
SUBMITTAL TO THE BOARD OF SUPERVISORS
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

ITEM:3.14
(rD # 26416)

MEETING DATE:
Tuesday, December 03, 2024

FROM: ASSESSOR-COUNTY-CLERK-RECORDER

RECOMMENDED MOTION: That the Board of Supervisors:
1. Approve the attached Departmental Records Retention Schedule for the District

Attorney's Office (DAO).

ACTION:4/5 Vote Required, Policy

MINUTES OF THE BOARD OF SUPERVISORS

On motion of Supervisor Gutierrez seconded by Supervisor Spiegel and duly
carried by unanimous vote, lT WAS ORDERED that the above matter is approved as
recommended.

Ayes:
Nays:
Absent
Date:
xc:

Jeffries, Spiegel, Washington, Perez and Gutierrez
None
None
December 3,2024
ACR

Kimberly A. Rector
Clerk of t Board
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SUBJECT: ASSESSOR-COUNTY CLERK-RECORDER / RMAP: Approval of Revised
Departmental Records Retention Schedule for the District Attorney's Office (DAO), All Districts.

[$0] (4/5th Vote Required)



SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,
STATE OF CALIFORNIA

FINANCIAL DATA Current FiscalYear: Next FiscalYear Total Cost Ongoing Cosl

cosT $0 $0 $0 $0

NET COUNTY COST $0 $0 $0 $0

SOURCE OF FUNDS: N/A
Budget Adjustment: No

For Fascal Year 202412025

C.E.O. RECOMMENDATION: Approve

BACKGROUND:
Summary
ln accordance with the provisions of Board Policy A-43, the Records Management and Archives
Program (RMAP) worked with appropriate departments to review the Records Retention
Schedule attached. Approval will authorize the disposal of certain records following mandatory
retention requirements, thereby enabling the County to reduce the cost of storage for obsolete
materials while ensuring that administrative, fiscal, legal, and other recordkeeping
responsibilities are met. Prior agenda references are noted on the appropriate cover page. Per
Government Code Section 26202, this item requires a 4/5 vote.

lmBact on Residents and Businesses
The cttizens of Riverside County benefit from the efficiencies gained through the application of
generally accepted recordkeeping principles.

ATTACHMENTS:
DRRS_DAO_2024_Rev05 - Supersedes DRRS_DAO_2023_Rev04 adopted May 2, 2023,

Agenda item #3.7.

Cesa erna tNct L 11119t2024

etl y Couns€l 1111912024
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County of Riverside, California
Departmental Records Retention Schedule
(DRRS_DAO_2024_Rev05)

Enacted pursuant to Board of Supervisors, County of Riverside Resolution No. 2016-126, "Pertaining to the Management, Retention, Destruction or Disposition of
County Records," and Board of Supervisors, County of Riverside Policy 443: "County Records Management and Archives Policy."

lnquaries or comments regarding this schedule should be directed to

lntroduction

This Departmental Records Retention Schedule (DRRS) for the District Aftorney's Office (DAO) is adopted as per the recommendations of Board policy A-43 and
supersedes the DRRS adopted May 2,2023, as ltem #3.7.

This schedule is written with general titles and descriptions rather than identifying specific individual documents or forms. A record with contenl and function that is
substantially the same as an item described in this schedule should be considered covered by that series. This retention schedule indicates the length of time that
listed records, regardless of media or format, must be retained by the department before disposition may be implemented. These retention requirements are
recommended in order to reduce the costs for the storage and maintenance of records while ensuring that administrative, fiscal, legal and other recordkeeping
responsibilities are met.

Records, including copies held for convenience or reference, must be disposed of as directed herein at the close of the official retention period. Retention schedule
changes apply to all documents unless they have been digitally uploaded into a Trusted System. The regulatory requirements include the immutability standards
for objects in a Trusted System. This includes the initial retention applied to the digital file per RMAP management. A fulljustification for any request to extend the
retention period for a particular group of records must be submitted in writing to the Records Management and Archives Program (RMAP) is stated by Board
Policy 443, Section D.5.

lf a federal or state statute or regulation specifies a longer retention period for any records series received, created, or maintained by the department, the statute or
regulation override this schedule, and the department must amend its records retention schedule as soon as practicable. ln addition, a record may not be destroyed
if notice of litigation, audit, public records request, etc. is received prior to the expiration of the retention period. For records held for audit purposes, the Aud-itor
Controller's Office, or appropriate auditing authority, will notify the department once the audit is complete. ln the event a laMul claim or a lawsuit is made against
the county of Riverside, the dePartment will suspend destruction of the subject records until all issues of the matter are resolved. Further, if the department is n;tified
by County Counsel or Human Resources to put documents on hold due to a claim or other legal proceeding, the department will suspend any records destruction of
the identifled documenls. (Board Policy A43 g D.9)

County of Riverside
Records Management and Archives Program (RMAP)
2724 Galeway DrNe
Riverside, CA 92507
ACR-RlM@asrclkrec.com
https:/ rt/ww.nvcoacr.orq/RiversideCountvRecordsManaqement



The department will maintain the requested records until the close of litigation or proceedings plus an additional ten (10) years. The department is responsible for
ascertaining the correct date ofclosure in orderto establish this ten ('10) year retention period. Furthermore, the department is responsible for establishing appropriate
procedures to ensure that records are retained for the period of time mandated and that the records remain accessible as required

Explanation of Fields

Record Series Codes: The Record Series Code is assigned by RMAP. The code is alphanumeric and uniquely identifies the Record Series Title regardless of the
schedule it occupies enabling the Record Series to be tracked within the master index syslem.

Record Series Title: The Record Series Title identifies a group of similar records generally produced or utilized for similar business needs allowing them to be
evaluated as a group for retention scheduling purposes.

Record Series Descriptioni A description of the Record Series Title that includes examples, not an exhaustive list, of the record types found within the group.

Official Records: The agency or department responsible for the county's official record.

Official Record Retention: Thelengthof time that the official record must be kept based upon the legal minimum requirement as well as any operational or business
need. All other copies must be disposed of at the end of the retention period. For example, departmental copies held for convenience or reference must be destroyed
at the close of the retention period or when no longer needed to support normal business operations, whichever is earlier.

Citation / Rationale: The legal citation or operational/business reason for retaining the official record for the period specified.

Final Disposition; The recommended final status or arrangement for the otficial record, usually disposed of by confldential shredding or transfer to the County of
Riverside Archives as determined through best practice.

Explanation of Codes

AG = Attorney General

Best Practice = Best Practice determined through business and government
agency benchmarks

CCR = California Code of Regulations

CFR = Code of Federal Regulations

CL = Closed, which will also mean after final resolution (as in an inquiry or
litigation) after expiration (as in a contract) after final payment, upon completion
of participation in a program, etc. A record is considered 'closed" when no
further action is pending or required.

EC = California Evidence Code

FY = Fiscal year end

GC = Califomia Government Code

P = Permanent

PC = California Penal Code

T = Termination (of employment)

CY = Calendar year end

lt



COUNTY OF RIVERSIDE RECORDS RETENTION SCHEDULE
Departmenl / Agency Drsr.cl Atro.ney's Otnce (DAO) Schedule Ttpe Depadmenlal Records Retentlon Schedul€ (DRRSI

Orvrsron All
s.h.,1,er DRRS DAO 2024 Rev05

Secton Atl

Wilh full consideralion gryen to the preservalron of lhe historac records of the County, the undersigned hereby cerlrfies thal lhis retention schedule was developed in compliance
with countywide standards an

Depariment Head.

d polrcres conforms wlh accepted records and information management practice s.

Date: 10128124
Harngsma ADA

Copy of Record Official Record
Retenlion

Citation /
Rationale

Final
DispositionCode Title Oescription

Accounting (ACC)

California Witness
Relocetion
Assrstance Program

Records related to witness relocation. May include program
application. witness advisement, Calwrap agreement.
communrcalion records, rental agreements, copies of
lnvesligalor timesheets, invoices, receipts, payments. clatms,
and program queslionnaire.

Districl Attorney's
Ofrice

FY+7 GC 26202: Best
Practice

Shred /
Delele

Asset Forfeiture (ASF)

DAO ASFIOO Administrative Assel
Forfeilures

Records relaled lo administrative asset forfeitures. Records
seraes may include police reporls, proofs of services. crimanal
case pfinls. publicalions and lelters lo agenctes

Distrac'l Attomey's
Oflice

P Besl Praclice Dept

DAO ASF2OO JudicialAsset
Fodeitures

Records related lo iudicial asset forfeitures. Records series
may include police reports. proof ol services. clatms.
discovery and criminal case prints, publications. court orders
letlers to agencies. minutes. and distribution.

Dislricl Anomey's
Office

CL+ 10 GC 26202: Best
Praclrce

DAO ASF3M Wirelap Files Records relaled lo lhe request and administrataon ol wiretap
Records series may include the application packet, courl
orders. six day reports, sealang orders. inventory
poslponements and lhe inventory p3cket.

Dislrict Atlomey's
Offlce

Dale of Courl Order
or 10 years.
wtlichever is later

PC 629 64

Bureau of lnvestiqation (lNV)

DAO INV1OO Confidential
lnformant Files

Records relating to confidential inlormanls for the
deparlment.

Diskict Atlomey's
Office

T + 10 GC 26202: Best
Practice

Shred /
Delete

Shred /
Delete

FORM APPROVED COUNTY COUNSET
/4c r /q/,/o/-2qBY
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Record Series

DAO ACC1OO

Sh.ed /
Delele



Firral
Disposition

I]AU INV] 50 Crimrnal Hrstory
Check (Cll) Logs

Logs documentrng the case information for the name being llistrict Attomey's
ran by DAO employee. May include name, date o, birth, case Office
number, and name oI person making the request

Records relaied to the internal invesligation of personnel
(sworn). Records series includes investagation reports and
suppoding malerials

CY+3 Shred i
Delete

GC 26202i 11 CCR
707(c); Best
Practice

Shred /
Delete

Record Series

Code Title Description
Copy of Record

Official Record
Retention

Citation /
Rationale

DAO INV2OO Ficlitious License
Requesi

lnformation such as Driver's License or notarized social
security number received for under cover operations.

District Attomey's
Office

T+75 GC 26202: Besl
Practice

Shred'
Delete

DAO INV2sO lnitial Crime Reports
(DAR) - felony

DAR Crime Reports for specific crimes such as homicide,
manslaughter and sex cases. Also includes kidnapping cases
where victim is not recovered. May include initial and
supplemental police/ investigalor reports, complaint
assignmenl form and filing decision from reviewing deputy
dastrict attorney.

District Attorney's
Office

P PC 799: Best
Practice

DAO INV3OO lnitial Crime Reports
(DAR)

DAR Crime Reports for all other crime lypes that do not
include the above specified crime types. May include initial
and supplemental police / investigalor reports, complaint
assignment torm and filing decision from reviewing depuiy
distncl attorney.

District Attomey's
Office

CL + 10 GC 262021
PC 1 1 105.03(b)(a);
Best Praclice

DAO INV3sO lnitial Crime Reports
(DAR) - Sex
Offender
Registration

DAR Crime Reporls for all sex offender registration crimes
(290 PC). lMay rnclude rnitialand supplemental polce
/investigator reporls, complainl assignment form, and filing
decision from reviewing deputy districl aitorney.

District Attorney's
Otfice

CL+75 PC 290 08 Shred,/
Delete

DAO INV4OO lnilial Crime Reports
(DAR) - Juvenile

DAR Crime Reporls for minor suspects. May include police /
investigator reports, and other documents / discovery
obtained during the investigalion.

District Attorney's
Office

CL+10 GC 26202; Best
Practice

Shred /
Delete

lnternal Affarrs -
sustained non-
swom

Records related lo the internal investigation of personnel
(non-sworn). Records series includes investigation reports
and supporting materials.

Dist.ict Attorney's
Oflice

CL+5 GC 26202: EC
1oas(bxl ); PC
832.s(bh AG
Opinion 99-'1111

Shred /
Delete

CL+15DAO INV475 lnternal Affairs -
suslained sworn

District Attomey's
Office

GC '12946: PC
832.5

2ol8

Dept.

Shred /
Delete

DAO_INV450



Record Series

Code Title Description

Official Record
Retentaon

Citation /
Rationale

Final
Oisposition

DAO INVsOO lnternal Aftairs - nol
sUstained non-

Records related to the internal investigation of personnel
(non-sworn). Records series includes jnvestigation reporls
and supporting materials

Dislrict Attomeys
Ofiice

CL+2 GC 26202 Shred /

Delete

DAO INV525 lnternal Afiairs - not
sustained swom

Records relaled to the internal investigation of personnel
(sworn). Records series includes investigation ref,orts and
supporting materials

District Attorney's
Office

CL+5 PC 832.5 Shred /
Delete

DAO INV5sO N4onthly Reports Dislricl Attorney's
Office

CY +2 GC 26202 Shred /
Delete

DAO INVoOO Public lntegrity
Reports

Conlidential investigation reports on public / high profile
suspects. May include police / investigator reports and other
documents / discovery obtained during the investigation.

Dislrict Atlomey's
Oflice

CL + 10 GC 26202: Best
Practice

Shred /
Delete

DAO INV65O Rehab & Pardon
Files

Requesl from pelilioner lo clear record. These files may
include the petilioneis reporl liled with courl and the proof ol
service.

District Atlomey's
Oflice

CL + '10 GC 26202: Best
Practice

Shred /
Delete

DAO INVTOO Security Checks Mini background check for volunteers and intems. May
include investigator check list, personal history statement
live scan resulls, local checks, CLETS / DMV printouts;
lnvestigatois memo.

District Attomey's
Office

CY+3 GC 26202: Besl
Practice

Shred /
Delete

DAO INV725 Personnel Files
sworn

Records pertaining to Bureau sworn personnel including
personal data. employee benellts, personal action reports,
performance evaluations, etc.

District Attomey's
Otfice

T+75 GC 26202: Best
Praclice

Shred /
Delete

DAO INV75O Special
lnvestigations

lnvestigation reporls on cases when the DA Bureau is called
to assist outside ageilcies. May include investigation reports
and other discovery obtained during the course of the
investigation.

District Attomey's
Of,ice

CL+5 GC 26202; Best
Practice

Shred /
Delete

Case Suppon (CSP)
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Copy of Record

Senior lnvestigator unit statistical reports lor the month. May
include stats from the Case iranagement databases and
hand counled stals



Code
Copy of Record

Official Record
Retention Disposition

DAO CSPIOO Analysis Results DOJ & Biotox results of blood and / or drug analysis. Records
may include suspect's name, case information and results of
test.

District Attorney's
Office

CY+5 GC26202; Best
Praclice

DAO CSP 150 Chald Recovery Unit.
Attorney Files

Records relating to the prosecution of Child Recovery cases
May include packet questionnaire, court imaged documents,
atlorney notes, and investigation reporls.

District Atlomey's
Office

CL+35 GC 26202.8est
Practice

Shred /
Delete

DAO CSP2OO Civil Cases Records Related to Civil matters. Records may include the
investigative agency reporl, transcrapts, discovery, photos,
audio / video recording. court documents. and notes.

District Attorney's
Office

CL + 10 GC 26202; Best
Praclice

Shred /
Delete

DAO CSP2sO Civil Judgmenls Records relating to the Ilnal determination on civil matters
between parties. Records may include the judgment signed
by the judge. and the stipulation by the DAO.

Dislrict Attorney's
Office

P Best Praclice Dept

DAO CSP3OO Complaint
Assignment Forms

This record series ancludes complaint forms submitted by law
enforcement agencies when requesting criminal charges be
filed.

District Attomey's
Office

CY +2 GC 26202: Case
support

Shred /
Delete

DAO CSP35O Consumer
Complaints

Complaints submitted lo the DAO lrom the prrblic Records
may include original complaint and reviewing Deputy District
Attorney's recommendation

District Attomey's
Oflice

CL+5 GC 26202: Best
Practice

Shred /
Delete

DAO CSP4OO Expungements
(1203.4 PC)

Motion to expunge record from defendant's background- May
include the request and DA Offlce Recommendation.

Oistrict Attomey's
Ofrlce

CY+2 GC 26202 Shred /
Delete

DAO CSP45O Factual lnnocence
Files

Records relating to idenlify of the true defendant. Records
may include letters senl to necessary agencies and
interested parties from DAO. Backgro'-rnd information and
Dlvlv print ouls proving who lhe true defendant is.

District Atlomey's
Offlce

CL+ 10 GC 26202; Best
Practice

Shred /
Delete

Citation /
Rationale

Shred /
Delete

4ofB



Record Series

Code Title Description
Copy of Reco.d Official Record

Retention
Citation /
Rationale

Final
Dasposition

DAO CSPsOO Felony Files - Death
or Life Senlence

Records related to lhe investigation and prosecution of
criminal felony cases resulling in a sentence of death or life in
prison. Records series may include police reporls, transcripts
and olher documenlation and materials generaled during the
prosecutaon of lhe case. Records series may also include
records resulling from the writs and appeals process.

District Atlomey's
OI{ice

P PC 799: Best
Praclice

Dept

DAO CSPssO Felony Files -
Determinate or
Probation Sentence

Records relaled lo the investagatton and prosecution ol
criminalfelony cases resulting in a determinale or probation
sentence Records series may include police repons,
transcripts and other documentation and materials generated
during the prosecution oflhe case Records series may also
include records resulting lrom the writs and appeals process.

District Atlorney's
Office

CL+35 GC 26202: Best
Praclice

Shred /
Delete

OAO CSP6OO Firearm Files Records relaled to the petilioner's request to own and / or
possess a irearnr. Records lay rclude poltce reports,
Department of Justice reports. discovery. the petitioner's
medical records. court processing documents and cou.l
orders.

District Attorney s
Offrce

CL + 10 GC 26202: Best
Practice

Shred i
Delete

DAO CSP65O lnmate Proseculion
Demands (1381 PC
Demands)

This records series may include documentation and
correspondence from inmates requesling prosecution on
pending Riverside County cases.

Records related to deiendatlts Lrle Sentence. May tncluoe
1203.01 PC, Viclims Next of Kin (VNOK) Worksheet, lmpact
Statement, lnformation, Probation Report. Aulopsy Protocol,
Transcripts of defendant. All Reporls, Pholos, Priors, Juvenile
lriols, ireLilrir)ari llua,,rrg ltaltscr;pt & Ivier o, Opirjion,
Case Print ot Sentence/charges

Lrfer Lapsules

District Attorney's
Offlce

Drstnct Atlorney s
Oflice

i]AO LSPTOO

GC 26202 Shred i
Delete

P

5of8
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Record Series
Copy of Record Official Record

Retention
Citation /
Rationale

Final
DispositionCode Ti e Description

DAO CSP7sO Misdemeanor Files Records related to the invesligation and prosecution of a
defendanl wilh an otfense involving draving under lhe
influence, domestic violence, child abuse, elder abuse or
gang involvement. Records series may include police reporls
transcripls and other documentalion and materials generated
during the prosecution of the case. Records series may also
include records resulting fron't the wrils and appeals process.

District Attorney's
Oftlce

cL+15 GC 26202: Best
Praclice

Shred /
Delete

DAO CSPSOO Misdemeanor Files -

Other
Records retated to the investigalion and prosecution of a
defendant with an misdemeanor offense unrelaled lo those
given under l\ilisdemeanor Files above. Records series nray
include police reports. transcripts and olher documenlation
and materials generated during the prosecution of the case.
Records series may also include records resulting from the
writs and appeals process.

District Anorney's
Office

CL + 5 GC 26202: Besl
Practice

Shred /

Oelete

Shred /
Delete

Sex Offender
Registration Files

Records relateo to the tnvesttgatton and / or prosecutton ol
felony or misdemeanor criminal offenses where the
defendant is required to register pursuant to seclion 290 of
the Calilornia Penal Code. Records series may include police
reports, transcripls and other documentation and materials
generaled during the proseculion ofthe case. Records
series may aiso include records resuiting from the writs and
appeals process.

Distnct Attorney's
Office

CL+75 PC 290.08

DAO CSPgOO Suspect Fraudulent
Claims

FD-1 Forms submitted to the DAO from the public. Records
may include original claim lorm and reviewing Depuly Daslrict
Attorney's recommendation.

District Atlorney's
Office

CL+5 GC262O2: Best
Practice

Shred,/
Delete

DAO CSP9,1O Body Worn Camera
Videos

Body wom camera dascs received by forensics related to the
investigalion, prosecution or filing deciSion of a
misdemeanor or felony otfense unrelated to those given
under Felony Files Death or Life Senlence.

Dislrict Attomey's
Office

CL+35 GC26202; Best
Practice

Shred /
Delete

DAO CSPg5O Misdenreanor FTA Misdemeanor Cases that Do Not have victims or Non paper
Discovery Cfapes, Discs, Color Photos etc.) - Failure to
Appear Files

CY+5 GC26202; Best
Practice

Shred /
Delete

6ot8

DAO-CSP85O

Oistrict Attomey's
Office



Record Series Official Record
Retention

Citation /
Rationale

Final
DispositionCode TitIE Description

Training (TRG)

DAO TRG1OO lnstructor Evaluation
Forms

Record documenling how the inslruclor performed the
training. Record may include the instructors informalion. the
thoughls and oprnrons of the audience

District Atlomey s
Office

CY+2 GC 26202. Best
Practice

Shred /
Delete

DAO TRG2OO Reference Malerials Records pertaining to various trainings given by departmenl
May include the MS Power Point, samples, and other
materials provrded by the instruclor, and publications from
Riverside County Oislrict Attorney Associalion (RCDpA)

Districl Attomey's
Oflice

GC 26202. Besl
Practice

DAO TRG3OO Training Anendance
Sign ln Sheets

Records documenting who attended lhe specifred training
(irinimum Continuing Legal Education (MCLE) credits
oblained. Records may include allendees name & bar
number (if applicable).

Dislrict Attorney's
Offlce

CY+4 GC 26202 Besl
Praclice

Shred /
Delele

DAO TRG3sO Trarning Video Video of lrainings given by department. May include actual
video footage ol instructor giving the training.

Districl Atlomey's
Omce

CY +2 GC 26202: Best
Practice

Shred /
Delete

Writs & Appeals (WRA)
DAO WRA1OO Appellale/Writ

Felony Files
(Death/Life
Sentence)

Records related to lhe appeal on a Death or Life Sentenced
case. File may contain: Commitment Judgment Deathi
Clerk's Transcnpt on App€al: Reporle.s Transcripl on
Appeal: Extensions of Time: Appellant s Opening Brief:
Respondent's Briet: Appellanl s Reply Briel: Court of Appeal
Opinion; Petition for Rehearingi Petition lor Review: Answer
Pelition For Review: Briefs on the Merils; Remittitur: Wnt of
Certiorari: Writ of Habeas Corpus. Response Writ ot HC:
Reply (Traverse) Wril of HC; Orde.s. and Extensions of Time:
Letters and/or Transporlalion Orders

District Attomey's
Ofrice

P Best Practice Dept

7ol8

Copy ot Record

REV+2 Shred /
Delete



DAO WRA150 Appellale^Vril
Felony Files
(Determinale /
Probation Senlence)

District Atlornev's
Office

GC 26202: Eest
Practice Delet(j

GC 26202: Best
Plactrce

Shred /
Delete

Records related to the appeal for cases wilh a determinale or
probation senlence Files lhal may conlain. Notice ot Appeal:
Clerk s Transcript on Appeal; Reporter's Transcript on
Appeal: Extensions of Time; Appellant's Opening Brief;
Respondent's Brief: Appellant's Reply Briefi Courl of Appeat
Opinion: Petition for Rehearing; Petition for Review, Answer
Pelition For Review; Briefs on lhe Merilsi Remittilur: Letters
and/or Transporlation Order (included only when iudgment is
Reversed or Remanded).

CL+3District Attorney's
Otftce

Record Series

Code Title Description
Copy of Record Official Record

Retention
Citation /
Rationale

Final
Disposition

DAO WRA2OO Appellate/writ
iviisderneJnor l-iics

Records related to the appeal for cases with a Misdemeanor
lunrieiiun. file ntay lullid;1,. ijuLice ul Appeal, Clerk s
Transcript on Appeal, Reporler's Transcript on Appeal;
Extensions of Time; Appellant's Opening Brief; Respondent's
BrieI; Appellant s Reply Brief; Opjnion: Remittitur; and Letters
to trial deputy that case was afllrmed, remanded, or reversed
for relrial

DAO WRA2sO Public Reco.ds
Request -
correspondence

Requests for records lo the state government. May include
disclosed records and correspondence.

District Attomey's
Otfice

P Best Practice Dept.

DAO WRA3OO Sex OfJender
Registration Files

Records related to the sex offender registration Writ or
Appeal. Files may include police reporls, investigation
reports. photos, lranscripts, discovery, court documents, and
noles.

Diskict Attorney's
Office

CL+75 PC 290.08 Shred /
Delete

DAO WRA3sO Subpoena Dues
Tecum -
conespondence

Records relating lo demand of documents to be produced in
court. May include disclosed records and conespondence

District Attomey's
Office

P Best Practice Dept

DAO WRA4OO Traffc Cases -
Correspondence

This records series may include correspondence or
documents from and to defendants in traffic cases.

District Attorney's
Oifice

CL+2 GC 26202: Best
Practice

Shred /
Delete
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