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FROM: Assessor-County Clerk-Recorder / Records Management and SUBMITTAL DATE:
Archives Program March 19, 2015

SUBJECT: Approval of revised Departmental Records Retention Schedule

SUBMITTAL TO THE BOARD OF SUPERVISORS ’2/
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA 6 \

RECOMMENDED MOTION: That the Board of Supervisors:
1. Approve the attached revised Departmental Records Retention Schedule for County Counsel
2. Direct the Clerk of the Board to amend the list of Board-approved retention schedules contained
within Board Policy A-43 to include this schedule.

BACKGROUND:

Summary

In accordance with the provisions of Board Policy A-43, the Records Management and Archives Program
(RMAP) worked with appropriate departments to review the Departmental Records Retention Schedules
attached.  Approval will authorize the disposal of certain records following mandatory retention
requirements, thereby enabling the County to reduce the cost of storage for obsolete materials while
ensuring that administrative, fiscal, legal and other recordkeeping responsibilities are met. Per Government
Code 26202, this item requires a 4/5 vote.

jilen Yot

Peter Aldana
Assessor-County Clerk-Recorder

FINANCIAL DATA | CurrentFiscal Year: | NextFiscal Year: Total Cost: Ongoing Cost: ?g::‘ézﬁogzi:;
COST $ NA| § NA| § NA|$ Y Consent 1 Policy &
NET COUNTY COST |§ NA| $ NA| $ NA| $ NA
SOURCE OF FUNDS: NA Budget Adjustment: No

For Fiscal Year: NA

C.E.O. RECOMMENDATION: APPROVE

BY:_/J/M Sncil &W 2elrs
County Executive Office Signature Samuel ¥ong

MINUTES OF THE BOARD OF SUPERVISORS

Prev. Agn. Ref.: 12/16/2008 | District: | Agenda Number: 3 - 7



SUBMITTAL TO THE BOARD OF SUPERVISORS, COUNTY OF RIVERSIDE, STATE OF CALIFORNIA
FORM 11: Approval of revised Departmental Records Retention Schedule

DATE: March 19, 2015

PAGE: Page 2 of 2

Impact on Citizens and Businesses
The citizens of Riverside County benefit from the efficiencies gained through the application of generally

accepted recordkeeping principles.
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