SUBMITTAL TO THE BOARD OF COMMISSIONERS
HOUSING AUTHORITY
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

ITEM
10.1
(ID # 6198)

MEETING DATE:
Tuesday, March 13, 2018

FROM : HOUSING AUTHORITY:

SUBJECT: HOUSING AUTHORITY: Public Hearing for the 2018-2019 Housing Authority
Annual Agency Plan, Administrative Plan for the Housing Choice Voucher
Program, and Administrative Plan for the Homeownership Program; All Districts;

[$0]

RECOMMENDED MOTION: That the Board of Commissioners:

1. Conduct a Public Hearing regarding the Housing Authority of the County of Riverside’s
annual plans and documents which include: Agency Annual Plan; Administrative Plan for
the Housing Choice Voucher Program; and Administrative Plan for the Homeownership
Program.

ACTION: Policy

MINUTES OF THE BOARD OF COMMISSIONERS

On motion of Commissioner Ashley, seconded by Commissioner Perez and duly
carried by unanimous vote, IT WAS ORDERED that the above matter is approved as
recommended.

Ayes: Jeffries, Tavaglione, Washington, Perez and Ashley

Nays: None Kecia Harper-lhem
Absent: None

Date: March 13, 2018

XC: Housing Authority
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SUBMITTAL TO THE BOARD OF COMMISSIONERS HOUSING AUTHORITY
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

COST $0
NET COUNTY COST $0

i : N
SOURCE OF FUNDS: N/A Budget Adjustment o}
For Fiscal Year: 2018/19

C.E.O. RECOMMENDATION: Approve

BACKGROUND:
Summary

The Quality Housing and Work Responsibility Act of 1998 (Act) requires a Public Housing
Agency (PHA) to submit Annual Plans in accordance with the format outlined by the U.S.
Department of Housing and Urban Development (HUD) under Title 24 Code of Federal
Regulations (CFR) Part 903, Subpart B. The purpose of the PHA Plans is to provide a strategic
planning framework for local accountability and an easily identifiable source by which
participants in the tenant-based and project-based rental assistance programs, and other
members of the public may locate basic PHA policies, rules and requirements concerning the
PHA's operations, programs and services. The Housing Authority of the County of Riverside
(Housing Authority) is a Public Housing Agency. The annual plans prepared by the Housing
Authority cover fiscal year July 1, 2018 through June 30, 2019. The annual plans prepared
pursuant to the Act and 24 CFR Part 903 include annual plans for the Housing Authority’s
various housing assistance programs, including the Housing Choice Voucher and
Homeownership Programs. Drafts of the proposed annual plans are attached hereto. The
revisions proposed this year are minor technical revisions to clarify current practices and
procedures, delete unnecessary or obsolete language, make the language of the policy
internally consistent, and correct grammatical errors.

Pursuant to Title 24 CFR Section 903.17, the Housing Authority’s governing body must conduct
a public hearing to discuss the Housing Authority’s annual plans and invite public comment on
the plans. As required, the Housing Authority published the public notice and made the
proposed plans and supporting documents available to the public at least 45 days in advance of
the public hearing.

Impact on Residents and Businesses

County of Riverside residents are generally positively impacted by the rental assistance the
PHA provides. Continued HUD financing is required to assist in providing affordable housing
opportunities throughout the County of Riverside.

SUPPLEMENTAL.:
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SUBMITTAL TO THE BOARD OF COMMISSIONERS HOUSING AUTHORITY
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

Additional Fiscal Information

There is no general fund cost associated with this agenda item.

ATTACHMENTS:

Attachment A - Notices of Public Hearing

Attachment B — Draft Annual Agency Plan

Attachment C — Draft Administrative Plan for the Housing Choice Voucher Program
Attachment D - Draft Administrative Plan for the Homeownership Program
Attachment E — Resident Advisory Board Comments and Recommendations

HM:CH:MW:CH:EG 6198

s

palyst 3/5/2018 reg@ Priapfos, Director County Counsel 2/27/2018
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- A « U E 750 N Gene Autry Trail
[ Desert d e\ Palm Springs, CA 92262
\- illf} ' me " lag r%up Tel: 760-778-4578 / Fax 760-778-4731

PARTOF THE USA TORAY NETWORK Email: legals@thedesertsun.com

PROOF OF
PUBLICATION

STATE OF CALIFORNIA SS.
COUNTY OF RIVERSIDE

v

CA. NEWSPAPER SVC BUREAU/CLASS ; NOTICE 15 HEREEY GIVEN thet the Housing Al'xt‘r’ilv.)rltyHof the County of Rlver-
. —- ' side's Agen an, which ‘includes the Annual Plan, Housin olce Voucher -
PO BOX 60460 -Admin?s?rat%e Plan and Homeownership Plan-is available forg review at offices |
SR B, dio, A DI e o e iy Monree: !
uite B, Indio, . ltis also located on the Housin hority website:
LOS ANGELES CA 90060 ‘ www.hariveo.org. Written public comment may be dlrecteg to the Housing Au- ;
. thority of the County of Riverside, Attn: Director, 5555 Arlington Avenue, River-
side, CA 92504, A public hearing to solicit public comment and feedback will be
" held before the Board of Commissioners on Tuesday, March 13, 2018, at 10:30
am, In the meetingoroom of the Board of Supervisors, Riverside County, Ad-
ministrative Canter, 4080.Lemon Street, First Floor, Riverside, CA 92501. ‘

|
)
i
iti ‘POR EL PRESENTE SE NOTIFICA ue el Plan de Agencia’ del Housing Author]
UI i:mdosver the age of 18 years old, a citizen of the ‘gl Condado de Riverside, que (ﬁdue eP?Id Plan A;\gafi & Plan Admind stdr:ﬁvo;é{
i 1 ivienda n de Propiedad:.de Vivienda, estin
" it | ey S g aiereet e Bttt o oot S i -
1} R verside,, - Monroe, Suite B, indid, CA 1..Ta n se
a dvel‘sti ma ert hereby:?mfy g‘at the attached ’ ‘ejnrci:uentra en el sit%oyweg' del Hoiusln . :«uthorhﬁ \tr:\wwisﬂ'lxcco.or i.)dSe ua?e
seme i i * .dirigir un comentario pablico estrite al Housing Authority del Condado de Riv-
nt.appeared in S?.! ‘:‘ewsDaper (set n : ersi%e,,'a la atencién de: Director, 5555 Arllngtgn Avenue, Riverside, CA 92504,
type not smaller than non pariel) in each and entire Una audiencia pablica para solicitar comehtarios del puablico se llevara a cabo |
. . , ante ja junta de Comisionados el Martes, 13 de Marzo de 2018, a las 10:30.a.m., 1
issue of said newspaper and not in any supplement { en ia sala de reunjones de la Junta de Supervisores del Condado de Riverside,
. . Centro Administrativo, 4080 Lemon Street, Primer Piso, Riverside, CA 92501.
thereof on the following dates, to wit: 1218 : . - .
‘CNS-3087851# . .
THE DESERTSUN - ' ., Published: January 12, 2018

01/12/18

- 1acknowledge that | am a principal clerk of the printer
of The Desert Sun, printed and published weekly in
the City of Palm Springs, County of Riverside, State
of California. The Desert Sun was adjudicated a
Newspaper of general circulation on March 24, 1988
by the Superior Court of the County of Riverside,
State of California Case No. 191236.

| declare under penalty of perjury that the foregoing is

true and correct. Executed on this 12th of January
2018 in Palm Springs, California.

DECLARANT

4653

N
\[!I\ll\jl\\ll\“ll\\\ll\\\!i\\\ﬂ“l\l\lﬂ\\\l\\l\\\ﬂlj\\l{)ﬂ\“}j\\ﬂl\

Ad#:0002652161 .
P O : Annual Plan
# of Affidavits :1
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PROOF OF
PUBLICATION

STATE OF CALIFORNIA SS.
COUNTY OF RIVERSIDE

CA. NEWSPAPER SVC BUREAU/CLASS . NOTICE 15 HEREBY GIVEN that the Housing Authority of the County of River-

— * side's Agency Plan, which 'includes the Annual Plan, Housing Choice Voucher *~-
PO BOX 60460 -Adminis?raﬁve Plan and Homeownership Plan-is available for review at offices
Isocgteg ?tdSSSSCAA;I;g%t“onuAverluue,l Rlver;ide Crllk 9}%504 ang‘g&l-‘lr?& Mogr[c:e, §
uite B, Indio, . It-is also located on the Housin hority website:
LOS ANGELES CA 90060 ' www.harlvco.org. Written public comment may be directed to the Housing Au-
. thori%\of the County of Riverside, Attn: Director, 5555 Arlington Avenue, River-
slde, CA 92504, A public hearing to solicit public comment and feedback will be
held ‘before the Board of Commissioners on Tuesday, March 13, 2018, at 10:30
a.m,, in the meetin%oroom of the Board of Supervisors, Riverside County, Ad-
ministrative Center, 4080.Lemon Street, First Floor, Riverside, CA 92501. .

| am over the age of 18 years old, a citizen of the R T erire ace I ¢ Han Afiel & Flan Adminisativ de
United States and not2 party o, oL have nterest i | B S T S i Do e
Tis mar | vy cory ra th atached | S o S (g et A ok S S
advertisement appeared in said newspaper (set in ;i un comenta o B T o Aobaotin Avenug, Noride. CA S2504
1ype not smaler than non parel) n each anc entre B e s s Moy 1 d Motz e 18 o o 28
issue of said newspaper and not in any supplement 1 -en ia sala de-reuniones de la Junta de Sugervisores del Condado de Riverside,

. , Centro Administrativo, 4080 Lemon Street, Primer Piso, Riverside, CA 92501.
thereof on the following dates, to wit: 18 * T

JUPIN P

17218 - . .
‘CNS-30878518 . :
THE DESERTSUN  ~ ° . . Published: January 12, 2018

01/12/18

L - et am == e amimenae .

. -l acknowledge that | am a principal clerk of the printer
of The Desert Sun, printed and published weekly in
the City of Paim Springs, County of Riverside, State
of California. The Desert Sun was adjudicated a
Newspaper of general circulation on March 24, 1988
by the Superior Court of the County of Riverside,
State of California Case No. 191236.

| declare under penalty of perjury that the foregoing is

true and correct. Executed on this 12th of January
2018 in Palm Springs, California.

DECLARANT

S
mNETRNAEYE
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(213) California Newspaper Service Bureau®
Daily Journat Corporation
Public Notice Advertising Since 1934

Tel 1-800-788-7840 o Fax 1-800-474-9444
Lacal Offices and Representatives in:

Los Angeles, Santa Ana, San Diego, Riverside/San Bernardino,

San Francisco, Oakland, San Josc. Sacramento

Special Services Available in Phoenix

DECLARATION

| am a resident of Los Angeles County, over the age

\ Nmnmcmwmemm&w
matter noticed. § of the County of Rivereidc's Agency Plan, which includes- |
tbcAmalen,HmthboiuVowhuMminimm
. Plan Is available for roview at -.

The notice, of which the annexed is a printed copy 92504 md #1§9Mmms %ﬁ“""ﬁ Rgg‘fgz"o?

appeared in the: | B Itisa!m!ocawd onebchmsiag; atho

EL INFORMADOR  Wikiten public epramir -miay be dioctex a:e' sing -
AnﬁnﬁtyofﬂmConntyafRimsidc, Am;m
SSSSArﬁngmAvmne,Rimsidc,CAmM A public
On the following dates: “hearing to volicit public comment and focdback will be held

| bsfore the Board of Cominissionsrs on Tuesday, March 13, -
January 18, 2018 ; Zﬁl&axl%ﬁa.m.,hﬂxemmﬁngmomofﬂw Boa:dof

of eighteen years and not a party to any or interested in the

.. Supetvisors, Riverside County, Administrative Center, °
M@MS@QME%MQA 93501

K. m&mmmﬂg ﬁll’l&nds .
| centify (or declare) under penalty of perjury that the [ Agmﬁadelﬁmsingmgﬁtydd&ndadodc Rivsmdg,
. y th@:dﬂm&n&d?&ubﬂm@mﬁmdsvms
foregoing is true and correct. ngPg;énd’gV' nda'y el Plan de Propicdad de Vivienda,
1 ihles para revisién e las oficinas vbicadas.cn |
| th tos  Aveis, Riverside, CA 92504 y44-199
Dated at Los Angeles, California, this ‘Menros, Suite B Indi ;CAQmLTgmbiégmmm

22nd dayof __ January = 2018 § Sepuede disigirme tio piblico eserivo al Hlousing *
i s Authority d ‘hmﬁénds;s'
DmmSSSS Axﬁﬂgag Avsnus,l'\‘_xvmdc,@&w%
| Una audiencia. pablisa pare solicitar comentarios del publico:
ssﬂsvmésgabcmhhmmsiecgmimm@sslm

/Wb\ ‘ m@Mﬁghd;ZQ%mMmg enlasalade |
3 mmgs unta ds:Baperviséres del Condido de ’;
(2 § - Rivenside, Contro Adminm&vo,MmeSm

Signature
3090230

“The only Public Notice which is justifiable
from the standpoint of true economy and the public interest,
is that which reaches those who are affected by it"

et 5 e s 0 G




CALIFORNIA NEWSPAPER SERVICE BUREAU

DAILYJOURNAL CORPORATION

Mailing Address : 915 E FIRST ST, LOS ANGELES, CA 90012
Telephone (213) 229-5300 / Fax (213) 229-5481
Visit us @ WWW.LEGALADSTORE.COM

GEORGE ELISEO

RIVERSIDE CO HOUSING AUTHORITY
5555 ARLINGTON AVE

RIVERSIDE, CA 92504-2506

CNS 3087851

NOTICE 1S HEREBY GIVEN that
COPY OF NOT'C E the Housing Authority of the
County of Riverside's Agency
Plan, which includes the Annual
Plan, Housing Choice Voucher
Administrative Plan and
Homeownership Plan is available
gosrsreviewA?: offices loc:ted at
. 5 ington wvenue,
Notice Type: GPN GOVT PUBLIC NOTICE Riverside CA 92504 and 44-199
Legal Notice Publicati BERETit i aico Wbcatod an 18
o egal Notice rublication 201. It is also located on the
Ad Description < Housing  Authority  website:
www.harivco.org. Written public
comment may be directed to the
Housing Authority of the County
To the right is a copy of the notice you sent to us for publication in the THE Xzﬁ,g’ﬁ,'ﬁ"f\;eﬁm' Director, 5555
DESERT SUN. Please read this notice carefully and cali us with any 92&";?4- A publicthearg\gfto jgﬁcig
. ™ . . . al

corrections. The Proof of Publication will be filed with the County Clerk, if il be hotd before,the Board of
required, and mailed to you after the last date below. Publication date(s) for =~ Commissioners _on Tuesday,
this notice is (are)' March 13, 2018, at 10:30 a.m,, in
. the meeting room of the Board of
Supervisors, Riverside County,
Administrative  Center, 4080
Lemon Street, First Floor,

Riverside, CA 92501.

POR EL PRESENTE SE

01/112/2018 NOTIFICA que el Plan de

Agencia del Housing Authority

del Condado de Riverside, que

incluye el Plan Anual, el Plan

Administrativo de Vales de

A . Opcién de Vivienda y el Plan de

The charge(s) for this order is as follows. An invoice will be sent after the last d”i’s"%ﬁﬁigs demv;‘gfig%ar{ e?fﬁ's‘
date of publication. If you prepaid this order in full, you will not receive an ofiginas ubicadas en 5555
invoice. Arlington Avenue, Riverside, CA
92504 y 44-199 Monroe, Suite B,

Indio, CA 92201. También se

encuentra en el sitio web del

Housing Authority:

www.harivco.org. Se puede

dirigir un comentario publico

escrito al Housing Authority del

Condado de Riverside, a la

atencién de: Director, 5555

Arlington Avenue, Riverside, CA

92504. Una audiencia publica

para solicitar comentarios de!

. . publico se llevara a cabo ante la
Daily Journal Corporation Junta de Comisionados el
; .. . . Martes, 13 de Marzo de 2018, a
Serving your legal advertising needs throughout California. Call your local as 10:30_a.m., en la sala de
reuniones de la Junta de

Supervisores del Condado de

Riverside, Centro Administrativo,

BUSINESS JOURNAL, RIVERSIDE (951)784-0111 2080 Lemon Street, Primer Piso,
DAILY COMMERCE, LOS ANGELES (213) 2295300  {iverside. CA 92501,

LOS ANGELES DAILY JOURNAL, LOS ANGELES (213) 229-5300 gug-ggg?g;#sw

ORANGE COUNTY REPORTER, SANTA ANA (714) 543-2027

SAN FRANCISCO DAILY JOURNAL, SAN FRANCISCO (800) 640-4829

SAN JOSE POST-RECORD, SAN JOSE (408) 287-4866

THE DAILY RECORDER (2 DAY DL), SACRAMENTO (916) 444-2355

THE DAILY RECORDER, SACRAMENTO (916) 444-2355

THE DAILY TRANSCRIPT, SAN DIEGO (619) 232-3486

THE INTER-CITY EXPRESS, OAKLAND (510) 272-4747

0000046 42 4 4 B
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CALIFORNIA NEWSPAPER SERVICE BUREAU

DAILY JOURNAL CORPORATION

Mailing Address : 915 E FIRST ST, LOS ANGELES, CA 90012
Telephone (213) 229-5300 / Fax (213) 229-5481
Visit us @ WWW.LEGALADSTORE.COM

GEORGE ELISEO

RIVERSIDE CO HOUSING AUTHORITY
5555 ARLINGTON AVE

RIVERSIDE, CA 92504-2506

CNS 3087846

NOTICE IS HEREBY GIVEN

COPY O F N OTI C E that the Housin? Authority of

the County of Riverside's

Agency Plan, which includes

the Annual Plan, Housing

Choice Voucher

Administrative  Plan  and

Hon;eo;/vnership P'anfﬁ is

available for review at offices

Notice Type: GPN GOVT PUBLIC NOTICE i located at 5555 Adington
L | Notice Publicati Aven::,gév:ﬂrside Cg 925084

- egal Notice Publication and 44- onroe, Suite B,

Ad Description 9 Indio, CA 92201. It is also
located on the Housing

Authority - website:

www.harivco.org, Written

To the right is a copy of the notice you sent ta us for publication in the Public | comment "Il-?gusi:;
RIVERSIDE PRESS ENTERPRISE. Please read this notice carefully and call aythotity of p}ge, CODU,nty' of
us with any corrections. The Proof of Publication will be filed with the County 5éégs'de,&ningm?{ A'J:ﬁt?;,'

Clerk, if required, and mailed to you after the last date below. Publication Ri\gel_fs'ﬁe, ) C/'\ 9?3?4- bI'A
; e i . ublic hearing to solicit public
date(s) for this notice is (are): D G e i
be held before the Board of
Commissioners on Tuesday,
March 13,2018, at 10:30
am., in the meeling room of
the Board of Supeévisors,
Riverside ounty,
01/12/2018 Administrative Center, 4080
Lemon Street, First Floor,
Riverside, CA 92501.

POR EL PRESENTE SE

. . NOTIFICA que el Plan de

The charge(s) for this order is as follows. An invoice will be sent after the last Agencia s on ousing
date of publication. If you prepaid this order in full, you will not receive an Riversidye, que incluye el
invoice. Plan  Anual, e ~ Plan
Administrativo de Vales de

Opcitn de Vivienda y el Plan

de Propiedad de Vivienda,

estan  disponibles  para

revision en las oficinas

ubicadas en 5555 Arlington

Avenue, Riverside, CA

92504 y 44-199 Monroe,

Suite B, Indio, CA 92201,

También se encuentra en el

siio web del Housing

/éuthority: www.(;\arivco.org.

. . e puede irigir~ un
Dally Journal Corporatlon ﬁomentario prI;::o escritoda:
. . . . ousin uthorif &
Serving your legal advertising needs throughout California. Call your local Condado de Rivers%e, ala
atencién de: Director, 5555

Arlington Avenue, Riverside,

BUSINESS JOURNAL, RIVERSIDE (951) 7840111 Shhjoe 0 jma audiencia

DAILY COMMERCE, LOS ANGELES (213)229-5300 ~  comentarios del publico se

LOS ANGELES DAILY JOURNAL, LOS ANGELES (213) 229-5300 ?g Eonl\}:Sionagoszg% g_ﬂ_a_rt?_s‘
e Marzo de a las
ORANGE COUNTY REPORTER, SANTA ANA (714) 543-2027 10:30 _a.m., en la sala de

SAN FRANCISCO DAILY JOURNAL, SAN FRANCISCO (800) 6404828 Supeorores’ o3 “Cocyage

SAN JOSE POST-RECORD, SAN JOSE (408) 287-4866 99 . Riverside, ~ Centro

THE DAILY RECORDER (2 DAY DL), SACRAMENTO (916)444-2355  Street, ° Primer  "Piso,
THE DAILY RECORDER, SACRAMENTO (916) 444-2355 112018 '

THE DAILY TRANSCRIPT, SAN DIEGO (619)232-3486  THE mod e O ERPRISE

THE INTER-CITY EXPRESS, OAKLAND (510) 272-4747

O
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: U.S. Department of Housing and Urban Development OMB No. 2577-0226
itrearl;llned Annual Office of Public and Indian Housing Expires 02/29/2016
HA Plan

(HCV Only PHAs)

Purpose. The 5-Year and Annual PHA Plans provide a ready source for interested parties to locate basic PHA policies, rules, and requiremepts concerning
the PHA’s operations, programs, and services, and informs HUD, families served by the PHA, and members of the public of the PHA’s mission, goals and
objectives for serving the needs of low- income, very low- income, and extremely low- income families

Applicability. Form HUD-50075-HCV is to be completed annually by HCV-Only PHAs. PHAs that meet the definition of a Standard PHA,
Troubled PHA, High Performer PHA, Small PHA, or Qualified PHA do not need to submit this form. Where applicable, separate Annual
PHA Plan forms are available for each of these types of PHAs.

Definitions.

(1) High-Performer PHA - A PHA that owns or manages more than 550 combined public housing units and housing choice vouchers, and was designated as a
high performer on both of the most recent Public Housing Assessment System (PHAS) and Section Eight Management Assessment Program (SEMAP)
assessments if administering both programs, or PHAS if only administering public housing.

Small PHA - A PHA that is not designated as PHAS or SEMAP troubled, or at risk of being designated as troubled, that owns or manages less than 250 public
housing units and any number of vouchers where the total combined units exceeds 550.

Housing Choice Voucher (HCV) Only PHA - A PHA that administers more than 550 HCVs, was not designated as troubled in its most recent SEMAP
assessment, and does not own or manage public housing.

Standard PHA - A PHA that owns or manages 250 or more public housing units and any number of vouchers where the total combined units exceeds 550, and
that was designated as a standard performer in the most recent PHAS and SEMAP assessments.

Troubled PHA - A PHA that achieves an overall PHAS or SEMAP score of less than 60 percent.
Qualified PHA - A PHA with 550 or fewer public housing dwelling units and/or housing choice vouchers combined, and is not PHAS or SEMAP troubled.

PHA Name: Housing Authority of the County of Riverside
PHA Code: CA027

PHA Plan for Fiscal Year Beginning: (MM/YYYY): 07/01/2018

PHA Inventory (Based on Annual Contributions Contract (ACC) units at time of FY beginning, above)
Number of Housing Choice Vouchers (HCVs) 9651

PHA Plan Submission Type: X} Annual Submission [ORevised Annual Submission

Availability of Information. In addition to the items listed in this form, PHAs must have the elements listed below readily available to the public.
A PHA must identify the specific location(s) where the proposed PHA Plan, PHA Plan Elements, and all information relevant to the public hearing
and proposed PHA Plan are available for inspection by the public. Additionally, the PHA must provide information on how the public may
reasonably obtain additional information of the PHA policies contained in the standard Annual Plan, but excluded from their streamlined
submissions. At a minimum, PHAs must post PHA Plans, including updates, at the main office or central office of the PHA. PHAs are strongly
encouraged to post complete PHA Plans on their official website.

(0 PHA Consortia: (Check box if submitting a joint Plan and complete table below)

Program(s) not in the

Participating PHAs PHA Code Program(s) in the Consortia Consortia

Lead HA:

No. of Units in Each Program

Page 1 of 7 form HUD-50075-HCV (12/2014)




Revision of PHA Plan Elements.

(2) Have the following PHA Plan elements been revised by the PHA since its last Annual Plan submission?

<
Z

Housing Needs and Strategy for Addressing Housing Needs.

Deconcentration and Other Policies that Govern Eligibility, Selection, and Admissions.

Financial Resources.

Rent Determination.

Operation and Management.

Informal Review and Hearing Procedures.

Homeownership Programs.

Self Sufficiency Programs and Treatment of Income Changes Resulting from Welkare Pr gram Requirements.
O X Substantial Deviation.

O X Significant Amendment/Modification.

00000000
NRRKRRRRA

(b) If the PHA answered yes for any element, describe the revisions for each.element(s):

New Activities

(a) Does the PHA intend to undertake any new activities related to th\gw owing in the PHA’s current Fiscal ¥ear?

Y N
[ Project Based Vouchers.

(b) If this activity is planned for the current Fiscal Ye: ¢
locations, and describe how project-basing would be cof

Project-based Vouchers

HACR currently has 526 project-based:
50 units in Jurupa Valley, 65 unitsdn Mmem Valley, 38 units in
units in Beaumont, 39 units in Mecea; 53 units m

ed properties, those that exclusively assist veterans or farmworker
1 funding opportunities. To support this expansion, the maximum

(b) If yes, please describe;

Civil Rights Certification

Form HUD-50077, PHA Certifications of Compliance with the PHA Plans and Related Regulations, must be submitted by the PHA as an electronic
attachment to the PHA Plan.

Certification by State or Local Officials.

Form HUD 50077-SL, Certification by State or Local Officials of PHA Plans Consistency with the Consolidated Plan, must be submitted by the
PHA as an electronic attachment to the PHA Plan.

Page 2 of 7 form HUD-50075-HCV (12/2014)




Progress Report.
Provide a description of the PHA’s progress in meeting its Mission and Goals described in its 5-Year PHA Plan,

PHA Goal: Expand the supply of assisted housing.
Objective: Increase housing choices for families and individuals.
> Apply for additional vouchers
> The agency applied for and received 75 additional tenant-based VASH vouchers in FY 15-16
> The agency applied for and received 75 additional project-based VASH vouchers in FY 15-16 at March Air Reserve Base in
Moreno Valley
» The agency applied for and received 18 additional project-based VASH vouchers in FY 16-17 at Community of Friends in
Riverside
> The agency applied for and received 59 additional project-based VASH vouchers in FY 16-17 at Veterans Village of
Cathedral City
Leverage private or other public funds
> The agency leveraged HOME, HASA and NSP funding to expandma“ﬁ It able housing opportunities via project-based
vouchers at 6 new developments throughout Riverside County. Multi-fz pmpemes are in varying stages of development at the
following locations: .
Vista Rio Apartments in Jurupa Valley (8 PBV' a
Summerhouse/Madera Vista Apartments ecu
1llinois Avenue Apartments in Beaumorit 21 VASHPBV ata 38 uﬁ%
Cedar Glen II Apartments in Rlversu}e {Zd)pBV at a 50 unit develop!
Operation Safe House in Riversidé (3 g\/ at a 14 unit development)
Mission Heritage Plaza in Riverside (
Acquire, construct, or rehabilitate housing units and developm
homeownership for low-income households

PHA Goal: Improve the quality of assisted housin:
Objective: Maintain safe, decent, sanitary units and impt ove quality of life for residentS Hiving in assisted housing.
Obtain and maintain High Performer status for H@V vougher management (SEM
> The Agency successfully met this goa{as FY 16- -17 8
Obtain and maintain High ﬁrfa ner status for Publ ing m

> On October.{; 20 fonner public ho sing units we .

PHA Goal: Increa gﬁlsted housing chonces
Objective: Encourage r res t choice in rental chectlon
»  Conduct outredéheforts to potential lal@lords

rdlord works}mg§ are conducted and advertised on the agency’s ofﬁcnal webs1te

>
y selects families from the HCV waiting list to fill all funded turnover vouchers. In CY 2017, the agency
selected over 3,000 new families from the waiting list in order to fill tumover vouchers.
> The HCV waiting list is open for new registrations.
»  Expand self-sufficiency programs for participant households
> The FSS program was selected for a National Family Self Sufficiency Evaluation and was unable to accept new enrollments
for CY 2015. Starting January 1, 2016, the agency started to enroll new families into the FSS program and will continue to
do so until further notice.
The agency applied and was selected to participate in the Family Unification Program (FUP) and Family Self Sufficiency
Demonstration testing the effectiveness of combining housing choice vouchers for eligible youth lacking adequate housing
under the Family Unification Program (FUP) with assistance under the Family Self Sufficiency (FSS) program. The purpose
s to increase opportunities for housing youth with support to achieve self-sufficiency. Specifically, this demonstration
extends the 18 —month time limit to match the length of the FSS contract, typically five years with the possibility of extending
the Contact of Participation for up to 2 years (for a total of 7 years). HUD's Fiscal Year 2015 Appropriations' allows the-
Secretary to establish alternative requirements under section 8(x) of the United States Housing Act of 1937 (42 U.S.C. 1437
¢t seq.) to establish a demonstration. This demonstration does not waive or establish alternative requirements under the FSS
program.

> Allocate project-based vouchers for qualified housing projects
> See the above PHA Goal to Expand'#88 §fply of Existing Housing. form HUD-50075-HCV (12/2014




Progress Report Continued

PHA Goal: Promote self-sufficiency within assisted housing programs
Objective: Promote economic independence for families and individuals.
Connect working-able and work-ready households to employment opportunities
Provide or attract supportive services to improve assisted members’ employability
Expand self-sufficiency programs for residents in the assisted housing programs
Partner with local workforce development centers to positively further self-sufficiency within assisted housing households.
> For the items listed under this goal, the agency does the following:

Connects interested families to employment opportunities via the local Workforce Development Centers throughout
Riverside County.

>

» Utilizes 7 full time FSS coordinators to work with interested participants to achieve their self-sufficiency goals.

> - Electronically displays work opportunities and other self-sufficiency opportunities in its Riverside and Indio offices.
> Continues to have a local waiting list preference for working families (and disabled and elderly families).

PHA Goal: Ensure equal opportunity and affirmatively further fair housing.
Objective: Promote equal housing opportunities.

> Facilitate affirmative measures to ensure access to assisted housing regardle; afrace color, religion, national origin, sex, familial
status, and disability
»  Carry out affirmative measures to provide a suitable living environment f I s Hving in assisted housing, regardless of race, color,
religion, national origin, sex, familial status, and disability “
Promote equal housing opportunities
> For the items listed under this PHA goal, the agen; t;wes to affirmatively further fair housing opportunities for classes
protected under the Fair Housing Act, mcludmgth %ﬁ \Howmg >

1. Marketing HACR programs to all eligible persons, including persm;s with disabiliti and persons wmilmnjed Engllsh proficiency.

plication proce! 1frequested asa reasonable accommodatxon Translation
services are avallable to persons w1th limited Enghsh pro%mency atnocost to the participant_ HACR also employs several bi-lingual staff

Application intake, office appoi
provides home visits for appo

Participants 1
deposxt as i

- assistance. The toll-free number
6. Staff training

All HACR staff members are informed of the importance of affirmatively furthering fair housing and providing equal opportunity to all )
participants, including providing reasonable accommodations to persons with disabilities, as part of the agency’s overall commitment to quality
customer service. Staff is regularly trained on local, state, and federal fair housing laws and issues.

7. The Family Self Sufficiency (FSS) program is an important program for promoting housing opportunities, housing choice, and housing
mobility through self-sufficiency. As such, HACR will take additional steps to ensure that this program is administered in a manner that
affirmatively furthers fair housing. This includes:

e Whenever a FSS coordinator position is available and advertised, HACR will advertise throughout the community allowing all interested
parties an opportunity to apply. Notices are published in the local newspapers, posted on the County of Riverside website, and distributed
among HACR employees. Consideration will be given to qualified applicants who have experience in fair housing issues, housing .
counseling, and/or are bi-lingual.
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Progress Report Continued

* The FSS program will be marketed to all eligible persons, including persons with disabilities and persons with limited English proficiency.
HACR markets the FSS program through periodic mailings to all Housing Choice Voucher (HCV) participants; announcements and
program descriptions provided in briefing sessions and annual recertification packets; and lobby signs posted in our office locations.
Translation services are available to persons with limited English proficiency at no cost to the participant. In addition, HACR employs
several bi-lingual staff members who regularly provide assistance to Spanish speaking participants.

* Promoting fair housing in homeownership. FSS participants enrolled in the homeownership program receive information on fair lending
practices and laws.

8. Record Keeping

HACR will maintain a record of the following information for all participants: the race, ethnicity, familial status, and disability status of program
participants; any reasonable accommodation requests and the disposition of each; and the employment status of all participants. Program
information will be reviewed on an ongoing basis for program reporting and planning.

Other PHA Goal and Objective: Implement the requirements of the Violence Against qu@xx‘gn Act .(V AWA) o
> Protect certain victims of criminal domestic violence, dating violence, sexual ass stalking (as well as members of the victims’
immediate families) from losing their HUD assisted housing as a consequence: £ abuse of which they were the victim
> Undertake affirmative measures to make tenants participating in the HCV arnid Public Housing programs aware of VAWA requirements.
» _ Undertake affirmative measure to make Owners participating in the HCV: i aware of VAWA requirements.
In order to meet this goal, the denial of assistance to an applicant or termination 6F assistance ﬁ‘@&}sarticipamt for criminal activity are subject to the

provisions of the Violence Against Women Act of 2005 and reviewed bya mmittec on a case b; basis, with supporting documentation
(including form HUD 50066).

Resident Advisory Board (RAB) Comments,

(a) Did the RAB(s) provide comments to the PHA Plan?

Y N
XO
(@) Ifyes, comments must be submitted by the PH@% J
analysis of the RAB recommendations and the
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Instructions for Preparation of Form HUD-50075-HCV
Annual PHA Plan for HCV Only PHAs

PHA Information. All PHAs must complete this section. (24 CFR §903.23(4)(e))

A.1 Include the full PHA Name, PHA Code, PHA Type, PHA Fiscal Year Beginning (MM/YYYY), Number of Housing Choice Vouchers (HCVs),
PHA Plan Submission Type, and the Availability of Information, specific location(s) of all information relevant to the public hearing and proposed
PHA Plan.

PHA Consortia: Check box if submitting a Joint PHA Plan and complete the table. (24 CFR §943.128(a))

Annual Plan. All PHAs must complete this section. (24 CFR §903.11(c}3))
B.1 Revision of PHA Plan Elements. PHAs must:
box. If an element has not been revised, mark “no

{0 Housing Needs and Strategy for Addressing Housing Needs. Pro de “tatement addressmg tﬁﬁ housing needs of low-income, very low-income
families who reside in the PHA’s jurisdiction and other families who 'tmg list. The statement must ldentlfy the

O Deconcentration and Other Policies that Gové
or tenant eligibility, selection and admission includin,

HCV fu.ndlng and other antlcrpated Federal resources available to the PHA, as well as tenant rents'and other income available to support tenant-based
 supporting each Fa&eral program, and state the planned use for the

O Rent Determination. A taiemem of the po%cfés of the PHA go

discretionary minimum tenant re%sg%nd payment»;ﬁ@ﬁdard policies.

O informal Eevnew and I—]‘eaq
applicarits, (24 CFR §903.7(f)

3 Homeo %p Programs. A statery @t descri ng any homeownership programs (including project number and unit count) administered by the
o

agency under sécfion.8y of the 1937 Act, "ot for. which the PHA, has applied or will apply for approval. (24 CFR §903.7(k))

0 Self Sufﬁciency Programs and Treatment of Income Changes Resulting from Welfare Program Requirements. A description of any PHA
programs relating to servicesand amenities conﬂilnated promoted, or prov1ded by the PHA for assisted families, including those resulting from the
PHA’s partnership with other entities, for the ¢nhancement of the economic and social self-sufficiency of assisted families, including programs provided
or offered as a result of the P i th other entities, and activities under section 3 of the Housmg and Community Development Act of
1968 and under requirements for" i L Sufficiency Program and others. Include the program’s size (including required and actual size of the
FSS program) and means of allocating assistance to households. (24 CFR §903.7(1)(i)) Describe how the PHA will comply with the requirements of
section 12(c) and (d) of the 1937 Act tlmag}rﬁeliite to treatment of income changes resulting from welfare program requirements. (24 CFR §903.7(1)(iii))-

[0 Substantial Deviation. PHA must provide its criteria for determining a “substantial deviation” to its 5-Year Plan. (24 CFR §903.7(r)(2)(i))

[0 Significant Amendment/Modification. PHA must provide its criteria for determining a “Significant Amendment or Modification” to its 5-Year and
Annual Plan. Should the PHA fail to define ‘significant amendment/modification’, HUD will consider the following to be ‘significant amendments or
modifications’: a) changes to rent or admissions policies or organization of the waiting list; or b) any change with regard to homeownership programs.
See guidance on HUD’s website at: Notice PIH 1999-51. (24 CFR §903.7(r)}(2)(ii))

If any boxes are marked “yes”, describe the revision(s) to those element(s) in the space provided.
New Activity. If the PHA intends to undertake new activity using Housing Choice Vouchers (HCVs) for new Project-Based Vouchers (PBVs) in the
current Fiscal Year, mark “yes” for this element, and describe the activities to be undertaken in the space provided. If the PHA does not plan to undertake

this activity, mark “no.” (24 CFR §983.57(b)(1) and Section 8(13)(C) of the United States Housing Act of 1937.

(3O Project-Based Vouchers (PBV). Describe any plans to use HCVs for new project-based vouchers. If using PBVs, provide the projected number of
project-based units and general locations, and describe how project-basing would be consistent with the PHA Plan.
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Most Recent Fiscal Year Audit. If the results of the most recent fiscal year audit for the PHA included any findings, mark “yes” and describe those

findings in the space provided. (24 CFR §903.11(c)(3), 24 CFR §903.7(p))

Civil Rights Certification. Form HUD-50077, PHA Certifications of Compliance with the PHA Plans and Related Regulation, must be submitted by the
PHA as an electronic attachment to the PHA Plan. This includes all certifications relating to Civil Rights and related regulations. A PHA will be
considered in compliance with the AFFH Certification if: it can document that it examines its programs and proposed programs to identify any
impediments to fair housing choice within those programs; addresses those impediments in a reasonable fashion in view of the resources available; works
with the local jurisdiction to implement any of the jurisdiction’s initiatives to affirmatively further fair housing; and assures that the annual plan is
consistent with any applicable Consolidated Plan for its jurisdiction. (24 CFR §903.7(0))

Certification by State or Local Officials. Form HUD-50077-SL, Certification by State or Local Officials of PHA Plans Consistency w1:th the
Consolidated Plan, including the manner in which the applicable plan contents are consistent with the Consolidated Plans, must be submitted by the PHA
as an electronic attachment to the PHA Plan. (24 CFR §903.15)

Progress Report. For all Annual Plans following submission of the first Annual Plan, a PHA must include a brief statement of the PHAs progress in
meeting the mission and goals described in the 5-Year PHA Plan. (24 CFR §903.11(c)(3), 24 CFR §903.7(x)(1

Resident Advisory Board (RAB) comments. If the RAB provided comments to the annual , mark “yes,” submit the comments as an attachment to
the Plan and describe the analysis of the comments and the PHA s decision made on thés ommendations. (24 CFR §903.13(c), 24 CFR §903.19)

This information collection is authorized by Section 511 of the Quality Housing and Work Responsibility Act, which added a new section 5A to the U.S. Housing Act of 1937,
as amended, which introduced the Annual PHA Plan. The Annual PHA Plan provides a ready sourge for interested parties to locate basic PHA policies, rules, and
r 5 members of the public for serving the needs of

L

requirements concerning the PHA's operations, programs, and services, and informs HUD..£a ‘served by the PHA"
low- income, very low- income, and extremely low- income families.

- 4 . . .
Public reporting burden for this information collection is estimated to average 4.5 hour per response, including the time for reviewing instructions, searching existing data
sources, gathering and maintaining the data needed, and completing and reviewing the colléction of information. HUD may not collectithis information, and respondents
are not required to complete this form, unless it displays a currently valid OMB Control Number '

5

Privacy Act Notice. The United States Department of Housing and Urb: Development is authorized icil the information requestedAi'hzﬂlis form by virtue of Tit'le 12,
U.S. Code, Section 1701 et seq,, and regulations promulgated thereurde: tle 12, Code of Feder tions. Responses to the collectionof information are required to
obtain a benefit or to retain a benefit. The information requested does; itself to confidenti
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GENERAL PROVISIONS

The Public Housing Reform Act of 1998 includes language that allows the United States
Department of Housing and Urban Development (HUD) to assist Section 8 Housing Choice =
Voucher Program (HCVP) recipients to purchase a home. HUD published the Section 8 .
Homeownership Program Final Rule that implemented this optlon under Section 8(y) of the U.S.
Housing Act of 1937 that authorized a public housing age ¢y-tPHA) to provide tenant-based
assistance for an ellglble farmly that purchases a home. Thé tule became effectlve on October 12,

The Housing Choice Voucher (HCV) Homeown ”f&p Program (HP)allews qualified participants . .
the option to purchase a home and use the HCV Housing Assistance Payment (HAP) towards |
mortgage payments and other allowable housin

The purpose of the Homeownershi rative Plan is to establish policies for

carrying out the program in a manner 151 i irequirements and local objectives. The

Plan covers both admission and partmipatlmii%m the progra“ffx The HACR is responsible for

complying with all changes in HUD regtggll@tnons ﬁmmn ing to t;“hase programs. If such changes .

conflict with this Plan, HY latlons will have p

The HACR’s p011c1é%wd practlcg% are des en é‘@o provide-assurances that all persons with [
disabilities will be prOVId n§ bdations so that they may fully access the housing '
program. Perso%requlrlﬂ‘g Spec a@ce@modatlons due to a disability must notify the HACR, in
writing, of their needs. The'n able aqgﬂmmod&hon request will be verified via a Licensed

en reviewed by the HACWWThe HACR will provide written notification of

has discretion, waivers to exjsti Wpékcy shall be determined by the Executive Director or
designee. © o -

Fi-ﬁ»uﬁ)i‘afi%memme%shipAssiﬂnﬂe&?fogm*nﬁdm@nistm&v&ﬂaﬂ—uﬂﬁwﬁv&mgﬁ Page
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A. FAMILY ELIGIBILITY REQUIREMENTS

The HCV Homeownership Program (HP) of the Housing Authority of the County of Riverside
(HACR) is available to qualified Housing Choice Voucher participants. Participation in the
Homeownership Program is voluntary. Applicants must meet the following criteria to be
considered for the HACR HP.

1. First-Time Homeowner

An eligible Section 8 HCVP family must be considered a first-time home buyer. A first-time home -
buyer means that no member of the household has had any intérest or ownership in any residence =~
during the three years before applying for homeownership-assistance or at the commencement of
participation in the homeownership program. The puz:chaser must sign a sworn application
attesting that they have not owned a home or have beerincluded on a home loan. In addition, the

last three years tax returns will be reviewed to ascertain that no mortgage interest or real estate tax
deductions have been claimed. 4

Single parents or displaced homemakers who owsied a home while marned resided in a home
owned by a spouse also qualify as first time homéﬂﬁ’yers provided that three
since homeownership ended.

2. Minimum Income Reguireme%‘

Calculation of incomeeligibility for the purpose of admission-fg; the HCV Homeownership
Program will be conduscted onder. the guidelines for H ;Mcntadf assistance as noted in this
Administrative Plan=

50% AMI requirement, but does meet all other HP
ided the famlly can demonstrate that the annual income

In the case ofg%%bl amily, the monthly Federal Supplemental Security Income (SSI)
benefit for an in ving alone (or paying his or her share of food and housing costs)

b. In the case of other families, the Federal minimum wage multiplied by 2,000.

In addition, a family that meets the applicable HUD minimum income requirement described
above, but not the HACR minimum income limit of 50% AMI, shall be considered to satisfy the
minimum income requirement only if:

a. The family demonstrates that it has been pre-qualified or pre-approved for financing;
b. The pre-qualified or pre-approved financing meets any HACR established requirements
under 24 CFR 982.632 for financing the purchase of the home (including qualifications of

FinalDraft--Hemeownership-Assistence-Prograin-Administrative-Rlan—Bffeetive 7320187  Page
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lenders and terms of financing); and

¢. The pre-qualified or pre-approved financing amount is sufficient to purchase housing that
meets HQS in the HACR’s jurisdiction.

Welfare assistance may not be included in the minimum gross annual income above, except for
elderly or disabled families. Welfare assistance includes payments from Cal Works/TANF (Cash
Aid for needy families), Supplementary Security Income (SSI) that is subject to an income

eligibility test, food stamps, general assistance (GA); or other welfare assistance as specified by
HUD.

3. Minimum Employment Requirements

One or more adult members of the household that will itle to the home must be currently
employed and working not less than an average of 30 hin ifs per week and has been so continuously
employed for one year prior to execution of the sa agreement.

Once escrow has closed, employment by the a{i@ member of the housgﬁﬁld that holds title to the

home must continue at least 30 hours per week. ‘Should an event arise that the homeowner loses-

employment a 90 day grace period will be granted fo gain fulltime 'émiq}oyment.

Employment requirements do not ap ly to_elderly or disabled families that otherwise qualify for
HP. A family with a member with disabiiiti fést an exemption from the work
requirements if needed as a reasonable ac it

payment on the home ‘

b. At least three per 3%) of the down payment must come from the family’s
personal resources. 24 CFR 9@2.625(g)(1)

c. FSS participants may use FSS escrows towards this requirement. Families with an
Individual Development Account (IDA) may also count these funds towards the
minimum down payment.

S. Other Program Regquirements

a. The family must be under HCV rental assistance in Riverside County for the most recent
12 consecutive months prior to application for HCV Homeownership.
b. The family must have completed an initial HCV lease term and completed the family’s

F-iﬂa-iDraftMmM%Wﬁmgr&mAdnﬁnM@hn_Eﬁw&ve%Mwﬁl Page
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first annual recertification in the HCV Program. The family must terminate a current lease
agreement in compliance with the lease when transitioning into homeownership.

The family must verify that no family member has previously defaulted on a
mortgage loan assisted under the HCV HP.

. All families will be required to complete a series of 15 workshops through Community
Action IDA Program and provide verification of workshop completion. Working families
will be required to complete the application process to gain entry into the IDA Program
so they may earn a 2:1 match of savings. Workshops may include the following:

First Time Home Buyers Information

Lenders Language and Procedures

Home Safety: Fire and Earthquake

Selecting a Realtor and the Right

Basic Repair & Maintenance

Budgeting

Balancing Your Checkbook |

Understanding Credit & Credit Cards

Credit Repair

Debt Management

Financial Planmng

L

ill hold title to the home must
rship and housing counseling

f. Family members may not owe any debt to the HACR or other Housing Authority. EIV will
be run to determine if the family has/had owed any debts to any Housing Authority. If it is

that the family has p ent on time for the past 12 months, is. current with rent and has kept
the rental unit in good repair (ie: no damage beyond normal wear and tear).
h. The designated Head of Household must actively participate in the Family Self-
Sufficiency (FSS) program with homeownership as one of the established goals.
i. The family must also:
. Comply with HUD Family Obligations under the HCV Program. If the HA
has mailed out one or more pre-termination appointments within the past 3
years for either failing to provide and/or other program violations, the
family will be disqualified from utilizing the homeownership program until
such time that this requirement is met;
FinaiDralt—Hemeswnership-Assistonee Program-Administrative Plon—Effective 720487  Page
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Adhere to the requirements of their lease agreement;

Not have outstanding debts to the landlord or to any utility company;
Report all Household Income;

Pass the most recent Housing Quality Standards (HQS) inspection with no
tenant-caused failure items.

6. Other Prog ram Requirements After Admission

a. Supply any information, certification, release or other documentation required by the
HACR. For homeownership families, this specifically includes information about any
mortgages and/or defaults, and sale or transfer o ﬁeﬁ%me, and refinance.

Comply with the HCV Administrative .£lan. Administrative ' Plan for the
Homeownership Program and 24 CFR 982 55 - Obligations of Participant. Any
c cept for any reference listed

by the PHA, such as any requirements to attend
and complete ongoing homeowners] nd housing counseling.

B. Eligible Units

HCV Homeownership assistance mé%“ .
HACR that are under construction of%alrea
homeownership. The family unit size wilkga&}
rental program. h

1. Unit Types

s 1]
. hl}dation, if the family has the right to occupy the
f at le years. ' -
it must be ‘@ﬂcr occupied or vacant for at least ninety (90) days; an . -
miis where the ‘tenants are purchasing the unit in which they have been
residing, §@%
¢. The unit mu t%ﬁm@s ‘:,HQS: ﬁﬁ

Depending on the unit si &f gcted by the family, the HACR may approve the purchase of a unit
up to one bedroom size larger than the authorized payment standard the family qualifies for and
the unit must be deemed affordable (the family’s portion cannot be higher than 50% of gross
income).

2. HCV Housing Quality Standards

The unit must be inspected by the HACR and satisfy the Housing Quality Standards (HQS) for the e

HCYV Program before HP assistance can begin. The HQS inspection will be completed prior to the

Fim}iDraft—ﬁemeomrﬂ%ﬁs%e&?rﬂgﬁ&%m%ﬁﬁ%ﬂ%ﬂ&ﬁ#e%@# Page
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independent inspection to prevent the family from the added expense of an inspection in the event
the home has major damage or necessary repairs that the Seller will not agree to repair and/or the
buyer, made aware of the repairs, no longer wishes to purchase the home.

The HACR will conduct a HQS inspection once annually and reserves the right to inspect the unit =

more often if the subject property receives a public complaint after escrow closes or is visibly in
disrepair. If the unit passes HQS inspection at the first visit by HACR staff (i.e. did not fail
inspection at a prior visit that year) the unit may be inspected once every other year (biannually).

3. Independent Inspection

The unit must be inspected by a certified independent inspector designated and paid by the family, .
and pre-approved by the HACR. The inspector must b ember of the California Real Estate -~
Inspectors Association, the American Society of Ho pectors or the International Conference
of Building Officials. This inspection must cove: 4 minimum,-albmajor building systems and
components including:

Foundation and structure
Housing interior and exterior
Roofing

Plumbing

Electrical systems

Heating systems

even if tb@%umt passes the HQS inspection. If the HACR ‘
or 3" party.(such-as entity providing down payment. assistance) calls out additional repairs, the
buyer wﬁl “be-required-1o pay- arre-mspectum Afee fo the certified inspector who completed the

Once approved for participation in the HCV HP, the family will be issued a confirmation letter
subject to the following requirements:

¢ The family must execute a statement in which the family agrees to comply with all family
obligations under the Homeownership Option.
Selection Period: The family will be given 90 calendar days to locate a home to purchase.
Within two weeks prior to the end of the selection period, if the family has not yet selected
a home, the family may submit a written request to the HACR for one 30 day extension.
The extension request must include the reason for the extension and outline the family’s

BasiDralt—Homeownership-Assistenee Program-Administeative Plen—Effective- 120187 Page
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search efforts. The extension request will be reviewed and verified by the HACR and if an
extension is granted, the family will receive a revised Confirmation Letter with the new
Selection Period expiration date. Any extension granted is at the discretion of the HACR
and the availability of funds to provide monthly mortgage assistance.

After a home is chosen during the 90 day Selection Period, the family will be given 90

calendar days to open and close escrow. The opening of escrow must occur no later than =

the last day of the Selection Period.

It is the family’s responsibility to find a home that meets the criteria for voucher
homeownership assistance.

The HACR may require families unable to locate a suitable unit during the Selection Period
to wait for a period of one (1) year to re-apply for H

The family must report its progress towards loca ing and purchasing a unit if requested by
the HACR.

If the family is unable to locate an acceptable ring the Selection Period, the
HACR may, at its discretion, allow the family 40 remai the HCV rental voucher.
S,

CR that isinot approve due to reasons other
than the family’s lack of compliancg, nay est an extension-using the process
outlined above in this paragraph under

D. Purchase Agreement

Prior to execution of they

- v i s
- Specity the price rgﬁ of the sale by the seller to the purchaser.
Provide that:the pu’r%%aser will arrange for a certified inspection of the unit by an
= independentcetified inspector selected by the purchaser.
State that the purghaser is not obligated to purchase the unit unless such inspections
ag;ggggatisfactory b‘?th the HACR and purchaser.
Provide that the pyirehaser is not obligated to pay for any necessary repairs.
Provide that the purchaser is not obligated to purchase if the mortgage financing
terms, or gy otherterms, are not approved by the HACR, and

Contain a selfer certification from the HACR that the seller has not been debarred, .

suspended, or subject to a limited denial of participation in accordance with 24 CFR
24.1

E. Affordability

The purchase price of the home must be affordable to the family, as determined by the HACR and
the Lender. The price shall be considered affordable if the monthly homeownership expenses
payable by the family do not exceed fifty percent (50%) of the family’s total monthly gross income.

FimiDr&fttﬂmemmmp—ﬁsﬁsmm%mmeﬂmm&ffe&iw%ﬁﬂ}ﬁ# Page
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F. Financing

1. The family must allow the HACR to review the terms of the mortgage secured to purchase ==
the property before close of escrow. The HACR may disapprove proposed financing;
refinancing or other debt if the HACR determines that the debt is unaffordable to the family
or if the HACR determines that the lender or the loan terms do not meet HACR or HUD
qualifications. The family must locate and qualify for a mortgage that meets the following
requirements:

a. The mortgage must be determined to be affordable by the HACR. The HACR may take into
account expenses such as interest, taxes and insurance when determining affordability. The
family’s portion of the monthly homeownership expenses may not exceed (50%) of the
family’s total monthly gross income.

b. Short-term mortgages with large final “balloon pa,yment" ill not be allowed.

¢. Interest only mortgages will not be allowed =

d. Only fully amortized, fixed rate mortgages wﬁl be allowed.

e. The family may not obtain private first martgage financing from a”famlly member or any
other private source. Y

f. The mortgage must be provided, insured, or guatante
and comply with secondary mortgage market

2. Refinancing

. The refinanced{san cannptexceed the-original purchase price of the home.
b. Theremustbea ‘i a:1% reduction in the interest rate.
you have additional loans oﬁ”your home:such as a second and/or a third, you are
uired to contact the Tender to reviewcthe subordination guidelines. You must submit a
written documentation from that lender that states what the subordination guidelines are
t’?j@}g HACR upon«% gbmission ?f the refinancing documents.
. You do have the opilon to ﬁé”ty the second and/or the third loan off in full upon
refinancing. This must be specified in the refinance documents.
Principal interest, taxes and insurance (PITI) and mortgage insurance/private mortgage
insurance (MIIPMI) ifapplicable on initial mortgage debt and any refinancing of such

Real estate taxes may not exceed 2%.

A Home Equity loan may be considered by the HACR as long as the funds are used only
for major home repairs. The amount of the home equity loan along with the first loan
cannot exceed the original purchase price of the home. In addition the family’s portion
of both loans cannot exceed 50% of the family’s total monthly gross income. The HACR
must ensure that this will be a third loan and will not interfere with the first and/or second
loan.

G. Calculation of Homeownership Assistance Payment
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Calculation of income for the purpose of determining income eligibility for admission to the
program and/or determining the family’s total tenant payment will be conducted under the
guidelines for the HCV rental assistance program except as otherwise noted in this section.

1. Occupancy of Home

The HAP will only be paid while the family resides in the home. If the family moves out of the
home, the HACR will discontinue payment of the HAP commencing with the month after the
family moves out.

a. Amount of monthly homeownership assistance pa ment: While the family is residing in L
the home, the HACR shall pay a monthly homec wnership assistance paymentonbehalf — =
of the family that is equal to the lower of the# ym“%nt standard mlnus the total tenant
payment; or the family’s monthly homeo
payment.

. Initial Payment Standard. The initia*
payment standard for the family ui ;?
the size of the home.
¢ ntcnms and annual
is the greater of ﬁ‘ie payment
( initial payment standard at the
commencement of homeowri% ,shlp?’ﬁé istance; *ayment Standard in effect at the
time of the reexammatlon as determme&:ﬁ:s%g the réq' 'gcrnents of Section G (1) (b) of
this plan. At n 2 t Standard less than the initial Payment
Standard at th

f%»,,Affordablhty“o lousing @osis Total monthly homeownership expenses payable by the .
f%guly, as defined L

ovimership expéfnses The HACR will use the following expenses to determine the
$yi ywnership expense for calculation of the HAP:
Prln%’ 1, 1Fg§emst taxes and insurance (PITI) and mortgage insurance/private
mortgég insarance (Mi/PMI), if applicable on initial mortgage debt and any
reﬁnancﬁ(‘?g of such debt,
Real estate taxes may not exceed 2%.
Utility allowance for the home as determined by the HACR.

h. If a member of the family is a person with disabilities, such debt may include debt
incurred by the family to finance costs needed to make the home accessible for such
person, if the HACR has determined that allowance of such costs as homeownership
expenses is needed as a reasonable accommodation for the disabled family.

2. Cooperative and Condominiums
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For cooperative members only (owners of condos) the following cooperative charges will also be
used toward the homeownership expense:

a. Charges included in the cooperative occupancy agreement including payment for real estate
taxes and public assessments on the home;

b. Cooperative or condominium operating charges or maintenance fees assessed by the
condominium or cooperative homeowner association.

3. HAP Payment

a. The HACR will pay the HAP according to the terms established in the agreement the HACR
and Lender have entered into If the assistance paymezit exceeds the amount due to the

wunt of the HAP and amount of the
i close of escrow.

assistance program.
d. Automatic termination of HAP,

a. Changes in income must be reported in writing within 10 days of the
OCCUITENCE. %gn s for inc ereases,will be'processed if they are anticipated to continue for
sixty (60)4rmore day iSdmonthly ¢ 03100 or more. Changes for income increases

monthly or more. Once these changes have

The time limits below appl: 11 family members having an ownership interest in the unit during
the time that homeownership-payments are made; and, the spouse of any member of the household
who has an ownership interest in the unit during the time that homeownership payment are made.
Except in the case of a family that qualifies as an elderly or disabled family, all families, including
families that become elderly during the term of the homeownership assistance are subject to the
following maximum terms: )
o [Initial mortgage term of twenty (20) years or longer. The maximum term of
homeownership assistance will be fifteen (15) years. In all other cases, the maximum
term of homeownership assistance will be ten (10) years.

If, during the course of homeownership assistance, the family ceases to quahfy as elderly or

R : 8137 Page
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disabled, the maximum term as defined in 24 CFR 982.634(c) Section G will become applicable
from the date homeownership assistance commenced. The HACR will provide a family at least
six (6) months of homeownership assistance after the maximum term becomes applicable provided
the family is otherwise eligible to receive homeownership assistance in accordance with 682.634.

The initial maximum term limit applies if the family receives assistance for more than one home
purchase, even if received from another housing authority.

In accordance with PIH 2012-3 (HA), the value of the home will not be counted as an asset for the
first 10 years after the purchase date of the home. After 10 years the value will be counted as an
asset. The methodology the HACR will use is as follows: Eguity'— Expenses to Convert to Cash
= Net Cash Value or, incorporating the Equity formul 1 above; Market Value — Loan
(Mortgage) — Expenses to Convert to Cash = Net Cash | If the Net Cash Value is a negative
number, the PHA should not make an adjustment to hew famllw&sets for this asset.

1. Portability

program for which the applicant qualifies and for wh
homeownership families.

1. Incoming Portable Families

b. Must be under H@Mrental as ;
months prior to appk(:%;%g orHEY Home ivnershlp
c. Mus 0 & aducan&ﬁ, counseling, and all Qt&her HP requirements of the HACR.
fied mltlatmg Housmg “Authority that the family is in good standing with -

the program, o
by the HACR.

Outgoing portable families need to adhere to the following:

a. Purchase a unit within the receiving jurisdiction, provided they operate a
homeownership program and they are accepting new homeownership families at the time
of the purchase.

b. Must meet the education, counseling, and all other HP requirements of the
receiving Housing Authority.

¢. Must be certified by the initiating HACR that the family is in good standing with
the Housing Authority and Landlord.
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d. The initiating HACR must promptly notify the HA, if the Family has purchased an eligible
unit under the program, or if the family is unable to purchase a home within the maximum
time established by the HA.

J. Move with Continued Tenant-Based Assistance

A family receiving HACR homeownership assistance may purchase and move to a new unit with
continued voucher homeownership assistance as long as no family member owns any title or other
interest in the prior home. A family receiving homeownership assistance may move to a new unit
with continued voucher homeownership assistance no more than once every five (5) years and the
total of such assistance terms is subject to the maximum term. dé%ribed in this paragraph.

1.Purchase of a new unit
y: ‘and=move to a new unit with
continued assistance, provided that the family | ﬁilﬁlls‘s)all requirements:ofithe HP at the time of the
purchase of the new unit. The following apphes 1 an

a.

The HACR mayj, at! 1sar%§10n require the family to complete a new housing
counseling program or te \;&Qltlonal comnseling prior to close of escrow.
The requlrement that t amlly‘ s be a ﬁrst time homebuyer is not appllcable

HACR may deny perm1ssmmto move with continued assistance in the case of lack

of ﬁmdm  or if the <R has denied or terminated assistance to the family as defined
under See on K of this plan.
The HACR will not cofnmence continued tenant-based assistance for occupancy of a
rental unit so lof g as-any family member owns any title or other interest in the home
prevnously assisted-through the HP. In addition, Eighteen (18) months must have passed
since the family’s receipt of the down-payment assistance grant.

K. Denial or Termination of Assistance

The HACR shall deny or terminate homeownership assistance for the family in
accordance with the following:
e Failure to report all household income.
¢ Failure to comply with Housing Authority County of Riverside HCV Homeownership
Program requirements.
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Failure to comply with any HUD Family Obligations.

Failure to meet the Housing Authority of the County of Riverside’s Policy on Prohibited
Criminal Activity

The family defaults on the mortgage(s).

L. Recapture

The HACR will not recapture any Homeownership Voucher payments unless there was an act of
fraud or misrepresentation of material facts in order to obtain a benefit. The HCV HP recapture
provision does not apply to any other program funds that may be.used in the transaction.

or directives. The ED
of 24 CFR 982.626
(b).

For fiscal year 2016-172018-2019, the’
of no more than 8-7 families.
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Attachment E — Resident Advisory Board Comments and Recommendations

Resident Advisory Board PHA Plan Comments

. Suggestion: Expand housing options in Corona and Riverside for those that need to be in

Riverside County.

. The other suggestions and comments that were received from those that attended the Resident

Advisory Board were regarding their specific rental units.

PHA Resident Advisory Board (RAB) NARRATIVE

The PHA received RAB comments in writing and responded to each household individually.

1.

Response: The Housing Authority of the County of Riverside (HACR) strives to make housing
opportunities available throughout Riverside County and not just only Corona and Riverside.
The HACR conducts quarterly workshops for prospective and exiting landlords to educate them
on the Housing Choice Voucher Program and HUD guidelines. Participants receive information
on housing choice and housing opportunities at all briefing sessions. Additionally, HACR
administers a security deposit assistance program for new participants to support housing choice
efforts. Exception Payment Standards are reviewed on a case by case basis in order to determine
if a reasonable accommodation may be granted in order to make the housing voucher program
more accessible to voucher holders.

. Response: These suggestions and comments were forwarded to the landlord for the residential

units for response.
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Chapter 1
STATEMENT OF POLICIES AND OBJECTIVES

1.1 INTRODUCTION

The Housing Choice Voucher (Section 8) Program (“Program” or “program”) was enacted as part of
the Housing and Community Development Act of 1974 (Act), which re-codified the U.S. Housing
Act of 1937. The Act has been amended from time to time, and its requirements are described in,
and implemented through this Administrative Plan.

Administration of the Housing Choice Voucher Program and the functions and tesponsibilities of the
Housing Authority of the County of Riverside (“HA”, “Housin, A ity”, and “HACR” herein)
staff shall be in compliance with the United States Degpartment tof Housing and Urban
Development’s (HUD) Housing Choice Voucher Program Regulations as well as federal, state and
local fair housing laws and regulations. \

The HA is committed to the goals and policies cont%@@jn the Housing Element ofithe General Plan
for the County of Riverside (County) and the Courily of Riverside Consolidated Plan
1.2 PURPOSE OF THE PLAN
The purpose of this Administrative Plam@;f(&xj the Housing ice Voucher Program (Plan) is to
establish policies for carrying out the prog; in.a manner conﬁ?@ém with HUD requirements and
local objectives. The Plan covers both admissio; ontinued participation for the Housing
Choice Voucher Program (Plan). h &

a

The HA is responsible fﬁﬁwmmymg with all*%\ganges in HUD regulations pertaining to these

programs. Capitalized teﬁin
terms in Appendix A=*Gilo
changes conflict with thist

e Plan ma?z have the meaning ascribed to such

cies” discussediherein ar

this HA t0 be customer service oriented in the administration of our housing
programs, and to- i emonstrate a high level of professionalism while providing housing
services to the fami Vig‘as» ,ithiﬁ'%our jurisdiction.

The HA’s policies and practices are designed to provide assurances that all persons with disabilities
will be provided accommodations, whenever reasonable, so that they may have equal access to the
housing programs and related services. Persons requiring special accommodations due to a
disability must notify the HA of their needs.

In matters where the HA has discretion, waivers to existing policy shall be determined by the o

Executive Director or designee.
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1.4 TRANSLATION OF DOCUMENTS

The HA will provide verbal translation of documents into Spanish, as well as other languages-when
feasible.

1.5 FAMILY OUTREACH

It is the goal of the HA to assure that participating families in the Program are representative of the
County’s targeted population groups, as identified in the Consolidated Plan of its area of operation.
The HA will publicize and disseminate information to make known the availability of housing
assistance and related services for low income families on an as needed basis. The HA will
publicize the availability and nature of housing assistance for low income families in a newspaper of

general circulation, minority media, through the HA’s website at Jharivco.org and by other =

suitable means (such as distributing information to non-profit ageneies within the County).

1.6  PRIVACY RIGHTS AND PROVIDING INFOQMAT{ON TO OWNER

The HA’s policy regarding release of information is in a@p%rdance with state
restricts the release of family information. &

The HA’s practices and procedures are designed‘to sggéfguard pri

participants, and participating owners or property managers, :All applicant and pammpant hard files
and imaged files will be stored in a secure location that is pnly accessible by authorized staff.
Owner records will be filed and/or imagedzwith the participant™s £

In accordance with HUD requirements, the:HA will-furnish prospeetive owners with the name,
address and phone number of current and prior landim' applicants and participants for tenant
screening purposes. This information will be based o ‘the tact data provided to the HA.

;
E

1.7 EQUAL OPPORFI‘UNITY Y
The HA practices egual Opportunity in hlrlng, promotlon and condltlons of employment The HA
will comply with the equala i

housing.

pancy (SRO), as a reasonable accommodation to applicants and
rder“to make the program more accessible. All units must pass
Standards as etitlined in the Code of Federal Regulations. Except where specifically
cies in this Administrative Plan also apply to the aforementioned special
housing types. : .

1.9 RULES AND REGULATIONS

The purpose of this Plan is to set forth and define the HA’s local policies for operation of the
housing programs in the context of federal laws and regulations. All issues related to Housing
Choice Voucher Program not addressed in this document are governed by applicable federal
regulations, HUD memos, notices and guidelines, or other applicable law.

1.10 JURISDICTION
The HA’s area of operation is all of the incorporated and unincorporated cities and areas in the
County of Riverside.
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1.11 MONITORING PROGRAM PERFORMANCE
The HA will monitor program performance in compliance with the Annual Contributions Contract

and other applicable laws, regulations and guidelines. It is the HA’s objective to receive the highest .

rating from HUD using the Section &-Eight Management Assessment Program (SEMAP).

The HA will monitor Housing Quality Standards [¢HQS_and/or Uniform Physical Condition
Standard-V (UPCS-V3] in accordance with the Code of Federal Regulations 24 CFR Part 982, by
conducting quality control inspections in an amount necessary to meet HUD requirements.

1.12 PROGRAM INTEGRITY MONITORING (PIM)
The Housing Authority of the County of Riverside administers Program Integrity Monitoring (PIM).

The purpose of PIM is to ensure that public funds are paid only;xon be of quahﬁed and eligible ©

participants, and to landlords and owners who comply with allﬂicontra isions in accordance
with federal regulations. (Refer to Chapter 20) -y,

By,

gsabl e pt Al&ic records maydse purchased from the HA
or they can be viewed at no charge at the HA ofﬁces dﬁ‘h ;mal busmess hours. The HA charges

ters mﬂ@%@gﬁhﬁrlze w1thdrawal from administrative fee reserves
proposed thmngh“m ‘annual budgat approvalprocess. The Board of Commissioners must authorize
et gccurrence that is used during the fiscal year in addition to the
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Chapter 2
ELIGIBILITY FOR ADMISSION

2.1 INTRODUCTION

This chapter defines the HUD and HA criteria for admission and denial of admission to the Program,
The policy of the HA is to strive for objectivity and consistency in applying these criteria to evaluate
the eligibility of families who apply. The HA staff will review all information provided by the
family carefully and without regard to factors other than those defined in this chapter. Families will
be provided the opportunity to explain their circumstances, to furnish additional information, if
needed, and to receive an explanation of the basis for any decisi de by the HA pertaining to
their eligibility.

To be eligible for participation, an applicant must meet HUD “eriteria, vell as any permissible
additional criteria established by the HA, i.e., Policy on Prohibited Criminal vity (see Appendix
C), and established local preferences (see Chapter 4).

The family’s placement on the waiting list will bé mé@de in acco;hance with their registration date,
and self-disclosed preferences. ' " «

2.2 QUALIFICATION AS A FAMILY (24 CFR 5.403)

A group of persons residmg%t@geth

A family with or without mmor{s) (an
home becauseof

An elderly family .

A nearselderly family

A dlfsabﬁg@famﬂy

A dlsplaced fatmly, and

The head of householdis the adult member of the household who is designated by the family, is
wholly or partly responstble for paying the rent, and has the legal capacity to enter into a lease under
state/local law. Emancipated minors who qualify under state law may be recognized as the head of
household.
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2.2.2 Live-In Aide (24 CFR 982.316)

A family that consists of one or more elderly, near-elderly or disabled persons may request that the
HA approve a live-in aide to reside in the unit and provide necessary supportive services for a family
member who is a person with disabilities. The HA must approve a live-in aide if needed as a
reasonable accommodation in accordance with 24 CFR Part 8 to make the program accessible to and
usable by the family member with a disability. The Housing Authority will verify whether a live-in
aide is required by sending a 3¢ party verification to the specified licensed professional. If the
licensed professional indicates on the 3 party that the need for a live in aide is permanent, the
verification will be renewed every S years at the annual recertification. If &he 34 party indicates that
the need for a live-in aide is temporary, the verification will be renewed: Mually Note: At time of
relocation, in either case, staff will need to determine if a new verificgtion is required in order to be
compliant with the timeframes above.

Live-in aide means a person 18 years or older who resides 'tﬁ‘%ne or more.elderly persons, near- .
elderly or disabled persons, and who:

. Is determined by the HA to be essential to the cage

. Is not obligated for the support of the person(s)

. Would not be living in the unit except to provide the
. Is required by a medical professional

- Is not a member of the assisted familywnd is not entxtled to the HCV as the remaining member of =

the tenant family
. See PIH Notices 2009-22 and 2008-20

since 24CFR Section 982

the family unit size to b@} dj sted: cordance with the- subsﬂiy standards established by HA as the :

PHA. Therefore, regardless of whether these caregivers spend the night, an additional bedroom
should not be approved (PHL % -

: one addttlonal bedroom for a live-in aide. Although a live-
‘ave appr@i%* famlly%ember/s live with him/her in the assisted unit, no additional
i dor the famw}y members of the live-in aide. The HA must ensure that
5. and/or VPCS-V) will not be violated and that there will be no more
or living/sleeping space in the unit in accordance with 24 CFR §
982.401(d)(2) u f the approval of additional family members of a live-in aide would result in the
violation of HQS; thie additional family members of the live-in aide may not be approved. PIH 2010-
51.

A live-in aide is treated differently than family members:

1. Income of the live-in aide will not be counted for purposes of determining eligibility or level of
benefits.

2. Live-in aides will not be considered as a remaining household member of the tenant family or be
entitled to any housing assistance independent of the participant and will sign a certification to
that effect,

At any time, the HA may refuse to approve a particular person as a live-in aide, or may withdraw
such approval, if:




. The person commits fraud, bribery or any other corrupt or criminal act in connection with any -

federal housing program; or

. The person violates the Policy on Prohibited Criminal Activity; or

. The person currently owes rent or other amounts to the HA or to another HA in connection with
Housing Choice Voucher Program or Public Housing Assistance under the 1937 Act; or

. The live-in aide requires a live-in aide or care provider for themselves; or

. The Head of Housechold (HOH) requires a live-in aide, the HOH may not be a live-in
aide/caretaker for someone else.

. The live-in aide would not be living in the unit except to provide the necessary supportive
services (i.e. spouse/co-head or parent of a child); or

. The person is already living in the unit as a household members or has lived in the unit as a
household member within the last 12 months; or

. The person is under 18 years of age and is not emancipate

2.2.3 Multiple Families in the Same Household - Joint é‘éﬁ‘&towdy of Minbr{s{

When two families living together apply for assistanceg{such as a mother and Tathier and a daughter
with her own husband or minor(s), they will be treated as a singlefamily unit.

Minors who are subject to a joint custody agreement, butdive with one parent at ledst 51 percent of
the time will be considered members of the household. “5t percent of the time” is defined as 183
days of the year, which do not have to run’ consecutlvely

When both parents are trying to claim the m will considereourt records as the authority
for custody. In the absence of court records, ti}e parent lose address is listed in the school records
will be allowed to claim the school-age minor as'a dependent and/as’a member of that household.

23 )
HUD determines 11;5:0:11 limits for admission to the Housing Choice Voucher Program. To be
eligible, the applicant mus@%da a family in any of the f’&lowmg categories:

low income fami}y that mee additional eligibility criteria specified in the PHA

administrative plan. Such additional PHA criteria must be consistent with the PHA plan and
with the»zconsohdated s for local governments in the PHA jurisdiction;

icome family that qualifies for voucher assistance as a non-purchasing family
residing irg HOPE 1 (HOPE for public housing homeownership) or HOPE 2 (HOPE for
homeownershipof multlfamlly units) project. (Section 8(0)(4)(D) of the 1937 Act (42 U.S.C.
14371(0)(4)(D)
A low-income of moderate-income family that is displaced as a result of the prepayment of
the mortgage or voluntary termination of an insurance contract on eligible low-income
housing as defined in 24 CFR 248.101;
A low-income family that qualifies for voucher assistance as a non-purchasing family
residing in a project subject to a resident homeownership program under 24 CFR 248.173.

Under no circumstance will a family be admitted if they are over the HUD published 50% Area
Median Income Limit. If a household goes over the income limit prior to lease up, the applicant is




no longer eligible for the program [24 CFR 982.201(b)(4)]. They will be withdrawn from the
waiting list and sent a denial letter, notifying them of their right to an informal review.

24 DISCLOSURE OF SOCIAL SECURITY NUMBERS- PIH 2012-10 and 24 CFR 5.216
All applicants and participants are required to disclose a social security number. The HA will not

need to re-verify previously disclosed valid Social Security Numbers (SSNs). PHAs may rely on -

documentation of the SSN provided by another government agency (federal or state). Addition of
new household members at least 6 years of age or under the age of 6 and who has an assigned SSN,
the participant must disclose the SSN and provide documentation of the SSN to the HA at the time
of request to add new household member or during interim re-exam. The-new household member
cannot be added to the family composition until the family has comglied with SSN disclosure and -
verification requirements. Addition of new household members-tnder the age of 6 without an
assigned SSN, are included as household members and en I%1@ t6i Benefits and the Head of
Household is given 90 days to provide documentation of the SS i(with the; t;:ntlal for an extension
of an additional 90 days) if the HA determines that the fzuhrx% o provide pri f the SSN was due
to circumstances outside the family’s control. Failuge to ﬁlrmsh verificatiol
numbers is grounds for denial or termination of asmstaa

M
2.5  CITIZENSHIP/ELIGIBLE IMMIGRATION ST;A;» ‘m 3% ‘CFR Part 5)

2.5.1 Mixed Families .

An applicant family is eligible for assistan long as at least one member is a citizen or eligible
immigrant. Families that include eligible meltglh}e individuals are called mixed households.
Such applicant families will be given notice ﬂ;at their assistance wxll%be prorated and that they may
request a hearing if they contest this determlnatmn -

2.5.2 No eligible me ber
Applicant families tha

It is the responsxbllltﬁ*”@ fﬂle owner to screen the applicants as to their suitability for tenancy.

2.7 CHANGES IN ELIGIBILITY PRIOR TO EFFECTIVE DATE OF THE CONTRACT
Changes that occur after the issuance of a Housing Choice Voucher, but before the execution of a

lease and contract must be processed-se-reviewed to ensure that under no circumstance will a family =

be admitted if they are over the HUD published 50% Area Median Income Limit. For example, if a
household goes over the income limit prior to lease up, the applicant is no longer eligible for the
program_and the voucher will be withdrawn [24 CFR 982.201(b)(4)]. They will be notified in
writing of their ineligible status and their right to an informal review.
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In order to be compliant with regulatory requirements; the Housing Authority will release families to
result in a lease up of 75% of the families being at or below 30% of the median income (extremely
low income). If a family has a change that results in the family exceeding the 30% income limits for
the family size at the time of verification and up until voucher issuance and/or prior to lease up to
50% of the area median income, the family's income will be updated and they will be returned to the
waiting list and notified in writing and family will be eligible for a future release between 30% and
50% of the income limits (very low income).

Non-income changes that are reported after voucher issuance will not affect the preference eligibility
of the household once the preference criterion has been verified.

2.8 INELIGIBLE FAMILIES
Families who are determined to be ineligible will be notified in writing d{%% reason for denial and
given an opportunity to request an informal review, or an informal hearing‘if they were denied due to

non-citizen status. Families who are returned to the waitiqg\rli!éttrfoiﬁ not meetingé eferences are not
entitled to an informal review as they have not been fourid ineligible.
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Chapter 3
APPLYING FOR ADMISSION

3.1 INTRODUCTION

The Housing Choice Voucher (Section 8) Program admission waiting list is currently open and

accepting new registrations. This chapter describes the policies and procedures for completing the
waiting list registration, placement on the waiting list, and completion of the Section 8 Application,

mcludmg verifications and other required documents. Registrants will be placed on the waiting list

in accordance with this Plan.

3.2 EXTRAORDINARY LOCAL PREFERENCE r
Up to a total of 15% of annual admissions will be targeted for an extraordinary local preference for -
the following registrants: Referrals by the Court Program (A program’ mn by Riverside County 5

, ary fofzan extraordlnafy local preference
These admissions must meet the County of Rlversule\ esidency P@ﬁerence except for %llose who are
displaced by government action. 24 CFR 982.204 (a) and

3.3 WAITING LIST REGISTRATION

Outreach is conducted on a continual basis t rough libraries, rofif organizations and other

public agencies. Advertisement of the houéf y ﬁ“rogmm is done on an as needed ba51s in the local

Outreach and advernseme?imﬁﬁi‘f“cas include:

1. A brief description Qﬁ he housmg programs
2. Basic 1nformatlom@%l eligibility requi
3. The HA’s address andelephong

g 1ist for the Housing Choice Voucher Program must

HA’s web-based waiting list portal. Requests for reasonable
ilities will be reviewed on a case-by-case basis. Please note

e wailiﬁg list, a valid address must be provided since the HA’s
y mail. This is to avoid an applicant being withdrawn or

address (homeless, etc.), it is suggested that they obtain a Post Ofﬁce PO)
Box or provide a val: encrﬁl Delivery Address. Upon request, reasonable accommodations will be
made for persons with 1§a“blllt1es

When the on-line wamng list registration process is completed, the registrant will receive a
confirmation number. The registrant should print and maintain this confirmation for their records.
The person whose name is listed on the registration will be considered the Head of Household and
will be the person entitled to the placement on our waiting list. Registrants are required to inform
the HA of changes in family composition, income, and address, as well as any changes in their
preference status (See Chapter 4) using the Housing Authority’s web-based portal.

In addition, between October 1% and December 31% of every year, registrants are required to update
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their waiting list registration once annually using the Housing Authority’s web-based waiting list -

portal. An annual update is required, regardless of whether there are any changes to the household’s
registration information. Failure to do so will result in the withdrawal of all waiting list
tegistrations. Reasonable Accommodation (RA) requests will be accommodated should a registrant

who is a person with disabilities be unable to use the web-based portal. Reasonable Accommodation =

requests must be submitted in writing during the October-December update period. All other RA
requests submitted by persons with disabilities will be reviewed and considered for approval based
on verification and nexus. Failure of the household to update their registration during the annual 3
month update period will result in the registrant being removed from all waiting lists.

The purpose of the registration form is to permit the HA to determine’placement on the waiting list
based on the information provided by the applicant. Registraniszare also required to respond to
requests from the HA to update information on their registration, or'te determine their continued
interest in assistance. Failure to provide information or t respond to ma s will result in the
registrant being removed from the waiting list.

34  HOUSING CHOICE VOUCHER PROGRAM APPLICATION :

When funding is available, registrants will be senta Housing Choige:Voucher Program Appllcatlon
Eligibility Questionnaire (EQ) according to their preference etermined sequence by ‘the date the
registration was received by the HA. This process is follow: regardless of family size. All adult
members must complete and sign the Apple ion Eligibility Questionnaire, as well as accompanying
forms including the HUD Form 9886, Releasg 0f! formatlon, HUDForm 52675, What You Should

Information, and the Declaration of Cltlzenshl/p Thej/ Form
Failure to provide any forms as required by the %:[A will be ¢

bility to clalm preference. The qualification for preference
must exist at the time the pre' rence is verified regargfess of the length of time an applicant has been
on the waiting lis ep needs
current prefere

b he mlsses € appointment. Appomtments are rescheduled only if
missing theag plntment is Ju' fiable d#nd the request is made no later than 10 calendar days from
! quests for rescheduled appointments must be submitted in writing
¢ c.) as to the reason for the reschedule. If the applicant does not
reschedule a missed me tmg,ﬂle HA will deny the application. Upon request, reasonable
accommodations will be mhade for persons with a disability.

If the HA determines at or after the interview that additional information or document(s) are needed,
the HA will request the document(s) or information in writing. The family will be given 10 calendar
days to supply the information. If the information is not supplied in this time period, the HA will
provide the family a notification of denial for assistance and their name will be withdrawn from the
waiting list.

If an applicant is denied assistance and withdrawn from the waiting list, the applicant will be offered
an opportunity to request an informal review.
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The Eligibility Questionnaire is used to determine final eligibility for Voucher issuance and requires
full verification. After the verification process is completed, the HA will make a final determination
of etigibility, This decision is based upon information provided by the family, the verification
completed by the HA, and the current eligibility criteria in effect. If the family meets the
preferences and is determined eligible, a briefing will be scheduled to issue a Voucher and explain
the family’s obligations and the program requirements.

During the initial eligibility determination process and any subsequent eligibility reexaminations, all
contact such as correspondence, telephone calls, interviews, or inspections will be documented by
the Housing Specialist.
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Chapter 4
SELECTION OF FAMILIES FROM WAITING LIST

4.1 INTRODUCTION

It is the HA’s objective to ensure that the families are placed in the proper order on the waiting list = .

so that an offer of assistance is not delayed to any family, or made to any family prematurely. This
chapter defines the eligibility criteria for the HA, and it explains the waiting list order which the HA
has adopted to meet local housing needs.

By maintaining an accurate waiting list, the HA will be able to perfofm the activities which ensure
that an adequate pool of qualified registrants will be available so, rogram funds are used in a
timely manner.

4.2 WAITING LIST PREFERENCES

accordance with California State Law [Health and Sa ety Code Section 34322.2 (b)~ at.each level of o .

preference, families meeting the definition of a veteraﬁ;accordmg to either the United-States Code,
Title 38 (38 U.S.C.), Section 101 or the California Military-ani Veterans Code, Section 980, will
have priority. In accordance with Federal Regulations [24 CFR 982.201 (b) (2)], at each level
below, from the families that meet the preg?rences the Housing Authority will release families to
result in a lease up of: 75% of the farhi “\gggll be at or below. 30% of the median income

(extremely low income), and 25% of the fa,m fes wi will be between 30% and 50% of the median

income (very low income). Any Pro_]ect-Bas’”ed Vouéher V) development under HAP Contract

will observe preferences outlined in the Housmg‘fxssman ayments (HAP) Contract (i.e. veterans, :
elderly or families receiviig @lﬁpomve services). If the first level releases do not satisfy the
regulations regarding extremely fow:income famlhps releases will be done at the second level of

preferences until the 3 9}’5% extremely low income reqi

In order to be comphant with sulator

families to resultin Aile: y the families being at or below 30% of the median income
(extreme M},{gﬂow inco a%/ It a family has a change in income that results in the family exceeding the
30% ip€ome limits but no Mre than 509 1;for the family size at the time of verification and up until
voucher tss%nce and/or pfw)r to lease up, the family’s income will be updated and they will be
returned to'the-waiting list and,zgiotlﬁe n wrmng and the family will be eligible for a future release
between 30% and.50% of the “""@ome limits (very low income).

the following reglstrauts Referrals by the Court Program (A program run by Riverside County
Family and Dependency Drug Courts); Referrals from the “HomeConnect”, County of Riverside
Continuum of Care Coordinated Entry System Lead Agency, Behavioral Health, for those who are
not eligible for HUD funded long-term housing and are able to live independently with minimal
support (the “HomeConnect” system assesses a person’s vulnerability in order to direct them to the
best housing option that meets their needs). and; registrants displaced by government action or
emergency as certified by a city, county or state agency official (executive level or above), etc. The
approval of the Director or designee is necessary for an extraordinary local preference. These
admissions must meet the County of Riverside Residency Preference except for those who are
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displaced by government action. 24 CFR 982.204 (a) and 24 CFR 982.207 (a) (2) and (3).

FIRST LEVEL

1) County of Riverside Residency Preference, and

2) Qualified veterans, or

3) Families whose head of household or co-head is 75 years of age and older, or

4) Families or Foster Care Youth referred to the HA by the Riverside County Public Child
Welfare Agency (PCWA) for admission through the Family Wnification Program (HUD
designated special purpose vouchers), or ,L ;

5) Participants who have utilized a special rental assista gram adminisiered by the

Housing Authority of the County of Riverside for a mx
term and no longer requlre supportlve servxces or

i ELﬁ

SECOND LEVEL

D County of Riverside Residency Preference, and

2) Working Families (see Working Families definition'in
families or Disabled families :

THIRD LEVEL ;
1) County of Riverside Residency Preferei%e, an

2) Non-Working Families with minors

FOURTH LEVEL - -\

1) County of Riy e Residéﬁ?é Preference, gnd n
2) Working families (see Workmg Families deﬁmﬁﬁn) without minors

FIFTHLEVEE . :
1) Caunty of Rive %Preference and
2) W%}}@g\n-workmg famili gsxwuh outiiingss.

The Housing i ill exhaust all famllles at each preference level before releasing from the

next lower leve @ﬁgcept as noted above. Date of registration for registrants with equal preferences |
will determine orderof release.

4.2.2 Changein Ci i;mstances

Changes in a registrants circumstances while on the waiting list may affect the family’s entittement .

to a preference. Registrants are required to inform the HA of changes in family composition,
income, and address, as well as any changes in the preference status using the Housing Authority’s
web-based portal.

When a registrant claims an additional preference, she/he will maintain the original date of
registration and will be updated on the waiting list in the appropriate order determined by the newly
claimed preference. The qualification for preference must exist at the time the preference is verified
regardless of the length of time an applicant has been on the waiting list because the preference is
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based on current status. Preference eligibility is verified at the time of completion of the Housing
Choice Voucher Program Application up until voucher issuance.

43 EXCEPTIONS FOR SPECIAL ADMISSIONS (24 CFR 982.203)
If HUD awards program funding that is targeted for a specific group, the HA will admit these

families under a special admission procedure. The families will be selected in accordance with the

Notice of Funding Availability and the HA’s application for funding. Special admissions families
who are income eligible (Very Low) will be admitted outside of the regular waiting list process. .
They do not have to qualify for any preferences, nor are they required to be on the program waiting
list. The HA maintains separate records of these admissions.

|

4.4 TARGETED FUNDING

When HUD awards special funding for certain family types, fammes ‘whaqualify are placed on the
regular waiting list. When a specific type of funding becomes available, the waiting list is searched
for the first family meeting the targeted funding criteria, baseé4 fon date of registration.

Examples of targeted programs are:
* Mainstream
e Family Unification Program

4.5 ORDER OF SELECTION

Program Application and ¢

venﬁed up until voucher ssuance tepardless of thé“;}ength of time an applicant has been on the
e reference 1§ based on ¢ g% status

will be denied assistance (lifetime ineligible) and offered an

ormal review in writing within 10 calendar_days. Applicants may
exercise other ri if they be@],eve they have been discriminated against.
4.7 REMOVAL FROEM WAITING LIST AND PURGING
If a registrant fails to respond within 30 calendar days to a mailing from the HA, the registrant will
be removed from the waiting list. If a letter is returned by the U.S. Post Office without a forwarding
address, the registrant will be removed from all waiting lists without further notice, and a record will
be maintained on the computer. Reasonable accommodations will be made for persons with
disabilities.

Between October 1% and December 31% of every year, registrants are required to update their waiting
list registration once annually using the Housing Authority’s web-based portal. An annual update is
required, regardless of whether there are any changes to their registration. Failure to do so will result
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in the withdrawal of all waiting list registrations. Reasonable Accommodation (RA) requests will be
accommodated should a registrant who is a person with disabilities be unable to use the web-based
portal but RA requests must be made during the October-December update period. Failure to update
their registration during the annual update period will result in the registrant being removed from all
waiting lists.




Chapter 5
SUBSIDY STANDARDS

51 INTRODUCTION o
HUD guidelines require that HA’s establish subsidy standards for the determination of the Housing
Choice Voucher bedroom size, and that such standards provide for a minimum commitment of
subsidy while avoiding overcrowding. The standards used for the Housing Choice Voucher size also
must be within the minimum unit size requirements of HUD’s Housing Quality Standards. This
chapter explains the subsidy standards which will be used to determme e Noucher size for various
sized families when they are selected from the waltmg list, as well ag the HA’s procedures when a
family’s size changes, or a family selects a unit size that is different from. the Voucher.

5.2 DETERMINING VOUCHER SIZE

The HA does not determine who shares a bedroom/sleepmg room but there must be at least one
person per subsidized bedroom. A living room may beused as a bedroom/sleepmg space for up to
two persons. The HA’s subsidy standards for dete i} Voucher size shall be applied.in a manner
consistent with Fair Housing Amendment Act (FHAAYof 988 (Pub..L. 100-430 Approved Sept. 13,

1988_and effective March 12, 1989) guidelines. All stand in this section relate to the number of

bedrooms on the Voucher, not the family’s actual living arran ments.

L :
The unit size on the Voucher remains the same as,) omposmon remains the same,
regardless of the actual unit size rented. Dur AP contract term the unit size on the Voucher

(subsidy) may only change at the first full recertlﬁca 10 er the change in family unit size. [24 ©

CFR 982.505 () (5)] e
One bedroom shall be 9381gned for the Head of Household and spouse/co -head, and one bedroom
shall be assigned for.every.fwo nucfeus household rﬂémbers A living room may be used as a
bedroom/sleeping space f W0 persons. Non-rméleus members are not assigned a subsidy.
Addin addltlondl ' %erﬁ 7 be-approved if it causes the family to be under-

déding L ity is designated as a Shortfall Agency by HUD, or
another HUD desxgnat;cx X  of a funding shortfall, subsidy standards may decrease so that
one bedr om will be as&é‘ﬂed for evety twosnucleus household members, regardless of familial
statud, a%{ gender. A famtly'that consists of a pregnant woman (with no other persons) must be
treated as a° twn y ICFR 982.402 (b) (5)].

The HA will no %%he a larger, bedroom size unless it is through birth of a newborn, adoption or
court-awarded custody of a minor child (not emancipated) or marriage. Reasonable accommodation
requests will be consi for the addition of a non-nucleus adult who is a person with disabilities
and cannot live independently. A larger bedroom size will not be issued if a member of the nucleus
family moves out and returns as an adult, unless the member returns back home within 180 days of
moving out or to offer a reasonable accommodation for a disabled family member. Any change in
payment standard will apply at the next annual re-examination or relocation. If a member returns as
an adult and brings additional non-nucleus members with them, the voucher size does not increase.
Adding additional non-nucleus members will not be approved if it causes the family to be under-

housed_(overcrowded).

Exceptions may be approved in the documented cases of a live-in aide or as a reasonable
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accommodation to make the program accessible to and usable by the nucleus family member with a ,«:
disability. The family unit size for any family consisting of a single person must be either a zeroora
one-bedroom unit. A PHA may only approve one additional bedroom for a live-in aide. Although a

live-in aide may have PHA-approved family member/s live with him/her in the assisted unit, no L
additional bedrooms will be provided for the family members of the live-in aide. The PHA must

ensure that heusing-Housing guality-Quality stenderds-Standards (HQS and/or UPCS-V) will not be
violated and that there will be no more than two people per bedroom or living/sleeping space in the

unit in accordance with 24 CFR § 982 401(d)(2)(ii) If the approval of additional family members of © .

Any foster members, who are minors, who are in the home at the time of initial voucher issuance, at
the time of relocation or at an annual re-examination, and are determined to be long-term placement,
will be c0n51dered as famnly members in the determmatlon of subs1dy size. For the purpose of

uance by comparing the family
composition to the HA subsidy standards i rticipant requires a change in the =
Voucher size, the following guidelines will T . ‘

5.3.2 Requests for Exception to Subsid Si: nder
Upon request by the participant, and if fundmg @s ava:labl )

a reasonablc accommodatloﬂ fa @

disability. Requests fr)r % larger sut\mdy will be revxewed by an established committee. For an
addmonal subsidy for medigal equlpm nt and/or a llve»m alde this will be verified through a third

Medlcal ulpment - An iti idyfor medical equipment must be verified at least annually - .

: . In addition, requests involving separate bedrooms for
medical eqmpment will be vanﬁed at the time of a participant’s annual inspection or a special
inspection maybe conducted affer an initial lease up to ensure that program funds are being used for
the purpose in wﬁ% -

Live-in aide -- If the [i d professional indicates on the 3™ party that the need for a live in aide is
permanent, the verification will be renewed every 5 years at the annual recertification. If the 3 party
indicates that the need for a live-in aide is temporary, the verification will be renewed annually.

Note: At time of relocation, in either case, staff will need to determine if a new verification is :

required in order to be compliant with the timeframes above. The HA may only approve one

additional bedroom for a live-in aide. Although a live-in aide may have HA-approved family .

member/s live with himvher in the assisted unit, no additional bedrooms will be provided for the
family members of the live-in aide. If the live-in aide passes away, or no longer rtesides in the
assisted unit, the family must report this change in writing within 10 calendar days. The family will _
be given a 60 day opportunity to locate a new live-in aide in order to retain the already approved
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additional subsidy. Should the family fail to find a new, approvable live-in aide within 60 calendar

days, an annual recertification will need to be conducted and the appropriate subsidy will be given.
The HA must ensure that heusing-Housing guelity Quality stendards-Standards (HQS and/or UPCS-

Y) will not be violated and that there will be no more than two people per bedroom or .

living/sleeping space in the unit in accordance with 24 CFR § 982.401(d)(2)(ii). If the approval of
additional family members of a live-in aide would result in the violation of HQS_and/or UPCS-V,
the additional family members of the live-in aide may not be approved. PIH 2010-51 (HA).

5.3.3 Subsidy Standards Flexibility:

Smaller-Sized Units: The family may select a smaller-sized unit_provided there is at least one
sleeping room or living/sleeping room of appropriate size for each-two persons in the household.
(For example, a 3-bedroom Voucher holder with 5 family members cmﬂd select a 2-bedroom unit
allowing two per room and one in the living room). The amgunt of wzi%%ﬁstance is_based on_the
authorized or actual bedroom size, whichever is less.

Larger—Slzed Umts The unit size listed on a Vouch Joes not pre;:lude the family' ﬁ'om selecting a

than the household’s authorized subs1dy size: culated using the “lower of””
authorized subsidy size or unit size in accordarf;:e witl ' al Register Vol. 79, No. 122/June
25,2014, -

adjusted monthly 1ngdfn the gross tent exceeds th;} apphcable payment standard.
The unit size de51gnated%?ﬁ?me Vol
selected. 24 CFR 982. 305(a)(5 &)

the unit they are curre ty fentmg If the family chooses to remain in the unit, the subsidy standard
will be lowered at the@ext annual re-examination. If the family chooses to relocate, the HA will
issue a Voucher upon eligibility determination with the correct subsidy standard. The amount the
family pays for rent must be affordable and the participant portion of rent and the current utility
allowance cannot exceed 40% of their adjusted monthly income at the time of lease up. The
approved rent will be based on the payment standard for the number of bedrooms the family is
eligible for, or the actual number of bedrooms in the unit, whichever is less. In cases where the
gross rent is less than the payment standard, it will be used as the payment standard.
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54  UNIT SIZE SELECTED

The family may select a different size unit than that listed on the Voucher using the HUD criteria for
Payment Standards provided the unit is rent reasonable and affordable. The amount of assistance is
based on the authorized or actual bedroom size, whichever is less.
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Chapter 6
ELIGIBILITY FACTORS

6.1 INTRODUCTION

The accurate calculation of annual income and adjusted income will ensure that families are not
paying more or less money for rent than their obligation under the regulations. This chapter defines
the allowable deductions from annual income and how the presence or absence of household
members may affect the Total Tenant Payment (TTP). Income and TTP are calculated in accordance
with 24 CFR Part 5 and further instructions set forth in HUD Notices,?Memoranda and Addenda.
The formula for the calculation of TTP is specific and not subjectto mterpretanon The HA’s
policies in this chapter address those areas which allow the HA discretion to define terms and to
develop standards in order to ensure consistent application of the var actors that relate to the
determination of TTP.

6.2 HOUSEHOLD COMPOSITION

The HA must compute all applicable income of

temporarily absent. In addition, the HA must couiit t

the household if that person is temporarily absent, even 1f “that person is not on the lease. If the
spouse/co-head is temporarily absent and in the military, :

hazardous duty pay when exposed to hostil

bg port (in wntmg) changes in income and family
Ww %r

The HA will evaluate absenci from ¢ unit using this ﬁohcy
L

These policy guidelines égdress s i

moved:ont of the unit.

the contracg%iand/or the assrstazzce in accm'dance with appropriate termination procedures contained in
this Plan

three weeks.

¢ If it is determined that the family is absent from the unit, the HA will not continue ~'

assistance payments. “Absent” means that no family member is residing in the unit. In
order to determine if the family is absent from the unit, the HA may, but is not limited
to; conducting the following checks:

-Write letters to the family at the unit

-Telephone the family at the unit

-Interview neighbors
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-Verify if utilities are in service
-Contact the landlord
-Conduct special inspections

If the absence which resulted in termination of assistance was due to a person’s disability, and the

HA can verify that the person was unable to notify the HA in accordance with the family’s

responsibilities, and if funding is available, the HA may reinstate the family if an accommodation is
requested by the family.

6.2.2 Absence of Any Member
Any member of the household will be considered permanently absentdf she/hd'is away from the unit

for 180 days in a 12 month period. If the person who is determm ‘to be permanently absent is the

sole member of the household, assistance will be terminated in, 4% {ande.with the HA’s “Absence
of Entire family” policy. ‘

6.2.3 Absence due to Medical Reasons
Housing Assistance Payments (HAP) may contin

that the tenant is responsible for accordin
hospitalization period.

If the family includes a minor(s) temporarily absent-from the home due to placement in foster care,
the HA will determine from:the Qpriate agencyq when the minor(s) will be returned to the home.

Any foster children grxfg? |
time of relocation or, at are determined to be long term placement

will be considered as famﬂyw@ : % chf%lnatlon of subsidy size. For the purpose of

i

determining sui}std}t gﬁgﬁ%& long-t

determméﬁ tha another adult i5 to beﬂ rought into the assisted unit to care for the minor(s) for an
indefinite pe the HA will treat that adult as a visitor for the first 180 days.

The Housing Au ty. wilk only approve one additional bedroom for a Caretaker or Guardian.
Although a Caretaker“or-Guardian may have PHA-approved family member/s live with him/her in
the assisted unit, no additional bedrooms will be provided for the family members of the Caretaker
or Guardian. The Housing Authority must ensure that housing quality standards (HQS and/or UPCS-
Y) will not be violated and that there will be no more than two people per bedroom or
living/sleeping space in the unit in accordance with 24 CFR § 982.401(d)(2)(ii). If the approval of
additional family members of a Caretaker or Guardian would result in the violation of HQS_and/or
UPCS-V, the additional family members of the Caretaker or Guardian may not be approved.

If the appropriate agency cannot confirm the guardianship status of the caretaker, the HA will review
the status at six month intervals. If custody or legal guardianship has not been awarded by the court,
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but the action is in process, the HA will secure verification from social services staff or the attorney
as to the status.

After 180 days, the HA will approve a person to reside in the unit as caretaker for the minor(s), and
the income will be counted pending a final disposition The HA will transfer the Voucher to the

birthday of oidest nucicus minor. The HA will work with the appropr]ate service agencxes ‘and the
landlord to provide a smooth transition in these cases. When court-awarded custody or legal
guardianship has been awarded to the caretaker, the Voucher will be transferred to the caretaker until
the first re-examination following the 18™ birthday of oldest minor.the-mines(s)}-become-able-to-care
for-themselves: This procedure will be applied until no remaining mig6r nucléus members exists. In
no case will the caretaker be eligible to become the remaining member

6.2.6 Absent Adult

The family will be required to notify the HA in writing witlin-k0 calendar days
member moves out. The notice must contain a certification by the family as tc
temporarily or permanently absent. .

If a member of the household is away from the home for m
person will be considered permanently absent.

6.2.7 Visitors

Any person not included on the Form HU
12-month period (unless the lease is
“uniauthorized household member.

Minors or full time scuéentsmlS ‘ot older who live away from the home and who visit up to 182
cumulative days persy i sidered eligibl %?z visitors (subject to the lease agreement), not
ted in determmmg the subsidy standard and deductions for the

i pn to the HA is both a HUD and a HA requirement. The
to adding household members. Any person who moves

(%pproval from the Housing Authority will be considered an =

unauthorized ¥ usehold membet and the family will be in violation of their household obligations.

Additions to the*household by birth, adoption or court-awarded custody must be reported in writing - ‘

to the HA within IO@alendar ‘days. In addition, the family must obtain prior written approval from
the owner when adding \bers (including minors) and/or a live-in aide to the household.

If a family member leaves the household, the family must report this change to the HA, in writing, @ o
within 10 calendar days of the change and certify as to whether the member is temporarily absent or = =

permanently absent. The HA will conduct an interim evaluation for changes in accordance with the
interim policy. The HA will require verification of the family member’s new address. If the head of
household is unable to provide this information because the person’s whereabouts are unknown, the
head of household will be required to complete a Certified Statement to this effect.

)}




63 INCOME, ALLOWANCES & MINIMUM FAMILY CONTRIBUTION 24 CFR 5.609

6.3.1 INCOME INCLUSIONS AND EXCLUSIONS

Reference: Housing Choice Voucher Program Guidebook; Chapter S: Eligibility and Denial of
Assistance

6.3.2 INCOME INCLUSIONS:

HUD regulations define incomes and allowances. The HA will include and exclude income in
accordance with 24 CFR Part 5. Once the PHA has verified all income negessary to determine
income eligibility and has determined that it is ready to issue the fa voucher, it must compute
the family's Annual Income in accordance with HUD regulatlons ill be calculated in
accordance with the procedures outlined below:

(a) Annual income means all amounts, monetary or not, which:

(1) Go to, or on behalf of, the family head or spouse (evenif femporanly abse

or to any other family member or

(4) Annual income also means amounts derived (during the lz-fnonth perlod) from assets to which
any member of the family has access.
(b) Annual income includes, but is not limif ed to:

(1) The full amount, before any payrol! deducti
commissions, fees, tips and bonuses, and other compen

4

(2) The net income from operat1)pn of a busmes%@or pxgofessmn ?E”xpendltures for busmess expanswn
or amortization of capltal
An allowance for depre assets used in a business or profession may be deducted, based on
straight line deprem;mon as provided in Internal Revenue Service regulations. Any withdrawal of
cash or assets from the opemtlon of busmess or pra%éss1on will be included i in income, except to
the extent the w1thdrawa1 is % burset 2 £
and ogm; net income of any kind from real or personal property.
zal indebtedness shall not be used as a deduction in determining
on.is permitted only as authorized in paragraph (b}(2) of this
or assets from an investment will be included in income, except to
the extent e withdrawal is *’relmbursement of cash or assets invested by the family. Where the
family has net ‘11y assets in excess of $5,000, annual income shall include the greater of the actual
income derlvedﬁ‘ﬁ'om net falgg *y assets or a percentage of the value of such assets based on the
current passbook savznx s rate; as determined by HUD_ [pursuant to PIH 2012-29 NOTE: HACR is
i nalifates established by the Federal Deposit Insurance Corporation (FDICY];
(4) The full amount of periodic payments received from social security, annuities, insurance policies,
retirement funds, pensions, lotteries, disability or death benefits, and other similar types of periodic .
receipts, including a lump-sum payment for the delayed start of a periodic payment (but see No. 13
under Income Exclusions);
(5) Payments in lieu of earnings, such as unemployment, worker's compensation, and severance pay
(but see No. 3 under Income Exclusions);
(6) Welfare assistance payments.
(i) Welfare assistance payments made under the Temporary Assistance for Needy Families
(TANF) program are included in annual income only to the extent such payments:
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(A) Qualify as assistance under the TANF program definition at 45 CFR 260.31; and

(B) Are not otherwise excluded under paragraph (c) of this section.

(ii) If the welfare assistance payment includes an amount specifically designated for shelter
and utilities that is subject to adjustment by the welfare assistance agency in accordance with
the actual cost of shelter and utilities, the amount of welfare assistance income to be included
as income shall consist of:

(A) The amount of the allowance or grant exclusive of the amount specifically designated for
shelter or utilities; plus

(B) The maximum amount that the welfare assistance agency could in fact allow the family
for shelter and utilities. If the family’s welfare assistance is ratably feduced from the standard
of need by applying a percentage, the amount calculated under: this paragraph shall be the
amount resulting from one application of the percentage.

(7) Periodic and determinable allowances, such as alimony and¢hild siii)pert payments, and regular

contributions or gifts received from persons not residing in the elling; an
(8) All regular pay, special pay, and allowances of a mgmb%r of the Armed Forces (whether or not

living in the dwelling) who is head of the family, spaiise, or other person whose dependents are
residing in the unit (but see paragraph (7) under Incgﬁ i

C ges that an individual receives
under the Higher Education Act of 1965 (20 U.S.C. 1001 et 5eq. from private sources, or from an
institution of higher education (as defined' 4mder the ngher Edu i Act of 1965 shall be
considered income to that individual, except}
not considered annual income for persons ovi e agéof 23 with dependent children. For purposes
of this paragraph, ‘‘financial assistance’” does tlnau el
determining income). (24 CFR 5. 520)

(A) Expenses related to atteﬁdm

and other requmg‘ b Arges. | deter ng annual income in accordance with 24 CFR
5.609(b) (9. (Excerpt f@tn Page 4 0f.5 of PIH 2015-21)

(10) Conipensated Work Eh a Department of Veterans Affairs (VA) vocational
rehabm%&ﬂm program that ende: ymatch and support work ready veterans in competitive jobs,
and to consu%@vlth business mdustry regarding their specific employment needs. In some
locations CWT ig also known as‘%V eterans Industries; these designations are synonymous. This
income will be couited when dé ermining the family’s income and rent (from The VASH Resource
guide).

NOTE: 24 CFR 982.531(n) states that “an assisted fam1ly, or members of the family, may not
receive Section 8 tenant-based assistance while receiving another housing subsidy, for the same unit
or for a different unit, under any duplicative (as determined by HUD or in accordance with HUD
requirements) federal, State or local housing assistance program.” HUD has determined that such a
housing allowance as may be received under the Post 9/11 Veterans Educational Assistance Act of
2008 is not considered a duplicate subsidy. However, the amount received for the housing
allowance must be counted when determining the family’s income and rent.
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6.3.3 INCOME EXCLUSIONS:

(1) Income from employment of children (including foster children) under the age of 18 years;

(2) Payments received for the care of foster children or foster adults usually persons with disabilities,
unrelated to the tenant family, who are unable to live alone); [Note: PIH-2012-1 (HA) was issued
and 01/06/2012 clarified the Income Exclusion of Kinship, Kin-GAP and Other Guardianship Care

Payments. HUD determined that kinship care, Kin-GAP, and similar programs funded by states
serve as an alternative to foster care placements and that the compensation to participating relatives ©

or legal guardians is comparable to the compensation to foster care parenﬁ%f:,ayments for the care of
foster children (including foster adults) are exempt from income. Thus, durmg “annual and/or interim
recxamination of family income pursuant to 24 CFR § 982.516 for.S ion 8 programs, kmshlp, Kin-
GAP and similar state guardianship care payments are to be e Tuded \fmm a household’s income
under 24 CFR § 5.609(c)(2).]

(3) Lump-sum additions to family assets, such as mherx‘cances insurance yayments (mcludmg
payments under health and accident insurance and .worker's compensation); capital gains, and
settlement for personal or property losses (except as p' ided in paragraph

(b)(5) of section); (b)(5) in this sentence refers to (B)(5) der Inco@g Incluswns)

(4) Amounts received by the family that are specifica

medical expenses for any family member;

(5) Income of a live-in aide, as defined in24.CFR 5.403);

(6) Subject to paragraph (b)(9) above: For person over the ag

full amount of student financial assistance. p

institution; %éf«

(7) The special pay to a famlly member serving i

(8) (i) Amounts recelved uni

come ehglbl]@%%and benefits because they are set aside for use

(111) Amounts recelved by a participant it
f‘m%%’ “f ut-of- t exper es mcurred (special equipment, clothing, transportation,
solely to allow participation in a specific program;
(iv) Amounts recelved under a residen service stipend. A resident service stipend is a modest
amodnt oot to exceed $200 per month received by a resident for performing a service for the

owner, on &W&ﬁ-tlmﬁ basis, tl t enharices the quality of life in the development. Such services may

include, but are ot limited to, fire patrol, hall monitoring, lawn maintenance, and resident initiatives
coordination an g as a member of the PHA’s governing board. No resident may receive more
than one such stipend during: #the same period of time; or

(v) Incremental earnmgﬁ%@%nd benefits resulting to any family member from participation in
qualifying state or locgi ‘employment training programs (including training programs not affiliated
with a local government) and training of a family member as resident management staff. Amounts -
excluded by this provision must be received under employment training programs with clearly
defined goals and objectives, and are excluded only for the period during which the family member
participates in the employment training program.

(9) Temporary, nonrecurring, or sporadic income (including gifts). For example, amounts earned by
temporary census employees whose terms of employment do not exceed 180 days (PIH Notices
2000-1; 2008-26; 2009-19; 2010-38).

(10) Reparations payments paid by a foreign government pursuant to claims filed under the laws of
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that government by persons who were persecuted during the Nazi era;

(11) Earnings in excess of $480 for each full-time student 18 years or older (excluding the head of
household and spouse/co-head);

(12) Adoption assistance payments in excess of $480 per adopted child;

(13) [Reserved]

(14) Deferred periodic payments of supplemental security income and social security benefits that
are received in a lump-sum payment or in prospective monthly payments;

(15) Amounts received by the family in the form of refunds or rebates under state or local law for = i

property taxes paid on the dwelling unit; )
(16) Amounts paid by a state agency to a family with a developmentally=disabled family member

living at home to offset the cost of services and equipment needed: keeij the developmentally =

disabled family member at home; or !

(17) Amounts specifically excluded by any other federal statuté from f;(msideration as income for .

purposes of determining eligibility or benefits under a categor f assistance programs that includes
assistance under any program to which the exclusions set:forth.in*24 CFR 5 ) apply. A notice
will be published in the Federal Register and distribitted to PHAs identifyingithe benefits that
qualify for this exclusion. Updates will be distributed by HUD when necessary. Thefollowing is a
list of income sources that qualify for that exclusion: '
a) The value of the allotment provided to an eligibte househotd*under the Foéd Stamp Act of
1977 [7U.S.C. 2017 (b)}; .
b) Payments to Volunteers under thy i Services Act of 1973[(42 U.S.C.
5044 and 5058]; w

¢) Payments received under the Ala nt'Act [43 U.S.C. 1626(c)];

he United States that is held in trust for

i

Payments or allowa
Income Home Energy A:

Income derived

(Pub.L- 94-540,9

The first $2000 of ‘per-gapita shares.receivéd from judgment funds awarded by the Indian

éim&é@ourt, the interests of individual Indians in trustor

" s fufided under title IV of the Higher Education Act of 1965,
includﬁ&awards under federal work-study program or under the Bureau of Indian Affairs
studentassistance pregrams (20 U.S.C. 1087u-1);

Payments ‘teceived-from programs funded under Title V of the Older Americans Act of
1985 (42 U.S!
Payments recgived on or after January 1, 1989, from the Agent Orange Settlement Fund or
any other fund established pursuant to the settlement in In Re Agent-product liability
litigation, PL 101-201, December 6, 1989, 103 Stat. 1795;

k) The value of any child care provided or arranged (or any amount received as payment for
such care or reimbursement for costs incurred for such care) under the Child Care and
Development Block Grant Act of 1990 (42 U.S.C. 9858q);

1) Earned income tax credit (EITC) refund payments received on or after January 1, 1991 (26 -

U.S.C. 32();

m) Payments by the Indian Claims Commission to the Confederated Tribes and Bands of
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Yakima Indian Nation or the Apache Tribe of Mescalero Reservation (Pub. L. 95-433,
October 10, 1978, 92 Stat. 1047); :
n) Allowances, earnings and payments to AmeriCorps participants under the National and
Community Service Act of 1990 (42 U.S.C. 12637(d));
0) Any allowance paid under the provisions of 38 U.S.C. 1805 to a child suffering from spina
bifida who is the child of a Vietnam veteran (38 U.S.C. 1805);

p) Any amount of crime victim compensation (under the Victims of Crime Act) received o

through crime victim assistance (or payment or reimbursement of the cost of such
assistance) as determined under the Victims of Crime Act because of the commission of a
crime against the applicant under the Victims of Crime Act (4 :C. 10602); and
(17) Earned Income Disallowance for persons with disabilities [24 CF 617] See also 81 FR Vol.
81, No. 45, March 8, 2016
(a) Initial Twelve Month Exclusion [24 CFR 5.617(C)(LE
(b) Second Twelve Month Exclusmn and Phase-In [24 Cﬁi& 5.617

6.3.4 Averaging Income

12 months. [Refer to 24 CFR 5.609 (d) Annualization of ingeme: ¥ it & not feasible to anticipate a
level of i income over a 12- month perlod (e g seasonal or cycl income), or the HA believes that
ie, the HA may annualize the

the end of the
shorter period.

6.3.5 Income changes from Welfare

The HA will not decrease&bmf%ly s share of 3’1

that is due to fraud or faj fire to partxelpate in an ecmgomlc self-sufficiency program or comply with a
work activities requirémeit,

I& licable only if the welfare reduction is neither the . -

on receiving benefits, nor a situation where the family

'ulrements but cannot obtam employment (e.g., the family has

(24 CFR 5.630)
imum Rent of $50 monthly. Families will be required to pay
st and are approved for an exemption because of financial hardship.
these situations:

(i) When the fg&lly has lost eligibility for or is awaiting an eligibility determination for a
federal, State, or local assistance program, including a family that includes a member
who is a non-citizen lawfully admitted for permanent residence under the Immigration

“and Nationality Act who would be entitled to public benefits but for title IV of the
Personal Responsibility and Work Opportunity Act of 1996;

(i) When the family would be evicted because it is unable to pay the minimum rent;

(iii) When the income of the family has decreased because of changed circumstances,
including loss of employment;

(iv) When a death of a household member (member of assisted unit) has occurred in the
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family;
(v) Other circumstances determined by the HA or HUD, specifically:
(2) When a household is a new admission on the VASH program;
(b) When a household is a new admission on the HCV program and is designated as
“Homeless at Admission.”

What happens if family requests a hardship exemption?

(A) If a family requests a financial hardship exemption, the HA must suspend the minimum rent
requirement beginning the month following the family's request for a hardship exemption until the
responsible entity determines whether there is a qualifying financial ha

hardship is temporary or long term.

(B) The PHA must promptly determine whether a qualifying hardship e;u ts and whether it is
temporary or long term.

(C) If the PHA determines that a qualifying financial hardship is temporary, ¢ PHA must reinstate
the minimum rent from the beginning of the suspension of. “the‘inimum rent.-ZThg PHA must offer
the family a reasonable repayment agreement, on terms gnd condltlons established by the PHA, for
the amount of back minimum rent owed by the family

(D) If the PHA determines there is no qualifying finan tal hardshxp exemption, the PHA must
reinstate the minimum rent, including back rent owed from the béginning of the suspénsion. The
family must pay the back rent on terms and conditions established by the PHA.

(E) If the PHA determines a qualifying financial hardship is long term, the PHA must exempt the
family from the minimum rent requiremen long as such hardshipcontinues. Such exemption
shall apply from the beginning of the month foll the family's request for a hardship exemption
until the end of the qualifying financial hardshlp

The financial hardship exemption only applies tqﬁpayment of ,mlmum rent (as determined
pursuant to 24 CFR 5.628(aj(4) aﬂd 24 CFR 5. 63@), and not to. th other elements used to calculate

Pro-r %%of assistance m{:st:be appked to* any “mixed” applicant or participant family, provided
othef‘ 1g|b3hty criteria are i ‘/! A “mlxed” family is one that includes at least one U.S. citizen or

The utlllty allowance is not @ payment issued to the family (except as noted below). It is intended to
help defray the cost of Bﬁ’?ltles not included in the rent and is included in the calculation of the

family’s rent to the landlord. A utility reimbursement payment is made to the part1c1pant family in . -

the amount by which the HAP payment exceeds the rent to owner. When there is a Utility
Reimbursement, the HA pays the full amount of rent to the owner and sends the participant family, a
utility reimbursement payment. The Housing Authority has the discretion to send the utility
reimbursement to the utility company should this be a viable option. This occurs only rarely, usually
when a participant family has no income.




Chapter 7
VERIFICATION PROCEDURES

7.1 INTRODUCTION

HUD regulations (24 CFR 982.516(a)) require that the factors of eligibility and Total Tenant
Payment (TTP) be verified by the HA. Applicants and program participants must furnish proof of
their eligibility whenever required by the HA, and the information they provide must be true and
complete. The HA’s verification requirements are designed to maintain program integrity. This :
chapter explains the HA’s procedures and standards for verificatioiof preferences, income,
combined assets exceeding five thousand dollars ($5000.00), allowable dedtictions, family status,
and changes in family members. The HA will ensure that prope ‘%u‘tkhorlzatlon from the family is
always obtained before making verification inquiries.

Pursuant to the PIH Notice 2016-05 (HA) and 24 CFR 98
adopted into policy:

For a family with net assets equal toor less than $5,000; the PHA may accept a famlly ]
declaration that it has net assets eqd i

to verify the accuracy of the declaration.
¢ The declaration must state the ; 3
such assets; this 2 amount must be d in'the famfly’s income.
‘ ‘ \1ﬁcation ot;,;all family assets every 3 years.

tmine that famlly member ¥ income by means of a streamlmed income

Géméﬁme*d )
) ) %ﬁg adjustment (COLA) or current rate of interest
ed oradjusted income amount.

S%Wecunty, Supplemental Security Income, Supplemental Disability Insurance;
riﬁlocal or private pension plans;

beneﬁts,?or other similar types of periodic recelpts or

Any other source of income subject to adjustment by a verifiable COLA or current
rate of interest. (2) A PHA must use-a COLA or current rate of interest specific to the
fixed source of income in order to adjust the income amount. The PHA must verify
the appropriate COLA or current rate of interest from a public source or through
tenant provided, third party generated documentation. If no such verification is
available, then the PHA must obtain third-party verification of income amounts in
order to calculate the change in income for the source. (3) For any family member
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whose income is determined pursuant to a streamlined income determination, the
PHA must obtain third-party verification of all income amounts every 3 years.

Interim reexaminations. At the effective date of a regular or interim reexamination, the PHA
must make appropriate adjustments in the housing assistance payment in accordance with 24
CFR 982.505.

1.2 RELEASE OF INFORMATION
The family will be required to sign specific authorization forms when information is needed that is
not covered by the HUD form 9886, Authorization for Release of Information,

A copy of the release of information will be provided to a family mémber upon request.

Family refusal to cooperate with the HUD prescribed verification syst ill result in denial of
admission or termination of assistance because it is a far 1‘y abligation to s any information
requested by the HA or HUD. ; '

7.3 METHODS OF VERIFICATION e
— [PIH Notice 2010-3 (HA), PTH Notice 2 9 (HA)-and extended by PTH 2015- +— —{ Formatted: Indent: Left: 0.5"
02 (HA) & 24 CFR 5.233] . .

The HA will verify information through ﬁ]e i ification acceptable to HUD in the
following order: o

7.3.1 Level Verification Technique Ranking
6) Upfront Income Veﬁficaﬁon (UIV)-Hig| (Mandatery) using HUD’s Enterprise Income

Verification (EIV% systerm (16t available for Income verifications of applicants)
5) Upfront Income Verificatio (UIV) usmg ﬁ*bn-HUD system-Highest (Optlonal)
4) Written third Par«ty Verlfii j

sources and hen EIV,

€ not avaﬂable or rejected by the PHA; and when the applicant or
dde acceptable documentation)
2) : ication-Low (Mandatory if written third party verification is not

D

verification)

7.3.2 Third Party Verification Technigues

Upfront Income Verification (UIV) (Level 6/5): The verification of income before or during a
family reexamination, through an independent source that systematically and uniformly maintains
income information in computerized form for a number of individuals.

It should be noted that the EIV system is available to all PHAs as a UIV technique. PHASs are
encouraged to continue using other non-HUD UIV tools, such as The Work Number (an automated
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verification system) and state government databases, to validate tenant-reported income.

**For each new admission (form HUD-50058 action type 1), the PHA is required to do

the following: i. Review the EIV Income Report to confirm/validate family-reported income

within 120 days of the PIC submission date; and ii. Print and maintain a copy of the EIV Income
Report in the tenant file; and iii. Resolve any income discrepancy with the family within 60 days of
the EIV Income Report date.

Written Third Party Verification (Level 4): An original or authentic document generated by a
third party source dated either within the 60-day period preceding the reexammatlon or PHA request
date. Such documentation may be in the possession of the tenant (o icant), and is commonly
referred to as tenant-provided documents. It is the Department’s po : tythat such tenant-provided
documents are written third party verification since these documer ts ori gmated from a third party
source. The PHA may, at its discretion, reject any tenant-proyided documentssand follow up directly
with the source to obtain necessary verification of informa

Examples of acceptable tenant-provided documentatxon (generated by a third party 0 tirce
but are not limited to: pay stubs, payroll summary fepo e,mployer@gotlcelletter of her ftermination,
SSA benefit verification letter, bank statements, child support }aymenf‘“stubs welfare benefit letters
and/or printouts, and unemployment monetary benefit noticesi Current acceptable tenant-provided
documents must be used for income and ri ’L t @ermmatlons

e
For new income sources or when two pay stu“ s are notavailable, the' F@A should project income
based on the information from a traditional M%gn thlré patty. verification form or the best available
information. ‘ =4

Written Third Party Verificati “é%’orm (Level %‘ Also, known as traditional third party
verlﬁcatxon (a standar&l:( | form to ccfllect mformatmn from a third party source). PHAs send the

It is the Depaxﬁneni“ =position t 1 rative burden and risk associated with use of the
tradltlonal,,thlrd party” mﬁ atlon%ﬁx may be reduced by PHAs relying on acceptable documents
the‘possession of and provided by the tenant (or applicant).
1¢ tenant are derived from third party sources (i.e. employers,
bariks, etc.).

Oral Third Partx%e\rlﬁcat 1 (Level 2): Independent verification of information by contacting the
individual income/e se wﬁrce(s) as identified through the UIV technique or identified by the
family. PHA staff shou Ldocument in the tenant file, the date and time of the telephone call, the
name of the person contacted and telephone number, along thh the confirmed information.

This verification method is commonly used in the event that the independent source does not
respond to the PHA’s faxed, mailed, or e- mailed request for information in a reasonable time frame,
i.e., ten (10) business days.

Non-Third Party Verification Technique Tenant Declaration (Level 1): The tenant submits an
affidavit or notarized statement of reported income and/or expenses to the PHA. This verification
method should be used as a last resort when the PHA has not been successful in obtaining
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information via all other verification techniques. When the PHA relies on tenant declaration, the
PHA must document in the tenant file why third party verification was not available.

All original documents will be stamped (or notated) “Viewed Original” and imaged into the family
file. Original documents will be photocopied and returned to the applicant/participant if specifically
requested and at PHA discretion. Whent documents cannot be photocopied, staff viewing the
documents will annotate the file accordingly. A faxed authentic document from the source will be
considered as an original document.

74  COMPUTER MATCHING

In addition to EIV, the HA utilizes computer matching with the D'?artmwént of Social Services
(DPSS), and the INS SAVE system. Other computer matching agreements with federal, state, and
local government agencies will be utilized if available and cost-effectxv

7.5 ITEMS TO BE VERIFIED )

All eligibility factors will be verified, such as waiting list preference, inc

exclusions, combined assets exceeding five théusand dollars ($5000.00)," and.<household
composition. - -

7.6  YERIFYING NON-FINANCIAL FACTORS

7.6.1 Yerification of 1.egal Identity
In order to prevent program abuse, the HA %III‘RMHEC applicants members both nucleus and -
non-nucleus to furnish verification of legal 1def%1ty for‘all family members.

- composition (either reported or unreported). Third party :

7.6.6 Verification of €itizenship/Eligible Immigrant Status

To be eligible for assistance, individuals must be U.S. citizens or eligible immigrants. Individuals
who are neither may elect not to contend their status. Eligible immigrants must fall into one of the
categories specified by the regulations and must have their status verified by Immigration and

Naturalization Service (INS). Each family member must declare his or her status. Citizenship is
verified via an original Certified Abstract of Birth within the U.S. or its Territories, or an original
Social Security Card in the absence of an original Certified Abstract of Birth. Copies do not verify
Evidence of Citizenship. Assistance cannot be delayed, denied, or terminated while verification of
status is pending except that assistance to applicants may be delayed while the HA hearing is
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pending.

If an applicant or participant family member fails to sign required declarations and consent forms or
provide documents, as required, they must be listed as an ineligible member. If any family member
fails to provide and sign as required, the family may be denied or terminated from assistance.

If the HA determines that a family member has knowingly permitted an individual who is not
eligible for assistance to reside in the family’s unit, the family’s assistance will be terminated, unless
the ineligible individual has already been considered in prorating the family’s assistance.

7.6.7 Yerification of Social Security Numbers )

All applicants and participants are required to disclose a social security number. PHAs will not need
to re-verify previously disclosed valid SSNs. PHAs may rely onzdocum

by another government agency (federal or state). For the additio pf new | ehold members at least
6 years of age or under the age of 6 and who has an assng@@S_N the tenant must disclose the SSN
and provide documentation of the SSN to the PHA atthe time of request to idd, new household
member or during interim re-exam. The new household member cannot be addedito-the family
composmon until the family has complied with SSN’

Reasonable Accommodation requests for fan
person with disabilities. The Derson with a dlr%blhty, or § ‘%’%ﬁt&n or responsible party of the person
with a disability, must s bifiit a-written Reasongble Accommodation request. In cases where a
separate bedroom or li n aide i is ‘x;equested because of reasonable accommodation, the Housing
: third party ver 'ﬂcgtlon from the patient’s des1gnated licensed
rofes 10 al 1nd1(‘a= es onz‘ﬂfe 3rd 'party that the need for a live in aide is

™ d&vis temnorary, the verification will be renewed
either case staff will need to determine if a new verification

is reguirgﬁ in order to be

.

>
The HA wﬂi prove the exeeption a§ a reasonable accommodation if the family demonstrates a
nexus to the g%gsabﬂlty is present ¢ to make the program accessible to and usable by the family member
with a disability: Verificationof-the-needof the need-must be provided annually on a Housing
Authority approved Eer relocations-andfer-echanges-in-care-provider, the verification must be
current within the last. ays. In addition, requests involving separate bedrooms for substantial
medical equipment wilFbe verified at the time of a participant’s annual inspection or a special
inspection may be conducted after an initial lease up to ensure that program funds are being used for
the purpose in which they were intended.

If the HA determines that the accommodation for the separate bedroom is not being used for the
purpose in which it was intended or the medical equipment is not substantial enough to require a
separate bedroom, the HA will conduct a new re-exam giving the family a 30 day notice to lower the
subsidy standard. Misrepresentation of a needed accommodation may result in a repayment
agreement and/or termination.




7.6.9 Verification of Request for Exception to the Policy on Prohibited Criminal Activity

If a family member with criminal activity meets the requirements to be granted an exception to the
Housing Authority of the County of Riverside’s Policy on Prohibited Criminal Activity (see
Appendix C), they may complete a Request for Exception to the Policy on Prohibited Criminal
Activity form to be reviewed by an established committee. In some instances, verification such as a
police report, proof of completion of diversion, etc. may be required. Victims of domestic violence,
datinge violence, sexual assault, or stalking requesting an exception to the Policy on Prohibited
Criminal Activity will be required to complete HUD Form 50066 “Certification - of Domestic
Violence, Datinge Violence, Stalking” and return it to the HA within 14{,},(1%5 of request.
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Chapter 8
VOUCHER ISSUANCE AND BRIEFINGS

8.1 INTRODUCTION
The HA’s objectives are to provide families selected to participate with the tools to help them be
successful in obtaining an acceptable housing unit, and to give them sufficient knowledge to derive
maximum benefit from the program and to comply with program requirements, When families have
been determined to be eligible, the HA will conduct a mandatory briefing to ensure that families
understand how the program works. The briefing will provide a bl‘O?.d description of owner and
family responsibilities, HA procedures, and how to lease a unit. 'Bﬁé family will also receive a

briefing packet that provides more detailed information about the-program. This chapter describes =

how briefings will be conducted, the information that will be pmvnded to famllles and the policies
for how changes in the family composition will be handled. ,

8.2 ISSUANCE OF VOUCHERS

When funding is available, the HA will issue Vouchers to new applicants who ha\f\&%%ben determined
eligible and/or those who are relocating. The 1ssuei‘xi&% ».of Vouchers must be wﬁﬁn the dollar
limitations set by the Annual Contributions Contract (ACC Budget

8.3.1 Initial Appllcant Brleﬁng

83.2 Briefing Packet -
A briefing packet will ﬁe

Family and o et %gsponmbﬁmes are explained to the new applicant and/or port-in client. In
addition to literature and he@lA’s website, applicants and owners may request specific clarification |
about program issues frori the assigned Housing Specialist or Supervisor.

Guidance and materials are offered to assist the family in selecting a unit. Issues to be considered
include: Proximity to employment, public transportation, schools, shopping and the accessibility of
services. Applicants are encouraged to evaluate the prospective unit, such as the condition, whether
the rent is reasonable, average utility expense, energy efficiency and security. The Housing
Authority of the County of Riverside uses GoSection8, a web-based program which gives the family

access to owners who wish to rent their properties to participants of the program. They may also ..

pick up listings in person at both Housing Authority offices. The family will have access to a list of
landlords willing to lease to assisted families and non-profit organizations willing to assist in the
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housing search. In providing this courtesy list, the HA does not endorse any particular unit or -
landlord. There is no guarantee that the rents listed are reasonable or approvable, nor any guarantee :
that the units will pass Housing Quality Standards/UPCS-V.

The HA will provide information on the advantages to moving to high opportunity areas. The family
will be encouraged to choose a unit carefully and after due consideration.

The family will receive information about the Family Self-Sufficiency program and its advantages.

Owners and participants will be instructed that side payments or any paymient not approved by the
HA will not be allowed. Acceptance of side payments or additional renf will be grounds for
termination from program.

in the relocation process, as well as families newly released from the waiting list, the opportunity to
become acquainted with property ownersiwi .

list their property on GoSection8, via the

may visit the Housing Authorlty offices to

these workshops is to make special efforts to pr?wde. ouireach and’education to landlords who may
not be familiar with the Housm% oice Vouchef"Program

The HA provides the famﬂyféwnh tl}%;¢ HUD Dlscrxmmahon Complaint form and offers to assist in the
completion of 2
Housing Co

2) _ Providing alisting of}ggrvwe agencies that provide servxces to help the disabled, and «-—”‘ Formatted: Indent: Left: 0.25%, Hanging: 0.19", Tab

3)__Providing nable¢accommodation by extending the term of the voucher, if warranted. - | St0ps: 0637, Listtab + Not at 047

. T\,{For’mattecl: Indent: L’gft’:‘ 0" F'rstyli’ne: 02_5';
8.7 SECURITY DEPOSIT REQUIREMENTS (24 CFR 982.313) - o
Security deposits charged by owners may not exceed those charged to unassisted tenants or the
maximum prescribed by state or local law.

8.8 TERM OF VOUCHER (24 CFR 982.303)

During the initial applicant briefing session, each household will be issued a Housing Choice
Voucher which represents an agreement between the HA and the family specifying the rights and
responsibilities of each party. It does not constitute admission to the program, which occurs when
the lease and contract become effective. NOTE: For Incoming portable clients, the receiving PHA
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must issue a voucher to the ported family that does not expire before 30 calendar days from the .
expiration date of the initial PHA’s voucher in accordance with 24 CFR 982.355(c )(13).

8.8.1 Expirations

For those families that have an initial Voucher, the term of the Voucher is 60 calendar days.

For participants who are relocating, Vouchers are also valid for a period of 60 calendar days from
the last date that assistance was paid. An extension of up to 60 days may be granted. For those
families that have an initial HUD-Veterans Affairs Supportive Housing (VASH) Voucher, the term
of the Voucher is 120 days. k

If the family needs and requests an extension of the Voucher term as aireasonable accommodation to
make the program accessible to and usable by a family member witl abilities, the HA may extend
the Voucher term up to the term reasonably required for that purpose. An extension of up to 60 days
may be granted. An extension of the term is granted by H iften notice to | ¢ family.

If the family requests an extension for the Voucher ggﬁe to other good cau ch as illness of a
household member, death of a family member, na disaster, di approval of a umt by the HA (i.e.
the unit that Request for Tenancy Approval (RFT‘hA was. subm

i&cm 982.303 ()
nded from the*w"‘“ﬁme the family submits a RFTA to the time

- : (24 CFR 982.315)
8.9. 1 m!x break-u up: T'}:EQPHA ha dlscretxon to determine which members of an assisted
istance irf the program if the family breaks up. If a court determines the
embers of the assisted family in a divorce or separation under a
settlement or Judw decree the PHA is bound by the court's determination of which family
members continue o assistance in the program. The factors to be considered in making this

1.

2. The interest of minor or of ill, elderly or disabled family members.

3. Whether family members are forced to leave the unit as a result or actual or threatened
physical violence against family members by a spouse or other member of the household.
(VAWA protects the victim from losing their HUD assisted housing).

4, Other factors specified by the PHA such as recommendations of social service professionals.

Documentation of these factors will be the responsibility of the requesting parties. If documentation
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is not provided, the HA will terminate assistance on the basis of failure to provide necessary-required
information.

8.10 REMAINING MEMBER OF TENANT FAMILY-RETENTION OF VOUCHER

To be considered the remaining member of the tenant family, the person must be an eligible =

immigrant, have been previously approved as part of the family by the HA and be currently living in
the unit.

A live-in aide_or foster child/foster adult, by definition, is not a member of the family and will not be
considered a remaining member of the family.

In order for a minor to continue to receive assistance as a remainingimember:
1. The court has to have awarded emancipated minor statusito the:minor, or
2. The HA has to have verified that the Department of Soc1al Servmes and/or the Juvenile

Retention of a voucher by the remaining member currently 111?
as a result of the death of the Head of Household Of remov
assisted living environment, or government il

The Housing Authority will only approve gn
Guardian. Although a Caretaker ot Guamlan m@_\[ ha
him/her in the assisted unitine a

Caretaker or Guardian,

{Intentionally Blank]
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Chapter 9
REQUEST FOR TENANCY APPROVAL (RFTA) AND CONTRACT EXECUTION

9.1 INTRODUCTION

After a family is issued a Voucher, they may search for a unit anywhere within the jurisdiction of the
HA, or outside of the HA’s jurisdiction (portability). If funding is not available to support
portability in a higher payment standard area whereby the jurisdiction is “billing” not “absorbing”,
the family may be denied portability to the higher cost area.

The family must find an eligible unit under the program rules, with anjowner/landlord who is willing

i

to enter into a Housing Assistance Payments Contract with the HA £This chapter defines the types of .
eligible housing, the HA’s pohcxes which pertain to initial 1nspectxons, lease requirements, owner =

disapproval, and the processing of RFTA’s.

9.2 REQUEST FOR TENANCY APPROVAL (RFTA) ’

The RFTA and a copy of the proposed lease must be- suhmltted by the family pnom
of the Voucher. )

g

Both the owner and Voucher holder must sign the RFTA ’fb HA will not permit the family to
submit more than one RFTA at a time. %

Both the owner, or the owner’s designee, . -
inspection If the owner chooses to have _present for the inspection in lieu of .

rity to sign the Housing Assistance

) 4

any addltlcagfamprove% s.to the unit.
The initial inspection will-'be conducted by HA staff within 7 business days from the

<, date the unit lﬁw@ad}’ of from the date the RFTA is received by the HA, whichever is -

”Iate: or from the date ownership is verified.
nit falls%e initial inspection, repairs must be made within 10 calendar days

and a rgpair ifspection will be conducted by HA staff within 4 business days from the
date the HA is notified that repairs are completed. For certain repairs, the HA may
utilize the Certified Repair Notice (CRN) that both the owner and tenant sign
acknowledging the repair has been completed in conjunction with pictures and or
receipts, as an alternative for conducting a repair check.
The unit must pass inspection no later than 20 calendar days from the initial
inspection or the date the unit is ready, whichever is later.
The owner must provide a signed HAP Contract and signed Lease Agreement to the
HA either on the date of the passed inspection or no later than 7 calendar days from
the date the participant takes occupancy of the unit.

o The participant must enter into a Lease Agreement and take occupancy of the unit no
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later than 60 days from the date the inspection has passed.

9.2.1 Review of the RFTA 24 CFR 982.507 and 982.508

HA staff will review -the rent amount to ensure the rent is reasonable based upon current rents for
comparable unassisted units. The voucher program rule requires that the HA’s system for
determining comparability and reasonable rent take nine factors into consideration: location, size,
type, quality and age, amenities, housing services and maintenance, and utilitics provided by the
owner under the lease. Also, that it is affordable as determined by HUD regulations for the family.
Affordable for the family means that the family’s share of the rent plus the current utility allowance
cannot exceed 40 percent of the household’s adjusted monthly income. Jf the unit does not meet the
affordability criteria, the HA will attempt to negotiate the rent with whner.’If the owner does not
agree on the contract rent after the HA has tried and failed to negotiafe.a revised rent, the HA will
inform the family and owner that the RFTA is disapproved.

Owners must submit their own lease with the HUD lease:addendum attached and a property
management agreement (if applicable). The HA m: view the lease to ensure:compliance with
HUD regulations, state and local laws. Responsxblh or utilities, appliances and-optional services
must correspond to those provided on the RFTA. : ‘

The RFTA may be denied if the:
* unit is not ready for inspection within 14 calendar days
* unit does not pass inspection within 30 alendar days
¢ owner does not provide the signed E Contx'ﬁet and signed Lease within 7 calendar days
L ]

owner and/or participant do not prov1dc all HA requlred information within the requested
t1me frames

determines that approvi )I nit would provide reasonable accommodation for a family member
who is a person wit] abdmes [24 CFR 982.306 (d)]

If the HA determines#that the RFTA is approvable, staff will schedule and perform the initial
inspection within 7 business days from the date the RFTA is received provided the unit is ready for
inspection, or within 7 days from the unit ready date or from the date ownership is verified. Any
variance from this time frame will be documented in the family’s file.

9.2.2 Residence Limitations

Interest in Unit: The owner may not reside in the assisted unit. The owner may reside in a unit in i :
which a voucher family is participating in a “shared housing” type of assistance, as a reasonable = =

accommodation for a person with disabilities, and there must be a nexus between the disability and
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the request to rent the “shared housing” unit. However, the owner may not be a resident owner if the .
Housing Choice Voucher participant is related to the owner.

Relative Owner: The HA must not approve a unit if the owner is the parent, child, grandparent,

grandchild, sister, or brother of any member of the family, unless the HA determines that approving .

the unit would provide reasonable accommodation for a family member who is a person with
disabilities (24 CFR 982.306 (d)). In cases where a reasonable accommodation is requested, the
rental unit may not be larger than the authorized voucher/subsidy size. There must be a nexus
between the disability and the request to rent from a relative.

93 INFORMATION TO OWNERS
The HA is required to provide prospective owners with the addr
and addresses of the current and previous landlords if known

prospective tenants. They will be encouraged to screen a
history, damage to units, and other factors related to the

94 OWNER DISAPPROVAL .
For purposes of this section, “owner” includes: a&px‘mmpal or otﬁle
disapprove the owner for the reasons stated in gﬁ’x piet 16 f this Plan
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Chapter 10
HOUSING QUALITY STANDARDS AND INSPECTIONS
10. l INTRODUCTION 24 CFR 982. 404

tenant-based programs. HQS and/or_U_PCS V insy mspectlons are required both at initial occupancy and
annually during the term of the lease.

At the HACR s discretion, pursuant to the 2014 Appropriations Act, th
and/or UPCS-V inspections on a biennial basis (once every two years) inga 2 consistent
methodology plan (i.e. streamlined annual ﬁles and hlgh performi I ;ﬂords with 75% units that

premises, as well as the unit. Reasonable business hours 10 conduct housmg 1nspechons are between
8:00 a.m. and 5:00 p.m. i

These minimum standards may be enhanced by the HA, provided that by doing so the HA does not
overly restrict the number of units available.for lease under the program. The use of the term “HQS
and/or UPCS-V” in this Administrative 1

requirements. This chapter describes the HA s prﬁisﬁuedures for performmg HQS _and/or UPCS-V and
other types of inspections, and standards f% the ness of tepairs. It also explains the
responsibilities of the owner and family, and the.co equences n-compliance with HQS_and/or
UPCS-V requirements for bith families and owners

102 TYPES OF INSPE CTIONS

Efforts will be made at ai ;tlmes to urage owi &‘to prov1de housing that meets or exceeds the

t;ons the - Mll perform: , .
ductedlémthm 7 business days of recexpt of Request for Tenancy +— | Formatted: Indent: Left: 0.44", Hanging: 0.38", Tab |
stops: Not at 0.5"
i l Must be conducted within 12 months of the last inspection date.
/Complaint; “At the request of an owner, family, agency or third-party.

Move-Ou/Vaca ¢. At the HA’s discretion, the HA may conduct a move-out inspection

if damage'is a'result of the tenant not meeting their obligations and such damage would

cause tenantto lose their assistance. :

Quality Control: Quality control inspections are conducted in an amount necessary to

meet HUD requirements.

103 ACCEPTABILITY CRITERIA AND EXCEPTIONS TO HQS and/or UPCS-V

The HA adheres to the acceptability criteria in the program regulations and HUD Inspection Manual.
Additions to HQS _and/or UPCS-V:
* Modifications or adaptations to a unit must meet applicable HQS_and/or UPCS-V and
building codes i.e., must provide copy of signed off final city building permit for additions =
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and/or removed structures.
All emergency systems must be operable (i.e., pull cords for elderly/disabled complexes).
Security bars/window bars in rooms that can be used for sleeping must have a quick release
mechanism. Such devices shall be releasable or removable from the inside without the use of
a key, tool, special knowledge, or force greater than that which is required for normal
operation of the escape and rescue opening. The release mechanism shall be maintained

< operable at all times (Chapter 3 — Building Planning of the 2010 California Residential
Code, Section R310, Emergency Escape and Rescue Openings).
Two Earthquake straps (one in the top third and one in the botto% third) are required for all
hot water heaters. An exception would be in the case of electric water heaters located inside |
a cupboard, typically under a countertop and commonly reféﬁ%d to as 30 gallon stubbies
(which are half the size of a normal water heater). In the nces, one earthquake strap is
preferred but Plumbers tape may be used to secure the wa
A functional cooling system must be in all units located e'a“§t of, and: luding Palm Springs.
One good screen is required on one window in ea . ,
All exterior doors must have working deadbolts nsuie cannot be keyed —must be keyless)
and a doorknob.
Certified Carbon Monoxide Detectors must be ns Ig%lled m, all dwellings (1 gﬁr floor level)
having a fossil fuel burning heater or appliance (@ﬁch asa gas stove, or ovén), fireplace or
attached garage. (SB183)

INSPECTIONS 24 cii‘ﬁ 82.405 (a)]

no sooner than 120 days prior to the anniverszgy montk
inspections may be scheduled between annivers“'é}’gy gatés.

’g'l”he famlly fails to prayide and maintain any appliances that the owner is not required to

il
prowﬁé; but which are to be provided by the tenant; or
Any meg&ger of the l}gmsehold or guest damages the dwelhng unit or premises {damage
beyond ordi  wear and tear).
The fam1ly allow the HA to inspect the unit at reasonable times with reasonable
notice. & \
If the family dogs not contact the HA to reschedule the inspection (with good cause), or if the .
family misses one inspection appointment, the HA will consider the family to have violateda =
family obligation, and their assistance may be terminated in accordance with the termination -
procedure in this Plan.
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10.4.1 Time Standards for Repairs [24 CFR 985.3 (f)]
1. Emergency items that endanger the family’s health or safety must be corrected within 24
hours of notification.
2. For non-emergency items, all repairs must be completed as specified by the HA, not to
exceed 30 days.

3. For major repairs, a Senior Development Specialist (SDS) or above may approve an
extension beyond 30 days.

In accordance with the Notice to Repair or Certiﬁed Repalr Notice, the contract wﬂl be terminated if

termination of Assistance Appomtment letter will be sent No paym ts will be made to the owner
after the contract has been terminated.

10.5 EMERGENCY REPAIR ITEMS [24 CF’R‘QSZ 404 (a) (3) (b) (2)]
The following items are considered of an emergency nature and must be correéted by the owner or
participant (whoever is responsible) within 24 hours btice by ‘the Housing Anthonty

Lack of security for the unit

Waterlogged ceiling in imminent danger of fallin

Major plumbing leaks or flooding

Natural gas leak or fumes

Electrical problem which could resuly shock or fire

Utilities not in service :

No running hot water

Broken glass where someone could be injured :

Obstacle which prevepts:tenant’s entrance’ cr exit

Lack of at least ongsimct]

L]
L]
L
L
*
L
L
[ ]
[ ]
®
L]

In those cases where there
responsible :

and this Plan@?

Determine if the«Rent to Owner is reasonable and document the information to be used in that
determination.

)
Also see Chapter 9, peragraph-A Section 9.2, for Initial HQS_and/or UPCS-Y inspection guidelines
and timelines.

10.7 SPECIAL/COMPLAINT INSPECTIONS

If at any time a family, owner, agency, or third party notifies the HA that the unit does not meet
Housing Quality and/or UPCS-Y Standards, the HA will conduct an inspection. Move-Out/Vacate:
As a courtesy to the owner, the HA may conduct a move-out inspection at the landlord’s written
request, if damage is a result of the participant not meeting their obligations and such damage would
cause participant to lose their assistance,
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10.8 QUALITY CONTROL INSPECTIONS [24 CFR 982.405 (b)]

The Housing Supervisor or designee will perform Quality Control inspections, in an amount
necessary to meet HUD requirements. The purpose of Quality Control inspections is to ascertain
that Housing Specialists/Program Assistants are conducting accurate and complete inspections, and
to ensure that there is consistency among inspectors in the application of HQS and/or UPCS-V.
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Chapter 11
OWNER RENTS, RENT REASONABLENESS, AND PAYMENT STANDARDS

11.1 INTRODUCTION

The HA is responsible to ensure that the rents charged by owners are reasonable based upon
comparable unassisted units in the rental market. When the HA has determined that the unit meets
the minimum HQS_and/or UPCS-V, that the lease is approvable, and that the rent is reasonable, it

will enter into a Housing Assistance Payment Contract with the owner. This chapter explains the

HA’s procedures for determination of rent-reasonableness, payments t owners, adjustments to the
payment standards, and rent adjustments.

112 OWNER PAYMENT IN THE VOUCHER PROGRA]

The Housing Choice Voucher formula for determining maximum subsidy. is the lower of the
Payment Standard or the Gross rent (contract rent plus cutrentutility allowatme) for the unit minus
the family’s Total Tenant Payment.

. The maximum subsidy for each family is detemined by the payment standard for the
Voucher size issued to the family (or the gross reﬁt as.stated above), less 30 percent of the
family’s monthly adjusted income. The actual subsid level could be less if the famlly 1s

standard for the family is based on thé lesser of 16 payment standard for the Voucher size
issued or the payment standard for the number of bedmoms of the selected unit.
The housing assistanice payment to the owner is the lesser of the subsidy described above or

Payment (HAP) promptly when due to the owner in
paym?é”nts to owners shall be the lesser of 1) the late

HA 45 dumto factors beyond the HA’ s ontrol. Direct deposit is required to assist in the prompt
receipt of HAR payments.

The HA may only nse the foﬂowmg sources to pay a late payment penalty from program receipts
under the consolldated@;ﬁACC administrative fee income for the program or the administrative fee
reserve for the program HA may not use other program receipts for this purpose.

114 MAKING PAYMENTS TO OWNERS

Once ownership is verified and the HAP Contract is executed, the HA begins processing monthly
payments to the landlord. The HAP to owners will be processed by the Housing Authority
Accounting Department,
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1.5 EXCEPTION PAYMENT STANDARD
The HUD field office may approve an exception payment standard up to 120% of the FMR for all
units of a given size leased by families in an exception area.

An area exception payment standard may not exceed 120% of the FMR. An area exception payment -
standard will not be approved unless HUD determines that an exception rent is needed either:

* To help families find housing outside areas of high poverty; or
* Because Voucher holders have trouble finding housing for lease under the program within the
term of the Voucher.

The HA may approve an exception payment standard up to 118126% of the FMR when it has =

determined that it is needed as a reasonable accommodation tognake the program accessible to and
usable by the family member with a disability. 5

11.6 ENHANCED PAYMENT STANDARDS _(PTH Notice 2001-41 and PIHNotice 2016-02)

Enhanced vouchers are primarily provided in the case of
project-based contract opt-outs.

Enhanced voucher assistance under Se
calculated dlfferently from regular hous

standard. In such instances, the gross rent for the u
instead of the normally ap i ai:lc lyment standaré

The housing assistange payment ca[cuiatxon for an enhanced voucher family remaining in the project
is the gross rent of the unnfmmus greatest of (a) 3(} percent of adjusted monthly income; (b) 10
percent of monthl%/ income; (¢} the IfaFerent in ; 3bald states; (d) the enhanced voucher minimum
rent (sce HM&«%’MW PIH 2 4 1 13 for further details); or (€) such other minimum
rent cstab@@ﬁed by the PHA. .

3 vout of the project, the voucher reverts to a regular HCV
household and: tandard rules apply. The family is no longer an enhanced voucher
household.

If the family conttrmes@go réé%de at the covered project, at such time that an enhanced voucher
household resides in & utiit where the actual number of bedrooms exceeds the family unit size for

which the family qualiffes under the HA subsidy standards, the family will become what PIH Notice :
2016-02 refers to as an “over-housed family”. When a family becomes over-housed, the family =

must transfer to another unit in the project of appropriate size, as outlined in PIH Notice 2016-02
(which strikes the obsolete policy stated in PTH Notice 2001-41).

The HA will follow the transfer requirements for over-housed families as outlined in PIH Notice
2016-02 according to the following guidelines:

1. Issue the voucher based on PHA subsidy standards, and grant additional bedrooms if

required-approved as a reasonable accommodation in order to make the rental assistance =
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program accessible to a person with disabilities

If the household occupies a unit larger than they are authorized they are “over-housed”

If, at any time, the over-housed family chooses to move from the project the normal tenant-
based voucher program rules apply to the subsidy calculation for the new unit

Once the PHA determines the family is over-housed, the PHA must inform the family and
explain the requirements of moving to a unit of appropriate size

If the family indicates it wishes to remain at the project with enhanced voucher assistance,
the PHA must inform the owner of the project that the family is in an over-sized unit

The PHA must provide the owner with the bedroom size for which the family actually
qualifies under the PHA subsidy standards (i.e. the appropriate sizé unit).

The owner must then identify all appropriate size units availabléin the project

If an appropriate size unit does not physzcally exist at the projeet, the term “appropriate size
unit” also includes an available bedroom size unit thatsis smallefithan the family’s current
unit be is not smaller than the appropriate size unit for wh 'ch the family qualifies under the
PHA subsidy standards. Fh, -

The over-housed famxly must move to an aggropnate size unit in the pro;ect if one is
available in order to receive enhanced vouchef a§51stance

. If an over-housed family refuses to move fo the appropriate size unit, and one’exists and is
available for occupancy, the PHA will calculate thé”gfmmly s Housing assistafice payment for
the over-sized unit based on the normally applicable youcher subsidy formula using the
applicable payment standard for tlie.regular voucher program and the family is responsible
for any amount of the gross rent not'cov by the housing assistance payment.

. If a unit of appropriate size does not;; lly exist at the'covered project and the famlly
wishes to remain at the project with enhanced ui:he assistance but a bedroom size unit is
available that is smaller than the falmly’ﬁs curfent urit (but-hot smaller than the unit size for
which the family &uahﬁ under the PHA: subsidy standards) the family must move to the
smaller bedroo%&size unit'yithin a reasona{),le time but not to exceed 30 days. The Housing
Authority of e verside has deter lined that 30 days is a reasonable time. The
enhanced voucher siibsi ion i > gross rent for the smaller bedroom size (the

’ room unit, not the appropriate size unit that

does, nbtphj%ggally exist),
. ifg-unit of apptopriate size js. not available at the covered project, the PHA will execute a
/ e over-sized unit, provided rent is reasonable and the unit
fiplies with all oﬁmf oucher program requirements such as HQS _and/gr UPCS-V. The
voucher hous%ng subsidy calculation is based on gross rent for the over-sized unit
ntmue as such (including rent increases) until an appropriate size unit in the
S avallabie for occupancy.

quarter.

. The owner must 1mmed1ately inform the PHA and the family when an appropriate size unit
will become available in the project. The owner is subject to possible financial penalties or
other enforcement actions if the owner fails to notify the PHA immediately.

. When the PHA is informed that an appropriate size unit is available, the PHA must
immediately notify the over-housed family of the availability of the unit and the. family must
move to the appropriate size unit in a reasonable time, but not to exceed 30 days, in order to
continue to receive enhanced voucher assistance. The HA has determined that 30 days is a
reasonable time for the family to move to the new unit. The HA will execute a new contract

FINALDRAFYT - Administrative Plan for the Housing Choice Voucher Program Effective July 1, 2035k 53




with the owner and the family will enter into a new lease with the owner for the appropriate
size unit. The enhanced voucher subsidy calculation is based on the gross rent for the
appropriate size unit.

. The PHA may grant an extension beyond the 30 days if it is a hardship for the family to
move because of medical reasons and/or as a reasonable accommodation for a person with
disabilities. Hardship extensions must be submitted by the family in writing within 10
calendar days from the date the family is notified in writing by the PHA that an appropriate
size unit is available. The extension request will be verified and reviewed by the PHA
Reasonable Accommodation panel. If approved, up to an additional 30 days may be granted
to the family to move to the unit of appropriate size. .

. If the family does not move to the appropriate size unit within 30 days, or any extension
granted, the PHA shall notify the owner that the unit mayﬂ,!;;y“&i €eased to a family chosen by
the owner. The over-housed family’s subsidy is recalculgied as described below.

. If an over-housed enhanced voucher family refuses_to move to the appropriate size unit or
does not move within the established timeframesdetermined by the PHA, the PHA will
recalculate the family’s housing assistance payment for the oversized dnit based on the
normally applicable voucher subsidy formiula using “the applicable payment standard
established by the PHA for its voucher program (see 24 CER 982.402 (c )(d)). The family
will be responsible for any amount of the gross Tenf:ngEcovered by the housing assistance
payment.

. If more than one over-housed enhanced voucher family=residing at the project qualifies for
the same size unit under the PHAs &@%dy standards, and the number of appropriate size
units that become available at any ngn«tim%wisj less than t%“%ﬁ%nber of units necessary to
accommodate the number of over-homsed famil he PHA will offer the units to the
families using the following method: ™ - . L L .

o Families livifig-in oyer-sized unitsifor the longest period of time will be offered the=—— Formatted: Indent: Left: 0.75", Tab stops: Not at 0.5" +
appropriate sized Units first. ‘ .08

.If, as a resultfof g.decrease in family size ‘or change in family composition, an enhanced
voucher family subsg L ' used, the family must move to an appropriate
size unit in : jith't ¢ Ver utlinéd over-housed process.

H Fe: ‘r&%ﬁéaﬁon with an individual with disabilities through
ices, as determined necessary for the family. :
imits”at the project for which the owner failed to notify the

Name and address of the project

Name of the project owner, if known

The approximate date the appropriate size units became available
Whether the units are currently leased to market rate or voucher families.
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11.7 RENT REASONABLENESS DETERMINATIONS (24 CFR 982.507)

Rent reasonableness determinations are made when units are placed under HAP Contract for the first
time, before any increase in rent to the owner, if there is a 5% decrease in the published FMR, and if
directed by HUD.

The HA determines rent reasonableness through using GoSection8, a database of unassisted rental
units in all bedroom sizes throughout the county. Newspapers, rental magazines, calls to property
owners and managers and the Internet are some of the sources used to add comparables to the
database. N

The HA will consider comparable unassisted units preferably within a one (1) mile radius, but
census tract and/or zip code may also be considered to include thms ocation, quality, size, unit type,
age of the unit, amenities, services, maintenance and utilities prévided bz e owner in determining
rent reasonableness. With supervisor approval, exceptions may be consxdé

a one (1) mile radius is not sufficient.

A printout showing the rental amount of comparable %pjts in thewarea is imaged to the family’s file,
signed and dated by the Housing Specialist, docum ting the data used to ﬁetermme rent
reasonableness.

11.8 PAYMENT STANDARDS ANDA QJUSTMENTS (24 CFR 982.503)

The subsidy amount is based on a Paymen{ tandard set by t A. .The HA will review the
Payment Standard annually to determine wh her égljustment shotld be made for some or all unit
sizes. The Payment Standard will be rev1ewed accord1  to:HUD’s pequirements and this Plan, and
if an increase is warranted, the Payment Standa‘i:d wxi?lbe"adj Wwithin 90 percent to 110 percent
of the current HUD-publlshﬁdF arket Rent (FMR) Howeyer, should a HUD waiver be granted
to an amount that fallszbutside the basic range of 90 110%, ‘the HA will adopt the new range as

needed to meet ﬁmdmggg,;;gpations.

The HA may approve an exce a Standard up to ++8120% of the FMR when it has
i is easonabfe‘aécommodatmn to make the program accessible to and

- r with. %mablhty In accordance with PIH 2013-18 (HA), “Exception

payment standards must nain in effect mntil or unless a higher payment standard is warranted,
requésted nd subsequently approved.” The unit size may not exceed the authorized subsidy size for
HUD Headquarters to approve a Payment Standard wp-teexceeding

120% of the FMR Jf it determines that the increase is needed as a reasonable accommodation so that
the program is rég access;ble to and usable by persons with disabilities in accordance with 24

or all of the measures below in making a determination whether an
adjustment should be made to the Payment Standards.

11.8.1 Increasing of the Pavment Standard

Statistical analysis may reveal the Payment Standard should be increased. In accordance with 24
CFR 982.505(c)(4), the increased payment standard amount shall be used to calculate the monthly
housing assistance payment for the family beginning at the effective date of the family’s first regular
reexamination on or after the effective date of the increase in the payment standard amount.
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11.8.2 Lowering of the Payment Standard
Statistical analysis may reveal the Payment Standard should be lowered, in which case the Payment

Standard should not be less than 90 percent of the current FMR. If the FMR is lowered, the Payment
Standard will be decreased in accordance with HUD regulations.

11.8.3 Financial Feasibility
Before increasing the Payment Standard, the HA may review the budget and the project reserve to

determine the impact projected subsidy increases would have on available funding for the program
and number of families served.

For this purpose, the HA will compare the number of families whostould bé served under higher
Payment Standards with the number assisted under current Payme;

11.9 RENT INCREASES (24 CFR 982.507)
Owners may not request rent increases to be effective prnm; ”khe eéxpiration of the initial term of the

4 'h#
lease. An owner request for a rent increase must be in aécordance with the lease, state law [Refer to @

Civil Code Section 827(b)], HAP contract and HUD:tegulations.<The owner must notify the PHA in
writing of any changes in the amount of the rent to'the owher at least- 60 (sixty) days before any such
changes go into effect (see HAP Contract 15-d). The owierinustprovide the HA with a copy of the
rent increase notice that was served to the tenant(s). The requested rent increase must be reasonable
for market condmons If the rent comparlsons are. determmed’ﬁg be lower than the current contract
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Chapter 12
REEXAMINATIONS

12.1 INTRODUCTION

HUD requires the HA to re-certify the income, assets and household composition of all families at
least annually. In addition, the HA is required to inspect the assisted unit at least annually, and to
process requests for rent adjustments. These activities must be coordinated to ensure that they are
completed in accordance with the regulations. It is a HUD requlrement that families report all
changes in household composition and income at the annual reexaminatioti.. The HA decides what
other changes must be reported, and the procedures for reporting all:income.” This chapter defines
the HA’s policy for conducting annual reexaminations and coordinafi e annual activities. It also
explains the interim reporting requirements for families, and the:$tandards for timely reporting.

12.2 ANNUAL RECERTIFICATION/REEXAMINAFION ~ (24 CFR982.516)

12.2.1 Requirement to Attend

Failure to provide documents required by the. HA zviolation of a family obligation and grounds
for termination of assistance. The family will be g 1210 calendar days to provide requested
information and/or documents, / '

The HA may make exeeptions to_these policies
situation that prevented
information.

s notice of at least 30 days is mailed to the family prior to the
henever possible. If the owner has served the tenant with a Rent
serve asthe notice to the tenant of the increase in their rent.

If there has been.a misrepres&ﬁtation or a material omission by the family, the family may be
terminated and/ortequired to repay any overpaid HAP to the HA.

12.2.4 Tenant Rent Dectenses

If the tenant portion of rent decreases, it will be effective on the first day of the month after the
written notification of the change. If the family causes a delay in the processing of the
reexamination, the rent change will be effective on the first day of the month following completion
of the reexamination.




12.3 REPORTING INTERIM CHANGES

The HA requires program participants to report all changes in household composition,_assets or
income in writing within 10 calendar days of the change to the HA. This includes additions due to
marriage, birth, adoption and court-awarded custody. The family must obtain HA and owner
approval prior to all other additions to the household.

The U.S. citizenship/eligible immigrant status of additional family members must be declared and
verified as required at the first interim unless the change takes place during the regular
reexamination.

12.3.1 Interim Reexamination Policy

Participants must report all changes in income, assets, and family i old composition in writing
within 10 calendar days of change. Changes will be processed ifthey are anticipated to continue for
sixty (60) or more days. ‘

If it has been determined that a participant has misrepresented angt information t

causes the PHA to pay a higher HAP amount, the partieipant will®be required to rep

HAP paid on their behalf. If the PHA determines that 1l “‘particip‘m‘lylas been subsidize through
the participant’s willful misrepresentation of income, assefsor fdmily composition, the PHA shall
notify the participant that rental assistance will be terminated:

participant has the right to request a Hearin

12.3.2 Decreases in Income ’
The HA will process the change if the decrease in
to continue for sixty (60) or

A

Y .
ferim reexs

i i
iéwﬁ%ﬁ%%%s?loo lﬁﬁﬁross monthly household income will be asked how the family

riecessary living@xpenses an ﬁgﬁ,family will be required to complete, sign and date the

. of Income Form: Such fa f fes will be required to provide documentation to the HA
every 30 days until such time that the family has no Utility Reimbursement Payment (URP).
Families with*$180 or less in ':«,é"ss monthly income will be re-evaluated every 30 days to determine
if there are any new sources of income. Failure to provide required information may be cause for
termination of rental a8sistange. HUD excluded income that is designated for a specific purpose (i.e.
food stamps, etc.) doesinot count toward the calculation of gross income.

1235 HA Errors

When the HA finds that an error has been made, an interim reexamination will be conducted to
correct the error. A minimum of thirty (30) days’ notice will be given to participant and owner if the
correction results in a decrease in the HAP payment.




12.3.6 Administrative Errors and Omissions: It is crucial that the PHA establish and maintain a

high E . . :
degree of accuracy in administering its program. From time to time minor administrative errors or  +— — | Formatted: Tab stops: 0.63", Left
omissions may be discovered which require immediate PHA action. Administrative errors, - -

omissions, or mistakes made by PHA staff, owners, or participant may include:

1. PHA Errors and Omissions (examples):
a. Errors in calculations of Assistance levels;
b. Inappropriate determinations of family eligibility;
c. Miscalculation of gross rents; or,
d. Approval of gross rents above allowable limitations.

2. Owner Errors and Omissions {examples):
a. Not informing the PHA that the part1c1pant has vacated theynit. ‘
b. Not informing the PHA that an error in contract rent has occuirred within 10 days of receiving
a rent change notification.

3. Tenant Errors and Omissions (examples):
a. Omission of a particular asset or income because of’ Wék of mformatlon
b. Miscalculation of income; or,
¢. Misinformation regarding family cotaposition.

12.3.7 Changes in family size/subsidy standards
A larger bedrosm-subsidy size will not be issued if a of the-nucleus family moves out and

returns as an adult. In these cases, the HA will'not t approve the-addition of household members if it
results in overcrowding acegiding:to  HQS and/or’lJPCS V.o =
For additions to the fa U‘iy in the f Howing cases, the. HA will issue the family a relocation Voucher
when the change causes ovel owding according to HQS and/or UPCS-V:
. Addmons by mamage 7 S
) the nucleus family who had been living elsewhere

Families are required.to notify’ the HA in writing within 10 calendar days if any family member
leaves the assisted hq&if;;@ehold When the family notifies the HA, they must furnish the following
information: o
o _-The date the family member moved out . "f;matted: Bulleted + Level: 1 + Aligned at: 0.25" +

s__-The new address, if known, of the family member Inqenf(at: 05

e -A statement as to whether the family member is temporarily (if temporary, indicate date of
expected return) or permanently absent

124 TIMELY REPORTING OF CHANGES IN HOUSEHOLD COMPOSITION
INCOME AND ASSETS

Families who do not report required changes within time frames established by the HA are
considered in violation of a family obligation, and are subject to termination of assistance.
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125 NOTIFICATION OF RESULTS OF REEXAMINATIONS
The Form HUD 50058 will be completed and transmitted as required by HUD.
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Chapter 13
MOVES WITH CONTINUED ASSISTANCE/PORTABILITY

13.1 INTRODUCTION

HUD regulations permit families to move with continued assistance to another unit within the HA’s
jurisdiction, or to a unit outside of the HA’s jurisdiction under portability procedures. The
regulations also allow the HA the discretion to develop policies which define any limitations on
moves. This chapter defines the procedures for moves, both within and outside of the HA’s
jurisdiction, and the policies and limitations on moves.

A family may move (relocate) to a new unit when the owner has given the family a notice to vacate
and the family is eligible for continued assistance or when the’family: fias given proper notice of
lease termination and is eligible for continued assistance (; e A Allowable Moves for additional
information). -

A family may request to move once annually and 4 inotice to vacate may be extendedronce. The
owner must approve any extension in writing. If*a f mxly exercises the one month extension and
does not vacate after the one extension notice expires, they:must eitlier obtain agreement from the
landlord to rescind the notice to vacate, or vacate the unit ‘as planned while they search for a new
unit. More than one extension will not Bezgranted unless as @-reasonable accommodation to make
the program accessible to a person with disal

13.2 ALLOWABLE MOVES
A family may move to a new umt 1f

. The famxly has
. mlstance
. Thefamily:
Has an 1ncom<~%%ange that will result in a zero HAP at the new assisted unit. In these
, the contraet with the owner will be for a six-month period only (180 days).

ently at zero HAP and must relocate because the current assisted unit is either ==

in foree%@sure or up for sale. In these cases, the new contract will only be for the
remamiﬁg time period left of the original 180 days since the last HAP paid (i.e. the
180 day.time period at zero HAP does not restart).

6. A mutual agreement has been signed by both the Ownerowner and participant. This applies
when a participant is requesting to move before the expiration of the lease term or the owner
wishes a participant to move before the expiration of the lease term.

&:7.The family or a member of the family, is or has been the victim of domestic viclence, dating
v1olence olence, sexua

ng Violence Sexuai Assault, or Stal kmg}, and the move
is needed to protect the health or safety of the family or family member, or if any family

member has been the victim of a sexual assault that occurred on the premises during the 90-
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calendar-day period preceding the family’s request to move. A PHA may not terminate
assistance if the family, with or without prior notification to the PHA. moves out of a unit in
violation of the lease, if such move becurs to protect the health or safety of a family member
who iq or has been the victim Qf domestic Vioienue dating vio]ence, sexual assault,

funher violence if he or she remained in the dwe img umt. However, any family member that
has been the victim of a_sexual assault that occurred on the premises during the 90-calendar-
day period preceding the familv S 1MOVE OF requth to move is not required to believe that he

dwelling unit.

NOTE: To determine whether the family is eligible for continued assistance, a full reexamination
will be done prior to approval of any relocation, unless: the Eli ibility Questionnaire and
verifications in the file are dated within the last 60 days. A Q%guSehold m:fy«&quest one extension of -
the notice to vacate and it must be approved by the landl - -

13.3 RESTRICTIONS ON MOVES (INCLUDING OUTGOING PORTABILIEY)

Families will not be permitted to move during the iﬁiﬁa} term ofthe lease. Faml}les will not be

permitted to move more than once in a 12-month period umass month lease is in“place according
24 CFR 982.309 (a). The HA will deny permission to move"i?f
e The family owes the HA money %=

e The family has violated a Family Obligwiti

The HA may make &%ep{ions to
move or as a reasonable accemmod

(24 CFR 982.355)
ts to m(gye outside of the HA’s jurisdiction, the request must specify the area to

which the family"wants move. The initial PHA must contact the receiving PHA prior to :

approving the family’s fuest to move to determine if the receiving PHA will bill or absorb. The
recelvmg PHA must respond to the initial PHA’s request in writing [24 CFR 982.355(c )(3)]. If the
receiving PHA fails to respond to the initial PHA’s request within 2 business days, the family’s
portability request will be denied. Portability outside of HACR’s jurisdiction will be approved if *
the family is eligible for continued assistance and if funding is available. The HA may deny a
family’s request to move under portability if the PHA does not have sufficient funding for continued
assistance to support the move in accordance with CFR 982.354 (e)(1) and PIH 2012-42. If funding
is not available, the famlly may be denied moving to a higher cost jurisdiction if the receiving
agency is “billing” and not “absorbing”,
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If a family, within two (2) weeks of the voucher effective date, requests to transfer their rental
assistance (exercise portability) to another jurisdiction, for mailing purposes a full sixty five (65) day
voucher term will be granted. The receiving PHA must issue a voucher to the ported family that
does not expire before 30 calendar days from the expiration date of the initial PHA’s voucher. The
receiving PHA must contact the initial PHA if the family’s voucher expires before the family arrives
at the receiving PHA to determine whether the initial PHA will extend the voucher [24 CFR
982.355(c-)(13)]. A reasonable accommodation for a voucher extension may be requested by the
family, and approved by the HA, if a nexus between the disability and the request is present and may
require verification by a licensed professional.

The Violence Against Women Reauthorization Act of 2013 prov1de§<;athat the family may receive a o

voucher and move in violation of the lease under the portability procedures if the family has
complied with all other obligations of the voucher program_and ha ved out of the assisted
dwelling unit in order to protect the health or safety of an individual who is otshas been the victim of
domestic violence, dating violence, or stalking and whe—teasbnably believed he or she was
imminently threatened by harm from further violence ifhe or she remained in ¢ assisted dwelling
unit. %, =

13.6 INCOMING PORTABILITY “.24 CFR Parf 982

13.6.1 Absorption or Administration °
The HA will accept a family with a valid v éher)fgom another jurisdiction and either administer or

absorb the voucher. When admlmstermg assistané rthe family, a Pertability Voucher will be
I may grant extensions in accordance
tobe received by mail and EIV’

r to the ported family that does not expire before 30 calendar days from the
expiration date of the f:aa PHA’s vqucher The rebelvmg PHA must contact the initial PHA if the
family’s voucher expire: i’fj 2,; 1ly arrives at thereceiving PHA to determine whether the
initial PHA will extend the ve r 24 € .335(c)(13)]. Initially, the HA will issue a subsidy

ition ﬁaai PHA’s 50058. The subsidy issued will be based

is enrolled in
participating

13.6.2 Suspension “ 24 CFR 982.303 (c)
Effective September 21 015 the family’s voucher term will be suspended from the time the family
submits a RFTA to the time the HA notifies the family, in writing, of the RFTA denial.

13.6.3 Administrative Fee

The initial PHA must reimburse the receiving PHA for the lesser of 80% of the initial PHA’s
administrative fee or 100% of the receiving PHA’s administrative fee. If administrative fees are pro-
rated for the HCV Program due to insufficient administrative fee funding, the pro-ration will apply
to the amount of the administrative fee for which the receiving PHA may bill the initial PHA.
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Chapter 14
CONTRACT TERMINATIONS

14.1 INTRODUCTION

The Housing Assistance Payments (HAP) Contract is the contract between the owner and the HA
which defines the responsibilities of both parties. This chapter describes the circumstances under
which the contract can be terminated by the HA and the owner, and the policies and procedures for
such terminations.

142 CONTRACT TERMINATION
The term of the HAP contract is the same as the term of the leasec The contract between the owner

No future subsidy payments on behalf of the family will bémade by the HA to.the owner after the
month in which the contract is terminated. The owner must reimburse the HA for any subsidies paid

day written notice of termiriation gbw owner to partxmpant with a copy to the HA. The lease may

terminate by mutu 1 wrltten ccrnseh %ﬂ’) owner and participant during (or after) the initial

4

less than 90 days during the initial lease term, or subsequent lease
term, (including ‘Wionth-to- monﬁl tenancies after the initial lease term) the owner must provide the
participant a written‘pgtice spemfymg the grounds for the termination of tenancy. A copy of the
notice to vacate and verifieation of the participant violations must be provided to the HA. If it is not
during a lease term, the.owner must provide a written notice for a time period that is compliant with
the lease or rental agreement that was signed with the participant and state law (see note below). The
owner and participant may mutually agree to a shorter period by written consent between the owner
and participant. The HAP contract terminates automatically if the lease is terminated by the owner or
the tenant. A copy must be provided to the HA. After the initial lease term “Good cause” does not
need to be demonstrated if the termination occurred during month to month tenancy, however at
least 90 days advance notice must be provided to participant with a copy to the HA. If the participant
does not vacate based on the owner’s notice, the owner must follow state/local laws to evict the
participant.
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The HA will continue to pay a HAP until the participant vacates the unit or the eviction is
concluded, whichever occurs first. In no instance will the HAP be paid for any period beyond the
contract termination date, or for the month following the month the tenant vacates the unit.

Federal Regulations 24CFR 982.552 (c) Authority to deny admission or terminate assistance (1)
Grounds for denial or termination of assistance states, “The PHA may at any time deny program
assistance for an applicant or terminate program assistance for a participant, for any of the following
grounds: (11) If any member of the family has been evicted from federally &ssxg:ted housing in the last
five years”, =

Please note: California Civil Code 1954.535 states, Wh e an~gwmner terminates or fails to
renew a contract or recorded agreement with a govgmmental agency that provides for rent
limitations to a qualified tenant, the tenant or \gp ts. who were the heneﬁmanes of the
contract or recorded agreement shall be given atileast 90 days’ written ¢ of the effective
date of the termination and shall not be obligated to pay more than the tenant’s portion of the
rent, as calculated under the contract or r%corde&»gggreemem to be termmated for 90 days
following receipt of the notice of termination of homfenewal of the conftract.” Wasatch

Property Management v. Degrate (2005) 35 Cal.4th TLLL [29 Cal.Rptr.3d 262].
Lroperty Management v. Degrate ( ! D
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The Contrast-contract and lease shall prov1de t
for: !

A. Serious or repeated Matlon o ﬁ:ﬁx@

B. Violations of Fe@gxﬁéﬁ

einclu W%Wé, but not limited to, the followmg
I fmmly to aee@pt the offer of'a new lease by the owner;
imily hlstoﬁv ﬁf dlsturbancc of neighbors or destruction of property, or of living or
s %age to the unit or property;
T _'ly mem%ers involving crimes of physical violence to persons or
| drug activity;
ize the unit for personal or family use or for a purpose other than
gdentia[ g:;ental unit; or,
e jic reason for termination of the tenancy (such as sale of the property,
renovation of the uﬁlt desire to rent the unit at a higher rental rate).

The Owner must give the PHA a copy of any Eviction Notices served to the participant.

Family Eligibility for Continued Assistance: Termination of tenancy is not an automatic termination
of assistance unless the family is:
1. Evicted and owes money to the landlord (i.¢., unpaid rent), the PHA will determine the
family ineligible for issuance of another voucher.
2. Determined to be ineligible for continued assistance at the time of Termination of Tenancy,
the PHA is required to notify the family and provide an Informal Hearing.
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Please note: A stipulation is still considered an eviction.

144 TERMINATION OF THE CONTRACT BY HA

The term of the HAP contract terminates when the lease terminates, when the family vacates the = ¢ .

unit, or when the owner has breached the HAP contract.

L
The HA may also terminate the contract if:
The HA terminates assistance to the family
The family is required to move from a unit which is under-occupied or is overcrowded
Funding is no longer available under the Annual Contributions Confract (ACC)
The participant has requested their assistance be terminated
The participant passes away and there are no remaining nucleus-family members

The contract will terminate automatically if 180 days hav assé”ﬁ since the last HAP paid (24 CFR
982.455).

In the event that funding is no longer available un, ACC, the HA will 1mplem ,t a “first on,
first off” policy on terminating families, meaning that those,

will be the first to be terminated, excluding any disabled an

made to give a family no less than a 90 day notice in order to"

This policy is consistent with Fair Housmg delines.

1mm1grat10n status.
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