SUBMITTAL TO THE BOARD OF SUPERVISORS L“O(.O P
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

2
N 2
ﬁ‘g < |FROM: Assessor-County Clerk-Recorder / Records Management and SUBMITTAL DATE:
(é) B | Archives Program September 30, 2015
8 , SUBJECT: Approval of new or revised Departmental Records Retention Schedules
b
E { 8 RECOMMENDED MOTION: That the Board of Supervisors:
84 <Ec 1. Approve the attached new or revised Departmental Records Retention Schedules
O &
e\ |
> nl> |BACKGROUND:
O % Summary
J |® | _In-accordance with-the provisions-of Board-Policy A-43; the-Records Management and-Archives-Program---
" g (RMAP) worked with appropriate departments to review the Departmental Records Retention Schedules
E ) J attached. Approval will authorize the disposal of certain records following mandatory retention
o >
L o

requirements, thereby enabling the County to reduce the cost of storage for obsolete materials while
ensuring that administrative, fiscal, legal and other recordkeeping responsibilities are met. Per Government
Code 26202, this item requires a 4/5 vote.

Departmental Concurrence

[ A~

Peter Aldana
Assessor-County Clerk-Recorder

FINANCIAL DATA | Current Fiscal Year: | Next Fiscal Year: Total Cost: Ongoing Cost: l:g:r[%:g:ogfsﬂi?:;_
COST $ NA| § NA| $ NA|$ hA Consent [ Policy X
NET COUNTY COST |§ NA| $ NA| § NA| $ NA
SOURCE OF FUNDS: NA Budget Adjustment: No

For Fiscal Year: NA

C.E.O. RECOMMENDATION: APPROVE

BY: A«J o Jol)s

Samuel Wong

County Executive Office Signature
MINUTES OF THE BOARD OF SUPERVISORS
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] Change Order

4/5 Vote

O A-30

X

Prev. Agn. Ref.: | District: | Agenda Number: 3 L] 6



SUBMITTAL TO THE BOARD OF SUPERVISORS, COUNTY OF RIVERSIDE, STATE OF CALIFORNIA
FORM 11: Approval of new and revised Departmental Records Retention Schedules

DATE: September 30, 2015

PAGE: Page 2 of 3

Impact on Citizens and Businesses
The citizens of Riverside County benefit from the efficiencies gained through the application of generally
accepted recordkeeping principles.
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DATE: September 30, 2015

PAGE: Page 3 of 3

Departmental Record Retention Schedules
Listed by Department
October 20, 2015

NEW SCHEDULES

Economic Development Agency
Housing Authority
All sections (Attachment A)

Economic Development Agency
Housing Authority Successor Agency
All sections (Attachment B)

Fire Department
All sections (Attachment C)

Registrar of Voters
All sections (Attachment D)

REVISED SCHEDULES

Assessor-County Clerk-Recorder
Assessor

All sections (Attachment E)
Supersedes schedule adopted July 12, 2011 Agenda #3.10

District Attorney’s Office

All sections (Attachment F)
Supersedes schedule adopted December 10, 2013 Agenda #3-9

Environmental Health
Environmental Protection and Oversight Division

All sections (Attachment G)
Supersedes schedule adopted December 7, 2010 Agenda #3.4

Mental Health

All sections (Attachment H)
Supersedes schedule adopted August 20, 2013 Agenda #3-18
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