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Departmental Concurrence

O Change Order

4/5 Vote

X

SUBMITTAL TO THE BOARD OF SUPERVISORS
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

FROM: Assessor-County Clerk-Recorder / Records Management and SUBMITTAL DATE:
Archives Program October 15, 2013

SUBJECT: Approval of six Departmental Records Retention Schedules [$0]

RECOMMENDED MOTION: That the Board of Supervisors:
1. Approve the attached Departmental Records Retention Schedules
2. Direct the Clerk of the Board to amend the list of Board-approved retention schedules contained
in Section D.7 of Board Policy A-43 to include these schedules.

BACKGROUND:

Summary
In accordance with the provisions of Board Policy A-43, the Records Management and Archives Program

(RMAP) worked with appropriate departments to review the Departmental Records Retention Schedules
attached. Approval will authorize the disposal of certain records following mandatory retention
requirements, thereby enabling the County to reduce the cost of storage for obsolete materials while
ensuring that administrative, fiscal, legal and other recordkeeping respohgibilities are met. Per
Government Code 26202, this item requires a 4/5 vote. M\

C’/V'\ JPVM \

Larry W. Ward
Assessor-County Clerk-Recorder

POLICY/CONSENT

FINANCIAL DATA | CurrentFiscal Year: | Next Fiscal Year: Total Cost: Ongoing Cost: (por Exec. Office)
COST $ NA| $ NA|S$ NA| NA )
NET COUNTY COST | $ NA|$ NA|$ NA| § NA| Consent 01 Policy &
SOURCE OF FUNDS: NA Budget Adjustment: No

For Fiscal Year: NA
C.E.O. RECOMMENDATION: f'\l"l"HUVE/

o L.

Kéren L. Johnson

County Executive Office Signature

MINUTES OF THE BOARD OF SUPERVISORS

Prev. Agn: Ref.: TARTA | District: AL~ |Agenda Number: 3 1 5
A



‘palinbal se 8|qIsseaoe Ulewal SpI10oal 8y} Jey} pue psjepuew awij Jo polad ayj Jo) paulejal ale Spi0sal Jey} ainsus
0} sainpaoold ajendoidde Bujysijge)sa Joj ajqisuodsal s| uojeqold ‘aiowlaypung "pouad uonusial Jeak (01) usl Sy} Usijge)se 0} JapIo Ul 2INSOpd JO ajep J03.1100 8y}
Bujurepaose 1o} sjqisuodsal s| uoedold ‘siesA (g1) us} [euonyippe ue snid sBuipassold Jo uonebiy Jo asojo ay} uN spJosal pajsanbal ay) uleUIRBW [|IM UOIRqoId

(01°a § £¥-V Aollod pieog) "sjuswundop paynuapt
8y} Jo uononnsap splodal Aue puadsns ||Im uoljeqold ‘Buipsadcold [ebs) Joyjo 1o wied e 0} snp pjoy uo sjusawndop jnd 0} $821N0say UBWNH JO j9suno) Ajunog Aq
paliiou si uoijeqold §i ‘Isyun4 "paAjosal ale Jajjew ay) Jo sanssi [|B [Jun spioodal 1oalgns ay) Jo uoianisap puadsns [|IM uoljieqold ‘apisiaAly jo Ajunood ayj jsuiebe
apeuw si JINSME| B 10 WIBJD [NJME| B JUSAS 8y} U] ‘8)8|dwiod si Jipne ay} aduo juswpedsp ay) Axjou [m ‘Aoyine Bunipne sjeudoidde 1o ‘2210 sJdajjonuo) Jo)pny
ay} ‘sasodind jipne 1o} p|ay splodal Jo4 polad uojuslal ayj jo uopelidxe ay) o) Joud paAladal S| "0Je ‘Isanbal spiooal uado ‘ypne ‘uonebiy jo sonou y pakonsap
aq jou Aew plooal B ‘uoiippe U] ‘9|qednoeld se Ucos SB SNPSYIs UONUS)SS SPJOJal S} puswe jshul juswpedsp sy) pue 9Npayos sIY} aplISAC uonenbal
10 ajnje}s ay} ‘Juswipedsp ayj Aq paulejulew Jo ‘pajeald ‘paAisdal sales splodal Aue Joj pousd uonualal Jabuoj e sayioads uonenfisl 1o ajnjels aje)s 1o [Bispa) B |

'G'Q uoees ‘e~ Aollod preod Aq pajels se (dviny)
welibold seAlyoly pue Juswebeuepy spioday ay) o) Huum ul pajiwgns aq jsnw splodal jo dnolb senaiped e oy pouad uousiel ayj pusixe o) jsenbal Aue 1o}
uoneoysnl |Iny v “pouad uonuajal [eIo14o By} JO 8S0[0 SU) Je UlsIay pajaalip Se Jo pasodsip aq SN ‘8aualiajal Jo 89Us|UsAL0D 10} pjay saidod Buipn|du) ‘spiooay

"Jowl ale saijjiqisuodsal
Buidesypiodeal Jeyjo pue [ebe| ‘leasy ‘eAjensiuilpe Jeys Bulnsus s|iym spiodal Jo souBUSIUIEW pue abelojs 8y} 1o} S}S00 8y} onpal 0} JSPIO Ul PPUSWILIOIS]
aie sjuswalinba) uonusjes aseyl pejusweldw aq Aew uolsodsip @i0jeq uoleqold Aq paulejal aq jsnwi ‘Jewlo} Jo elpawl jo sso|prefal ‘spiodal pa)si|
1ey; awny jo yibuaj sy} SejedIpul S|NPaYds uoijusjel siy] 'salies Jey) Aq PaIon0d paIspISUOD &q PiNoYs 8|Npayds Siy} Ul paqliosep Wia) Ue se awes ay) Ajjenuelsqns
S JBY} UOIoUN} PUB JUSJUOD YJIM PIOD81 Y "SWIO} 10 SjuaLunoop fenpiaipul aoads BulAyjuapl ueyy Jayjel suopdiuossp pue ssjjij [esausb ypm uspum si sjnpayos siy|

e~y £01j0d paeog Jo suoilepuawiwiooal ayy Jad se pajdope st juswiliedaq uoneqold auy Jo) (SHHQ) 8|NPayds uoualay spioosy [euswpedsq siyl

uononpo.u|

(Sz9z dois Irew Auno))

LG1/-981-156

20526 VO ‘Spisianly

¢.l¥ xod Od

(dvINY) weiboig saAyaly pue Juswabeuely spiosay
BpISIaAlY 1o Aluno)

:0} pajosuIp @4 p|noys ajnpayos siy) Buipsebal sjuswiwod 1o sauinbuj

. Raljod seayary pue juawabeueyy spJooay AJUNo), £~y Adlj0d SpIsianly Jo Alunos) ‘siosialedng Jo pleog
pue ,‘sploday AjUnog Jo uoonNsSa pue uonusley sy 0} Bululelsd, ‘v¥0-00Z ‘ON UolNjosay spisiaAly jJo Aluno) ‘siosintedng jo pieog o} uensind psejoeu]

(Lored €107 90dd SHNA)
9|Npayos uoljualay Sp102ay [ejuawiedaq
elulojijes ‘apiIsiaAly jo Ayjunon

V Juowoeny



Record Retention Schedules
Listed by Department

NEW SCHEDULES

Probation
All sections (Attachment A)

Public Defender
All sections (Attachment B)

Riverside County Regional Medical Center
All sections (Attachment C)

REVISED SCHEDULES

Assessor — County Clerk - Recorder
Recorder (Attachment D)
Supersedes the DRRS adopted January 10, 2012, Item #3.10

Public Health
HIV/AIDS (Attachment E)
Supersedes the DRRS adopted November 8, 2011, Item #3.2

Public Health
Sexually Transmitted Diseases (Attachment F)

Supersedes the DRRS adopted January 23, 2007, Item #3.5
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