
SUBMITTAL TO THE BOARD OF SUPERVISORS
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

ITEM; 3.37
(tD #20924)

MEETING DATE:
Tuesday, January 10, 2023

FROM : RUHS-PUBLIC HEALTH

SUBJECT: RIVERSIDE UNIVERSITY HEALTH SYSTEM-PUBLIC HEALTH: Authorize the
Purchasing Agent to issue a Purchase Order to California State University, Sacramento for
Event Management Services without seeking competitive bids for FY22l23 through FY26127. All

Districts [Total aggregate amount $500,000; up to $50,000 in additional compensation - 100%
Federall

RECOMMENDED MOTION: That the Board of Supervisors:
1. Authorize the Purchasing Agent to issue a Purchase Order to California State University,

Sacramento for Event Management Services without seeking competitive bids for
FY22l23 through FY26127, in the aggregate contract amount of $500,000; and

2. Authorize the Purchasing Agent, in accordance with Ordinance No. 459, and based on

the availability of fiscal funding: (a) issue amendments to the Purchase Order that
exercise the options of the Purchase Order, including modifications to the statement of
work, that stay within the intent of the Purchase Order, (b) issue amendments to the
compensation provisions that do not exceed the sum total of ten percent (10%) of the
total aggregate amount.

ACTION:Policy

2

Ayes:

Nays.
Absent
Date:

xc.

MINUTES OF THE BOARD OF SUPERVISORS

On motion of Supervisor Spiegel, seconded by Supervisor Perez and duly carried by

unanimous vote, lT WAS ORDERED that the above matter is approved as recommended.

Jeffries, Spiegel, Washington, Perez and Gutierrez
None
None
January 10,2023
RUHS-PH

Kimberly Rector
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SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSTDE,
STATE OF CALIFORNIA

C.E.O. RECOMMENDATION: Approve

BACKGROUND:
Summary
Riverside University Health System - Public Health (RUHS-PH) is requesting the professional
event management services from California State University, Sacramento (CSUS) to plan and
execute a regional one-day event, at least once per year, every year through December 31,
2027. Altendees of the event, such as businesses, Public Health agencies, local Emergency
Management departments, and first responders will receive upto-date information and training
in disaster preparedness and awareness, response, and mitigation efforts during pandemics
and other natural and manmade disasters. The first event is scheduled to be held on August 23,
2023. CSUS will supply personnel needed for the planning, onsite management, registration,
website development and overall execution of the annual event. CSUS will also provide all the
printed materials such as postcards, invitations, and name badges for the registrants.

CSUS is the preferred contractor for the annual California Department of Public Health (CDPH)
training and education workshop. The Southern California event is an extension of the CDPH
annual event; CSUS has the foremost expertise and ability to plan and execute the summit with
minimal County oversight. Their experience executing the parent event for CDPH guarantees a
successful event. CSUS will provide contract oversight and monthly planning committee
meetings to ensure the summit is on track financially and logistically. They will also develop a
website for RUHS-PH that will allow participants to receive periodic updates and allow them to
register.

lmpact on Residents and Businesses
This training for businesses and local agencies will help mitigate infrastructure losses and
financial impacts for the community and local businesses during pandemics and other natural
and manmade disasters.

Add itional Fiscal lnformation
The contract amount for the professional service agreement is not expected to exceed $100,000
annually and will be 100% funded by the Epidemiology and Laboratory Capacity Expansion
(ELC) grant or other grant funding in the future. RUHS-PH would like to reserve the option to roll
unspent funds from one fiscal year to the next. There is no impact to County General Funds.

FINANCIAL DATA Current Fbcal Yoar: Next Fiscal Year: Total Cost: Ongolng Cost

COST $100,000 $100,000 $500,000 $100,000

NET COUNTY COST $0 $o $o $0

SOURCE OF FUNDS: 100% Federal
Budget Adjustment: No

ForFiscalYear: 22123-26127

Page 2 of 3 tD# 20924 3.37



SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,
STATE OF CALIFORNIA

County Fiscal Year

FY 22123 FY 23124 FY 2412s FY 26127 Total

s 100,000 S loo,ooo S loo,ooo S loo,ooo S loo,ooo $ 5oo,ooo

Contract Historv and Price Reasonableness
This is a new Purchase Order request between RUHS-PH and CSUS. CSUS has provided
certified meeting professionals and event planning services for several different conferences
and events over the years for various other organizations, which allows CSUS to provide cost-
effective pricing to RUHS-PH. The total cost for services will not exceed $100,000 per fiscal
year or $500,000 total aggregate over five years. CSUS has provided an itemized quote which
includes hourly staff rates per position.

County Purchasing has reviewed and supports the Single Source Justification request. The cost
for these services will be quoted each year by CSUS and reviewed by RUHS-PH to ensure
continued cost effectiveness throughout the duration of the agreement.

ATTACHMENTS:

ATTACHMENT A. Quote for Southern California Counties Preparedness Summit

ATTACHMENT B. Single Source Justification Form

Page 3 of 3 to#20924 3.37
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SACRAMENTO
STAT E

Callfornla State Unlverslty, Sacramcnto
College of Contlnulng Educatlon
3000 StateUniversity Drive . Napa Hall . Sacramento,CA 958'19-6103

T (916) 278-4433 . F (916) 278-4601 . www.cce.csus.edu

December 15,2022

Donna Mayer
Program Director, Program Evaluation
Health Equity Community Outreach Program

Epidemiology & Laboratory Capacity Program

Riverside University Health System - Public Health
Email: dmaver@ruhealth.org
Direct: 951.359.9850

Dear Donna:

Thank you for the opportunity to partner our services your "Southern CA Counties Preporedness Summit" on

August 23'd, 2023. Please refer to the formal budget estimate below outlining the costs of these services.
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SACRAMENTO
STATE

Callforn la State U nlverslty, Sacramento
College of ConUnulng Educatlon
3000StateUniversity Drive . Napa Hall . Sacramento,CA 95819-6103
T (916\ 2784433 . F (916) 278-4601 . www.cce.csus.edu
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SACRAMENTO
STAT E

Callfornla Statc Unlvorslty, Sacramento
College of Contlnulng Educatlon
3000StateUniversityDrlve . Napa Hall . Sacramento,CA 95819-6103
T (916) 2784431 . F (916) 278-4601 . www.cce.csus.edu

EUOGET ESTIUATE TERMS A]IIO CONOTTIONS
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Additionally, I am happy to answer any questions you might have. You can reach me by email at

smithcm@csus.edu.

Sincerely,

&r/SrruA
Chad Smith
Contracts Manager
College of Continuing Education

California State University, Sacramento

. Northridge. Pomona.sa(ramento. SanBernardino. SanDiego. SanFranclsco. SanJse. Sanl"ui!Oblspo. SanMarcos. Sonoma. Slanislaus



Use this form to submit a single or sole source requisition for review by your Buyer
and/or Procurement Contract Specialist. All procurements valued $S,OOO or more
must seek competitive bids from a minimum of three suppliers, or the expectation
that three or more suppliers will respond, or be justified by a Single/Sole Source. All
purchases exceeding S50,000 require a formal public bid. Procurement's may not be
artificially segregated to lesser dollar amounts for the purpose of bypassing this
requirement.

Sole/Single Source service requests that are greater than S50,000 require additional
Board of Supervisors approval.

Vendor

Fulfillment Address

Suppller Details

Sac State

Other-Education - Services: (preferred)
Sac State/OTS Forum
College of Continuing Education
3000 State University Dr
Sacramento, California 9581 9 United
States

Dlstrlbutlon Method
The system will distribute purchase orders using the method(s) indicated
below:

Check this box to customize order distribution information. r

Manual
Contract

Purchase Details

1. Supply/Service belng requested:

Riverside University Heatth System - Public Health (County) is
requesting the professional services from California State University,
Sacramento (Sac State) to plan and execute a regional on+day event,
at least once a year, every year till December 31st 2027. The first
event is scheduled to be held on August 23,2023. Sac State will
supply personnel needed for the planning, onsite management
registration, website development and overall execution of the annual
event. Sac State will also provide allthe printed materials such as
postcard, invitations, and name badges for the registrants.

2. Unlque features of the supply/servlce belng
requested from thls suppller, whlch no alternatlve
suppller can provlde:

Sac State is the preferred contractor for the annual California
Department of Public Health (CDPH) training and education
workshop. The Southern California event is an extension of the CDPH
annual event; Sac State has the foremost expertise and ability to plan
and execute the summit with minimal County oversight. Their
experience executing the parent event for CDPH guarantees a

Background Information

Please lndlcate lf this ls a single or sole
source below

Single Source

Have you previously rcquested and
recelved approval for a sole/slngle
source request for thls vendor for your
department?

No

If selected "yes', please provide the
approved SSJ# below

SSJ#

If selected "yes", was the request
approved for a differcnt proJect?

Grnent Year Cost

6. Identify all costs for thls requested
purchase.

You do not need to include previous fiscal year
amounts. lf approval is for multiple years, ongoing
costs must be identified below. lf annual increases
apply to ongoing costs such as CPI or other
contract increases, provide the estimated annual
cost for each consecutive year. lf the annual
increase may exceed the Purchasing Agent's
authority, Board approval must be obtained.

Descrlbeall cunent fiscal year costs associated
with this procurement in the box below. lnsert all
one time costs associated with this project in the
table below.

Annual costs related to event management
services for a oneday summiVconference. Not to
exceed St oo,o00 per fiscal year.

I.t

(hurtt;'.



successful event. Sac State will provide contract oversight and
monthly planning committee meetings to ensure the summit is on
track financially and logistically. They will develop a website for the
County that will allow participants to get periodic updates and allow
them to register.

3. Reasons why my depaftment requires these unaque
features and what benefit will accrue to the county:

Sac State has experience planning and executing the parent event
with the CDPH. They understand what is needed to organize complex
events on time and within budget. They have several highly skilled
personnel specialized in the administrative tasks specifically required
for this event; the department does not have the same experience nor
personnelwith Certified Meeting Professional credentials like Sac
State has. The County will save on the costs otherwise required to
hire and train personnel to execute the summit with a similar level of
expertise and credentials.

4. Period of Performance 1/1/2023
From:

Perfod of Performance To: 1U3112027

ls thls an annually rcnewable contrrct or ls h frred term?

Fixed Term

5. Price Reasonableness:

Sac State has provided Certified Meeting Professionals and event
planning services for several different conferences and events over
the years; this expertise allows Sac State to provide cost-effective
pricing to the County. The total FY 2U23 cost for Sac State's services
will not exceed S1 00,000 per fiscal year or 5500,000 total over five
years. Sac State has provlded an itemized quote which includes
hourly staff rates per position.

Projected Board of Supervisor
Date (if applicable):

Commodity Code 96258

lnsert all cunent fiscal year cosfs ln thc table
below. Labelthe'description'as the item that is
being purchased.

Enter all addltlonal fl costs ln the table bclow.
Only enter one fiscal year cost per line and identify
the fiscal year that it pertains to. Fiscal year is from
7l1l$Oto 6/30/00.. Example: FY 18/19 5200

Current FY Costs

Descriptlon

Annual Cost

FY

FY

FY

FY

FY

Additional FY Cost

Price

100,000.00

23124 s100,000

24l2s s1 00,000

2sl26 s100,000

26127 s100,000

Current Year Cost Total: 100,000.00

Supporting Documentation

If this request is for professional services, attach the service agreement to this sole source request. The
Purchasing Agent, or designee, is the signing authority for agreements unless the service is exempted by
Ordinance 459, Board delegated authority or by State law.

Additional supporting documentation includes:
. Previously approved SSJ's
. other

For all other requests, attach the vendor's cost proposal

lnternal Attachments

Descrlbe all addtdonal costs rsso.rrted wlth thls
pftrcuremant ln fie bo,( blor. lnclude the dollar
amounts for subsequent fiscalyears if it differs
from above.

None.

Sole Source Number Approval
Conditions/Comments

Approved by

Thls eec{on to b€ filled Suzanna Hinckley
out by Purcfraslng
Management only upon
apprcval.

Purchaslng Approval

Date Approved

11t8/2022


