








 

TECHNICAL FORENSICS MANAGER Class Code: 98557 

COUNTY OF RIVERSIDE 
Established Date: May 30, 2024 
Revision Date: May 30, 2024 

SALARY RANGE 
$43.36 - $67.16 Hourly 

$7,517.41 - $11,641.75 Monthly 
$90,209.00 - $139,701.00 Annually 

 
CLASS CONCEPT: 
Under direction, plans, organizes, develops, and directs the operations of the Riverside County 
Technical Forensics Operations. by overseeing Audio-Video (AV) Technicians, IT Forensic Examiners, 
and Forensic Technicians; performs other related duties as required. 
 
The Technical Forensics Manager is a single-position management level classification and reports to 
an Assistant Chief of the Bureau of Investigations, or an appropriate Assistant director or director level 
position. The incumbent oversees all aspects of the Technical Forensic lab functions including general 
and specialized supervision of assigned staff. This role is responsible for performing technical and non-
technical duties in criminal identification work related to the collection, preservation and identification 
of physical evidence, both visible and latent, in a variety of technical work areas including photography, 
audio-video and computer and digital device examinations. The Technical Forensics Manager 
develops and maintains efficient procedures and operations pertaining to all lab functions. 
 
The Technical Forensics Manager is distinguished from the Supervising Forensic Technician in that 
the latter is a supervisory classification performing the most complex forensic assignments, while 
conducting full scope supervisory duties over Forensic Technicians and support staff. 
 
This class has been deemed eligible for the Performance Recognition Plan as set forth under Article 
3, Section 311 of the County Management Resolution. Program eligibility requires employees to be in 
a leadership position, manage other employees or programs, and have significant influence on the 
achievement of organizational objectives. 
 
REPRESENTATION UNIT: Management Resolution – Management 
 
EXAMPLES OF ESSENTIAL DUTIES (may include but not limited to): 
• Supervise and schedule staff assigned to the crime lab, directs and implements the day-to-day 
assignment of lab service requests, and ensure the timely completion of assigned job duties. 
 
• Assign and direct staff to ensure completion of processing resulting from major crime scene 
investigations and analyze current and future crime lab needs. 

• Establish laboratory standards, technical procedures and internal and external quality assurance 
programs to ensure that accreditation, testing and/or other standards meet all state and federally 
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mandated requirements; continue monitoring progress of legislation and impact on departmental 
programs ensuring conformance. 

• Participate in the interview and selection of new employees; oversee employee training and identify 
areas needing development within the department; provide direction and oversight to employees 
responsible for the most complex forensic cases conducting continuous quality control analysis. 

• Ensure compliance with court orders; remain current on department rules, regulations and policies 
as well as laws and codes pertaining to the seizure, security and processing of property and evidence 
to maintain overall compliance. 
 
• Develop laboratory policies and procedures, new laboratory techniques and methods, short- term 
and long-term objectives, and other plans including recommendations for the Scientific Analysis 
Division budget. 
 
• Liaise with other experts in the field to exchange information on forensic methodologies and 
standards. 
 
• Inspect, monitor and evaluate equipment, objects, information, and work-related conditions to 
determine compliance with prescribed operating and safety standards, regulations and guidelines, 
including manufacturer's specifications on computerized scientific equipment and national crime 
laboratory accreditation standards. 
 
• Attend court hearings to provide expert testimony. 
 
• Resolve procedural, operational and other work-related problems by communicating with 
subordinates, department and County personnel, other experts in the field, and outside agencies. 
 
• Evaluate new technologies and methodologies and develop process improvements for the effective 
utilization, application and adherence to allow for continued growth and development of a fully 
operational forensic crime laboratory. 
 
• Direct and coordinate the preparation of evidence presentations in response to subpoenas and/or 
other criminal court case needs; train and prepare employees on interpreting results and the delivery 
of forensic evidence presentations when required to appear in court. 
 
• Communicate with courts, criminal justice agencies, law enforcement, the District Attorney’s Office, 
and various internal and external agencies on forensic cases; consult with forensic experts, attorneys 
and other agencies on the analysis and evaluation of criminal evidence; serve as a liaison on behalf of 
the Sheriff’s Department in a variety of meetings, committees and various forums. 
 
RECRUITING GUIDELINES: 
Education: Graduation from an accredited college or university with a bachelor’s degree in chemical, 
physical, biological, forensic science, or a closely related field. 
 
Experience: Five years of full time professional forensic science experience that included two years as 
a supervisor in a crime laboratory setting. (A master's degree or higher in chemical, physical, biological, 
forensic science, or a related major is highly desirable and may substitute for one year of the non- 
supervisory experience.) 
 
Knowledge of: Principles, methods and techniques of chemistry, physiology and biology in qualitative 
and quantitative analysis; standard laboratory practices, instruments and nomenclature used in the 
isolation, determination and identification of physical or biological specimens related to criminalists; 
laboratory methods evaluation and development related to the analysis of chemical, biological and 



physical evidence; standard and court approved laboratory methods and test to toxicology, histology, 
serology, hematology, and narcotics; rules of evidence and general procedures of civil and criminal 
practices concerning the physical chain of custody for evidence; crime laboratory services and 
equipment planning, evaluation and assessment; legal procedures and laboratory support for homicide 
investigations; laboratory safety practices and regulations; principles and methods of management and 
supervision; principles of physics, chemistry, biology, and microbiology applied in scientific and 
laboratory criminalist investigations; DNA testing principles and techniques; research techniques in the 
area of laboratory criminalists; laboratory design, layout, and installation criteria; principles of public 
administration and management; County customer service objectives and strategies; telephone, office 
and online etiquette; current technology and trends in the profession. 
 
Ability to: Manage, coordinate and direct the activities of a department; analyze situations accurately 
and take effective action; prepare and control budgets; apply pertinent laws, regulations and County 
and departmental policies as they relate to Forensic Services; establish and maintain effective working 
relationships with staff, other departments, outside agencies, and the general public; supervise and 
coordinate the work of staff; prepare and assist others in preparing specialized programs; speak and 
write effectively, including preparation of clear and concise reports; develop and maintain good 
relationships with a wide range of social and ethnic groups; organize, conduct and actively participate 
in meetings and training sessions. 
 
PRE-EMPLOYMENT: 
All employment offers are contingent upon successful completion of both a pre-employment physical 
exam, including a drug/alcohol test, and a criminal background investigation, which involves 
fingerprinting. (A felony or misdemeanor conviction may disqualify the applicant from County 
employment.) 
 
PROBATIONARY PERIOD: 
As an Approved Local Merit System, all County of Riverside employees, except those serving "At Will," 
are subject to the probationary period provisions as specified in the applicable Memorandum of 
Understanding, County Resolution, or Salary Ordinance. Temporary and Per Diem employees serve 
at the pleasure of the agency/department head. 

 


