SUBMITTAL TO THE BOARD OF SUPERVISORS
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

ITEM: 3.9
(ID # 23324)

MEETING DATE:
Tuesday, November 28, 2023

FROM : ASSESSOR-COUNTY-CLERK-RECORDER:

SUBJECT: ASSESSOR-COUNTY CLERK-RECORDER/RMAP: Approval of Revised
Departmental Records Retention Schedule for Department of Environmental Health (DEH), All
Districts. [$0] (4/5th Vote Required)

RECOMMENDED MOTION: That the Board of Supervisors:

1. Approve the attached Departmental Records Retention Schedule for the Department of
Environmental Health (DEH).

ACTION:4/5 Vote Required, Policy

Kan Sanﬂ. Assistant Assesor-

MINUTES OF THE BOARD OF SUPERVISORS

On motion of Supervisor Washington, seconded by Supervisor Spiegel and duly carried
by unanimous vote, IT WAS ORDERED that the above matter is approved as recommended.

Ayes: Jeffries, Spiegel, Washington and Perez and Gutierrez

Nays: None Kimberly A. Rector 4
Absent: None Clerklof the Bgard
Date: November 28, 2023 Z

XE] Clerk-Recorder
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SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,
STATE OF CALIFORNIA

FINANCIAL DATA Current Fiscal Year: Next Fiscal Year: Total Cost: Ongoing Cost
cosT $0 $0 $0 $0
NET COUNTY COST $0 $0 $0 $0

SOURCE OF FUNDS: N/A Budget Adjustment: - No

For Fiscal Year: 2023/2024

C.E.O. RECOMMENDATION: Approve

BACKGROUND:

Summary

In accordance with the provisions of Board Policy A-43, the Records Management and Archives
Program (RMAP) worked with appropriate departments to review the Records Retention
Schedules attached. Approval will authorize the disposal of certain records following mandatory
retention requirements, thereby enabling the County to reduce the cost of storage for obsolete
materials while ensuring that administrative, fiscal, legal, and other recordkeeping
responsibilities are met. Prior agenda references are noted on the appropriate cover page. Per
Government Code Section 26202, this item requires a 4/5 vote.

Previously DEH had two separate retention schedules, this year they have combined them into
one.

Impact on Residents and Businesses
The citizens of Riverside County benefit from the efficiencies gained through the application of
generally accepted recordkeeping principles.

ATTACHMENTS:

DRRS_DEH_2023_REV05 — Supersedes the DRRS_EH-DES 2019 REV04 adopted
February 05, 2019, as agenda item #3.7 and DRRS_EH-EPO 2019 REV04 adopted
August 27, 2019, as agenda item #3.6. Please note two retention schedules for DEH
were combined into one DRRS.

Cesar éarnai i EEiE%IéEL gig; g'ﬁgEsg' 11/9/2023

4

Aaron Gettis, Deputy Cou unsel 11/7/2023
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