
SUBMITTAL TO THE BOARD OF SUPERVISORS
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

ITEM:3.12
(tD # 21124)

MEETING DATE:
Tuesday, February 28, 2023

FROM : ASSESSOR-COUNTY-CLERK-RECORDER:

SUBJECT: ASSESSOR-COUNTY-CLERK-RECORDER: Approval of the Professional Service
Agreement with Kofile Technologies, lnc., a Delaware Corporation, for Preservation of
Grantee/Grantor Official Record lndices from 1893 to 1975, \Mthout Seeking Competitive Bids,

All Districts .l$2,482,046 - 100% Department Budgetl

RECOMMENDED MOTION: That the Board of Supervisors:

1. Approve the Professional Service Agreement with Kofile Technologies, lnc., for
Preservation of Grantee/Grantor lndex Books, without seeking competitive bids, for
$2,482,046 from February 28, 2023, through February 27, 2025 ("Agreement"), and
authorize the chairman of the Board to sign the agreement on behalf of the County;

2. Authorize the Purchasing Agent, in accordance with Ordinance No. 459, based on the
availability of fiscal funding and as approved by County Counsel, to sign amendments of
the Agreement, including modifications of the statement of work that stay within the
intent of the Agreement; and,

3. Direct the Clerk of the Board to return two (2) copies of the signed Agreement to the
Assessor - County Clerk - Recorder's office.

ACTION:Policy

MINUTES OF THE BOARD OF SUPERVISORS

On motion of Supervisor Spiegel, seconded by Supervisor Gutierrez and duly carried, lT

WAS ORDERED that the above matter is approved as recommended.

Ayes:
Nays:
Absent
Date:
xc:

Jeffries, Spiegel, Washington, and Gutierrez
None
Perez
February 28,2023
ACR

C

Rector

Deputy
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SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,

STATE OF CALIFORNIA

G.E.O. RECOMMENDATION: Approve

BACKGROUND:
Summary
The preservation of original historical official record index books is a critical responsibility of the

County Recorder's office. These original handwritten official record books contain valuable

information about the ownership, transfer, and use of property, as well as other legal and

financial transactions. The preservation of these record books serves several important

purposes, including:

Legal and historical research: County Recorder official records are an essential reference
source for court cases, property disputes, and genealogical research. They provide a
historical record of ownership, transfer, and use of property, as well as other legal and

fin ancial transactions.
Real estate transactions: County Recorder official records are an essential tool for
determining the ownership and history of a property, which is important in real estate
transactions and appraisals.
Preservation of local history: County Recorder official records provide valuable information
about the development of cities, towns, and communities over time, and can help preserve

the cultural and architectural heritage of the area.
Protection of property rights: By preserving the records of property ownership, transfer, and

use, County Recorder official records help to ensure the protection of property rights and
provide a means of resolving disputes over property ownership.

These official record index books are the only key to locating official records recorded in the

county recorder's office from 1893 to 1975, considered the most authentic and authoritative

source of information, providing a direct link to the past and often the only surviving record of

important historical and legal transactions.

Kofile Technologies, lnc., has provided similar services to the County for the preservation of

Assessment Property Ownership records and has a proven track record of efficiency and

expedience.

lmoact on Residents and Businesses
This preservation project is in compliance with state laws, including Government Code ("GC")

Sections 26205.5 and 27231, which mandate that all recorded records, papers, and documents,

such as Deeds, Easements, Liens, and Maps, must be preserved and protected, and that the

a

a

a

a

$o $2,482,046 $0cosT $ 2,482,046

$o $oNET COUNTY COST $0 $0

Budget Adjustment: No

For Fiscal Year:22123 - 24125
SOURCE OF FUNDS:'100% Department Budget
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(217 /23 - 2/6l2slOngoing Costs:

57,72L,072.72 51,1,2t,072.-t2283Preservation lndex to Official Grantees Plaintiffs

308 5t,306,618.72 s1,306,618.72Preservation lndex Official Grantors Defendants
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(s182,045.72)15t82,04s.72],Discount #2 - Misc.

s2,482,04s.72 52,482,045.72Total Costs

SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,

STATE OF CALIFORNIA

recorder's office has the responsibility of keeping them safe. Research suggests that there is a

need and a market for such preservation projects, and that they are in line with industry

standards and best practices. Neighboring counties, such as Orange and Los Angeles, also

consider the preservation of historical recorder records to be a priority and have already taken

steps to preserve their own records.

The records are at risk for further deterioration if action is not taken. Although these records are

microfilmed, many of the records on film are illegible, requiring staff to still handle the original

books when research or copies are requested. This preservation project will restore, preserve,

and protect our records in perpetuity for our county and its citizens.

Additional Fiscal lnformation
The County Recorder's Modernization Fund for Preservation will be utilized to preserve

historical records for future generations and the legal obligation of the recorder to maintain the

records in a manner that will afford easy reference. The laws in support, such as GC Sections

26250.5 and 27231, emphasize the significance of restoring, preserving and protecting in

perpetuity the records for the County and its citizens. This investment in preservation will not

only fulfill the legal obligation of the recorder but will also ensure the long{erm preservation of

these records for future generations to access and benefit from.

Contract Historv and Price Reasonableness
Kofile Technologies, lnc.'s, pricing for Riverside County was compared to two (2) other County

Agencies with similar agreements, and it was determined that for the size, condition and number

of documents being preserved, it was in line with the other projects. Also, the County was able

to secure two additional discounts, equaling an additional 13o/o of original total cost.

ATTACHMENT A: Professional Service Agreement for Preservation of Grantee

Pl ai ntiff/G rantor Defend ant Records, ASARC- 9627 2'OO1 -O1 I 25
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SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,
STATE OF GALIFORNIA

ATTACHMENT B: Sole Source Justification - #23-131 ASARC

ATTACHMENT C: Kofile Preservation P2 SSJ Letter

a
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Contract ID # ASARC-96272-001 -01 125

PROFESSIONAL SERVICE AGREEMENT

PRESERVATION OF GRANTEE PLAINTIFFS/GRANTOR DEFENDANT RECORDS

between

COUNTY OF RIVERSIDE

and

KOFILE TECHNOLOGIES, INC.

for
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Contract ID # ASARC-96272-001 -01 125

This Agreement made and entered into this 28th day of February 2023,by and between Kofile

Technologies, Inc., a Delaware corporation (herein referred to as "CONTRACTOR"), and the COUNTY

OF RIVERSIDE, a political subdivision of the State of California, (herein referred to as "COIINTY").

The parties agree as follows:

l. Description of Services

l.l CONTRACTOR shall provide all services as outlined and specified in Exhibit A, Scope

of Work, and at prices specified in Exhibit B, Payment Provisions.

1.2 CONTRACTOR represents that it has the skills, experience, and knowledge necessary to

perform under this Agreement and the COUNTY relies upon this representation. CONTRACTOR shall

perform to the satisfaction of the COLINTY and in conformance to and consistent with the highest standards

of firmVprofessionals in the same discipline in the State of Califomia.

1.3 CONTRACTOR affirms this it is fully apprised of all of the work to be performed under this

Agreement; and the CONTRACTOR agrees it can properly perform this work at the prices stated in Exhibit

B. CONTRACTOR is not to perform services or provide products outside of the Agreement.

1.4 Acceptance by the COLINTY of the CONTRACTOR's performance under this

Agreement does not operate as a release of CONTRACTOR's responsibility for full compliance with the

terms of this Agreement.

2. Period of Performance

2.1 This Agreement shall be effective on February 28,2023, and continues in effect through

February 27,2025, unless terminated earlier. CONTRACTOR shall commence performance upon

signature of this Agreement by both parties and shalldiligently and continuously perform thereafter. The

Riverside County Board of Supervisors is the only authority that may obligate the County for a non-

cancelable multi-year agreement.

3. Compensation

3.1 The COUNTY shall pay the CONTRACTOR for services perfonned, products provided,

and expenses incurred in accordance with the terms of Exhibit A, Payment Provisions. Maximum

payments by COUNTY to CONTRACTOR shall not exceed two million, four hundred eight two

thousand, forty-six dollars ($2,482,046) aggregate. The COUNTY is not responsible for any fees or

costs incurred above or beyond the contracted amount and shall have no obligation to purchase any

specified amount of services or products. Unless otherwise specifically stated in Exhibit A, COLI-NTY

shall not be responsible tbr payment of any of CONTRACTOR's expenses related to this Agreement.

Page 3 of20
Form #l l6-3 l0 - Dated: 3l2l 12019



Contract ID # ASARC-9627 2-001 -01 125

3.2 No price increases will be permitted during the first year of this Agreement (lf applicable). All

price decreases (for example, if CONTRACTOR offers lower prices to another goverrxrental entity) will

automatically be extended to the COLINTY. The COLINTY requires written proof satisfactory to COIINTY

of cost increases prior to any approved price adjustrnent. After the first year of the award, a minimum of 30-

days advance notice in writing is required to be considered and approved by COUNTY. No retroactive price

adjustments will be considered. Any price increases must be stated in a written amendment to this Agreement.

The net dollar amount of profit will remain firm during the period of the Agreement. Annual increases shall

not exceed the Consumer Price Index- All Consumers, All Items - Greater Los Angeles, Riverside and Orange

County areas and be subject to satisfactory perfbrmance review by the COLTNTY and approved (if needed)

for budget funding by the Board of Supervisors.

3.3 CONTRACTOR shall be paid only in accordance with an invoice submitted to COI-INTY by

CONTRACTOR within fifteen (15) days h'om the last day of each calendar month, and COUNTY shall pay

the invoice within thirty (30) working days from the date of receipt of the invoice. Payment shall be made to

CONTRACTOR each month for services rendered in the prior month. Prepare invoices in duplicate. For this

Agreement, send the original and duplicate copies of invoices to:

County of Riverside Assessor-County Clerk-Recorder

P.O. Box 751

Riverside, C A 92502-07 5 |

Or email the invoice to:

AC

a) Each invoice shall contain a minimum of the following information: invoice number

and date; remittance address; bill-to and ship-to addresses of ordering

departmenVdivision; Agreement number ASARC-93272-001-011251' quantities; item

descriptions, unit prices, extensions, sales/use tax if applicable, and an invoice total.

b) Invoices shall be rendered monthly in arrears.

c) In accordance with California Government Code Section 926.10, County is not

allowed to pay excess interest and late charges.

3.4 The COUNTY obligation for payment of this Agreement beyond the current fiscal year

end is contingent upon and limited by the availability of COLINTY funding from which payment can be

made. No legal liability on the part of the COIINTY shall arise for payment beyond June 30 of each

calendar year unless funds are made available for such payment. In the event that such funds are not

Form #l l6-310 - Dated: 312l/2019
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Contract ID # ASARC-96272-001 -01 125

forthcoming for any reason, COUNTY shall immediately notify CONTRACTOR in writing; and this

Agreement shall be deemed terminated, have no further force, and effect. Notwithstanding the

foregoing, COLTNTY will be responsible to pay CONTRACTOR for all services performed prior to

termination.

4. Alteration or Changes to the Asreement

4.1 The Board of Supervisors and the COUNTY Purchasing Agent and/or his designee is the

only authorized COUNTY representatives who may at any time, by written order, alter this Agreement.

If any such alteration causes an increase or decrease in the cost of, or the time required for the

performance under this Agreement, an equitable adjustment shall be made in the Agreement price or

delivery schedule, or both, and the Agreement shall be modified by written amendment accordingly.

4.2 Any claim by the CONTRACTOR for additional payment related to this Agreement shall

be made in writing by the CONTRACTOR within thirty (30) days of when the CONTRACTOR has or

should have notice of any actual or claimed change in the work, which results in additional and

unanticipated cost to the CONTRACTOR. lf the COUNTY Purchasing Agent decides that the facts

provide sufficient justification, he may authorize additional payment to the CONTRACTOR pursuant to

the claim. Nothing in this section shall excuse the CONTRACTOR from proceeding with performance

of the Agreement even if there has been a change.

5. Termination

5.1. COUNTY may terminate this Agreement without cause upon thirty (30) days written

notice served upon the CONTRACTOR stating the extent and effective date of termination.

5.2 COTINTY may, upon five (5) days written notice terminate this Agreement for

CONTRACTOR's default, if CONTRACTOR refuses or fails to comply with the terms of this

Agreement or fails to make progress that may endanger performance and does not immediately cure

such failure. In the event of such termination, the COUNTY may proceed with the work in any manner

deemed proper by COLINTY.

5.3 After receipt of the notice of termination, CONTRACTOR shall:

(a) Stop all work under this Agreement on the date specified in the notice of

termination; and

(b) Transfer to COUNTY and deliver in the manner as directed by COUNTY any

materials, reports, or other products, which, if the Agreement had been

completed or continued, would have been required to be furnished to COI-INTY.

Fornr #l l6-310 - Dated: 3l2l/2019
Page 5 of20



Contract ID # ASARC-96272-001 -01 125

5.4 After termination, COUNTY shall make payment only for CONTRACTOR's

performance up to the date of termination in accordance with this Agreement.

5.5 CONTRACTOR's rights under this Agreement shall terminate (except for fees accrued

prior to the date of termination) upon dishonesty or a willful or material breach of this Agreement by

CONTRACTOR; or in the event of CONTRACTOR's unwillingness or inability for any reason

whatsoever to perfonn the terms of this Agreement. In such event, CONTRACTOR shall not be

entitled to any further compensation under this Agreement.

5.6 If the Agreement is federally or State funded, CONTRACTOR cannot be debarred from

the System for Award Management (SAM). CONTRACTOR must notifu the COUNTY immediately

of a debarment. Reference: System for Award Management (SAM) at https://www.sam.gov for Central

Contractor Registry (CCR), Federal Agency Registration (Fedreg), Online Representations and

Certifications Application, and Excluded Parties List System (EPLS)). Excluded Parties Listing System

(EPLS) (http://www.epls.gov) (Executive Order 12549,7 CFR Part 3017,45 CFR Part76, and 44 CFR

Part l7). The System for Award Management (SAM) is the Official U.S. Government system that

consolidated the capabilities of CCR/FedReg, ORCA, and EPLS.

5.7 The rights and remedies of COUNTY provided in this section shall not be exclusive and

are in addition to any other rights and remedies provided by law or this Agreement.

5.8 CONTRACTOR may suspend or terminate this Agreement for COUNTY'S nonpayment

of any undisputed amounts due if, after thirty (30) days written notice, such payments remain unpaid.

6. Qwuership/Use of Contract Materials and Products

The CONTRACTOR agrees that all materials, reports, or products in any fomr, including

electronic, created by CONTRACTOR for which CONTRACTOR has been compensated by COUNTY

pursuant to this Agreement shall be the sole property of the COUNTY. The material, reports or products

may be used by the COLINTY for any purpose that the COUNTY deems to be appropriate, including,

but not limit to, duplication and/or distribution within the COUNTY or to third parties. CONTRACTOR

agrees not to release or circulate in whole or part such materials, reports, or products without prior

written authorization of the COUNTY.

7. Conduct of Contractor

7.1 The CONTRACTOR covenants that it presently has no interest, including, but not limited

to, other projects or contracts, and shall not acquire any such interest, direct or indirect, which would

conflict in any manner or degree with CONTRACTOR's performance under this Agreement. The

Page 6 of20
Form #l l6-310 - Dated: 3l2ll20l9



Contract ID # ASARC-96272-001 -01 /25

CONTRACTOR further covenants that no person or subcontractor having any such interest shall be

employed or retained by CONTRACTOR under this Agreement. The CONTRACTOR agrees to inform

the COUNTY of all the CONTRACTOR's interests, if any, which are or may be perceived as

incompatible with the COUNTY's interests.

7.2 The CONTRACTOR shall not, under circumstances which could be interpreted as an

attempt to influence the recipient in the conduct of his/her duties, accept any gratuity or special favor

from individuals or firms with whom the CONTRACTOR is doing business or proposing to do business,

in accomplishing the work under this Agreement.

7.3 The CONTRACTOR or its employees shall not offer gifts, gratuity, favors, and

entertainment directly or indirectly to COI-INTY employees.

8. Inspection of Servicel Oualitv ControUAssurance

8.1 All performance (which includes services, workmanship, materials, supplies, and

equipment furnished or utilized in the performance of this Agreement) shall be subject to inspection and

test by the COUNTY or other regulatory agencies at all times. The CONTRACTOR shall provide

adequate cooperation to any inspector or other COUNTY representative to permit himflrer to determine

the CONTRACTOR's conformity with the terms of this Agreenlent. COLTNTY will have three (3) years

from termination of agreement to noti$ CONTRACTOR if any services performed or products

provided by CONTRACTOR are not in conformance with the terms of this Agreement. If so, the

COUNTY shall have the right to rcquire the CONTRACTOR to perform the services or provide the

products in conformance with the temrs of the Agreement at no additional cost to the COLINTY. When

the services to be performed or the products to be provided are of such nature that the difference cannot

be corrected; the COUNTY shall have the right to: ( l) require the CONTRACTOR immediately to take

all necessary steps to ensure future performance in conformity with the terms of the Agreement; and,/or

(2) reduce the Agreement price to reflect the reduced value of the services performed or products

provided. The COUNTY may also terminate this Agreement for default and charge to CONTRACTOR

any costs incurred by the COUNTY because of the CONTRACTOR's failure to perfbrm.

Form #116-310 - Dated: 3l2ll20l9
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Contract ID # ASARC-9627 2-001 -01 125

8.2 CONTRACTOR shall establish adequate procedures for self-monitoring and quality

control and assurance to ensure proper perfomrance under this Agreement; and shall permit a COLINTY

representative or other regulatory official to monitor, assess, or evaluate CONTRACTOR's performance

under this Agreement at any time, upon reasonable notice to the CONTRACTOR.

9. Independent Contractor/Employment EligibiliW

9.1 The CONTRACTOR is, for purposes relating to this Agreement, an independent

contractor and shall not be deemed an employee of the COUNTY. It is expressly understood and agreed

that the CONTRACTOR (including its employees, agents, and subcontractors) shall in no event be

entitled to any benefits to which COUNTY employees are entitled, including but not limited to

overtime, any retirement benefits, worker's compensation benefits, and injury leave or other leave

benefits. There shall be no employer-employee relationship between the parties; and CONTRACTOR

shall hold COTINTY harmless from any and all claims that may be made against COLfNTY based upon

any contention by a third party that an employer-employee relationship exists by reason of this

Agreement. It is further understood and agreed by the parties that CONTRACTOR in the performance

of this Agreement is subject to the control or direction of COUNTY rnerely as to the results to be

accomplished and not as to the means and methods for accomplishing the results.

9.2 CONTRACTOR warrants that it shall make its best effort to fully comply with all federal

and state statutes and regulations regarding the employment of aliens and others and to ensure that

employees performing work under this Agreement meet the citizenship or alien status requirement set

forth in federal statutes and regulations. CONTRACTOR shall obtain from all employees performing

work hereunder, all verification and other documentation of employment eligibility status required by

federal or state statutes and regulations including, but not limited to, the lmmigration Reform and

Control Act of 1986,8 U.S.C. $1324 et seq., as they currently exist and as they may be hereafter

amended. CONTRACTOR shall retain all such documentation for all covered employees, for the period

prescribed by the law.

9.3 Ineligible Person shall be any individual or entity who: Is currently excluded, suspended,

debarred or otherwise ineligible to participate in the federal health care programs; or has been convicted

of a criminal offense related to the provision of health care items or services and has not been reinstated

in the federal health care programs after a period of exclusion, suspension, debarment, or ineligibility.

Form #116-310 - Dated: 312112019
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9.4 CONTRACTOR shall screen prospcctive Covered Individuals prior to hire or

engagement. CONTRACTOR shall not hire or engage any Ineligible Person to provide services directly

relative to this Agreement. CONTRACTOR shall screen all current Covered Individuals within sixty

(60) days of execution of this Agreement to ensure that they have not become lneligible Persons

unless CONTRACTOR has performed such screening on same Covered Individuals under a

separate agreement with COUNTY within the past six (6) months. Covered Individuals shall be required

to disclose to CONTRACTOR immediately any debannent, exclusion or other event that makes the

Covered Individual an Ineligible Person. CONTRACTOR shall notify COUNTY within five (5)

business days after it becomes aware if a Covered Individual providing services directly relative to this

Agreement becomes debarred, excluded, or otherwise becomes an Ineligible Person.

9.5 CONTRACTOR acknowledges that Ineligible Persons are precluded from providing

federal and state funded health care services by contract with COUNTY in the event that they

are currently sanctioned or excluded by a f'ederal or state law enforcement regulatory or licensing

agency. lf CONTRACTOR becomes aware that a Covered lndividual has become an Ineligible Person,

CONTRACTOR shall remove such individual from responsibility for, or involvement with,

COLINTY business operations related to this Agreement.

9.6 CONTRACTOR shall notifo COLINTY within five (5) business days if a Covered

Individual or entity is currently excluded, suspended, or debarred, or is identified as such after being

sanction screened. Such individual or entity shall be promptly removed from participating in any

activity associated with this Agreement.

10. Subcontract for Work or Services

No contract shall be made by the CONTRACTOR with any other party for furnishing any of the

work or services under this Agreement without the prior written approval of the COUNTY; but this

provision shall not require the approval of contracts of employment between the CONTRACTOR and

personnel assigned under this Agreement, or for parties named in the proposal and agreed to under this

Agreement.

I l. Disputes

11.1 The parties shall attempt to resolve any disputes arnicably at the working level. If that is

not successful, the dispute shall be referred to the senior management of the parlies. Any dispute relating

to this Agreement, which is not resolved by the parties, shall be decided by the COUNTY's Purchasing

Department's Compliance Contract Officer who shall furnish the decision in writing. The decision of the

Form #116-310 - Dated: 3l2ll20l9
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COUNTY's Compliance Contract Officer shall be final and conclusive unless determined by a court of

competent jurisdiction to have been fraudulent, capricious, arbitrary, or so grossly erroneous to imply

bad faith. The CONTRACTOR shall proceed diligently with the perfomrance of this Agreement pending

the resolution of a dispute.

ll.2 Prior to the filing of any legal action related to this Agreement, the parties shall be

obligated to attend a mediation session in Riverside County before a neutral third-party rnediator. A

second mediation session shall be required if the first session is not successful. The parties shall share

the cost of the mediations.

12. Licensing and Permits

CONTRACTOR shall comply with all State or other licensing requirements, including but not

limited to the provisions of Chapter 9 of Division 3 of the Business and Professions Code. All licensing

requirements shall be met at the time proposals are submitted to the COLINTY. CONTRACTOR

warrants that it has all necessary permits, approvals, certificates, waivers, and exemptions necessary for

performance of this Agreement as rcquired by the laws and regulations of the United States, the State of

California, the County of Riverside, and all other governmental agencies with jurisdiction and shall

maintain these throughout the term of this Agreement.

13. Use By OtherPplitical Entities

The CONTRACTOR agrees to extend the same pricing, terms, and conditions as stated in this

Agreement to each and every political entity, special district, and related non-profit. It is understood that

other entities shall make purchases in their own nalne, make direct payment, and be liable directly to the

CONTRACTOR; and COUNTY shall in no way be responsible to CONTRACTOR for other entities'

purchases.

14. Non-Discrimination

CONTRACTOR shall not be discriminate in the provision of services, allocation of benefits,

accommodation in facilities, or employment of personnel on the basis of ethnic group identification,

race, religious creed, color, national origin, ancestry, physical handicap, medical condition, marital

status or sex in the performance of this Agreement; and, to the extent they shall be found to be

applicable hereto, shall comply with the provisions of the Califomia Fair Employment and Housing Act

(Gov. Code 12900 et. seq), the Federal Civil Rights Act of 1964 (P.L. 88-352), the Americans with

Disabilities Act of 1990 (42 U.S.C. Sl2l0 et seq.) and all other applicable laws or regulations.

15. Records and Documents

Page l0 of20
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CONTRACTOR shall make available, upon written request by any duly authorized Federal,

State, or COUNTY agency, a copy of this Agreement and such books, docurnents, and records as are

necessary to certify the nature and extent of the CONTRACTOR's costs related to this Agreement. All

such books, documents and records shall be maintained by CONTRACTOR for at least five (5) years

following termination of this Agreement and be available for audit by the COUNTY. CONTRACTOR

shall provide to the COLINTY reports and information related to this Agreement as requested by

COI.INTY.

16. Confidentialitv

16.l The CONTRACTOR shall not use for personal gain or make other improper use of

privileged or confidential information which is acquired in connection with this Agreement. The term

"privileged or confidential information" includes but is not limited to: unpublished or sensitive

technological or scientiflc information; medical, personnel, or security records; anticipated material

requirements or pricing/purchasing actions; COLINTY information or data which is not subject to public

disclosure; COUNTY operational procedures; and knowledge of selection of contractors, subcontractors,

or suppliers in advance of official announcement.

16.2 The CONTRACTOR shall protect from unauthorized disclosure names and other

identifying information concerning persons receiving services pursuant to this Agreement, except for

general statistical information not identifuing any person. The CONTRACTOR shall not use such

information for any purpose other than carrying out the CONTRACTOR's obligations under this

Agreement. The CONTRACTOR shall promptly transrnit to the COUNTY all third-party requests for

disclosure of such information. The CONTRACTOR shall not disclose, except as otherwise specifically

permitted by this Agreement or authorized in advance in writing by the COUNTY, any such information

to anyone other than the COUNTY. For purposes of this paragraph, identity shall include, but not be

limited to, name, identi$ring number, symbol, or other identifoing particulars assigned to the individual,

such as finger or voice print or a photograph.

17. Administration/ContractLiaison

The COUNTY Purchasing Agent, or designee, shall administer this Agreement on behalf of the

COLINTY. The Purchasing Department is to serve as the liaison with CONTRACTOR in connection

with this Agreement.

Page I I of20
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18. Notices

When a notice or corespondence is given to the addresses set forth below by a generally

recognized overnight courier service, the notice or correspondence shall be deemed received on the next

business day. When a copy of a notice or correspondence is sent by facsimile or email, the notice or

correspondence shall be deemed received upon transmission as long as (l) the original copy of the

notice or correspondence is promptly deposited in the U.S. mail and postmarked on the date of the

facsimile or email, (2) the sender has a written confirmation of the facsirnile transmission or email, and

(3) the facsimile or email is transmitted before 5:00 p.m. (recipient's time). In all other instances, notices

and correspondence shall be effective upon receipt by the recipient. Changes may be made in the names

and addresses of the person to whom notices are to be given by giving notice pursuant to this paragraph.

COUNTY OF RIVERSIDE CONTRACTOR

County of Riverside
Assessor-County Clerk-Recorder
PO Box 751

fuverside, CA92502

Kofile Technology, Inc.
Attn: Jonathan Mohn
630 Cedar Springs Road
Dallas, TX75235

19. Force Maieure

If either party is unable to comply with any provision of this Agreement due to causes beyond its

reasonable control, and which could not have been reasonably anticipated, such as acts of God, acts of

war, civil disorders, or other similar acts, such party shall not be held liable for such failure to comply.

20. EDD Reportinq Requirements

In order to comply with child support enforcement requirements of the State of California, the

COUNTY may be required to submit a Report of lndependent Contractor(s) form DE 542 to the

Employment Development Department. The CONTRACTOR agrees to furnish the required data and

certifications to the COI-INTY within l0 days of notification of award of Agreement when required by

the EDD. This data will be transmitted to governmental agencies charged with the establishment and

enforcement of child support orders. Failure of the CONTRACTOR to timely submit the data and/or

certificates required may result in the contract being awarded to another contractor. In the event a

contract has been issued, failure of the CONTRACTOR to cornply with all federal and state reporting

requirements for child support enforcement or to comply with all lawfully served Wage and Earnings

Assignments Orders and Notices of Assignment shall constitute a material breach of Agreement. If
CONTRACTOR has any questions concerning this reporting requirement, please call (916) 657-0529.

Form #l l6-310 - Dated: 3l2ll20l9
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CONTRACTOR should also contact its local Employment Tax Customer Service Office listed in the

telephone directory in the State Government section under "Employment Development Department" or

access their Internet site at u'u u'.cdcl.ca.go\'.

21. Hold Harmless/Indemnification and Limitation of Liabilitv

2l.l CONTRACTOR shall indemnify and hold harmless the County of Riverside, its

Agencies, Districts, Special Districts and Departments, their respective directors, officers, Board of

Supervisors, elected and appointed officials, employees, agents and representatives (individually and

collectively hereinafter referred to as Indemnitees) from any liability, action, claim or damage

whatsoever, based or asserted upon any willful misconduct or negligent act or omissions in the

performance of services of CONTRACTOR, its officers, employees, subcontractors, agents or

representatives arising out of or in any way relating to this Agreement, including but not limited to

property damage, bodily injury, or death or any other element of any kind or nature. CONTRACTOR

shall defend the Indemnitees at its sole expense including all costs and fees (including, but not limited,

to attorney fees, cost of investigation, defense and settlements or awards) in any claim or action based

upon such acts, omissions, or services.

21.2 With respect to any action or clairn subject to indemnification herein by

CONTRACTOR, CONTRACTOR shall, at their sole cost, have the right to use counsel of their own

choice and shall have the right to adjust, settle, or compromise any such action or claim without the prior

consent of COUNTY; provided, however, that any such adjustment, settlement or compromise in no

manner whatsoever limits or circumscribes CONTRACTOR indemnification to Indemnitees as set forth

herein.

21.3 CONTRACTOR'S obligation hereunder shall be satisficd when CONTRACTOR has

provided to COUNTY the appropriate form of dismissal relieving COUNTY from any liability for the

action or claim involved.

21.4 The specified insurance lirnits required in this Agreement shall in no way limit or

circumscribe CONTRACTOR'S obligations to inden,nifll and hold harmless the Indemnitees herein

from third party claims.

22. Insurance

22.1 Without limiting or diminishing the CONTRACTOR'S obligation to indemnify or hold

the COI-INTY harmless, CONTRACTOR shall procure and maintain or cause to be maintained, at its

sole cost and expense, the fbllowing insurance coverage's during the term of this Agreement. As
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respects to the insurance section only, the COUNTY herein refers to the County of Riverside, its

Agencies, Districts, Special Districts, and Departments, their respective directors, officers, Board of

Supervisors, employees, elected or appointed officials, agents. or representatives as Additional Insureds.

A. Workers' Compensation:

If the CONTRACTOR has employees as defined by the State of California, the CONTRACTOR

shall maintain statutory Workers' Compensation Insurance (Coverage A) as prescribed by the laws of

the State of California. Policy shall include Employers' Liability (Coverage B) including Occupational

Disease with limits not less than $ 1,000,000 per person per accident. The policy shall be endorsed to

waive subrogation in favor of The County of Riverside. Policy shall name the COUNTY as Additional

Insureds.

B. Commercial General Liability:

Commercial General Liability insurance coverage. including but not limited to, premises

liability, unmodified contractual liability, products and completed operations liability, personal and

advertising injury, and cross liability coverage, covering claims which may arise from or out of

CONTRACTOR'S performance of its obligations hereunder. Policy shall name the COUNTY as

Additional Insured. Policy's limit of liability shall not be less than $2,000,000 per occurrence combined

single limit. If such insurance contains a general aggregate limit, it shall apply separately to this

agreement or be no less than two (2) times the occurrence limit.

C. Vehicle Liability:

If vehicles or mobile equipment is used in the perfonnance of the obligations under this

Agreement, then CONTRACTOR shall maintain liability insurance for all owned, non-owned, or hired

vehicles so used in an amount not less than $ 1,000,000 per occurrence combined single limit. lf such

insurance contains a general aggregate limit, it shall apply separately to this agreement or be no less than

two (2) times the occurrence limit. Policy shall name the COUNTY as Additional Insureds.

D. General Insurance Provisions - All lines:

I ) Any insurance carrier providing insurance coverage hereunder shall be admitted to the State of

California and have an A M BEST rating of not less than A: VIII (A:8) unless such requirements are

waived, in writing, by the County Risk Manager. If the County's Risk Manager waives a requirement

for a particular insurer such waiver is only valid for that specific insurer and only for one policy term.

2) The CONTRACTOR must declare its insurance self-insured retention for each coverage

required herein. If any such self'-insured retention exceeds $500,000 per occurrence each such retention

Page 14 of20
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shall have the prior wriffen consent of the County Risk Manager before the commencement of

operations under this Agreement. Upon notification of self-insured retention unacceptable to the

COLTNTY, and at the election of the County's Risk Manager, CONTRACTOR'S carriers shall either; l)
reduce or eliminate such self-insured retention as respects this Agreement with the COUNTY, or 2)

procure a bond which guarantees payment of losses and related investigations, claims administration,

and defense costs and expenses.

3) CONTRACTOR shall cause CONTRACTOR'S insurance carrier(s) to fumish the County of

Riverside with either l) a properly executed original Certificate(s) of Insurance and certified original

copies of Endorsements effecting coverage as required herein, and 2) if requested to do so orally or in

writing by the County Risk Manager, provide original Certified copies of policies including all

Endorsements and all attachments thereto, showing such insurance is in full force and effect. Further,

said Certificate(s) and policies of insurance shall contain the covenant of the insurance carrier(s) that

thirty (30) days written notice shall be given to the County of Riverside prior to any material

modification, cancellation, expiration or reduction in coverage of such insurance. In the event of a

material modification, cancellation, expiration, or reduction in coverage, this Agreement shall terminate

forthwith, unless the County of Riverside receives, prior to such effective date, another properly

executed original Certificate of Insurance and original copies of endorsements or certified original

policies, including all endorsements and attachments thereto evidencing coverage's set forth herein and

the insurance required herein is in full force and effect. CONTRACTOR shall not commence operations

until the COLTNTY has been furnished original Certificate (s) of Insurance and certified original copies

of endorsements and if requested, certified original policies of insurance including all endorsements and

any and all other attachments as required in this Section. An individual authorized by the insurance

carrier shall sign the original endorsements for each policy and the Certificate of Insurance.

4) It is understood and agreed to by the parties hereto that the CONTRACTOR'S insurance shall

be construed as primary insurance, and the COLINTY'S insurance and/or deductibles and/or self-insured

retentions or self-insured programs shall not be construed as contributory.

5) If, during the term of this Agreement or any extension thereof, there is a material change in

the scope of services; or, there is a material change in the equipment to be used in the performance of

the scope of work; or, the term of this Agreement, including any extensions thereof, exceeds five (5)

years; the COTINTY reserves the right to adjust the types of insurance and the monetary limits of

Form #l l6-310 - Dated: 3l2ll20l9
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liability required under this Agreement, if in the County Risk Manager's reasonable judgment, the

amount or type of insurance carried by the CONTRACTOR has become inadequate.

6) CONTRACTOR shall pass down the insurance obligations contained herein to all tiers of

subcontractors working under this Agreement.

7) The insurance requirements contained in this Agreement may be met with a program(s) of

self-insurance acceptable to the COLINTY.

8) CONTRACTOR agrees to notify COLTNTY of any clairn by a third party or any incident or

event that may give rise to a claim arising from the performance of this Agreement.

23. General

23.L CONTRACTOR shall not delegate or assign any interest in this Agreement, whether by

operation of law or otherwise, without the prior written consent of COUNTY, which consent shall not be

unreasonably withheld. Any attempt to delegate or assign any interest herein shall be deemed void and

ofno force or effect.

23.2 Any waiver by COUNTY of any breach of any one or more of the terms of this

Agreement shall not be construed to be a waiver of any subsequent or other breach of the same or of any

other term of this Agreement. Failure on the part of COLTNTY to require exact, full, and complete

compliance with any terms of this Agreement shall not be construed as in any manner changing the

terms or preventing COLINTY from enforcement of the terms of this Agreement.

23.3 ln the event the CONTRACTOR receives payment under this Agreement, which is later

disallowed by COLINTY for nonconformance with the temrs of the Agreement, the CONTRACTOR

shall promptly refund the disallowed amount to the COLINTY on request; or at its option the COI-INTY

may offset the amount disallowed from any payment due to the CONTRACTOR.

23.4 CONTRACTOR shall not provide partial delivery or shipment of services or products

unless specifically stated in the Agreement.

23.5 CONTRACTOR shall not provide any services or products subject to any chattel

mortgage or under a conditional sales contract or other agreement by which an interest is retained by a

third party. The CONTRACTOR warrants that it has good title to all materials or products used by

CONTRACTOR or provided to COUNTY pursuant to this Agreement, free from all liens, claims, or

encumbrances.

23.6 Nothing in this Agreement shall prohibit the COLINTY tiom acquiring the same type or

equivalent equipment, products, materials, or services from other sources, when deemed by the
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COUNTY to be in its best interest. The COUNTY reserves the right to purchase more or less than the

quantities specified in this Agreement.

23.7 The COUNTY agrees to cooperate with the CONTRACTOR in the CONTRACTOR's

performance under this Agreement, including, if stated in the Agreement, providing the

CONTRACTOR with reasonable facilities and timely access to COUNTY data, information, and

personnel.

23.8 CONTRACTOR shall comply with all applicable Federal, State, and local laws and

regulations. CONTRACTOR will comply with all applicable COUNTY policies and procedures. In the

event that there is a conflict between the various laws or regulations that may apply, the

CONTRACTOR shall comply with the more restrictive law or regulation.

23.9 CONTRACTOR shall comply with all air pollution control, water pollution, safety and

health ordinances, statutes, or regulations, which apply to performance under this Agreement.

23.10 CONTRACTOR shall comply with all requirements of the Occupational Safety and

Health Administration (OSHA) standards and codes as set forth by the U.S. Department of Labor and

the State of California (Cal/OSHA).

23.11 This Agreement shall be governed by the laws of the State of Califomia. Any legal action

related to the performance or interpretation of this Agreement shall be filed only in the Superior Court of

the State of California located in Riverside, California, and the parties waive any provision of law

providing for a change of venue to another location. In the event any provision in this Agreement is held

by a court of competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions will

nevertheless continue in full force without being impaired or invalidated in any way.

23.12 This Agreement, including any attachments or exhibits, constitutes the entire Agreement

of the parties with respect to its subject matter and supersedes all prior and contemporaneous

representations, proposals, discussions, and communications, whether oral or in writing. This Agreement

may be changed or modified only by a written amendment signed by authorized representatives of both

parties.

23.13 Language for Use of Electronic (Digital) Signatures. This Agreement may be executed in

any number of counterparts, each of which will be an original, but all of which together will constitute

one instrument. Each party of this Agreement agrees to the use of electronic signatures, such as digital

signatures that meet the requirements of the Califbrnia Uniform Electronic Transactions Act UETA")

Cal. Civ. Code $$ 1633.1 to 1633.17), fbr executing this Agreement. The parties further agree that the
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electronic signatures of the parties included in this Agreement are intended to authenticate this writing

and to have the same force and effect as manual signatures. Electronic signature rneans an electronic

sound, symbol, or process attached to or logically associated with an electronic record and executed or

adopted by a person with the intent to sign the electronic record pursuant to the CUETA as amended

from time to time. The CUETA authorizes use of an electronic signature for transactions and contracts

among parties in California, including a government agency. Digital signature means an electronic

identifier, created by computer, intended by the party using it to have the same force and effect as the

use of a manual signature, and shall be reasonably relied upon by the parties. For purposes of this

section, a digital signature is a type of "electronic signature" as defined in subdivision (i) of Section

1633.2 of the CivilCode.

IN WITNESS WHEREOF, the Parties hereto have caused their duly authorized representatives

to execute this Agreement.

COUNTY OF RIVERSIDE, a political KOFILE TECHNOLOGIES, INC., a

subdiv the Delaware corporation

By t**1,--/,L
Kevin Jeffries, Chair Jona@

President
Mohn

Board of Suoervisors
Dated: TJlfl 23 Dated:

I
A
KI C
By

APPROVED AS TO FORM
Minh C. Tran
County Counsel

By:
Ryan D. Yabko
Deputy County Counsel

{-}.

FEB 2 8 ?0?3 3. t2
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EXHIBIT A

SCOPE OF WORK

SCOPE OT SERVICES

Generol treotments ond services ore outlined in the following. Services ore toilored to the needs of the
specific ilem.

(PRV) Preservolion-{onse ruolion Ireolmen tr Deacidif y, E ncapsulale, & Bind
. (olile oeules 0 permonenl log (noting rondilion, poge order, rhoroclerislics, ond lreolmenls) lor eoch ilem upon reteipt. llems

oreinsperledondconkolnumbered0sne(essory. Alinolquolitytherkreferenreslhislog.
. Dismonlle volumes by hond (il opplitoble).
. lnrlude nery tobs lor preserved volumes (where oppliroble)
. turfore rleon sheels. Iools indude o nrioospolulo, soh dusting brush, lolex sponge, powdered vinyl eroser, or soft blork

eroset. Surloce rleoning removes moferiols ond deposits-e.g., dusl, sool, oirborne porlirulole, sediment lrom woler domoge,

mold/mildew tesidue, ocfive mirro-orgonir growlh, inserl dekilus, or biologirol or minerol (0nl0nrinonts.

. Remove ony non-otrhivol repoirs, odhesives, residuol glues, or lostener s to lhe exlenl possible wilhoul rousing domoge lo

poper ond inks.
. llend leors ond guord burns on bork side of sheels with orid tree ond reversible nrending moleriols.
. Deocidify sheets (eorh side ol eorh sheel) ofler rorelul lesting with Bookkeepers@. Ihis rommerriol solulion ol mognesium

oxide, which neulrolizes ocidir inks ond poper by providing 0n olkoline reser ve (ofter pH ond ronrpotibility tesling). Rondom

lerting ensures on 8.5 pH with o deviolion ol no more lhon + .5.

. fnropsulole eorh sheel in o Loy tlot Arrhivol Polyester PorkelrM. forh rustorn envelope is composed o[ Skyroll SH7?t@ ilylor

ondincludesopolenledloyflotdesign. Dimensionsmokhlhe"bookblork dimensions,witholrzl bindingmorgin.
. Re-bind in (uslom-litled ond slomped orchivol quolity binder. foch binder is nronuloclured on o per-book bosis ond sized lo

l/4" inrremenlol coporilies. This binder is ovoiloble with lour hubs. o gold'looled spine, ond is r oller shell-rompotible. A

volume moy relurn splil due lo the odded weight ol the ltylor, depending on poge (ouni.
. A dedirolion/fieolment reporl is inrluded in eorh binder.
. 65 Volumes- XP

. 456 Yolumes -Poor

. 70 Volumer -fine

DocumenlSpfrlting & Stopling wifh Annofolbns. When mulliple dorumenls exisl on o single poge, rmoges ore split so thol eorh dorumenl is viewoble individuolly.
. Ihe split imoges ore nol cropped lo moinloin lhe originol ospett rolio os lhe originol dotument, ond lo provide o seonrless

documenl prinling experienre lo the rlerk or retorder's offire.
. I I the counly choses lo hqv e thenr, onnololions ore oppended to lhe botlo m of imoges to ollow the elerlr onic oddition of

Book/Poge on the digitol imoge lo osrisl in record keeping.
. Ihe decision lo inrlude or exrlude onnolotions will nol rhonge lhe linol rost.

. Kolile will work with Riverside [ounty in the event o docurnent over lop is untleor.

. liles will relurn vio 5fTP os muhipoge lifl inroges lormored to lood to Tyler fogle,
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EXHIBIT B

PAYMENT PROVISIONS

Description:
Volume
Count

FY 22123-2412s Total

Ongoing Costs l2/7 /23 - 2/6/2s)

Preservation lndex to Official Grantees Plaintiffs 283 5L,12L,072.12 5t,tzt,olz.lz
Preservation I ndex Off icia I G ra ntors Defenda nts 308 51,306,5L8.72 s1,306,518.72

Ta bs-G ra ntees/G ra ntors s235,400.00 s235,400.00

lmage Splitting up to 2,360.84t images s200,671.50 s200,571,.50

Discount #L - lmage Splitting (s200,671.s0) (s200,671.s0)

Discount #2 - Misc. (51.82,04s.72) (51.82,045.72]|

Total Costs 52,482,04s.72 52,482,o{s.72
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Kofilf
Jvly 14, 2022

Hon. Peler Aldono
Riverside County Assessor-
County Clerk-Recorder

Deor Hon. Peter Aldono,

Pleose rest ossured thot Kofile Technologies, lnc. (hereby Kofile) conlinues lo be o "sole
source provider" by offering oreos of professionol-levelservice slill nol ovoiloble by other
vendors.

noturologing, ocidic conlent of inks ond poper, lock of environmenl controls, ond
exposure lo UV light. With o permonent retention level, they demond immediote otlention.

Kofile con provide ony required services ol one focility ond wilhoul lhe use of
subconlrocfors. Services con include reslorolion, preservofion, deocidificolion,
mending/reinforcemenl, encopsulolion. binding/sewing, orchivol imoge coplure
ond processing, microfilming, ond proprielory indexing solufions (with onshore
indexing of Kofile focflffies). Kofile's obilily to provide fhese seryices reduces cosf,
miligoles risk, ond ensures quolity digilol imoges free of dislorlion ond informolion
loss wilh coplure from the originol source. Kofile proposes o unique solulion lhol no
olher vendor con ofler lo Riverside County.

With Kofile. Riverside County willensure public occess
ond bring hisloricoldoto into the 21'tcenlury, while still
prolecting lhe originolsource. Kofile underslonds locol
governmenl records ond the role of the County
Recorder's Office. Kofile's solution includes custom
services for eoch poge. Riverside County will not
receive 'os-is' or 'scon il ond forget il' services.
Riverside's decodes of experience, reolistic solutions,
ond professionol onolysisguorontee project success.
Currently, originolrecords ore of risk of deleriorotion os
o resull of everydoy use,

Why unique? Services ond products ore developed to
ossist counties by providing superior solulions to
common records monogemenl issues. Kofile hos
revolutionized the preservotion industry with effective
ond efficient orchivol products designed specificolly
for county governmenf. Eoch exc/usive producl is the
result of our Mode-in-Americo ingenuity.

RIVIRSIDI (OUNIY RI(ORDtR

O\,IRI,IIIll OT PROPRITTARY SIRVI(IS t PRODU(Is

luly 14,2022

Mony of our projecfs involve re-
imoging whot low-bid vendors
hove o/reody imoged Kofile's
imoging procedures ore
implemented with the input of
professiono I po per c onservo fors.
Riverside C ou nty miligoles liobility
by utilizing Kofile for lhese records
monogemenl services.

Kofile's unique orchivol producls ond
fheir exclusive U.S. Polent stoluses ore
lhe resulls of yeors of reseorch , testing
deve/opme nt, a nd experlise.

6300 (EDAR SPRINGS ROAD, DAI.I.AS,IE)(AS 75235

I 558 FORRESI WAY, CARSON (IIY, NEVADA 89706

P: 855/ 767.8697 F:7751 883.9978 WWW.K0HIt.(0M

Why exclusive? No other vendor provides this levelof lechnology. Kofile is the developer,
monufocturer, ond distributer of the Lay-Flol Archivol Polyester PocketrM ond DSB. Kofile
owns the polent on the Loy-Flot Archivol Polyester PockelrM ond lhe DSB. Kofile is the only
DSB monufocturer, ond no other compony con offer it.



Kofile-
ll is wifh lhe suppod of fhese unique ond exclusive oplions lhol Kofile is justllied lo serye
os sole source during lhis project fhe benefils ore defoiled in lhe following.

Lel lhese producl specificolions serve to juslify lhe exceplionol benefrls ol Kofile's unique
orchivol producfs. Their exclusive U.S. Potenl sloluses ore lhe direcl resulfs of Kofile's yeors
of reseorch, lesting, development, ond experfise. Kofile is fhe only vendor copoble of
providing lhis quolity of seryice.

Encopsulotion is on orchivol method for
housing britlle ond frogile documents.
Encopsulotion is not lominotion. Plostic
lominotion is on outdoted ond unocceptoble
method for strengthening poper, due to its
non-revisoble noture. ln orchivol
encopsulotion, the document is free flooling
inside the envelope. lt is not odhered or heot
set to onything. The cleor inert orchivol
polyester film used con be imoged through
with high clority. The Librory of Congress hos
opproved severol moteriols suiloble for
encopsulotion.

There ore o voriety of prolective plostic film
enclosures on the morket.The only oppropriote film
for orchivoluse should be monufoctured from
chemicolly sloble moteriols. The film should olso poss
the Photogrophic Activity Test (PAT). " ArchivolSofe"
ond "Acid Free" ore only words, ond there ore no
slondords reguloting lheir use.

Kofile utilizes SKC Films, SkyrollSHT2S@ PEI polyester for
ollof its encopsulolion projects. Eoch sheet is

encopsuloted in o custom Loy-Flot Archivol Polyester
PockefrM.

Polyesler or Polyethylene Terephtholote (PET) is the
mosl inert, rigid, dimensionolly stoble (dimstob), ond
slrong ploslic film. lt is cryslolcleor, smoolh, ond hos
no odor. While it is the most expensive, PE['s
non-domoging properties deem it the superior
choice for long-term sloroge by Archivisls. lt is

ovoiloble in o number of thicknesses (or
gouges). Also, it will not distort or mell in cose
of fire. The inherenl slotic cling of SKC SH725
polyesler provides physicol support ond
protectlon from doily use.

RIl/TRSIDT (OUNIY RT(ORDTI

OVTRVIIW OI PROPRIITARY SIRVI(I5 & PRODU(IS

)uly 14,2022

Whether enclosure, sleeve, envelope. or
pockel, fhe protective housing will
determine the record's 'lif e or deolh.' lls
composifion will hove o chemicol reoction
with poper fibers ond ink. Ihe reoction con
benefit or horm ossets ond con eilher sove
money or couse unmitigoted expense.

Lay - Flal Arc hiv ol P oly esler PockelrM
US Polenl Number 7 ,943,220 B I , issued on Moy 17 , 201l
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Kofile-
Reemoy@ Spunbond Polyesler is welded into the pocket to offset the document's
thickness ond seol out otmospheric pollutonls.

Pocket sizes ore mode-to-order, soving hundreds of filing inches. Kofile provides on option
of polyester thickness (or mi/) ond spunbond polyester. Upon request ond ot no odditionol
cost, we supply somples of vorious gouges of encopsulotion film.

Pockets ore initiolly seoled on three sides, ond lhe binding process seols the fourth side wilh
o slotic seol. This seol blocks contominolions lo the corefully cleoned ond deocidified
document, ond reduces the risk of mold ond mildew growth. Also, with this method, should
the County need to occess the originolsheet, the Pocket would not need lo be cut for
occess ond reploced.

Kofile proposes thot originolvolumes ore bound in our proprietory
Disoster Sofe County EindersrM (DSB) or Heritoge Recorder Binders.
Our binders offer unporolleled protection ogoinst woter ond fire
domoge. ln their second-generolion models, upgrodes include
simplified occess to the posts, ond refined mechonisms ond
construction.

Proprietcsry Feolures
Our binders provide unporolleled protection ond storoge. Developed
ofter Hunicone Kotrino to oddress lhe devostotion of lhe Orleons
Porish orchives, they protecl sheels from woter, fire, ond physicol
disruption. The primory problem in 2005 wos 100% relotive humidity.
Withweeks of no power, mold wos romponl. Our binder technology is

the result of o hord lesson obout environmentoldongers. lt oddresses
whot wenl wrong in thot disoster.

It olso enobles the encopsuloled sheets to hong from the
binder's posls-much like o honging verticol plot cobinet
system. This feoture ollows collections to return in o
smo ller storo ge f ootprintwith 4PosfrM Shelvin g.

Our binders feoture o lifetime worronty
ogoinst rusl. They provide progressive
protection from exposure to fire, woter,
Relotive Humidity (RH), otmospheric
pollulonts,
ultroviolel (UV) light, impocl, ond
drops. Any product thol foils lo
operote properly or moinloin ils
originolintegrity is reploced ol no cosl
to Riverside County. This is our
commilment of volue ond service lo
our customers.

RIl/IRSIDE (OUNTY RI(ORDIR

O'/TRVITW Ot PROPRITTARY SIRVI(T5 & PRODU(TS

luly 14,2022

Disosler Sofe Counly EinderrM ond Heritoge Recorder Blnder
US Potent Number 10,160,255, issued on December 25,2018.

RED
NAVY

BI/\C( BLUE

ROYAI.
BtUE GREEN BURGUNDY MAROON SROWN

ry



Kofile-
Kofile olso extends lhe following differenliolors ond proprietory products ond services lo
Riverside Counfy:

Key Differenliofors

) Demonslroled Abilily lo Deliver Lorge Projecfs
. Aworded ond completed more thon 50 preservotion projects exceeding $ lM.
. With eight locotions ond more thon 600 employees dedicofed to preservolion

services, Kofile hos fhe obility to deliver lorge scole prolecfs.

) Lifelime Worronly on oll Producls ond Lifelime Guoronlee on oll Services
Lifetime guorontee on ollservices ond workmonship. Products feoture o Lifetime
Wononty ogoinsl defects.

)
ln 2013, Kofile wos on
Awordee of o three-

yeor Librory of Congress
FEDIINK Preservotion
Services for Librory &
ArchivolCol/ecfions

controct /FEDLINK No.
LCtsc790s).

Subject Molter Experllse
Second- ond third-generotion conservotors ond public records
experts leod projects, including pioneers in preservolion,
imoging, re-creotion, ond doto entry.
. Senior Conservofor with 40+ yeors of experience.
. ProfessionolAssociote (PA) with The Americon lnstitute for

Conservofion (AIC).
. lmoginglRe-creotion Monoger with l7+ yeors of

experience.
. Doto Entry Monoger with 30+ yeors of experience.

) Proven work hrslory wilh lhe Riverside Counly
. Mony of Riverside Counly's deed records hove olreody been preserved by Kofile.

ond we con guoronlee thot ollwork performed os o porl of this project will utilize the
some custom binders from our bindery, designed ond built lo motch the exoct
specificotion to whot is olreody contoined in your voull.

) Permonent Focilily
Kofile's preservofion focility mointoins o high level of security:
. Securiff fence sunounds the property, ond securily cords control occess.
. On-sife security guords ore present 24/7.
. Our F5 Tornodo Resisfonl building is mode of fire-resisfont brick ond concrete, with

structurolstee/ support members, fire-roted wolls, ceilings, ond floors.
. Stofe of the ort security systems protect the entfe facility ond ollits vou/fs.

Proprielory Processes

) Archivol Solufion for Negolive Pholoslols
Kofile hos designed o mochine to efficiently opply Archivol Polyester Stobilizer to
support long-term use ond sloroge. This protective cooting contoins ultroviolet
obsorbers (UVAs) ond woterproof properties.

) Ulfrosonic Humidificolion Chomber
Humidificotion is essentiolfor frogile documents or Cose Files in which monuol
unfolding would horm the document's structurol integrity.
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Kofitf) Equlpmenl: Overheod Plonelory Sconners

For off-site sconning projects, ol our focility, Kofile hos invested in lorge formol
plonelory sconners os port of our commitment to preserving permonent documents
ond ensuring the best possible imoge copture.

) ,moge Processing: Zonol Enhoncemenls
Proprielory softwore provides custom cleon-up such os de-skew, de-speckle.
chorocler repoir, ond zonol enhoncements for ilems thot ore stoined, frogile, or
hove non-stondord coloring.

) QC: Quolity Guoronlee
Kofile does not miss poges, produce illegible imoges, or domoge documents. Kofile
willQC eoch imoge ond sight verify.

) Ironsporlolion in Kofile-owned ond operoled climole-conlrol vehicle
For projects with lorge inventories, Kofile personnelwill pick up ond personolly
tronsporl Riverside County's records. Kofile operotes ils own climote-controlled
vehicle.

) Access lo fhe Knowledge of lhe World leoder in Microfilm
ln 201 1, our porent compony purchosed the Microgrophics Division of Eostmon
KODAK. We now employ the world's foremost experts in microgrophic services.

De o cidific otio n W ilh oul Enc o psulolio n
It hos come to our ottention thot vendors ore cloiming thol deocidificotion ond/or
conservolion lreolments ore not necessory. These vendors cloim they ore "soving money"
by only encopsuloting ond binding sheets. Al Kofile, we ore grieved to heor obout these
cloims. These cloims ore folse. They hove no bosis in professionolconservotion stondords
ond ore nol supported by loborolory lesting. ln focl, sludies by the Librory of Congress
(LOC) concluded thol encopsulotion withoul deocidificotion con occelerole oging.
Pleose see lhe orticle, "Aging of Poper Seoled Within Polyesler Film," for ollquotes
included herein, <http://www.loc.qov/preservolion/resources/rtloqe/ooe 5.html>).

Records ore composed of orgonic moteriols, such os poper, cloth, leother, poste, ond
glue. These componenls ore hygroscopic (reodily obsorbing ond retoining moisture).
Sheels deleriorole os ocidic inks (such os iron gollink) "eot lhrough" the poper. During the
wood pulp poper-moking process, bleoching ogenls were introduced lo ochieve
brightness. Now, yeors loter, ocidic. dullyellows reploce the bright white. Merely
encopsuloling o sheel will not oddress ony of these chemicolissues.

As lhe LOC slotes, "encopsulotion lreolmenl is frequently used in poper conservotion os o
protective meosure to shield precious ond frogile documents from physicol stress, os well
os from dusl, etc." To encopsulote without buffering ogents, entrops the historic sheel in
onocidic time bomb. The LOC study even proved thol "holf-seoled poper oged jusl os
ropidly os poper seoled completely." Deteriorotion of the sheel continuolly gothers momentum
os ocidic degrodotion products conlinue lo occumu/ole. Like o rock rolling down o slope, lhe
dec/ine in physicol, os well oschemicol properties of ocidic poper within books or other isolofed
micro- environmenfs, confinues lo occelerote untilthe poper becomes unsfoble.
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Kofile-Deacidification is not optional Chemical treatment provides an
alkaline reserve to neutralize acids on each side of the sheet.
Deacidification is only performed after careful pH and compatibility
testing.Only a professional conservator should treat historical
records. Besides deacidification, sheets still need surface cleaning
and the removal of acid tape and adhesives. Fasteners such as
binder clips, staples, paper clips, string ties, rubber bands, brads,
straight pins, post-it notes, etc. can cause damage in short
periods. This includes physical damage (decreased paper strength
due to punctures and/or distortion) and chemical damage (rust).
As metal oxidizes, the resulting rust "eats" the surrounding paper
fibers.

Kofile provides a combination of services and knowledge that
no other vendor provides. Superior experience with historical
documents ensures that Kofile can address any concerns
regarding the handling of fragile items, image capture, and quality
of work.

Please do not hesitate to contact us with any questions.

Sincerely,

fut-ffi
David Baldwin
Vice President of Sales - West Region
Dave. Baldwi n@Kofi le. Com
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PETER ALDANA
COUNTY OF RIVERSIDE

ASSESSOR.COU NTY CLERK-RECORDER

Asscssor
(9sr) 9s56200

Mriling Addrtss
P.O. Box 751
Riverside, C A 9250247 5 I

County Clcrk-Rccordcr
(9s l ) 486-7000
trtrtr rlr ersltlelrt cont
*uu rn crsidclirrrnlir colrr

Date. January 24,2023

From: PeterAldana, Assessor -County Clerk- Recorder

To: Purchasing Agent

Ma: Ann Marie Ortega Foglio, 951-9554929 (LisaAnderson)

Subject: Sole Source Procurernent; Reque$ for Preseruation of Historical Records

The below inforrnation is provided in support of rny Departrnent's request for approval of a Sole
Sou rce. ( Oufsrde of a d u ly decla red e merge ncy, the ti me to develo p a state ment of work or
specifications is nof in itseff justification for sole or single source.)

1. Supplier being requested: Kofile Technologies !nc., dba Kofile

2. VendorlD: 0000230546

3. tr Single Source 3Sole Source

4. Have you previously requested and rcceived approval for a sole or single source
request forthis vendorforyourdepartmenf? (lf yes, please provi& the approved sole q
single source numbef .

trYes
SSJ#

.No

4a. Was the request approved fora different project?

trYes r No

5. Supply/Service being requestd: Preservdion of Historical Records

6. Unique features of the supply/sewice being requesbd from this supplier: Leterf rom
Vendor is attached. Highlights below.

Kofile's unique archival products and their exclusive U.S. Patent statuses are the results of
years of research, testing, development, and expertise. Kofile is the developer,
manuf acturer, and distributer of the Lay-Flat Archival Polyester Pocketru and Disaster Saf e
County BinderrM.

Encapsulation using the Lay-Flat Archival Polyester PocketrM is an archival method for
housing brittle and fragile docurnents. ln archival encapsulation, the document is free
floating inside the envelope. lt is not adhered, or heat set, to anything. The clear inert
archival polyester film used can be imaged through with high clarity. The Library of
Congress has approved severalmaterials suitable for encapsulation.

Form # 116-333 rev 5Rll18 I



The Lay-Flat Archival Polyester Pocketru would be used in conjunction with the Disaster
Safe County BinderrM. The binders feature a lifetirne warranty against rust. Any product that
fails to operate properly or rnaintain its originalintegrity is replaced at no cost.

The use of both trade-marked products providesprogressiveprotedion from exposure to
fire, water, Relative Humidity (RH), atnnspheric pollutants, ultraviolet (UV) light, impact, and
drops.

7. Reasons why my department rcquircs these unique features from the vendorand
what benefitwillaccrueto the county: Market research showedthere are vendors who
can provide similar services, but only by using subcontractors. Kofile can provide allrequied
services at one facility, without the use of subcontractors. Kofile's ability to provide these
services in one location, reduces cost, mitigates risk, and ensures quality digitalimages free
of distortion and infonnation loss with capture f romthe original source. Kofile's preservation
facility rnaintains a high level of security: I Security fence surrounds the property, and
security cards control access. r On-site security guards are present 24n. r F5 Tornado
Resistant building is rnade of fire-resistant brick and concrete, with structural steel support
rnembers, fire-rated walls, ceilings, and floors. I State of the art security systems protect the
entire facility and all its vaults.

8. Period of Performance: From: 21712023to21612025 (2year)
ls this an annually renewable contract? .._ No _. Yes
ls this a fixed-term agreernent: No .r_ Yes
(A fixed- term agreement is set for a specific amount of time; it is not renewed annually.
Ensure multi-yearfixed-term agreements include a cancellation, non-apprcpriation of funds,
or refund clause. lf there is no clause(s) to that effect, then the agreement must be
submitted to the Board for apprwal. No exemptions shall apply.)

9. ldentify all costs forthis rcquesbd purchase. ln addition, please include a ny sing le
or sole source amounts prcviously approved and related to this projectand vendor in
the section designated below for current and future fiscal years. You do not n eed to
include prcvious fiscal year amounts. lf approval is for multiple years, ongoing costs
must be identified below. lf annualincreasesapplyto ongoingcostssuch as CP! or
other contract incrcases, provide the estimated annual cost for each consecutlve
year. lf the annual increase may exceed the Purchasing Agent's authority, Board
approval must be obtained. (Note: ongoing costs may include but are not limited to
s u b scri pt iong /icenses, m a i n ten a rrce, s u p p r[ etc. )

Description: Fv 22123-24/2s Total

Ongoing Costs (217123 -2l6l2sl
Preservation lndex to Official Grantees Plaintiffs 5t,72t,072.72 51,72\,o72.72
Preservation lndex Official Grantors Defendants s1,306,618.72 s1,306,618.72

Ta bs-G ra ntees/G rantors s236,400.0O s236,400.00
lmage Splitting s200,671.50 s200,671.50

Discount #1 - lmage Splitting -s200,671.50 -s200,671.50

Discount #2 - Misc. -5182,o45.72 -5t82,045.72

Total Costs s2,492,045.72 52,482,o45.72
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10. Price Reasonableness: The pricingwas compared to two other County Agencies with
similar Agreements, and it wm determined that for the size, condition and amount of
documents being presened, it was in line with the other projects. Also, two discounts were
given, equaling an additional 13o/o of originaltotal cost.

11. Projected Board of Supervisor Date (if applicable): February 7 ,2023
(Draft Form 1 1s, seruice agreement and or quotas must accompany the sole sou/ce request
for Purchasing Agent approval.)

Departrnent Head Signature
(or desig nee)

Print Narne Date

Pu rchasing Department Comrnents:

Approve Approve with Condition/s

Condition/s:

Disapprove

Not to exceed:

tr One-time $

Et Annual Arount $ 
s"" 

"^"n'oo'"' 
o'7.itTfi:El1%ar 

through 

-(date)

(lf Annual Amount Varies each FY)
FY-: $
FY-: $
FY :$
FY $
FY-:

2-8-2023 23-131

ng Agent ApprovalNumber
(Reference on Purch asi n g Documents)

JForm # l16-333 rev 561/18

Date

The section below is to be completed bythe Purchasing Agent ordesignee.


