
SUBMITTAL TO THE BOARD OF SUPERVISORS
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

ITEM: 3.33
(D # 24306)

MEETING DATE:
Tuesday, April30,2024

SUBJECT: HOUSING AND WORKFORCE SOLUTIONS (HWS): Adopt Resolution No. 2024-
066 Approving $1 ,000,000 Funding Allocation for the County of Riverside's First Time Home
Buyer Down Payment Assistance ("ARPA FTHB") Program, Authorizing the Director of Housing
and Workforce Solutions, or Designee, to Administer the ARPA FTHB Down Payment
Assistance Program on Behalf of the County of Riverside and Authorizing Director of Housing
and WorKorce, or designee, to Procure, Execute and Administer all Contracts in an amount not
to exceed $100,000 as Down Payment Assistance with the First time Home Buyer Program
using American Rescue Plan (.'ARPA) Funds, District 5. [$1,000,000 - 100% ARPA] (CEOA
Exempt per State CEQA Guidelines Section 1 5061(bX3))

1. Find that the project is exempt from California Environmental Quality Act ('CEOA)
pursuant to state CEQA Guidelines Section 15061 (b)(3);

Continued on Page 2

ACTION: Policy

MINUTES OF THE BOARD OF SUPERVISORS

On motion of Supervisor Spiegel, seconded by Supervisor Gutierrez and duly carried by
unanimous vote, lT WAS ORDERED that the above matter is approved as recommended.

Ayes:
Nays:
Absent:
Date:
xc:

Jeffries, Spiegel, Washington, Perez and Gutierrez
None
None
Aptil30,2024
HWS

Kimberly A. Rector
Clerk of the Board

r'/lrntt /,W
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FROM : HOUSING AND WORKFORCE SOLUTIONS:

RECOMMENDED MOTION: That the Board of Supervisors:

By:



SUBMITTAL TO THE BOARO OF SUPERVISORS COUNTY OF RIVERSIDE,
STATE OF CALIFORNIA

RECOMMENDED MOTION: Thatthe Board of Supervisors:

2. Adopt Resolution No. 2024-066, Approving Funding Allocation and the County of
Riverside's American Rescue Plan Act First Time Home Buyer ("ARPA FTHB") Down
Payment Assistance Program and Authorizing the Director of Housing and Workforce
Solutions, or Designee, to Administer the ARPA FTHB Down Payment Assistance
Program on Behalf of the County of Riverside; Adopt Resolution No. 2024-066,
Authorizing the Director of Housing and Workforce Solutions, or Designee, to P.ocure,
Execute, and Administer all Contacts in an amount not to exceed $100,000 for First
Time Homebuyer Down Payment assistance using American Rescue Plan Act Funds.

3. Obligate the previously allocated $1,000,000 in ARPA funds for the ARPA FTHB Down
Payment Assistance Program from the Fifth District's ARPA Allocation;

4. Approve the allocation of approximately $50,000 derived from ARPA funds to be used to
pay direct Couniy staff related and delivery costs for the ARPA FTHB Down Payment
Assistance Program ;

5. Approve the attached ARPA FTHB Down Payment Assistance Program Lendeis
lvlanual ("Lender's Manual") and ARPA FTHB Down Payment Assistance Program
General lnformation Guide ("General lnformation Guide");

6. Authorize the Director of Housing and Workforce Solutions ("HWS"), or Designee, to
make adminiskative revisions and amendmenls to the Lendefs Manual and General
lnformation Guide, subject to approval as to form by County Counsel;

7. Authorize the Director of HWS, or Designee, to take all necessary steps to implement
the Program including, but not limited to, approving expenditures of funding approved by

the Board, drafting, negotiating, and executing, subsequent essential and relevant
documents including, but not limited to, ARPA FTHB Down Payment Assistance
Program loan documents for qualified borrowers, in a not to exceed amount of $100,000
per household, and loan applications, loan agreements, promissory notes, deeds of
trust, regulatory agreements, and other agreements, subject to approval as to form by

County Counsel;
8. Authorize the Director of HWS, or designee, to take all necessary steps to implement the

ARPA FTHB Down Payment Agreement(s) including, but not limited to: (a) signing
subsequent necessary and relevant documents, subject to approval as to form by

County Counsel; (b) signing any necessary agreement(s), and (c) negotiating, signing
and implementing any amendments to any Documents or agreement(s), subject to
approval by County Counsel; and

9. Darect HWS staff to flle a Notice of Exemption with the County Clerk within five (5)

business days of approval-

Page 2 of 5 lD# 24306 3.33



SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,
STATE OF CALIFORNIA

C.E.O. RECOMMENDATION : Approve

BACKGROUND:

To directly improve accessibility to affordable housing located within the Fifth Supervisorial
District of the County of Riverside (Fifth District), the Department of Housing and Workforce
Solutions (HWS) has created the American Rescue Plan Act First Time Home Buyer (ARPA
FTHB Program). The ARPA FTHB Program will provide funding, from the Fifth District's ARPA
Allocation, with a maximum amount of $100,000 per eligible household. These funds are
intended to assist low-income, first-time homebuyers with down payment and/or closing costs
when purchasing a home in the Fifth District.

Homebuyers receiving assistance from the ARPA FTHB Program will be required to enter into a
loan agreement and affordability covenants with the County of Riverside. These covenants will
restrict the resale of the homes for a duration of 15 years.

To ensure equitable disbursement of grant funds throughout the Fifth District, HWS will undergo
a target marketing campaign to Banning, Beaumont, Calimesa, Hemet, Moreno Valley, San
Jacinto and unincorporated communities within the Fifth District. Preference will be given to
households buying homes in the unincorporated communities of the Fifth District.

Page 3 of 5 tD# 24306

FINANCIAL DATA Current Fi3cal Year Totalcostl Ongoing Cost

cosT $0 $ 1 ,000,000 $ 1,000,000 $0
NET COUNTY COST $0 $0 $0 $0

SOURCE OF FUNDS: '100% Federal American Rescue Plan Act
(ARPA) Funds

Budget Adjustment: No

For Fiscal Yeari 2024125

Summary
On October 19,2021 (Minute Order 3.5), the Board of Supervisors allocated $50,000,000 in

ARPA funds for the purpose of addressing housing and homelessness through the development
of affordable housing and sheltering programs. The $50,000,000 Board allocation was
distributed equally to all five supervisorial districts. The funding allocated by the Board was the
State and Local Fiscal Recovery Funds (SLFRF) allocated to the County as part of the
American Rescue Plan Act (ARPA) ol 2021 (Pub. L 117-2). These ARPA funds are to focus on
projects and/or programs that serve as a pathway to create affordable housing with necessary
supporting infrastructure to assist low-income communities disproportionately affected by the
COVID-19 pandemic. One of the eligible uses of ARPA funds includes the increase in the
supply of affordable housing which is critical to addressing the lack of affordable housing for
low-income residents.

3.33



SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,
STATE OF CALIFORNIA

Prospective homebuyers applying for ARPA FTHB program must utilize an approved lender that
participates in other down payment aid programs managed by HWS. These lenders were
selected via a competitive scoring procedure aligned with the County's procurement policies.

To facilitate implementation and administration of the ARPA FTHB Down Payment Assistance
Proqram, increase proqram efflciency, and save administrative costs, staff recommends that the
Board delegate to the Director of Housing and Workforce Solutions, or Designee, the authority
to: (i) approve, issue, and modify loans to qualified low income households in an amount not
exceeding $100,000, in accordance with the ARPA FIHB Program guidelines, Lender's Manual,
and General lnformation Packet, and (ii) draft, negotiate, approve and execute essential and
relevant documents, including but not limited to Lender Participation Agreements and ARPA
FTHB program loan documents for qualified borrowers, not earning higher than 120% AN4l, such
as loan applications, loan agreements, promissory notes, deeds of trust, regulatory agreements,
and other agreements, subject to the satisfaction of certain conditions precedent for the benefit
of the County, and further subject to approval as to form by County Counsel. The
aforementioned will result in increased access to much needed affordable housing within the
Fifth District

CEQA
Pursuant to the California Environmental Quality Act ("CEQA"), the proqram was reviewed and
determined to be categorically exempt from CEQA under State CEQA Guidelines Section
15061(bX3), General Rule or "Common Sense" exemption. lt can be seen with certainty that
there is no possibility that the approval of ARPA FTHB Down Payment Assistance Program will
lead to any direct or reasonably indirect physica environmental impacts. A Notice of Exemption
will be filed by HWS staff with the County Clerk within 5 business days of approval of this item.

lmpact on Residents and Businesses

Page 4 of 5 tD# 24306 3.33

The County currently administers two additional down payment assistant programs. One is
funded with County HUD HOME lnvestment Pa.tnerships Program funds known as the HOI\4E

First Time Homebuyer Program ("HON,4E FTHB"). The other is funded by California Department
of Housing and Community Development Permanent Local Housing Allocation Program known
as the Permanent Local Housing Allocation First Time Homebuyer Program ("PLHA FTHB").
For both programs, staff regularly conducts training for mortgage lenders applying for
certiflcation to participate in both County's down payment assistance programs. Lenders that
participate in the County's HOME FTHB program and PLHA FTHB program will also be eligible
to participate in this ARPA FTHB program.

The ARPA FTHB Down Payment Assistance Program will have a positive impact on residents
and businesses as it will provide access to needed affordable housing. The prog.am is also
expected to create jobs in the real estate market for agents, appraisers, escrow officers and
lenders.



SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,
STATE OF CALIFORNIA

On February 27, 2024 (l\/inute Order 3.50), the Board allocated $6,950,000 in ARPA funds for
seven (7) distinct programs aimed at the sth District. Among these, $1,000,000 was earmarked
for the proposed down payment assistance program currently under consideration by the Board.

SUPPLEMENTAL:

Additional Fiscal lnformation
No impact upon the County's General Fund. The County's ARPA FTHB Down Payment
Assistance Program will be fully funded with Federal American Rescue Plan Act funds.

ATTACHMENTS:

. ResolutionNo.2024-066

. Lender's Manual

. General lnformation Guide

. Notice of Exemption

tD# 24306 3.33Page 5 of 5
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BOARO OF SUPERVISORS COUNTY OF RIVERSIDE

RESOLUTION NO. 202'L066
APPROVING FUNDING ALLOCATION FOR THE COUNTY OF RIVERSIDE'S FIRST TIME

HOME BUYER (,ARPA FTHB') DOWN PAYMENT ASSISTANCE PROGRAM AND
AUTHORIZ]NG THE DIRECTOR OF HOUSING AND WORKFORCE SOLUTIONS, OR

DESIGNEE, , TO ADIIINISTER THE ARPA FTHB DOWN PAYMENT ASSISTANCE
PROGRAM ON BEHALF OF THE COUNTY OF RIVERSIDE AND AUTHORZING DIRECTOR
OF HOUSING AND WORKFORCE SOLUTIONS, OR DESIGNEE, TO PROCURE, EXECUTE

AND ADI',INISTER ALL CONTRACTS IN AN AMOUNT NOT TO EXCEED tIOO,OOO AS
DOWN PAYMENT ASSISTANCE vl,lTH THE FIRST TIME HOME BUYER PROGRAM USING

AMERICAN RESCUE PLAN ACT (ARPA} FUNDS

WHEREAS, on March 11, 2021, to address the negative economic impacts of the

COVID-l9 pandemic, President Joseph R. Biden sigred into law the American Rescue Plau Aot

("Act"), and on January 6, 2022, the U.S. Treasury adopted a Final Rule implanenting the

Coronavirus State and Local Fiscal Recovery Funds "SLFRF ';

WIIEREAS, state, territorial, local and tribal governments must comply with the Final

Rule by April 1,2O22, when the Final Rule took effect;

WHEREAS, the Act, the regulations promulgated in 31 CFR Part 35, and the Final Rule

(collectively, the 'ARPA Rules") provide that SLFRF may be used for homeownership

assistance, investing in affordable housing preservation and repairs, and rehabilitation or

demolition of blighted or abandoned properties;

WHEREAS, on October 19, 2021, via Minute Order 3.5, the Board of Supervisors of the

County of Riverside approved allocating $50,000,000 in ARPA funds to increase shelter

capacity, permaneflt supportive housing units and affordable fiousing to help address

homelessness. The $50,000,000 allocation was further divided into five (5) $10,000,000

investments to each supervisorial district; and

WHEREAS, COUNTY now desires to approve an amount not to exceed $1,000,000 in

ARPA fiuds derived from the Fifth Supervisorial District's allocation, to be used by the

COUNTY's Department of Housing and Workforce Solutions fHWS') to administer the ARPA

First Time Home Buyer Down Paymant Assistance Progam C'ARPA FTHB PROGRAM" or

"PROGRAM"). The ARPA FTHB Program will provide home down payment and closing cost

funds to directly address the shortage of affordable housing in the Fifth district, and improve tIe
RESOLUTION NO, M24466

Housing end Wot*lorce Solutions
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quality of life for the low to moderate-income hommwner population of the Fifth District of

County ofRiverside.

NOW, TIIEREFORE, BE IT RESOLVED, DETERMINED, AND ORDERED bY

the Board of Supervisors of the County of Riverside, State of Califomia, ("Board"), in regular

session assembled on April 30,2024 at 9:30 a.m. or soon thereafter, in the meeting room of the

Board located on the lst floor of the County Adminisfrative Center, 4080 Lemon Street,

Riverside, Califomia, that this Board does hereby determine and declare as follows:

1. That the above recitals are true and correct and incorporated as though set forth hoein.

2. The Board hereby establishes the ARPA First Time Homebuyer Down Pa),rnent

Assistance Program ("ARPA FTHB Program').

3. Subject to any restrictions on the use of ARPA funds and Department of Treasury

regulations, the Board of Supervisors agrees to allocate $1,000,000 from the Fifth

Supervisorial District's ARPA allocation to fund the ARPA First Time Homebuyer

Down Payment Assistance Program administered by HWS.

4. The ARPA FTHB Program will offer grant funds to eligible residents of Fiflh

Superrrisorial District to pay for down payment and closing cost assistance, A fifteen-

year affordability covenant will be recorded on title of owner-occupied, single-family,

stick-built, manufactured, or modular homes affixed to the property owner's private

property.

i. ARPA FTHB may be combined with existing HOME FTHB down

payment assistance program, if applicant meets eligibility requirements

of both programs, to increase affordability opportunities to Fifth District

first time homobuyers ;

5. Each eligible applicant may receive a one-time grant in an amount not to exceed

$100,000 per household. Closing costs and down payment amounts requested cannot

exceed this combined amount in total. Amount of down payment assistance grant cannot

excnel20o/o of sales price.

6. HWS will create list of verified licensed mortgage lenders obtained via the RFQ process

RESOLUTTON NO. 2024466
Housing and Woddorce Solutians
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to provide an acceptable l"lmortgage and assist in marketing the program.

7. The ARPA FTHB Program will require participants to execute a Covenant Agreement

imposing affordability covenants restricting resale of the homes for a 15- year period.

8. Each grant funded under the ARPA FTHB Program shall comply with all applicable

local, state and federal laws and regulations.

9. The Board authorizes the Dtector of the Housing and Workforce Solutions ("HWS"), or

designee, to adminjster the ARPA FTHB Program on behalf of the County of Riverside

and to make administrative revisions and amendments to the ARPA FTHB Program

guidelines, subject to approval as to form by County Counsel

10. The Board authorizes the Director of the Housing and Workforce Solutions ("HWS"), or

designee, and to take all necessary steps to implement the ARPA FTHB Program

inoluding, but not limited to, approving expenditures of funding approved by the Board,

drafting, negotiating, and executing, subsequent essential and relevant documents,

including but not limited to, ARPA FTHB Program application and loan documants for

qualified Fifth Supervisorial Diskict applicants in a not to exceed grcnt amount of

$ 100,000 per household, including application, loan agreement, covenant agreernent, and

associated ARPA FTHB Progtam documents subject to approval as to form by County

Counsel.

This Resolution shall take effect irnmediately upon its adoption.

ROLL CALL:

Ayes: Jeffries, Washington, Spiegel, Perez, and Gutierrez

Nays: None

Absent: None

The foregoing is certified to be a true copy of a resolution duly adopted by said
Board of Supervisors on the date therein set forth.

KIMBERLY A. RECTOR, Clerk of said Board

By: ///rt tn,r- /;-D6F[

T- RESOLUTION NA. 2024466
Housing ahd Wod<fofte So/urions

04t30t2024 3.33
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ARPA FTHB Program Guidelines (Lenders)
(2023-2024)

RIVERSIDE COUNTY
HOUSING AND WORKFORCE SOLUTIONS

FIRST TIME HOME BUYER DOWN PAYMENT ASSISTANCE
PROGRAM (ARPA FTHB)

LENDERS MANUAL

This Manual provides the policies and procedures for the implementation of Riverside County's ARPA First Time
Home Buyer Down Payment Assistance Program for District 5, as established by Riverside County Board of
Supervisors. In addition to these guidelines, the ARPA First Time Home Buyer Down Payment Assistance Program
will be administered according to the rules and regulations of the Federal American Rescue Plan Act (ARPA) of
202 I (Pub. L I l7-2) tn the event of a conflict between this Manual and the ARPA rules, the ARPA rules shall take
precedence. The policies and procedures contained within this Manual are intended to implement the ARPA First
Time Home Buyer Down Payment Assistance Program established by the Board of Supervisors.
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ARPA FTHB Program Guidelines (Lenders)
(2023-2024\

HOUSING AND WORKFORCE SOLUTIONS

ARPA FIRST TIME HOME BUYER DOWN PAYMENT ASSISTANCE PROGRAM

POLICIES AND PROCEDURES
HANDBOOK

Prepared by:

Riverside County
Housing and Workforce Solutions

951-955-0784

July l,2023 - June 30,2024

Mailing Address:
Riverside County

Housing and Workforce Solutions
3403 Tenth Street, Suite 300

Riverside, CA 92501

https://rivcohws.org/community-and-housing-development/housing-programs

Updated as ot 06/031],92024
(i)



ARPA FTtIB Program (iuidelines (Lenders)
(2023-2024)

ARPA FIRST TIIlIE HOME BUYER DOWN PAYMENT ASSISTANCE PROGRAM
LENDER'S MANUAL

l'able ofContents

INTRODUCTION

7 GENERAL ELICIBILITY REQUIREMENTS

a

b
c

d

tligible Propenies .

Characteristics of the Home Buyer..........
Determination of Adjusted Gross lncome
Assets.....................

3. GENERAL LOAN REQUIREMENTS

a.

b.
c.

d.
e.

f.

h.
i.
j
k.
l.
m
n.
o.
p.

First Loan Requiremenh......................
Affordability Period.............................
Home Buyer Education........................
Types of Down Paymenl Assistance ...

Minimum and Maximum Assistance...
Notifi cations..........
Confident ialitl
Resa|es...................
Subordination.........
Payoff Demands ....
Refi nancing............
Tille Insurance......
Propeny Maintenance Requirements
Loss Payee.............
Auditing and Monitoring..................
Conflict of lnterest.

4 PARTICIPATING LENDERS

a

b
c

d
e

Requirement...................
Selection ........................
Brokers ..........................
Remova1.........................
Authorized Lender Staff

9

9

9

t0
l0

5 PROCESSING PROCEDURES t0

a

b
c
d

t

Prc-Qualifi cation Phase......................
Reservation P1rase............................
Loan Docunrenls....
Request lor l-unding Phase.................
Resubmission ol Denied Applications
Change: in 1nformation ......................

l0
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l5
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ARPA FTHB Program Guidelines (Lenders)
(2023-2024)
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Appendix A - Income and Propeny Value Limits.............. l8
l9
20
25

Appendix B - Participating Jurisdictions
Appendix C - Calculating Annual lncome....
Appendix D - First Time Home Buyer Program Definitions.
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ARPA FTHB Program Guidelines (Lenders)
(2023_2024)

1) INTRODUCTION

a) Purpose

i) The Riverside County Housing and Workforce Solutions (HWS) Department is offering a First Time
Home Buyer Down Payment Assistance Program (ARPA FTHB) for District 5. The primary objective
of this First Time Home Buyer Program is to provide housing inventory on a continuing basis, which
will be available for purchase by first time homebuyers of low and very low income. The Program will
be available to anyone who has not owned a home in the last thee years and has an annual income that
is no greater than 120%o of the area median income (AMI) as published by the U.S. Department of
Housing and Urban Development (HUD).

This Program will provide down payment assistance as a silent-second loan to lower income first time
home buyers in the amount of up to twenty percent (20%) of the purchase price. The maximum
amount of assistance is the gap financing limit such that the housing payment to income ratio is
between the range of twenty-five percent (25%) and thirty-five percent (35%). The total ofamount of
down pa),ment assistance cannot exceed $ 100.000.00 The first loan must be a fully amortized, fixed
rate; thirty-year mongage obtained th.rough a ARPA FTHB participating lender and the HWS
Assistance (Back-end ratio) shall be no more than 45% of the borrower's gross monthly income unless
an exception with compensating factors is granted in advance by HWS.

ii) All buyers participating in this Program shall agree to the terms and conditions of a l5-year
Affordability Period. The Affordability Period provides that if the property is no longer maintained as

the principal residence of the buyer or is sold prior to the end of the Affordability Period, all County
l'unds invested in the property must be repaid. Properties that remain aflbrdable to program participants
throughout the Affordability Period will have the Agency's investment converted to a grant. This
program is available to homes being purchased within the County of Riverside 5tr' Supervisorial district
only. Unincorporated areas and specific cooperating cities within the 5s district are listed more
specilically in Appendix B.

b) ARPA Program

i) The Riverside County ARPA FTHB Program is designed to provide assistance to lower income persons
in the purchase oftheir first home. Assistance may be provided for the down payment or closing costs
in the purchase ofa home. The amount ofassistance available depends upon the buyer's qualifications
and the price of the home. In general, a buyer may only receive what they need, up to 20yo of the
purchase price of the home. The marimum down payment cannot exceed $100,000 is a federally
funded, large saale grant program for housing. Funds are allocated by formula to participating State
and local govemments. The ARPA program is designed as a partnership among the Federal
govemment, state, and local governments and those in the for-profit and non-profit sectors who build,
ou,n, manage, finance, and suppon low-income housing initiatives.

ii) On October 19, 2021, the Board of Supervisors allocated $50,000,000 for dre purpose of addressing
homelessness through development of affordable housing and providing shelter. The $50,000,000
allocation was further divided into five $10,000,000 investments to each Supervisorial District. The
funding allocated by the Board was the State and Local Fiscal Recovery Funds (SLFRF) allocated to
the County as part ofthe American Rescue Plan Act (ARPA) of202l (Pub. L I l7-2). The ARPA funds
are to focus on projects and/or programs that will increase the supply of permanent supportiye housing
which are critical to addressing homelessness.

2) GENERAL ELIGIBILITY REQUIREMENTS

a) Eligible Properties

i) Location. The ARPA FTHB Program is only available within the County of Riverside's District 5

unincorporated areas and participating cities, which includes the following locations: (l) all

Updated as ol 03/1912024 Page I of30



ARPA FTHB Program Guidelines (Lenders)
(2023-2021\

uuincorporaled areas of Disfict 5, such as Cabazon, Cherry Valley, Lakeview, Nuevo, Rechc Canyor,
San Timeteo Canyon, as well as parts of Valle Vista and Whitewater; (2) the city limits of Banning,
Beaumont, Calimesa, Hemet, Moreno Valley, and San Jacinto.

ii) Please note that all other Riverside County cities are not eligible for the ARPA FTHB Program and
assistance cannot be given to purchasers ofhomes located outside ofDistrict 5.

iii) Price Limits. To be eligible for the ARPA FTHB Program, the maximum property value shall not
exceed the published maximum sales price limit for the current fiscal year. [f any improvements are
included in the purchase tmnsaction, both the after-rehab value of the home and the actual purchase
price cannot exceed this limit.

iv) Tlpe of Home. The ARPA FTHB program may be used to purchase any new or resale single family
home. condominiurn / town home or a manufactured home with specific requirements that meets all the
following minimum c teria:

(l) Traditional or private party sales, Real Estate Owned (REO) or foreclosed properties, and short
sales are acceptable: however. ARPA FTHB applications for short sales may only be submitted
upon full approval from seller's lender(s).

(2) The home is permanently fixed to a pemlanent foundation system of supports that can transfer all
design loads to the ground. meets the Manufactured Home Construction and Safety Standards,
connected to permanent utility hook-ups, and located on land that is owned or leased and

(3) A manufactured home in a mobile home park, must meet the Riverside County permit standards,
and the manufactured home has received an installalion acceptance permit. The manufactured
home should not be older than l0 years, and have a lease for a minimum term of the required
affordability period

(4) The home has a minimum of 5yg bedrooms; and

(5) The home is currently occupied by the Seller or vacant. If a yacant property was previously
occupied by tenants, the tenant must have been given 90 days written notice to vacate at least
90 days prior to the initial offer to purchase or the property is ineligible. Tenant occupied
properties are always ineligible unless the tenant is purchasing the unit in which they reside.

(a) The value of a newly constructed honre shall be established by an appraisal prepared by a
qualified appraiser on Fannie Mae Fomr 1004. \lrhenever possible comparative properties
should include homes located outside of the subject tract. Master Endorsements of Value !d1!
qpl be accepted.

(b) The horne must be in sound condition and suitable for occupancy upon purchase as detemrined
by HWS. The purcl'raser must reside in the home as his or her principal residence within sixty
(60) days of purchase and the honre shall not be used as a business, rental nor as a vacation
(second) home.

In-sround Pools and Spas Sirgle-Family homes witlr in-ground pools or spas shall be ineligible
for the ARPA FTHB Program

v) Home Condition. A home shall not be eligible fbr purchase under this program unless il is in standard
condition and suitable for occupancy upon purchase. Under no circumstances shall a home be modified
or altered to qualify a home that is otherwise an ineligible property after submittal of a ARPA FTHB
application to HWS. The following procedures will be used to determine if the home meets these
requirements:

('7 )

(l) Existing Homes

Updated as of: 0311912024 Page 2 of30

(6) In addition. the following additional criteria apply to newlv constructed homes:



ARPA FTHB Program Guidelines (Lenders)
(2023-2024)

(a) All purchasers of existing homes must obtain a home inspection report prepared according to
industry standards. Any deficient items affecting habitability of the home noted in the home
inspection and the purchase agreement shall be corrected prior to the close of escrow. [f the
home inspection report indicates that the home has serious deficiencies, the HWS may inspect
the home (o determine if it is suitable for occupancy upon purchase, based on health and safety
standards. All ARPA assisted housing must meet all applicable State and local housing quality
standards and code requirements and if there are no such standards or code requirements, the
housing must meet the housing quality standards in 24 CFR 982.401. ARPA assisted new
aonstruction or rehabilitation must meet, as applicable, one of the three model codes: Uniform
Building Code (ICBO), National Building Code (BOCA), Standard (Southern Building Code
(SBCCI); or the Council of American Building Officials (CABO) one- or two-family code; or
the Minimum Property Standards (MPS) in 24 CFR 200.925 or 200.926. When FHA
financing is involved in a ARPA assisted propeny HWS can rely on a Minimum Propeny
Standards (MPS) inspection performed by a qualified person. Any home, which does not meet
all applicable local codes, rehabilitation standards, ordinances, and zoning ordinances to
ensure the home is decent, safe, and sanitary, will be disqualihed from purchase under this
program.

(b) Inspection Process. Home lnspections are to be performed by qualified Home lnspection
Prof'essionals in accordance with industry standards. Home lnspectors who are members of
the Califomia Real Estate Inspectors Association. the American Sociew ofHome Inspectors or
the Intemational Conference of Buildins Officials will be oresumed to be qualified. Typically,
Home Inspections are 7 to l5 pages in length, and utilize a checklist with explanations ofany
items that need work or are not in standard condition. lt is strongly advised that the home
buyer accompany the Home Inspector during the inspection. The Home [nspector will provide
guidance on maintenance requirements and will explain any items that need work.

(c) Repair Requirements. HWS will review the Home Inspection Report and Home Appraisal
HWS will prepare a list of required repa irs. I list o/ rquirtd repuir.\ ("Rapoi Lcllcr") is sent
to thc lerulcr lhtn HlfS. The lender and buyer need to ensure that the home meets their
requirements an.l thal lhe repairs hate been compleled lo thcir sdtisfaclion. HWS will only
review the Inspection Report and Appraisal report for safety and habitability concems, not
cosmetic items.

(d) Lender Certification. The l-ender is required to certify that any HWS required repairs have
been conlpleted pursuant to the Home Inspection Report and the Appraisal prior to close of
escrow. The Lender is also responsible for ensuring that the repairs have been completed to
the buyer's satisfaction. The Lender needs to satisfy itself that the repairs have been done
before making this certification. In order to make this certificalion, the Lender will need to

vide \\,ilh a s
cornpanv letterhead. itenlizing repairs that have been done

(21 Nex'Hones

(a) All newly constmcted homes shall receive a Certificate of Occupancy. Certificate of
Occupancy must be submitted prior to funding. In addition. the Seller musl agree to have all
operating systems and fixtures (plumbing, electricity. etc.), as well as floor coverings and
similar ilems, installed and fully operational prior to funding.

vi) HWS may, at its discretion, perform physical inspections on all resale homes no earlier than 90 days
before the commitment of ARPA assistance to verify that homes purchased through the Program meet
housing quality standards and are in standard condition and suitable for occupancy.

vii) Occupancy Standard. One of the purposes of the ARPA FTHB Program is to address persistent
conditions of housing overcrowding in the County. Therefore, the County is requiring that all homes
have a minimum of two bedrooms to be eligible for this Program. In addition, The Housing Quality
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under 982.401 (l) states that "The dwellilg unit Drust have at least one bedroonr or livingr'slecping
room for each two persons. Children of opposite sex, other than very young children, may not be
required to occupy the same bedroom or living/sleeping room."

b) Characteristics of the Home Buver

i) lncome Limits. In order to be eligible for this program, the purchasers' annual income shall not exceed
120% of the area median income, as determined by HUD, adjusted for household size. ln addition,
family assets, excluding personal property, funds in resricted retirement accounts, and funds to be used
for the home purchase, shall not exceed 3 times the household's monthly gross income as determined
by using HUD income guidelines for the ARPA program. The income and assets of all persons
residing in the home musl be included in the calculation to determine income eligibility. The current
income limits are shown in Appendix A. See item c below for instructions on calculating annual
income.

ii) Co-owners. Co-owners are only permitted if they will occupy the home as their principal residence and
qualify as firsrtirne buyers. The income of all co-owners will be included in determining if the
household qualifies as low income. as noted in I above, as well as appendices A and C. Non occupying
co-signers are not Dermitted

iii) Minimum Buyer lnvestmenl. ARPA FTHB requires no minimum buyer down payment out ofpocket.
The buyer shall provide from their own funds a minimum investment of the amount required by the first
mortgage. The buyers' contibution may be used toward the down payment or closing costs, at their
discretion and in accordance with the requirements ofthe first mortgage.

iv) Prior Home Ownership Criteda. To qualify as a first-time home buyer, the purchaser and purchaser's
spouse cannot have had ownership interest in improved-upon, residential real propeny for the previous
three years from the date of application to the ARPA FTHB Program nor have aay mortgage or real
estate related tax deductions. The purchaser and their spouse must attest that they have not had
ownership interest in improved-upon, residential real property during the past 3 years nor filed any
mortgage or real estate related tax deductions and provide most recent years tax retum for review, along
with Residential Mongage Credit Repon (RMCR) provided by lender showing same. Additionlly,
provide automated underwriting decision (AUS. lf tax retums, AUS, or RMCR show evidence of
mortgage or real estate related deductions, documentation must be provided evidencing that the
deductions are not related to improved-upon residential real property and acceptable documentation
must also be provided establishing the value of the propeny.

v) Asset "income" from the property must be imputed using the HUD passbook rate and added into
household's total qualifying income. Also, the household's total assets (including property) must be
equal to, or less than 3 times the household's monthly gross income as determined by using HUD
income guidelines for the ARPA program. If the total assets exceed the program's limit, the assets
must be spent down accordingly. Assets (including property) disposed of lbr less than fair market value
during the most recent 2-year period are counted as if the household slill owned rhe assel. Thereisno
nrinimum reserve requiremenl for this program.

vi) Displaced homemakers and single parents. as defined by Appendix D, must also meet the firsl-time
buyer requirement.

vii) For the purposes of determining home ownership. a dwelling unit that was nol permanently affixed to a
permanent foundation (i.e., a rlobile home) shall be not included in the three-year requirement.

viii)All household menbers must be either a U.S. Citizen or DACA or qualified alien as per Section 431 of
the Personal Responsibility and Work Opportunity Reconciliation Acl (PRWORA). All household
members must provide documentation of cilizenship stalus as well as a valid social security number or
ITIN number.

c) Determination of Annual Gross Income
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i) The ARPA FTHB Program is limited to buyers with an annual income that is one hundred twenty
percent (120%) or less of the area median income. as determined by HUD. Annual income is the gross
amount of income anticipated to be received by all household members over the age of l8 years who is
receiving income and will reside in the home during the twelve months following the eflective date of
the determination. Anticipated income is generally determined by annualizing current income for the
next twelve months. Current income is determined by examination of income source documents for the
last two months (e.g., wage statement, interest statement, unemployment compensation statement). The
annual income for purposes of qualifying for the ARPA FTHB Program includes f income and may
be higher than the income amount utilized by the lender to underwrite the first mortgage. Non-taxable
income, such as social security, should !g! be grossed up tbr the purposes of ARPA FTHB qualifoing
income.

ii) Annual income includes anticipated income from assets. Please see Appendix A for an explanation of
how to determine income from assets. The current passbook rate established by HUD is found on our
ARPA FTHB forms.

d) Assets

i) In addition to income, family assets (excluding personal propeny, funds in restricted retirement
accounts, and funds to be used for the home purchase) shall not exceed 3 times the household's
monthly gross income as determined by using tlUD income guidelines for the ARPA program. The
homebuyer shall expend any amount that exceeds 3 times the household's monthly gross income for
down payment or closing costs towards purchase of the home. Note that County does not have a
minimum resewe requirement. See Appendix C for a detailed explanation of the items to be included
and excluded from assets.

3) GENERAL LOAN REQUIREMENTS

The following minimum requirements shall apply to all purchases receiving assistance through the ARPA FTHB
Program.

a) First Loau Requirements

i) The purchaser shall apply for a first mongage from a partioipating lender and provide a minimum
investment of the amount required by the applicable federal state. The first mortgage must be a fully
amortized, fixed rate, thirty-year tenn such as FHA 203(b), Fannie Mae, Freddie Mac, VA, or USDA
mortgage. The purchaser must accept the highest first mongage amount (principal amount at going
interest rate) for which they can quality. Lenders should provide buyers with the best possible interest
rate available at the time their loan rate is locked. [n general, the participating lender shall be
responsible for determining the buyers' creditworthiness and qualifications for obtaining the first
mortgage. However, the following minimum criteria must be satisfied:

( 1) The buyer shall provide a minimum investment of the amount required by the first mortgage. This
minimum investment may be applied to the down payment and/or closing costs, at the discretion of
the borrower and in accordance with the requirements ofthe first mortgage. The lender shall verify
that the buyer has sufficient funds to meet this requirement. [n cases where a borrower has saved
cash at home, the lender shall document these sayings in accordance with standard underwriting
practices.

(2) The first loan amount shall be the maximum amount for which the borrower can qualify, based on
their income, debts, and curent interest rates. The total monthly payment (PlTl: principal, interest,
taxes, insurance PMI, and HOA, ifapplicable) shall not be less than 25oZ nor more than 35% of the
borrower's gross monthly income for a 30-year loan.
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(3) The lender for the first loan must establish an impound account for the loan to pay property related
expenses such as payment ofproperty taxes and insurance.

(4) The maximum debt-to-income ratio shall be no more than 45 percent of the borrower's gross
monthly income unless an exception with compensating factors is granted in advance by HWS.
Co-signed, deferred, and secured loans shall be included in the determination of the debt-to-income
ratio unless paid or refinanced by a joint responsible party prior to/or at close of escrow.

(5) Lenders should perform due diligence in researching and qualifying additional funding sources for
homebuyer that could be "stacked" with the FTHB Program.

ii) The participating lender may only assess those usual and customary fees and charges that would be
assessed for a buyer with the same 5,pe of first mortgage who is not participating in the ARPA FTHB
Program. No additional lender fees mav be charsed for processine of a loan in conjunction with the
ARPA FTHB Prosram.

b) Affordability Period

c) Home Buyer Education

i) ln order to be eligible for participation in the ARPA FTHB Program, prospective purchasers must
complete their minimum requirements of honebuyer education course by choosing their provider from
HUD'S mandatory approved list of certified HUD home counselors fbund in their database here:

Buyers should complete thishttps:/i hud4. my.site.corn,rhousingcougsq[ruA,?]aneujge=en U S

requirement as soon as possible in the purchase process. prior to requesting reservation of funds, and
completion cenificates do expire after one ( I ) year.

d) Types of Down Payment Assistance

i) The ARPA FTHB financial assistance is provided as down payment assistance. Buyer must make a

minimum contribution necessary to comply with any applicable federal or state requirements. [n
addition, the buyer needs to satisfy the requirernents of the first mortgage, which may require the
borrower to pay a rninimum down payment and certain other costs. ARPA FTHB requires no minimum
buyer down payment out of pocket and the maximum buyer down payment must not exceed the
assistance amount r€quested.

ii) Closing cost assistance up to $10.000 is available until funds are depleted,

e) I\Iirimum and I\laximum Assistance

i) The minimum amount ol assistance that may be provided is $ I ,500 per home purchase. The maximum
amounl of as\islance is lhe gap financing limit such that the housing payrnent lo inconre ralio is

between the range of twenty-five percent (25%) and thiny-five percent (35%) with an absolute
maximum amount of $ 100,000.00 for down-payment assistance or 20% of the purchase price- the lesser

of the two. Closing cost funds are available from $ 1500 - $ 10,000, per household. Applicants cannot
receive more than $100K per application. That amount can be divided between down payment

assistance and closing cost assistance, but the amounts must not exceed $ 100, 000.
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i) In exchange for receiving funds to assist in the purchase of a home, the purchaser must sign ARPA
FTHB loan documents, including a Promissory Note, Disclosure Notice, Coyenant Agreement, and
Subordinate Deed of Trust. which will provide that, upon sale, transfer, lease, or any other disposition,
including refinancing or incurring of additional debt secured by the home, within l5 years of purchase,
the principal amount of the ARPA FTHB Assistance is repaid to the HWS. After the ls-year
Affordability Period, the HWS Assistance is converted to a grant and these obligations are forgiven.
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O Notifications

i) The following notifications are required for participation in this program

(l) Homeouuership Notice to Sellers snd Disclosure of Information on Leqd-Based Paint ond Lead-
Based Pqint Hazards (ARPA FTHB-3). This notice shall be provided to the Sellers at the time a

purchase offer is initiated or as soon as possible following acceptance of the purchase offer. The
Seller and Buyer shall complete and sign this notice. Compliance with this requirement shall be
demonstrated by submission of a fully executed Form ARPA FTHB-3 at the time the Lender
submits a request for reservation of funds. This Notice will be used to determine if the home is
eligible for purchase under the ARPA FTHB Program. For properties constructed prior to 1978,

this notice will also provide the Seller's disclosure and Buyer's acknowledgment of any possible
Lead Based Paint Hazards.

(2\ Lea<l-Rased Paint Hazqrd Notice. The purchasers of all homes constructed prior to 1978 shall be
provided with a Lead-Based Paint Hazard Notice and rhe publication
hltDS:/,iwww.eDa. gov/lead/Droteccy()ur-l'amilv-lead-your-lronre-real-esta(e-disclosure. The Notlce
shall be provided to the purchasers concurent or prior to commitment letter and shall be signed by
the purchasers. A copy ofthis signed notice shall be provided to HwS.

(3) Disclosure Statemant. This notice discloses to the purchasers the terms of the ARPA FTHB
Assistance. This form is to be signed and notarized at the settlement appointment and submitted to
HWS with the closing package.

(4) Yoluntuy Acquisition lnfttmational Notice (ARPA FTHB-6). This notice shall be provided to
the buyer at the time a purchase offer is initiated. The Seller and Buyer shall complete and sign this
notice. This form is provided as an informational notice to comply with the Uniform Relocation
Act (URA).

g) Confideutiality

D ARPA FTHB Applications are subject to confidentiality requirements and will only be discussed with
representatives of the buyer including their lender, real estate agent, escrow agent, and home inspector.
ARPA FTHB applications will not be discussed with seller representatives or other outside interests.
Items containing confidential information (i.e., tax returns, pay stubs, employment verification) should
not be faxed.

h) Resales

i) Sale. refinance, transfer and/or conveyance of the propeny during the Affordability Period shall trigger
repayment of the ARPA FTHB Assistanca, as detailed in the loan documents.

i) Subordination

i) The ARPA FTHB Assistance shall be recorded in second position to the first moflgage on the property.
The ARPA FTHB Assistance shall remain in second position and will not be subordinated to any
additional debt. Notwithstanding the above howeyer, the ARPA FTHB assistance will subordinate to
CaIHFA financing, CA[- Home financing, or any other loans provided by the County of Riverside. In
those instances, the ARPA FTHB shall be recorded in the third position. Under the Riverside County
Subordination Progran, refinancing for ARPA FTHB loans provided with ARPA funds are only
permitted with prior authorization of the HWS and only for purposes of reducing the monthly carrying
costs to the borrower or to alleviate financial hardship due to medical condition, death of spouse, loss of
employment, natural disaster, or other pre-approved hardship exception. HWS must be held in the
same position as it held prior to subordination and the new first mortgage debt must include a nrinimum
l7o reduction in the interest rate paid by the homeowner. HWS will not agree to subordinate the ARPA
FTHB Assistance to any other indebtedness with the following exceptions: (l) the first mortgage
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obtained concunently with the Azu'A F1-HB AssistaDcc to purchase tllc ho[re; and (2) lirnited
refinancing.

4) j) Payoff Demands
i) Assistance to homebuyers is structured as silenl second loans, with all payments of principal and

interest defered until sale, transfer, or cash-out refinancing. If the housing is sold or otherwise
transferred during the required affordability period, or if the propeny is no longer the assisted
household's primary residence, the County will recapture ARPA funds by direct repayment in full or
from the net proceeds of the sale of the propeny. The net proceeds of the sale shall be determined as

the sales price minus senior loan repayment, closing costs and the actual value of any documented
capital improvements. Recaptured funds will be recycled through the County's American Rescue Plan
Act fund in order 10 assist other ARPA eligible activities.

k) Refinancing
ii) Subordination for refinancing is only pennitted with the prior authorization of the Agency and for

purposes of reducing the carrying costs of the borrower and a I o/o or more reduction in the interest rate.
The Agency shall 1q1 authorize refinancing for any of the following purposes: (1) to remove equity
from the propertyl (2) to consolidate debtsl (3) to consolidate the first mortgage with any junior liens or
obligations: and/or (4) to increase the principal indebtedness amount of the first mortgage. Pre-
approved hardship exceptions to be approved by HWS.

l) Title Insurance

The lender will order the standard ALTA lender title insurance for the property, listing the County of
Riverside as an "additional insured".

nl) Propert)' Maintenance Requirement

Maintenuncc. The borrower shall agree to maintain the home in standard condition for the term ofthe
HWS assistance. To this end, the purchaser shall be required to obtain a one-year home warranty as

part of the home purchase. For newly constructed homes, the builder shall warranty the home for a

minimum ofone year from date ofpurchase. In the absence ofa written warranty from the builder. the
buyer shall obtain a one-year home warranty from an independent company.

ii) Hazurd Insttarce. The purchaser shall obtain and maintain, for the tenn of the County's assistance, a
hazard insurance policy for the property, listing the County of Riverside as "additional insured." The
hazard insurance policy shall be ofa sufficient anount to cover the County's interest in the home. Full
insurance lbr the amount of the first and second loans, or a Guaranteed Replacement Cost policy, is
acceptable.

iii) Fknd lnsurance. Properties located in a flood hazard zone shall obtain flood insurance listing the
County ofRiverside as "additional insured."

n) Loss Payee

i) The County shall be listed on the hazard insurance, flood insurance, and title insurance as the loss payee

in rhe following manner:

County of Riverside, its successors, and assignees
3403 Tenth Street, Suite 300, Riverside, CA 92501
Attn: ARPA FTHB Program

o) Auditing/Nlonitoring
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All participating lenders shall maintain complete files for each Prograrn paflicipaDt for at least seven (7)
years. The County will maintain records for each Program participant for the term of Affordability,
plus three (3) years.

The County may conduct random audits of lender files to ascertain compliance with the ARPA FTHB
Program. This may include review of participant files, and review of lender information to document
compliance with all lender requirements. ln addition to panicipant files, panicipating lenders shall
maintain records of affirmative marketing effons, Community Reinvestment Act (CRA) compliance.
bi-lingual (Spanish speaking) staffing, and el'forts to provide assistance with minimal inconvenience to
the borrower.

The County may also conduct surveys ofprogram participants to obtain their input on the program, the
processing of their application, and their level of satisfaction with the results. The results of any such
surveys will be shared with the Participating Lenders. Complaints about particular individuals or
lenders will be investigated and, if necessary! corrective action may be taken.

b. Conflict of Interest

i. ARPA FTHB assistance shall not be provided to any person or the immediate family of
any person who is in a decision-making position relative to any aspect of the ARPA
FTHB Program or the associated first mortgage. This includes, but is not limited to,
employees and immediate family members ofemployees of the Riverside County Housing
and Workforce Solutions and participating lenders.

p) PARTICIPATINGLENDERS

a) Requirem€nt

i) The County will only accept ARPA FTHB Applications from approved oorporate Participating Lenders
who have entered into a Lender Panicipation Agreement with the County lor this Program and their
loan ofEcers have attended the required training.

b) Selectiou

i) The County shall establish minimum criteria for the selection of panicipating lenders for the ARPA
FTHB Program. All selected lenders shall enter into a lender participation agreement with the County
and shall agree to abide by the County's procedures for all borrowers participating in the ARPA FTHB
PrograIn. The minimum lender criteria for the ARPA First Time Home Buyer Program are as follows:

( I ) Participating lenders be direct lenders with the ability to originate and service loans. . Brokers must
submit and fund through an approved participating direct wholesale lender.

(2) Panicipating lendeni are encouraged to provide staff personnel with the ability to communicate in
Spanish.

(3) Participating lenders shall provide application assistance with minimal inconvenience to the
borrower. Application assistance shall be provided at a time and place convenient to the borrower.
This may include evenings and weekends and travel throughout the County.

(4) Participating lenders shall demonstrate a commitmenl to Community Reinvestment Act (CRA) and
affirmative marketing requirements, and outreach to mino ty and low-income communities.
Lenders shall agree to proactively market the Program to low income and minority people. All
advertising to the public shall be complimented with advertising targeted to these groups,
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including, but not Iimited to, social media, websites, flyers, virtual aud il persou workshops, etc.

The County will monitor all marketing efforts and will require periodic updates on the marketing
efforts of participating lenders.

(5) Participating lenders shall have demonstrable experience in first time homebuyer progran'l

(6) The selection of participating lenders shall be at the sole discretion of the County of Rivercide
The County reserves the right to limit the number of approved participating lenders.

c) Brokers

i) Mortgage Brokers are only eligible for designation as panicipating lenders in the ARPA FTHB
Program if participating wholesale lenders entq into arrangements with them to process ARPA FTHB
Applications. Approved brokers must submit and fund through approved wholesale participating direct
lenders only. However. the Participating wholesale Lender shall remain responsible for all submittals to
the County and for verifying that all aspects of the purchase meet the ARPA FTHB Program
requirements.

d) Removal

i) The Housing and Workforce Solutions Department may suspend or remove participating lenders from
the First Time Home Buyer Program in accordance with the terms of the Lender Panicipation
Agreenrent. Lenders nray be suspended or removed from the Program based on, but not limited to, the
following violations:

(l) Failure to follow the ARPA FTHB Program Guidelines, as described in this Manual and periodic
l,ender Bulletins.

(2) Failure to submit all outstanding documentation within ten (10) days of loan closing.

(3) Withholding information that would result in applicant or property disqualification from the
program.

(4) Negligent or fraudulent misstatements or actions regarding the Program.

(5) Failure to conduct reasonable verification ofapplicant qualifications for the Program.

(6) Failure to maintain complete applicant records for minimum of (7) years after loan closing.

e) Authorized Lender Staff

ii) Staff that has 491 completed the training may only participate in the Program under the supervision of a
staff member who has attended the lender training. Staff that has not completed the tmining are not
authorized to sign the fonn or to make submissions to the Program.

q) PROCESSING PROCEDT]RIiS

Updated as of: 0111912024

i) Staff members of participating lenders that have completed the periodic ARPA FTHB Loan Officer
Training Session are authorized to sign all ARPA FTHB forms and to make submissions to the
Program. HWS will maintain the list of Loan Officer Training Participants indicating that they have
completed the necessary training to participate in the ARPA FTHB Program.
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ARPA FTHB Applications will be processeil by the Courty or a first-cone, firsGserved basis, in cluouological
order as received from participating lenders. The County will maintain a running balance offunds available, and
once funds are exhausted, th€ County will stop accepting applications and notify the pa(icipating lenders that
the Program is out of funds. It is the participating lender's responsibility to verify the availability of funds prior
to loan application submitted. The lollowing procedures are to be followed for ARPA applications.

The ARPA First Time Home Buyer (ARPA FTHB) program will not accept any forms with whiteour. This
includes the required County ARPA FTHB forms and all subsequent items that are requested to fund th€ ARPA
FTHB loan. Ifany changes need to be made to forms, please lineout and initial the change.

Please note, any document submitted during the Reservation Phase that is incomplete or contains whiteout will
cause the file to be retumed lo the lender without being processed. This procedure is in place to maintain the
validity of all documents submitted to the County and allow other homebuyeni with complete paperwork to
move into the Reservation Phase.

Pre-Qualifi cation Phasca

lt

l\'

vt

Potential buyer contacts participating lender

Participating lender screens the buyer for ARPA FTHB program eligibility (location,
income, citizenship. & first-time buyer status).

Participating lender takes a loan application and pre-qualifies buyer for the maximum first
loan that they can afford given their income. debts, and prevailing interest rates.

Lender provides buyer with a pre-qualification letter that states

the maximum home price that the buyer can afford, based on the maximum first
loan amount plus the maximum ARPA FTHB Program assistance (a maximum
gap finance linrit such that the housing payment to income ratio is between the
range of twenty-live percent (25%) afi thirty-five percent (35%) with an
absolute minimum of $1,500 and an absolute marimum amount of$100,000 or
20% ofpurchase price, the lesser ofthe twol

2. the locations where the buyer may purchase in District 5;

3. that the buyer shall provide a Homeownership Notice to the Sellers (Form ARPA
FTHB-3) by attaching this form to the Purchase Offer as an Addendum and

request that the Seller(s) sign this form when they accept the purchase offer or at

the earliest possible date following acceptance ofthe purchase offer; and

4. Any conditions imposed by the lender

Buyer attends an HWS-approved 8-hour Home Buyer Education seminar by a HUD
approved provider and receives a Certificate of Completion. The buyer is encouraqed to
conrplete this requirement as soon as ossible in the Irome nurchase process A copy of
the Cenificate of Completion cenifying that the buyer has completed this requirement is
needed for the Reservation Phase.

Buyer locates a home and enters into a purchase agreement. Buyer provides
Homeownership Notice to Sellers (FTHB-3) as an addendum to the purchase contract for
the Seller to sign at acceptance ofpurchase offer.

b. Reservatiou Phase

All applications must be ty?ed or printed neatly on the current forms on the HWS homeownership website at
https://rivcohws.org/community-and-housing-developnrent/housing-programs . All forms should be filled out
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colnplctcly. Make sure applicatious are signed whele required. IncomDlete applications lrill not be sccepted,
All items must be included in initial submittal - t'axes will nol be accepted for the Reservation Phase.
Applications that are missing any required items or contain white-out will not be processed and will be retumed
to the Lender.

ARPA FTHB Reservation: The following items are required in order to reserve firnds for a specific borrower.
ARPA FTHB Reservations are accepted on a first come, first served basis. HWS will accept a maximum of two
applications per lender branch, per day. The FTHB Administrator will review the following items according to
the applicable ARPA FTHB Manual guidelines and respond to any reservation request within ten (10) County
working days.

! Rivco form entitled "Cover Letter" from RivCo website

E First Time Home Buyer Assistance Reservation (ARPA FTHB- I ) with signature(s)

! Certification ofApplicant (ARPA FTHB-2) with signature(s)

! Homeownership Notice to Sellers and Disclosure oflnformation on Lead-Based Paint and Lead-Based Paint

Hazards (ARPA FTHB-3) with borrower's initials (copy ofseller's signature is acceptable)

n FTHB Program Financing Worksheet (ARPA FTHB-4) with signature(s)

! lncome Affidavit (ARPA FTHB-5) -with signature(s)

I Income Voluntary Acquisition Informa(ional Notice (ARPA-6) copy ofthe seller signature is acceptable/

borrowers' signature is required.

E Two (2) months proofofincome with the most current paystubs (or altemative income documentation).

E Copy of 1008 or FLUTS (FHA Loan Underwriting Transmittal Summary) signed and dated by the

underwriter.

E Copy of fully executed Purchase Sales Agreement, including all pages and counter offers and Transfer

Disclosure Statements (do nol subnil the FTHB rtle.lbr o short sale until seller's lender has.fully

accepted thc of.fer)

! Copy ofEscrow Instructions Including a copy ofthe Vesting Amendment signed by the borrowers.

n Copy of Complete Preliminary Report less than 90 days old including Plat Map

! Copy of Complete 1003 Loan Application wet ink signed by lender and borrower.

! Copy of Home Inspection for existing homes. Please email a copy also - (Home lnspector musl be a

menher ofeithcr the California Rcal Estate lnspectors Association, lhe Americen Socie1'ofHoma

Inspe.lors, ot'thc Internationdl Co4furence o/ Building Of.ficials)

f] Copy ofthe Loan Estimate/Closing Disclosure signed by Borrower(s)

! Copy of the Standard Flood Hazard Determination (FEMA Form 8l-93) or copy of FEMA website

determination.

! Proof of citizenship for each household member. Acceptable documentation includes birth certificates.

valid and unexpired US Passports and Permanent Resident Alien cards (legible copy ofthe front and

back)

n Last one ( I ) year federal tax retums (all pages and schedules), including the verbiage below.

"This is a true and exact copy of the tax r€turns submitted to the IRS" must be added to the

bottom of page I or page 2 for €ach tax r€turn year with the applicant's signature next to the

statemeDt.
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tr Copy of Residential Mortgage Credit Report (RMCR) aud

Copy of Automatic Underwriter (AUS) printout

! Homebuyer Education Cenificate Copy of Ce(ificate of Completion for Home Buyer Education Class

from HUD certified providers listed on HUD Database:

https://hud4.my.site,com/housingcounseling/s/?language=en US. Certificetes expit"e afier I year

E Vesting Amendment fronr escrow - Current amendment signed by the borrowe(s).

E Wire Instructions. - Witten request from the escrow officer for deposit of ARPA FTHB funds in a font size
l0 or larger. Acceptable wire instructions must include the following:

L On Escrow Company letterhead. 7. Signature of authorized person to approve wire Instructions

2. Bank name 8. Bank address

3. ABAJrouting number 9. Account number

4. Dollar amount ofwire 10. Escrow number

5. Title number I L Client name and vesting (or copy ofvesting amendment)

6. No handwritten information

! Termite Repon and Clearance

! Appraisal Copy ofAppraisal establishing property Value.

! Copy of Certificate ofOccupancy for new construction properties (ifapplicable)

E uco form 433 (a) for Manufactured homes (if applicable -- new manufactured homes on permanent

foundation)

! Lead-Based Paint Inspection report for homes built prior to l9?8 with Wet Signature(s)

! Realtor/agent contact information for HWS to reach out to, to schedule inspection of completed

required repairs.

! Shipping account information or preprinted label(s) for delivery of HWS loan docs to escrow

Reservation Procedure

i) Agency will review the Reservation application and within ten (10) county working days will issue or
reject the reservation. Reservation review period of l0 days is waived if property is greater than 50
(fifty) years old in which case the nlinimum review period is 20 county working days. Reservation
requests will be processed on a first come, first served basis. The reservation may be rejected for the
following reasons:

(l) Buyer or home does not meet the Program Requirements.

(2) Reservation package is incomplete; or

(3) The Agency does not have sufficient funds to provide the request€d amount ofassistance

ii) A written Funding Reservation will be issued within ten (10) county working days of receipt of a

complete Reservation Request. The Funding Reservalion will be conditioned upon certain items, as

follows:

(l) Transaction must be completed within sixty (60) days of the Funding Reservation. Requests for
extensions of tirne shall be submitted in writing at least ten working days prior to expirarion of the
Funding Reservation and shall include the reason for the extension. The Agency will evaluate the
request for reasonableness and will approve or deny the extension in writing.
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(2) For cxisting hornes, a copy of the houre inspeotion shall be submitted as soon as it is available and
shall demonstrate that the home will be ready for occupancy upon closing.

(3) Written proof that any items listed in the Home lnspeclion or purchase agreement that were to be
completed prior to occupancy has been completed.

(4) Appraisal establishing propeny value (not purchase p ce). Property value shall be al least the
purchase price and if any improvements are included in the purchase transaction, property after-
rehab value shall be no more than the progranr limit.

(5) Any other items needed to verify applicant or property eligibility for the Program

iv) Lender processes first loan and establishes a closing date with sufficient time to close
recommends 60-day escrows.

Riverside Count!, Loan Documents

HWS

c

ARPA FTHB Loan Documents: When Loan Reservation letter is issued, HWS will begin preparation of its
loan documents. These will be ovemighted to escrow to be signed by the borrower(s) and escrow. Loan
Documents are not emailed.

d. Request for Funding Phase

ARPA FTHB Funds Release: The following items are required prior to loan funds being released for a specific
borrower. The FTHB Administrator will review the following items according to the applicable ARPA FTHB
Manual guidelines and respond to any funding request within five (5) County working days.

i) Lender to provide Repair Certification Written Proof that items listed on the HWS repair request
letter have been repaired or replaced as requested (This must be in the form of a signed letter by a
licensed contractor or the original inspector, itemizing the items which were repaired)

ii) Lender to provide any Outstanding items noted in written Funding Reservation Letter
iii) Buyer(s) attend settlement appointment and sign all loan closing documents including all legal

documenls prepared by HWS. HWS documents to be signed at closing are as follows:

(l) First Time Home Buyer Assistance Program Disclosure Statement.

(2) Promissory Note.

(3) Subordinate Deed ofTrust.

(4) Itemization of Amount Financed

(5) Covenant Agreement

(6) Request for Notice

(7) Escrow Officer Checklist (signed by the Escrow Officer)

iv) Escrow submits the signed ARPA First Time Home Buyer Assistance Program Disclosure Statement,
Promissory Note, and Escrow Officer Checklist as soon as they are executed.

v) Escrow sends cenified copy to HWS of Covenant Agreenrent. Subordinate Deed of l'rust, and Request
for Notice. while originals go to title officer for recording.

vi) Escrow submits a copy ofthe Estimated Escrow Settlement Statement with signed loan documents
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vii) Escrow submits evidence ofinsurance referencing the ARPA FTHB loan nuurber and listing "Riverside
County Housing and Workforce Solutions" as additional insured with signed loan documents.

viii) Escrow submits copy ofhome warranty with signed loan documents

ix) Lender certification of Rivco required repairs

Funds Release Procedure:
HWS reviews executed loan documents and funding conditions

x) Written authorization to Release HWS Funds letter is issued to escrow if everything acceptable and
complete.

xi) Loans arc t'undcd

xii) Required recording order: (unless recording with Calhfa or CAL Home)

(l) Grant Deed
(2) Rivco Covenant Agreement
(3) l'' Lender Deed ofTrust
(4) RivCo Subordinate Deed ofTrust.
(5) RivCo Request for Notice

xiii) Escrow submits a copy of the Final Escrow Settlemenl Statement.

xiv)Title Company provides HWS with a copy of the ALTA lender Title lnsurance Policy insuring the
County's interest in the property.

xv) FAILURE TO SUBMIT CLOSING/POST-CLOSE DOCUMENTS WITHIN THIRTY (30) DAYS OF
CLOSING WILL RESULT IN SUSPENSION OF LENDER. INCLUDING ALL BRANCHES. FROM
THE ARPA FTHB PROGRAM. CLOSING DOCUMENTS INCLUDE. FINAL SETTLEMENT
STATEMENI'. FINAL ALTA RIVCO TITLE POLICY. AND THE HWS ORTCINAL RECORDED
LOAN DOCS. THE AGENCY WILL NOT ACCEPT FUNDING RESERVATION REQUESTS
FROM SUSPENDED LENDERS,

xvi) Escrow/Title Company closes oul the ARPA FTHB File

e) Resubmission of Denied Applications.

The County will only process resubmissions of denied applications if it can be demonstrated that the
reasons for denial were based on inaccurate or missing information. Back-up documentation to support
all such resubmissions shall be submitted, and the Application will be processed as indicated above.
For example, if an application was denied for not being a finit-time home buyer, the resubmission shall
include evidence that the buyer did not have any ownership interest in their principal residence.
Examples of such evidence may include, but are not limited to, credit report, a chain of title, copies of
deeds, copies ofdivorce papers or other legal documents showing ownership ofpropeny.

i) Changes in Infornration.

i) ln some cases, there may be changes in information between the date the Reservation Request is
submitted and the date of the closing. All such changes shall be handled in the following manner:

(l) Chanse in Home Beins Purchased. ln order to change the home being purchased, the following
shall be completed listing the new address and re-submitted to the County.

(Change After Reservation and Before Request for Funding)
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(a) Cover letter froru Lender describing change and why it occurred;

(b) New Reservation (Form ARPA FTHB-|), completed in lirll and listing new address and
relevant informalion;

(c) New Homeownership Notice to Sellers (Form ARPA FTHB-3) completed and fully signed;

(d) Copy of New Signed Sales Agreement or equivalent; and

(e) Copy ofNew Escrow lnstructions.

(f) New Financing Worksheet (Form ARPA FTHB-4), fully completed and signed;

(g) Copy ofnew Home Inspection Repon;

(h) Written proof that items listed in the Home lnsp€ction that affect habitability of the unit have
been corrected: and

(i) Copy ofnew appraisal

The County will evaluate these materials and deternrine if the property and buyer meet all the
Program Requirements. This determination of approval or denial ofthe change will be provided to
the Lender in writing. Denial may occur if the home is not located in a participating location, ifthe
home value exceeds the program limit, if the home is determined to not be in standard condition, if
the home is occupied by a tenant or has been vacant for less than 60 days, if there is an increase in
the amount of assistance required and this amount exceeds the program limits or if the County has
insufficient funds to increase the amount of assistance, or if there are any other changes which
affect eligibility of the buyer or propeny.

(2) Chanees in Income. The initial income determination is valid for 120 days. A re-verification of
income will be required if more than 120 days elapse from date of income determination. Any
changes in income that increase the household income must be re-submitted for an eligibility
determination. This includes the addition of additional household members aged l8 and older or
increases in the income of any household member. Changes in income shall be immediately
reported by submitting a new, fully signed, Certification of Applicant (Form ARPA FTHB-2) and a
copy ofcurrent income source documents for the last two months (ifapplicable).

(3) Marriase an&or the Addition of New Adult Household Members. The addition of any new adults
to the household shall be immediately reported by submitting a new, fully signed, Certification of
Applicant (Form ARPA FTHB-2), one year tax retums, as well as income source documents for
the last two months for the new fanily nembers. All new adult household members must meet the
first-time home buyer requirement, and the income of all adult household members shall be
included in determining income eligibility.

(4) Homeownership Interest. lf the applicants or their spouse acquire an ownership interest in
improved-upon residential real property at any time prior to closing escrow, the household no
longer meets the first-time buyer requirement and is ineligible for the Program. The Application
and Reservation are automaticallv denied if this should occur.

(5) Increase in Price. ll the price of the home increases, or the anount of assistance needed changes,
the County must be notified immediately. Revised forms noling the changes shall be subrnitted as

soon as possible. The home may become ineligible if the home value as established by the
appraisal exceeds the maximum value limitation. In addition, any increase in the amount of
assislance needed must comply with the maximum assistance amounts and is dependent upon
availability of sufficient Program funds.
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(6) Decrease iu Price. lf thc pricc of the home decreases, the amourt of County assistance will
decrease. The HWS shall be notified no later than the Request for Loan Documents. The Lender
shall note the decrease on the Request for Loan Documents Cover Sheet and shall include the new
price in the Lender's Certification.

Updated as of: 0311912024 Page l7 of30



ARPA FTHB Program Guidelines (Lenders)
(2023-2024\

APPENDICES

A. ARPA FTHB INCOME AND PROPERTY VALUE LIMITS

B. ARPA FTHB PARTICIPATINC JURISDICTIONS

C. ARPA FTHB CALCULATING ANNUAL INCOME

D. ARPA FTHB FIRST TIME HOME BUYER PROGRAM DEFINITIONS
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APPENDIX A
INCOME AND PROPERTY VALUE LIMITS

(ARPA FTHB)

MAXIMUM PROPERTY VALUE (ARPA FTHB)

The ARPA affordable homeownership limits are provided by HUD for new and existing homes. If any
improvements are included in the purchase transaction, the purchase price and estimated after-rehab value
established by the appraisal shall not exceed the cur€nt fiscal year's ARPA FTHB maximum purchase price limit.
The ARPA FTHB maximum purchase price limits:

New Construction Single-Family Residence
Existing Single-Family Residence
New/Existing Condominium or Townhouse
Manufactured Home (meeting program specifics)

$521.550
$521.550
$467,875
$3 13.500

ASSI:'t-S

In addition to income, family assets (excluding penional property, funds in restricted retirement accounts, and funds
to be used for the home purchase) shall not exceed 3 times the household's monthly gross income as determined by
using HUD income guidelines for the ARPA program. For example, a family of four could have a maximum of
$17,600 in assets, excluding personal property (such as automobiles and fumiture), funds in restricted retirement
accounts, and funds to be used in the home purchase. This is calculated by taking the income limit for a household of
four, $70,400, dividing by l2 months, then multiplying by 3. See Appendix C for a detailed explanation of how to
calculate income and the items to b€ included and excluded from assets.

Maximum Annual Household lncome Adjusted for Family Size
Effective July 1, 2023

Ilousehold Size Maximum Annual Income

I $ 79,400

$ 90,700

3 $ 102,050

4 $ 113,400

5 $ 122,450

$ 13r,ss0

'1 $ 140,600

$ 149,700

Updated as oi 0311912024 Page l9 of30

6

8



ARPA FTHB Program Guidelines (Lenders)
(2023-2024)

APPENDIX B
PARTICIPATING JURISDICTIONS

(ARPA FTHB)

The Riverside County ARPA First Time Home Buyer Assistance Program may be utilized to purchase a home in the
following locations:

All Unincorporated Areas of District 5
(See below for a discussion of unincorporated areas)

and within the city limits of the followiDg jurisdictions:

Banning
Beaumont
Calimesa

Hemet
Moreno Valley

San Jacinto

Please note that the following cities are 4g1g!!gi!!9 for the ARPA FTHB Program and assistance cannot be given to
purchasers ofhomes located within the City Limits ofthese cities:

Blythe
Canyon Lake

Cathedral City
Coachella

Corona
Desert Hot Springs

Eastvale
Indian Wells

Indio
Jurupa Valley

La Quinta
Lake Elsinore
Menifee
Murrieta

Norco
Palm Springs / Palm Desen

Perris
Rancho Mirage

Riverside
Temecula
Wildomar

Unincorporated Areas

These are areas that are outside ofthe city limits ofan incorporated city. Unincorporated areas are under the political
jurisdiction of the County of Riverside. Unincorporated areas frequently have mailing addresses of the nearesl city;
however, this does not indicate that they are within the boundaries of that city. In general, the County will rely on
the Transportation and Land Management Agency (TLMA) mapping tool in detemrining if a property is within the
boundaries ofa city. Ifthere is a dispute concerning a specific property. the County will contact the nearest city for
the precise citv boundaries. All unincomorated areas in District 5 are eligible for the ARPA FTI.IB Program

Please note lhat unincorporated communities lrequently have community names. Occasionally, a city will annex
part ofan unincorporated community and the community will continue to use its common name.
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APPENDIX C
CALCULATTNG ANNUAL INCOME

l) Annual income is the gross amount of income anticipated to be received by all persons residing in the home
following the effective date of the determination. Anticipated income is generally determined by annualizing
current income for the next 12 months. Curent income is determined by examination of income source
documents for the last two months (e.g., wage stat€ment, interest statement, unemployment compensation
statement). Amual income includes anticipated income from assets. The following chart generally describes
how to calculate various ry?es ofincome. A more detailed explanation is provided in the subsequent paragmphs.

Source of Income Guidance for Calculation

Eamed Income Use curr€nt circumstances to anticipate future eamings.
lnclude all family members aged l8 or older, including
income of a temporarily absent spous€ or other usual
family member.
Make sure to use annual figures. If wages are paid
hourly, assume 2080 hours for full time employment.

Income from Assets (interest eaming bank accounts,
stocks and bonds, CDs, not improved-upon residential
real property, etc.)

If over $5,000, use the greater of the actual or the
imputed income based on the passbook rute established
by HUD. Assets disposed of for less than fair market
value are counted for two years. The current HUD
Passbook rate is listed on our PLHA FTHB forms.

Contributions and gifts lnclude as income if conributions are made on a regular
basis.

Alimony and child support

Income from a business Generally, this is gross income less expenses.

income shows as a loss, count as zero. Note
businesses may have different guidelines.

If net
farm

Insurance settlements, inheritances, proceeds from sale of
personal property and other lump sum payments

Cenerally, these are assets and not income

Income fiom welfare assistance Count the basic welfare grant, and in states with separate

"welfare rents". the maximum allowed for shelter and
utilities.

Periodic payments, such as social security, pensions, etc Make sure to calculate the annual value of periodic
payments. Lump sum payments are treated as assets. Do
not gross up.

2) The following income is to be included when calculating annual income:

a) All wages and salaries, overtime pay, commissions, fees, tips and bonuses, and other compensation for
personal services (before any payroll deductions);

b) Net income from the operation of a business or profession. If net income shows as a loss, count as zero.

Updated as of: 03/1912024 Page 2l of30

Itnctuae.



ARPA FTHB Program Guidelines (Lenders)
(2023-2024\

(Note: lamr businesses may have difl'erent guidelincs.) Expenditures lor business expansion o[ anortization
of capital indebtedness cannot be used as deductions in determining net income; however, an allowance for
depreciation of assets used in a business or profession may be deducted, based on straight line depreciation,
as provided in lntemal Revenue Service regulations. Any withdrawal of cash or assets from the operation of
a business or profession is included in income, except to the extent the withdrawal is reimbumement ofcash
or assets invested in the operation by the Family:

d) All gross periodic payments received from social security, annuities, insurance policies. retirement funds,
pensions, disability or death benefits, and other similar tlpes of periodic receipts, including a lump-sum
payment for the delayed stan ofa periodic payment (except social security);

e) Payments in lieu of eamings. such as unemployment, worker's compensation and severance pay (but see

paragraph (3c) under Income Exclusions);

0 Welfare Assistance. If the Welfare Assistanae payment includes an amount specifically designated for
shelter and utilities that is subject to adjustment by the Welfare Assistance agency in accordance with the
actual cost of shelter and utilities. the amount of Welfare Assistance income to be included as income
consist of:

i) The amount of the allowance or grant exclusive of the amount specially designated for shelter or
utilities; plus

ii) The maximum amount that the Welfare Assistance agency could in fact allow the Family for shelter
and utilities. If the Family's Welfare Assistance is ratably reduced from the standard of need by
applying a percentage, the amount calculated under this paragmph is the amount resulting from one
application of the percentage:

g) Periodic and determinable allowances, such as alimony and child support paynlents, and regular
contributions or gil'ts received from persons not residing in the dwelling. Alimony and child support
amounts awarded as parl of a divorce or separation alLreement are included as income unless lhe applicant
(l) documents thal the income is not being provided. and (2) takes all reasonable legal actions to collecl
amounts due; and

h) All regular pay, special pay. and allowances ofa member ofthe Armed Forces (whether or not living in the
dwelling) who is head of the Family, spouse. of other person whose dependents are residing in the unit
(including hostile fire pay);

i) Payments received for the care oflbster children;

j) Amounts paid by a nrunicipality to a family (such as IHSS inconre) including those who have a
developmental disability and are living at home to offset the cost of services and equipment needed to keep

the developmentally disabled family member at home.

c) Interest, dividends, and other net income of any kind from real or pe$onal property. Expenditures for
amortization of capital indebtedness cannot be used as a deduction in determining net income. An
allowance for depreciation is permitted only as authorized in paragraph (b) ofthis section. Any withdrawal
of cash or assets from an investmenl will be included in income, except to the extent the withdrawal is
reimbursement ofcash or assets invested by the Family. Where the Family has Net Family Assets in excess
of $5,000, Annual lncome includes the greater of the actual income derived from Net Family Assets or a

percentage ofthe value based on the current passbook savings rate, as determined by HUD;

3) The following income is to be gp!g!g! when calculating income:

a) Income from enrployment of children (including foster children) under the age of l8 yearsl

b) Lump-sum additions to Family assets, such as inheritances. insurance payments (including payments under

Updated as of: 0311912024 Page 22 of30



ARPA FTHB Program Guidelines (Lenders)
(2023-2024)

health aud accident i[suralce and worker's compcDsation), capital gains and settlement lor personal or
property losses (but see paragraph (e) of Income Inclusion);

c) Amounts received by the Family that are specifically for, or in reimbursement of, the cost of Medical
Expenses for any Family member;

d) lncome ofa live-in aide; (as dehned in 24 CFR 5.403)

e) Amounts of educational scholarships paid directly to the student or to the educational institution, and
amounts paid by the Govemment to a veteran, for use in meeting the costs of tuition, fees, books,
equipment. materials, supplies, bansportation, and miscellaneous personal expenses of the student. Any
amount of such scholarships or payments to a veteran not used for the above purchases that is available for
\ubsi\tence are lo be included in income:

f) Amounts received under training programs funded by HUD;

g) Amounts received by a Disabled person that are disregarded for a limited time for purposes of Supplemental
Security lncome eligibility and benefits because they are set aside for use under a Plan to Attain Self
Sufficiency (PASS); or

h) Amounts received by a participant in other publicly assisted programs that are specifically for, or in
reimbursement of, out-of-pocket expenses incurred (special equipment, clothing, transportation, childcare,
etc.) and that are made solely to allow participation in a specific program;

i) Amounts received under a resident service stipend. A resident service stipend is a modest amount (not to
exceed $200 per month) received by a resident for performing a service for the owner, on a part-time basis,
that enhances the quality of life in the prqect. Such services may include, but are not limited to, fire patrol,
hall monitoring, lawn maintenance, and resident- initiative coordination. No resident may receive more than
one such stipend during the same period of time; or

j) Incremental eamings and benefits resulting to any family member from participation in qualifying state or
local employment training programs (including faining programs not affiliated with a local govemment)
and training ofa family member as a resident management staffperson. Amounts excluded by this provision
must be received under employment training programs with clearly defined goals and objectives and are
excluded only for the period during which the family member participates in the employment training
program

k)

D

m)

n)

o)

p)

Temporary, non-recuring, or sporadic income (including gifts);

Reparation payments from foreign governments in connection with the Holocausl;

Eamings in excess of $480 for each full-time student l8 years or older (excluding the head of household or
spouse).

Adoption assistance payments in excess of$480 per adopted child

Lump sum payments of SSI and Social Security benefits: or

Amounts received by the family in the form ofrefunds or rebates under state or local law for property taxes
paid on the dwelling unit;

q) Amounts specifically excluded by other Federal Statute for consideration as income for purposes of
determining eligibility or benefits under a category of assistance programs that includes assistance under the
1937 Act, including:

i) The value ofthe allotment provided to an eligible household under the Food Stamp Act of 1977;
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ii) Payments lo volunteers u der the DorDestic Volu0teer Act ol 1973 (employment through VISTA
Retired Senior Volunteer Program, Foster Grandparents Program, youthful offender's incarceration
altematives, and senior companions);

iii) Payments received under the Alaska Native Claims Settlement Act (43 U.S.C. 1626 (a));

iv) Income derived from cenain submarginal land ofthe United States that is held in trust for certain lndian
tribes (25 U.S.C. 259e);

vi) Payments received under programs funded in whole or in part under the Workforce Investment Act;

vii) Income derived from the disposition offunds of the Grand River Band of Ottawa Indiansi

viii)The first $2,000 of per capita shares received from judgment funds awarded by the Indian Claims
Commission. or the Court of Claims (25 U.S.C. 1407-1408), or from funds held in trust for an lndian
tribe by the Secretary oflnterior (25 U.S.C. I l7);

ix) Amounts of scholarships f'unded under Title IV of the Higher Educalion Act of 1965, including awards
under the Federal work-study program or under the Bureau of lndian Affairs student-assistance
programs (20 U.S.C. 1087 uu);

x) Payments received from program funded under Title V of the Older Americans Act of 1965 (42 U.S.C
30s6 (fl);

xi) Any earned income tax credit;

xii) Payments received after January I , 1989, from the Agent Orange Settlement Funds or any other funds
established puniuant to the settlement in Re Agent Orange product liability litigation, MDL No. 381
(E.D.N.Y.);

xiii) The value of any childcare provided or arranged (or any amount received as payment for such care or
reimbursement for costs incurred for such care) under the Child Care and Development Block Grant
Act of 1990 (42 USC 9858q); and

.l) Income from assets (excluding personal property. funds in restricted retirement accounts, and funds to be used
for the home purchase) is to be included when determining total income. Assel income is counted if assets are
more than $5.000 by using the greater of the actual income fiom assets. or the total assets times the passbook
rate.
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v) Payments of allowances made under the Department of Health and Human Services' Low-lncome
Home Energy Assistance Program (42 U.S.C. 8624 (0);

xiv) Paynents received under the Maine Indian Claims Settlement Act of 1980.

5) Assets include the following items:

a) Amounts in savings and checking accounts.

b) Stocks, bonds, savings certificates, money market funds and other investment accounts.

c) Equity in real property or other capital investments. Equity is the estimated current market value of the

assets less the unpaid balance on all loans secured by the asset e4d reasonable costs (such as broker fees)

that would be incuned in selling the asset.

d) The cash value of trusts that are available to the household.

e) Assets which, although owned by more than one person, allow unrestricted access by the applicant.



l)
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Lump sum receipts such as inheritances, capital gains, lottery winnings, insurance settlements, and other

claims.

Personal propeny held as an investment such as gems, jewelry, coin collections, antique cars, etc.

Cash value ofinsurance policies.

Assets disposed offor less than fair market value for two years preceding the income determination.

c)

h)

i)

6) Assets do not include the following items

a) Personal property

b) Funds in restricted retirement accounts, https://www.irs.goy/retirement-plans/plan-sponsor/types-of-

retirem€nt-plans

c) Funds to be used for the home purchase.

d) Interest in Indian trust lands.

e) Assets that are part of an active business or farming operation. Note: Rental properties are considered

personal assets held as an investment rather than business assets unless real estate is the applicant's main

occupation.

0 Assets not accessible to the family and which provide any income to the family.

g) Vehicles especially equipped for the handicapped.

h) Equity in owner-occupied cooperalives and manufactured homes in which the family lives.
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APPE,NDIX I)

PERMANENT LOCAL HOUSING ALLOCATION FIRST TIME HOME BUYER DOWN PAYMENT
ASSISTANCE PROGRAM

DEFINITIONS

Abstract or f itle Search '[itle Exanrination Title Insurance Binder These charges cover the costs of the search
and examination of records of previous ownership, tmnsfers, etc., to determine whether the seller can convey clear
title to the property, and to disclose any matters on record that could adversely affect the buyer or the lender.
Examples of title problems are unpaid mortgages, judgment or tax liens, conveyances of mineral rights, leases, and
power line easements or road rights-of-way that could limit use and enjoyment of the real estate. In some areas, a
title insurance binder is called a commitment to insure.

Additional Settlement Charses. The lender or the title insurance company may require that a surveyor conduct a
property survey to detcrmine the exact location of the home and the lot line, as well as easements and rights of way.
This is a protection to the buyer as well. Usually, the buyer pays the surveyor's fees, but sometimes this may be
handled by the seller.

Amortization. lhe gradual repaymeDt of a mortgage with equal monthly payments over the life ofthe loan

Annual Assessments - Recurrinq. This reserve item covers assessments that may be imposed by subdivisions or
municipalities for special improvements (such as sidewalks, sewers, or paving) or fees (such as homeowners'
association fees).

Annunl Illcornc Gross amount of income anticipated to be received by all persons residing in the home during the
12 months following the effective date of the determination. Anticipated income is generally determined by
annualizing current income for the next 12 months. See Appendir D for income to be included and excluded from
th€ annual income calculation.

Aooraisal. An estimate of property value prepared in accordance with accepted practices and standards by an
independent appraiser who is licensed by the State of California. The appraiser inspects the house and the
neighborhood and considers sales prices of comparable houses and other factors in determining the value. The
appraisal report may contain photos and other information ofyalue to you. It will provide the factual data upon
which the appraiser based the appraised value.

Assumption Fee. This fee is charged for processing papers for cases in which the buyer takes over the payments on
the prior loan of the seller.

Attorn€y's Fees. You may be required to pay for legal services provided to the lender in connection with the
settlement, such as examination of the litle binder or sales contract. Occasionally this fee can be shared with the
seller, if so stipulated in the sales conract. Ifa lawyer's involvement is required by the lender, the fee will appear on
this part of the form. The buyer and seller may each retain an attorney to check the various documents and to
represent them at all stages ofthe transaction, including settlement. Where this service is not required and is paid for
outside ofclosing, the person conducting settlement is not obligated to record the fee on the settlement form.

Citv/Countv Propertv Taxes - Recurrinq. The lender may require a regular monthly payment to the reserve
account for property taxes.

Closins Costs. Fees and expenses, in addition to the down pa).rnent, that are required to complete a real estate
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Appl4j!4|[gg The fee charged for dre preparation ofan appraisal of property value.

California Housins Financ€ Asencv (CalHFA). Califomia Housing Finance Agency (CalHFA) assists firsCtinre
homebuyers by providing financing and programs that create safe. decent, and affordable housing opportunities lbr
individuals within specified income ranges. CaIHFA was chartered as the State's affordable housing bank to make
below market-rate loans through the sale of tax-exernpt bonds. A completely self-supporting State agency, bonds are
repaid by revenues generated through mortgage loans, not taxpayer dollars.
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trcnsactioD. Closing costs may be non-rccurring or recurrilg. Nol-recurring oosts are only paid once and include
but are not limited to items such as loan origination fees, points, title l'ees, recording fees, transfer taxes. Recurring
costs are paid at closing and will be incurred again after purchase. Examples of recurring costs are property taxes,
hazard insurance. interest, mortgage insurance and mortgage insurance premiums. and annual assessments.

Q!9qi44 The final step in transferring ownership ofa propeny from seller to buyer

Credit Reoort Fee. This fee covers the cost of the credit report, which shows how you have handled other credit
transactions, The lender uses this report in conjunction with information you submitted with the application
regarding your income, outstanding bills, and employment, to determine whether you are an acceptable credit risk
and to help determine how much money to lend you. When credit reporting problems are encountered, you have
protection under the Fair Credit Laws.

Displaced homemaker. An individual who , ( I ) is an adult; (2) has not worked full-time in the labor force for a

number of years but has, during such years, worked primarily without remuneration to care for the home and family;
and (3) is unemployed or underemployed and is experiencing diflculty in obtaining or upgrading employment.
Displaced homemakers must also meet the finit-time buyer requirement unless they obtain an exception in advance
from HWS. Exceptions are not guamnteed and are reviewed on a case-by-case basis.

Document Preparation. There may be a separate document fee that covers preparation offinal legal papers, such as

a mortgage, deed of trust, note, or deed. You should check with the settlement agent to see that these services, if
charged for. are not also covered under some other service f'ees.

Elisible Property. A property to be used as the buyers' principal residence which is located in a participating
location and has an appraised property value that does not exceed the property value limit established by the ARPA
FTHB Program.

Equitv. The owner's value or interest in a property. Equity is computed as the difference between the market value
ofa property and the owner's indebtedness incurred against the property.

Escrow. The placement of money or documents with a third party for safekeeping pending the fulfillment or
perfomrance ofa specific act or condition.

Existing Houre. Any residence that has been previously occupied for residential purposes

FHA IUortqaqe A mongage loan insured by the Federal Housing Adminislration

Fannie Mae. A niokname lbr the Federal National Mortgage Association (FNMA), a tax paying corporalion created
by Congress to support the secondary mortgage insured by FHA or guaranteed by VA, as well as conventional home
mortgages.

First N{ortgaer A mo(gage, the proceeds of which are used to purchase the property, issued by a participating
lender. and recorded in first position on the deed

First-fime Home Buyer. An individual or an individual and his or her spouse who have not had ownership interest
improved-upon residential real property nor claimed any mortgage or real estate related tax deductions during the
three-year period before the purchase ofa home with PLHA assistance, except that the following persons shall 191 be
excluded from consideration as a firsrtime Home Buyer:

A person who owns or owned a mobile home which is not pennanently affixed to a permanent foundation in
accordance with local or other applicable regulations.

Freddie Mac. A nickname for the Federal Home Loan Mortgage Corporation (FHLMC), a federally controlled and
operated corporation to support the secondary mortgage market. Freddie Mac purchases and sells conventional home
mortgages.
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Deed. A legal document conveying title to a propeny.



ARPA FTHB Program Guidelines (Lenden)
(2023-2024)

Governnrent Recordins arrd Transfer Charses. These fees may be paid either by bonower or seller, depending
upon your contract when you buy the home or accept the loan commitment. The borrower usually pays the fees for
legally recording the new deed and mortgage. These fees collected when property changes hands or when a

mortgage loan is made, may be quite large and are set by State and/or local governments. City, county and/or State
tax stamps may have to be purchased as well.

Hazard lnsurance Premium - Recurring This premium prepayment is for insurance protection for you and the
lender against loss du€ to fire, windstorm, and natural hazards. This coverage may be included in a homeowner's
policy which insures against additional risks which may include personal liability and theft. Lenders often require
payment of the hrsl year's premium at settlement. Hazard insurance or homeowner's policy may not protect you
against loss caused by flooding. If your mongage is federally insured and your propefly is within a special flood
hazard area identified by FEMA, you may be required by Federal law to carry flood insurance on your home. Such
insurance may be purchased in participating communities under the National Flood Insumnce Act.

Hazard Insurance - Recurrinq. The lender determines the amount ofmoney that must be placed in the reserve in
order to pay the nexl insurance premium when due.

Home. A one-unit dwelling, including a single-family home, condominium or manufactured home on a permanent
foundation that will be the buyers' perrnanent residence.

Eq!. A homeorvners' association (abbrev. HOA) is the legal entity created by a real estate developer for the
purpose ofdeveloping, managing, and selling a community of homes. It is given the authority to enforce the
covcnants. conditions. and restriclions (CC&Rs) and to manage the common amenities of the development. It allows
the developer to legally exit responsibility ofthe community tlpically by transferring ownership ofthe association to
the homeowners after selling off a predetermined number of lots. Most homeowners' associations are non- r,rli t

co tatr and are subject to state statutes that govem non-profit corporations and homeowners' associations

Home Buver Education. A course or class designed to prepare persons for homeownenhip. Topic covered include
the home buying process, obtaining a loar, and responsibilities associated with homeownership, including, but not
limited to, maintenance and payment obligations.

Home lnsDection Report. A pre-purchase inspection prepared by a qualihed home inspector which documents the
condition and working order of the home and all fixnrres included in the home purchase agreement. The inspecrion
and report shall be prepared in accordance with industry standards. The report shall list any and all conditions which
impair the habitability of the unit. The Home lnspection Report is used to determine that the home is in standard
condition and will comply with Housing Quality Standards upon occupancy.

Home Warrantv. A warranty provided by an independent company that provides for the repair ofspecified items in
a home during the warranty period, usually for a small deductible.

Homeown€rshiD. Ownership in fee simple title or a 99-year leasehold interest in real estate. The ownership interest
may be subject only to moflgages, deeds of trust, or other liens or instruments securing debt on the property; resale
restrictions imposed through this Programi or any other restrictions or encumbrances that so not impair the good and
marketable nature of tille to the ownership interest.

Household. One or nrore persons occupying a housing unit

Housing Ouality Standard. A mininum standard ofhabitabilily established by the Public Housing Authority

HUD. The United States Department of Housing and Urban Development, a federal govemmental agency
€stablished to implement certain federal housing and community development programs.

lnrDouDd 
^ccounl. 

I hirt portion of a mortgagor's monthly payment held in trust by the lender to pay for taxes,
hazard insurance, mortgage insurance, lease payments, and other recurring items, as they become due. Also referred
to as an escrow pa),ment.
IDtcrest - Rt'rurring. Lenders usually require that borrowers pay at settlement the interest that accrues on the
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mortgage from the date of settlenlent to the beginuirg of the period covered by the first monthly payment. For
example, suppose your settlement takes place on April 16 and your first regular monthly payment will be due June I
to cover interest charges for the month of May. On the settlement date, the lender will collect interest for the period
from April l6toMay l. [f you bonowed $60,000 at l2 percent intercst, the interest item would be $303.30.

Items Required by Lender to Be Paid in Advance. You may be required to prepay certain items, such as interest,
mortgage insumnce premium and hazard insurance premium, at the time of settlement

Lender's lnspection Fee. This charge covers inspections, often ofnewly constructed housing made by personnel of
the lending institution or an oulside inspector

Lender's Title Insurance. A ons-tinre premium may be charged at settlement for a lender's title policy which
protects the lender against loss due to problems or defecs in conneclion with the title. The insurance is usually
written for the amount ofthe mortgage loan and covers losses due to defects or problems not identified by title search
and examination. The borrower may pay all, a part of, or none of this cost depending on the terms of the sales
contract or local custom.

ligg A legal claim against a property that must be paid when propeny is sold

Loan Origination Fee. The charge assessed by a Iender for processing a mortgage

Mortqage. A lien on real estate given by the buyer as security for money borrowed from a lender

Mortgaeee. The lender ofmoney or the receiver ofthe mortgage document

Mortgaeor. The borrower of money of the giver of a mongage documenl

l\Iortgage lrsuralce Premiunr - Recurring. Mon gage insurance protects the lender from loss due to payment
default by the borrower. The lender may require you to pay your first premium or a lump sum premium covering the
life ofthe loan in advance, on the day ofsettlement. The premium may cover a specific number ofmonths, a year in
advance or the total amount. With this insurance protection, the lender is willing to make a larger loan, thus reducing
your down payment requirements. This type of insurance should not be confused with mortgage life, credit life, or
disability insurance designed to pay off a mongage in the event ofphysical disability or death ofthe borrower.

Mortsase Insurance - Recurrins. The lender may require that part of the total anrrual premium be placed in the
reserye account at settlement. The portion to be placed in reserve may be negotiable

New Home. A residence that has received a certificate of occupancy but has never been previously occupied for
residential purposes by any person. AIso referred to as newly constructed.

Non-recurrinq Closing Costs. One-time fees and expenses paid al the time ofclosing. Non-recurring costs are paid
in full at the time ofclosing.

Notary l'ee. 'lhis lee is charged for the cost of having a licensed person affix his or her name and seal to various
documents authenticating the execution of these documents by the parties

Note A written promise to pay a certain amount ofmoney

Orr ner's I itle lnsurance. I lrrs .lrr rge is lbr owner's title insurance proteclion and protects you against losses due to
title defects. In some areas it is customary for the seller to provide the buyer with an owner's policy and for the seller
to pay for this policy. In other areas, if the buyer desires an owner's policy, he or she must pay for it.
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Loan-to-Value Ratio. The ratio of the mortgage loan principal (amount borrowed) to the property's appraised value
(selling price).

Mortgage lnsurer Application Fee. This fee covers processing the application for private mortgage insurance
which may be required on certain loans. It may cover both the appraisal and application fee.
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Pest and Other Inspectio[s. This fee is to cover inspcctions for temrite or other pest infestation ofthe home. This
may be important if the sales contract included a promise by the seller to transfer the property free from pests or pesG

caused damage. Be sure that the inspection shows that the property complies with the sales contract before you
complete the settlement. tf it does not, you may wish to require a bond or other financial assurance that the work will
be completed. This fee can be paid either by the borrower or seller depending upon the terms of the sales contract.
Lenders vary in their requirements as to such an inspection.

Principal and Interest Payment (P&l) - A periodic (usually monthly) payment that includes the interest charges
for the period plus an amount applied to amortization ofprincipal balance

PrinciDal. Interest.'faxes. and Insurance Pavnlent (PI'l'l). The periodic payment that includes a principal and
interest payment plus a contribution to the €scrow account set up by the lender to pay insurance premiums and
property taxes on the mortgage property.

Principal Residence. The primary dwelling unit in which a family resides. The residence can be a single-family
propeny, a 2-4-unit property, a condominium. a manufactured home on a pemranent foundation or a cooperative unit

Professional ProDertv Inspection. A pre-purchase inspection that is conducted to determine the condilion of a

property prior to purchase See also Home Inspection Report

Property Value. The total value ol a propeny as established in an appraisal by a qualified appraiser. The purchase
price of eligible FTHB homes shall not exceed the current fiscal year's purchase price limit for that O?€ ofhousing.
lf any improvements are included in the purchase transaction. both the after-rehab value of the home and the actual
purchase price cannot exceed the purchase price limit.

Reserves Deposited with Lenders. Reserves (sometimes called "escrow" or "impound" accounts) are funds held in
an account by the lender to assure lirture payment for such recurring items as real estate taxes and hazard insurance

Settlement or Closing Fee. This f'ee rs paid to the settlement agent. Responsibility for payment of this fee should
be negotiated between the seller and buyer at the tim€ the sales contract is signed

Silgle parent. An individual who rs ( l) unmarried or legally separated from a spouse and (2) has one or minor
children for whom the individual has custody or joint custody, or (3) is pregnant. Single parents must also meet the
first-time buyer requirement unless they obtain an exception in advance from HWS. Exceptions are not guaranteed

and are reviewed on a case-by-case basis.

Survev. The lender or the title insurance company may require that a surveyor conduct a property survey to
determine the exact location ofthe home and the lot line. as well as easements and rights ofway. This is a protection
to the buyer as well. Usually. the buyer pays the surveyor's fees, but sometimes this may be handled by the seller.

!j!g The accumulation ofall ghts in a property, often used interchangeably with the word ownership. Also refers
to the document that is evidence ofownership.

Title Charses. Title charges may cover a variety of services perfonned by title companies and others and include
fees directly related to the transfer of title (itle examination, title search, document preparation) and fees for title
insurance, legal charges, which include t'ees for lenders, seller's or buyer's attomey or the attorney preparing title
work and fees for settlement agents and notaries. Due to the great diversity in practice from area to area, your
settlement may not include all these iterns or may include others not listed. Ask your settlement agent to explain how
these fees relate to services performed on your behalf.

Title Insurance. The total cost ol owner's and lender's title insurance is shown here The borrower may pay all, a

part or none ofthis cost depending on the tenns of the sales contract or local custom

Title Search. A check oftitle records to identify liens. encumbrances. and ownership rights to the property.

vA Mortsaqe. A mortgage loan guaranteed by the Veterans Administration, an agency ofthe federal govemment
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RIVERSIDE COUNTY
HOUSING AND WORKFORCE SOLUTIONS

FIRST TIME HOME BUYER (ARPA MHB)

Down Pavment Assistance Prosram

This brochure is intended to provide a general overview of the Riverside County
American Rescue Plan Act First Time Home Buyer Down Payment Assistance Progmm
(ARPA FTHB) for prospective first-time home buyers, real estate agents and other
interested persons. After reviewing this material, if you feel that you qualifli for the
program, please contact a participating lender. A list of participating lenders is included
with this information packet.

Julv l. 2023 - June 30. 2024
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For more information. If you would like to apply for the ARPA FTHB Program, please
contact one of the participating lenders. They will review your qualitlcations and assist
in applying for the program.

lfyou have any questions or need additional information about the ARPA FTHB
Program, please contact:

Riverside County
Housing and Workforce Solutions

First Time Home Buyer Program (ARPA FTHB)
PH: (951) 955-0784
FAX: (951) 374-3098

Located at:
3403 Tenth Street, Suite 300
Riverside, Califomia 92501

https://rivcohws.org/community-and-housing-development,4rousing-programs
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RIVERSIDE COUNTY DEPARTMENT OF HOUSING AND WORKFORCE
SOLUTIONS

FIRST TIME HOME BUYER PROGRAM (ARPA)
INFORMATION PACKET

What is the First Time Home Buyer Down Payment Assistance Program (FTHB ARPAX
The Riverside County ARPA FTHB Program is designed to provide assistance to lower income
persons in the purchase of their first home. Assistance may be provided for the down payment in
the purchase of a home. The amount of assistance available depends upon the buyer's
qualifications and the price of the home. ln general, a buyer may only receive what they need,

up lo 20%o of the purchase price of the horne. The maximum down payment assistance cannot
exceed $ I 00.000.

Who qualifies for the ARPA FTHB Program? The four basic qualifications for the FTHB
ARPA Program are (l) the buyer must be a first time homebuyer; (2) the buyer's annual income
must be one hundred twenty percent (120 %) or less of the area median income as determined by
HUD; (3) the home being purchased must be located in a qualiflzing location within the 5s
District and the purchase price must be within the program price limit; and (4) all household
members must be either a US Citizen, DACA, ITIN or a qualified alien as per Section 431 of the
Personal Responsibility and Work Opportunity reconciliation Act (PRWORA). All household
members must provide documentation of a valid social security number. Priority is given to
Housing Authority Section 8 Voucher Program participants who participate in the Family Self
Sufficiency (FSS) Program.

Updated as of: 03 I 25 I 2024 Page 3 of 7

What is a first-time homebuyer? ln order to qualify as a first-time home buyer, the purchaser
and purchaser's spouse cannot have had ownership interest in improved-upon, residential real
property nor claimed mortgage or real estate related tax deductions for the previous three years
fiom the date of application to the ARPA FTHB program. The purchaser and their spouse must
attest that they have not owned improved-upon, residential real property during the past 3 years
and provide an RMCR credit report, along with all schedules from the last one year tax retum for
review for any mortgage or real estate related deductions. If credit report and/or tax retum
shows evidence of mortgage or real estate related deductions, documentation must be provided
evidencing that the deductions are not related to improved-upon, residential real property and
acceptable documentation must also be provided establishing the value of the property. Asset
"income" fiom the property must be imputed using the HUD passbook rate and added into the
household's total qualifoing income. Also, the household's total assets (including property) must
be equal to or less than ARPA FTHB annual income limit based on household size for the
cunent fiscal year. If the total assets exceed the program's annual income limit for their
household size, the assets must be spent down acoordingly. Assets (including property) disposed
of for less than fair market value during the most recent 2-year period are counted as if the
household still owned the asset. Displaced homemakers and single parents, as defined by
Appendix D, must also meet the first-time buyer requirement. For the purposes of determining
home ownership, a dwelling unit that was not perrnanently affixed to a permanent foundation
(i.e., a mobile home) shall be not included in the three-year requirement.

What are the qualifying incomes? In order to be eligible for this program, the buyers' annual
income shall not exceed 120o/o of the area median income, as determined by HUD, adjusted for



family size.
fbllows:
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ln addition, assets shall not exceed these limits. Currently, the income limits are as

Maximum Annual Household Income Adjusted for Family Size
Effective July l, 2023

Household Size Maximum Annual Income

I $ 79,400
) $ 90,700
3 $ t02,050
1 $ 113,400
5 $ 122,4s0
6 $ 131,550
7 $ 140,600
8 $ 149,700

What are the other buyer requirements? The buyer must have enough income and
creditworthiness to qualifu for a first mortgage through one of the participating lenders. In
addition, the buyer must accept the highest loan-to-value ratio first loan for which they qualify.
In order to be eligible for participation in the ARPA FTHB Program, prospective purchasers
must complete the appropriate home buyer seminar education. The education provider MUST be
HUD-certified and MUST have been obtained by selection through HUD's database here:
https://hud4.my.site.com/housingcounseling/s/?language:en_US . This will be verified.

What is the maximum home price? Note that the appraised value of the property cannot
exceed these limits. The down payment assistance will be based on a percentage of the home
sales price which shall be justified by an appraisal. The maximum home purchase price under
this program is currently:

Maximum Property Purchase Price Limits
Effective July l, 2023

New Construction Single-Family $s2 r.ssO
Existing Single-Family Rcsidence $s2 r,ss0
New/Existing Condominium or Townhouse $467.875
Manufactured Home (meet special eligibility aspects) $313,500

What are the qualifying locations? This Program rnay be utilized to purchase a home in the 5rh

Distriot only, and includes the following looations: ( I ) all unincorporated areas of District 5, such
as Cabazon, Cherry Valley, Lakeview, Nuevo, Reche Canyon, San Timeteo Canyon, as well as

parts of Valle Vista and Whitewater; (2) the city limits of Banning, Beaumont, Calimesa, Hemet,
Moreno Valley, and San Jacinto.

Please note that all other Riverside County cities are not elisible for the ARPA FTHB Prograrn
and assistance cannot be given to purchasers ofhomes located within all other areas.

What kinds of properties are eligible? The ARPA FTHB program may be used to purchase
any new or resale home that is: (l) permanently fixed to a permanent foundation, (2) has a
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A home shall not be eligible for purchase under this progrcm unless it is in standard condition
and suitable for occupancy upon purchase. The County will require that a Home lnspection be
performed for all existing homes, and repairs may be required. The County will not make nor
pay for repairs to homes at any time. The borrower shall agree to maintain the home in standard
condition for the fifteen (15) year affordability restriction term ofARPA FTHB Program.. To
this end, the purchaser shall be required to obtain a one-year home warranty as part of the home
purchase.

What is the process to apply for the ARPA FTHB Program?

(l ) If you are a first-time homebuyer and/or Section 8 Family Self Sufficiency
Program participant whose income is within the Program limits, the first step is to
contact a participating lender for eligibility screening. The lender will take a loan
application and simultaneously pre-qualifu you for a first loan and the APA
FTHB Program (ARPA, HOME, PLHA). ARPA FTHB and HOME FTHB can
be used together if qualif,ing incomes fall under the 80% AMI ceiling and within
eligible areas for respective programs. The lender will determine the maximum
home price that you can afford and will also determine whether you are eligible
for assistance under the County of Riverside FTHB ARPA Program.

(2) Alier the lender has determined if you are eligible for the program, you will need
to attend Homebuyer Education class by a HUD certified provider. That provider
MUST be chosen from the HUD database:
https://hud4.my.site.conr/housingcounselinds/'llanguage:en US Once the
provider is located from the HUD database, you will need to reach out to schedule
a class. There may be a minimal charge to attend this class, please inquire with
providers for details.

(3) Once you are pre-qualified for the program and have a maximum home price, you
may locate a home to purchase. If you are interested in an existing home, it is
recommended that you contact a Realtor to assist you in locating a home to
purchase. Note: homes must be located in ARPA FTHB eligible locations,
within the 5'h District only.

(4) Once you have located a home, you will need to make a purchase offer and start
escrow. Your real estate representative or new home salesperson and your lender
can assist in this process. You must provide a Homeownership Notice (ARPA
FTHB-3) to the sellers as an addendum to the purchase contract (your lender can
provide you with a copy of this Notice). Once your purchase offer is accepted
and escrow begins, your lender will assist you in completing the application
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minimum of two bedrooms, and (3) is currently occupied by the Seller or vacant (tenant
occupied homes are not eligible unless the tenant is the purchaser ofthat property). Homes with
in-ground pools or spas are not eligible. The home must be in sound condition and meet the
Housing Quality Standard as determined by HWS. The purchaser must reside in the home as his
or her principal residence within sixty (60) days of purchase and the home shall not be used as a

business nor as a vacation (second) home.
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materials for the ARP AFTHB Program.

(s) During escrow your lender will process your loan application for the first
mortgage and ARPA FTHB Second mortgage. You will be required to sign forms
authorizing the lender to submit a ARPA FTHB Application and Reservation of
funds on your behalt and disclosing your current income fiom all sources. Prior
to the close ofescrow, you will sign loan documents and both the first and second
mortgages will be funded.

What are the first loan terms? The purchaser shall apply for a first mortgage from a
participating lender. The first loan must be a fully amortized, fixed rate, thirty-year mortgage
and recorded as a Deed of Trust in the first position. The HWS Down Payment Assistance will
be a deed recorded in second position to the first mortgage. The purchaser must accept the
highest first mortgage amount (principal amount at going interest rate) for which they can
qualifo. Loan terms and qualifications (interest rate, creditwo(hiness, etc.) in addition to those
specified above will be determined by the participating lender.

What costs can be paid by FTHB ARPA Program? The FTHB ARPA financial assistance
provides down payment assistance. The amount of assistance available depends upon the
buyer's qualifications. The ARPA FTHB Program's assistance absolute maximum is the lesser
of $ 100,000 or 2070 of the home's sales price.

ARPA FTHB Program grant may be used toward closing cost/ Closing cost funds are available
from $ I 500 - $ I 0,000, per household. The FTHB ARPA grant amount can be divided between
down payment assistance and closing cost assistance, but the amounts must not exceed $100,000
or 20% of the purchase price - the lesser of the two..

What are the terms of the Down Payment Assistance? The minimum amount of assistance
that may be provided is $ 1,500 per home purchase. The maximum amount of assistance is 20%
of the purchase price of the home not to exceed S I 00,000. However, this assistance amount may
be further reduced if the buyer does not need the full amount to purchase a home. The FTHB
ARPA assistance is recorded as a second mortgage on your home. This deferred second
mortgage does not require any monthly payments and is not interest bearing. In exchange for
receiving funds to assist in the purchase of a home, the purchaser must agree to a fifteen (15)
year affordability period. lf the home is sold during the term of the affordability period, the full
amount ofthe assistance must be repaid.

Is there a deadline to apply for this program? The County will accept applications and
reserve funds Reservations as long as funds are available. ARPA FTHB is a one-time program.
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(6) When escrow closes, you will become a homeowner and will be responsible for
maintaining the property in standard condition. You will begin making monthly
payments on your first mortgage. The ARPA FTHB Second Mortgage will not
require payments unless you sell your property, obtain a cash out refinance on the
first mortgage or violate any other terms of the Covenant Agreement before the
end of the I 5-year affordability period. After the l5-year affordability period, the
ARPA FTHB assistance is converted to a grant with no repal.rnent of funds



ARPA FTHB Information Packet
(2023-2024)

Who are the Approved Lenders? There are participating lenders, with multiple branches
throughout the County and elsewhere in Southem Califomia, who participate in the First Time
Home Buyer (FTHB ARPA Prograrn. The current list ofparticipating lenders and branch offices
may be found at https://rivcohws.org,/housing-programs/resources#2392643287 -3155182472.
Purchasers must use one of these lenders and are encouraged to compare prices and loan
terms among these lenders.

How were the Approved Lenders selected for the FTHB ARPA Program? The County of
Riverside Housing and Workforce Solutions published a Request for Qualifications (RFQ) for
qualified lenders. The RFQ was published in a newspaper of general circulation, and invitations
were sent to lenders participating in other homebuyer assistance programs administered by HWS
as well as lenders requesting to be placed on the mailing list. All lenders were invited to submit
materials detailing their qualifications for the program. All submittals that were received prior to
the deadline were evaluated and ranked according to the criteria in the RFQ. Lenders that
demonstrated in their submittals that they met all the program requirements were selected as

participating lenders.
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