 

2011 

 

Work Statement for Year 2 

FFY Grant:  2012 

 

Work Statement for Year 3 

FFY Grant:  2013 
 

Work Statement for Year 4 

FFY Grant:  2014 

 

Work Statement for Year 5 

FFY Grant:  2015 

 

 AMP 

220  

Site 221 Broadway 

CA16-P027-011/014 

Lake Elsinore  

 $82,000 

 

$196,000 $196,000 $0 

  Site 221 Fairview 

CA16-P027-013 

Lake Elsinore 

 $39,000 NO WORK NO WORK NO WORK 

  Site 222 Midway 

CA16-P027-021 

Perris 

 $280,000 $97,000 $35,000 $48,000 

  Site 223 Idyllwild 

CA16-P027-015 

San Jacinto 

` NO WORK $162,800 NO WORK $98,000 

  Site 224  5th & Maple 

CA16-P027-001 

Beaumont 

 NO WORK NO WORK NO WORK $154,000 

  Site 225 – Williams 

CA16-P027-008 

Banning 

 $126,000 $49,000 $16,800 $75,000 

   

AMP 220  

SUBTOTAL 

 

$527,000 $504,800 $247,800 $375,000 
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Part I: Summary 

PHA Name/Number 

Housing Authority of the County of Riverside/C027 
Locality (City/County and State) Riverside/Riverside 

County, California 

 

Original 5-Year Plan     Revision No: 7 

A. Development Number and Name Work Statement 

for Year 1 

FFY Grant 2011 

 

Work Statement for Year 2 

FFY Grant:  2012 

 

Work Statement for Year 3 

FFY Grant:  2013 
 

Work Statement for Year 4 

FFY Grant:  2014 

 

Work Statement for Year 5 

FFY Grant:  2015 

 

 AMP 

230 

Site 231 Don English  

CA16-P027-018-2 Desert Hot 

Springs  

 $102,000 NO WORK $342,000 NO WORK 

  Site 232 - Corrigedor 

CA16-P027-010 Cathedral City 

 $34,000 $60,000 $57,000 

 

$16,800 

  Site 233 Aladdin 

CA16-P027-041 

Indio 

 49,000 NO WORK NO WORK 

 

$74,000 

  Site 234 Polk & Church 

CA16-P027-009/017/031 

Thermal 

 NO WORK $364,000 $120,000 $68,000 

  Site 235 Seventh St. 

CA16-P027-027  

Mecca 

 NO WORK NO WORK NO WORK $97,000 

   

AMP 230  SUBTOTAL 

 

$185,000 $424,000 $519,000 $255,800 

  

TOTAL WORK FOR AMPS 

 

$1,535,600 $1,356,900 $1,533,800 $1,430,800 

G Operations  $155,000 $155,000 $155,000 $155,000 

 Management Improvements  $50,000 $50,000 $50,000 $50,000 

 Administration  $75,000 $75,000 $75,000 $75,000 

 Consultant Fees  $0 $25,000 $0 $0 

 Total CFP Funds (Est.) $750,000.00 $1,815,600 $1,661,900 $1,813,800 $1,710,800 

 Total Replacement Housing Factor Funds 0 0 0 0 0 
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Part II: Supporting Pages—Work Activities 

Activities for  

Year 1 
Activities for Year :2 

FFY Grant: 2012 PHA FY: 

Activities for Year: 3 

FFY Grant: 2013 PHA FY: 

  Quantity Estimated Cost  Quantity Estimated Cost 

See  

Annual 

Statement 

AMP 210: CA16-P027-006/012 
Site 211, 34th Street 

RIVERSIDE 

  AMP 210: CA16-P027-006/012 
Site 211, 34th Street 

RIVERSIDE 

  

 Kitchen remodel-cabinets, 

counters, floors, & appliances 

29 units @ $7000 ea. $203,000 Water heater replacement 29 units @ $2500 ea. $72,500 

       Carpet 29 units @ $1200 ea $34,800 

       

 AMP 210: CA16-P027-007 
Site 212 Jackson 

RIVERSIDE 

  AMP 210: CA16-P027-007 
Site 212 Jackson 

RIVERSIDE 

  

 Carpet 68 units @ $1200 ea $81,600 NO WORK  $0 

 A/C replacement 68 units x $7000 ea $476,000    

       

 AMP 210: CA16-P027-016/020 

Site 213 Gloria St. 

MORENO VALLEY 

  AMP 210: CA16-P027-016/020 

Site 213 Gloria St. 

MORENO VALLEY 

  

 NO WORK  $0 Kitchen remodel-cabinet, 

counters, floors & appliances 

34 units @ $7000 ea. $228,000 

       

 AMP 210: CA16-P027-018-1 

Site 213 Dracaea 

MORENO VALLEY 

  AMP 210: CA16-P027-018-1 

Site 213 Dracaea 

MORENO VALLEY 

  

 NO WORK  $0 Stucco, color-coat and paint trim 5 bldgs, 28 units $60,000 

       

 AMP 210: CA16-P027-019-1 
Site 214 Fort Drive 

RIVERSIDE 

  AMP 210: CA16-P027-019-1 

Site 214 Fort Drive 

RIVERSIDE 

  

 Kitchen remodel-cabinets, 

counters, floors and appliances  

9 @ $7000 ea. $63,000 NO WORK  $0 
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 AMP 210: CA16-P027-019-2 
Site 214 - Sherman 

MORENO VALLEY 

  AMP 210: CA16-P027-019-2  
Site 214 - Sherman 

MORENO VALLEY 

  

 NO WORK  $0 CARPET 4 units @ $1200 ea $4,800 

       

 AMP 210: CA16-P027-022  

Site 214 Highland 

RIVERSIDE 

  AMP 210: CA16-P027-022  

Site 214 Highland 

RIVERSIDE 

  

 NO WORK  $0 Kitchen replacement-cabinets, 

counters, floors,& appliances 

4 units @ $ 7000 ea. $28,000 

       

 AMP 220: CA16-P027-

011/014  

Site 221 Broadway 

LAKE ELSINORE 

  AMP 220: CA16-P027-

011/014  

Site 221 Broadway 

LAKE ELSINORE 

  

 Water main valve and pressure 

regulator replacement 

28 units $14,000 Air Conditioning replacement-

dual-pack 

28 units @ $7000 ea. $196,000 

 

       

       

 AMP 220: CA16-P027-013 
Site 221 Fairview 

LAKE ELSINORE 

  AMP 220: CA16-P027-013 
Site 221 Fairview 

LAKE ELSINORE 

  

    NO WORK . $0 

       

 AMP 220: CA16-P027-021 

Site 222 Midway 

PERRIS 

  AMP 220: CA16-P027-021 

Site 222 Midway 

PERRIS 

  

 Kitchen remove and replace 40 units @ $7K ea. 280,000 Walkway ADA compliance 

(REAC deficiency) - Convert / 

Improve any needed thresholds / 

step-downs / walkways to 

handicapped accessible 

   $97,000 
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 AMP 220: CA16-P027-015 

Site 223 Idyllwild 

SAN JACINTO 

  AMP 220: CA16-P027-015 

Site 223 Idyllwild 

SAN JACINTO 

  

 NO WORK  $0 Carpet 14 units @ 1200 $16,800 

 

    Kitchen Remodel – cabinets, 

counters, floors and appliances 

14 units @ $8000 ea. $112,000 

    Walkway ADA compliance 

(REAC deficiency) - Convert / 

Improve any needed thresholds / 

step-downs / walkways to 

handicapped accessible 

 $34,000 

       

 AMP 220: CA16-P027-001 

Site 224,  5th & Maple 

BEAUMONT 

  AMP 220: CA16-P027-001 

Site 224,  5th & Maple 

BEAUMONT 

  

 NO WORK  $0 NO WORK  $0 

       

 AMP 220: CA16-P027-008 
Site 225 – Williams 

BANNING 

  AMP 220: CA16-P027-008 
Site 225 – Williams 

BANNING 

  

 Kitchen remodel-cabinets, 

counters. floors, and appliances 

14 units @ $9000 ea. $126,000 Water heater replacement 14 units @ $2500 ea. $49,000 

       

 AMP 230: CA16-P027-018-2 

Site 231 Don English 

DESERT HOT SPRINGS 

  AMP 230: CA16-P027-018-2 

Site 231 Don English 

DESERT HOT SPRINGS 

  

 Walkway ADA compliance 

(REAC deficiency) - Convert / 

Improve any needed thresholds / 

step-downs / walkways to 

handicapped accessible 

 

 $102,000.00 

 

NO WORK  $0 

       

 AMP 230: CA16-P027-010 

Site 232 - Corrigedor 

CATHEDRAL CITY 

  AMP 230: CA16-P027-010 
Site 232 - Corrigedor 

CATHEDRAL CITY 

  

 Walkway ADA compliance 

(REAC deficiency) - Convert / 

Improve any needed thresholds / 

step-downs / walkways to 

handicapped accessible 

 

 $34,000.00 

 

Roof replacement 5 bldgs  $60,000 
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 AMP 230: CA16-P027-041 

Site 233 Aladdin 

INDIO 

  AMP 230: CA16-P027-041 

Site 233 Aladdin 

INDIO 

  

 Walkway ADA compliance 

(REAC deficiency) - Convert / 

Improve any needed thresholds / 

step-downs / walkways to 

handicapped accessible 

 $49,000  NO WORK   $0  

       

 AMP 230: CA16-P027-

009/017/031  

Site 234 Polk & Church 

THERMAL 

  AMP 230: CA16-P027-

009/017/031  

Site 234 Polk & Church 

THERMAL 

  

 NO WORK  $0 Carports 4 for T1 x 12=48 

8 for T2 x 12=96 

Total: 144@ $1000 

$144,000 

    Sewer Pump Improvements T2 $50,000 

    Color  Coat & Paint T2 $170,000 

       

 AMP 230: CA16-P027-027 

Site 235 Seventh St. 

MECCA 

  AMP 230: CA16-P027-027 

Site 235 Seventh St. 

MECCA 

  

 NO WORK  $0 NO WORK  $0 
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Part II: Supporting Pages—Work Activities 

Activities for  

Year 1 
Activities for Year :4 

FFY Grant: 2014 
PHA FY: 

Activities for Year: 5 

FFY Grant: 2015 

PHA FY: 

See  Quantity Estimated Cost  Quantity Estimated Cost 

Annual 

Statement 

AMP 210: CA16-P027-006/012 Site 

211, 34th Street 

RIVERSIDE 

  AMP 210: CA16-P027-006/012 
Site 211, 34th Street 

RIVERSIDE 

  

  Walkway ADA compliance (REAC 

deficiency) - Convert / Improve any 

needed thresholds / step-downs / 

walkways to handicapped accessible 

   $70,000  Ornamental Fencing 1 unit $75,000 

    Remove and replace irrigation  $45,000 

       

 AMP 210: CA16-P027-007 
Site 212 Jackson 

RIVERSIDE 

  AMP 210: CA16-P027-007 
Site 212 Jackson 

RIVERSIDE 

  

 NO WORK  $0 Kitchen and Bath remodel 68 units x $7000 $476,000 

       

 AMP 210: CA16-P027-016/020 

Site 213 Gloria St. 

MORENO VALLEY 

  AMP 210: CA16-P027-016/020 

Site 213 Gloria St. 

MORENO VALLEY 

  

 a/c remove and replace 34 units & 1 Mgr 

Office/Mt. Shop @ 

$7000 ea. 

$245,000 *Hot water heater & closet 

enclosures, older section 

11 buildings –20 units $70,000 

 Walkway ADA compliance (REAC 

deficiency) - Convert / Improve any 

needed thresholds / step-downs / 

walkways to handicapped accessible 

 $82,000    

 AMP 210: CA16-P027-018-1 

Site 213 Dracaea 

MORENO VALLEY 

  AMP 210: CA16-P027-018-1 

Site 213 Dracaea 

MORENO VALLEY 

  

 Carpet 28 units @ $1000 ea $28,000 Ornamental fencing/metal 

dumpster doors 

 $85,000 

 Kitchen remodel- cabinets, counters, 

floors, & appliances 

28 units @ $7000 

ea. 

$196,000    

 Walkway ADA compliance (REAC 

deficiency) - Convert / Improve any 

needed thresholds / step-downs / 

walkways to handicapped accessible 

 $68,000    
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 AMP 210: CA16-P027-019-1 Site 

214 Fort Drive 

RIVERSIDE 

  AMP 210: CA16-P027-019-1 

Site 214 Fort Drive 

RIVERSIDE 

  

 Remove front wood siding and stucco 

and remove and replace windows 

9 units, 4 bldgs.  $30,000 Cooler remove and replace to a/c 7 units @ $7000 ea 

(2 units excl) 

$49,000 

 Walkway ADA compliance (REAC 

deficiency) - Convert / Improve any 

needed thresholds / step-downs / 

walkways to handicapped accessible 

 $22,000    

       

 AMP 210: CA16-P027-019-2 Site 

214 - Sherman 

MORENO VALLEY 

  AMP 210: CA16-P027-019-2  
Site 214 - Sherman 

MORENO VALLEY 

  

 Remove and replace garage doors 4 units x $1,500 $6,000 NO WORK  $0 

 Walkway ADA compliance (REAC 

deficiency) - Convert / Improve any 

needed thresholds / step-downs / 

walkways to handicapped accessible 

 $10,000    

       

 AMP 210: CA16-P027-022  

Site 214 Highland 

RIVERSIDE 

  AMP 210: CA16-P027-022  

Site 214 Highland 

RIVERSIDE 

  

 Walkway ADA compliance (REAC 

deficiency) - Convert / Improve any 

needed thresholds / step-downs / 

walkways to handicapped accessible 

 $10,000 NO WORK  $0 

       

 AMP 220: CA16-P027-011/014  

Site 221 Broadway 

LAKE ELSINORE 

  AMP 220: CA16-P027-011/014  

Site 221 Broadway 

LAKE ELSINORE 

  

 Kitchen remodel 28 @ $7000 $196,000 NO WORK  $0 

       

 AMP 220: CA16-P027-013 
Site 221 Fairview 

LAKE ELSINORE 

  AMP 220: CA16-P027-013 
Site 221 Fairview 

LAKE ELSINORE 

  

 NO WORK  $0 NO WORK  $0 

       

 AMP 220: CA16-P027-021 

Site 222 Midway 

PERRIS 

  AMP 220: CA16-P027-021 

Site 222 Midway 

PERRIS 

  

 Color coat stucco damaged areas 10 bldgs $35,000 CARPET 40 units @ $1200 ea $48,000 
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 AMP 220: CA16-P027-015 

Site 223 Idyllwild 

SAN JACINTO 

  AMP 220: CA16-P027-015 

Site 223 Idyllwild 

SAN JACINTO 

  

 NO WORK  $0 Cooler remove and replace with a/c 14 units @ $7000 ea $98,000 

       

 AMP 220: CA16-P027-001 

Site 224,  5th & Maple 

BEAUMONT 

  AMP 220: CA16-P027-001 

Site 224,  5th & Maple 

BEAUMONT 

  

 NO WORK  $0 Structural Enhancements: 

Roof redesign, front porch 

additions/ remove and replace 

doors/windows 

7 bldgs./ 14 units $154,000 

       

 AMP 220: CA16-P027-008 
Site 225 – Williams 

BANNING 

  AMP 220: CA16-P027-008 
Site 225 – Williams 

BANNING 

  

 Carpet 14 units @1200 $16,800 Playground 1 unit $45,000 

    Front approach at gate replacement 1 unit $30,000 

       

 AMP 230: CA16-P027-018-2 

Site 231 Don English 

DESERT HOT SPRINGS 

  AMP 230: CA16-P027-018-2 

Site 231 Don English 

DESERT HOT SPRINGS 

  

 Carpet 42 units @ 1200 $48,000 NO WORK  $0 

 Kitchen remodel 42 units @ $7000 $294,000    

       

 AMP 230: CA16-P027-010 Site 232 

- Corrigedor CATHEDRAL CITY 

  AMP 230: CA16-P027-010 Site 

232 - Corrigedor 

CATHEDRAL CITY 

  

 Playground w/cover 1 unit $57,000 Carpet 14 units @ $1200 $16,800.00 

       

 AMP 230: CA16-P027-041 

Site 233 Aladdin 

INDIO 

  AMP 230: CA16-P027-041 

Site 233 Aladdin 

INDIO 

  

 NO WORK  $0 Hot water heaters replacement to 

on-demand 

20 @ $2500 $50,000 

    Carpet 20 units @ $1200 ea $24,000 
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 AMP 230: CA16-P027-

009/017/031  

Site 234 Polk & Church 

THERMAL 

  AMP 230: CA16-P027-

009/017/031  

Site 234 Polk & Church 

THERMAL 

  

 Front porch enhancements on Thermal 

1 

28 units, 20k x 6 

bldgs 

$120,000 Walkway ADA compliance 

(REAC deficiency) - Convert / 

Improve any needed thresholds / 

step-downs / walkways to 

handicapped accessible 

 

 $68,000.00 

 

       

 AMP 230: CA16-P027-027 

Site 235 Seventh St. 

MECCA 

  AMP 230: CA16-P027-027 

Site 235 Seventh St. 

MECCA 

  

 NO WORK  $0 Walkway ADA compliance 

(REAC deficiency) - Convert / 

Improve any needed thresholds / 

step-downs / walkways to 

handicapped accessible 

 

 $97,000.00 
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 GENERAL PROVISIONS 
 
The Public Housing Reform Act of 1998 includes language that allows the United States 
Department of Housing and Urban Development (HUD) to assist Section 8 Housing Choice 
Voucher Program (HCVP) recipients to purchase a home.  HUD published the Section 8 
Homeownership Program Final Rule that implemented this option under Section 8(y) of the 
U.S. Housing Act of 1937 that authorized a public housing agency (PHA) to provide tenant-
based assistance for an eligible family that purchases a home.  The rule became effective 
on October 12, 2000.  CFR 982.625(c)(1)(i) enables the Housing Authority to provide 
monthly homeownership assistance payments to eligible families.    
 
The Housing Choice Voucher (HCV) Homeownership Program (HP) allows qualified 
participants the option to purchase a home and use the HCV Housing Assistance Payment 
(HAP) towards mortgage payments and other allowable housing costs.  
 
The purpose of the Homeownership Program Administrative Plan is to establish policies for 
carrying out the program in a manner consistent with HUD requirements and local 
objectives.  The Plan covers both admission and participation in the program.  The HACR 
is responsible for complying with all changes in HUD regulations pertaining to these 
programs.  If such changes conflict with this Plan, HUD regulations will have precedence. 

   
The HACR’s policies and practices are designed to provide assurances that all persons 
with disabilities will be provided reasonable accommodations so that they may fully access 
the housing program.  Persons requiring special accommodations due to a disability must 
notify the HACR, in writing, of their needs.  The reasonable accommodation request will be 
verified via a Licensed Professional and then reviewed by the HACR. The HACR will 
provide written notification of either the approval or denial of the reasonable 
accommodation request. In matters where the HACR has discretion, waivers to existing 
policy shall be determined by the Executive Director or designee. 



 

 

Homeownership Assistance Program  

Administrative Plan 2012 
 

4 

A.  FAMILY ELIGIBILITY REQUIREMENTS 

 
The HCV Homeownership Program (HP) of the Housing Authority of the County of 
Riverside (HACR) is available to qualified Housing Choice Voucher participants.  
Participation in the Homeownership Program is voluntary. Applicants must meet the 
following criteria to be considered for the HACR HP. 
 

     1.  First-Time Homeowner  
 
An eligible Section 8 HCVP family must be considered a first-time home buyer.  A first-time 
home buyer means that no member of the household has had any interest or ownership in 
any residence during the three years before applying for homeownership assistance or at 
the commencement of participation in the homeownership program. The purchaser must 
sign a sworn application attesting that they have not owned a home or have been included 
on a home loan.  In addition, the last three years tax returns will be reviewed to ascertain 
that no mortgage interest or real estate tax deductions have been claimed.  
 
Single parents or displaced homemakers who owned a home while married or resided in a 
home owned by a spouse also qualify as first time homebuyers provided that three years 
have passed since homeownership ended.   
 

     2.  Minimum Income Requirements 
 
Calculation of income-eligibility for the purpose of admission to the HCV Homeownership 
Program will be conducted under the guidelines for HCV rental assistance as noted in this 
Administrative Plan. 
 
The head of household, spouse and/or other adult member(s) of the household that will 
hold title to the home must have a combined annual gross income of not less than 50% of 
the Area Median Income (AMI) adjusted for the family size. 
 
A family whose income does not meet the 50% AMI requirement, but does meet all other 
HP requirements, may request admission provided the family can demonstrate that the 
annual income is not less than the HUD minimum requirement established below: 
 

a. In the case of a disabled family, the monthly Federal Supplemental Security Income 
(SSI) benefit for an individual living alone (or paying his or her share of food and 
housing costs) multiplied by twelve; or 

b. In the case of other families, the Federal minimum wage multiplied by 2,000. 
 
In addition, a family that meets the applicable HUD minimum income requirement 
described above, but not the HACR minimum income limit of 50% AMI, shall be considered 
to satisfy the minimum income requirement only if: 
 

a. The family demonstrates that it has been pre-qualified or pre-approved for 
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financing; 
b. The pre-qualified or pre-approved financing meets any HACR established 

requirements under 982.632 for financing the purchase of the home (including 
qualifications of lenders and terms of financing); and 

c. The pre-qualified or pre-approved financing amount is sufficient to purchase 
housing that meets HQS in the HACR’s jurisidication. 

 
Welfare assistance may not be included in the minimum gross annual income above, 
except for elderly or disabled families. Welfare assistance includes payments from Cal 
Works/TANF (Cash Aid for needy families), Supplementary Security Income (SSI) that is 
subject to an income eligibility test, food stamps, general assistance (GA); or other welfare 
assistance as specified by HUD. 
 

     3. Minimum Employment Requirements 

 
One or more adult members of the household that will hold title to the home must be 
currently employed and working not less that an average of 30 hours per week and has 
been so continuously employed for one year prior to execution of the sales agreement. 
 
Once escrow has closed, employment by the adult member of the household that holds 
title to the home must continue at least 30 hours per week. Should an event arise that the 
homeowner loses employment a 90 day grace period will be granted for them to regain 
fulltime employment.    
 
Employment requirements do not apply to elderly or disabled families that otherwise qualify 
for HP. A family with a member with disabilities may request an exemption from the work 
requirements if needed as a reasonable accommodation for the disabled family member.  
HACR and HUD minimum income requirements still apply. 
 
The HACR’s Executive Director and/or designee may also consider whether and to what 
extent an employment interruption is considered permissible in satisfying the employment 
requirement.  The Executive Director and/or designee may also consider successive 
employment during the one-year period and self-employment in a business. 
 
The family must still meet the overall minimum income requirements outlined in Section 2. 
 

     4.  Minimum Down Payment Requirements 
 

       a. The family must demonstrate the ability to provide a minimum of three percent (3%) 
           down payment on the home. 

b. At least one percent (1%) of the down payment must come from the family’s           
           personal resources. CFR 982.625(g)(1) 
       c. FSS participants may use FSS escrows towards this requirement. Families with an   
           Individual Development Account (IDA) may also count these funds towards the         
           minimum down payment. 
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5.  Other Program Requirements 
 

a.  The family must be under HCV rental assistance in Riverside County for the most 
recent 12 consecutive months prior to application for HCV Homeownership. 

b.  The family must have completed an initial HCV lease term and completed the    
family’s first annual recertification in the HCV Program. The family must terminate a 
current lease agreement in compliance with the lease when transitioning into          
homeownership. 

       c. The family must verify that no family member has previously defaulted on a              
            mortgage loan assisted under the HCV HP. 

d. All families will be required to complete a series of 15 workshops through 
Community Action IDA Program and provide verification of workshop completion.  
Working families will be required to complete the application process to gain entry 
into the IDA Program so they may earn a 2:1 match of savings. Workshops may 
include the following: 

 First Time Home Buyers Information 

 Lenders Language and Procedures 

 Home Safety:  Fire and Earthquake 

 Selecting a Realtor and the Right Home 

 Basic Repair & Maintenance 

 Budgeting 

 Balancing Your Checkbook 

 Understanding Credit & Credit Cards 

 Credit Repair 

 Debt Management 

 Financial Planning 

 Borrowing Basics (basic concepts of loans) 
d. The head of household and any adult member that will hold title to the home must 

successfully complete a HUD approved 8 hour homeownership and housing 
counseling program. At a minimum, the counseling will cover the following:  

 Home Maintenance       

 Budgeting and money management    

 Credit Counseling      

 Financing 

 Locating a home  

 Fair housing, predatory lending 

 Truth in lending, RESPA 
e. Family members may not owe any debt to the HACR or other Housing Authority. EIV 

will be run to determine if the family has/had owed any debts to any Housing 
Authority. If it is found that the family owes money to any Housing Authority, they will 
be disqualified from utilizing this program. 

 f. The family must maintain good tenant standing with its landlord and the HACR.  The 
family must provide a letter from their landlord when entering this program. The letter 
must certify that the family has paid rent on time for the past 12 months, is current 
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with rent and has kept the rental unit in good repair (ie: no damage beyond normal 
wear and tear). 

g. The designated Head of Household must actively participate in the Family Self-    
Sufficiency (FSS) program with homeownership as one of the established goals. 

      h. The family must also:   

 Comply with HUD Family Obligations under the HCV Program. If the 
HA has mailed out one or more pre-termination appointments within 
the past 3 years for either failing to provide and/or other program 
violations, the family will be disqualified from utilizing the 
homeownership program until such time that this requirement is met; 

 Adhere to the requirements of their lease agreement; 

 Not have outstanding debts to the landlord or to any utility company; 

 Report all Household Income; 

 Pass the most recent Housing Quality Standards (HQS) inspection 
with no tenant-caused failure items. 

 

B. Eligible Units 
 
HCV Homeownership assistance may be used to purchase units within the jurisdiction of 
the HACR that are under construction or already existing at the time the family is approved 
for homeownership. The family unit size will be determined as it is for the Housing Choice 
Voucher rental program. 
 

     1. Unit types 
 

a.  One unit property (single family residence).  
b.  A single dwelling unit in a cooperative, condominium or planned use development. 

     c.  A manufactured home with a permanent foundation, if the family has the right to       
           occupy the same site for a period of at least forty (40) years. 
     d.  The unit must be seller occupied or vacant for at least ninety (90) days; an                
           exception is where the tenants are purchasing the unit in which they have been        
           residing.  

e.  The unit must pass HQS. 
 
Depending on the unit size selected by the family, the HACR may approve the purchase of 
a unit up to one bedroom size larger than the authorized payment standard the family 
qualifies for and the unit must be deemed affordable (the family’s portion cannot be higher 
than 50% of gross income). 
  

     2. HCV Housing Quality Standards 

 
The unit must be inspected by the HACR and satisfy the Housing Quality Standards (HQS) 
for the HCV Program before HP assistance can begin. The HQS inspection will be 
completed prior to the independent inspection to prevent the family from the added 
expense of an inspection in the event the home has major damage or necessary repairs 
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that the Seller will not agree to repair and/or the buyer, made aware of the repairs, no 
longer wishes to purchase the home. 
 
In the event the subject property receives a public complaint after escrow closes or is 
visibly in disrepair, the HACR reserves the right to conduct a HQS inspection.  
 

     3. Independent Inspection     

 
The unit must be inspected by a certified independent inspector designated and paid by 
the family, and pre-approved by the HACR. The inspector must be a member of the 
California Real Estate Inspectors Association, the American Society of Home Inspectors, or 
the International Conference of Building Officials. This inspection must cover, at a 
minimum, all major building systems and components including: 
 

 Foundation and structure 

 Housing interior and exterior 

 Roofing 

 Plumbing 

 Electrical systems 

 Heating systems 
 
The HACR must receive and approve a copy of the inspection report before HP assistance 
will commence. The HACR may disapprove a unit for assistance under HP because of 
information obtained through the inspection report, even if the unit passes the HQS 
inspection. If the HACR or 3

rd
 party (such as an entity providing down payment assistance) 

calls out additional repairs, the buyer will be required to pay a re-inspection fee to the 
certified inspector who completed the original home inspection. 
 

     4. Other Requirements for Eligible Units 
 
The seller of the home may not be on the HUD list of debarred and suspended contractors, 
or subject to a limited denial of participation under 24 CFR Part 24. 
 

C. Homeownership Confirmation Letter 
 
Once approved for participation in the HCV HP, the family will be issued a confirmation 
letter subject to the following requirements: 
 

 The family must execute a statement in which the family agrees to comply with all 
family obligations under the Homeownership Option. 

 Selection Period: The family will be given 90 calendar days to locate a home to 
purchase. Within two weeks prior to the end of the selection period, if the family has 
not yet selected a home, the family may submit a written request to the HACR for 

one 30 day extension.  The extension request must include the reason for the 
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extension and outline the family’s search efforts. The extension request will be 
reviewed and verified by the HACR and if an extension is granted, the family will 
receive a revised Confirmation Letter with the new Selection Period expiration date. 
Any extension granted is at the discretion of the HACR and the availability of funds 
to provide monthly mortgage assistance. 

 After a home is chosen during the 90 day Selection Period, the family will be given 

90 calendar days to open and close escrow. The opening of escrow must occur 
no later than the last day of the Selection Period.  

 It is the family’s responsibility to find a home that meets the criteria for voucher 
homeownership assistance. 

 The HACR may require families unable to locate a suitable unit during the Selection 
Period to wait for a period of one (1) year to re-apply for HP. 

 The family must report its progress towards locating and purchasing a unit if 
requested by the HACR. 

 
If the family is unable to locate an acceptable unit for purchase during the Selection Period, 
the HACR may, at its discretion, allow the family to remain leased up under the HCV rental 
voucher.  
 
If the family submits a purchase contract to the HACR that is not approved due to reasons 
other than the family’s lack of compliance, the family may request an extension using the 
process outlined above in this paragraph under Selection Period.  
 

D. Purchase Agreement 
 
Prior to execution of the offer to purchase, or the Purchase Agreement, the financing terms 
must be provided by the family to the HACR for approval. 
 
The Purchase Agreement must include the following: 
 

 Specify the price and other terms of the sale by the seller to the purchaser. 

 Provide that the purchaser will arrange for a certified inspection of the unit by 
an independent certified inspector selected by the purchaser.  

 State that the purchaser is not obligated to purchase the unit unless such 
inspections are satisfactory to both the HACR and purchaser. 

 Provide that the purchaser is not obligated to pay for any necessary repairs. 

 Provide that the purchaser is not obligated to purchase if the mortgage 
financing terms, or any other terms, are not approved by the HACR, and 

 Contain a seller certification from the HACR that the seller has not been 
debarred, suspended, or subject to a limited denial of participation in 
accordance with 24 CFR Part 24.  
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E. Affordability 

 
The purchase price of the home must be affordable to the family, as determined by the 
HACR and the Lender. The price shall be considered affordable if the monthly 
homeownership expenses payable by the family do not exceed fifty percent (50%) of the 
family’s total monthly gross income. 

 

F. Financing of Purchase 

 
The family must allow the HACR to review the terms of the mortgage secured to purchase 
the property before close of escrow. The HACR may disapprove proposed financing, 
refinancing or other debt if the HACR determines that the debt is unaffordable to the family 
or if the HACR determines that the lender or the loan terms do not meet HACR or HUD 
qualifications. The family must locate and qualify for a mortgage that meets the following 
requirements: 
 
     a.  The mortgage must be determined to be affordable by the HACR. The HACR 

may take into account expenses such as interest, taxes and insurance when 
determining affordability. The family’s portion of the monthly homeownership 
expenses may not exceed (50%) of the family’s total monthly gross income. 

     b.  Short-term mortgages with large final “balloon payment” will not be allowed. 
     c.  Interest only mortgages will not be allowed. 
     d.  Only fully amortized, fixed rate mortgages will be allowed. 
     e.  The family may not obtain private first mortgage financing from a family member 

or any other private source. 
     f.  The mortgage must be provided, insured, or guaranteed by the State or Federal   

government and comply with secondary mortgage market underwriting 
requirements. 

 

G. Calculation of Homeownership Assistance Payment 

 
Calculation of income for the purpose of determining income eligibility for admission to the 
program and/or determining the family’s total tenant payment will be conducted under the 
guidelines for the  HCV rental assistance program except as otherwise noted in this 
section. 
  

    1. Occupancy of Home 

 
The HAP will only be paid while the family resides in the home. If the family moves out of    
the home, the HACR will discontinue payment of the HAP commencing with the month       
after the family moves out.  
 
     a.   Amount of monthly homeownership assistance payment. While the family is 

residing in the home, the HACR shall pay a monthly homeownership assistance 
payment on behalf of the family that is equal to the lower of the payment 
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standard minus the total tenant payment; or the family’s monthly homeownership 
expenses minus the total tenant payment.  

     b.   Initial Payment Standard. The initial payment standard for a family is the lower of 
the payment standard for the family unit size (Voucher size); or the payment 
standard for the size of the home.   

     c.   Payment Standard for subsequent reexaminations. Reexaminations (interims and 
annual reexaminations) will use a Payment Standard that is the greater of the      
payment standard as determined in accordance with the initial payment standard 
at the commencement of homeownership assistance; or the Payment Standard 
in effect at the time of the reexamination as determined using the requirements of 
Section F(1)(b) of this plan. At no time will the HACR use a Payment                     
Standard less than the initial Payment Standard at the close of escrow.  

     d.   The HACR will use the same Payment Standard schedule, Payment Standard      
               amounts, and Subsidy Standards for the HP as for the rental voucher program. 
     e.   Exception rent areas. If the home is located in an exception payment                     
               standard area, the HACR must use the appropriate payment standard for the       
               exception payment standard area. 
     f.   Affordability of housing costs. Total monthly homeownership expenses payable 

by the family, as defined in (g) below, must be less than (50%) of the family’s       
total gross income.   

     g.   Homeownership expenses. The HACR will use the following expenses to 
determine the total homeownership expense for calculation of the HAP:  

 Principal, interest, taxes and insurance (PITI) and mortgage 
insurance/private mortgage insurance (Mi/PMI), if applicable on initial 
mortgage debt and any refinancing of such debt,  

 Real estate taxes may not exceed 2%. 

 Utility allowance for the home as determined by the HACR. 
      h.  If a member of the family is a person with disabilities, such debt may include debt 
               incurred by the family to finance costs needed to make the home accessible for    
               such person, if the HACR has determined that allowance of such costs as            
               homeownership expenses is needed as a reasonable accommodation for the       
               disabled family.  
 

     2.  Cooperative and Condominiums 

 
For cooperative members only (owners of condos) the following cooperative charges          
will also be used toward the homeownership expense: 
 
      a.  Charges included in the cooperative occupancy agreement including payment for 
               real estate taxes and public assessments on the home; 
      b.  Cooperative or condominium operating charges or maintenance fees assessed by 
              the condominium or cooperative homeowner association. 
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3.  HAP Payment  

 
      a.  The HACR will pay the HAP according to the terms established in the agreement  
               the HACR and Lender have entered into. If the assistance payment exceeds the  
               amount due to the lender, the excess will be paid directly to the family. 
      b.  The HACR will provide the lender with notice of the amount of the HAP and 

amount of the family’s portion of the total homeownership expenses prior to close 
of escrow. 

      c.  Procedure for termination of homeownership assistance. 

 The family shall be entitled to the same termination notice and informal 
hearing procedures set forth in this Administrative Plan for participants in 
the HCV rental assistance program.  

      d.  Automatic termination of HAP. 

 Homeownership assistance for a family terminates automatically 180 
calendar days after the last HAP paid on behalf of the family. The HACR 
has the discretion to grant relief from this requirement in those cases where 
automatic termination would result in extreme hardship for the family. 

 

    4.  Income Changes 

 
      a.  Changes in income must be reported in writing within 10 days of the                      
               occurrence. Changes will be processed if they are anticipated to continue for sixty 
              (60) or more days and is a monthly increase or decrease of $100 or more. Once   
               these changes have been verified, the HACR will process an interim to be            
               applied, the first of the following month the change was reported.  

 

H. Maximum Term of Homeownership Assistance 

 
The time limits below apply to all family members having an ownership interest in the unit 
during the time that homeownership payments are made; and, the spouse of any member 
of the household who has an ownership interest in the unit during the time that 
homeownership payment are made. Except in the case of a family that qualifies as an 
elderly or disabled family, all families, including families that become elderly during the 
term of the homeownership assistance are subject to the following maximum terms: 

   Initial mortgage term of twenty (20) years or longer. The maximum term of    
  homeownership assistance will be fifteen (15) years. 

   Initial mortgage term of less than twenty (20) years. The maximum term of    
  homeownership assistance will be ten (10) years. 

 
If, during the course of homeownership assistance, the family ceases to qualify as elderly 
or disabled, the maximum term as defined in Section G will become applicable from the 
date homeownership assistance commenced. The HACR will provide a family at least six 
(6) months of homeownership assistance after the maximum term becomes applicable 
provided the family is otherwise eligible to receive homeownership assistance in 
accordance with 682.634. 
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The initial maximum term limit applies if the family receives assistance for more than one 
home purchase, even if received from another housing authority.  

 

I.  Portability 
 
The HACR will permit portability of the homeownership assistance (the HACR’s portion) to 
another jurisdiction, provided the receiving jurisdiction operates a similar homeownership 
program for which the applicant qualifies and for which the receiving PHA is accepting new 
homeownership families. 
 

    1. Incoming Portable Families 

 
     a.  May purchase a unit within the jurisdiction of the HACR, provided the HACR is      
               accepting new homeownership families at the time of the purchase. 
     b. Must be under HCV rental assistance in Riverside County for the most recent 12 

consecutive months prior to application for HCV Homeownership. 
     c.  Must meet the education, counseling, and all other HP requirements of the 

HACR. 
     d.  Must be certified by initiating Housing Authority that the family is in good standing 
               with that HA and Landlord.   
 
The HACR must promptly notify the initial HA if the Family has purchased an eligible unit 
under the program, or if the family is unable to purchase a home within the maximum time 
established by the HACR. 
 

    2. Outgoing Portable Families 

 
Outgoing portable families need to adhere to the following: 

 
     a.  Purchase a unit within the receiving jurisdiction, provided they operate a                
               homeownership program and they are accepting new homeownership families at 
               the time of the purchase. 
     b.  Must meet the education, counseling, and all other HP requirements of the           
               receiving Housing Authority. 
     c.  Must be certified by the initiating HACR that the family is in good standing with      
               the Housing Authority and Landlord. 
     d. The initiating HACR must promptly notify the HA, if the Family has purchased an  
               eligible unit under the program, or if the family is unable to purchase a home 
  within the maximum time established by the HA.   

 

J. Move with Continued Tenant-Based Assistance 

 
A family receiving HACR homeownership assistance may purchase and move to a new 
unit with continued voucher homeownership assistance as long as no family member owns 
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any title or other interest in the prior home. A family receiving homeownership assistance 
may move to a new unit with continued voucher homeownership assistance no more than 
once every five (5) years and the total of such assistance terms is subject to the maximum 
term described in this paragraph. 
 

1. Purchase of a new unit 

 
A family receiving homeownership assistance may purchase and move to a new unit          
with continued assistance, provided that the family fulfills all requirements of the HP at     
the time of the purchase of the new unit. The following applies to a family purchasing a       
new unit under the HP: 
 

a. The family will not be eligible to move with continued assistance for a period of  
  Five (5) years after the initial purchase.  

    b.  The HACR may, at its discretion, require the family to complete a new housing     
               counseling program or receive additional counseling prior to close of escrow. 
    c.  The requirement that the family must be a first time homebuyer is not applicable. 
    d.  The HACR may deny permission to move with continued assistance in the case 
  of lack of funding or if the HACR has denied or terminated assistance to the 
  family under section N below. 

 

2. Sale of Original HP Unit and Return to Tenant-Based Rental Assistance  

  
The HACR may, at its discretion, allow a family to return to tenant-based rental                    
assistance. The following applies to a family returning to tenant-based rental assistance: 
 
      a.  The HACR may deny permission to move with continued assistance in the case 

of lack of funding or if the HACR has denied or terminated assistance to the 
family as defined under Section K of this plan. 

      b.  The HACR will not commence continued tenant-based assistance for occupancy 
of a rental unit so long as any family member owns any title or other interest in 
the home previously assisted through the HP. In addition, Eighteen (18) months 
must have passed since the family’s receipt of homeownership assistance. 

   

K. Denial or Termination of Assistance 

 
The HACR shall deny or terminate homeownership assistance for the family in                    
accordance with the following: 

 Failure to report all household income. 

 Failure to comply with Housing Authority County of Riverside HCV Homeownership 
Program requirements.  

 Failure to comply with any HUD Family Obligations. 

 Failure to meet the Housing Authority of the County of Riverside’s Zero Tolerance 
Policy 

 The family defaults on the mortgage(s). 
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L. Recapture 

 
The HACR will not recapture any Homeownership Voucher payments unless there was    
an act of fraud or misrepresentation of material facts in order to obtain a benefit. The       
HCV HP recapture provision does not apply to any other program funds that may be        
used in the transaction. 

   

M.  Program Size and Waiver or Modification of Homeownership Policies 

 
The Executive Director (ED) of the HACR, and/or designee shall have the discretion to 
waive or modify any provision of the Homeownership Program or policies not governed by 
statute or regulation for good cause or to comply with changes in HUD regulations or          
directives. The ED and/or designee may limit homeownership assistance to families in 
accordance of CFR 982.626 (b).  
 
For fiscal year 2011-2012, the HACR has established a homeownership assistance limit of 
no more than 16 families. 
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 Notice 

A. Introduction: 

 

This statement of policy is intended to define the policies over which the Housing Authority of 

the County of Riverside has discretion.  Administration of the Affordable Public Housing 

Program and the functions and responsibilities of the Housing Authority of the County of 

Riverside (HA) staff shall be in compliance with the United States Department of Housing and 

Urban Development‘s (HUD) Public Housing Regulations as well as federal, state and local fair 

housing laws and regulations.  The Code of Federal Regulations (CFR) Title 24 outlines the 

program and its various mandatory requirements.  This Statement of Policies does not change 

any of the requirements of 24 CFR and in the event of any apparent differences, the Code of 

Federal Regulations supersedes.   It is the intent of the Housing Authority of the County of 

Riverside to comply with all program regulations and directives as published by the U. S. 

Department of Housing and Urban Development.   In matters where the HA has discretion, 

waivers to existing policy shall be determined by the Executive Director or his designee.  

 

The HA is committed to the goals and policies contained in the Housing Element of the General 

Plan for the County of Riverside and the County of Riverside Consolidated Plan. 

 

B. Service Policy/Accommodations 

This policy is applicable to all situations described in this Administrative Plan Statement of 

Policies when a family initiates contact with the HA, when the HA initiates contact with a 

family including when a family applies, and when the HA schedules or reschedules 

appointments of any kind. 

 

It is the policy of this HA to be customer service oriented in the administration of our housing 

programs, and to exercise and demonstrate a high level of professionalism while providing 

housing services to the families within our jurisdiction. 

 

The HA‘s policies and practices are designed to provide assurances that all persons with 

disabilities will be provided reasonable accommodations so that they may have equal access to 

the housing programs and related services.  Persons requiring special accommodations due to a 

disability must notify the HA of their needs. 

 

C. Translation of Documents 

The Housing Authority will translate documents into other languages when feasible. 

 

D. Family Outreach 

It is the goal of the HA to assure that participating families in the program are representative of 

the County‘s targeted population groups, as identified in the Consolidated Plan of its area of 

operation. The HA will publicize and disseminate information to make known the availability of 

housing assistance and related services for low income families on an as needed basis.  The HA 

will publicize the availability and nature of housing assistance for low income families in a 

newspaper of general circulation, minority media, and by other suitable means (such as 

distributing information to non-profit agencies within the county).  
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E. Privacy Rights and Providing Information to Others 

The HA‘s policy regarding release of information is in accordance with state and local laws 

which restricts the release of family information.  A signed authorization of release of 

information is required for release of information to interested parties. 

 

The HA‘s practices and procedures are designed to safeguard the privacy of applicants, program 

participants, and participating owners or property managers.  All applicant and participant hard 

files and imaged files will be stored in a secure location that is only accessible by authorized 

staff. 

 

F. Equal Opportunity 

The HA practices equal opportunity in hiring, promotion and conditions of employment.  The 

HA will comply with the equal opportunity housing requirements in regard to non-

discrimination in housing. 

 

G. Rules and Regulations 

This Administrative Plan/Statement of Policies is set forth to define the HA‘s local policies for 

operation of the housing programs in the context of federal laws and regulations.  All issues 

related to Public Housing not addressed in this document are governed by such federal 

regulations, HUD memos, notices and guidelines, or other applicable law. 

 

H. Jurisdiction 

The HA‘s area of operation is all of the incorporated and unincorporated cities and areas in 

Riverside County. 

 

I. Monitoring Program Performance, Inspections, Asset Management 

The HA will monitor program performance in compliance with the Annual Contributions 

Contract and other applicable laws, regulations and guidelines.  The HA has converted 

successfully to Asset Management and will continue to monitor and operate its PH 

developments to comply with any applicable laws, regulations and guidelines in relation to 

Asset Management.  It is the agency‘s objective to receive the highest rating from HUD using 

the Public Housing Assessment System (PHAS) or other HUD system. 

 

Inspections will be conducted to ensure that units meet Uniform Physical Condition Standards 

(UPCS) in accordance with the Code of Federal Regulations 24 CFR Part 5, Subpart G—

Physical Condition Standards and Inspection Requirements SOURCE: 63 FR 46577, Sept. 

1, 1998, unless otherwise noted. § 5.701 Applicability. (a) This subpart applies to housing 

assisted under the HUD programs listed in 24 CFR 200.853(a). (b) This subpart applies to 

housing with mortgages insured or held by HUD, or housing that is receiving assistance from 

HUD, under the programs listed in 24 CFR 200.853(b). (c) This subpart also applies to Public 

Housing (housing receiving assistance under the U.S. Housing Act of 1937, other than under 

section 8 of the Act). (d) For purposes of this subpart, the term ‗‗HUD housing‘‘ means the 

types of housing listed in paragraphs (a), (b), and (c) of this section. [63 FR 46577, Sept. 1, 

1998, as amended at 65 FR 77240, Dec. 8, 2000] Office of the Secretary, HUD § 5.703 

Physical condition standards for HUD housing that is decent, safe, sanitary and in good 

repair (DSS/GR). HUD housing must be decent, safe, sanitary and in good repair. Owners of 

housing described in § 5.701(a), mortgagors of housing described in § 5.701(b), and PHAs and 
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other entities approved by HUD owning housing described in § 5.701(c), must maintain such 

housing in a manner that meets the physical condition standards set forth in this section in order 

to be considered decent, safe, sanitary and in good repair.  These standards address the major 

areas of the HUD housing: the site; the building exterior; the building systems; the dwelling 

units; the common areas; and health and safety considerations. (a) Site. The site components, 

such as fencing and retaining walls, grounds, lighting, mailboxes/project signs, parking 

lots/driveways, play areas and equipment, refuse disposal, roads, storm drainage and walkways 

must be free of health and safety hazards and be in good repair. The site must not be subject to 

material adverse conditions, such as abandoned vehicles, dangerous walks or steps, poor 

drainage, septic tank back-ups, sewer hazards, excess accumulations of trash, vermin or rodent 

infestation or fire hazards. (b) Building exterior. Each building on the site must be structurally 

sound, secure, habitable, and in good repair. Each building‘s doors, fire escapes, foundations, 

lighting, roofs, walls, and windows, where applicable, must be free of health and safety hazards, 

operable, and in good repair. (c) Building systems. Each building‘s domestic water, electrical 

system, elevators, emergency power, fire protection, HVAC, and sanitary system must be free 

of health and safety hazards, functionally adequate, operable, and in good repair. (d) Dwelling 

units. (1) Each dwelling unit within a building must be structurally sound, habitable, and in 

good repair. All areas and aspects of the dwelling unit (for example, the unit‘s bathroom, call-

for-aid (if applicable), ceiling, doors, electrical systems, floors, hot water heater, HVAC (where 

individual units are provided), kitchen, lighting, outlets/switches, patio/porch/balcony, smoke 

detectors, stairs, walls, and windows) must be free of health and safety hazards, functionally 

adequate, operable, and in good repair. (2) Where applicable, the dwelling unit must have hot 

and cold running water, including an adequate source of potable water (note for example that 

single room occupancy units need not contain water facilities). (3) If the dwelling unit includes 

its own sanitary facility, it must be in proper operating condition, usable in privacy, and 

adequate for personal hygiene and the disposal of human waste. (4) The dwelling unit must 

include at least one battery-operated or hardwired smoke detector, in proper working condition, 

on each level of the unit. (e) Common areas. The common areas must be structurally sound, 

secure, and functionally adequate for the purposes intended. The basement/garage/carport, 

restrooms, closets, utility, mechanical, community rooms, day care, halls/corridors, stairs, 

kitchens, laundry rooms, office, porch, patio, balcony, and trash collection areas, if applicable, 

must be free of health and safety hazards, operable, and in good repair. All common area 

ceilings, doors, floors, HVAC, lighting, outlets/switches, smoke detectors, stairs, walls, and 

windows, to the extent applicable, must be  free of health and safety hazards, operable, and in 

good repair. These standards for common areas apply, to a varying extent, to all HUD housing, 

but will be particularly relevant to congregate housing, independent group homes/residences, 

and single room occupancy units, in which the individual dwelling units (sleeping areas) do not 

contain kitchen and/or bathroom facilities. (f) Health and safety concerns. All areas and 

components of the housing must be free of health and safety hazards. These areas include, but 

are not limited to, air quality, electrical hazards, elevators, emergency/fire exits, flammable 

materials, garbage and debris, handrail hazards, infestation, and lead-based paint. For example, 

the buildings must have fire exits that are not blocked and have hand rails that are undamaged 

and have no other observable deficiencies. The housing must have no evidence of infestation by 

rats, mice, or other vermin, or of garbage and debris. The housing must have no evidence of 

electrical hazards, natural hazards, or fire hazards. The dwelling units and common areas must 

have proper ventilation and be free of mold, odor (e.g., propane, natural gas, methane gas), or 

other observable deficiencies. 
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The housing must comply with all requirements related to the evaluation and reduction of lead-

based paint hazards and have available proper certifications of such (see 24 CFR part 35). (g) 

Compliance with State and local codes. The physical condition standards in this section do not 

supersede or preempt State and local codes for building and maintenance with which HUD 

housing must comply. HUD housing must continue to adhere to these codes. 

§ 5.705 Uniform physical inspection requirements. 

Any entity responsible for conducting a physical inspection of HUD housing, to determine 

compliance with this subpart, must inspect such HUD housing annually in accordance with 

HUD-prescribed physical inspection procedures. The inspection must be conducted annually 

unless the program regulations governing the housing provide otherwise or unless HUD has 

provided otherwise by notice. [65 FR 77240, Dec. 8, 2000] 

 

Note: The PHA will inspect units at least once per calendar year, not once per fiscal year as was 

previously required. 

 

J. PROGRAM INTEGRITY MONITORING (PIM)  

The Housing Authority of the County of Riverside HA administers Program Integrity 

Monitoring (PIM). The purpose of the program is to ensure that public funds are paid only on 

behalf of qualified and eligible participants, and to landlords and owners who comply with all 

contract provisions in accordance with federal regulations.  (Refer to Appendix N) 

 

PIM also staffs a toll-free fraud hotline [(800) 300-0439].  Through this hotline, the public can 

anonymously report any suspected participant/owner/employee fraud.  The fraud hotline 

number is available through the internet web site, as a telephone option when calling the office 

and Housing Authority newsletters. 

 

K. Requests for Information from Files 

The HA will make records available to individuals and organizations with legitimate purposes.  

In order not to cause a financial burden on the HA, charges for this information will be 25 cents 

per page for photocopies, and $30 per hour for staff time in locating and gathering information.  

If the file is stored in archives, an additional $35 fee will be charged to request it from storage. 

 

L. Code of Conduct 

All employees are expected to abide by the Code of Conduct for the Housing Authority HA, 

which is included as Exhibit M of this document. 
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SECTION I.   DEFINITION OF TERMS 

 

Absence of Any Member 

Any member of the household will be considered permanently absent if she/he is away from the 

unit for 183 days in a 12 month period, except as otherwise provided in this chapter. A spouse or 

co-head away in the military are still considered members of the household and their income is 

included in annual income, except hostile fire pay. 

 

Adjusted Income (annual income less): 

(24 CFR Part 5, Subpart F) 
1. Family Income means Total Annual Income less deductions and exemptions specified 

below and anticipated during the twelve-month period for which Total Family Income is 

estimated.  Such deductions are to be applied uniformly to all Families. 

 

a) A deduction of $400 for elderly families (whose head, spouse/co-head, or sole 

member is a person who is at least 62 years of age), and for disabled families 

(whose head, spouse/co-head, or sole member is a person with disabilities). 

b) A deduction for extraordinary medical expenses, for elderly and disabled families 

as defined for this purpose to mean medical expenses in excess of 3% of total 

family income, where not compensated for or covered by insurance. 

c) A deduction for reasonable expenses in excess of 3% of total family income that are 

anticipated for attendant care and auxiliary apparatus for a disabled family member 

and that are necessary to enable a family member (including the disabled member) 

to be employed, provided that the expenses are neither paid to a member of the 

family nor reimbursed by an outside source.  The medical and disability assistance 

expense threshold is a combined total amount of 3% of total family income 

d) A deduction for reasonable childcare expenses for the care of children age 12 and 

younger provided the care is necessary to enable a family member to: work, look 

for work, or further his education; the expense is not reimbursed by an agency or 

individual outside the household; and the expenses incurred to enable a family 

member to work do not exceed the amount earned.  

e) A deduction of $480 for each member of the family residing in the household (other 

than the head or spouse/co-head or foster child) who is: under eighteen years of age; 

a person with disabilities; or a full-time student.  A head of household, spouse/co-

head, foster child, or live-in aide may never be counted as a dependent.  A full-time 

student is one carrying a full time subject load (as defined by the institution) at an 

institution with a degree or certificate program. 

 

Admission:   

The effective date that the family first becomes a participant, resident or tenant under the 

program, the same date as the initial lease effective date.  In the case of adding an adult, the date 

that the adult is added with PHACR consent is considered that persons date of admission.  The 

admission date to the program does not change when a resident transfers units, they keep their 

original admission date of when they where first housed under the program. 

 

Alcohol Abuse:  
The HACR has determined that a pattern of alcohol abuse exists when there are two or more 

criminal charges involving alcohol during a three (3) year period. 
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Annual Income (24 CFR Part 5 Subpart F): 
(a) Annual Income is the anticipated total income from all sources received by the family 

head and spouse/co-head (even if temporarily absent) and by each additional member 

of the family residing in the household who is at least eighteen years of age, including 

all net income derived from assets, for the 12 month period following the effective date 

of initial determination or re-examination of income, exclusive of income that is 

temporary, non-recurring or sporadic, as defined in paragraph (c) of this section, and 

exclusive of certain other types of income specified in paragraph (d) of this section. 

(b) Annual Income includes, but is not limited to: 

(1) The full amount, before any payroll deductions, of wages and salaries, overtime 

pay, commissions, fees, tips and bonuses, and other compensation for personal 

services; 

(2) The net income from operation of a business or profession (for this purpose, 

expenditures for business expansion or amortization of capital indebtedness and an 

allowance for depreciation of capital assets shall not be deducted to determine the 

net income from a business); 

(3) Interest, dividends, and other net income of any kind from real or personal property 

(for this purpose, expenditures for amortization of capital indebtedness and an 

allowance for depreciation of capital assets shall not be deducted to determine the 

net income from real or personal property).  Where the family has Net Family 

Assets in excess of $5,000, Annual Income shall include the greater of the actual 

income derived from all Net Family Assets or a percentage of the value of such 

Assets based on the current passbook savings rate as determined by HUD; 

(4) The full amount of periodic payments received from Social Security, annuities, 

insurance policies, retirement funds, pensions, disability or death benefits and other 

similar types of periodic receipts, including a lump sum payment for the delayed 

start of a periodic payment; 

(5) Payments in lieu of earnings, such as unemployment and disability compensation, 

Worker's Compensation, severance pay, and welfare assistance payments (but see 

paragraph (c) (3) of this section). 

(6) Periodic and determinable allowances, such as alimony and child support 

payments, and regular contributions or gifts received from persons not residing in 

the dwelling; 

(7) All regular pay, special pay and allowances of a member of the Armed Forces 

(whether or not living in the dwelling) who is head of the family, spouse/co-head, 

or other person whose dependents are residing in the unit (but see paragraph (c) (5) 

of this section);  

(8) Any earned income tax credit to the extent it exceeds income tax liability; 

(9) Payments to the head of the household for support of a minor, or payments 

nominally to a minor for his support but controlled for his benefit by the head of 

the household or a resident family member other than the head, who is responsible 

for his/her support. 

(c) Annual Income does not include: 

(1) Income from employment of children (including foster children) under the age of 

18 years; 

(2) Payments received for the care of foster children or foster adults; 

(3) Lump sum additions to family assets, such as inheritances, insurance payments 

(including payments under health and accident insurance and Worker's 

Compensation), capital gains and settlement for personal or property losses (but see 

paragraph (b) (5) of this section); 
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(4) Amounts received by the family that are specifically for, or in reimbursement of, 

the cost of medical expenses for any family member; 

(5) Income of a live-in-aide; 

(6) The full amount of student financial assistance paid directly to the student or to the 

educational institution; 

(7) The special pay to a family member serving in the Armed Forces who is exposed to 

hostile fire; 

(8) The following: 

a) Amounts received under training programs funded by HUD; 

b) Amounts received by a person with disabilities that are disregarded for a 

limited time for purposes of supplemental Security Income eligibility and 

benefits because they are set aside for use under a Plan to Attain Self-

Sufficiency (PASS); 

c) Amounts received by a participant in other publicly assisted programs which 

are specifically for or in reimbursement of out-of-pocket expenses incurred 

(special equipment, clothing, transportation, child care, etc.) and which are 

made solely to allow participation in a specific program; 

d) A resident service stipend.  This is a modest amount (not to exceed $200 per 

month) received by a resident for performing a service for the owner, on a part-

time basis, that enhances the quality of life in the development.  This may 

include, but is not limited to fire patrol, hall monitoring, lawn maintenance, 

and resident initiatives coordination and serving as a member of the PHA‘s 

governing board.  No resident may receive more than one such stipend during 

the same period of time; or 

e) Incremental earnings and benefits resulting to any family member from 

participation in qualifying state or local employment training  programs 

(including training programs not affiliated with a local government) and 

training of a family member as resident management staff.  Amounts excluded 

by this provision must be received under employment training programs with 

clearly defined goals and objectives, and are excluded only for the period 

during which the family member participates in the employment training 

program. 

9) Temporary, nonrecurring, or sporadic (including gifts).  For example, amounts 

earned by temporary census employees whose terms of employment do not 

exceed 180 days (PIH Notices 2000-1; 2008-26; 2009-19; 2010-38). 

10) Reparations payments paid by a foreign government pursuant to claims filed 

under the laws of that government by persons who were persecuted during the 

Nazi era; 

11) Earnings in excess of $480 for each full-time student 18 years or older (excluding 

the head of household or spouse/co-head); 

12) Adoption assistance payments in excess of $480 per adopted child; 

13) (Reserved) 

14) Deferred periodic payments of supplemental security income and social security 

benefits that are received in a lump-sum payment or in prospective monthly 

payments; 

15) Amounts received by the family in the form of refunds or rebates under state or 

local law for property taxes paid on the dwelling unit; 

16) Amounts paid by a state agency to a family with a developmentally disabled 

family member living at home to offset the cost of services and equipment 

needed to keep the developmentally disabled family member at home; and 



 

Statement of Policies   Revised effective July 1, 2012 Page 13 

17) Amounts specifically excluded by any other Federal statute from consideration as 

income for purposes of determining eligibility or benefits under a category of 

assistance programs that include assistance under the 1937 Act (See exclusions in 

the Guidebook for a listing). 

d). If it is not feasible to anticipate a level of income over a 12-month period (e.g., 

seasonal, or cyclic income) or the PHA believes that past income is the best available 

indicator of expected future income, the PHA may annualize the income anticipated for 

a shorter period, subject to a re-determination at the end of the shorter period. 

 

Applicant (or applicant family):  

A family that has applied for admission to a program, but is not yet a participant in the program. 

 

Assets:   

(See Net Family Assets.) 

 

Bifurcation of Lease:  
Under the authority provided in Section 6(l)(6)(B) of the United States Housing Act of 1937, as 

amended (42 U.S.C. § 1437d(1)(6)(B), the Housing Authority may split the lease in order to 

evict, remove, or terminate assistance to any individual who is a tenant or a lawful occupant 

under the lease and who engages in criminal acts of physical violence against family members or 

others.  The Housing Authority may take such action without evicting, removing, terminating 

assistance to, or otherwise penalizing a victim of such violence who is the tenant or a lawful 

occupant under the lease. 

  

Child Care Expenses:   
Amounts anticipated to be paid by the family for the care of children age 12 and under during the 

period for which Annual Income is computed, but only where such care is necessary to enable a 

family member to be gainfully employed or to further his or her education.  The amount 

deducted shall reflect reasonable charges for childcare and, in the case of childcare necessary to 

permit employment, the amount deducted shall not exceed the amount of income received from 

such employment or the amount of the employment that is counted as income in the 

determination of rent. 

 

Child Custody:   

Children who are subject to a joint custody agreement, but live with one parent at least 51 

percent of the time will be considered members of the household.  ―51 percent of the time‖ is 

defined as 183 days of the year, which do not have to run consecutively. When both parents 

claim the child, court documents will prevail.  The parent whose address is listed in the school 

records will also be considered when determining who may claim the school-age child as a 

dependent. 

 

Citizen:   

A citizen or national of the United States. 

 

Co-head:    

A co-head is one additional adult in the household who is the boyfriend, girlfriend, or significant 

other of the head of the household. This person has equal responsibility for the lease. A family 

may have one spouse or co-head, but not both.  A co-head never qualifies as a dependent (50058 

Instruction Booklet-3h).  A Co-head may qualify the family as a disabled or elderly household 

and consequently receive a $400 annual allowance. (24CFR 5.403 for disabled/elderly definition 
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of a ―family‖—―two or more persons living together‖).   

 

Community Service:   
If required by HUD regulations, this agency will implement any required community service 

program.  The provisions of community service require all non-exempt adult public housing 

residents to participate in eight hours of community service and/or economic self-sufficiency 

activities per month.  Exempt residents include those over 62; blind or disabled individuals who 

certifies that because of this disability she or he is unable to comply with the service provisions; 

the primary caretaker of a disabled person; individuals working at least 30 hours per week or 30 

hours of other work activities; individuals who meet the requirements for being exempted from 

having to engage in a work activity under the State program funded under part A of the title IV 

of the Social Security Act (42 U.S.C. 601 et seq.) or under any other welfare program of the 

State in which the PHA is located, including a State-administered welfare-to-work program.  In 

implementing the service requirement under 960 Subpart F, the PHA may not substitute 

community service or self-sufficiency activities performed by residents for work ordinarily 

performed by PHA employees or replace a job at any location where residents perform activities 

to satisfy the service requirement. 

 

Continuously Assisted:  

If the family is already receiving assistance under any 1937 Housing Act program when admitted 

to the program, then the applicant is considered continuously assisted under the 1937 Housing 

Act. 

 

Covered Person:   

A tenant, any member of the tenant‘s household, a guest or another person under the tenant‘s 

control. 

 

Dating Violence:   
Violence committed by a person: 

 (1)  who is or has been in a social relationship of a romantic or intimate nature with the 

victim; and 

 (2)  where the existence of such a relationship shall be determined based on a consideration 

of the following factors:  (i) the length of the relationship; (ii) the type of relationship; and 

(iii) the frequency of interaction between the persons involved in the relationship. 

 

Dependent:   

A member of the family household (excluding foster children/foster adults/live-in aides) other 

than the head of household or spouse/co-head who is under 18 years of age or is a Disabled 

person or Handicapped person, an adopted child, or is a Full-time Student (an unborn child shall 

not count as a dependent).  Head of household, spouse/co-head, foster child or adult, or live-in 

aide shall never be considered a dependent. 

 

Disability Assistance Expense:   

Reasonable expenses that are anticipated, during the period for which annual income is 

computed, for attendant care and auxiliary apparatus for a disabled family member and that are 

necessary to enable a family member (including the disabled member) to be employed, provided 

that the expenses are neither paid to a member of the family nor reimbursed by an outside source. 

This deduction may not exceed the earned income received by family members who are 18 years 

of age or older and who are able to work because of such attendant care or auxiliary apparatus. 
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Disabled person    
A person who is any of the following: 

1. A person who has a disability as defined in Section 223 of the Social Security Act. 

      (42U.S.C. 423).  

2.   A person who has a physical, mental or emotional impairment that: 

a Is expected to be of long-continued and indefinite duration; 

b. Substantially impedes his or her ability to live independently; and 

c.  Is of such a nature that ability to live independently could be improved by more 

suitable housing conditions. 

3. A person who has a developmental disability as defined in section 102(7) of the 

Developmental Disabilities Assistance and Bill of Rights Act (42 U.S.C. 6001(7). 

4. For eligibility purposes, a person is not considered disabled solely on the basis of any 

drug or alcohol dependence. 

 

A Disabled Person for purposes of approving a reasonable accommodation request is defined 

according to the Fair Housing Act amended in 1988: ―Handicap is defined as a person with a 

physical and/or mental impairment which substantially limits one or more major life activities, a 

person having a record of such an impairment, or a person who is regarded as having such an 

impairment.  This Act also includes persons affected with the HIV virus, but not persons 

addicted to a controlled substance.‖ 

 

Disallowance of Earned income from rent determinations:   

Under the Quality Housing and Work Responsibility Act of 1998 (QHWRA), the rent for 

eligible families may not be increased as a result of the increased income due to such 

employment during the 12-month period beginning on the first of the month following the date 

on which the employment begins. 

 

A family eligible for the earned income exclusion is a family residing in a public housing project 

and: 

 

(1) whose annual income increases as a result of employment of a family member  who 

was unemployed for one or more years previous to employment; 

(2) whose annual income increases as a result of increased earnings by a family member 

during participation in any economic self-sufficiency or other job training program; or 

(3) whose annual income increases as a result of new employment or increased earnings of 

a family member, during or within six months after receiving assistance, benefits, or 

services under any state program for temporary assistance for needy families (TANF). 

 

Upon the expiration of the first 12-month period referred to above, the rent payable by an 

eligible family may be increased due to the continued employment of the family member 

described above, except that in the second 12-month period the amount of the increase may 

not be greater than 50 percent of the amount of the total rent increase that would be 

applicable except for this exclusion. The PHA chooses not to establish a system of 

individual savings accounts for families who qualify for the disallowance of earned income.  

Maximum four year disallowance.  In the case of interrupted employment, the disallowance 

of increased income of an individual family member is limited to a lifetime 48 month 

period.  Earned Income Disallowance does not apply at admission (in accordance with CFR 

960.255).  Admission applies to original admission date to program or admission of any 

other individual to an already assisted unit at any time.  Persons added to the assisted unit 

are not eligible for Earned Income Disallowance at the time they are admitted but may at a 
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later date if they meet the qualifications for Disallowance and have a new qualifying event. 

 

Displaced:   

A single person or family who has been displaced by governmental action as certified by a city, 

state or federal agency or whose dwelling has been extensively damaged or destroyed as a result 

of a disaster declared or otherwise formally recognized pursuant to Federal Disaster Relief laws. 

 

Domestic Violence:   
Includes felony or misdemeanor crimes of violence committed by a current or former spouse/co-

head of the victim, by a person with whom the victim share a child in common, by a person who 

is cohabitated with or has cohabitated with the victim as a spouse/co-head, by a person similarly 

situated to a spouse/co-head of the victim under the domestic or family violence laws of the 

jurisdiction receiving grant monies, or by any other person against an adult or youth victim who 

is protected from that person‘s acts under the domestic or family violence laws of the 

jurisdiction. 

 

Drug:   

A controlled substance as defined in section 102 of the Controlled Substances Act (21 U.S.C. 

802). 

 

Drug-Related Criminal Activity:  

The illegal manufacture, sale, distribution, or use of a drug, or the possession of a drug with 

intent to manufacture, sell, distribute or use the drug. 

 

Elderly/Disabled Family: 

A family whose head or spouse/co-head or whose sole member is an elderly person, a disabled 

person, or a handicapped person as defined in this section; or may be two or more elderly, 

disabled or handicapped persons living together; or one or more such persons living with another 

person who is determined to be essential to his/her care and well being. 

 

Elderly Person:  

A person who is at least 62 years old. 

 

Eligible Non-Citizen:  
A person who is neither a citizen nor a national of the United States that has eligible immigration 

status as defined by HUD. 

 

Employment:    

For the purposes of determining Disallowance of Earned Income, a person who is working at 

least the equivalent of ten (10) hours per week for fifty (50) weeks per year at minimum wage 

(see Gainful Employment and Working Family for other definitions). 

 

Evidence of Citizenship: 

Evidence of citizenship or eligible immigration status means the documents that must be 

submitted to verify citizenship or eligible immigration status. 

 

Excess Medical Expenses: 

Any medical expenses incurred by elderly or disabled families only, in excess of 3 percent of 

annual income that are not reimbursable from any other source. 
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Extreme Elderly Person:  

A person who is at least 75 years old 

 

Extremely Low Income: 

A family whose annual income does not exceed 30 percent of the median income for the area, as 

determined by HUD, with adjustments for smaller and larger families.   

 

Family:   

The applicant must qualify as a family.  A family may be a single (one) person or a group of 

persons.   

 

1. The term "family" means: 

a. Two or more persons sharing residency whose combined income and resources are 

available to meet the household needs or have evidenced a stable family 

relationship; or 

b. Two or more elderly or disabled persons living together, or one or more elderly or 

disabled persons living with one or more live-in aides. 

c. A single, pregnant woman (PHA's must verify pregnancy when it is the sole basis 

for determining eligibility.  In cases where an immediate determination cannot be 

made, PHA's may require a physician's certificate); or 

d. A child who is temporarily away from home because of placement in foster care is 

considered a member of the family.  This provision only pertains to the child‘s 

temporary absence from the home, and is not intended to enlarge the space 

available. 

e. A single (one) elderly (62 years of age or older) or a single (one) disabled person; 

or 

f. A single (one) displaced person; or 

g. Any ―other single (one)‖ person 

h. For Continued Occupancy purposes only, the remaining member of a tenant family 

 

Family of Veteran or Service Person: 

A family is a family of a veteran or service person when: 

1. The veteran or service person (a) is either the head of household or related to the head of the 

household; or (b) is deceased and was related to the head of the household, and was a family 

member at the time of death. 

2. The veteran or service person, unless deceased, is living with the family or is only 

temporarily absent unless she/he was (a) formerly the head of the household and is 

permanently absent because of hospitalization, separation, or desertion, or is divorced; 

provided, the family contains one or more persons for whose support she/he is legally 

responsible and the spouse/co-head has not remarried; or (b) not the head of the household, 

but is permanently hospitalized; provided, that she/he was a family member at the time of 

hospitalization and at least one related person remains in the family. 

 

Flat Rent:   
The rent paid by a family choosing flat rent instead of income-based rent.  Flat rent is based on  

comparable market rents in the area and is determined annually. The Flat Rent amount for 

―mixed‖ families is prorated.  A ―mixed‖ family is one that includes at least one U.S. citizen or 

eligible immigrant and any number of ineligible non-citizens. 
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Foster Child/Adult:  

A child/adult whose care, comfort, education, and upbringing has been left to persons other than 

his natural parents and who has been placed in the home by the court or a government agency.  

All foster care income of is excluded.  A foster child/adult is not eligible for continued 

occupancy as a remaining member as they are not considered a family member as defined by 

regulations. 

 

Full-Time Student:   
A person (excluding head of household or spouse/co-head) who is carrying a subject load that is 

considered full time for day students under the standards and practices of the educational 

institution attended.  An educational institution includes a vocational school with a diploma or 

certificate program, as well as an institution offering a college degree. 

 

Gainful Employment:  

Employed and working an average of 32 hours per week. 

 

HA:  

A Housing Authority - either a Public Housing Agency or an Indian Housing Authority or both.  

The Housing Authority of the County of Riverside is referred to as ―HA‖ or ―Housing 

Authority‖ or ―PHA‖ throughout this document. 

 

Head of Household:   

The "head of the household" is that family member who is held responsible and accountable for 

the family (and whose name will normally appear on the dwelling lease); however, all adults are 

responsible and accountable for following the terms of the lease. 

 

Homeless:    

Any person or family that: 1) lacks a fixed, regular and adequate nighttime residence; and 2) has 

a primary nighttime residence that is: (a) a supervised publicly or privately operated shelter 

designed to provide temporary living accommodations (including welfare hotels, congregate 

shelters, and transitional housing);  (b) an institution that provides a temporary residence for 

persons intended to be institutionalized; or (c) a public or private place not designed for, or 

ordinarily used as, a regular sleeping accommodation for human beings.  A person or persons 

residing on a temporary basis with a family member or other person is not considered homeless. 

 

Housing Agency:  

A state, county, municipality or other governmental entity or public body authorized to 

administer the program.  The term ―HA‖ includes an Indian housing authority (IHA).  (HA and 

PHA mean the same thing.) 

 

HUD:    

The U.S. Department of Housing and Urban Development. 

 

HUD Requirements:   

HUD requirements for the Section 8 programs, which includes the Affordable Public Housing 

Program.  HUD requirements are issued by HUD headquarters as regulations, Federal Register 

notices or other binding program directives. 

 

Immediate Family Member:    
A spouse/co-head, parent, brother or sister, or child of the person, or an individual to whom that 
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person stands in loco parentis (in place of a parent); or any other person living in the household 

of that person and related to that person by blood or marriage. 

 

Imputed Asset:  

Asset disposed of for less than Fair Market Value during the two years preceding examination or 

reexamination and valued at more than $5,000. 

 

Imputed Asset Income:   

HUD passbook rate times total cash value of assets.  Imputed asset income is used when assets 

exceed $5,000. 

 

Imputed Welfare Income:  

The difference between the actual welfare grant received by the family and the amount that 

would be received by the family if a family member was not sanctioned for fraud, or failure to 

participate in an economic self sufficiency program, or failure to comply with a work activities 

requirement.  The difference is included in household income whether actually received by the 

family or not.  Imputed Welfare Income is not included at initial admission to the program. 

 

Income:    

Income from all sources of each member of the household as determined in accordance with 

HUD regulations for included and excluded income. 

 

Income for Eligibility:  

Annual Gross Income. 

 

Live in Aide:  
A person who resides with person(s) (on a 24 hour basis) who are elderly, near elderly, and/or 

have a disability, and: 

 Is determined by the PHA to be essential to the care and well-being of the person(s), and 

 Is not obligated for the support of the person(s), and 

 Who would not be living in the unit except to provide necessary supportive services. 

A live-in Aide is not a family member and is not eligible for continued assistance as a 

remaining member, nor is a Live in Aide required to sign the lease. A live-in Aide and Head 

of Household must sign a Live-In Aide Addendum to the Lease and must be verified 

annually. At any time, the PHA may refuse to approve a particular person as a live-in aide, or 

may withdraw such approval, if the person: 

 Commits fraud, bribery, or any other corrupt or criminal act in connection with any 

federal housing program 

 Commits drug-related criminal activity or violent criminal activity 

 Is subject to lifetime registration as a sex offender 

 Currently owes rent or other amounts to any PHA in connection with Section 8 or public 

housing assistance under the 1937 Act. 

 If the head of household requires a live-in aide, the head of household must not be a live-

in/caretaker for someone else. 

 Is currently receiving rental assistance under any federally subsidized rental assistance 

program. 

 If the live-in aide would not be living in the unit except to provide the necessary 

supportive services (i.e. parent of a child). 

 A PHA may only approve one additional bedroom for a live- in aide. Although a live-in 
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aide may have PHA-approved family member/s live with him/her in the assisted unit, no 

additional bedrooms will be provided for the family members of the live-in aide. The 

PHA must ensure that occupancy standards and UPCS will not be violated and that there 

will be no more than two people per bedroom or living/sleeping space in the unit in 

accordance with PHA occupancy standards. If the approval of additional family members 

of a live- in aide would result in the violation of UPCS or the PHA occupancy standards, 

the additional family members of the live- in aide may not be approved. PIH 2010-51 

(HA) 
 

Local Preference:  
 

A preference used by the HA to select among applicant families. 

 

Low Income Family:   
A family whose Annual Income does not exceed 80 percent of the median income for the area, as 

determined by HUD, with adjustments for smaller and larger families.  HUD may establish 

income limits higher or lower than 80 percent of the median income for the area on the basis of 

its finding that such variations are necessary because of the prevailing levels of construction 

costs or unusually high or low family incomes. 

 

Medical Expense:  
Those medical expenses, including medical insurance premiums, that are anticipated during the 

period for which Annual Income is computed and that are not covered by insurance or any other 

source.  Out of pocket medical expenses are deducted for qualified disabled and elderly families 

only. 

 

Military Services of the United States:   
"Military Service of the United States" means only the Army, Navy, Air Force, Marine Corps 

and Coast Guard.  Such service does not include Merchant Marine, Red Cross, UNRRA, or any 

other organization not actually part of the Military or Naval service of the United States. 

 

Minimum Rent:   

$50 monthly rent less the utility allowance deduction.  

 

Minor:   

A member of the family household (excluding foster children) other than the family head or 

spouse/co-head who is under 18 years of age. 

 

Mixed Family:  

A family whose members include those with citizenship or eligible immigration status and those 

without citizenship or eligible immigration status. 

 

Monthly Adjusted Income:   
One-twelfth of adjusted annual income. 

 

Monthly Income:   
One-twelfth of annual income. 

 

National:    

A person who owes permanent allegiance to the United States, for example, as a result of birth in 
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a United States territory or possession. 

 

Net Family Assets:   
Value of equity in real property, savings, stocks, bonds, and other forms of capital investment, 

excluding equity accounts in HUD home ownership programs.  The value of necessary items of 

personal property, such as furniture and automobiles, shall be excluded.  In cases where a Trust 

fund has been established and the Trust is not revocable by, or under the control of, any member 

of the family or household, the value of the Trust fund will not be considered an asset, so long as 

the fund continues to be held in trust.  Any income distributed from the Trust fund shall be 

counted when determining Annual Income under paragraph U of this section.  In determining 

Net Family Assets, the PHA shall include the value of any assets over $2,000 disposed of by an 

applicant or tenant for less than Fair Market Value (including a disposition in Trust, but not in a 

foreclosure or bankruptcy sale) during the two years preceding the date of application for the 

program or re-examination, as applicable, in excess of the consideration received therefore.  In 

the case of a disposition as part of a separation or divorce settlement, the disposition will not be 

considered to be for less than Fair Market Value if the applicant or tenant receives important 

consideration not measurable in dollar terms. 

 

Non-Citizen:   

A person who is neither a citizen nor national of the United States. 

 

Non-citizen students. 

Non-citizen students as defined by HUD in the non-citizen regulations are not eligible for 

assistance. 

 

Nucleus Family:  

All family members at the time of initial application (Intake) plus any members added by 

marriage, birth, adoption, or court awarded custody.  The nucleus family excludes foster 

children/adults and live-in aides. 

 

Occupancy Standards:   

Standards established by an HA to determine the appropriate number of bedrooms for 

households.  The occupancy standards must provide for the smallest number of bedrooms needed 

to house a family without overcrowding. 

 

Participant:   

A family that has been admitted to the HA‘s Public Housing program.  The family becomes a 

participant on the effective date of the initial lease is first executed by the HA for the family. 

 

Preference:   

See Local Preference. 

 

Premises:   

The building or complex or development in which the public or assisted housing dwelling unit is 

located, including common areas and grounds. 

 

Previously unemployed:   

Includes a person who has earned, in the twelve months previous to employment, no more than 

would be received for 10 hours of work per week for 50 weeks at the established minimum 

wage. 
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Pro-ration of Assistance for “Mixed” Families 
Pro-ration of assistance must be offered to any ―mixed‖ applicant or participant family.   A 

―mixed‖ family is one that includes at least one U.S. citizen or eligible immigrant and any 

number of ineligible non-citizens.  Pro-rated assistance is calculated using the flat rent of the 

unit, total tenant payment, housing maximum rent (according to unit bedroom size), number of 

family members with eligible immigration status, number of family members without eligible 

immigration status and the utility allowance calculation. 

 

Public Housing Agency (PHA):   
Any State, County, Municipality or other governmental entity or public body (or agency or 

instrumentality thereof) that is authorized to engage in or assist in the development or operation 

of housing for low income families. 

 

Reasonable accommodation:   

In order to grant equal access and/or an equal opportunity to participate in the Public Housing 

program, the PHA will consider requests for reasonable accommodation (reasonable adjustments 

to the rules, policies, practices, procedures, and physical premises which do not reduce or waive 

essential requirements of the program) by persons with disabilities.  Accommodations are not 

reasonable if they require fundamental alterations to the unit or in the nature of the program, or 

impose undue financial burdens on the PHA. Requests for reasonable accommodation will be 

considered on a case-by-case basis. The person with a disability, or guardian or responsible party 

of the person with a disability, must submit a written Reasonable Accommodation request.  The 

Housing Authority will verify the need through third party verification from the patient‘s 

designated medical professional.  There must be a nexus between the requested accommodation 

and the disability.  The family may be required to pay for the cost of the reasonable requested 

accommodation/modification as determined by the HA. 

 

Remaining Member:   

A family member listed on the lease who continues to live in the unit after all other family 

members have left.  If the remaining member signed the lease, the person could continue in the 

program after signing a new lease.  If the remaining member did not sign the lease, the PHA 

would determine if the person is eligible for the program, and suitable as a tenant (according to 

Admission procedures in place).  The PHA reserves the right to consider a transfer to a unit of 

appropriate bedroom size upon determination of the remaining member‘s status.  A Live-in Aide 

or foster child/adult is not considered a family member and is not eligible to be a remaining 

member. 

 

Rent Burdened:   

Paying more than 30% of family income for rent.  In order to be given the preference of rent 

burdened, a family must provide evidence that is verifiable. 

 

Residency Preference:   

Given to those applicants who, at the time of release from the waiting list, either: a) reside in the 

County of Riverside; or b) work in the County of Riverside (head/spouse/co-head or sole 

member of the household is employed) or have been notified they are hired to work in the 

County of Riverside. This residency preference will not have the purpose or effect of delaying or  

otherwise denying admission to the program based on race, color, ethnic origin, gender, religion, 

disability, or age of any member of an applicant family. 
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Responsible Entity:  

The person or entity responsible for administering the restrictions on providing assistance to non-

citizens with ineligible immigration status (the HA). 

 

Secretary:  

The Secretary of Housing and Urban Development 

 

Service Person:  
A person in the active military or naval service (including the active reserve) of the United 

States. 

 

Single Person:   

A person living alone or intending to live alone. 

 

Spouse:   
Spouse means the husband or wife of the head of the household.  PHA‘s are directed to follow 

HUD‘s guidance when applying policy: The Defense of Marriage Act (DOMA), Public Law 

104-199 § 3(a), 110 Stat. 2419, codified at 1 USC § 7 states: ―In determining the meaning of any 

Act of Congress, or of any ruling, regulation, or interpretation of the various administrative 

bureaus and agencies of the United States, the word ―marriage‖ means only a legal union 

between one man and one woman as husband and wife, and the word ―spouse‖ refers only to a 

person of the opposite sex who is husband and wife.‖ 

 

Public Law 104-199 § 3(a) appears intentionally broad and prohibits the recognition of same-sex 

marriage for any federal program, even if state law recognizes such a union.  DOMA provides 

for no exceptions. 

 

Accordingly, same sex marriage couples cannot be regarded as ―spouses‖ under any housing 

program under the United States Housing Act of 1937. 

 

Stalking:   
To follow, pursue, or repeatedly commit acts with the intent to kill, injure, harass, or intimidate; 

or to place under surveillance with the intent to kill, injure, harass, or intimidate another person; 

and in the course of, or as a result of, such following, pursuit, surveillance, or repeatedly 

committed acts, to place a person in reasonable fear of the death of, or serious bodily injury to, or 

to cause substantial emotional harm to (i) that person, (ii) a member of the immediate family of 

that person; or (iii) the spouse/co-head or intimate partner of that person. 

 

Temporary Financial Hardship:   
Decrease of income lasting less than 60 days. 

  

Tenant:   

The Head of Household and other household members residing in the assisted unit with PHA 

written consent.  A live-in aide or foster child is not a household member.  A tenant is also 

referred to as a Resident or Participant. 

 

Tenant Rent:   
Tenant rent is the Total Tenant Payment less the Utility Allowance, or Flat Rent, and is chosen 

by the family annually (at reexamination), or one time annually at time of hardship if at Flat 

Rent.  That is the amount payable monthly by the family as rent to the PHA.  Pro-ration of 
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assistance must be offered to any ―mixed‖ applicant or participant family.   A ―mixed‖ family is 

one that includes at least one U.S. citizen or eligible immigrant and any number of ineligible 

non-citizens. 
 

Total Tenant Payment:    
The Total Tenant Payment (TTP) shall be the greatest of: 

1. 30 percent of family monthly adjusted income; 

2. 10 percent of family monthly income; 

3. Minimum Rent of $50.00 

 

Transitional Housing:   

A housing unit located in a building that contains sleeping accommodations, kitchen, and 

bathroom facilities.  Used exclusively to facilitate the transition of homeless individuals to 

independent living within twenty-four (24) months and where a governmental body or qualified 

nonprofit organization provides those individuals with temporary housing and supportive 

services to assist them in finding and keeping permanent housing.  

 

Uniform Physical Condition Standards (UPCS): 

Standards established by HUD intended to ensure that public housing units are decent, safe, 

sanitary and in good repair. 

 

Unit:    

Residential space for the private use of a family. 

 

 

Utilities:   
Utilities means water, electricity, gas, other heating, refrigeration and cooking fuels, trash 

collection and sewerage services.  Telephone and television services are not included as utilities. 

 

Utility Allowances:   
An amount deducted from the Total Tenant Payment for utilities not provided by the PHA, an 

amount equal to the estimate established under Part 965 of the Code of Federal Regulations of 

the monthly cost of a reasonable consumption of such utilities and other services for the unit by 

an energy conservative household of modest circumstances consistent with the requirements of a 

safe, sanitary, and healthful living environment. 

 

Utility Reimbursement also known as Utility Assistance Payment (UAP):   
The amount, if any, by which the Utility Allowance for the unit, if applicable, exceeds the Total 

Tenant Payment for the family occupying the unit.  An Utility Reimbursement is not paid for a 

Public Housing family that is paying Flat Rent. 

 

VAWA: Violence Against Women Act. 

 

Very Low-Income Family:   
A Lower Income family whose Annual Income does not exceed 50 percent of the median income 

for the area, as determined by HUD, with adjustments for smaller and larger families.  HUD may 

establish income limits higher or lower than 50 percent of the median income for the area on the 

basis of its finding that such variations are necessary because of unusually high or low family 

incomes. 

 


