
SUBMITTAL TO THE BOARD OF SUPERVISORS
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

ITEM:3.7
(rD # 21616)

MEETING DATE:
Tuesday, May 02,2023

FROM : ASSESSOR-COUNTY-CLERK-RECORDER

SUBJECT: ASSESSOR-COUNTY CLERK-RECORDER/RMAP: Approval of Revised
Departmental Records Retention Schedules, All Districts. [$0] (4/5th Vote Required)

RECOMMENDED MOTION: That the Board of Supervisors

1. Approve the attached Revised Departmental Records Retention Schedule for the District
Attorney's Office.

ACTION:4/5 Vote Required, Policy

MINUTES OF THE BOARD OF SUPERVISORS

On motion of Supervisor Washington, seconded by Supervisor Gutierrez and duly carried
by unanimous vote, lT WAS ORDERED that the above matter is approved as recommended.

Ayes:
Nays:
Absent:
Date:

xc:

Jeffries, Spiegel, Washington , Petez and Gutierrez
None
None
May 2,2023
ACR

Kim
Clerk

Rector
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By:

Deputy
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SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,
STATE OF CALIFORNIA

FINANCIAL DATA Current Fiscal Year: Next Flscal Year: Total Cost: Ongolng Coat

COST $0 $0 $0 $0

NET COUNTY COST $0 $o $o $0

SOURCE OF FUNDS: uIe
Budget Adjustment: No

For Fiscal Year: 202212023

C.E.O. RECOMMENDATION: Approve

BACKGROUND:
Summarv
ln accordance with the provisions of Board Policy A-43, the Records Management and Archives
Program (RMAP) worked with appropriate departments to review the Records Retention
Schedules attached. Approval will authorize the disposal of certain records following mandatory
retention requirements, thereby enabling the County to reduce the cost of storage for obsolete
materials while ensuring that administrative, fiscal, legal, and other recordkeeping
responsibilities are met. Prior agenda references are noted on the appropriate cover page. Per
Government Code Section 26202, this item requires a 4/5 vote.

lmpact on Residents and Businesses

The citizens of Riverside County benefit from the efficiencies gained through the application of
generally accepted recordkeeping principles.

1. DRRS District Attorney's Office
Supersedes DRRS District Attorney's Office, adopted June 8, 2021, as Agenda ltem
# 3.5
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County of Riverside, California
Departmental Records Retention Schedule
( D R RS_D AO _2023_Rev04 )

Enacled pursuant to Boerd of Supervi6ors, County of Riverside Resolution No. 2016-126, 'Pertaining to the Managemenl, Retenlion, Destruction or Disposition of
County Recods," and Board of Supervisors, County of Riverside Polirry A-43: 'County Records Mansgement end Archives Policy."

lnquiries or comments regarding this schedule should be directed to.

Coun$ of Riverside
Records Management and Archives Program (RMAP)
2724 Galeway Drive
Riverside, CA 92507
951-486-7067
(County Mail Stop 2525)

Introduction

This Depaftmental Records R6lention Schedule (DRRS) br lhe District Attomey's Deparlm€nt is adopt€d as per the recommendation6 of Boad Poliry A-43 and
supersedes the ORRS adopted June 8, 2021 as agenda item #3.5.

This schedule is written with general titles and descdptions rather than identrying specific individual documents or foms. A r€cord with content and funclion lhat is
substantially lhe same as an item described in this sch€dule should be considered covered by lhat series. This retenlion schedule indicates the leng(h oflimgthat
listed rccods, regadless of media or iormat, must be retained by the dep€rtment before disposition may be implemented. Th*e retention requhemenls are
ecornmended in order to reduc€ th€ costs for the storage and maintenance of records while ensuring lhat administrative, fiscal, legal and other recordkeeping
responsibilities are met.

Records, including copies held tor convenience or rcference, must be dbpos€d of as directed herein at the close of the oficial retention period. A full juslification
for any request to extend the rglention period for a particular grcup of recordB must be submilte.d in writing to the Records Management and Archives Program
(RirAP) as €tated by Board Policy A-43, Section D.5.

lf a federalor slate statule or regulation spocifies a longer retention period for any records series received, crealed, or maintained by the departmenl, the statute or
regulation ovefiide this schedule end the department must amend its records retention schedule as roon a6 practicable. ln addilion, a record may not be destroyed
if notice of litigation, audit. public records request, etc. is received prior to the expiralion of th6 r€tention period. For record6 held for audit purposes, the Auditor
Controlle/s Ofice, or appropriate auditing authodty, will notry the department once the audit is complete. ln the ev€nt a la#ul claim or a hwsuit is made against
the county of River8ide, lhe departmenl willsuspend destruction of the subjecl records untilallissues o, the matter er6 resofued. Further, if lhe departmenl is notified
by County Counsel or Human Resources to put documenls on hold due to a claim or other legal proc€eding, the department will suspend any records destruction of
the identified documents. (Board Policy A{3 S D.9)

The department will maintain the requesled records until the close of liligation or proce€dingr plus an additional len ('10) yea6. The department is responrible for
ascertaining the correct date of closure in order to establish this ten (10) year retention period. Fudhemore, the department is responsible for establishing appropriate
procodures lo ensure that records are relained for the period of lime mandatad and that the records remain accessible as required 
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Explanation of Fields

Record Sories Cod$: The Record Series Code is assirned by RUIAP. The code is alphanumeric and uniquely i,lentifies the Record Series Title regardless oI the
schedule it occupi$ enabling the Record Series to be tracked within the master index syslem.

Record Seiies Title: The Record Series Title identifes a group of similar records generally produced or ulilized for similar business needs allowing them to be
evaluated as a group for reiention scheduling purposes.

Record Seri€s DGcription: A description ofthe Record Series Title that includes examples, nolan exhaustive list, of th6 record,types found within lhegroup.

Offlclal Records: The agency or departmenl responsible for the county's official record.

Otficial Recoid Retantion: The lenglh of time thal the officiel record must be kept based upon the legsl minimum requiroment as w€llar any operational or business
need. Allother copies must be di6posed ofat the end ofthe retention pedod. For example, dep€nmental copies held for conv6ni6no6 or reference musl be destroyed
at the close of the rel€ntion period or when no longer need6d lo Eupport nomal business opeGtions, whichever is €erlier.

Citation / Ratlonale: The legal citation or op€rationaubusiness Eason for retaining the official record for the period specmed.

Flnal Dlsposition: The recommended finel status or arangement for the otfici.l r€cord, usually disposed of by confidential shredding or traBfer to th€ County ot
RiveBide Archives aa detemined thrcugh best preclice.

Explanation of Codes

Best Practice = Best Practice determined through business and government
agency benchmarks.

CCR = California Code of Regulations

CFR = Code of Federal Regulations

CL = Closed, which will also mean after final resolution (as in an inquiry or
litigation) after expiration (as in a contract) after final payment, upon completion
of participation in a program, etc. A record is considered 'closed" when no
further action is pending or required.

CY = Calendar year end

EC = California Evidence Code

FY = Fiscal year end

GC = California Government Code

P = Permanent

PC = California PenalCode

T = Termination (of employment)
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COUNTY OF RIVERSIDE RECORDS RETENTION SCHEDULE
Oepartment / Agency Dislricl Attomey's Olfrco Sch€dlo Typo: D€parlmsnld Recqds R.lenliil Schedule (DRRS)

DiYision: All Schsdilo r:

DRRS_DAO_2023_Rev04
Soclion: All

a coifoms lo lh! l.E.l .rd l.lulalo.y r.quircmlnl! and

best business practices known at this lime

Department Head: Date:

Record Series

Code Title Oescrlptlon
Copy of Record

Official Record
Retention

Citation, Rationale
Final

Disposition

(ACC)

DAO-
ACC100

Calilornia Witness
Relocation
Assistance Program

Records related to witness relocation. May include program application, wtness advisement,
CalWrap agreement, communication records, rental egreemenls. copies ol lnvestigator
limesheets, invoices, reciepts, payments, claims, and program questionaire.

District Attorney's
Office

FY +7 GC26202:
Best Praclice

Shred /
Delete

Forfeiture
DAO-
ASF100

Administrative Asset
Forfeitures

Records related to administrative asset forfeitures. Records series may include police

reports. proofs of services. criminal case prints, publications and letters to agencies.
District Attorney's
Office

P Best Practice Dept

DAO-
ASF2OO

Judicial Asset
Forfeitures

Records related to judicial asset forfeitures. Records series may include police reports, proof

of services, claims, discovery and criminal case prints, publications, courl orders, letters to
agencies, minutes, and distribulion.

Oistrict Attorney's
Office

CL+10 GC26202.
Best Practice

Shred /
Delete

DAO-
ASF3OO

Wiretap Files Records related to the request and administration of wirelap. Records series m8y include the
application packet, court orders. six day reports, sealing orders, inventory poslponements

and the inventory packel

District Attorney's
Office

Oate of Court Order
or 10 years,
whichever is later

PC 629.64 Shred /
Delete

Bureau of lnvestigation (lNV)

DAO-
tNV100

Confidential
lnformant Files

Records relatrng lo confidential informants for the department. District Attorney's
Office

1+ t0 GC 26202:
Best Practice

Shred /
Delete

DAO_
tNV150

Criminal History
Check (Cll) Logs

Logs documenting the case informalion for the name being ran by DAO employee. May
include name, date of birth, case number, and name of person making the request.

Dislricl Attorney's
Office

CY+3 GC26202,
1l CCR 707(c):
Best Practice

Shred /
Delete

DAO-
tNV200

Fictitious License
Request

lnformation such as Driver's License or nolarized social security number received for under
cover operations.

District Attorney's
Office

1+75 GC 26202;
Best Practice

Shred /
Delete

DAO-
tNV250

lnitial Crime Reports
(DAR) - felony

DAR Crime Reports for specific crimes such as homicide, manslaughter and sex cases. Also
includes kidnapping cases where victim is not recovered. May include initial and

supplemental police/ investigator reports, complaint assignment form and filing decision from
reviewing deputy district attorney.

District Attorney's
Office

P PC 799;
Best Practice

Dept.

DAO-
rNV300

lnitial Crime Reports
(DAR)

OAR Crime Reports for all olher oime lypes that do not include the above specified crime
types. May include inilial and supplemental police / investigator reporls, complainl
assignment form and liling decision from reviewing deputy district altorney.

Distilct Attorney's
Office

CL+10 GC 26202:
PC1110s.03(bXa):
Best Practice

Shred /
Delele

DAO-
tNV350

lnitial Crime Reports
(DAR) - Sex Offender
Registration

DAR Crime Reports for all sex otfender registration crimes (290 PC). May include initial and

supplemental police /investigator reporls, complaint assignment form, and filing decision
from reviewing deputy district attorney.

District Attomey's
Office

CL+75 PC 290.08 Shred /
Delete

DAO-
tNV400

lnitial Crime Reports
(DAR) - Juvenile

DAR Crime Reports for minor suspects. May include police / investigator reports, and olher
documents / discovery obtained during the invesligation.

Dist,ict AttornBy's
Office

CL+10 GC 26202;
Best Practice

Shred /
Delete

FORM APPROVED COUNW COUNSEL

t4cf /3 A P/9 2-"BY
MICHAEL C THOMAS DATE

Page I or4



Code Tltle

Record Serles

Doacrlptlon
Copy ol Rocord

Officlal Record
Retondon Cltatlon I Ra0onale Flnel

DllPcldon
DAO-
Itw450

lntenal Afialrs -
guttain€d non-lwofn

Record3 Blstod to the lntemal lmrilfidbn of penonnel (non.swom). Recordc rerlog
lncluder lnvo$ig8tlon rBporB 8nd rupportqg mebfub.

DilrinAtomefr
Ofice

CL+5 GC 262(2:
EC 1045(bX1);
PC 832.5O):
AG Oplnlon 9$'1111

Shr€d /
Delete

DAO-IN
v175

lntemal Afiairs -
sustained swom

Recorls r€l8bd to thc irilemal lnvertfatlon of peronnal (rwom). Rscord! sodes hdud63
lnvBtigstion reportr and suppordng met6deb.

DbtrittAltome/s
Ofnco

CL+15 GC 12946, PC E32.5 Shrod /
Oolots

DAO-
l]w500

lntemsl AfieiB - not
gustained non-tw\om

REcorG tebhd b the intemal inverUgatbn olpersonnel (norarcm). Recodr serhr
anddet innestgation lcpottr ard ruppoiling metertab.

DisUictAtome/s
Oftco

cL+2 GC2€.202 ShBd /
tlelote

oAo_rN
v525

lntomal Afrair! - nd
sustaind srvom

Rscor& rchted tothe intemal imtedigatbn of perronnd (Srcm). Rscodg lerler indudos
invssfgatbn reportr and suppoding materiab.

DbtrlctA[ome/s
O'ffico

CL+5 PC 832.5 Shnd /
Delele

DAO-
lNV5s0

It/lonthly Reports Senlor lnveatigetor unit Btratlstlcal rcpofts for the month. May include stat3 lrom th€ Ceso
Managsmeril datrrbssa end hend counted ctaE.

DietritAttome/s
Offics

CY+2 GC26202 Shrsd /
Dolcte

DAO-
Itw6(n

Public lntegrity
Repons

Confidential inwrtigation reports on publidtrigh pfofib sttspects. ttlay include police,
invartigator repotu and other documents/discovery obtained during he inwstigation.

DbtrktAttornefs
Oftco

CL+10 @26202;
Bosl Praciice

Shred /
Delete

DAO-
l1.t\650

Rehab & Padon
Files

REqEst ftrom p€tltbnsr to char rscord. Theco liler may include the potitlon€/! lsport liled
with oourt and the pool of rerybe.

Dlstrld Attorne/s
Ofice

CL+10 GC 26202:
Bost Pradbs

Shrod /
Dolete

oAo_
tNw(n

S€curity Checks Mini backgrcund ched< br voluntGers and intemr. May include inveatigator ch€ck lbt,
perlonsl history staterpnt; liw scen resutts, local cfrecks, CLETS/DMV printout!;
lnv€ltigalo/3 m€mo.

DisrridAttome/s
Ofrco

CY+3 GC 26202;
Begt Praciice

Shred /
Debts

DAO-IN
w25

Personnsl Fil€s
srvom

Recods pertaining to BuEau 3wom pelsonnel including pellonal dat8, employse Enefit!.
porlonal acilon rcports, periormance evalualiom, ctc.

tlstfliAttome/s
Offco

T+75 GC 26204 Bect
Practice.

Shred /
Dslete

DAO-
tNw50

ffiEi6E-
csPl00

on casos
iwertgation rsport3 and other disconry obtained during the course of the

may include narno,
infomation and results of t$t.

Praciico Oebte

Praclbe

+5

+5

I

Office

DAO-
csP150

ChiU Recorury Unit -
Attomcy Filet

Recods rsletlng to tho prG€cution of Child Recaory cases. ilay include packet
queruonnalre, court imeg€d documsnE, attom€y not6, and lnvastigauon reporB.

DbtrictAfome/s
Offico

cL+35 @frfr2;
Eest Praclice

Shr€d /
Debte

DAO-
csP200

CMI Cases Recods Related to Civil matteE. Rocods may inchde the lnrn$[atirre agency repod,
tsanscripB, dbcovery, photoq, eudio / video ncodlrp. court doq.lmonb, ard notB.

DbfidAtbm€yr
Ofico

cL+10 *26fr2;
Eest Practlco

Shted /
Oelete

DAO-
csPit50

Civil Judgments RocordE reHlng to the llnal detemination on clvil mstt€G bst$eon parties. Recordo may
inctude the iudgm€nt 3lgn€d by t r€ ir.rdSe, and the ctpulation by OE DAO.

D'oblc{ Anomqyrs
Ofico

P Best Pracllce D€pt.

DAO-
csP300

@rndaht
Arc[nment Fonns

This ncod aerier lndudec coflrplaint forms aubmltted by bur enforcement qsndss f,'hsn
requecting crimlnal chaqet bo ltled.

DbrHAtomey's
Office

CY+2 @8T2;
Cese support

Shred,
Debte

DAO-
csP350

Consumer
@npleht3

Comphinti lubmltbd b the OAO from the publla Recods may hdude ofilnal complalnt
and rwiewing tleputy Dbtid Attom€yr r€commendation

DbbictAnomefs
O'fficc

CL+5 GC 26202;
B€st Pradbo

ShBd /
D,Ebte

DAO-
csP400

Epungomentr
(1203.4 PC)

Motbn to o)gungo lecod from debndants background. ltrlay indde fie nquest and DA
O{fice Rocommgndatbn.

Ds$aAnomqrg
Offics

cY+2 GC2s,20r2 Shr€d /
thbte

DAO-
csP450

Faclual lnnocsncs
Fibg

Recods rch0ry to identify of the true doturdanL Rscords may irchde bttett sant lo
neoelrary agonobr and lntenated partlat ftom DAO. Backgmund lnbrmetion and DM\/
print oub provkq wto the true de{bndant lg.

Dbfiirt Atornefs
Ofico

CL+10 GC2f,20i2;
Bert Pracdce

Shr€d /
Delete
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Code Title

Record Series

Oescrlption
Copy of Record

Offlclal Record
Retontlon

Citatlon / Rationale
Final

Disposltlon

DAO-
csPs00

Felony Files - Death

or Life Sentence
Records relateElo-'ihe investigetion and prosecution of criminal felony cases resulting in a

sentence of death or life in prison. Records sories may include police reports, transcripls and

othor documentation and materials generaled during the prosecution of the case. Records
series may also include records resulting from the writs and appeals process.

Oistrict Attorney's
Office

P PC 799:
Best Praclice

Dept.

DAO-
csP550

Felony Files -
Determinate or
Probation Senlence

Records relaled to the invest(?ation and prosecution of criminal felony cases resulllng in a

determinale or probation sentence. Records series may include police reports, lranscripts
and other documentation and materials generated during lhe prosecution of the case.
Records series may also include records resulting from the wIits and appeals process.

District Attomeys
Office

CL+35 GCfr202.,
Best Practice

Shred /
Delete

DAO-
CSP6OO

Firearm Files necor0s reLatea to the petitionecs request to own and/or possess a firearm. Records may
include police reports, Department of Justice reports, discovery, the petitione/s medical
records, court processing documents and courl orders.

Dislrict Atlorney's
Ofiice

CL+10 GC 26202;
Best Practice

Shred /
Delete

DAO-
csP650

lnmate Prosecution
Demands (1381 PC
Demands)

This records series may include documentation and correspondence from inmates
requesting prosecution on pending Riverside County cases.

Dislricl Attorn€y's
Office

CY+2 GC 26202 Shred /
Delete

DAO-
csP700

Liler Capsules Records related to defendanl's Life Sentence. May include 1203.01 PC, Victims Next of Kin
(VNOK) Worksheet, lmpact Statement, lnformation, Probation Reporl. Autopsy Protocol,
Transcripts of defendant, All Reports, Pholos, Priors, Juvenile Priors, Preliminary Hearing
Transcript & Memo, Opinion, Case Print of Sentence/charges

Dislrict Attorney'g
Office

P Best Practice Dept.

DAO-
csP750

Misdemeanor Files Records related to the investigation and proseculion of a defendanl with an offense involving
driving under the influence, domestic violence, child abuse, elder abuse ot gang

involvement. Records series may include police reports, transcripts and other documentation
and materials generated during the prosecution of the case. Records series may also
include records resulting from lhe writs and appeals prooess.

District Attorney's
Office

CL+15 GC 26202,
Best Practice

Shred /
Delete

DAO-
csP800

Misdemeanor Files -
Other

Records related to the investigation and prosecution of a defendant with an misdemeanor
otfense unrelated to those given under Misdemeanor Files above. Records series may
include police reports, transcripts and other documentation and materials generated during
the prosecution of the case. Records series may also include records resulting from the writs
and appeals process.

District Attorney's
Office

CL+5 GC 26202.
Best Practice

Shred /
Delete

DAO-
csP850

Sex Offender
Registration Files

Records related to the invesligation and/or prosecution of felony or misdemeanor criminal
ot{enses where the defendant is required to register pursuant to section 290 of the California
Penal Code. Records series may include police reports, transcripts and other documentation
and materials generated during the proseculion of the case. Records series may also
include records resulting lrom lhe writs and appeals process.

District Attorney's
Oflice

CL+75 PC 290.08 Shred /
Delele

DAO-
csP900

Suspect Fraudulent
Claims

FD-1 Forms submilted to the DAO lrom the public. Records may include original claim form
and reviewing Deputy District Attorney's recommendation.

District Attomey's
Offlce

CL+5 GC26202:
Best Practice

Shred /
Delete

oAo_cs
P950

Misdemeanor FTA Misdemeanor Cases thal Do Not have viclims or Non Paper Discovery (Tapes, Discs, Color
Photos etc.) - Failure To Appear Files

District Attomey's
Otfice

CY+5 GC26202: Best
Practice

Shred /
Delete

DAO-
TRGlOO

lnstructor Evalualion
Forms

Record documenting how lhe instructor performed the training. Record may include the
inslructors information, the thoughts and opinions of the audience

District Attorney's
Oflice

CY+2 GC26202:
Best Practice

Shred /
Oelete

DAO-
TRG2OO

Reference Materials Records pertaining lo various trainings given by department. May include the MS Power
Point, samples, and other materials provided by the inslructor' and publications from
Riverside County Districl Attorney Association (RCDAA).

Dislrict Attorney's
Otfice

REV+2 GC 26202;
Best Praclice

Shred /
Delete

DAO-
TRG30O

Training Attendance
Sign ln Sheets

necor* Oocumer*ing who attended the specilied training (Minimum Continuing Legal
Education (MCLE) credils obtained) Records may include altendees name & bar number (if

applicable).

District Atlorney's
Office

CY+4 GC 26202:
Best Praclice

Shred /
Delete
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Record Series

Code Title Descrlption
Copy of Record

Officlal Record
Retentlon

Cltatlon / Ratlonale Flnal
Disposition

DAO_ |

rRc3so 
I

Wrlts & A

100

Training of s department. May include actual video foolage of instructor giving District Attorney's +2 GC 26202:
Best Practice

Shred /
D6letethe training Office

(wRA)
related to the appeal on a Death or Life Senlenced case. File may contain: District Attorney's

Office
P Best Practice Dept.

Files (Death/Life
Sentence)

Commitment Judgment Death; Clerk's Transcript on Appeal; Reporter's Transcript on
Appeal; Extensions of Time; Appellant's Opening Brief; Respondent's Brief; Appellant's
Reply Brief; Court of Appeal Opinion; Petition for Rehearing, Petition for Review; Answer

r For Review; Briefs on lhe Merits; Remittitur; Writ of Certiorari; Writ of Habeas
; Response Writ of HC: Reply (Traverse) Writ of HC; Orders; and Extensions of

Letters and/or Transportation Orders.

DAO-
WRA150

Appellate/Writ Felony
Files (Determinate /
Probation Sentence)

Records related to the appeal for cases with a determinate or probation sentence. Files that
may contain: Notice of Appeal: Clerk's Transcript on Appeal; Reporler's Transcript on
Appeal: Extensions of Time: Appellant's Opening Brief; Respondent's Brief; Appellant's
Reply Brief; Court of Appeal Opinion: Petition for Rehearing; Petition for Review; Answer
Petition For Revieur Briefs on lhe Merits; Remittitur; Letters and/or Transportation Order
(included only when iudgment is Reversed or Remanded).

District Attomey's
Office

CL+35 GC 26202;
Best Praclice

Shred /
Delele

DAO-
WRA2OO

AppellateM/rit
Misdemeanor Files

Records related to the appeal for cases with a Misdemeanor conviction. File may contain:
Notice of Appeal; Clerk's Transcript on Appeal; Reporte/s Transcript on Appeal: Exlensions
of Time; Appellant's Opening Brief; Respondent's Brief; Appellanl's Reply Brief; Opinion;
Remittitur; and Letters to trial deputy that case was affirmed, remanded, or reversed for
relrial.

District Attorney's
Office

CL+3 GC26202i
Best Practice

Shrecl /
Delele

DAO-
WRA25O

Public Records
Request -
conespondence

Requests for records lo the state government. May include disclosed records and
conespondence.

District Attorney's
Office

P Best Practice Dept.

DAO-
WRA3OO

Sex Offender
Registration Files

Records related to the sex offender registration Writ or Appeal. Files may include police
reports, investigation reports, photos, transcripts, discovery, courl documents, and notes.

District Attorney's
Office

61+25 PC 290.08 Shred /
Delete

DAO-
wRA350

Subpoena Duces
Tecum -

correspondence

Records relating to demand of documents to be produced in court. May include disclosed
records and correspondence.

District Attorney's
Office

P Best Practice Dept.

DAO-
WRA4OO

Traffic Cases -
Correspondence

This records series may include correspondence or documents from and to defendants in
traffic cases.

District Attorney's
Office

CL+2 GC 26202:
Best Practice

Shred /
Delete
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