SUBMITTAL TO THE BOARD OF SUPERVISORS

M
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA ITE

3.39
(ID #6223)

MEETING DATE:
Tuesday, February 6, 2018

FROM : PURCHASING AND FLEET SERVICES:

SUBJECT: PURCHASING AND FLEET SERVICES: Approval of FY 2018/19 Rates for Central
Mail Services and Approval of Capital Asset Plan for FY18/19-22/23, All Districts.
[$135,500- Departmental Funds 100%]

RECOMMENDED MOTION: That the Board of Supervisors:
1. Approve the FY18/19 proposed rates for Central Mail as shown in Attachment A;
2. Approve the waiver of Board Policy B-28 for the use of unrestricted net assets in the
amount of $135,500 for capital assets and the reserve plan for capital asset purchases
for FY18/19-FY22/23 (Attachment C).

ACTION: 4/5 Vote Required, Policy

;7 -

T ummers, irector of Purchasing 1/25/2018

MINUTES OF THE BOARD OF SUPERVISORS

On motion of Supervisor Tavaglione, seconded by Supervisor A.shley and duly
carried by unanimous vote, IT WAS ORDERED that the above matter is approved as
recommended.

Ayes: Jeffries, Tavaglione, Washington, Perez and Ashley

Nays: None Kecja Harper-lhem
Absent: None

Date: February 6, 2018

XC: Purchasing

Page 10f 3 ID# 6223 3.39




SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,
STATE OF CALIFORNIA

$ 0 $ 20,000 $ 135500 $ N/A

NET COUNTY COST $  N/A 3 N/A SA SNA
Adjust t: N
SOURCE OF FUNDS Departmental Funds 100% Budget Adjustmen o

For Fiscal Year: 18/19-22/23

C.E.O. RECOMMENDATION: Approve

BACKGROUND:

Summary

This Form 11 is for the purpose of establishing Central Mail Services rates for fiscal year
2018/19, and the purchase of capital assets.

Central Mail Services operates as an Internal Service Fund (ISF) and recovers its operating
costs through charges to its customers. Central mail Services rates include the cost of
providing interoffice mail delivery and pickup from departments as well as processing of
letters, flats and packaging, and other specialty items through the United States Postal
Service (USPS). The Central Mail Services facility is located on Washington Street in
Riverside and there is a satellite office in the Riverside CAC for collection/distribution of mail
at the CAC campus.

There is no increase in rates for FY18/19; however, two new rates were developed to
address a new service to meet a business need for departments for folding and inserting
mailings. A rate of $.01 per fold and $.025 per insert are requested. The department is
requesting the purchase of a fold/insert machine to meet this business need.

Central mail is requesting the use of $20,000 in unrestricted net assets for the fold/insert
machine in FY18/19. Attachment C identifies the capital purchases for FY18/19-FY22/23.

Impact on Citizens and Businesses
N/A

Additional Fiscal Information
N/A

Contract History and Price Reasonableness
N/A

ATTACHMENTS:
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SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,
STATE OF CALIFORNIA

Attachment A — Proposed FY2018/19 Rates for Central mail
Attachment B — Estimated Costs per Department
Attachment C — Five Year Capital Asset Plan

1/30/2018 Misley Wang % :‘% 1/26/2018
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