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PROVED COUNTY COUNSEL

Departmental Concurrence

DATE

I4

FORM
B .

X} Policy

P8 Policy

[J Consent

Dep’t Recomm.:

v WVNYM LIEU

[J Consent

Per Exec. Ofc.:

SUBMITTAL TO THE BOARD OF SUPERVISORS W N
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA 57.) _

FROM: Assessor-County Clerk-Recorder / Records Management and SUBMITTAL DATE:
Archives Program February 13, 2013
SUBJECT: Approval of three Departmental Records Retention Schedules (DRRS)

RECOMMENDED MOTION: That the Board of Supervisors approve the attached
Departmental Records Retention Schedules (DRRS) for the Sheriff, TLMA’s Code
Enforcement and ACR’s Records Management and Archives Program and direct the Clerk of
the Board to amend the list of Board-approved records retention schedules contained in
Section D.7 of Board Policy A-43 to include these schedules.

BACKGROUND: In accordance with the provisions of Policy A-43, approved on January 13,
2004, the Records Management and Archives Program (RMAP) worked with the County
Executive Office and the offices of Risk Management, Auditor-Controller and County Counsel
to review and update the County General Records Retention Schedule and the Departmental
Records Retention Schedules attached.

Approval of the attached schedules will authorize the disposal of certain records following
minimum retention periods. This will enable the County to eliminate the storage and
maintenance of obsolete materials while ensuring that administrative, fiscal, legal and other

recordkeeping responsibilities are met.
Ko /s

Larry WeVard _
. Assessor-County Clerk-Recorder

Current F.Y. Total Cost: $ NA In Current Year Budget: NA
FINANCIAL . ; .

Current F.Y. Net County Cost: $ NA Budget Adjustment: NA

DATA Annual Net County Cost: $ NA For Fiscal Year: NA

SOURCE OF FUNDS: NA Positions To Be ]
Deleted Per A-30

Requires 4/5 Vote| [X]

C.E.O. RECOMMENDATION: AFPFROVE

" KarerT Johnson

County Executive Office Signature

MINUTES OF THE BOARD OF SUPERVISORS

On motion of Supervisor Ashley, seconded by Supervisor Benoit and duly carried by
unanimous vote, IT WAS ORDERED that the above matter is approved as recommended.

Ayes: Jeffries, Tavaglione, Stone, Benoit and Ashley
Nays: None : Kecia Harper-lhem
Absent: None Clerk of the Bpard
Date: February 26, 2013 Bys
XC: ACR, Sheriff, TLMA-Code Enforce.

Prev. Agn. Ref.: | District: | Agenda Number: 3 - 1
ATTACHMENTS FILED ‘
WITH THE CLE = AR




Record Retention Schedules
Listed by Department
February 13, 2013

NEW SCHEDULES

Sheriff
All sections (Attachment A)

Traffic and Land Management Agency
Code Enforcement

All sections (Attachment B)

Assessor-County Clerk-Recorder
Records Management and Archives Program
All sections (Attachment C)
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