
SUBMITTAL TO THE BOARD OF SUPERVISORS
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

ITEM: 3.12
(tD#29173)

MEETING DATE:
Tuesday, November 04, 2025

FROM : HUMAN RESOURCES

SUBJECT: SUBJECT: HUMAN RESOURCES: Adoption of Ordinance 440-1770, an ordinance
that amends the current County of Riverside Ordinance No.440 Relating to Salaries. All
Districts. [Total Cost - $208,145, Ongoing Cost $130,071 - 100o/o Departmental Budgets]

RECOMMENDED MOTION: That the Board of Supervisors

1. Approve the adoption of Ordinance 440-1770 and amendments

ACTION:

?T'f , d
Tamr Douglas-S-hau.. Dgftlor of Hur*an ResouSF 1012412025

MTNUTES OF THE BOARD OF SUPERVISORS

On motion of Supervisor Gutierrez, seconded by Supervisor Medina and duly carried by
unanimous vote, lT WAS ORDERED that the above matter is approved as recommended and
Ordinance 440-1770 is adopted with waiver of the reading.

Ayes: Medina, Spiegel, Washington, Perez and Gutierrez
Nays: None
Absent: None
Date. November 4,2025
xc. HR, COBiMC/AB/DL/NS

Ki
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SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,
STATE OF CALIFORNIA

C.E.O. RECOMMENDATION : Approve

BACKGROUND:
Summary
The Riverside County Salary Ordinance No. 440 (hereinafter, "Salary Ordinance") establishes
terms and conditions of employment for job classifications that are temporary or limited term in
nature including temporary and unrepresented Per Diem employees. On October 7, 2025, the
Board of Supervisors approved the introduction of the Salary Ordinance via Agenda ltem 3.26.
This item is to formally adopt the recommended revisions to the Ordinance as introduced on
October 7,2025.

Agenda ltem 3.26 approved increases to the flexible benefit contribution amount by $42.54 tor
employee only (from $926.52 to $969.06/month) and by $85.06 for employee plus one (from

$1,586 to $1,671.06/month) for various employee groups including those covered by the
Management Resolution. The Resident Physician/Fellowship program classifications receive
the same flex amount provided to employees covered by the Management Resolution. As such,
the Salary Ordinance was revised to increase the flex contribution amount by $42.54 for
employee only (from $926.52 to $969.06/month) and by $60.06 for employee plus one (from

$1,61 1 to $1,671.06/month). The Resident Physician/Fellowship program classifications are the
only employees covered by the Salary Ordinance who are eligible for a flex contribution.

This agenda item is to adopt the Salary Ordinance revisions.

lmpact on Resi and Businesses
There is no immediate impact on residents and businesses as a result of this change.
lncreasing the flex contribution amounts offsets the health rate increases and will decrease out-
of-pocket cost for health insurance to our valued employees. Having competitive rates and costs
for health insurance bolsters the recruitment and retention of a highly skilled and engaged
workforce to serve the residents of the County.

Additional Fiscal !nformation
The cost for this item was included in the total cost of Agenda ltem 3.26, which was approved

by the Board of Supervisors on October 7,2025.

Attachment 1: Amended Ordinance No. 440.1770 (Clean)

Attachment 2: Amended Ordinance No. 440.1770 (Track Changes)

FINANCIAL DATA Current Fi6cal Year: Next Fiscal Year: Total Cost: Ongoing Cost

COST $ 78,074 $ 130,071 $ 208,145 $ 130,071

NET COUNTY COST $0 $0 $o $0

SOURCE OF FUNDS;100% Department Budgets
Budget Adjustment: No

For FiscalYear: 25126

Page 2 of 2 tD# 29173 3.12
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Ordinance No. 440
November 2025 as amended

lncluding Ord. 440.177 0

The Board of Supervisors of the County of Riverside, State of California, ordains as follows:

Section 1. TITLE AND DEFINITIONS

This ordinance shall be known as "The Riverside County Salary Ordinance". For the purpose of this
ordinance, words and phrases are defined as follows:

a) "Appointed officers" shall mean the persons appointed or employed by the Board of Supervisors
or othenvise as the principal employee of a department or agency in the County government, or
of the Riverside County Flood Control and Water Conservation District or the Riverside County
Regional Park & Open-Space District, which districts for the purposes of this ordinance and
resolutions hereunder shall be deemed the equivalent of departments of the County
government, except that references in this ordinance or said resolutions to the County shall
mean such districts when the context so requires.

b) "County officers" shall mean the officers designated as such by or pursuant to the law of the
State of California.

c) "Demotion" shall mean a change of employment without intervening loss of working days from
a position allocated to a given salary plan and grade to a position of a different class allocated
to a lower plan and grade, whether in the same or a different department.

"Employees" shall mean all persons employed by the County of Riverside or the Riverside
County Flood Control and Water Conservation District, or the Riverside County Regional Park
& Open-Space District, other than officers.

d)

e) "Full time employee" shall mean employees whose positions require the number of hours usual
or prescribed for normal permanent County employment. All positions shall be full time unless
otheruvise designated or unless the compensation is fixed upon the basis of part time work.

"Holiday" or "paid holiday" shall mean any day on which County offices are not open for
business, in accordance with County ordinance, other than Saturday or Sunday.

s) "Officers" shall mean all "County officers", and "appointed officers" as herein defined, except
where the natural construction of this ordinance otherwise indicates: "officer" is the equivalent
of "agency/department head".

h) "Part time employees" shall mean employees in positions which are designated part time or for
which compensation is fixed upon a basis of part time work.

0

i) "Pay period" shall mean fourteen (14) calendar days from Thursday (starting at midnight)
through and including the second Wednesday thereafter, and refers to the period for computing
compensation due for all normal working shifts endinq during that period.

"Permanent employee" shall mean a regular or seasonal employee who has completed the initial
probationary period in a position, not including any incumbent of an At-Will position.

"Physician", and designations of other positions herein which require a license to practice
medicine or surgery, including specialties, shall mean and be equivalent to the designation of
County Physician as used in State law.

i)

k)

I 

-' -
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Ordinance No. 440
November 2025 as amended

lncluding Ord. 440.177 0

r) "Position" shall mean any office or employment to which a group of duties and responsibilities
are assigned or delegated by competent authority, the performance of which requires the full
time or part time employment of one (1) person unless permission is granted for job sharing.

m) "Probationary employee" shall mean a regular or seasonal employee who has not completed

the required initial probationary period in a paid status in a position following initial
employment; or
the required probationary period in a paid status in a position to which he/she has been
promoted, transferred, or demoted following completion of the initial probationary period.

n) "Promotion" shall mean a change of employment without intervening loss of working days from
a position allocated to a given salary plan and grade to a position of a different class allocated
to a higher grade whether in the same or different agency/department. The appointment of an
employee to a position allocated to a higher salary plan and grade because of professional
registration achieved by the incumbent shall not be deemed a promotion but a change in salary
allocation.

o) "Reclassification" shall mean the reallocation of an incumbent within a filled position to a different
class by a change of title and class specification, but does not necessarily involve a change of
the salary plan and/or grade.

p) "Regular employee" shall mean a holder of a regular position

q) "Regular position" shall mean a position established by this ordinance on an ongoing basis, as
distinct from a seasonal or a temporary position.

r) "Retire", "retired", and "retirement" shall mean receiving a pension through the California Public
Employee Retirement System (CaIPERS) pursuant to the California Public Employees'
Retirement Law (California Government Code (Title 2, Division 5)).

s) "Seasonal employees" shall mean employees whose employment is not continuous but is
regularly recurrent in the same capacity because of particular functions which occur periodically
each year; such employment may be permanent, but of an intermittent nature.

t) "Temporary employee" shall mean an employee who is not a regular or seasonal employee.

"Transfer" shall mean a change of employment without intervening loss of working days from a
position allocated to a given salary plan and grade to a position of a different class allocated to
the same grade in the same agency/department, or to a position of the same class, or a different
class allocated to the same grade, in a different agency/department.

u)

"Working day" means each day on which an employee performs a normal working shift, and
including holidays as specified herein which fall on days of his or her normal working shift.

2

v)

1
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the same grade in the same agency/department, or to a position of the same class, or a different 
class allocated to the same grade, in a different agency/department. 

v) "Working day" means each day on which an employee performs a normal working shift, and 
including holidays as specified herein which fall on days of his or her normal working shift. 
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Section 2. EMPLOYMENT AND ORGANIZATION

The various officers are hereby allowed assistants, deputies, and employees, to be appointed
or employed in the manner and to the extent as provided in this ordinance and by law.

The powers and duties of officers shall be such as are provided by or pursuant to the law of the
State and ordinances of the County of Riverside. Appointive officers shall also have such
additional powers and duties as may lawfully be delegated to them by the Board of Supervisors.

Allemployees shall have and exercise such powers and perform such duties as may be directed
by the respective officers under whose direction they work, subject to the provisions of this
ordinance.

The conditions of employment specified in this ordinance shall apply to all officers and
employees except as othenrvise provided by law or any applicable memorandum of
understanding between the County and a recognized employee organization (herein "MOU").
One or more of such conditions may be varied as to Resident Physicians and Surgeons and
Pharmacist Resident at the Riverside University Health System - Medical Center (RUHS - MC)
by resolution of the Board of Supervisors.

ln the absence or incapacity of the Sheriff, the Undersheriff will command the department,
followed by the Assistant Sheriff assigned to Patrol and lnvestigations, followed by the Assistant
Sheriff assigned to Court Services/Corrections, followed by the Assistant Sheriff assigned to
Adm i n istration/Su pport Services.

After an agency/department head has been continuously absent as the result of illness, injury,
or leave of absence for more than twenty (20) working days, the assistant agency/department
head, or if there is none, the senior employee next in authority, if he/she possesses any required
license, shall automatically assume the designation as acting agency/department head, unless
the Board of Supervisors appoints another person as acting agency/department head. This shall
be deemed a temporary promotion. lf the position of agency/department head becomes vacant,
or in any case not covered by the foregoing provision, the Board of Supervisors shall designate
the acting agency/department head, which shall be a temporary promotion.

When the absence ceases or the vacancy is filled, the temporarily promoted employee shall
return to his/her regular position, and his/her regular salary plan and grade and anniversary date
shall be re-determined as if the temporary promotion had not occurred. Any merit increases
which would have been due in his/her regular position shall be allowed.

g) Except as otherwise provided by law every officer shall be a citizen of the United States

h) When in the judgment of the Board of Supervisors it becomes necessary or desirable to use the
services of an employee within the same agency/department in a capacity other than that for
which he/she is regularly employed, the Board of Supervisors may by resolution authorize such
additional employment, fix any conditions, and provide for the rate of pay. Such additional
employment shall not be included in computing vacation, sick leave, or similar benefits; or
eligibility for a merit increase.

f)

i) Emolovment of Relatives. No officer shall appoint his or her spouse, or the spouse of any officer
superior to himself/herself, in any capacity for compensation and no such spouse shall be
eligible for appointment to or continued employment in the same position of any such person
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a) The various officers are hereby allowed assistants, deputies, and employees, to be appointed 
or employed in the manner and to the extent as provided in this ordinance and by law. 

b) The powers and duties of officers shall be such as are provided by or pursuant to the law of the 
State and ordinances of the County of Riverside. Appointive officers shall also have such 
additional powers and duties as may lawfully be delegated to them by the Board of Supervisors. 

c) All employees shall have and exercise such powers and perform such duties as may be directed 
by the respective officers under whose direction they work, subject to the provisions of this 
ordinance. 

d) The conditions of employment specified in this ordinance shall apply to all officers and 
employees except as otherwise provided by law or any applicable memorandum of 
understanding between the County and a recognized employee organization (herein "MOU"). 
One or more of such conditions may be varied as to Resident Physicians and Surgeons and 
Pharmacist Resident at the Riverside University Health System - Medical Center (RUHS - MC) 
by resolution of the Board of Supervisors. 

e) In the absence or incapacity of the Sheriff, the Undersheriff will command the department, 
followed by the Assistant Sheriff assigned to Patrol and Investigations, followed by the Assistant 
Sheriff assigned to Court Services/Corrections, followed by the Assistant Sheriff assigned to 
Administration/Support Services. 

f) After an agency/department head has been continuously absent as the result of illness, injury, 
or leave of absence for more than twenty (20) working days, the assistant agency/department 
head, or if there is none, the senior employee next in authority, if he/she possesses any required 
license, shall automatically assume the designation as acting agency/department head, unless 
the Board of Supervisors appoints another person as acting agency/department head. This shall 
be deemed a temporary promotion. If the position of agency/department head becomes vacant, 
or in any case not covered by the foregoing provision, the Board of Supervisors shall designate 
the acting agency/department head, which shall be a temporary promotion. 

When the absence ceases or the vacancy is filled, the temporarily promoted employee shall 
return to his/her regular position, and his/her regular salary plan and grade and anniversary date 
shall be re-determined as if the temporary promotion had not occurred. Any merit increases 
which would have been due in his/her regular position shall be allowed. 

g) Except as otherwise provided by law every officer shall be a citizen of the United States. 

h) When in the judgment of the Board of Supervisors it becomes necessary or desirable to use the 
services of an employee within the same agency/department in a capacity other than that for 
which he/she is regularly employed, the Board of Supervisors may by resolution authorize such 
additional employment, fix any conditions, and provide for the rate of pay. Such additional 
employment shall not be included in computing vacation, sick leave, or similar benefits; or 
eligibility for a merit increase. 

i) Employment of Relatives. No officer shall appoint his or her spouse, or the spouse of any officer 
superior to himself/herself, in any capacity for compensation and no such spouse shall be 
eligible for appointment to or continued employment in the same position of any such person 
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who succeeded thereto pursuant to any provision of law. Continued employment shall be
deemed to include promotion, demotion, or transfer, if such employee is otherwise qualified.

Except as otherwise provided herein, no person shall be denied the opportunity for employment
or continued employment because such person is related to any person presently employed by
the County of Riverside. ln no instance, shall a County officer or employee be within the chain
of command or span of control (i.e. execute supervision over or initiate or participate in decisions
(including but not limited to initial employment, retention, evaluation, promotion, or work
assignments)) specifically pertaining to another County employee who is related within the first
degree of consanguinity whether by blood or marriage or any familial relationship that
management determines may lead to conflict. Familial relationship shall include, but is not
limited to, spouse, father, mother, brother, sister, son, daughter, son-in-law, daughter-in-law,
father-in-law, mother-in-law, brother-in-law, sister-in-law, grandparent, or the equivalent
relationships through a lawfully registered domestic partnership.

Should such relationship occur, the employee(s) may promote, voluntarily demote, or will be
transferred to position(s) which the employee is eligible and selected to fill. The promotion,
transfer, or voluntary demotion must be accomplished within six (6) months.

The Executive Director, Salton Sea Authority and the Executive Secretary for the Salton Sea
Authority shall be appointed by the Board of Directors of the Salton Sea Authority and shall
serve at the pleasure and will of the Board of Directors. Prior to appointment, the County of
Riverside Human Resources Director shall obtain written acknowledgment from the prospective
appointee(s) acknowledging his or her understanding of such at-will status. Any person
appointed to either of these positions may be terminated from service at any time, by the Board
of Directors of the Salton Sea Authority, without notice, cause, or rights of appeal. The Board
of Directors of the Salton Sea Authority shall by employment agreement determine the
compensation, benefits, and conditions of employment for the Executive Director, Salton Sea
Authority.

Section 3. CLASSIFICATION PLAN

ADOPTION AND AMENDMENT

Class Specifications. Unless otherwise ordered by the Board of Supervisors, the Human
Resources Director may adopt and from time to time amend a classification plan which
shall consist of a separate class specification containing the title, general statement of
duties, typical tasks, and minimum qualifications, for each class of position other than
County officers. Each new or revised class specification shall be approved by the Human
Resources Director.

2. Maintenance of the Plan The classification plan shall be maintained in a current
condition by the Human Resources Director and the classification plan shall be made
available in a format readily accessible by County agency/departments.

Classification Studies. The Human Resources Director shall have the responsibility for
recommending changes in the classification plan to keep the same currently in a
condition to meet the needs of the County and its agency/departments. From time to
time the Human Resources Director may, and upon order of the Board of Supervisors
shall, initiate classification studies of the various positions and class specifications, their
relation to the salary plan, and related matters, and make appropriate recommendations
to the Board of Supervisors for amendment of the classification plan, this ordinance and
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who succeeded thereto pursuant to any provision of law. Continued employment shall be 
deemed to include promotion, demotion, or transfer, if such employee is otherwise qualified. 

Except as otherwise provided herein, no person shall be denied the opportunity for employment 
or continued employment because such person is related to any person presently employed by 
the County of Riverside. In no instance, shall a County officer or employee be within the chain 
of command or span of control (i.e. execute supervision over or initiate or participate in decisions 
(including but not limited to initial employment, retention, evaluation, promotion, or work 
assignments)) specifically pertaining to another County employee who is related within the first 
degree of consanguinity whether by blood or marriage or any familial relationship that 
management determines may lead to conflict. Familial relationship shall include, but is not 
limited to, spouse, father, mother, brother, sister, son, daughter, son-in-law, daughter-in-law, 
father-in-law, mother-in-law, brother-in-law, sister-in-law, grandparent, or the equivalent 
relationships through a lawfully registered domestic partnership. 

Should such relationship occur, the employee(s) may promote, voluntarily demote, or will be 
transferred to position(s) which the employee is eligible and selected to fill. The promotion, 
transfer, or voluntary demotion must be accomplished within six (6) months. 

j ) The Executive Director, Salton Sea Authority and the Executive Secretary for the Salton Sea 
Authority shall be appointed by the Board of Directors of the Salton Sea Authority and shall 
serve at the pleasure and will of the Board of Directors. Prior to appointment, the County of 
Riverside Human Resources Director shall obtain written acknowledgment from the prospective 
appointee(s) acknowledging his or her understanding of such at-will status. Any person 
appointed to either of these positions may be terminated from service at any time, by the Board 
of Directors of the Salton Sea Authority, without notice, cause, or rights of appeal. The Board 
of Directors of the Salton Sea Authority shall by employment agreement determine the 
compensation, benefits, and conditions of employment for the Executive Director, Salton Sea 
Authority. 

Section 3. CLASSIFICATION PLAN 

a) ADOPTION AND AMENDMENT 

1. 

2. 

3. 

Class Specifications. Unless otherwise ordered by the Board of Supervisors, the Human 
Resources Director may adopt and from time to time amend a classification plan which 
shall consist of a separate class specification containing the title, general statement of 
duties, typical tasks, and minimum qualifications, for each class of position other than 
County officers. Each new or revised class specification shall be approved by the Human 
Resources Director. 

Maintenance of the Plan. The classification plan shall be maintained in a current 
condition by the Human Resources Director and the classification plan shall be made 
available in a format readily accessible by County agency/departments. 

Classification Studies. The Human Resources Director shall have the responsibility for 
recommending changes in the classification plan to keep the same currently in a 
condition to meet the needs of the County and its agency/departments. From time to 
time the Human Resources Director may, and upon order of the Board of Supervisors 
shall, initiate classification studies of the various positions and class specifications, their 
relation to the salary plan, and related matters, and make appropriate recommendations 
to the Board of Supervisors for amendment of the classification plan, this ordinance and 
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resolutions, orders and regulations made pursuant thereto. The Human Resources
Director shall have the primary responsibility for preparation of class specifications.

Approval of New Classes and Reclassification. The Board of Supervisors shall approve
the establishment of any new classes, on the recommendation of the Human Resources
Director. The Human Resources Director may inactivate from the Class and Salary
Listing, without Board of Supervisors' approval, classes which are no longer allocated to
agencies or departments and not in current use. Reclassification to an existing class and
exchanges of positions shall not require Board of Supervisors approval however, shall
require the approval of the Human Resources Director and the County Executive Officer.
As an outcome of a classification study or review, the Human Resources Director, with
the concurrence of the affected agency/department head, may reclassify positions which
warrant a change to an existing job class, when no additional funding is required. This
action shall be sufficient to authorize promotion or demotion through reclassification of
the incumbents of the positions, on the request of the agency/department head.

b) CoNFoRMANCE TO PLAN

Requirement for Class Specification. No person shall be employed in or appointed to
any regular or seasonal position until the class specification for such position exists within
the classification plan.

2. Minimum Qual ifications. No person shall be employed in or appointed to any regular or
seasonal position unless said person meets the minimum qualifications set forth in the
class specification except as otherwise provided in this section. No person shall be
employed in or appointed to any temporary position unless said person meets the
minimum qualifications set forth in the class specification, unless the Human Resources
Director shall certify that there is no qualified person available for the temporary position.

Underfillinq a Position. An underfill shall mean a classification within the same class
series, generally the journey level classification within a promotional growth series. This
action may be required when filling a position with an individual who currently qualifies
for a lower level in the same class series. When any regular or seasonal position has
been funded in a(n) agency/department, the position may be filled in a job class of the
same class series as if it were a position in the same or lower paid job class.

At a later date, the position may be filled in the originally funded job class, provided the
following conditions are met:

The employee must meet the established minimum qualifications and is
satisfactorily and substantially performing the duties of the higher class.

The originally funded class is the journey level and the underfill is a lower level in
the same class series, in the same representation unit and job classes in the
series are not separately allocated.

c. There is no increase in the number of positions allowed for the classes involved

c) CLASS AND SALARY LISTING

Desiqn of Listinq. The Class and Salary Listing, by this reference made a part hereof,
contains a list, by titles, of all classes of positions in the classification plan, each preceded
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resolutions, orders and regulations made pursuant thereto. The Human Resources 
Director shall have the primary responsibility for preparation of class specifications. 

4. Approval of New Classes and Reclassification. The Board of Supervisors shall approve 
the establishment of any new classes, on the recommendation of the Human Resources 
Director. The Human Resources Director may inactivate from the Class and Salary 
Listing, without Board of Supervisors' approval, classes which are no longer allocated to 
agencies or departments and not in current use. Reclassification to an existing class and 
exchanges of positions shall not require Board of Supervisors approval however, shall 
require the approval of the Human Resources Director and the County Executive Officer. 
As an outcome of a classification study or review, the Human Resources Director, with 
the concurrence of the affected agency/department head, may reclassify positions which 
warrant a change to an existing job class, when no additional funding is required. This 
action shall be sufficient to authorize promotion or demotion through reclassification of 
the incumbents of the positions, on the request of the agency/department head. 

b) CONFORMANCE TO PLAN 

1. 

2. 

3. 

Requirement for Class Specification. No person shall be employed in or appointed to 
any regular or seasonal position until the class specification for such position exists within 
the classification plan. 

Minimum Qualifications. No person shall be employed in or appointed to any regular or 
seasonal position unless said person meets the minimum qualifications set forth in the 
class specification except as otherwise provided in this section. No person shall be 
employed in or appointed to any temporary position unless said person meets the 
minimum qualifications set forth in the class specification, unless the Human Resources 
Director shall certify that there is no qualified person available for the temporary position. 

Underfilling a Position. An underfill shall mean a classification within the same class 
series, generally the journey level classification within a promotional growth series. This 
action may be required when filling a position with an individual who currently qualifies 
for a lower level in the same class series. When any regular or seasonal position has 
been funded in a(n) agency/department, the position may be filled in a job class of the 
same class series as if it were a position in the same or lower paid job class. 

At a later date, the position may be filled in the originally funded job class, provided the 
following conditions are met: 

a. The employee must meet the established minimum qualifications and is 
satisfactorily and substantially performing the duties of the higher class. 

b. The originally funded class is the journey level and the underfill is a lower level in 
the same class series, in the same representation unit and job classes in the 
series are not separately allocated. 

c. There is no increase in the number of positions allowed for the classes involved. 

c) CLASS AND SALARY LISTING 

1. Design of Listing. The Class and Salary Listing, by this reference made a part hereof, 
contains a list, by titles, of all classes of positions in the classification plan, each preceded 
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by a job code number which is assigned for numerical reference, and followed by the
salary plan and grade or other basis of compensation which applies to the class.

The Human Resources Director may include in the publication of the Class and Salary
Listing other reference information by class, such as the designated union code or salary.

Amendments to the Appendices lmpactinq the Class and Salarv Listinq. The following
Appendices: Appendix l, relating to overtime; Appendix ll, At-Will classifications; and
Appendix lll, classifications eligible for the Executive Vehicle benefit, may be amended by
resolution of the Board of Supervisors and shall be effective on the first day of the first full
pay period following Board adoption, unless a different date is established by the Board.

Technical Title Chanqes and Additions. The Human Resources Director may change
the title of a class of positions as listed in the Class and Salary Listing, without changing
the job code number or salary, when an occupational title change is warranted because
of technical or programmatic developments. These changes shall be effective on the first
day of the first full pay period following approval.

Classification Duplication. The Human Resources Director may administratively
duplicate an existing class (including for a separate program or district position) when
necessary to preserve benefits that have been lawfully afforded to an employee group.
The duplicated classification shall only differ from the existing classification by minimal
modification of the following factors: title, class concept, essential duties, and recruiting
guidelines. The duplicated classification shall be in accordance with the program area of
the requesting department, and assigned a separate job code. lncluded in the provision
of this authority is the ability of the Waste Management Department to fill a position in
either a generic class or district class when needed to accommodate an employee whose
benefits have been "grandfathered" under an earlier district arrangement. The salary of
the duplicated class in the Class and Salary Listing shall be equivalent to the existing
class, allowing, however, for a different salary plan and grade appropriate to the
representation unit. lt is not the intent of this provision to duplicate an existing
classification solely based on salary and/or at-will status.

Whenever an administrative change or inactivation of a class is made by the Human Resources
Director, or by resolution of the Board of Supervisors, the change shall also operate with respect
to the listing of the class in Appendix l, ll, or lll, in the class specification, in any applicable MOU,
and/or in any applicable Resolution of the Board of Supervisors.

Any or all sections of this ordinance, its appendices, and any personnel related supplements
may be published by the Human Resources Director to include the technical changes authorized
by this subsection, without separate Board of Supervisors' action.

Section 4. POSITIONS ALLOWED

a) AUTHORIZED POSITIONS

I Position Control. No person shall be appointed to a position in any agency/department
until the position has been allowed. The number of positions allowed to be filled in each
agency/department shall be allocated by job class and employment type (e.9., regular,
seasonal, temporary, or Per Diem) in the approved agency/department budget. The
Human Resources Director shall maintain the official count of positions, which may be
allowed when approved by the Board of Supervisors in the agency/department's final
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by a job code number which is assigned for numerical reference, and followed by the 
salary plan and grade or other basis of compensation which applies to the class. 

The Human Resources Director may include in the publication of the Class and Salary 

Listing other reference information by class, such as the designated union code or salary. 

2. Amendments to the Appendices Impacting the Class and Salary Listing. The following 
Appendices: Appendix I, relating to overtime; Appendix II, At-Will classifications; and 
Appendix Ill, classifications eligible for the Executive Vehicle benefit, may be amended by 
resolution of the Board of Supervisors and shall be effective on the first day of the first full 
pay period following Board adoption, unless a different date is established by the Board. 

3. Technical Title Changes and Additions. The Human Resources Director may change 
the title of a class of positions as listed in the Class and Salary Listing, without changing 

the job code number or salary, when an occupational title change is warranted because 
of technical or programmatic developments. These changes shall be effective on the first 
day of the first full pay period following approval. 

4. Classification Duplication. The Human Resources Director may administratively 
duplicate an existing class (including for a separate program or district position) when 
necessary to preserve benefits that have been lawfully afforded to an employee group. 
The duplicated classification shall only differ from the existing classification by minimal 
modification of the following factors: title, class concept, essential duties, and recruiting 
guidelines. The duplicated classification shall be in accordance with the program area of 

the requesting department, and assigned a separate job code. Included in the provision 
of this authority is the ability of the Waste Management Department to fill a position in 
either a generic class or district class when needed to accommodate an employee whose 
benefits have been "grandfathered" under an earlier district arrangement. The salary of 
the duplicated class in the Class and Salary Listing shall be equivalent to the existing 
class, allowing, however, for a different salary plan and grade appropriate to the 
representation unit. It is not the intent of this provision to duplicate an existing 
classification solely based on salary and/or at-will status. 

Whenever an administrative change or inactivation of a class is made by the Human Resources 
Director, or by resolution of the Board of Supervisors, the change shall also operate with respect 
to the listing of the class in Appendix I, II, or Ill, in the class specification, in any applicable MOU, 
and/or in any applicable Resolution of the Board of Supervisors. 

Any or all sections of this ordinance, its appendices, and any personnel related supplements 
may be published by the Human Resources Director to include the technical changes authorized 
by this subsection, without separate Board of Supervisors' action. 

Section 4. POSITIONS ALLOWED 

a) AUTHORIZED POSITIONS 

1. Position Control. No person shall be appointed to a position in any agency/department 
until the position has been allowed. The number of positions allowed to be filled in each 
agency/department shall be allocated by job class and employment type (e.g., regular, 
seasonal, temporary, or Per Diem) in the approved agency/department budget. The 
Human Resources Director shall maintain the official count of positions, which may be 
allowed when approved by the Board of Supervisors in the agency/department's final 
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budget, or by resolution of the Board of Supervisors. A resolution concerning the number
of allowed positions shall be effective on the date of its adoption unless a different date
is set by the resolution.

Chanqe in Allocated Positions. The Human Resources Director may adjust the number
of positions allocated to a(n) agency/department, without Board of Supervisors action,
when no additional funding is required. The request would require a detailed statement
of the reason and need for a new position(s), a justification of the reason for the specific
classifications requested and an affirmative statement signed by the agency/department
head that no additional County appropriations would be required to sustain the requested
position(s) in the current and following fiscal year. Agency/departments requesting a
change in the number of positions during the fiscal year, without a change in funding,
may request the change using the format prescribed by the Human Resources Director.

Other changes in the number of positions, those requiring additional funding, may be
requested by agency/department heads via Form 11 submitted to the Board of
Supervisors. Such requests shall contain the job code, job title, and agency/department
number of the requested position.

b) PART T|ME AND JOB SHARTNG

1. Part-Time Positions. When any full time regular position has been established or
allowed in any agency/department by or pursuant to this ordinance, and in the opinion
of the agency/department head only a part time employee is needed to perform the work,
the position may be filled by a part time employee. A regular part time employee shall
be scheduled to work in each pay period a minimum of one hal'f (112) the number of hours
prescribed for full time normal permanent County employment.

2. Job Sharing Notwithstanding any provisions of this ordinance to the contrary, the
Human Resources Director may authorize that two part time employees job share one
regular position, provided that each employee is scheduled to work in each pay period
one half (112) the number of hours prescribed for full time normal permanent County
employment.

c) COMPANION POSITIONS

Advance Replacement of Terminatinq Emplovee. An agency/department head, with
prior approval of the Human Resources Director, may fill a regular position with a
replacement up to thirty (30) calendar days in advance of a terminating employee. Under
exceptional circumstances, the position to be vacated may be filled with a replacement
for up to an additional sixty (60) calendar days with the prior approval of the Human
Resources Director. On approval, there shall be automatically established in the
agency/department, an additional position of the same class which shall be automatically
abolished on the effective date of said termination.

Companion Position Durinq Unpaid Leave. When an employee is authorized a leave of
absence without pay for a period in excess of twenty (20) working days, his/her position
shall not be filled during such absence. On the agency/department head's request, a
temporary companion position of the same class shall be allowed to the
agency/department, only for the duration of the approved leave. lf a regular employee is
placed in such temporary position, he/she shall be entitled to the same benefits as if the
position were a regular position. The agency/department head shall promptly inform the
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budget, or by resolution of the Board of Supervisors. A resolution concerning the number 
of allowed positions shall be effective on the date of its adoption unless a different date 
is set by the resolution. 

2. Change in Allocated Positions. The Human Resources Director may adjust the number 
of positions allocated to a(n) agency/department, without Board of Supervisors action, 
when no additional funding is required. The request would require a detailed statement 
of the reason and need for a new position(s), a justification of the reason for the specific 
classifications requested and an affirmative statement signed by the agency/department 
head that no additional County appropriations would be required to sustain the requested 
position(s) in the current and following fiscal year. Agency/departments requesting a 
change in the number of positions during the fiscal year, without a change in funding, 
may request the change using the format prescribed by the Human Resources Director. 

Other changes in the number of positions, those requiring additional funding, may be 
requested by agency/department heads via Form 11 submitted to the Board of 
Supervisors. Such requests shall contain the job code, job title, and agency/department 
number of the requested position. 

b) PART TIME AND JOB SHARING 

1. 

2. 

Part-Time Positions. When any full time regular position has been established or 
allowed in any agency/department by or pursuant to this ordinance, and in the opinion 
of the agency/department head only a part time employee is needed to perform the work, 
the position may be filled by a part time employee. A regular part time employee shall 
be scheduled to work in each pay period a minimum of one half (1/2) the number of hours 
prescribed for full time normal permanent County employment. 

Job Sharing. Notwithstanding any provisions of this ordinance to the contrary, the 
Human Resources Director may authorize that two part time employees job share one 
regular position, provided that each employee is scheduled to work in each pay period 
one half (1/2) the number of hours prescribed for full time normal permanent County 
employment. 

c) COMPANION POSITIONS 

1. Advance Replacement of Terminating Employee. An agency/department head, with 
prior approval of the Human Resources Director, may fill a regular position with a 
replacement up to thirty (30) calendar days in advance of a terminating employee. Under 
exceptional circumstances, the position to be vacated may be filled with a replacement 
for up to an additional sixty (60) calendar days with the prior approval of the Human 
Resources Director. On approval, there shall be automatically established in the 
agency/department, an additional position of the same class which shall be automatically 
abolished on the effective date of said termination. 

2. Companion Position During Unpaid Leave. When an employee is authorized a leave of 
absence without pay for a period in excess of twenty (20) working days, his/her position 
shall not be filled during such absence. On the agency/department head's request, a 
temporary companion position of the same class shall be allowed to the 
agency/department, only for the duration of the approved leave. If a regular employee is 
placed in such temporary position, he/she shall be entitled to the same benefits as if the 
position were a regular position. The agency/department head shall promptly inform the 
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Human Resources Director of the adding of the companion position, and of its deletion
upon the return to work or separation of the absent employee. The format provided by
the Human Resources Director shall be used for this purpose.

Companion Position Durinq Paid Leave. When an employee is absent on authorized
paid leave as above, a companion position may be allowed with the prior approval of the
Human Resources Director.

The Human Resources administration under this ordinance is designated a local merit system
except as othenarise provided herein. Appointments and promotions shall be made on the basis
of merit and ability. Each officer shall appoint all necessary employees allowed for his or her
agency/department by this ordinance only from among persons certified to him/her by the
Human Resources Director as eligible for the respective positions. The Human Resources
Director shall determine the methods of evaluating the qualifications of applicants. The methods
shall be practical in nature and may involve any combination of written test; oral test;
performance test rating of education, training and experience; and shall take into consideration
a system of veterans' preference as may be adopted by the Board of Supervisors by resolution.
The veterans' preference program shall be administered by the Human Resources Director.
County Officers and classifications identified in Appendix ll of this Ordinance are exempt from
the merit system, rather the appropriate County Office(s) may appoint qualified candidates to
these classifications.

Employees may participate in County employment selection processes on County time, so long
as it does not interfere with the discharge of their duties or agency/department operations.

Request for referral of applicants and appointments shall be made in writing on forms prescribed
and furnished by the Human Resources Director. Appointment forms duly executed shall be
filed with the Human Resources Director.

ln the event of transfer, promotion, demotion, or reclassification of a regular or seasonal
employee an appointment shall be filed as for a new employee but no termination of the
preceding employment shall be necessary.

When an employee is separated from County employment written termination of employment
signed by the employing officer shall be promptly filed with the Human Resources Director, who
shall notify or file copies thereof with other appropriate offices. Forms for this purpose shall be
provided by the Human Resources Director and shall be completely filled out, giving the date of
termination and the reason therefore. A termination of employment shall automatically terminate
a separate appointment as a deputy.

The Human Resources Director shall arrange for a background check and physical examination;
cause the oath of office or affirmation to be administered as required by the Constitution of
California; and cause other necessary records to be completed, executed, and filed with the
appropriate offices.

The Board of Supervisors shall adopt Medical Standards which shall be applied in determining
the physical qualifications for employment. Every person initially employed or re-employed in a
regular, seasonal, or temporary position within a designated Group I or ll Medical Class under
such standards, shall undergo a physical examination at the County's expense prior to the
commencement of employment. The Human Resources Director may, when indicated, require

a)
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Human Resources Director of the adding of the companion position, and of its deletion 
upon the return to work or separation of the absent employee. The format provided by 
the Human Resources Director shall be used for this purpose. 

Companion Position During Paid Leave. When an employee is absent on authorized 
paid leave as above, a companion position may be allowed with the prior approval of the 
Human Resources Director. 

Section 5. EMPLOYMENT PROCEDURES 

a) The Human Resources administration under this ordinance is designated a local merit system 
except as otherwise provided herein. Appointments and promotions shall be made on the basis 
of merit and ability. Each officer shall appoint all necessary employees allowed for his or her 
agency/department by this ordinance only from among persons certified to him/her by the 
Human Resources Director as eligible for the respective positions. The Human Resources 
Director shall determine the methods of evaluating the qualifications of applicants. The methods 
shall be practical in nature and may involve any combination of written test; oral test; 
performance test rating of education, training and experience; and shall take into consideration 
a system of veterans' preference as may be adopted by the Board of Supervisors by resolution. 
The veterans' preference program shall be administered by the Human Resources Director. 
County Officers and classifications identified in Appendix II of this Ordinance are exempt from 

the merit system, rather the appropriate County Officer(s) may appoint qualified candidates to 
these classifications. 

b) Employees may participate in County employment selection processes on County time, so long 
as it does not interfere with the discharge of their duties or agency/department operations. 

c) Request for referral of applicants and appointments shall be made in writing on forms prescribed 
and furnished by the Human Resources Director. Appointment forms duly executed shall be 
filed with the Human Resources Director. 

d) In the event of transfer, promotion, demotion, or reclassification of a regular or seasonal 
employee an appointment shall be filed as for a new employee but no termination of the 
preceding employment shall be necessary. 

e) When an employee is separated from County employment written termination of employment 
signed by the employing officer shall be promptly filed with the Human Resources Director, who 
shall notify or file copies thereof with other appropriate offices. Forms for this purpose shall be 
provided by the Human Resources Director and shall be completely filled out, giving the date of 
termination and the reason therefore. A termination of employment shall automatically terminate 
a separate appointment as a deputy. 

f) The Human Resources Director shall arrange for a background check and physical examination; 
cause the oath of office or affirmation to be administered as required by the Constitution of 
California; and cause other necessary records to be completed, executed, and filed with the 
appropriate offices. 

g) The Board of Supervisors shall adopt Medical Standards which shall be applied in determining 
the physical qualifications for employment. Every person initially employed or re-employed in a 
regular, seasonal, or temporary position within a designated Group I or II Medical Class under 
such standards, shall undergo a physical examination at the County's expense prior to the 
commencement of employment. The Human Resources Director may, when indicated, require 
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that candidates within a designated Group lll Medical Class undergo medical history, physical
evaluation, and/or a physical examination at the County's expense prior to the commencement
of employment. On the basis of the record and report, the Human Resources Director shall
determine whether the applicant is physically qualified for the employment, which determination
may be conditional, and the agency/department head shall be notified.

The Human Resources Director shall arrange for the candidate for employment to report to such
physician as the Human Resources Director may designate, with a written request for physical
examination. The physician shall make the examination and promptly submit to the Human
Resources Director a detailed written report thereof, together with his or her determination as to
whether or not the employee is physically qualified for the position in accordance with the
standards adopted by the Board of Supervisors. To the extent permitted by state and/or federal
law the record of such examination may be examined and a copy made by the hiring officer, the
County Health Officer, the District Attorney, the County Counsel, the employee or his or her
representative authorized in writing, and the authorized representative of any insurance carrier
of the County, in any matter in which the County's interest is involved. The record shall be
retained by the Human Resources Director, who may require a complete or partial re-
examination as may be necessary from time to time or upon a change of work assignment of
the employee.

Employees to be employed in security or sensitive positions as designated by the Human
Resources Director and all prospective employees shall undergo a background check prior to
employment. The Human Resources Director shall make the necessary arrangements for
conducting the background check. When the results are received, the Human Resources
Director shall inform the hiring officer of the contents thereof.

The requirements of this ordinance for a background check or physical examination or both may
be waived by the Human Resources Director for any employee in a regular position, the
compensation for which is fixed on an hourly or piecework basis, if the employment is intermittent
or occasional in character and not on a full time basis.

Any employee, upon the request of the Human Resources Director or a delegate, shall undergo
a further physical examination at any time, upon the same conditions as his or her initial
examination. Such subsequent examinations shall not be given routinely but only for reasons
which in the opinion of the Human Resources Director shall justify the expense thereof to the
County.

Any County officer may deputize an employee by separate written appointment as deputy filed
with the Human Resources Director, and any County officer may likewise appoint as many
unpaid deputies as are necessary or convenient for the performance of his or her duties;
provided any employee holding a regular position the title of which describes the position as
deputy or assistant to a County officer shall be a deputy without a separate appointment as
such. The constitutional oaths and appointments as deputies filed with the Human Resources
Director shall be deemed filed with the County Clerk, who shall at alltimes have access thereto.
This provision shall not apply as to oaths of office for County officers required by law to be filed
with the County Clerk.

Records of employees kept by the Human Resources Director are confidential and shall not be
open to public inspection, except as may be required by state or federal law. They may be
examined by County officials having an interest therein as a matter of official duty, and
information therefrom may be released by the Human Resources Director at his or her discretion
in accordance with usual and customary procedures.

i)
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that candidates within a designated Group Ill Medical Class undergo medical history, physical 
evaluation, and/or a physical examination at the County's expense prior to the commencement 
of employment. On the basis of the record and report, the Human Resources Director shall 
determine whether the applicant is physically qualified for the employment, which determination 
may be conditional, and the agency/department head shall be notified. 

h) The Human Resources Director shall arrange for the candidate for employment to report to such 
physician as the Human Resources Director may designate, with a written request for physical 
examination. The physician shall make the examination and promptly submit to the Human 
Resources Director a detailed written report thereof, together with his or her determination as to 
whether or not the employee is physically qualified for the position in accordance with the 
standards adopted by the Board of Supervisors. To the extent permitted by state and/or federal 
law the record of such examination may be examined and a copy made by the hiring officer, the 
County Health Officer, the District Attorney, the County Counsel, the employee or his or her 

representative authorized in writing, and the authorized representative of any insurance carrier 
of the County, in any matter in which the County's interest is involved. The record shall be 
retained by the Human Resources Director, who may require a complete or partial re­
examination as may be necessary from time to time or upon a change of work assignment of 
the employee. 

i) Employees to be employed in security or sensitive positions as designated by the Human 
Resources Director and all prospective employees shall undergo a background check prior to 
employment. The Human Resources Director shall make the necessary arrangements for 
conducting the background check. When the results are received, the Human Resources 
Director shall inform the hiring officer of the contents thereof. 

j) The requirements of this ordinance for a background check or physical examination or both may 
be waived by the Human Resources Director for any employee in a regular position, the 
compensation for which is fixed on an hourly or piecework basis, if the employment is intermittent 
or occasional in character and not on a full time basis. 

k) Any employee, upon the request of the Human Resources Director or a delegate, shall undergo 
a further physical examination at any time, upon the same conditions as his or her initial 
examination. Such subsequent examinations shall not be given routinely but only for reasons 
which in the opinion of the Human Resources Director shall justify the expense thereof to the 
County. 

I) Any County officer may deputize an employee by separate written appointment as deputy filed 
with the Human Resources Director, and any County officer may likewise appoint as many 
unpaid deputies as are necessary or convenient for the performance of his or her duties; 
provided any employee holding a regular position the title of which describes the position as 
deputy or assistant to a County officer shall be a deputy without a separate appointment as 
such. The constitutional oaths and appointments as deputies filed with the Human Resources 
Director shall be deemed filed with the County Clerk, who shall at all times have access thereto. 
This provision shall not apply as to oaths of office for County officers required by law to be filed 
with the County Clerk. 

m) Records of employees kept by the Human Resources Director are confidential and shall not be 
open to public inspection, except as may be required by state or federal law. They may be 
examined by County officials having an interest therein as a matter of official duty, and 
information therefrom may be released by the Human Resources Director at his or her discretion 
in accordance with usual and customary procedures. 
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Section 6. SALARY PROCEDURES

a) BAS|S OF COMPENSATION

Full Compensation. The compensation of each ofFicer and employee as fixed in this
ordinance and otherwise by Board of Supervisors' approval, shall be full compensation
for the services required of him or her by law or by virtue of his or her office or
employment. Except as otherwise specifically provided by law or ordinance, all fees,
commissions, and mileage allowed to or received by any officer, his/her deputy,
assistant, or employee from a third party by virtue of his/her office or position or the
performance of any function thereof, shall be the property of the County and shall be
deposited in the County Treasury not later than the fifth (5th) day of the month following
its receipt.

Non-acceptance of Gratuities. Whether on duty or off duty, no employee or officer shall
accept any gift or favorable treatment which could reasonably be perceived as potentially
influencing any decision or action of the officer or employee in his or her official capacity,
or any decision or action of the County agency/department which he or she represents.

3. Devotinq Time to Countv Business. Every officer and employee holding a full time
position shall devote his or her full time to County business and shall not engage in
private activities for profit during his or her working hours. This provision shall not apply
to hospital based physicians and surgeons, who shall be permitted to attend to private
patients at the Riverside University Health System - Medical Center in accordance with
terms fixed by the Board of Supervisors.

4. Absence Without Pav Unauthorized absence from duty shall be without pay and
accounted for as absence without pay ("AWOP"). An employee who plans to take time
off may be allowed approved AWOP when an appropriate leave balance is not available,
but when an appropriate leave balance is available, may not be allowed approved
AWOP, except in the case of military leave or a furlough program approved by the Board
of Supervisors.

Pav and Records Adiustments. The Human Resources Director may cause benefits
and records of service to be corrected and approve payment of claims in the resolution
of grievances and disciplinary matters concerning amounts owed to employees for work
performed.

b) ATTENDANCE RECORDSAND REPORTS

Each officer shall keep an accurate and current record of the attendance, absences, and status
of employees, including sick leave and vacation accrued and allowed, and related matters. Each
officer shall report on forms provided by the Auditor-Controller following the completion of each
pay period as to the attendance of each employee in his or her agency/department, listing all
absences and such other information as may be required. Such other reports concerning
employees shall be made as the Auditor-Controller and Human Resources Director may require.
From such reports, the Auditor-Controller and Human Resources Director shall maintain a
record for each employee, including vacation and sick leave, accrued and allowed, payroll
status, anniversary dates, and similar data. From such reports and records the compensation
due each officer and employee shall be determined.
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Ful l  Compensation. The compensation of each officer and employee as fixed i n  this 
ordinance and otherwise by Board of Supervisors' approval ,  shal l  be fu l l  compensation 
for the services requ ired of h im or her by law or by virtue of his or her office or 
employment. Except as otherwise specifica lly provided by law or ord inance, a l l  fees, 
commissions, and m ileage al lowed to or received by any officer, h is/her deputy, 
assistant, or employee from a th ird party by virtue of h is/her office or position or the 
performance of any function thereof, shal l  be the property of the County and shal l  be 
deposited in  the County Treasury not later than the fifth (5) day of the month following 
its receipt. 

Non-acceptance of Gratu ities. Whether on duty or off duty, no employee or officer shal l  
accept any gift or favorable treatment which could reasonably be perceived as potential ly 
influencing any decision or action of the officer or employee in  h is or her official capacity, 
or any decision or action of the County agency/department which he or she represents. 

Devoting Time to County Business. Every officer and employee holding a fu l l  t ime 
position shal l  devote his or her fu l l  t ime to County business and shal l  not engage in  
private activities for profit during h is or her  working hours .  Th is  provision shal l  not apply 
to hospital based physicians and surgeons, who shal l  be perm itted to attend to private 
patients at the Riverside Un iversity Health System - Medical Center in accordance with 
terms fixed by the Board of Supervisors. 

Absence Without Pay. Unauthorized absence from duty shal l  be without pay and 
accounted for as absence without pay ("AWOP") .  An employee who plans to take time 
off may be a l lowed approved AWOP when an appropriate leave balance is not avai lable ,  
but when an appropriate leave balance is avai lable, may not be al lowed approved 
AWOP, except in the case of mi l itary leave or a furlough program approved by the Board 
of Supervisors. 

Pay and Records Adjustments . The Human Resources D i rector may cause benefits 
and records of service to be corrected and approve payment of cla ims in the resolution 
of grievances and discipl inary matters concerning amounts owed to employees for work 
performed . 

b )  ATTEN DANCE RECORDS AN D REPORTS 

Each officer shal l  keep an accurate and current record of the attendance, absences, and status 
of employees, including sick leave and vacation accrued and al lowed ,  and related matters. Each 
officer shal l  report on forms provided by the Auditor-Control ler fol lowing the completion of each 
pay period as to the attendance of each employee in his or her agency/department, l isting a l l  
absences and such other information as may be requ ired . Such other reports concern ing 
employees shal l  be made as the Auditor-Control ler and Human Resources D i rector may require.  
From such reports, the Auditor-Control ler and Human Resources Director shal l  maintain a 
record for each employee, including vacation and sick leave, accrued and a l lowed, payrol l  
status, ann iversary dates , and s imi lar data . From such reports and records the compensation 
due each officer and employee shal l  be determined . 
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The County Auditor-Controller shall distribute the salary warrants no later than the
second Wednesday following the end of a pay period. Terminated employees shall be
paid on the regular payday for the pay period during which they were terminated.'

1

An officer shall not be paid until he/she has submitted the attendance reports required
by or pursuant to this ordinance and such other reports or documents as are required by
law.

No officer or employee whose employment is terminated shall be entitled to receive the
compensation then due him/her unless and until he/she has paid over or delivered to the
appropriate officer of the County all County funds and property in his or her possession
or control and any other funds or property held by him/her in his or her official capacity
and has properly accounted therefore, or has been lawfully relieved of the obligation to
do said acts.

Section 7. VOLUNTARY FURLOUGH

Subject to any applicable Board of Supervisors' Policy, a voluntary furlough may be granted to
employees who desire to assist their agency/department in coping with budgetary constraints.

An agency/department head whose current or projected funding level for any budget
organization within the agency/department, which in the opinion of the Executive Office, will not
sustain the current agency/department staffing level, may advise employees of the entire
agency/department that they are eligible for voluntary furloughs. A simple announcement and/or
posting or printing of the furlough provisions shall be the limit of such publication by the
agency/department, without any promotional campaign or pressure on employees to participate.
ln agencies/departments which are not identified by the Executive Office as constrained in
budget to an extent to warrant voluntary furloughs, the employees of such agency/department
are not eligible to be granted a voluntary furlough.

A voluntary furlough may be granted to regular employees under the conditions specified in this
subsection. Hours taken as voluntary furlough shall be counted separately from any leave of
absence which may be granted, so a furlough does not reduce the number of hours which an
agency/department may grant as a leave of absence, nor does it reduce the number of hours
which may be granted as an official leave of absence.

Furlough hours shall not be paid hours, but the fact that there is a reduction from full time in the
number of hours of paid status in any pay period in which a furlough is taken shall not constitute
a part time status for the purpose of the calculation and entitlement of any benefit. A full time
employee on furlough shall continue to receive the full employee benefits over which the County
has control. A furlough shall not be taken during temporary military duty, other than weekend
drills.

A furlough may be requested by the employee on a form or in a format prescribed by the Human
Resources Director. The request shall be submitted to the agency/department head through
appropriate channels, and shall require the agency/department head's approval. The
agency/department head may deny the furlough request when in their judgment the employee
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1 .  The County Aud itor-Control ler shal l  d istribute the salary warrants no later than the 
second Wednesday fol lowing the end of a pay period . Terminated employees shal l  be 
paid on the regu lar payday for the pay period during which they were terminated . 1 

2 .  An officer sha l l  not  be paid u nti l he/she has submitted the attendance reports requ ired 
by or pursuant to this ordinance and such other reports or documents as are requ ired by 
law. 

3. No officer or employee whose employment is terminated shal l  be entitled to receive the 
compensation then due him/her un less and until he/she has paid over or del ivered to the 
appropriate officer of the County al l  County funds and property in h is or her possession 
or control and any other funds or property held by h im/her in his or her official capacity 
and has properly accounted therefore, or has been lawfu l ly rel ieved of the obl igation to 
do said acts . 

Section 7. VOLUNTARY FURLOUGH 

a) Subject to any app licable Board of Supervisors' Pol icy, a voluntary furlough may be granted to 
employees who desire to assist their agency/department in  coping with budgetary constraints. 

b) An agency/department head whose cu rrent or projected funding level for any budget 
organ ization with in  the agency/department, which in the opinion of the Executive Office, wi l l  not 
susta in the current agency/department staffing level, may advise employees of the entire 
agency/department that they are el igible for voluntary furloughs.  A s imple announcement and/or 
posting or print ing of the furlough provisions shal l  be the l im it of such publ ication by the 
agency/department, without any promotional campaign or pressure on employees to participate. 
In agencies/departments which are not identified by the Executive Office as constrained in 
budget to an extent to warrant voluntary furloughs, the employees of such agency/department 
are not el igible to be g ranted a voluntary furlough.  

c) A voluntary furlough may be granted to regu lar employees under the conditions specified in this 
subsection .  Hours taken as voluntary furlough shal l  be counted separately from any leave of 
absence which may be granted, so a furlough does not red uce the number  of hours which an 
agency/department may grant as a leave of absence, nor does it red uce the number of hours 
which may be granted as an official leave of absence . 

d )  Furlough hours shal l  not be paid hours ,  but the fact that there is a reduction from fu l l  t ime in the 
number of hours of paid status in any pay period in which a furlough is taken shal l  not constitute 
a part t ime status for the pu rpose of the calculation and entitlement of any benefit. A fu l l  t ime 
employee on furlough shal l  cont inue to receive the fu l l  employee benefits over which the County 
has contro l .  A furlough shal l  not be taken during temporary mi l itary duty, other than weekend 
dr i l ls .  

e)  A furlough may be requested by the employee on a form or in a format prescribed by the Human 
Resources Director. The request shal l  be submitted to the agency/department head through 
appropriate channels,  and shall requ ire the agency/department head's approval .  The 
agency/department head may deny the furlough request when in  their judgment the employee 

'
The County is exempt from Section 201 of the CA Labor Code which requires immediate payment on termination (see § 220). 
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cannot be spared from duty, for operational reasons. Furlough records shall be kept by the
agency/department.

Section 8. SALARY STRU RE AND ADMINISTATION

A) SALARY PLAN TABLE

1. The Human Resources Department shall maintain a Salary Plan Table that defines the
compensation rates assigned to each salary grade. The Salary Plan Table shall include the
following information: an effective date that reflects the date of the start of the first full pay
period, following Board of Supervisors approval; the employee group(s)to which the table
applies; salary plan code; grade level; salary range width; and the minimum and maximum
compensation displayed as hourly, monthly and annual rates.

2. The Human Resource Department shall make publicly available the most current Salary
Plan Table one pay period after Board of Supervisors approval.

3. Subject to Board of Supervisors approval, the Human Resources Director may establish
new salary plan tables and/or modify existing salary plan tables to meet the operational
needs and collective bargaining obligations of the County.

b) coMPENSATTON TABLE

1. The Human Resources Department shall maintain a Compensation Table that defines the
salary plan and grade assignment for all active County job classes and details other
benefits or statuses that are linked to the job class. The Compensation Table shall include
the following information: an effective date that reflects the date of the first full pay period
following Board of Supervisors approval; job class code and title; salary plan and grade
assignment; FLSA exempt status; overtime rate; at-will status; automobile benefit; and pre-
employment medical grouping.

2. The Human Resources Department shall make publicly available the most current
Compensation Table. The published Compensation Table shall include, in the same
document, the Salary Plan Table(s) that define the value of each assigned salary grade.

3. Subject to Board of Supervisors approval, the Human Resources Director may change the
grade assignment of any job class to meet the operational needs and collective bargaining
obligations of the County.

4. Class grade assignment will be recommended by the Human Resources Department
based primarily on market considerations through comparison and analysis of current
prevailing wages for comparable work. The Human Resource Department may also
conduct an internaljob comparison to determine relative value and to maintain internal
parity.

c) CLASS AND SALARY LISTING

Job classes not assigned to a salary structure under subsections a-b above, are
assigned a salary plan and grade and all plan/grade assignments will be made publicly
available on a Class and Salary Listing, which is distinct from the Salary Plan Table and
Compensation Table.
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2. The base rate of pay for job classes, unless othenauise specified in this ordinance, shall
consist of a minimum and maximum hourly, monthly, and annual pay rate or a flat rate.
Pay rates may be expressed as biweekly rates in the case of salaried employees.

3. The County as an employer shall not pay any of its employees at wage rates less than
the rates paid to employees of the opposite sex, regardless of race, gender or ethnicity,
for substantially similar work on jobs where the performance of which requires equal skill,
effort, and responsibility, and which are performed under similar working conditions,
except where the payment is made pursuant to a seniority system, a merit system, a
system which measures earnings, by quantity or quality of production, or a differential
based on any bona fide factor other than gender, race, and ethnicity.

d) SPECIAL SALARY ADJUSTMENTS

The Human Resources Director may expressly set a different salary and anniversary
date for the incumbent of any position, than that called for under other provisions of this
ordinance, MOU, or Board resolution. Unless otherurvise specified, such action shall
automatically fix a new anniversary date on the first day of a pay period which is one (1)
year in a paid status after the resulting change of salary.

When a higher pay rate has been established to temporarily compensate an employee
for additional responsibilities beyond those normally performed in the position, the
Human Resources Director may, at the agency/department head's request, adjust such
pay rate to compensate for merit increases and cost of living adjustments which the
employee would have earned at the normal pay rate, maintaining the differential intended
by the original special adjustment. When the additional responsibilities are concluded,
the Human Resources Director may return the employee's pay to the normal rate, as
though the temporary increase had not occurred.

The County Executive Officer may order changes to the base rate of pay of employees
paid on the EXE Salary Plan to meet budgetary restraints faced by the County. Any
adjustments shall be accomplished through an across-the-board percentage adjustment,
to each employee's base rate of pay.

e) CHANGE lN SALARY ALLOCATION

The salary of an incumbent of a position in a class which shall be reallocated to a different salary
plan and grade may be adjusted to the same percentage from the minimum pay rate on the new
grade as on the previous grade. The anniversary date shall not change. All changes in salary
allocation shall coincide with the first working day of a pay period.

O NEW EMPLOYEES

Refer to the applicable [Vemorandum of Understanding or Resolution of the Board of
Supervisors for the rules governing the placement of new employees on the salary grade,
including any advanced rate, and/or any "difficulty to recruit" salary adjustments. Refer to
Section 10 herein for the rules applicable to temporary employees.
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2 .  The base rate of pay for job classes, un less otherwise specified in  this ord inance, shal l  
consist of a m in imum and maximum hourly, month ly ,  and annual pay rate or a flat rate. 
Pay rates may be expressed as biweekly rates in the case of salaried employees. 

3 .  The County a s  an employer shal l  not pay any of its employees a t  wage rates less than 
the rates paid to employees of the opposite sex, regard less of race , gender or ethn icity, 
for substantia l ly s imi lar work on jobs where the performance of which requ ires equal ski l l ,  
effort, and responsib i l ity , and which are performed under s imi lar working condit ions, 
except where the payment is made pursuant to a seniority system ,  a merit system ,  a 
system which measures earnings, by quantity or qual ity of production, or a d ifferential 
based on any bona fide factor other than gender, race , and ethnicity. 

d )  SPEC IAL SALARY ADJUSTME NTS 

1 .  The Human Resources Director may expressly set a d ifferent salary and ann iversary 
date for the incumbent of any position , than that called for under other provisions of th is 
ord inance, MOU, or Board resolution.  Un less otherwise specified, such action shal l  
automatically f ix a new ann iversary date on the first day of a pay period which is one ( 1 ) 
year in a paid status after the result ing change of salary.  

2 .  When a h igher pay rate has been established to temporari ly compensate an employee 
for addit ional responsibi l ities beyond those normal ly performed in the position ,  the 
Human Resources Director may, at the agency/department head's request, adjust such 
pay rate to compensate for merit increases and cost of l iv ing adjustments which the 
employee would have earned at the normal pay rate , mainta in ing the differential intended 
by the orig inal  special adjustment. When the addit ional responsib i l it ies are concluded, 
the Human Resources Director may return the employee's pay to the normal rate , as 
though the temporary increase had not occurred. 

3. The County Executive Officer may order changes to the base rate of pay of employees 
paid on the EXE Salary Plan to meet budgetary restraints faced by the County. Any 
adjustments shal l  be accomplished through an across-the-board percentage adjustment, 
to each employee's base rate of pay. 

e) CHANGE IN SALARY ALLOCATION 

The salary of an i ncumbent of a position in a class wh ich shal l  be rea l located to a d ifferent salary 
plan and grade may be adjusted to the same percentage from the min imum pay rate on the new 
grade as on the previous grade. The anniversary date shal l  not change. All changes in  salary 
al location shal l  coincide with the first working day of a pay period . 

f) NEW EMPLOYEES 

Refer to the appl icable Memorandum of Understanding or Resolution of the Board of 
Supervisors for the rules govern ing the placement of new employees on the salary grade, 
including any advanced rate , and/or any "d ifficu lty to recruit" salary adjustments . Refer to 
Section 1 0  herein  for the rules applicable to temporary employees. 
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g) RE-EMPLOYMENT

1 Re-employment after military service shall conform to the requirements of the Military
and Veterans Code and the Uniformed Services Employment and Reemployment Rights
Act, but in other respects shall be in accordance with this ordinance.

Re-emplovment of Retired Persons. An employee who is retired under the California
Public Employees Retirement Law and who is receiving retirement benefits shall not be
employed or re-employed in any position for compensation without the prior written
approval of the Human Resources Director. The Human Resources Director may allow
the employment or re-employment following disability retirement, or following service
retirement, for up to 120 working days or 960 hours in any fiscal year, without loss of
retirement benefits, as specified in the California Public Employees Retirement Law. The
law generally permits employment following disability retirement or only during an
emergency to prevent stoppage of public business, or because the restored employee
has skills needed in performing specialized work of limited duration.

Consistent with the requirements of the California Public Employees Retirement Law for
discontinuance of retirement benefits, the retiree may be employed or re-employed.

When a retiree under the California Public Employees Retirement Law is employed or
re-employed, his/her retirement status must be specified in the documentation of
appointment to a permanent or temporary position.

Section 9. TRAVEL AND EXPENSE

Every officer and employee is hereby allowed his or her actual and necessary traveling expense
incurred in the discharge of his or her official duties, upon proper claim therefore itemized and presented
as required by law. Rates for meals and other usual items may be established by the Board of
Supervisors in aid of this provision, and rules and regulations in connection with travel and expense
may be adopted by them.

a) Mileage Reimbursement. Employees who are required to use their personal vehicles for County
business shall be reimbursed at the lnternal Revenue Service (lRS) standard mileage rate.
Adjustments to the County rate, if any, shall be made pursuant to the IRS rate effective at the
time mileage is incurred.

1. Subject to different requirement by the Board of Supervisors, claims for reimbursement
of expenses shall be accompanied by a receipt or other voucher.

2. Reimbursement for the use of a privately owned vehicle shall be permitted only when a
County owned vehicle is not available or upon order of the Board of Supervisors, and
subject to rules and regulations established by the Board of Supervisors.

County vehicles shall be used only for the purpose of County business and not for personal
business or pleasure of any person whatsoever. No employee shall take a County vehicle
outside the County or keep any vehicle at his or her residence without authorization by the
agency/department head or his/her designee and subject to the Overnight Retention of County
Vehicles Policy (Policy D-10). The Director of Fleet Services shall have the primary authority for
the administrative interpretation of the Travel and Transportation Policies (D Policies). Each
officer or employee having the custody of a County vehicle shall exercise due caution and
prudence in the operation of such vehicle, and shall minimize the risk of damage to such vehicle

2

b)

g) RE-EMPLOYMENT 

Ordinance No.  440 

November 2025 as amended 

Including Ord . 440.1 770 

1 .  Re-employment after mi l itary service shal l  conform to the requ i rements of the M i l itary 
and Veterans Code and the Un iformed Services Employment and Reemployment Rights 
Act, but in other respects shal l  be in accordance with this ord inance .  

2 .  Re-employment of Ret ired Persons. An  employee who is  retired under the Cal ifornia 
Publ ic Employees Retirement Law and who is receiving retirement benefits shal l  not be 
employed or re-em ployed in  any position for compensation without the prior written 
approval of the Human Resources Director. The Human Resources Director may al low 
the employment or re-employment fol lowing disabi l ity retirement, or following service 
retirement, for up to 1 20 working days or 960 hours in any fiscal year, without loss of 
retirement benefits , as specified in  the Cal iforn ia Publ ic Employees Retirement Law. The 
law generally perm its employment fol lowing disabi l ity retirement or only du ring an 
emergency to prevent stoppage of publ ic business, or because the restored employee 
has ski l ls needed in performing special ized work of l im ited duration . 

Consistent with the requirements of the Cal ifornia Publ ic Employees Retirement Law for 
d iscontinuance of retirement benefits, the retiree may be employed or re-employed .  

When a retiree under the Cal ifornia Publ ic Employees Retirement Law is employed or 
re-employed , h is/her retirement status must be specified in the documentation of 
appointment to a permanent or temporary position. 

Section 9.  TRAVEL AND EXPENSE 

Every officer and employee is hereby al lowed his or her actual and necessary travel ing expense 
incurred in  the d ischarge of h is  or her official duties, upon proper claim therefore itemized and presented 
as requ i red by law. Rates for meals and other usual items may be establ ished by the Board of 
Supervisors in aid of this provision, and ru les and regu lations in connection with travel and expense 
may be adopted by them. 

a)  M i leage Reimbursement. Employees who are required to use the i r  personal vehicles for County 
business shal l  be re imbursed at the Internal Revenue Service ( IRS) standard mi leage rate. 
Adjustments to the County rate, if any, shal l  be made pursuant to the IRS rate effective at the 
time mi leage is incurred . 

1 .  Subject to d ifferent requ irement by the Board of Supervisors, cla ims for reimbursement 
of expenses shall be accompanied by a receipt or other voucher. 

2 .  Reimbursement for the use of a privately owned vehicle shal l  be perm itted only when a 
County owned vehicle is not avai lable or upon order of the Board of Supervisors, and 
subject to rules and regu lations establ ished by the Board of Supervisors .  

b)  County vehicles shal l  be used on ly for the purpose of County business and not for personal 
business or pleasure of any person whatsoever. No employee shal l  take a County vehicle 
outside the County or keep any vehicle at his or her residence without authorization by the 
agency/department head or his/her designee and subject to the Overn ight Retention of County 
Vehicles Policy (Pol icy D-1 0) .  The Director of Fleet Services shal l  have the primary authority for 
the admin istrative interpretation of the Travel and Transportation Policies (D Policies). Each 
officer or employee having the custody of a County vehicle shal l  exercise due caution and 
prudence in the operation of such vehicle, and shal l  min im ize the r isk of damage to such vehicle 
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c)

using available off-street parking whenever reasonably possible, particularly during the night.
Such officer or employee shall be liable to the County for damages and other expense resulting
from and caused by his or her willful misconduct in the use or operation of such vehicle.

When provided in the statute, ordinance, or resolution establishing a standing board,
commission, or committee, or by specific resolution of the Board of Supervisors, the members
of such a standing board, commission, or committee shall be reimbursed for their necessary
actual expenses in attending the meetings thereof within the County, and for such other
necessary actual travel expenses as may be authorized by the Board of Supervisors. Such
expenses may include mileage for use of a private vehicle at rates fixed by resolution of the
Board of Supervisors. All such travel and expenses shall be subject to the provisions of this
ordinance and to rules and regulations applicable to County officers and employees.

d) Each member of the Board of Supervisors shall receive his or her actual traveling expenses
from his or her residence to the place of meeting of the Board at the County seat when attending
such meetings and his or her necessary actual expenses in traveling from his or her residence
or other point of origin to attend upon and while engaged in County business and returning
therefrom, including mileage for use of a private vehicle at rates fixed by resolution of said Board.

e) The Human Resources Director may authorize the reimbursement of the actual transportation
cost of an applicant, for any position, who at the request of the Human Resources Director shall
travel to the place of interview in connection with consideration of his or her appointment to such
position, unless such applicant withdraws his or her application after such interview or refuses
the position after it is offered to him or her. This authorization shall not apply to more than three
applicants for any one position at the same time.

Section 10. TEMPORARY EMPLOYMENT PROVISIONS
These Temporary Employment Provisions do not apply to any employees in the County's Temporary
Assignment Program ("TAP").

Only subsection (e) of Section 10 applies to unrepresented Per Diem employees, unless othenrrrise
specified.

a) APPLICABILITY2

These Temporary Employment Provisions apply to:

Unrepresented job classes that are temporary or limited-term in nature (e.9. Professional
Student lntern, Resident Physician and Surgeon, and Pharmacist Resident); and unrepresented
seasonal, temporary, or unrepresented Per Diem employees.

b) GENERAL PROVISIONS (Not Applicable to unrepresented Per Diem Employees)

1 Except as otherwise provided by this ordinance, a new employee shall be appointed at
the minimum pay rate of the appropriate salary plan and grade.

2 R"1r, to Memoranda of lJnderstanding for personnal rulcs for enrployees rcpresented b1, a Rcgistcrcd Employec Organization, to Boartl of
Supenisor Resolulionsfor persorutel rules.[or other unrepresented employees, and to the TAP Employee llandbookfor personnel rules.for TAP
employees,

Ord inance No. 440 

November 2025 as amended 

Including Ord . 440.1 770 

using avai lable off-street parking whenever reasonably possible,  particu larly during the night. 
Such officer or employee shall be l iable to the County for damages and other expense resu lt ing 
from and caused by h is or her wi l lfu l misconduct in the use or operation of such vehicle . 

c) When provided in the statute, ord inance, or resolution establ ishing a standing board , 
commission, or committee, or by specific resolution of the Board of Supervisors, the members 
of such a standing board ,  commission, or committee shal l  be re imbursed for their necessary 
actual expenses in  attending the meetings thereof with in  the County, and for such other 
necessary actual travel expenses as may be authorized by the Board of Supervisors. Such 
expenses may include m i leage for use of a private vehicle at rates fixed by resolution of the 
Board of Supervisors .  Al l  such travel and expenses shall be subject to the provisions of this 
ord inance and to rules and regu lations appl icable to County officers and employees. 

d )  Each member o f  the Board of Supervisors shal l  receive h is or her actual travel ing expenses 
from his or her residence to the place of meeting of the Board at the County seat when attending 
such meetings and h is or her necessary actual expenses in  travel ing from his or her residence 
or other point of orig in  to attend upon and whi le engaged in  County business and return ing 
therefrom , including mi leage for use of a private vehicle at rates fixed by resolution of said Board .  

e )  The Human Resources D i rector may authorize the reimbursement of  the actual transportation 
cost of an appl icant, for any pos ition , who at the request of the Human Resources Director shal l  
travel to the place of interview in connection with consideration of h is  or her appointment to such 
position, un less such appl icant withdraws h is  or her appl ication after such interview or refuses 
the position after it is offered to him or her. This authorization shal l  not apply to more than three 
appl icants for any one position at the same t ime. 

Section 1 0. TEMPORARY EMPLOYMENT PROVISIONS 

These Temporary Employment Provisions do not apply to any employees in the County's Tem porary 
Assignment Program ("TAP") .  

Only subsection (e) of Section  1 0  appl ies to unrepresented Per Diem employees, un less otherwise 
specified . 

a )  APPLICABI LITY 2 

These Temporary Employment Provisions apply to: 

Unrepresented job classes that are temporary or l im ited-term i n  nature (e.g .  Professional 
Student Intern, Resident Physician and Surgeon ,  and Pharmacist Resident) ; and unrepresented 
seasonal ,  temporary, or  unrepresented Per Diem employees. 

b) GENERAL PROVISIONS (Not Appl icable to unrepresented Per Diem Employees) 

1 .  Except as otherwise provided by this ord inance, a new emp loyee shal l  be appointed at 
the min imum pay rate of the appropriate salary plan and grade. 

� 
Refer to Memoranda of Understanding for personnel rules for employees represented by a Registered Employee Organization, to Board of 

Supervisor Resolutions for personnel rules for other unrepresented employees, and to the TAP Employee Handbook for personnel rules for TAP 
employees. 
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Upon prior authorization from the Human Resources Director, the initial salary placement
for newly hired employees may be at any rate of the appropriate salary plan and grade
for his/her classification.

3. Difficult to Recruit (DTR)

A. Classifications or Positions Designated as DTR on or after January 5, 2016.
Notwithstanding the provisions of this ordinance, employees shall be
compensated at a rate up to twenty percent (20%) of their earnings to a maximum
of eighty (80) hours actually worked in a pay period for those positions identified
in specific classifications in a specific agency/department designated by the
Human Resources Director as "difficult to recruit" (DTR).

Eligibility for the DTR differential shall be determined by the Human Resources
Director based on a specific position, classification, geographical location, and/or
agency/department basis that a recruitment or retention issue exists and the DTR
designation would assist the County in recruiting and retaining employees in the
specific position, classification, geographical location, and/or
agency/department.

Eligibility for the DTR differential shall not be automatic nor shall such a
determination have any bearing on the same or similar classifications (or similarly
situated classifications). Upon such determination and approval, any differential
granted pursuant to these provisions shall be implemented as follows:

a. Upon prior authorization of the Human Resources Director, the initial
salary placement for newly hired employees may be at any pay rate on
the salary plan and grade for his/her classification and shall be
compensated a DTR differential.

The DTR differential shall only apply to actual hours worked, up to eighty
(80) hours in a pay period.

The assignment of the DTR differential shall trigger a review by the
Human Resources Department of the position and classification. The
review shall consist of review of market benchmarks, turnover rates, exit
surveys and other factors that may have created the recruitmenVretention
issue. ln the event the Human Resources Director determines the
circumstances that created the recruiting or retention problem(s)for any
and/or all position(s) in the specific classification in the specific
agency/department no longer exist, he/she shall declare the provisions
described above inoperative for such specific position(s)/classification(s).
At that time, the DTR differential shall cease. ln the event the Human
Resources Director determines the recruitmenVretention issue is related
to a market parity issue, the Human Resources Director may recommend
to the Board of Supervisors an adjustment to the salary range of the
classification for parity purposes or propose another solution to resolve
the recruitmenUretention problem deemed acceptable within the
provisions of this Ordinance. Should a salary adjustment occur due to a
market parity issue, the DTR differential shall no longer apply.

b.

c
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2.  Upon prior authorization from the Human Resources D irector, the in it ial salary placement 
for newly h i red employees may be at any rate of the appropriate salary plan and grade 
for h is/her classification .  

3 .  D ifficu lt to Recruit (DTR) 

A. Classifications or Positions Designated as DTR on or after January 5, 20 1 6 . 
Notwithstanding the provisions of this ord inance, employees shal l  be 
compensated at a rate up to twenty percent (20%)  of their earnings to a maximum 
of eighty (80) hours actua lly worked in a pay period for those positions identified 
in specific classifications in a specific agency/department designated by the 
Human Resou rces Director as "d ifficult to recruit" ( DTR).  

El ig ib i l ity for the DTR differential shal l  be determ ined by the Human Resources 
Director based on a specific position, classification, geog raphical location, and/or 
agency/department basis that a recru itment or retention issue exists and the DTR 
designation would assist the County in recruiting and reta in ing employees in the 
specific position, classification, geographical location , and/or 
agency/department. 

El ig ib i l ity for the DTR differential shall not be automatic nor shall such a 
determination have any bearing on the same or s imi lar classifications (or s imi larly 
s ituated c lassifications). Upon such determination and approval ,  any d ifferential 
granted pursuant to these provisions shall be i mplemented as follows: 

a .  Upon prior authorization of  the Human Resources Director, the  in it ial 
salary p lacement for newly h ired employees may be at any pay rate on 
the salary plan and grade for h is/her classification and shal l  be 
compensated a DTR d ifferentia l .  

b .  The DTR differential sha l l  on ly apply to actual hours worked, up to eighty 
(80) hours in a pay period.  

c.  The assignment of the DTR differential shal l  trigger a review by the 
Human Resources Department of the position and classification . The 
review shall consist of review of market benchmarks , turnover rates, exit 
surveys and other factors that may have created the recru itment/retention 
issue .  In the event the Human Resources Director determines the 
circumstances that created the recru iting or retention problem(s) for any 
and/or al l  position(s) in the specific classification in the specific 
agency/department no longer exist, he/she shal l  declare the provisions 
described above inoperative for such specific position(s)/classification(s). 
At that t ime, the DTR d i fferential shal l cease. I n  the event the Human 
Resources Director determines the recru itment/retention issue is related 
to a market parity issue, the Human Resources Director may recommend 
to the Board of Supervisors an adjustment to the salary range of the 
classification for parity purposes or propose another solution to resolve 
the recru itment/retention problem deemed acceptable within the 

provisions of this Ord inance. Should a salary adjustment occur due to a 
market parity issue, the DTR differential shal l  no longer apply. 
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A review of all position(s)/classification(s) designated as DTR shall be
conducted annually.

B. Classifications or Positions Designated DTR prior to January 5, 2016.
Notwithstanding the provisions of this resolution there shall be up to an additional
approximately eleven percent (11%) which shall be reserved for those
classifications designated as "difficult to recruit".

Advancements within the DTR range shall not be automatic. They shall, instead,
be granted based upon a determination by the Human Resources Director that a
serious recruiting or retention problem exists for a classification(s), or that the
increases granted to subordinate "difficult to recruit" classifications has created
serious compaction problems, and such designation may be made by
geographical area or restricted within a classification to specific positions in
specific departments. Upon such determination and approval, any increase
granted pursuant to these provisions shall be implemented as follows:

Upon prior authorization of the Human Resources Director, the initial
salary placement for newly hired employees may be at any rate on the
salary plan and grade for his/her classification up to and including a rate
on the salary grades established pursuant to this subsection.

ln the event the salary granted to a newly hired employee pursuant to this
subsection exceeds that of any permanent, regular full-time or regular
part-time employee who has successfully completed one year or more of
service at the top of the salary plan and grade for that classification(s),
such employee(s) may, upon recommendation of the agency/department
head, be placed on the same salary rate as that granted to the new
employee.

c ln the event the Human Resources Director determines the
circumstances that created the recruiting or retention problems for any or
all classifications in the specific classification in the specific
agency/department no longer exist, he/she shall advise the County
Executive Officer of his/her findings. lf the County Executive Officer
concurs, he/she shall declare the provisions described above inoperative
for such specific classification(s). At that time, the "difficult to recruit"
(DTR) salary plan will return to a standard salary plan, as directed by the
Human Resources Director. Any employee compensated at a rate above
that to which he/she would otherwise have been entitled upon removal of
DTR from the top of the salary grade shall be frozen and shall not be
increased until the regular salary for the specific classification exceeds
the rate established pursuant to the provisions described above. ln the
event the Human Resources Director deems it necessary to remove the
DTR from the bottom of the assigned salary grade, the salary rate of the
affected employees below the new minimum shall be adjusted upwards
to the new minimum of the salary range.

Promotion. On promotion, the salary shall be at a rate on the new salary plan and grade
which is five and a half percent (5.5%) higher, than that paid on the salary grade for the
former position where the new grade is able to accommodate the increase. The effective
date of all promotions shall coincide with the first day of a pay period.

d
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d .  A review of al l  position(s )/classification(s) designated as DTR shal l  be 
conducted annual ly. 

B .  Classifications or Positions Designated DTR prior to January 5, 20 1 6 . 
Notwithstanding the provisions of this resolut ion there shal l  be up to an additional 
approximate ly eleven percent ( 1 1 %)  which shal l  be reserved for those 
classifications designated as "d ifficult to recru it" . 

Advancements with in the DTR range shal l  not be automatic .  They shal l ,  i nstead,  
be granted based upon a determination by the Human Resources Director that a 
serious recru it ing or retention problem exists for a classification(s) ,  or that the 
increases granted to subordinate "d ifficult to recru it" classifications has created 
serious compaction problems, and such designation may be made by 
geograph ical area or restricted with in a classification to specific positions in 
specific departments. Upon such determination and approval ,  any increase 

granted pursuant to these provisions shal l  be implemented as follows: 

a .  Upon prior authorization of  the  Human Resources Director, the  in it ial 
sa lary placement for newly h i red employees may be at any rate on the 
salary plan and grade for his/her classification up to and including a rate 
on the salary grades establ ished pursuant to this subsection. 

b.  I n  the event the salary granted to a newly h i red employee pursuant to this 
subsection exceeds that of any permanent, regu lar fu l l-time or regu lar 
part-t ime employee who has successfu l ly completed one year or more of 
service at the top of the salary plan and grade for that classification(s) ,  
such employe.e(s) may , upon recommendation of the agency/department 
head, be placed on the same salary rate as that granted to the new 
employee. 

c. In the event the Human Resources Director determines the 
circumstances that created the recru iting or retention problems for any or 
all classifications in  the specific classification in the specific 
agency/department no longer exist, he/she shal l  advise the County 
Executive Officer of h is/her findings.  If the County Executive Officer 
concurs ,  he/she shall declare the provisions described above inoperative 
for such specific class ification(s) .  At that t ime, the "d ifficult to recruit" 
(DTR) salary plan wil l  return to a standard salary plan, as directed by the 
Human Resources Director. Any employee compensated at a rate above 
that to which he/she would otherwise have been entitled upon removal of 
DTR from the top of the salary grade shal l  be frozen and shal l  not be 
increased unti l  the regular salary for the specific classification exceeds 
the rate establ ished pursuant to the provisions described above. In the 
event the Human Resources Director deems it necessary to remove the 
DTR from the bottom of the assigned salary grade, the salary rate of the 
affected employees be low the new min imum shal l be adjusted upwards 
to the new min imum of the salary range. 

Promotion .  On promotion, the salary shal l  be at a rate on the new salary plan and grade 
which is five and a half percent (5 .5%)  h igher, than that paid on the salary grade for the 
former position where the new grade is able to accommodate the increase. The effective 
date of a l l  promotions shal l  coincide with the first day of a pay period . 
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Transfer. On transfer, the salary shall be the same as that paid previously. The
anniversary date shall not change. The effective date of transfers shall coincide with the
first day of a pay period.

Demotion. On demotion, the salary shall be the same percentage on the new grade as
on the previous grade, where the new grade is able to accommodate the percentage.
The anniversary date shall not change. The effective date of all demotions shall coincide
with the first day of a pay period.

Reclassification. The salary of an incumbent of a position reclassified to a class on the
same salary plan and grade shall not change. The anniversary date shall not change.

The salary of an incumbent of a position reclassified to a class on a higher salary plan
and grade shall be at the rate which is five and a half percent (5.5%) higher than that
paid on the grade of the former position, where the new grade is able to accommodate
the increase.

The salary of an incumbent of a position reclassified to a class on a lower salary plan
and grade shall be placed at the same rate of pay, or at a pay rate of the new grade
which is closest to but not higher than the employee's current rate of pay; where the
employee's current rate exceeds the maximum of the new grade, it shall be reduced to
the maximum. The anniversary date shall not change.

The effective date of a reclassification shall coincide with the first day of a pay period.

Authoritv to Specifv Salarv. An agency/department head may specify a higher pay rate
within the salary plan and grade for an employee who is newly hired or re-employed than
the pay rate that would be called for under other provisions in this ordinance.

9. Working Hours and Overtime

a. FLSA Exempt Employees Any employee whose position is determined to be
exempt from the FLSA shall not be entitled to compensation for overtime of any
type unless specifically provided herein.

b. Definitions: For purposes of determining eligibility for overtime only:

(1) A "FLSA work week" shall consist of 168 consecutive hours (i.e. seven
(7) days).

(2) Overtime is defined as time actually worked by an employee in excess of
forty (40) hours in an FLSA workweek. [Vlanagement reserves the right
under the FLSA to designate the FLSA workweek for each employee.

Authorization for Overtime Work. Performance of overtime work may be
authorized by the agency/department head or his or her designated subordinate.

Reportinq and Calculation. Actual hours of overtime work shall be reported on
each attendance report. The Auditor-Controller shall maintain the record of
overtime credit at one and one-half times such actual hours. Actual hours of
compensatory time off shall be reported on each attendance report. lf payment
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Transfer. On transfer, the salary shall be the same as that paid previously. The
anniversary date shall not change. The effective date of transfers shall coincide with the
first day of a pay period.

Demotion. On demotion, the salary shall be the same percentage on the new grade as
on the previous grade, where the new grade is able to accommodate the percentage.
The anniversary date shall not change. The effective date of all demotions shall coincide
with the first day of a pay period.

Reclassification. The salary of an incumbent of a position reclassified to a class on the
same salary plan and grade shall not change. The anniversary date shall not change.

The salary of an incumbent of a position reclassified to a class on a higher salary plan
and grade shall be at the rate which is five and a half percent (5.5%) higher than that
paid on the grade of the former position, where the new grade is able to accommodate
the increase.

The salary of an incumbent of a position reclassified to a class on a lower salary plan
and grade shall be placed at the same rate of pay, or at a pay rate of the new grade
which is closest to but not higher than the employee's current rate of pay; where the
employee's current rate exceeds the maximum of the new grade, it shall be reduced to
the maximum. The anniversary date shall not change.

The effective date of a reclassification shall coincide with the first day of a pay period.

Authoritv to Specifv Salarv. An agency/department head may specify a higher pay rate
within the salary plan and grade for an employee who is newly hired or re-employed than
the pay rate that would be called for under other provisions in this ordinance.

9. Working Hours and Overtime

a. FLSA Exempt Employees Any employee whose position is determined to be
exempt from the FLSA shall not be entitled to compensation for overtime of any
type unless specifically provided herein.

b. Definitions: For purposes of determining eligibility for overtime only:

(1) A "FLSA work week" shall consist of 168 consecutive hours (i.e. seven
(7) days).

(2) Overtime is defined as time actually worked by an employee in excess of
forty (40) hours in an FLSA workweek. [Vlanagement reserves the right
under the FLSA to designate the FLSA workweek for each employee.

Authorization for Overtime Work. Performance of overtime work may be
authorized by the agency/department head or his or her designated subordinate.

Reportinq and Calculation. Actual hours of overtime work shall be reported on
each attendance report. The Auditor-Controller shall maintain the record of
overtime credit at one and one-half times such actual hours. Actual hours of
compensatory time off shall be reported on each attendance report. lf payment
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5.  Transfer. On transfer, the salary shal l  be the same as that paid previously. The 
ann iversary date shal l  not change.  The effective date of transfers shal l  coincide with the 
first day of a pay period.  

6 .  Demotion. On demotion, the salary shal l  be the same percentage on the new grade as 
on the previous grade, where the new grade is able to accommodate the percentage. 
The anniversary date shall not change .  The effective date of al l  demotions shall coincide 
with the first day of a pay period . 

7 .  Reclassification .  The salary of an incumbent of a position reclassified to a class on the 
same sa lary plan and grade shal l  not change. The ann iversary date shal l  not change. 

The salary of an incumbent of a position reclassified to a class on a higher salary plan 
and grade shal l  be at the rate which is five and a half percent (5.5%) h igher than that 
paid on the grade of the former position ,  where the new grade is able to accommodate 
the increase. 

The salary of an i ncumbent of a position reclassified to a class on a lower salary plan 
and grade shall be placed at the same rate of pay, or at a pay rate of the new grade 
which is  closest to but not h igher than the employee's current rate of pay; where the 
employee's current rate exceeds the maximum of the new grade, it shall be reduced to 
the maximum.  The ann iversary date shal l  not change .  

The effective date of  a reclassification shal l  coincide with the first day of a pay period . 

8 .  Authority to Specify Salary. An agency/department head may specify a higher pay rate 
with in  the salary plan and grade for an employee who is newly h i red or re-employed than 
the pay rate that would be cal led for under other provisions in this ord inance. 

9. Working Hours and Overtime 

a. 

b .  

C. 

d .  

FLSA Exempt Employees . Any employee whose position is determined to be 
exempt from the FLSA shal l  not be entitled to compensation for overtime of any 
type un less specifica l ly provided here in .  

Definit ions: For purposes of determin ing el ig ib i l ity for overtime only: 

( 1 )  A "FLSA work week" shal l  consist of 1 68 consecutive hours ( i .e .  seven 
(7) days). 

(2) Overt ime is defined as time actually worked by an employee in  excess of 
forty (40) hours i n  an FLSA workweek .  Management reserves the right 
under the FLSA to designate the FLSA workweek for each employee. 

Authorization for Overtime Work. Performance of overt ime work may be 
authorized by the agency/department head or h is  or her designated subord inate. 

Report ing and Calcu lation . Actual hours of overtime work shal l  be reported on 
each attendance report .  The Auditor-Control ler shal l  maintain the record of 
overtime credit at one and one-half t imes such actual hours .  Actua l  hours of 
compensatory t ime off shal l  be reported on each attendance report. If payment 
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is to be made, the number of hours of overtime credit to be paid for shall be
specified.

e Compensation for Overtime Wo rk. Employees who are not considered "exempt"
under the provisions of the FLSA shall be paid at a rate of one and one-half times
their FLSA regular hourly rate of pay for all time actually worked in excess of forty
(40) hours during the designated FLSA workweek. Upon termination,
accumulated overtime credit shall be paid for.

Compensatorv Time Off. An employee eligible for paid overtime under the
provisions of this section may request, subject to management approval, the
accumulation of up to one hundred twenty (120) hours of compensatory time off,
in lieu of paid overtime. Such overtime is accumulated at the rate of one and one-
half (1-112) hours of compensatory time off for each hour actually worked in
excess of forty (40) hours during the designated FLSA work week.

Accumulated overtime credit may be taken in compensatory time off, at a time or
times agreeable to the agency/department head. This method of reducing
accumulated overtime credit is encouraged. With approval of the County
Executive Officer, banked overtime credit may be paid for.

g Payoff for Unused Compensatory Time Off Upon Separation from County
Service. Upon separation from County service, an employee shall be
compensated at his/her hourly rate in effect at that time for each hour, or portion
thereof, of accumulated compensatory time off (CTO).

Frinqe Benefits not Affected bv Overtime. Overtime work shall not be a basis for
increasing vacation or sick leave benefits, nor shall it be a basis of advancing
completion of required period for probation or merit advance. Where overtime
results from necessary irregular work schedules, it may be included in computing
the minimum time for merit advance which would otherwise be delayed beyond
the normal period.

10. Standbv. When placed by the agency/department head specifically on standby duty, an
employee otherwise off duty shall be paid one (1) hour's pay for eight (B) hours of such
duty, to the nearest tenth of an hour.

Standby compensation shall cease when the employee reports to work.

11. Minimum Overtime on Call-Back. A non-exem pt employee called back to a worksite to
meet an emergency on an overtime basis, whether or not in a standby duty status, shall
receive minimum credit for one (1) hours' work.

lf an employee should complete the work required, and subsequently be recalled during
the minimum credit period, no additional compensation shall be paid for until the
minimum credit time has been exhausted. Call-back pay does not include time
commuting to and from work.

Remote Call-Back: lf an employee may perform call-back work remotely, without the
employee having to physically report to a worksite, then the employee will be paid in one-
tenth hour increments for all time worked while remotely responding to the call. For
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is  to be made, the number of hours of overtime credit to be paid for shal l  be 
specified . 

Compensation for Overtime Work. Employees who are not considered "exempt" 
under the provisions of the FLSA shal l  be paid at a rate of one and one-ha lf t imes 
their FLSA regular hourly rate of pay for al l  t ime actual ly worked in excess of forty 
(40) hours during the designated FLSA workweek.  Upon termination,  
accum ulated overtime credit shal l  be paid for. 

Compensatory Time Off. An employee e l ig ib le for paid overtime under the 
provisions of this section may request, subject to management approval ,  the 
accumulation of up to one hundred twenty ( 1 20) hours of compensatory time off, 
i n  l ieu of paid overtime. Such overtime is accumulated at the rate of one and one­
half ( 1 - 1 /2) hours of compensatory time off for each hour actual ly worked in  
excess of  forty (40) hours during the designated FLSA work week. 

Accumulated overtime credit may be taken in compensatory time off, at a time or 
t imes agreeable to the agency/department head. This method of reducing 
accumulated overtime credit is encouraged . With approva l of the County 
Executive Officer, banked overtime credit may be paid for. 

Payoff for Unused Compensatory Time Off Upon Separation from County 
Service . Upon separation from County service, an employee shal l be 
compensated at h is/her hourly rate i n  effect at that t ime for each hour, or portion 
thereof, of accumulated compensatory time off (CTO) .  

Fringe Benefits not Affected by Overt ime. Overtime work sha l l  not be a basis for 
increasing vacation or sick leave benefits, nor sha l l  it be a basis of advancing 
completion of required period for probation or merit advance .  Where overt ime 
resu lts from necessary irregu lar work schedu les, it may be included in computing 
the min imum time for merit advance which would otherwise be delayed beyond 
the normal period . 

Standby. When p laced by the agency/department head specifica l ly on standby duty, an 
employee otherwise off duty shal l  be pa id one ( 1 ) hour's pay for eight (8) hours of such 
duty, to the nearest tenth of an hour. 

Standby compensation shal l cease when the employee reports to work. 

M in imum Overtime on Call-Back. A non-exempt employee called back to a worksite to 
meet an emergency on an overtime basis, whether or not in a standby duty status, shal l  
receive min imum credit for one ( 1 ) hours' work. 

If an employee should complete the work requ ired,  and subsequently be recal led during 
the min imum credit period , no additional compensation shal l  be paid for unti l  the 
min imum credit t ime has been exhausted . Cal l-back pay does not include time 
commuting to and from work. 

Remote Cal l-Back: If an employee may perform call-back work remotely, without the 
employee having to physical ly report to a worksite , then the employee wil l  be paid in  one­
tenth hour increments for al l t ime worked whi le remotely responding to the ca l l .  For 
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example, if the employee remotely completes the performance of work in twenty five (25)
minutes, the employee will be paid thirty (30) minutes for the remote call-back.

Jurv Dutv and Court Appearances. A temporary employee shall be entitled to retain jury
fees, since the individual shall not be paid for time not actually worked.

Any employee who shall be called as a witness arising out of and in the course of County
employment, shall not suffer any loss in their base hourly rate of pay, but any witness
fees received shall be paid into the County Treasury, together with any mileage allowed
if the employee uses County transportation.

Any employee absent due to private legal matters shall not be entitled to be paid during
such absence.

13. Sick Leave

a Accrual. Every employee shall accrue sick leave on an hourly basis computed
at the rate of .05 hours accrued per hour in a paid status to a maximum of four
(4) hours per pay period.

A seasonalemployee shall be allowed to take sick leave only when the employee
is in an active payroll status.

Sick leave shall accrue at all times when the employee is in a paid status.

Accrued sick leave of any person whose employment is permanently terminated
shall automatically be canceled.

e. Proof of lllness. When in the judgment of the agency/department head good
reason exists for believing an employee may be abusing sick leave the employee
shall be placed on notice in writing. The employee shall also be placed on a
medical certification program and be allowed paid sick leave by producing a
certificate of a physician, dentist, or other legally authorized person to provide
health care services on the same level as a physician; or other proof satisfactory
to the agency/department head. Such certificate shall include a written statement
signed by a physician, dentist, or other legally authorized person to provide health
care services on the same level as a physician, stating the day(s) of the
illness/injury and that the illness/injury prevents the employee from being able to
work.

Employees on a medical certification program shall have their sick leave usage
reviewed at least annually. lf the review shows substantial improvement, they
shall be removed from the category of having to provide the certificate for each
absence.

Every employee shall be able to use accrued vacation, compensatory time, or
holiday time when sick leave has been exhausted due to illness or injury unless
they are on a medical certification program in accordance with the above.

An employee off work or contemplating to be off work due to illness or injury for
an extended period of two (2) weeks or more shall provide a comprehensive
health statement as to length of absence from the employee's health care
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example, if the employee remotely completes the performance of work in twenty five (25) 
minutes, the employee wil l  be paid thirty (30) minutes for the remote call-back. 

Jury Duty and Court Appearances . A temporary employee shal l  be entitled to reta in jury 
fees, s ince the individual shal l not be paid for time not actua l ly worked . 

Any employee who shal l  be called as a witness arising out of and in the course of County 
employment, shal l  not suffer any loss in their base hourly rate of pay, but any witness 
fees received shal l  be paid into the County Treasury, together with any mi leage al lowed 
if the employee uses County transportation . 

Any employee absent due to private legal matters shal l  not be entitled to be paid during 
such absence. 

1 3 . Sick Leave 

a .  Accrua l .  Every employee shal l  accrue sick leave on an hourly basis computed 
at the rate of .05 hours accrued per hour in  a paid status to a maximum of four 
(4) hours per pay period . 

b .  A seasonal employee sha l l  be al lowed to take s ick leave on ly when the employee 
is in an active payroll status. 

c .  S ick leave shal l  accrue at a l l  t imes when the employee is in a paid status .  

d .  Accrued sick leave of any person whose employment is permanently term inated 
shal l  automatically be canceled . 

e .  Proof of I l lness. When i n  the judgment of the agency/department head good 
reason exists for bel ieving an employee may be abusing sick leave the employee 
shal l  be placed on notice in writing .  The employee shal l  a lso be placed on a 
medica l  certification program and be al lowed paid sick leave by producing a 
certificate of a physician ,  dentist, or other legal ly authorized person to provide 
health care services on the same level as a physician ;  or other proof satisfactory 
to the agency/department head . Such certificate shal l  i nclude a written statement 
signed by a physician,  dentist, or other legally authorized person to provide health 
care services on the same level as a physician ,  stating the day(s) of the 
i l lness/injury and that the i l lness/injury prevents the employee from being able to 
work. 

Employees on a medical certification program shal l  have their sick leave usage 
reviewed at least annual ly. If the review shows substantial improvement, they 
shal l  be removed from the category of having to provide the certificate for each 
absence . 

f. Every employee shal l  be able to use accrued vacation, compensatory time, or 
hol iday t ime when sick leave has been exhausted due to i l lness or injury un less 
they are on a medical certification program in accordance with the above . 

g .  An  employee off work o r  contemplating to be  off work due  to i l lness o r  injury for 
an extended period of two (2) weeks or more shal l  provide a comprehens ive 
health statement as to length of absence from the employee's health care 
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provider stating any duties an employee cannot perform and any restrictions or
light duty requirements.

Reportino Requirements. ln the absence of a more stringent agency/department
policy, an employee reporting off work for such leave usage shall call the
employee's supervisor or designee within one (1) hour before or after the
employee's scheduled shift starting time.

Reason for Usaoe. Use of accrued sick leave shall be allowed for the purpose of
preventative medical, dental care, and care of the family. For this purpose, family
is defined to mean a spouse or Registered Domestic Partner, child, parent
(including biological, adoptive, or foster parent, stepparent, or legal guardian of
an employee or the employee's spouse or registered domestic partner, or a
person who stood in loco parentis when the employee was a minor), brother, or
sister of the employee, grandparent, grandchild and the equivalent relationships
through a lawfully registered domestic partnership.

Pavout for Sick Leave. Upon retirement, disability retirement, or death of an
employee, and subject to the provisions of any applicable agreement between
the employing agency, unused accumulated sick leave shall be paid for at the
rate of ten (10) percent of the current salary value thereof for each such person
who has had five full years of service in a paid status, plus two (2) percent for
each additional year to a maximum of 50 percent, and, in no event, shall the total
payment exceed a sum equal to 960 hours of full pay. Terminal sick leave pay
for employees with five (5) or more years of service in a paid status shall be paid
into a Health Savings Account on behalf of the employee.

Sick leave compensation resulting from death shall be made to the persons
entitled to it otherwise, in accordance with the Probate Code. Eligibility for a
payout under this section is made at the time of separation from County
employment and not at a later date.

14 Bereavement Leave. Employees who are entitled to accrue sick leave (under this Article)
may be allowed up to five (5) days of leave, three (3) of which will be paid, and the
additional two (2) days shall be deducted from the employee's sick leave accruals.
Eligible employees must be in an active payroll status and be compelled to be absent
from duty by reason of the death, or critical illness where death appears imminent, of the
employee's father, father-in-law, mother, mother-in-law, brother, sister, spouse, child,
grandparent, grandchild, step-relationships of the same categories or equivalent
relationships through a lawfully registered domestic partnership. The County has the
right to require proper documentation in support of the requested leave.

'15. Fitness for Dutv. An agency/department head, when in his/her judgment good cause
exists, may order an employee off work until such time as the employee is able to present
the agency/department head a physician's certificate stating the employee is able to
return to work without impairing the health of the public, the employee's health, or the
health of the other employees in the agency/department.

When the agency/department head orders an employee off work, the employee shall, at
County expense, be referred to a County designated physician or other health care
provider to obtain the required certificate.
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provider stating any duties an employee cannot perform and any restrictions or 
l ight duty requ irements. 

h .  Reporting Requirements. I n  the absence of a more stringent agency/department 
pol icy,  an employee report ing off work for such leave usage shal l  ca l l  the 
employee's supervisor or designee within one ( 1 )  hour before or after the 
employee's scheduled sh ift starting time. 

i .  Reason for Usage. Use of accrued sick leave shal l  be al lowed for the purpose of 
preven tative medica l ,  dental care, and care of the fam ily. For this purpose, fami ly 
is defined to mean a spouse or Registered Domestic Partner, chi ld ,  parent 
( inc luding biological , adoptive, or foster parent, stepparent, or legal guardian of 
an employee or the employee's spouse or registered domestic partner, or a 
person who stood in loco parentis when the employee was a m inor), brother, or 
sister of the employee, grandparent, grandch i ld and the equivalent relationships 
through a lawfu l ly registered domestic partnership .  

j . Payout for Sick Leave. Upon retirement, d isabi l ity retirement, or death of an 
employee , and subject to the provisions of any appl icable agreement between 
the employing agency, unused accumu lated s ick leave shal l  be paid for at the 
rate of ten ( 1 0) percent of the current salary value thereof for each such person 
who has had five fu l l  years of service in a paid status, plus two (2) percent for 
each additional year to a maximum of 50 percent, and ,  i n  no event, shal l  the total 
payment exceed a sum equal to 960 hours of fu l l  pay. Terminal sick leave pay 
for employees with five (5) or more years of service in a paid status shal l  be paid 
into a Health Savings Account on behalf of the employee . 

Sick leave compensation result ing from death shal l  be made to the persons 
entitled to it otherwise, in accordance with the Probate Code. El ig ib i lity for a 
payout under this section is made at the time of separation from County 
employment and not at a later date. 

1 4 .  Bereavement Leave . Employees who are entitled to accrue sick leave (under this Article) 
may be al lowed up to five (5) days of leave, three (3) of which wi l l  be paid, and the 
additional two (2) days shal l  be deducted from the employee's s ick leave accruals. 
El ig ib le employees must be in an active payro l l  status and be compelled to be absent 
from duty by reason of the death , or critical i l lness where death appears imminent, of the 
employee's father, father-in- law, mother, mother-in-law, brother, sister, spouse, chi ld , 
grandparent, grandch i ld ,  step-relationsh ips of the same categories or equivalent 
relationsh ips through a lawfu lly registered domestic partnersh ip .  The County has the 
right to requ i re proper documentation in support of the requested leave. 

1 5 . Fitness for Duty. An agency/department head, when in h is/her j udgment good cause 
exists, may order an employee off work until such t ime as the employee is able to present 
the agency/department head a physician's certificate stati ng the employee is able to 
return to work without impairing the health of the publ ic ,  the employee's health, or the 
health of the other employees in the agency/department. 

When the agency/department head orders an employee off work, the employee shal l ,  at 
County expense, be referred to a County designated physician or other health care 
provider to obta in the requ ired certificate. 
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ln the event an employee has no accrued sick leave balance, the employee will then be
absent from work without pay at the discretion of the agency/department head in
accordance with the provisions of this ordinance. Should the physician or health care
provider determine that the employee is able to return to work during the shifts from
which he/she was ordered off work, the employee shall not be charged with such
absence and any leave banks used to cover the absence shall be restored.

On the Job lniurv or lllness. An employee who suffers an injury or illness which entitles
him or her to benefits under the Workers' Compensation Law, and for which he/she
actually receives or obtains medical treatment, shall be entitled to full compensation for
the first calendar day during which he/she is necessarily absent from duty as the result
of such injury or illness, without deduction on account of accrued sick leave or other
accrued salary credits. lf such absence continues thereafter, he/she shall be paid as
salary the difference between the temporary disability payments due him or her under
the Workers' Compensation Law and his or her regular compensation, to the extent of
the value of his or her accrued sick leave, including, for this purpose, the values,
successively, of his/her accrued compensatory time off for overtime and accrued
vacation credit. During a period of temporary disability and in the proportion that the
employee is paid for the difference between his/her temporary disability payments and
his/her regular compensation, he/she shall continue to accrue sick leave and vacation
benefits at the regular rate.

The right is reserved to make later adjustments as between salary and disability benefits
to conform to the Workers' Compensation Law, or to conform to later development of
facts, including the right to recover any overpayments directly or from future earnings.

Air Pollution Emerqencv. An employee unable to work on a regularly scheduled work
day due to an air pollution emergency shall be granted a leave of absence without pay
for the period of the emergency unless he/she chooses to use his or her accumulated
overtime credit, sick leave credit, vacation credit or holiday leave credit for the period of
time he/she was off work due to the emergency.

'18. Leave of Absence

An agency/department leave of absence or an official leave of absence without
pay may be granted for the following reasons:

(1) lllness or disability when sick leave has been exhausted;
(2) Pregnancy;
(3) To take a course of study which will increase the employee's usefulness

on return to the County; and/or
(4) Personal reasons acceptable to the authority whose approval is required.

Aoencv/depa(ment leave of absence. Agency/department leave of absence up
to 480 hours in any one calendar year period may be granted to any employee
by the agency/department head. Such leave shall be reported as leave of
absence via the agency/department's payroll. The agency/department head may
require the leave of absence to be for a specified period of time and appropriate
conditions may be imposed, such as providing sufficient medical documentation
or other evidence substantiating the leave as required by the agency/department
head.
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In the event an employee has no accrued sick leave balance, the employee wil l  then be 
absent from work without pay at the d iscretion of the agency/department head i n  
accordance with the provisions of this ord inance .  Should the physician or hea lth care 
provider determine that the employee is able to return to work during the sh ifts from 
which he/she was ordered off work, the employee shal l  not be charged with such 
absence and any leave banks used to cover the absence shal l  be restored .  

On the Job I njury or  I l lness. An employee who suffers an injury or i l lness which entitles 
him or her to benefits under the Workers' Compensation Law, and for which he/she 
actual ly receives or obtains medical treatment,  shal l  be entitled to fu l l  compensation for 
the first calendar day during which he/she is necessari ly absent from duty as the result 
of such injury or i l lness, without deduction on account of accrued s ick leave or other 
accrued salary credits . If such absence continues thereafter, he/she shal l  be paid as 
salary the difference between the temporary d isabi l ity payments due h im or her under 
the Workers' Compensation Law and h is or her regular compensation ,  to the extent of 
the va lue of h is or her accrued sick leave, includ ing ,  for this purpose, the va lues, 
success ively, of h is/her accrued compensatory t ime off for overtime and accrued 
vacation cred it .  During a period of temporary d isabi l ity and in the proportion that the 
employee is paid for the difference between his/her temporary d isabi l ity payments and 
his/her regular compensation , he/she shal l  continue to accrue sick leave and vacation 
benefits at the regular rate. 

The right is reserved to make later adjustments as between sa lary and d isabi l ity benefits 
to conform to the Workers' Compensation Law, or to conform to later development of 
facts, including the right to recover any overpayments d i rectly or from future earn ings. 

Air Pol lution Emergency. An employee unable to work on a regu larly scheduled work 
day due to an a i r  pol lution emergency shal l  be granted a leave of absence without pay 
for the period of the emergency un less he/she chooses to use h is or her accumulated 
overt ime cred it ,  sick leave credit, vacation credit or hol iday leave credit for the period of 
t ime he/she was off work due to the emergency. 

Leave of Absence 

a .  An  agency/department leave of absence or an  official leave of absence without 
pay may be granted for the fol lowing reasons: 

( 1 ) I l l ness or disabi l ity when sick leave has been exhausted ; 
(2)  Pregnancy; 
(3) To take a course of study which wil l  i ncrease the employee's usefu lness 

on return to the County; and/or 
(4 ) Personal reasons acceptable to the authority whose approval is requ ired. 

b .  Agency/department leave of absence. Agency/department leave of absence up 
to 480 hours in  any one calendar year period may be granted to any employee 
by the agency/department head. Such leave shal l  be reported as leave of 
absence via the agency/department's payro l l .  The agency/department head may 
requ ire the leave of absence to be for a specified period of t ime and appropriate 
conditions may be imposed, such as provid ing sufficient medical documentation 
or other evidence substantiati ng the leave as requ i red by the agency/department 
head . 
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c. Official leave of absence. A regular employee may request an official leave of
absence exceeding 480 hours, but not exceeding one (1) year. Official leave of
absence may be granted upon written request by or on behalf of the employee,
specifying the period and the reason, upon the written recommendation of the
agency/department head and with the written approval of the Human Resources
Director. Application must be made on a form supplied by the Human Resources
Department in advance of the effective date of the leave, unless circumstances
make such advance request impossible. lf the Human Resources Director
disapproves the request, it shall be so endorsed and returned to the
agency/department head, who may present it to the Board of Supervisors. The
Board's action shall be final. Any official leave of absence granted shall be for a
specified period and appropriate conditions may be imposed such as the
employee providing sufficient medical documentation or other evidence
documenting the leave as required by the Human Resources Director or a
designee.

Such leave may be extended upon further written request containing justification
therefore, such request for extension to be processed in the same manner as the
original request. ln the case of a request for an extension due to illness or
disability, updated information of the same kind submitted for the original request
will be required.

Nothing herein shall prevent the earlier return to duty by the employee, except
the agency/department head may require two weeks advance notice of the
employee's intention to return.

The Human Resources Director shall be promptly notified of the return of any
employee from an official leave of absence. The Board of Supervisors shall have
the right to cancel or revoke a leave of absence previously granted.

An employee on leave of absence for illness or disability reasons will be required
to present a return to work statement from the attending physician releasing the
employee to full duty, prior to being allowed to return to work. Any release to less
than full duty will be allowed only as accommodation as required under the
Americans with Disabilities Act, the California Fair Employment and Housing Act,
a County designed temporary modified duty assignment, and/or the County
return to work program.

An employee contemplating family/medical leave for reasons that are
foreseeable must provide thirty (30) days advance notice. ln cases where the
approximate timing of the need for leave is not foreseeable, the employee is
required to give notice of the need for family/medical leave as soon as practicable
(generally within one or two working days of learning of the need for leave).

Vacation. Persons employed in the classes of Resident Physician and Surgeon or
Pharmacist Resident shall be entitled to one hundred twenty ('120) hours (approximately
fifteen (15) days) of vacation per year. The vacation may be taken at times agreeable to
the agency/department head. Unused vacation shall be carried over to the following
fiscal year. Upon separation from County service, a Resident Physician and Surgeon or
Pharmacist Resident shall be paid for any unused vacation. All other employees shall
not be entitled to paid vacation.
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c. Official leave of absence. A regular employee may request an official leave of 
absence exceeding 480 hours, but not exceeding one ( 1 ) year. Official leave of 
absence may be granted upon written request by or on behalf of the employee ,  
specifyi ng the period and the reason , upon the written recommendation of the 
agency/department head and with the written approval of the Human Resources 
Director. Appl ication must be made on a form suppl ied by the Human Resources 
Department in advance of the effective date of the leave, un less circumstances 
make such advance request impossib le .  If the Human Resources Director 
disapproves the request, it shal l  be so endorsed and returned to the 
agency/department head, who may present it to the Board of Supervisors. The 
Board's action shal l  be fina l .  Any official leave of absence granted shal l  be for a 
specified period and appropriate conditions may be imposed such as the 
employee providing sufficient medical documentation or other evidence 
documenting the leave as requ ired by the Human Resources Director or a 
designee. 

Such leave may be extended upon further written request containing justification 
therefore, such request for extension to be processed in the same manner as the 
orig inal  request. In the case of a request for an extension due to i l lness or 
disabi l ity, upd ated information of the same kind submitted for the original request 
will be requ i red . 

Nothing herein shal l  prevent the earlier return to duty by the employee , except 
the agency/department head may require two weeks advance notice of the 
employee's intention to retu rn . 

The Human Resources Director shal l  be promptly notified of the return of any 
employee from an official leave of absence .  The Board of Supervisors shal l have 
the right to cancel or revoke a leave of absence previously granted . 

An employee on leave of absence for i l lness or d isabi l ity reasons wil l  be requ ired 
to present a return to work statement from the attending physician releasing the 
employee to fu l l  duty, prior to being al lowed to return to work. Any release to less 
than fu l l  duty wi l l  be al lowed only as accommodation as requ i red under the 
Americans with Disabi l it ies Act, the Cal iforn ia Fair Employment and Housing Act, 
a County designed temporary modified duty assignment, and/or the County 
return to work program . 

An employee contemplating fami ly/medical leave for reasons that are 
foreseeable must provide thirty (30) days advance notice. I n  cases where the 
approximate t iming of the need for leave is not foreseeable, the employee is 
requ i red to g ive notice of the need for fami ly/medical leave as soon as practicable 
(generally with in  one or two working days of learn ing of the need for leave) .  

1 9 . Vacation .  Persons employed in the classes of Resident Physician and Surgeon or 
Pharmacist Resident shal l  be entit led to one hundred twenty ( 1 20) hours (approximately 
fifteen ( 1 5) days) of vacation per year. The vacation may be taken at t imes agreeable to 
the agency/department head . Unused vacation shal l  be carried over to the fol lowing 
fisca l year. Upon separation from County service , a Resident Physician and Surgeon or 
Pharmacist Resident shal l  be paid for any unused vacation .  Al l other employees shal l  
not be entitled to paid vacation . 
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20 Paid Holidavs. Only seasonal employees, Resident Physicians and Surgeons,
Pharmacist Resident, and employees in the Physician Assistant Fellowship
classification, in a paid status shall be eligible for paid holidays. Other provisions
notwithstanding, if duty is required any time during the 24-hour holiday period, the
resident or fellow will be entitled to compensatory time off for all hours worked on the
holiday. Duty is defined as any presence at the hospital for professional reasons.3

A new employee whose first working day is the day after a paid holiday shall not
be paid for the holiday.

An employee who is terminating his or her employment for reasons other than
paid County retirement, and whose last day as a paid employee is the day before
a holiday, shall not be paid for that holiday.

An employee who is not in a paid status for either the regularly scheduled working
day before the holiday, or the regularly scheduled working day after the holiday
shall not be paid for that holiday.

d Seasonal employees who are regularly scheduled to work on a paid holiday shall
be paid at their regular rate for the time actually worked. ln addition, such
employees shall have a choice of:

(1) compensatory time off not to exceed eight (8) hours for such holiday or;

(2) being paid for the holiday at the regular rate of pay not to exceed eight (B)
hours.

An employee with accumulated holiday credit may, and if requested by the
agency/department head shall, within seven (7) days, specify the dates of at least
three (3) working days during the next two (2) succeeding pay periods that the
employee desires to take as holiday compensatory time off. The
agency/department head may authorize compensatory holiday time off for all or
any portion of the dates specified, but shall authorize at least one (1) of the three
(3); provided however, that if in the agency/department head's judgment, such
day or days will create a demonstrable hardship to the agency/department; in
that event, the employee, within seven (7) days after notification by the
agency/department head, shall specify three (3) other working days, at least one
(1)of which shall be granted. Unless otherwise agreed to by the employee, the
agency/department head shall not authorize time off less than eight (B) hours. lf
an employee, after being requested by the agency/department head, refuses or
neglects to specify the time he/she desires to take as compensatory holiday time
off, as herein provided, the agency/department head may schedule
compensatory holiday time off for the employee.

A part time employee shall only receive holiday pay for the holiday or portion
thereof which coincides with his or her regularly scheduled working hours.

J Thisprovisionforholidayscomes.fromthepersonalemploymentcontractbetweenRcsidentPhysiciansandSurgeonsandthcPhysician
Ass ista nt.felktws und th e ho.tp ikt l.

a

b

c

e

t
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Paid Hol idays . Only seasonal employees, Resident Physicians and Surgeons, 
Pharmacist Resident, and employees in the Physician Assistant Fel lowship 
classification ,  i n  a paid status shal l  be el ig ible for paid hol idays . Other provisions 
notwithstanding ,  if duty is required any t ime during the 24-hour holiday period, the 
resident or fel low wi l l  be entitled to compensatory t ime off for a l l  hours worked on the 
holiday. Duty is defined as any presence at the hospital for professional reasons. 3 

a .  A new employee whose first working day is the day after a paid hol iday shal l  not 
be paid for the holiday. 

b. An employee who is terminating h is or her employment for reasons other than 
paid County retirement, and whose last day as a paid employee is the day before 
a hol iday, shal l  not be paid for that hol iday. 

c. An employee who is not in a paid status for either the regu larly scheduled working 
day before the holiday, or the regularly sched uled working day after the holiday 
shall not be paid for that hol iday. 

d .  Seasonal employees who are regularly scheduled to work on a paid hol iday shal l  
be paid at their regu lar  rate for the t ime actual ly worked . I n  addition, such 
employees shal l have a choice of: 

( 1 ) compensatory time off not to exceed eight (8) hours for such holiday or; 

(2) being paid for the hol iday at the regu lar rate of pay not to exceed eight (8) 
hours .  

e .  An employee with accumulated hol iday credit may, and if requested by the 
agency/department head shal l ,  with in seven (7) days, specify the dates of at least 
three (3) working days during the next two (2) succeeding pay periods that the 
employee desires to take as holiday compensatory time off. The 
agency/department head may authorize compensatory holiday time off for al l  or 
any portion of the dates specified, but shal l authorize at least one ( 1 ) of the three 
(3) ;  provided however, that if in the agency/department head's judgment, such 
day or days wil l  create a demonstrable hardship to the agency/department; i n  
that event, the employee, with in seven (7) days after notification by the 
agency/department head , shal l  specify three (3) other working days, at least one 
( 1 ) of which shal l  be granted. Un less otherwise agreed to by the employee, the 
agency/department head shal l  not authorize time off less than eight (8) hours. If 
an employee , after being requested by the agency/department head, refuses or 
neglects to specify the t ime he/she desires to take as compensatory holiday t ime 
off, as herein provided , the agency/department head may schedule 
compensatory hol iday time off for the employee. 

f. A part t ime employee shal l only receive holiday pay for the holiday or portion 
thereof which coincides with his or her regu larly sched u led working hours .  

� 
This provision for holidays comes from the personal employment contract between Resident Physicians and Surgeons and the Physician 

Assistant fellows and the hosp ital. 
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g A full time employee whose regularly scheduled day off falls on a paid holiday
shall be entitled to equal compensatory time off for such holiday not to exceed
eight (B) hours pay.

21. Shift Differential

Apolicabilitv of Shift Differentials. Only FLSA non-exempt employees shall be
eligible for shift differentials. Shift differentials do not apply to standby duty,
release time, or to leave time, such as vacation, sick leave, or holiday leave. The
hourly rate for each shift differential is payable in tenths of an hour. With
agency/department approval, day shift employees on an individual basis may
waive shift differentials in order to work earlier or later than their schedule would
otherwise be, for their own convenience.

(1) Eveninq Shift (swinq). Employees who perform work between the hours
of 6:00 p.m. and 11:00 p.m., shall be paid an evening differentialof $0.60
per hour for the time actually worked between 6:00 p.m. and 1 1:00 p.m.

(2) Niqht Shift. Employees who perform work between the hours of 11:00
p.m. and 7:00 a.m., shall be paid a night differentialof $1.20 per hourfor
the time actually worked between 11:00 p.m. and 7:00 a.m.

b Classes Not Eliqible for Shift Differentials. Employees in positions of Resident
Physician and Surgeon, Pharmacist Resident, and Physician Assistant
Fellowship shall not be paid shift differential(s).

22 Bilinqual Pav. All full time and part time employees who are assigned work on a regular
and continuing basis that requires a second language at least five times per week or
once per day to effectively meet the service demands of the County's customers, and
who have qualified for bilingual compensation under this sub-section shall receive
additional compensation as follows:

Level 1: Basic Oral Communication: $0.50 per hour
Employees at this level perform bilingual translation

Payment of bilingual pay will be pro-rated based on the hours actually worked per pay
period.

An employee must perform bilingual translation as a requirement of the job. An employee
not receiving bilingual compensation shall not be expected to perform bilingual services.

Testinq Administration: The Bilingual Pay Program is administered by Human
Resources. Oral and written examinations will be administered by the Human Resources
Assessment Center as follows:

a

Level 2: Task Completion: $0.75 per hour
Employees at this level perform bilingual translation as well as written translation.

Level 3: Written translation, and medical and legal interpretation: $1.00 per hour.
Employees at this level perform complex verbal and written translation.
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g .  A fu l l  t ime employee whose regularly scheduled day off fa l ls on a paid hol iday 
shal l be entitled to equal compensatory time off for such hol iday not to exceed 
eight (8) hours pay. 

2 1 . Sh ift Differentia l  

a .  Appl icabi l ity of Sh ift Differentia ls .  Only FLSA non-exempt employees shal l  be 
el ig ib le for sh ift differentials. Sh ift d ifferentials do not apply to standby duty, 
release time, or to leave time, such as vacation, sick leave, or holiday leave. The 
hourly rate for each shift differential is payable in tenths of an hour. With 
agency/department approval ,  day shift employees on an  ind ividual basis may 
waive sh ift d ifferentials in order to work earlier or later than their schedule would 
otherwise be, for their own convenience. 

b. 

( 1 ) Evening Shift (swing). Employees who perform work between the hours 
of 6 :00 p .m .  and 1 1  : 00 p .m . ,  shal l  be paid an evening d ifferential of $0 .60 
per hour for the time actual ly worked between 6 :00 p .m .  and 1 1 :00 p .m .  

(2) N ight Sh ift. Employees who perform work between the hours of 1 1 :00 
p .m.  and 7:00 a .m. ,  sha l l  be pa id a n ight d ifferentia l  of $1 .20 per hour for 
the time actual ly worked between 1 1 :00 p .m .  and 7 :00 a .m .  

Classes Not E l igible for Sh ift Differentia ls .  Employees in  positions of  Resident 
Physician and Surgeon, Pharmacist Resident, and Physician Assistant 
Fel lowship shal l  not be paid sh ift differential(s) .  

22.  B i l ingua l  Pay. Al l fu l l  t ime and part t ime employees who are assigned work on a regular 
and continu ing basis that requires a second language at least five times per week or 
once per day to effectively meet the service demands of the County's customers, and 
who have qua lified for bi l ingual compensation under this sub-section shal l  receive 
addit ional compensation as follows: 

Level 1 :  Basic Oral Communication : $0 .50 per hour 
Employees at th is leve l perform bi l ingual translation .  

Level 2 :  Task Completion : $0.75 per hour 
Employees at this level perform bi l ingual translation as wel l  as written translation . 

Level 3: Written translation , and medical and legal interpretation : $ 1 .00 per hour. 
Employees at this level perform complex verbal and written trans lation .  

Payment of b i l ingual  pay wi l l  be pro-rated based on the hours actua l ly worked per pay 
period . 

An employee must perform bi l ingual  translation as a requ irement of the job. An employee 
not receiving b i l ingual  compensation shal l  not be expected to perform bi l ingual services. 

Testing Admin istration :  The B i l i ngual Pay Program is admin istered by Human 
Resources. Ora l  and written examinations wi l l  be admin istered by the Human Resources 
Assessment Center as fol lows: 
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Level 1: Basic oral/reading test
Level 2: Written
Level 3: Complex LevelWritten

Designation of positions eligible to receive bilingual pay is the responsibility of the
supervisor with the approval of Human Resources. An agency/department head whose
department has a substantial need for regular and frequent oral or written bilingual skill
of one or more positions may make an application to the Human Resources Director on
a form supplied to him/her to authorize bilingual compensation for such position. All
future recruitments for a position designated as such should include the requirement of
bilingual skills.

When the skill is no longer needed or the employee is not required to use it or ceases to
possess it, the agency/department head shall terminate the bilingual compensation by
written notice to the Human Resources Director. The Human Resources Director may
also terminate the bilingual compensation if he/she makes a like determination, and shall
notify the department head. ln either case, the department head shall notify the
employee.

The Human Resources Director may designate an employee in the Human Resources
Department or other County department to perform bilingual skills for other County
departments and districts where there is no one available in the requesting department.

Health Benefits (applicable only to_Resident Physicians and Surgeons, Pharmacist
Resident, and employees in the Physician Assistant Fellowship classification).

A. The County's monthly Flexible Benefit contribution for Resident Physicians and
Surgeons, Pharmacist Resident, and employees in the Physician Assistant
Fellowship classification shall be as follows:

CoveRace Level Toral Coururv
CoNrRteuttor.r

EFFECTIVE
NoveMaER 14,2024

(pnv prnroo 25)

Torau CouNrv
CoNTRIBUTIoN

EFFEcTIVE
NoVEMBER 13,2025

(env eenroo 25)
Employee Only $926.52 $969.06
Employee Plus One
Dependent: $1,586.00 $1,671.06

Employee Plus Family: $1,800.00 $2,087.00
1. Employees must select a medical plan to receive these amounts

B. ln addition, the County shall provide optical insurance, to be paid by the County,
for employees in these classifications.

C. Effective for the plan month April2021, if monies remain following the deduction
of elected benefits, said monies shall be forfeited.

Additional Compensation for Resident Phvsicians. Any Resident Physician employed
with the County who possesses a valid Physician and Surgeon License, a Drug
Enforcement Administration Certificate, and has been authorized to work extra hours as
a licensed Physician with the County shall be compensated at the employee's base
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Level 2 :  Written 
Level 3: Complex Level Written 
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Designation of positions e l ig ible to receive bi l ingual pay is the responsibi lity of the 
supervisor with the approval of Human Resources . An agency/department head whose 
department has a substantial need for regular and frequent oral or written bi l ingual ski l l  
of  one or more positions may make an appl ication to the Human Resources Director on 
a form suppl ied to h im/her to authorize bi l ingual com pensation for such position .  All 
future recru itments for a position designated as such should include the requ i rement of 
bi l ingual ski l ls .  

When the ski l l  is  no longer needed or the employee is not requ i red to use it or ceases to 
possess it, the agency/department head shal l  terminate the bi l ingual compensation by 
written notice to the Human Resources Director. The Human Resou rces Director may 
also terminate the bi l ingual compensation if he/she makes a l ike determ ination, and shal l  
notify the department head . I n  either case ,  the department head shal l  notify the 
employee.  

The Human Resources Director may designate an employee in  the Human Resources 
Department or other County department to perform bi l ingual ski l ls for other County 
departments and d istricts where there is no one avai lable in the requesting department. 

23. Health Benefits (app licable only to_Resident Physicians and Surgeons, Pharmacist 
Resident, and employees in the Physician Assistant Fel lowsh ip classification) .  

A.  The County's monthly Flexible Benefit contribution for Resident Physicians and 
Surgeons, Pharmacist Resident, and employees in the Physician Assistant 
Fel lowship classification shal l  be as follows : 

COVERAGE LEVEL TOTAL COUNTY TOTAL COUNTY 

CONTRIBUTION CONTRIBUTION 

EFFECTIVE EFFECTIVE 
NOVEMBER 1 4 , 2024 NOVEMBER 1 3 , 2025 

(PAY PERIOD 25) (PAY PERIOD 25) 
Employee On ly: $926.52 $969.06 
Employee Plus One 

$ 1 ,586.00 $ 1 ,67 1 .06 
Dependent: 
Employee Plus Fami ly :  $ 1 ,800.00 $2,087.00 

1 .  Employees must select a medical plan to receive these amounts. 

B .  I n  addit ion, the County shal l  provide optica l insurance, to be paid by the County, 
for employees in these classifications. 

C .  Effective for the plan month Apri l 202 1 ,  if monies remain fol lowing the deduction 
of elected benefits, said monies shall be forfeited . 

24.  Additional Compensation for Resident Physicians. Any Resident Physician employed 
with the County who possesses a valid Physician and Surgeon License, a Drug 
Enforcement Admin istration Certificate, and has been authorized to work extra hours as 
a l icensed Physician with the County shal l  be com pensated at the employee's base 
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hourly rate, plus a stipend of eighty ($80.00) dollars per hour for each hour actually
worked.

Resident Phvsician Stipend for Education Related Expenses. Resident Physician
Stipend for Education Related Expenses. Resident Physicians employed through the
County's Graduate Medical Education (GIVE) program shall be eligible for an annual
stipend for education related expenses of $2,214 (less tax withholdings) per academic
year, to be issued on the first full pay period of August of the County's payroll calendar
year. All Resident Physicians who are enrolled in the County's GIt/E program at the start
of the program's academic calendar year shall be eligible for the $2,214 (less tax
withholdings) stipend. At the discretion of the Department Head or designee, Resident
Physicians who enroll in the County's GME program after the start of the academic year
may be eligible to receive a prorated stipend.

Additionally, all Resident Physicians who are enrolled in the County's GME program the
pay period following Board of Supervisors approval of this Ordinance shall be eligible for
a one-time payment adjustment equivalent to the difference between the previously
received $2,000 (less tax withholdings) stipend and the revised $2,214 (less tax
withholdings) stipend for the 202412025 Academic Year, to be paid as soon as
ad mi n istratively possible fol lowin g approval.

Resident Physicians who leave the GME program prior to the completion of the academic
year shall pay back a prorated amount of the education stipend to the County within sixty
(60) days of their separation.

Retirement Prooram. Retirement benefits and related matters for employees are
governed by the contracts between the Board of Supervisors and the Board of
Administration of the Public Employees Retirement System, by resolutions of the Board
of Supervisors, and by State retirement laws.

27. MAINTENANCE

No charge for meals shall be made where the same are furnished for the
convenience of the County, such as for employees at County institutions who are
required by the nature of their duties to take their meals in connection with such
employment. No person shall receive maintenance at any institution unless on
duty at such institution.

Nothing herein shall prohibit the furnishing of meals on a cost basis where
necessary or convenient. lt shall be the duty of each officer to make certain that
the provisions of this section are complied with as to all employees,
agency/departments and institutions under his/her control and to keep the
Auditor-Controller properly informed as to any payroll deductions required
hereunder.

a

c

Rates for maintenance, including living quarters, meals, or laundry service,
furnished by the County to any employee, shall be fixed by a resolution of the
Board of Supervisors from time to time. Payment therefore shall be made by a
deduction from compensation, or by performance of additional services, as may
be determined by the Board of Supervisors.

b.
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hourly rate, plus a stipend of eighty ($80.00)  dol lars per hour for each hour actual ly 
worked . 

25. Resident Physician Stipend for Education Related Expenses. Resident Physician 
Stipend for Education Related Expenses. Resident Physicians employed through the 
County's Graduate Medical Education  (GME) program shall be el igible for an annual 
stipend for education related expenses of $2,2 1 4  ( less tax withholdings) per academic 
year, to be issued on the first fu l l  pay period of August of the County's payroll calendar 
year. Al l  Resident Physicians who are enrol led in the County's GME program at the start 
of the program's academic calendar year shall be el ig ible for the $2,2 1 4  ( less tax 
withhold ings) stipend . At the discretion of the Department Head or designee, Resident 
Physicians who enrol l  in the County's GME program after the start of the academic year 
may be el ig ib le to receive a prorated stipend .  

Add itional ly ,  a l l  Resident Physicians who are enro l led in the County's GME program the 
pay period fol lowing Board of Supervisors approval of this Ord inance shal l  be el igible for 
a one-t ime payment adjustment equ ivalent to the d ifference between the previously 
received $2,000 ( less tax withholdings) stipend and the revised $2,2 1 4  ( less tax 
withhold ings) sti pend for the 2024/2025 Academic Year, to be paid as soon as 
administratively possible fol lowing approval .  

Resident Physicians who leave the GME program prior to the completion of the academic 
year shal l  pay back a prorated amount of the education stipend to the County within sixty 
(60) days of their separation.  

26. Retirement Program.  Retirement benefits and related matters for employees are 
governed by the contracts between the Board of Supervisors and the Board of 
Admin istration of the Publ ic Employees Retirement System, by resolutions of the Board 
of Supervisors,  and by State retirement laws. 

27. MAINTENANCE 

a. Rates for maintenance, including l iving quarters , meals,  or laundry service, 
fu rnished by the County to any employee, shall be fixed by a resolution of the 
Board of Supervisors from time to t ime. Payment therefore shal l  be made by a 
deduction from compensation , or by performance of additional services, as may 
be determined by the Board of Supervisors. 

b .  No charge for meals shal l  be made where the same are furnished for the 
conven ience of the County, such as for employees at County institutions who are 
requ i red by the nature of their duties to take their meals in connection with such 
employment. No person shal l  receive maintenance at any institution un less on 
duty at such institution . 

c .  Nothing herein shal l  prohibit the furnishing of meals on a cost basis where 
necessary or convenient. It shal l  be the duty of each officer to make certain that 
the provisions of this section are compl ied with as to al l  employees, 
agency/departments and institutions under h is/her control and to keep the 
Auditor-Control ler properly informed as to any payro l l  deductions requ ired 
hereunder. 
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Resident Physicians and Surgeons at RUHS - tt/C shall be furnished without
charge medical and hospital care for acute illnesses and injuries contracted or
sustained by them during the period of their employment. Whether an illness or
injury qualifies under this provision shall be determined by the Assistant County
Executive Officer - Health Systems with the advice of the Chief Medical Officer.

Termination. Except as specifically set out herein, all employees shall serve at the
pleasure of the agency/department head and shall not be entitled to any review or
hearing procedure upon termination by the agency/department head.

c) SEASONAL EIVPLOYEE PROVISIONS

1. lnitial Probationary Period

a lnitial Probati onary Status. Each seasonal employee shall be in an initial
probationary status from the effective date of his/her initial employment in a
seasonal or regular position in a paid status until the required initial probationary
period, and any extension, is completed without separation from County
employment.

Computation of the initial probationary period in a paid status does not include
overtime, standby, on-call or military leave of absence. A seasonal employee who
has not completed the initial probationary period, serves at the pleasure of the
agency/department head and may be released from employment without cause.
He/she is not entitled to the review procedure provided for in this ordinance.

Lenqth of lnitial Probation. The length of the initial probationary period for
seasonal employees is twelve (12) months of actual work. [Vlonths towards
completion of initial probation need not be continuous but for a seasonal
employee accrued months towards completion of initial probation shall be lost in
the event that there is a period of more than one (1)year when the employee is
in an unpaid status.

c. Extension of lnitial Probation. The initial probationary period of a seasonal
employee may be extended by the employing agency/department head with the
approval of the Human Resources Director. Extensions of an initial probationary
period are discouraged and must be approved by the Human Resources Director
or his or her designee before the end of the existing initial probationary period.
Approval is made on a case-by-case basis and only for rare and extenuating
circumstances.

The twelve (12) month initial probationary period may be extended once to fifteen
(15) months or twice to eighteen (18) months. lf an employee changes
classification by promotion, transfer or demotion during initial probation,
extensions may also be made in the class to which he/she promoted, transferred
or demoted.

d

28

b

d lnitial Probationarv Period Affected bv Chanqe in Class. An employee who has
not completed the initial probationary period and who promotes, demotes or
transfers to another class, will serve a new twelve (12) month probationary period
following such promotion, demotion, or transfer. The twelve ('12) months required
pursuant to the provisions of this section shall be in addition to any initial
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d .  Resident Physicians and Surgeons at RUHS - MC shal l  be furnished without 
charge medical and hospital care for acute i l lnesses and i njuries contracted or 

sustained by them during the period of their employment. Whether an i l lness or 
injury qua l ifies under this provision shal l  be determined by the Assistant County 
Executive Officer - Health Systems with the advice of the Chief Med ica l Officer. 

28. Term ination .  Except as specifical ly set out here in ,  al l  employees shal l  serve at the 
pleasure of the agency/department head and shal l  not be entitled to any review or 
hearing procedure upon termination by the agency/department head . 

c) SEASONAL EMPLOYEE PROVIS IONS 

1 .  I n itial Probationary Period 

a .  I n it ial Probationary Status. Each seasonal employee sha l l  be  in an in it ial 
probationary status from the effective date of h is/her in it ial employment in  a 
seasonal or regular position in  a paid status unti l  the required init ial probationary 
period,  and any extension, is completed without separation from County 
employment. 

Computation of the in itia l probationary period in a paid status does not include 
overt ime, standby, on-call or mi l itary leave of absence. A seasonal employee who 
has not completed the in it ial probationary period, serves at the pleasure of the 
agency/department head and may be released from employment without cause. 
He/she is  not entit led to the review procedure provided for in  this ord inance. 

b .  Length of I n it ial Probation.  The length of the i n it ial probationary period for 
seasonal employees is twelve ( 1 2) months of actual work. Months towards 
completion of in itial probation need not be continuous but for a seasonal 
employee accrued months towards completion of in it ial probation shal l  be lost in 
the event that there is a period of more than one ( 1 ) year when the employee is 
in  an unpaid status . 

c .  Extension of I n itial Probation .  The i nit ial probationary period of a seasonal 
employee may be extended by the employing agency/department head with the 
approval of the Human Resources Director. Extensions of an in itial probationary 
period are d iscouraged and must be approved by the Human Resources Director 
or h is or her designee before the end of the existing in it ial probationary period . 
Approval is made on a case-by-case basis and on ly for rare and extenuating 
circumstances. 

The twelve ( 1 2) month in itial probationary period may be extended once to fifteen 
( 1 5) months or twice to eighteen ( 1 8) months .  If an employee changes 
class ification by promotion, transfer or demotion during in itial probation, 
extensions may also be made in  the class to which he/she promoted,  transferred 
or demoted . 

d .  I n it ial Probationary Period Affected by Change in Class. An employee who has 
not completed the in it ial probationary period and who promotes, demotes or 
transfers to another class, wi l l  serve a new twelve ( 1 2)  month probationary period 
fol lowing such promotion,  demotion ,  or transfer. The twelve ( 1 2) months requ i red 

pursuant to the provisions of this section shal l  be in addition to any in itial 
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probationary period hours served by the employee in the position from which
he/she voluntarily promoted, demoted, or transferred.

2. Discipline, Dismissal, and Review

a The provisions of this subsection do not apply to:

(1) At-Will seasonal employees;

(2) Seasonal employees who have not completed an initial probationary
period with the County of Riverside;

(3) Regular seasonal employees serving a promotional probationary period
when such disciplinary action does not affect any vested rights.

The appointing authority may dismiss, demote, suspend, demote and suspend,
or impose any other disciplinary action on a probationary employee during the
probationary period. Unless such action affects the vested rights of a permanent
employee serving a promotional probationary period, no hearing shall be held on
any disciplinary action affecting a probationary employee.

Any of the following acts of an employee who has permanent status shall be good
cause for dismissal, demotion, reduction in compensation, suspension, or any
other action taken for disciplinary reasons:

(1) Dishonesty;

(2) lncompetence;

(3) lnefficiency or negligence in performance of duties;

(4) Neglect of duty;

(5) lnsubordination or willful violation of an employee regulation prescribed
by the Board of Supervisors or the head of the agency/department in
which the employee is employed;

(6) Absence without leave;

C.

(7) Conviction of either a felony, or any offense, misdemeanor or felony,
involving moral turpitude, or any offense in connection with or affecting
the employee's duties other than minor traffic violations. Conviction
means a plea of guilty or nolo contendere or a determination of guilt in a
court of competent jurisdiction;

b

(B)

(e)

(10)

Discourteous treatment of the public or other employees;

Political activity in violation of federal or state law;

Physical or mental unfitness to perform assigned duties;
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probationary period hours served by the employee i n  the position from which 
he/she voluntarily promoted , demoted, or transferred.  

2 . Discip l ine ,  Dismissa l ,  and Review 

a .  The  provisions of this subsection do  not apply to: 

( 1 ) At-Wi l l  seasonal employees;  

(2)  Seasonal employees who have not completed an in it ial probationary 
period with the County of Riverside; 

(3)  Regular seasonal employees serving a promotional probationary period 
when such discip l inary action does not affect any vested rights. 

b .  The appointing authority may dismiss, demote, suspend, demote and suspend,  
or impose any other d iscip l inary action on a probationary employee during the 
probationary period. Un less such action affects the vested rights of a permanent 
employee servi ng a promotional probationary period , no hearing shal l  be held on 
any discipl inary action affecting a probationary employee . 

c .  Any of the fol lowing acts of an employee who has permanent status shal l  be good 
cause for d ismissal, demotion ,  reduction in compensation,  suspension , or any 
other action taken for discip l inary reasons: 

( 1 ) Dishonesty; 

(2) Incompetence; 

(3)  Inefficiency or neg l igence in performance of duties ; 

(4 ) Neglect of duty; 

(5)  Insubord ination or wi l lful violation of an employee regu lation prescribed 
by the Board of Supervisors or the head of the agency/department i n  
which the employee is  employed ; 

(6) Absence without leave; 

(7 )  Conviction of  either a felony, or any offense, misdemeanor or felony, 
i nvolving moral turpitude, or any offense in  connection with or affecting 
the employee's duties other than minor traffic violations . Conviction 
means a plea of gu i lty or nolo contendere or a determination of gu i lt in a 
court of competent ju risdiction ;  

(8) Discourteous treatment of the publ ic or other employees; 

(9) Pol itica l activity in violation of federal or state law; 

( 1 0 ) Physical or mental unfitness to perform assigned duties; 
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(11) Making a material misrepresentation in connection with obtaining or
maintaining employment or position;

(12) Conduct either during or outside of duty hours which adversely affects the
employee's job performance or operation of the agency/department in

which he/she is employed;

(13) Failure to maintain the license, registration, certificate, professional
qualifications, education, or eligibility required for the employee's
classification when the failure of the employee to maintain such
requirements adversely affects the employee's ability to perform his or
her job or the performance of the agency/department. The
agency/department shall prescribe procedures to ensure that employees
affected by the requirements are informed of them;

(14) Substance abuse in violation of the County of Riverside Alcohol and Drug
Abuse Policy;

(15) Violation of the County's Anti-Violence in the Workplace Policy

d The disciplinary and appeal procedure for seasonal employees shall be the same
as in the disciplinary and appeal procedure contained in the most current
Resolution of the County of Riverside and Other Agencies Providing Salaries and
Related lMatters for Exempt [\Ianagement, Management, Confidential, and Other
Unrepresented Employees.

3. Merit lncrease

Applicabilitv of Merit lncreases. The compensation of each seasonal employee
whose pay is below the maximum rate of the grade allowed for the class shall be
considered for increase upon his or her anniversary date, except as otherwise
provided.

b. Anniversary Dates. The first anniversary date as a result of an original
appointment shall be the first day of the pay period following the completion of
12 months of actualwork in a paid status in the position, not including overtime.

The first anniversary date as a result of promotion or reclassification, which
involved a salary increase, shall be the first day of the pay period following the
completion of six months of actual work in a paid status in the position, not
including overtime.

The second anniversary date shall be the first day of the pay period following the
completion of an additional 12 months of actual work in a paid status, not
including overtime, and subsequent anniversary dates shall occur at like
intervals.

The provisions of this section shall be subject to other specific provisions of this
ordinance concerning change of anniversary dates.

a

Re-employment at a rate other than that of the minimum rate of a grade shall be
considered an original appointment for purpose of fixing the anniversary date.
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( 1 1 )  Making a material misrepresentation in connection with obtain ing or 
maintain ing employment or position; 

( 1 2) Conduct either during or outside of duty hours which adversely affects the 
employee's job performance or operation of the agency/department in 
which he/she is employed ; 

( 1 3) Fai lure to maintain the l icense, reg istrat ion, certificate, professional 
qua lifications,  education,  or el ig ib i l ity requ i red for the employee's 
classification when the fa i lure of the employee to maintain such 
requ irements adversely affects the employee's abi l ity to perform his or 
her job or the performance of the agency/department. The 
agency/department shal l  prescribe procedures to ensure that employees 
affected by the requirements are informed of them ; 

( 1 4) Substance abuse in violation of the County of Riverside Alcohol and Drug 
Abuse Policy; 

( 1 5) Violation of the County's Anti-Violence in the Workplace Pol icy. 

d .  The discip l inary and appeal procedure for seasonal employees shal l  be the same 
as in the d iscipl inary and appeal procedure conta ined in the most current 
Resolut ion of the County of Rivers ide and Other Agencies Provid ing Salaries and 
Related Matters for Exempt Management, Management, Confidential ,  and Other 
Unrepresented Employees. 

3 . Merit I ncrease 

a .  

b .  

Appl icabi l ity of Merit Increases . The compensation of each seasonal employee 
whose pay is below the maximum rate of the grade al lowed for the class shal l  be 
considered for increase upon h is  or her ann iversary date , except as otherwise 
provided . 

Ann iversary Dates . The first anniversary date as a result of an orig inal 
appointment shal l  be the first day of the pay period fo l lowing the completion of 
1 2  months of actual work in a paid status in  the position,  not i ncluding overtime. 

Re-employment at a rate other than that of the min imum rate of a grade shal l  be 
considered an orig inal appointment for purpose of fix ing the ann iversary date. 

The first ann iversary date as a result of promotion  or reclassification,  which 
i nvolved a salary increase, shal l  be the first day of the pay period fol lowing the 
completion of six months of actual work in a paid status i n  the position , not 
includ ing overtime. 

The second ann iversary date shal l be the first day of the pay period fol lowing the 
com pletion of an additional 1 2  months of actual work in a paid status ,  not 
including overtime, and subsequent ann iversary dates shal l  occur at l ike 
i ntervals .  

The provisions of  this section sha l l  be subject to other specific provisions of this 
ord inance concern ing change of anniversary dates . 
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Limit on U npaid Status . Months in a paid status toward a merit increase need
not be continuous, but for a seasonal employee, accrued months shall be lost in
the event that there is a period of more than one (1) year when the employee is
in an unpaid status.

Salary lncreases. Every anniversary salary increase, unless othenvise dictated
within a recognized employee organization's l\Iemorandum of Understanding
(MOU) shall be to the rate of four percenl (4%) higher, except when there is less
than four percent (4%) remaining, it shall be to the maximum of the salary grade.
Such salary increases shall be given unless there is an affirmative decision of the
agency/department head to deny the increase.

e Denial of tVerit lncrease. The agency/department head may disallow a merit
increase only after the performance evaluation is reviewed and approved by the
Human Resource Director or a designee. lf the increase is not granted, the
agency/department head shall state the reasons on the form, which shall be
given to the employee for signature. The agency/department head shall
reconsider the merit increase at least quarterly, and may allow it effective on the
first day of any pay period after the date it could have been granted. The
responsibility for submitting a written allowance of increase, after its denial, shall
be with the agency/department head. The anniversary date shall be postponed
until an increase is allowed.

d) TEMPORARY EMPLOYEE PROVTSTONS

Compensation. Temporary employees shall be compensated at the minimum pay rate
of the salary plan and grade for their job class, unless an advanced increase is
authorized at the time of appointment. Temporary employees do not receive merit
increases within the salary grade based on hours of service.

2. Function of Temporarv Emplovees

Temporary employees will normally be utilized to perform irregular, project, or
overflow work that cannot be performed by regular employees within the
agency/department without additional cost, including overtime costs.

Temporary employment shall not be used in lieu of the probationary period in a
regular or seasonal position or as a trial period of employment, but this provision
shall not render a temporary employee ineligible for appointment to a regular or
seasonal position.

1

a

b

c Agreements entered into between the County and a federal or state funding
authority may contain provisions which will prevail over the rules of this section
affecting temporary County employees.

Lenqth of Emplovment. No temporary employee shall be permitted to work in the same
capacity in which he/she performs substantially continuous service for more than one
thousand (1000) working hours (approximately six (6) months of full time service) during
any one fiscal year. ln the event that a agency/department head has unusual
circumstances to warrant employment of a temporary employee for a longer period, the
agency/department head may request approval on the Board of Supervisors' agenda,

3.

c.

d.
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c. Limit on Unpaid Status. Months in a paid status toward a merit increase need 
not be continuous, but for a seasonal employee, accrued months shal l  be lost i n  
the  event that there is a period of more than one ( 1 ) year when the employee is 
in an u n pa id status. 

d .  Salary I ncreases. Every anniversary salary increase, un less otherwise dictated 
with in  a recognized employee organizat ion's Memorandum of Understanding 
(MOU) shal l  be to the rate of four  percent (4%) higher, except when there is less 
than fou r  percent (4%) remain ing ,  it shal l  be to the maximum of the salary grade. 
Such sa lary increases shal l  be g iven un less there is an affirmative decision of the 
agency/department head to deny the increase. 

e .  Denial o f  Merit Increase. The agency/department head may disal low a merit 
i ncrease only after the performance evaluation is reviewed and approved by the 
Human Resource Director or a designee. If the increase is not granted , the 
agency/department head shall state the reasons on the form , which shal l  be 
g iven to the employee for signature. The agency/department head shal l  
reconsider the merit increase at least quarterly, and may al low it effective on the 
first day of any pay period after the date it cou ld have been granted . The 
responsibi lity for submitting a written al lowance of i ncrease, after its denial ,  shal l  
be with the agency/department head.  The anniversary date shal l  be postponed 
unt i l  an increase is a l lowed . 

d)  TEMPORARY EMPLOYEE PROVISIONS 

1 .  Compensation . Temporary employees shal l  be compensated at the min imum pay rate 
of the salary plan and grade for their job class , un less an advanced increase is 
authorized at the time of appointment. Temporary employees do not receive merit 
i ncreases with in  the salary grade based on hours of service . 

2 .  Function of Temporary Employees 

a .  Temporary employees wi l l  normal ly b e  uti l ized to perform i rregular, project, or 
overflow work that cannot be performed by regular employees with in  the 
agency/department without addit ional cost, including overtime costs. 

b .  Temporary employment shal l  not be used i n  l ieu  of  the probationary period in  a 
regu lar or seasonal position or as a trial period of employment, but this provision 
shall not render a temporary employee inel ig ib le for appointment to a regular or 
seasonal  position .  

c. Agreements entered into between the County and a federal or state funding 
authority may conta in provisions which wil l  prevai l  over the rules of this section 
affecting temporary County employees.  

3 .  Length of Employment. No temporary employee shal l  be permitted to work in the same 
capacity in which he/she performs substantial ly continuous service for more than one 
thousand ( 1 000) working hours (approximately six (6) months of fu l l  t ime service) during 
any one fiscal year. I n  the event that a agency/department head has unusual 
circumstances to warrant employment of a temporary employee for a longer period , the 
agency/department head may request approval on the Board of Supervisors' agenda, 
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priorto the employee working more than one thousand (1000) hours in the fiscal year.
Any request to extend the service shall set forth the justification, the hire date of the
temporary employee, and the number of hours requested in the extension. Any additional
extension shall require further Board of Supervisors' approval annually, prior to the
employee working one thousand (1000) hours in that fiscal year.a

e) UNREPRESENTED PER DIEIV ETMPLOYEE PROVISIONS

Notwithstanding any other provisions of this ordinance, except as otherwise provided
herein, only the provisions set forth in this section shall be applicable to persons
employed as unrepresented Per Diem employees.

2. Definitions

"Per Diem Employee" shall mean anyone who occupies a position within a
classification established in the Class and Salary Listing as a Per Diem class and
that is not represented by a collective bargaining unit. All Per Diem employees
shall serve at the pleasure of the agency/department head.

"Base Rate of Pay" shall mean the hourly rate of compensation as set forth in the
Class and Salary Listing for a Per Diem classification.

"Holiday" shall be the 24-hour period which commences at 7:00 a.m. of any day
on which County offices are not open for business, in accordance with County
Ordinance, other than Saturday or Sunday.

"Overtime" shall mean any authorized work actually performed in excess of the
established FLSA work week.

"Critical Care Work Areas" shall mean the following units at the hospital: ER, lCU,
CCU, Neuro lCU, Peds lCU, Neonatal lCU, OR, Recovery, Dialysis, Labor and
Delivery, and Anesthesia.

"ln Charge" shall mean the assignment by the nursing administration office, and
acceptance by a licensed employee, to have total nursing management
responsibility for a particular inpatient nursing unit, such responsibility to include,
but not necessarily be limited to, patient care, nursing personnel, and the general
environment of the unit.

For acute care assignments, "weekend" shall mean the period commencing at
3:00 p.m. Friday and ending at 7:00 a.m. on Monday. For outpatient clinic or non-
acute care assignments, "weekend" shall mean the period commencing at 5:00
p.m. Friday and ending at 7:00 a.m. on tt/onday.

3. Conformance to Plan

No person shall be employed in or appointed to any Per Diem position until the
classification plan shall contain a position specification for such position.

1

a

b

c.

d

e

g

a.

4 
This rcstrictktn applie.s only to County Tcmporarlt Emploltees and not to regttlar, scasonal, per diem, or TAP employees.

f.
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prior to the employee working more than one thousand ( 1 000) hours in the fiscal year. 
Any request to extend the service shal l  set forth the justification ,  the hire date of the 
temporary employee, and the number of hours requested in the extension. Any additional 
extension shall requ ire further Board of Supervisors' approval annually, prior to the 
employee working one thousand ( 1 000) hours i n  that fiscal year.4 

e) UNREPRESENTED PER D I EM EMPLOYEE PROVISIONS 

1 .  Notwithstanding any other provisions of this ordinance, except as otherwise provided 
here in ,  only the provisions set forth in this section shal l  be appl icable to persons 
employed as unrepresented Per Diem employees. 

2 .  Defin itions 

a.  "Per Diem Employee" shal l  mean anyone who occupies a position within a 
class ification establ ished in the Class and Salary Listing as a Per Diem class and 
that is not represented by a collective bargaining un it .  All Per Diem employees 
shal l  serve at the pleasure of the agency/department head . 

b .  "Base Rate of Pay" sha l l  mean the hourly rate of  com pensation as  set forth in the 
Class and Salary Listing for a Per Diem class ification .  

c .  "Hol iday" sha l l  be  the 24-hour period which commences at 7:00 a .m .  of any day 
on which County offices are not open for business , i n  accordance with County 
Ord inance, other than Saturday or Sunday. 

d .  "Overtime" shal l  mean any authorized work actually performed in  excess of the 
establ ished FLSA work week.  

e .  "Critical Care Work Areas" shal l  mean the fol lowing u nits at the hospita l :  ER, ICU ,  
CCU,  Neuro ICU ,  Peds ICU,  Neonatal ICU,  OR,  Recovery, D ialysis ,  Labor and 
Delivery ,  and Anesthesia.  

f. " I n  Charge" shal l  mean the assignment by the nursing administration office, and 
acceptance by a l icensed employee, to have total nursing management 
responsib i l ity for a particu lar inpatient nursing un it, such responsib i l ity to include, 
but not necessarily be l imited to, patient care, nursing personnel ,  and the genera l  
environment of  the un it .  

g. For acute care assignments, "weekend" shal l  mean the period commencing at 
3 :00 p .m .  Friday and ending at 7 :00 a .m.  on Monday. For outpatient c l in ic or non­
acute care assignments, "weekend" shall mean the period commencing at 5:00 
p .m .  Friday and ending at 7 :00 a .m .  on Monday. 

3. Conformance to Plan 

a.  No person shal l  be employed in  or appointed to any Per Diem position unti l the 
classification plan shal l  conta in a position specification for such position .  

4 
This restriction applies only to County Temporary Employees and not to regular, seasonal, per diem, or TAP employees. 
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No person shall be employed in or appointed to any Per Diem position unless
said person meets the minimum qualifications set forth in the position
specifications.

a The basic classification of Per Diem positions is deemed to be established by the
Class and Salary Listing and the number of positions needed for each class shall
be as determined from time to time by resolution of the Board of Supervisors.

No person shall be appointed to a Per Diem position until such position has been
allocated to the hiring agency/department.

b

5. Salarv Procedures

a. Basis of Compensation Per Diem employees may receive compensation at the
hourly rate assigned to the classification in which they are employed.

The Human Resources Director may authorize differential premium pay for Per
Diem job classes at rates not more than those established for regular job classes,
as needed to maintain efficient business operations. Such premium authorization
may be ended by the Human Resources Director as warranted by operations or
funding.

b. Repqrtinq and ealculation. Actual hours of work and overtime work shall be
reported for each Per Diem employee on each biweekly attendance report or by
such other method as is established by the County Auditor-Controller.

c Pavment. The County Auditor-Controller shall distribute salary warrants no later
than the second Wednesday following the end of a pay period.

General Salarv Adiustments. Effective the Pay Period following Board of
Supervisors approval of this Ordinance, Per Diem classifications covered by this
Ordinance, with the exception of Psychiatrist and Psychiatrist-Detention
classifications, shall have their rate of pay established equivalent to the maximum
rate of the represented counterpart classification. Psychiatrist and Psychiatrist
Detention classifications shall have their rate of pay increased by three percent
(3%).

Effective May 1 ,2025, Per Diem classifications covered by this Ordinance, with
the exception of Psychiatrist and Psychiatrist-Detention classifications, shall
receive a four percent (4.0%) increase to their rate of pay. Psychiatrist and
Psychiatrist-Detention classifications shall have their rate of pay increased by
three percent (3%).

Effective April 30, 2026,Per Diem classifications covered by this Ordinance, with
the exception of Psychiatrist and Psychiatrist-Detention classifications, shall
receive a four percent (4.0%) increase to their rate of pay. Psychiatrist and
Psychiatrist-Detention classifications shall have their rate of pay increased by
three percent (3%).

d
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b .  No person shal l  be employed in  o r  appointed t o  a n y  Per Diem position un less 
said person meets the min imum qual ifications set forth in the position 
specifications. 

4 .  Positions Al lowed 

5.  

a .  The basic classification of Per Diem positions is deemed to  be  establ ished by  the 
Class and Salary Listing and the number of positions needed for each class shal l  
be as determined from t ime to t ime by resolution of the Board of Supervisors .  

b .  No person sha l l  be  appointed to  a Per Diem position unt i l  such position has been 
a l located to the h i ring agency/department. 

Salary Procedures 

a. Basis of Compensation . Per Diem employees may receive compensation at the 
hourly rate assigned to the classification in  which they are employed . 

The H uman Resources Director may authorize differentia l  premium pay for Per 
Diem job classes at rates not more than those establ ished for regular job classes, 
as needed to mainta in  efficient business operations. Such premium authorization 
may be ended by the Human Resources Director as warranted by operations or 
funding . 

b .  Reporting a n d  Calculation .  Actua l  hours of work and overtime work shal l  be 
reported for each Per Diem employee on each biweekly attendance report or by 
such other method as is establ ished by the County Auditor-Control ler. 

c. Payment. The County Aud itor-Controller shall distribute salary warrants no later 
than the second Wednesday fol lowing the end of a pay period .  

d .  Genera l  Salary Adjustments . Effective the Pay Period fol lowing Board of 
Supervisors approval of this Ordinance, Per Diem classifications covered by this 
Ord inance, with the exception of Psych iatrist and Psychiatrist-Detention 
class ifications,  shall have their rate of pay establ ished equ ivalent to the maximum 
rate of the represented counterpart classification. Psych iatrist and Psychiatrist­
Detention classifications shal l  have their rate of pay increased by three percent 
(3%).  

Effective May 1 ,  2025, Per Diem classifications covered by this Ord inance,  with 
the exception of Psychiatrist and Psychiatrist-Detention classifications, shal l  
receive a four percent (4 .0%) increase to their rate of pay. Psychiatrist and 
Psychiatrist-Detention classifications shal l  have their rate of pay increased by 
three percent (3%). 

Effective Apri l 30, 2026, Per Diem classifications covered by this Ord inance, with 
the exception of Psych iatrist and Psychiatrist-Detention classifications, shal l  
receive a four percent (4 .0%) increase to their rate of pay. Psychiatrist and 
Psychiatrist-Detention classifications shal l  have their rate of pay increased by 
three percent (3%). 
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Difficultto Recruit (DTR). The DTR provisions of Section 10 subsection b) 3 shall apply
to unrepresented Per Diem employees as reviewed and approved by the Human
Resources Director.

Overtime. Overtime shall be paid at one and one-half times the FLSA regular hourly rate
for all non-exempt employees. FLSA exempt employees who work on a Per Diem basis
will be entitled to their base rate of pay for each authorized hour worked in excess of the
established FLSA workweek.

B. Shift Differential. Shift differentials do not apply to vacation, sick leave, holiday pay, call
or standby duty. The hourly rate for each shift differential is payable in tenths of an hour.
Employees who work day shift between the hours of 7:00 a.m. to 6:00 p.m. shall not be
entitled to a shift differential.

Classes not eliqible for shift differentials. Employees in the classification(s) listed
below shall not be paid shift differential:

Pharmacist-C-PD

Evenino Shift - General. Per Diem employees whose classes are specifically
mentioned below, who perform work between the hours of 6:00 p.m. and 11:00
p.m., shall be paid an evening differential as set out below for the time actually
worked between 6:00 p.m. and 1 1:00 p.m.

Classifications Rate

c. Niqht Shift - General. Per Diem employees whose classes are specifically
mentioned below and who perform work between the hours of 11:00 p.m. and
7:00 a.m., shall be paid a night differential as set out below for the time actually
worked between 11:00 p.m. and 7:00 a.m.

a

b

a Electrocardiograph Technician - PD o 251 per hour

. For employees in this Per Diem
classification working at the Riverside
University Health System - Medical
Center.

a Nursinq Assistant - PD 351 per hour
a Pharmacy Technician ll - PD 60d per hour
a House Supervisor - PD Classification(s) authorized by the

County Executive Officer to receive
the same premium as employees in
the equivalent regular classifications
including the time periods in which to
be considered eliqible.

6. 

7. 

8. 
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Difficu lt to Recruit (DTR). The DTR provisions of Section 1 0  subsection b) 3 shal l  apply 
to unrepresented Per Diem employees as reviewed and approved by the Human 
Resources Director. 

Overt ime. Overtime shal l  be paid at one and one-half t imes the FLSA regular hourly rate 
for al l  non-exempt employees. FLSA exempt employees who work on a Per Diem basis 
wi l l  be entitled to their base rate of pay for each authorized hour worked in excess of the 
establ ished FLSA workweek. 

Sh ift D ifferentia l .  Shift d ifferentials do not apply to vacation, sick leave, hol iday pay, cal l  
or standby duty . The hourly rate for each sh ift d ifferential is payable in tenths of an hour. 
Employees who work day sh ift between the hours of 7 :00 a .m .  to 6 :00 p .m .  shal l  not be 
entitled to a sh ift d i fferentia l .  

a .  Classes not el igible for sh ift differentia ls .  Employees in  the classification(s) listed 
below shal l  not be paid sh ift differentia l :  

Pharmacist - C - PD 

b .  Even ing Shift - Genera l .  Per Diem employees whose classes are specifica l ly 

mentioned below, who perform work between the hours of 6 :00 p .m .  and 1 1 :00 

p .m . ,  shal l  be paid an evening differential as set out below for the time actua l ly 
worked between 6 :00 p .m .  and 1 1 :00 p .m .  

Classifications: 

• Electrocard iograph Technician - PD ♦ 

• Nurs in  Assistant - PD 
• Pharmac Technician I I  - PD 
• House Supervisor - PD 

Rate : 

25¢ per hour 

♦ For employees i n  this Per Diem 
classification working at the Riverside 
Un iversity Health System - Medical 
Center. 

35¢ per hour 

60¢ per hour 

Classification (s) authorized by the 
County Executive Officer to receive 
the same premium as employees in  
the equ ivalent regular classifications 
including the time periods in which to 
be considered el i  ib le.  

c .  Night Sh ift - Genera l .  Per Diem employees whose classes are specifica l ly 
mentioned below and who perform work between the hours of 1 1 :00 p .m .  and 
7 :00 a . m . ,  shal l  be paid a n ight differential as set out below for the t ime actua l ly 
worked between 1 1 :00 p .m.  and 7 :00 a .m .  
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Classifications Rate:

9. Special Medical Care Assignments

a Any Psychiatrist-Entry Level-Per Diem (Job Code 73835), Psychiatrist l-Per Diem
(Job Code 73822), Psychiatrist ll-Per Diem (Job Code 73826), and Psychiatrist
lll- Per Diem (Job Code 73830) shall be entitled to a salary differential of two
dollars and forty cents ($2.40) per hour worked above their regular rate of pay
when assigned to the Emergency Treatment Services Facility, lnpatient
Treatment Facility or Detention Health Facility, or the Riverside University Health
System (RUHS) Medical Center.

Any Psychiatrist-Entry Level-Per Diem (Job Code 73835), Psychiatrist l-Per Diem
(Job Code 73822), Psychiatrist ll-Per Diem (Job Code 73826), and Psychiatrist
lll- Per Diem (Job Code 73830)_shall be entitled to an hourly differential of forty-
two dollars ($42.00) per hour, in addition to their base rate of pay, for all time
worked during an evening shift, on a weekend, or on a holiday in the Emergency
Treatment Services Facility, RUHS Medical Center, or lnpatient Treatment
Facility. These classifications shall not be eligible to receive holiday pay under
any other provision of this Ordinance.

c. Standby Duty: When placed by the agency/department head specifically on
standby duty, any Psychiatrist-Entry Level-Per Diem (Job Code 73835),
Psychiatrist l-Per Diem (Job Code 73822), Psychiatrist ll-Per Diem (Job Code
73826), and Psychiatrist lll- Per Diem (Job Code 73830), otherwise off duty, shall
be paid one-eighth (1/B) of the hourly base rate of pay for each hour on standby
duty, not to exceed twelve (12) hours for each standby duty assignment. Standby
duty pay shall cease when the employee reports to work.

10. Shift Schedule Premium

Employees who work two (2) - three (3) shifts in a given Pay Period shall receive a two
percent (2%) dit'ferential paid at the employee's base hourly rate of pay for all hours
actually worked for that Pay Period.

b

a Electrocardiograph Technician - PDo 501 per hour

r For employees in this Per Diem
classification working at the Riverside
University Health System - Medical
Center.

a Nursinq Assistant - PD 751 per hour
a Pharmacy Technician ll - PD $1.20 per hour
a House Supervisor - PD Classification(s) authorized by the

County Executive Officer to receive
the same premium as employees in
the equivalent regular classifications
including the time periods in which to
be considered eliqible.

l
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Classifications: Rate : 
-------------�---- - -- ------� 

• Electrocard iograph Technician - PD+ 50¢ per hour 

♦ For employees in  this Per Diem 
classification working at the Riverside 
Un iversity Health System - Medical 
Center. 

• Nurs ing As sistant-PDi 75¢perhour 
• Pharm acy Technician I I  - PD $1 .20 per hour 
• House Supervisor - PD Classification(s) authorized by the 

County Executive Officer to receive 
the same premium as employees in  
the equ ivalent regu lar classifications 
including the time periods in which to 
be considered eli ib le.  

9. Special Medical Care Assignments: 

a. Any Psychiatrist-Entry Level-Per Diem (Job Code 73835),  Psychiatrist I -Per Diem 
(Job Code 73822), Psychiatrist I I -Per Diem (Job Code 73826) ,  and Psychiatrist 
I l l - Per Diem (Job Code 73830) shal l  be entitled to a salary differential of two 
dol lars and forty cents ($2 .40) per hour worked above their regu lar rate of pay 
when assigned to the Emergency Treatment Services Facil ity, I npatient 
Treatment Facil ity or Detention Health Faci l ity, or the Riverside Un iversity Health 
System (RUHS)  Medical Center. 

b .  Any Psychiatrist-Entry Level-Per Diem (Job Code 73835) ,  Psychiatrist I -Per Diem 
(Job Code 73822) ,  Psychiatrist I I-Per Diem (Job Code 73826) ,  and Psychiatrist 
I l l - Per Diem (Job Code 73830)_shal l be entitled to an hourly d ifferential of forty­
two dol lars ($42.00) per hour, in add ition to their base rate of pay, for a l l  t ime 
worked during an evening sh ift, on a weekend, or on a hol iday in the Emergency 
Treatment Services Facil ity, RUHS Medica l Center, or Inpatient Treatment 
Facil ity. These class ifications shal l  not be el ig ible to receive hol iday pay under 
any other provision of this Ord inance. 

c.  Standby Duty: When placed by the agency/department head specifica lly on 
standby duty , any Psychiatrist-Entry Level-Per Diem (Job Code 73835), 
Psychiatrist I-Per Diem (Job Code 73822), Psychiatrist I I-Per Diem (Job Code 
73826) ,  and Psychiatrist I l l - Per Diem (Job Code 73830),  otherwise off duty, shal l  
be paid one-eighth (1 /8) of the hourly base rate of pay for each hour on standby 
duty, not to exceed twelve ( 1 2) hours for each standby duty assignment. Standby 
duty pay shall cease when the employee reports to work . 

1 0 . Sh ift Schedu le Premium:  

Employees who work two (2) - three (3) sh ifts in a g iven Pay Period shal l  receive a two 
percent (2%) d ifferential paid at the employee's base hourly rate of pay for al l  hours 
actually worked for that Pay Period . 
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Employees who work four (4) or more shifts in a given Pay Period shall receive an
additional three percent (3%) differential paid at the employee's base hourly rate of pay
for all hours actually worked for that Pay Period.

For the purposes of this shift schedule premium, a minimum of four (4) hours worked
would count towards one shift.

11 Holidavs. A Per Diem employee who works on a holiday shall be paid at the rate of one
and one half times the employee's base rate of pay for the hours actually worked.

12. Benefits. No benefits except those expressly provided by statute shall accrue to Per
Diem employees.

13. Termination. All Per Diem employees shall serve at the pleasure of the agency/
department head and shall not be entitled to any review or hearing procedure upon
termination by the agency/department head.

Section 11. VOLUNTEER WORKERS

Definition. "Volunteer Worker" means a person who performs authorized voluntary service to
the County of Riverside or a department, institution or agency thereof, without pay, for the benefit
of the County and in aid of a recognized County purpose. The term does not include members
of volunteer fire departments or companies. For the purposes of this section, the volunteer
worker must be currently enrolled pursuant to this ordinance in order to be recognized as a
volunteer worker. A volunteer worker is not an employee.

Volunteer Orqanizations. Any agency/department of the County government may establish one
or more organizations of volunteer workers in aid of the purposes of the agency/department or
may recognize a private civic organization or delegation thereof as the equivalent. No particular
form of organization shall be required; it may be an unincorporated association, a committee or
subordinate body of an existing organization, a corporation, or merely a series of individuals
sponsored by the agency/department.

Enrollment of Volunteer Workers. ln each agency/department having an organization of
volunteer workers, the agency/department, or organization with agency/departmental approval,
shall keep within the agency/department a current and continuing roster upon which volunteer
workers are enrolled. This shall contain at least the name, address and telephone number, the
date of enrollment and the date of termination of the enrollment; if the worker may be expected
to drive an automobile in the performance of the volunteer function (other than between the
worker's home and the workplace) then the roster shall include the number and expiration date
of the worker's operator's license, and the name of company, policy number and expiration date
of the worker's liability insurance. Records as to each volunteer worker shall be retained for
three years after such worker has terminated.

The agency/department, or with its approval, the organization, shall, as a part of the roster or
separately, keep a continuing record of the number of hours worked by each volunteer worker.
lf the services of any worker shall be terminated, or if the worker shall cease to perform voluntary
service, entry of the date of termination shall promptly be made on the roster. Unless otherwise
specified the termination of enrollment shall be without prejudice to later re-enrollment. The
services of any volunteer worker may be refused or terminated by the agency/department at
will, and shall be terminated when deemed in the best interest of the agency/departmental
function or of the voluntary services program to do so.

b)

c)
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Employees who work four (4) or more shifts in a g iven Pay Period shal l  receive an 
addit ional three percent (3%) differential paid at the employee's base hourly rate of pay 
for al l  hours actual ly worked for that Pay Period . 

For the purposes of this sh ift schedule premium, a min imum of four  (4) hours worked 
would count towards one sh ift. 

1 1 .  Hol idays . A Per Diem employee who works on a hol iday shal l  be paid at the rate of one 
and one half t imes the employee's base rate of pay for the hours actual ly worked . 

1 2 . Benefits. No benefits except those expressly provided by statute shal l  accrue to Per 
Diem employees. 

1 3 . Termination .  Al l Per Diem employees shal l  serve at the pleasure of the agency/ 
department head and shal l  not be entitled to any review or hearing procedure upon 
termination by the agency/department head . 

Section 1 1 .  VOLUNTEER WORKERS 

a) Defin ition .  "Volunteer Worker" means a person who performs authorized voluntary service to 
the County of Riverside or a department, institution or agency thereof, without pay, for the benefit 
of the County and in a id of a recognized County purpose . The term does not include members 
of volunteer fire departments or companies. For the purposes of this section , the volunteer 
worker must be currently enrolled pursuant to th is ordinance in order to be recogn ized as a 
volunteer worker. A volunteer worker is not an employee . 

b) Volunteer Organ izations .  Any agency/department of the County government may establ ish one 
or more organ izations of volunteer workers in aid of the purposes of the agency/department or 
may recognize a private civic organ ization or delegation thereof as the equ iva lent. No particular 
form of organ ization shall be required ;  it may be an un incorporated association,  a committee or 
subord inate body of an existing organization,  a corporation ,  or merely a series of ind ividuals 
sponsored by the agency/department. 

c) Enrol lment of Volunteer Workers . I n  each agency/department having an organization of 
volunteer workers, the agency/department, or organ ization with agency/departmental approval ,  
shal l  keep within the agency/department a current and continu ing roster upon which volunteer 
workers are enrol led . This shal l  contain at least the name, address and telephone number, the 
date of enrol lment and the date of termination of the enrol lment; if the worker may be expected 
to drive an automobi le in the performance of the volunteer function (other than between the 
worker's home and the workplace) then the roster shall include the number and expiration date 
of the worker's operator's l icense, and the name of company, policy number and expiration date 
of the worker's l iab i lity insurance. Records as to each volunteer worker shal l  be retained for 
three years after such worker has terminated . 

The agency/department, or with its approval ,  the organizat ion, shal l ,  as a part of the roster or 
separately, keep a continu ing record of the number of hours worked by each volunteer worker. 
If the services of any worker shal l  be terminated, or if the worker shal l  cease to perform voluntary 
service, entry of the date of termination shal l  promptly be made on the roster. Un less otherwise 
specified the termination of enrol lment shal l  be without prejud ice to later re-enrol lment. The 
services of any volunteer worker may be refused or terminated by the agency/department at 
wil l , and shal l  be terminated when deemed in the best interest of the agency/departmental 
function or of the voluntary services program to do so. 
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lf there is no volunteer organization within the agency/department, individual volunteer workers
may be enrolled by the agency/department in the manner set forth in this subsection.

d) Motor Vqhicle Usaqe. While unnecessa ry use of automobiles is to be discouraged, it is
recognized that in some volunteer activities motor vehicle usage is indispensable. Privately
owned vehicles may be used on express authorization of the agency/department head
specifying the purpose. County vehicle use may be authorized only by the County Executive
Officer on recommendation of the agency/department head including appropriate justification.
No volunteer worker shall be permitted to drive either a private vehicle or a County vehicle for
volunteer business until the worker has presented his or her current operator's license and
liability insurance policy with minimum limits in the amounts required by the State for bodily injury
or death and property damage, and the necessary data therefrom has been placed on the roster.

e) imbursement of Ex A volunteer worker who drives a private vehicle duly authorized
shall be entitled to reimbursement at a mileage rate currently fixed by the County. Other
necessary travel expenses shall be reimbursed at actual cost when authorized by the
agency/department. Reimbursement shall be conditional upon claim being promptly made, in
no event more than 100 days after the cost was incurred.

Countv lnsurance. Such liability insurance as the County may carry shall be excess insurance
over any other valid and collectible insurance, including that provided by the volunteer worker.
Volunteer workers are not covered by workers compensation insurance or by County self-
insurance for injury or accident arising out of volunteer service.

s) Reports. Each agency/department, not later than the fifteenth (15th) day of each month, shall
make a written report for the preceding month showing the total number of volunteer workers
who performed services in that month, the total number of hours of such services, the number
of new volunteer workers enrolled during the month and the number whose enrollments were
terminated. The report shall be filed with the County Executive Officer, who may inspect the
roster at any time, and shall do so at least quarterly to see that the enrollment of inactive workers
has been terminated and that other information on the roster is in current condition.

h) Resolutions. Further rules or regulations in aid of the County's program of voluntary services,
or interpretations or extensions of the provisions of this section may be made by resolution of
the Board of Supervisors.

Section 12. ORDINANCE PUBLICATION

The Human Resources Director shall maintain a current record of all positions allowed for each
agency/department. He/She shall cause to be re-published and circulated to the agency/departments
from time to time the contents of this ordinance together with lists of the positions allowed to the
respective agency/departments, and shall from time to time supply amendments thereto.

The Human Resources Director may include footnotes in the publication of this ordinance for the
purpose of referencing other pertinent sections, attachments, or provisions, or to cite a change in the
narrative. The Human Resources Director may re-number, and arrange in a logical order, parts of this
ordinance without affecting the narrative content.
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If there is no volunteer organ ization within the agency/department, ind ividual volunteer workers 
may be enrol led by the agency/department in the manner set forth in this subsect ion. 

d) Motor Vehicle Usage . Whi le unnecessary use of automobi les is to be d iscouraged,  it is 
recogn ized that in  some volu nteer activities motor vehicle usage is ind ispensable. Privately 
owned vehicles may be used on express authorization of the agency/department head 
specifying the purpose . County vehicle use may be authorized on ly by the County Executive 
Officer on recommendation of the agency/department head including appropriate justification.  
No vo lunteer worker shal l  be permitted to drive e ither a private vehicle or a County vehicle for 
volunteer business unti l the worker has presented h is or her current operator's l icense and 
l iabi lity insurance pol icy with minimum l imits in  the amounts requ ired by the State for bodi ly injury 
or death and property damage, and the necessary data therefrom has been placed on the roster. 

e )  Reimbursement of  Expenses. A volunteer worker who drives a private vehicle duly authorized 
shal l  be entitled to re imbursement at a mi leage rate cu rrently fixed by the County . Other 
necessary travel expenses shal l  be reimbursed at actual cost when authorized by the 
agency/department. Reimbursement shall be cond itional upon claim being promptly made, in 
no event more than 1 00 days after the cost was incurred . 

f) County I nsurance. Such l iabi l ity insurance as the County may carry shal l  be excess insurance 
over any other val id and collectible insurance, including that provided by the volunteer worker. 
Volunteer workers are not covered by workers compensation insurance or by County self­
insurance for i njury or accident arising out of volunteer service. 

g) Reports. Each agency/department, not later than the fifteenth ( 1 5) day of each month, shal l  
make a written report for the preceding month showing the total number of volunteer workers 
who performed services in that month , the total number of hours of such services, the number 
of new volunteer workers enrol led during the month and the number whose enrol lments were 
term inated.  The report shal l  be fi led with the County Executive Officer, who may inspect the 
roster at any time, and shall do so at least quarterly to see that the enrol lment of inactive workers 
has been terminated and that other information on the roster is in current condit ion. 

h) Resolutions .  Further rules or regu lations i n  aid of the County's program of voluntary services, 
or interpretations or extensions of the provisions of this section may be made by resolution of 
the Board of Supervisors . 

Section 1 2. ORDINANCE PUBLICATION 

The Human Resources Director shal l  maintain a current record of al l  posit ions al lowed for each 
agency/department. He/She shal l  cause to be re-publ ished and circu lated to the agency/departments 
from time to time the contents of this ord inance together with l ists of the positions al lowed to the 
respective agency/departments, and shal l  from t ime to t ime supply amendments thereto. 

The Human Resources Director may include footnotes in the publ ication of this ordinance for the 
purpose of referencing other pertinent sections, attachments, or provisions, or to cite a change in the 
narrative. The H uman Resources Director may re-number, and arrange in a logica l  order, parts of this 
ordinance without affecting the narrative content. 
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Section 13. CONFLICTS AND CONSTITUTIONALITY

The provisions of this ordinance are subject to controlling or limiting provisions of the Constitution and
laws of California, and any provisions of this ordinance, which are in conflict there with, shall not be
effective to the extent of such conflict.

lf any paragraph, sentence, clause, or phrase of this ordinance for any reason is held to be
unconstitutional or invalid, such shall not affectthe remaining portions of this ordinance, and the Board
of Supervisors hereby declares it would have passed each paragraph, sentence, clause, and phrase
thereof, irrespective of the fact that any one, or more than one sentence, clause, or phrase thereof be
declared unconstitutional or invalid.

Section 14. EFFECTIVE DATE

The operative date of this ordinance is July 1, 1957 .

BOARD OF SUPERVISORS OF THE COUNTY
OF RIVERSIDE, STATE OF CALIFORNIA

By

ffiri,.

ATTEST

KIMBERLY A. RECTOR
Clerk of the

Deputy
By

NO\/ 0 4 2025 3 . L2
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Section 13. CONFLICTS AND CONSTITUTIONALITY

The provisions of this ordinance are subject to controlling or limiting provisions of the Constitution and
laws of California, and any provisions of this ordinance, which are in conflict there with, shall not be
effective to the extent of such conflict.

lf any paragraph, sentence, clause, or phrase of this ordinance for any reason is held to be
unconstitutional or invalid, such shall not affectthe remaining portions of this ordinance, and the Board
of Supervisors hereby declares it would have passed each paragraph, sentence, clause, and phrase
thereof, irrespective of the fact that any one, or more than one sentence, clause, or phrase thereof be
declared unconstitutional or invalid.

Section 14. EFFECTIVE DATE

The operative date of this ordinance is July 1, 1957 .

BOARD OF SUPERVISORS OF THE COUNTY
OF RIVERSIDE, STATE OF CALIFORNIA

By

ffiri,.

ATTEST

KIMBERLY A. RECTOR
Clerk of the

Deputy
By

NO\/ 0 4 2025 3 . L2
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Section 13. CONFLICTS AND CONSTITUTIONALITY

The provisions of this ordinance are subject to controlling or limiting provisions of the Constitution and
laws of California, and any provisions of this ordinance, which are in conflict there with, shall not be
effective to the extent of such conflict.

lf any paragraph, sentence, clause, or phrase of this ordinance for any reason is held to be
unconstitutional or invalid, such shall not affectthe remaining portions of this ordinance, and the Board
of Supervisors hereby declares it would have passed each paragraph, sentence, clause, and phrase
thereof, irrespective of the fact that any one, or more than one sentence, clause, or phrase thereof be
declared unconstitutional or invalid.

Section 14. EFFECTIVE DATE

The operative date of this ordinance is July 1, 1957 .

BOARD OF SUPERVISORS OF THE COUNTY
OF RIVERSIDE, STATE OF CALIFORNIA

By

ffiri,.

ATTEST

KIMBERLY A. RECTOR
Clerk of the

Deputy
By

NO\/ 0 4 2025 3 . L2
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Section  1 3. CONFLICTS AND CONSTITUTIONA L ITY 

The provisions of this ord inance are subject to contro l l ing or l imit ing provisions of the Constitution and 
laws of Cal ifornia,  and any provisions of this ord inance, which are in confl ict there with ,  shal l  not be 
effective to the extent of such confl ict .  

If any paragraph ,  sentence,  c lause, or phrase of this ord inance for any reason is held to be 
unconstitutional or inval id , such shal l  not affect the remain ing portions of this ordinance, and the Board 
of Supervisors hereby declares it would have passed each paragraph ,  sentence, clause, and phrase 
thereof, i rrespective of the fact that any one, or more than one sentence, clause, or phrase thereof be 
declared unconstitutional  or inval id .  

Section 1 4. EFFECTIVE DATE 

The operative date of th is ord inance is Ju ly 1 ,  1 957.  

ATTEST: 

K IMBERLY A. RECTOR 

Deputy 

NOV O 4 2025 3 .  1 2 

BOARD OF SUPERVISORS OF THE COUNTY 
OF RIVERS I DE ,  STATE OF CAL IFORNIA 

• 74• V. Manuel Per Chair 
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I HEREBY CERTIFY that at a regular meeting of the Board of Supervisors of said county
held on November 4,2025, the foregoing ordinance consisting of 14 Sections was adopted
by the following vote:

STATE OF CALIFORNIA

COUNry OF RIVERSIDE

AYES:

NAYS:

ABSENT:

ABSTAIN

DATE: November 4,2025

SEAL

SS

Medina, Spiegel, Washington, Perez, and Gutierrez

None

None

None

KIMB
CI

CTOR
rd

R

BY
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I HEREBY CERTIFY that at a regular meeting of the Board of Supervisors of said county
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The Board of Supervisors of the County of Riverside, State of California, ordains as follows: 
  

Section 1.  TITLE AND DEFINITIONS 
 
This ordinance shall be known as "The Riverside County Salary Ordinance".  For the purpose of this 
ordinance, words and phrases are defined as follows: 
 
a) "Appointed officers" shall mean the persons appointed or employed by the Board of Supervisors 

or otherwise as the principal employee of a department or agency in the County government, or 
of the Riverside County Flood Control and Water Conservation District or the Riverside County 
Regional Park & Open-Space District, which districts for the purposes of this ordinance and 
resolutions hereunder shall be deemed the equivalent of departments of the County 
government, except that references in this ordinance or said resolutions to the County shall 
mean such districts when the context so requires. 

 
b) "County officers" shall mean the officers designated as such by or pursuant to the law of the 

State of California. 
 
c) "Demotion" shall mean a change of employment without intervening loss of working days from 

a position allocated to a given salary plan and grade to a position of a different class allocated 
to a lower plan and grade, whether in the same or a different department. 

 
d) "Employees" shall mean all persons employed by the County of Riverside or the Riverside 

County Flood Control and Water Conservation District, or the Riverside County Regional Park 
& Open-Space District, other than officers. 

 
e) "Full time employee" shall mean employees whose positions require the number of hours usual 

or prescribed for normal permanent County employment.  All positions shall be full time unless 
otherwise designated or unless the compensation is fixed upon the basis of part time work.  

 
f) "Holiday" or "paid holiday" shall mean any day on which County offices are not open for 

business, in accordance with County ordinance, other than Saturday or Sunday. 
 
g) "Officers" shall mean all "County officers", and "appointed officers" as herein defined, except 

where the natural construction of this ordinance otherwise indicates: "officer" is the equivalent 
of "agency/department head". 

 
h) "Part time employees" shall mean employees in positions which are designated part time or for 

which compensation is fixed upon a basis of part time work. 
 
i) "Pay period" shall mean fourteen (14) calendar days from Thursday (starting at midnight) 

through and including the second Wednesday thereafter, and refers to the period for computing 
compensation due for all normal working shifts ending during that period. 

 
j) "Permanent employee" shall mean a regular or seasonal employee who has completed the initial 

probationary period in a position, not including any incumbent of an At-Will position. 
 
k) "Physician", and designations of other positions herein which require a license to practice 

medicine or surgery, including specialties, shall mean and be equivalent to the designation of 
County Physician as used in State law. 
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The Board of Supervisors of the County of Riverside, State of Cal iforn ia, ordains as follows: 

Section 1 .  TITLE AND DEFINITIONS 

This ordinance shal l  be known as "The Riverside County Salary Ordinance" . For the purpose of this 
ordinance, words and phrases are defined as follows: 

a) "Appointed officers" shal l  mean the persons appointed or employed by the Board of Supervisors 
or otherwise as the principal employee of a department or agency in the County government, or 
of the Riverside County Flood Control and Water Conservation District or the Riverside County 
Regional Park & Open-S pace District, which d istricts for the purposes of this ordinance and 
resolutions hereunder shal l  be deemed the equ ivalent of departments of the County 
government, except that references in this ord inance or said resolutions to the County shal l  
mean such d istricts when the context so requires . 

b) "County officers" shal l  mean the officers designated as such by or pursuant to the law of the 
State of Cal iforn ia. 

c) "Demotion" shal l  mean a change of employment without intervening loss of working days from 
a position al located to a given salary plan and grade to a position of a d ifferent class al located 
to a lower plan and grade, whether in the same or a d ifferent department. 

d) "Employees" shal l  mean all persons employed by the County of Riverside or the Riverside 
County Flood Control and Water Conservation District, or the Riverside County Regional Park 
& Open-Space District, other than officers. 

e) "Fu l l  time employee" shal l  mean employees whose positions require the number of hours usual 
or prescribed for normal permanent County employment. Al l positions shal l  be fu l l  t ime un less 
otherwise designated or un less the compensation is fixed upon the basis of part t ime work. 

f) "Hol iday" or "paid hol iday" shal l  mean any day on wh ich County offices are not open for 
business, in accordance with County ordinance, other than Saturday or Sunday. 

g) "Officers" shal l  mean al l  "County officers", and "appointed officers" as herein defined, except 
where the natura l  construction of this ord inance otherwise indicates: "officer" is the equivalent 
of "agency/department head".  

h)  "Part t ime employees" shal l  mean employees in positions wh ich are designated part t ime or for 
which compensation is fixed upon a basis of part t ime work. 

i )  "Pay period" shal l  mean fourteen ( 1 4) calendar days from Thursday (starting at midn ight) 
through and includ ing the second Wednesday thereafter, and refers to the period for computing 
compensation due for al l  normal working sh ifts end ing during that period . 

j ) "Permanent employee" shal l  mean a regular or seasonal employee who has completed the in it ial 
probationary period in a position,  not including any incumbent of an At-Wi l l  position . 

k) "Physician",  and designations of other positions herein which requ i re a l icense to practice 
medicine or surgery, including specia lties, shal l  mean and be equivalent to the designation of 
County Physician as used in State law. 
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l) "Position" shall mean any office or employment to which a group of duties and responsibilities 
are assigned or delegated by competent authority, the performance of which requires the full 
time or part time employment of one (1) person unless permission is granted for job sharing. 

 
m) "Probationary employee" shall mean a regular or seasonal employee who has not completed: 

 
1. the required initial probationary period in a paid status in a position following initial 

employment; or  
2. the required probationary period in a paid status in a position to which he/she has been 

promoted, transferred, or demoted following completion of the initial probationary period. 
 

n) "Promotion" shall mean a change of employment without intervening loss of working days from 
a position allocated to a given salary plan and grade to a position of a different class allocated 
to a higher grade whether in the same or different agency/department.  The appointment of an 
employee to a position allocated to a higher salary plan and grade because of professional 
registration achieved by the incumbent shall not be deemed a promotion but a change in salary 
allocation.  

 
o) "Reclassification" shall mean the reallocation of an incumbent within a filled position to a different 

class by a change of title and class specification, but does not necessarily involve a change of 
the salary plan and/or grade. 

 
p) "Regular employee" shall mean a holder of a regular position. 
 
q) "Regular position" shall mean a position established by this ordinance on an ongoing basis, as 

distinct from a seasonal or a temporary position.   
 
r) “Retire”, “retired”, and “retirement” shall mean receiving a pension through the California Public 

Employee Retirement System (CalPERS) pursuant to the California Public Employees’ 
Retirement Law (California Government Code (Title 2, Division 5)). 

 
s) "Seasonal employees" shall mean employees whose employment is not continuous but is 

regularly recurrent in the same capacity because of particular functions which occur periodically 
each year; such employment may be permanent, but of an intermittent nature. 

 
t) "Temporary employee" shall mean an employee who is not a regular or seasonal employee. 
 
u) "Transfer" shall mean a change of employment without intervening loss of working days from a 

position allocated to a given salary plan and grade to a position of a different class allocated to 
the same grade in the same agency/department, or to a position of the same class, or a different 
class allocated to the same grade, in a different agency/department. 

 
v) “Working day" means each day on which an employee performs a normal working shift, and 

including holidays as specified herein which fall on days of his or her normal working shift. 
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I) "Position" shal l  mean any office or employment to wh ich a group of duties and responsibi l ities 
are assigned or delegated by competent authority, the performance of which requires the fu l l  
t ime or part t ime employment of one ( 1 )  person un less perm ission is granted for job sharing. 

m) "Probationary employee" shal l  mean a regular or seasonal employee who has not completed : 

1 .  the required in itial probationary period in a paid status in a position fol lowing in itial 
employment; or 

2 .  the  required probationary period in a paid status in a position to wh ich he/she has been 
promoted, transferred , or demoted fol lowing completion of the in itial probationary period . 

n )  "Promotion" shal l  mean a change of employment without intervening loss of working days from 
a position al located to a given salary plan and grade to a position of a d ifferent class al located 
to a higher grade whether in the same or d ifferent agency/department. The appointment of an 
employee to a position al located to a higher salary plan and grade because of professional 
registration ach ieved by the incumbent shal l  not be deemed a promotion but a change in salary 
a l location . 

o) "Reclassification" shal l  mean the real location of an incumbent with in a fi l led position to a d ifferent 
class by a change of title and class specification , but does not necessarily involve a change of 
the salary plan and/or grade. 

p) "Regular employee" shal l  mean a holder of a regular position . 

q )  "Regular position" shal l  mean a position establ ished by this ordinance on an ongoing basis, as 
d istinct from a seasonal or a temporary position.  

r) "Retire", "retired", and "retirement" shal l  mean receiving a pension through the Cal iforn ia Publ ic 
Employee Retirement System (CalPERS) pursuant to the Cal iforn ia Publ ic Employees' 
Retirement Law (California Government Code (Title 2, Division 5)). 

s) "Seasonal employees" shal l  mean employees whose employment is not continuous but is 
regularly recurrent in the same capacity because of particu lar functions which occur periodically 
each year; such employment may be permanent, but of an intermittent natu re.  

t )  "Temporary employee" shal l  mean an employee who is not a regular or seasonal employee. 

u )  "Transfer" shal l  mean a change of employment without intervening loss of working days from a 
position al located to a given salary plan and grade to a position of a different class al located to 
the same grade in the same agency/department, or to a position of the same class, or a d ifferent 
class al located to the same grade, in a d ifferent agency/department. 

v) "Working day" means each day on which an employee performs a normal working sh ift, and 
includ ing hol idays as specified herein which fa l l  on days of his or her normal working sh ift. 
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Section 2.  EMPLOYMENT AND ORGANIZATION 
 
a) The various officers are hereby allowed assistants, deputies, and employees, to be appointed 

or employed in the manner and to the extent as provided in this ordinance and by law. 
 
b) The powers and duties of officers shall be such as are provided by or pursuant to the law of the 

State and ordinances of the County of Riverside.  Appointive officers shall also have such 
additional powers and duties as may lawfully be delegated to them by the Board of Supervisors. 

 
c) All employees shall have and exercise such powers and perform such duties as may be directed 

by the respective officers under whose direction they work, subject to the provisions of this 
ordinance. 

 
d) The conditions of employment specified in this ordinance shall apply to all officers and 

employees except as otherwise provided by law or any applicable memorandum of 
understanding between the County and a recognized employee organization (herein “MOU”).  
One or more of such conditions may be varied as to Resident Physicians and Surgeons and 
Pharmacist Resident at the Riverside University Health System – Medical Center (RUHS – MC) 
by resolution of the Board of Supervisors. 

 
e) In the absence or incapacity of the Sheriff, the Undersheriff will command the department, 

followed by the Assistant Sheriff assigned to Patrol and Investigations, followed by the Assistant 
Sheriff assigned to Court Services/Corrections, followed by the Assistant Sheriff assigned to 
Administration/Support Services.  

 
f) After an agency/department head has been continuously absent as the result of illness, injury, 

or leave of absence for more than twenty (20) working days, the assistant agency/department 
head, or if there is none, the senior employee next in authority, if he/she possesses any required 
license, shall automatically assume the designation as acting agency/department head, unless 
the Board of Supervisors appoints another person as acting agency/department head. This shall 
be deemed a temporary promotion.  If the position of agency/department head becomes vacant, 
or in any case not covered by the foregoing provision, the Board of Supervisors shall designate 
the acting agency/department head, which shall be a temporary promotion. 

 
When the absence ceases or the vacancy is filled, the temporarily promoted employee shall 
return to his/her regular position, and his/her regular salary plan and grade and anniversary date 
shall be re-determined as if the temporary promotion had not occurred.  Any merit increases 
which would have been due in his/her regular position shall be allowed. 

 
g) Except as otherwise provided by law every officer shall be a citizen of the United States. 
 
h) When in the judgment of the Board of Supervisors it becomes necessary or desirable to use the 

services of an employee within the same agency/department in a capacity other than that for 
which he/she is regularly employed, the Board of Supervisors may by resolution authorize such 
additional employment, fix any conditions, and provide for the rate of pay.  Such additional 
employment shall not be included in computing vacation, sick leave, or similar benefits; or 
eligibility for a merit increase. 
 

i) Employment of Relatives.   No officer shall appoint his or her spouse, or the spouse of any officer 
superior to himself/herself, in any capacity for compensation and no such spouse shall be 
eligible for appointment to or continued employment in the same position of any such person 
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Section 2. EMPLOYMENT AND ORGANIZATION 

a) The various officers are hereby al lowed assistants, deputies, and employees, to be appointed 
or employed in the manner and to the extent as provided in this ord inance and by law. 

b) The powers and duties of officers shal l  be such as are provided by or pursuant to the law of the 
State and ord inances of the County of Riverside. Appointive officers shal l  also have such 
addit ional powers and duties as may lawfu l ly be delegated to them by the Board of Supervisors. 

c) All employees shal l  have and exercise such powers and perform such duties as may be d irected 
by the respective officers under whose d i rection they work, subject to the provisions of this 
ordinance. 

d) The conditions of employment specified in th is ordinance shal l  apply to a l l  officers and 
employees except as otherwise provided by law or any appl icable memorandum of 
understand ing between the County and a recognized employee organ ization (herein "MOU").  
One or more of such cond itions may be varied as to Resident Physicians and Surgeons and 
Pharmacist Resident at the Riverside University Health System - Medical  Center (RUHS - MC) 
by resolution of the Board of Supervisors. 

e) In the absence or incapacity of the Sheriff, the Undersheriff wi l l  command the department, 
fol lowed by the Assistant Sheriff assigned to Patrol and Investigations, fol lowed by the Assistant 
Sheriff assigned to Court Services/Corrections, fol lowed by the Assistant Sheriff assigned to 
Admin istration/Support Services. 

f) After an agency/department head has been continuously absent as the result of i l lness , injury, 
or leave of absence for more than twenty (20) working days, the assistant agency/department 
head, or if there is none, the senior employee next in authority, if he/she possesses any required 
l icense, shal l  automatica l ly assume the designation as acting agency/department head , unless 
the Board of Supervisors appoints another person as acting agency/department head . This shal l  
be deemed a temporary promotion . If the position of agency/department head becomes vacant, 
or in any case not covered by the foregoing provision , the Board of Supervisors shal l  designate 
the acting agency/department head, which shal l  be a temporary promotion . 

When the absence ceases or the vacancy is fi l led, the temporari ly promoted employee shal l  
return to h is/her regular position , and h is/her regular salary plan and grade and ann iversary date 
shal l  be re-determined as if the temporary promotion had not occurred. Any merit increases 
wh ich would have been due in h is/her regular position shal l  be a l lowed. 

g) Except as otherwise provided by law every officer shal l  be a citizen of the Un ited States. 

h )  When in the  judgment of the  Board of Supervisors it becomes necessary or desirable to use the 
services of an employee with in the same agency/department in a capacity other than that for 
wh ich he/she is regularly employed , the Board of Supervisors may by resolution authorize such 
add itional employment, fix any conditions , and provide for the rate of pay. Such additional 
employment shall not be included in computing vacation , sick leave, or s imi lar benefits; or 
el igibi l ity for a merit increase. 

i )  Employment of Relatives. No officer shal l  appoint his or her spouse, or the spouse of any officer 
superior to h imself/herself, in any capacity for compensation and no such spouse shal l  be 
el igible for appointment to or continued employment in the same position of any such person 
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who succeeded thereto pursuant to any provision of law.  Continued employment shall be 
deemed to include promotion, demotion, or transfer, if such employee is otherwise qualified. 
 
Except as otherwise provided herein, no person shall be denied the opportunity for employment 
or continued employment because such person is related to any person presently employed by 
the County of Riverside.  In no instance, shall a County officer or employee be within the chain 
of command or span of control (i.e. execute supervision over or initiate or participate in decisions 
(including but not limited to initial employment, retention, evaluation, promotion, or work 
assignments)) specifically pertaining to another County employee who is related within the first 
degree of consanguinity whether by blood or marriage or any familial relationship that 
management determines may lead to conflict. Familial relationship shall  include, but is not 
limited to, spouse, father, mother, brother, sister, son, daughter, son-in-law, daughter-in-law, 
father-in-law, mother-in-law, brother-in-law, sister-in-law, grandparent, or the equivalent 
relationships through a lawfully registered domestic partnership. 
 
Should such relationship occur, the employee(s) may promote, voluntarily demote, or will be 
transferred to position(s) which the employee is eligible and selected to fill. The promotion, 
transfer, or voluntary demotion must be accomplished within six (6) months. 
 

j) The Executive Director, Salton Sea Authority and the Executive Secretary for the Salton Sea 
Authority shall be appointed by the Board of Directors of the Salton Sea Authority and shall 
serve at the pleasure and will of the Board of Directors.  Prior to appointment, the County of 
Riverside Human Resources Director shall obtain written acknowledgment from the prospective 
appointee(s) acknowledging his or her understanding of such at-will status.  Any person 
appointed to either of these positions may be terminated from service at any time, by the Board 
of Directors of the Salton Sea Authority, without notice, cause, or rights of appeal.  The Board 
of Directors of the Salton Sea Authority shall by employment agreement determine the 
compensation, benefits, and conditions of employment for the Executive Director, Salton Sea 
Authority. 

 
Section 3.  CLASSIFICATION PLAN 

 
a) ADOPTION AND AMENDMENT 

 
1. Class Specifications.   Unless otherwise ordered by the Board of Supervisors, the Human 

Resources Director may adopt and from time to time amend a classification plan which 
shall consist of a separate class specification containing the title, general statement of 
duties, typical tasks, and minimum qualifications, for each class of position other than 
County officers.  Each new or revised class specification shall be approved by the Human 
Resources Director. 
 

2. Maintenance of the Plan.   The classification plan shall be maintained in a current 
condition by the Human Resources Director and the classification plan shall be made 
available in a format readily accessible by County agency/departments. 

 
3. Classification Studies.   The Human Resources Director shall have the responsibility for 

recommending changes in the classification plan to keep the same currently in a 
condition to meet the needs of the County and its agency/departments.  From time to 
time the Human Resources Director may, and upon order of the Board of Supervisors 
shall, initiate classification studies of the various positions and class specifications, their 
relation to the salary plan, and related matters, and make appropriate recommendations 
to the Board of Supervisors for amendment of the classification plan, this ordinance and 
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who succeeded thereto pursuant to any provision of law. Continued employment shal l  be 
deemed to include promotion, demotion, or transfer, if such employee is otherwise qual ified. 

Except as otherwise provided herein ,  no person shal l  be den ied the opportun ity for employment 
or continued employment because such person is related to any person presently employed by 
the County of Riverside. I n  no instance, shal l  a County officer or employee be with in the chain 
of command or span of control ( i .e .  execute supervision over or in itiate or participate in decisions 
( includ ing but not l imited to in itial employment, retention, evaluation, promotion ,  or work 
assignments)) specifica l ly perta in ing to another County employee who is related within the fi rst 
degree of consanguin ity whether by blood or marriage or any fami l ial relationship that 
management determ ines may lead to confl ict .  Fami l ia l  relationsh ip  shal l  include, but is not 
l im ited to, spouse, father, mother, brother, sister, son , daughter, son-in-law, daughter-in- law, 
father-in-law, mother-in-law, brother-in- law, sister- in-law, grandparent, or the equ ivalent 
relationships through a lawfu l ly registered domestic partnership.  

Should such relationsh ip  occur, the employee(s) may promote, voluntarily demote, or wi l l  be 
transferred to position (s) which the employee is el igible and selected to fi l l .  The promotion, 
transfer, or voluntary demotion must be accomplished with in six (6) months. 

j ) The Executive Director, Salton Sea Authority and the Executive Secretary for the Salton Sea 
Authority shal l  be appointed by the Board of Directors of the Salton Sea Authority and shal l  
serve at the pleasure and wi l l  of the Board of Directors. Prior to appointment, the County of 
Riverside Human Resources Director shal l  obtain written acknowledgment from the prospective 
appointee(s) acknowledging his or her understand ing of such at-wi l l  status. Any person 
appointed to either of these positions may be terminated from service at any t ime, by the Board 
of Directors of the Salton Sea Authority, without notice, cause, or rights of appeal .  The Board 
of Directors of the Salton Sea Authority shal l  by employment agreement determine the 
compensation , benefits, and cond itions of employment for the Executive Director, Salton Sea 
Authority. 

Section 3. CLASSIFICATION PLAN 

a) ADOPTION AN D AMENDM ENT 

1 .  Class Specifications. Un less otherwise ordered by the Board of Supervisors, the Human 
Resources Director may adopt and from t ime to time amend a classification plan wh ich 
shal l  consist of a separate class specification conta in ing the title, general  statement of 
duties, typical tasks, and min imum qual ifications, for each class of position other than 
County officers. Each new or revised class specification shal l  be approved by the Human 
Resources Director. 

2 .  Maintenance of the Plan . The classification plan shal l  be maintained in a current 
condition by the Human Resources Director and the classification plan shal l  be made 
avai lable in a format readi ly accessible by County agency/departments. 

3 .  Classification Studies. The Human Resources Director shal l  have the responsibi l ity for 
recommending changes in the classification plan to keep the same currently in a 
condition to meet the needs of the County and its agency/departments. From time to 
t ime the Human Resources Director may, and upon order of the Board of Supervisors 
shal l ,  in itiate classification studies of the various positions and class specifications, their 
relation to the salary plan ,  and related matters, and make appropriate recommendations 
to the Board of Supervisors for amendment of the classification plan , this ordinance and 
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resolutions, orders and regulations made pursuant thereto.  The Human Resources 
Director shall have the primary responsibility for preparation of class specifications. 

 
4. Approval of New Classes and Reclassification.   The Board of Supervisors shall approve 

the establishment of any new classes, on the recommendation of the Human Resources 
Director. The Human Resources Director may inactivate from the Class and Salary 
Listing, without Board of Supervisors' approval, classes which are no longer allocated to 
agencies or departments and not in current use. Reclassification to an existing class and 
exchanges of positions shall not require Board of Supervisors approval however, shall 
require the approval of the Human Resources Director and the County Executive Officer. 
As an outcome of a classification study or review, the Human Resources Director, with 
the concurrence of the affected agency/department head, may reclassify positions which 
warrant a change to an existing job class, when no additional funding is required. This 
action shall be sufficient to authorize promotion or demotion through reclassification of 
the incumbents of the positions, on the request of the agency/department head. 

 
b) CONFORMANCE TO PLAN 
 

1. Requirement for Class Specification.   No person shall be employed in or appointed to 
any regular or seasonal position until the class specification for such position exists within 
the classification plan. 

 
2. Minimum Qualifications.   No person shall be employed in or appointed to any regular or 

seasonal position unless said person meets the minimum qualifications set forth in the 
class specification except as otherwise provided in this section.  No person shall be 
employed in or appointed to any temporary position unless said person meets the 
minimum qualifications set forth in the class specification, unless the Human Resources 
Director shall certify that there is no qualified person available for the temporary position. 

 
3. Underfilling a Position.  An underfill shall mean a classification within the same class 

series, generally the journey level classification within a promotional growth series. This 
action may be required when filling a position with an individual who currently qualifies 
for a lower level in the same class series.  When any regular or seasonal position has 
been funded in a(n) agency/department, the position may be filled in a job class of the 
same class series as if it were a position in the same or lower paid job class. 

 
At a later date, the position may be filled in the originally funded job class, provided the 
following conditions are met: 

 
a. The employee must meet the established minimum qualifications and is 

satisfactorily and substantially performing the duties of the higher class. 
 

b. The originally funded class is the journey level and the underfill is a lower level in 
the same class series, in the same representation unit and job classes in the 
series are not separately allocated. 

 
c. There is no increase in the number of positions allowed for the classes involved. 

 
c) CLASS AND SALARY LISTING 
 

1. Design of Listing.   The Class and Salary Listing, by this reference made a part hereof, 
contains a list, by titles, of all classes of positions in the classification plan, each preceded 
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resolutions, orders and regu lations made pursuant thereto. The Human Resources 
Director shal l  have the primary responsibi l ity for preparation of class specifications. 

4. Approval of New Classes and Reclassification . The Board of Supervisors shal l  approve 
the establ ishment of any new classes, on the recommendation of the Human Resources 
Director. The Human Resources Director may inactivate from the Class and Salary 
Listing, without Board of Supervisors' approval ,  classes wh ich are no longer al located to 
agencies or departments and not in current use. Reclassification to an existing class and 
exchanges of positions shal l  not requ i re Board of Supervisors approval however, shal l  
requ i re the approval of the Human Resources Director and the County Executive Officer. 
As an outcome of a classification study or review, the Human Resources Director, with 
the concurrence of the affected agency/department head , may reclassify positions which 
warrant a change to an existing job class , when no addit ional funding is required . This 
action shall be sufficient to authorize promotion or demotion through reclassification of 
the incumbents of the positions, on the request of the agency/department head . 

b) CON FORMANCE TO PLAN 

1 .  Requirement for Class Specification . No person shal l  be employed in or appointed to 
any regular or seasonal position unti l  the class specification for such position exists within 
the classification plan . 

2 .  M in imum Qual ifications. No person shal l  be employed in or appointed to any regular or 
seasonal position un less said person meets the min imum qual ifications set forth in the 
class specification except as otherwise provided in this section . No person shal l  be 
employed in or appointed to any temporary position un less said person meets the 
min imum qual ifications set forth in the class specification , un less the Human Resources 
Director shal l  certify that there is no qual ified person avai lable for the temporary position . 

3 .  Underfi l l ing a Position.  An underfi l l  shal l  mean a classification within the same class 
series , general ly the journey level classification with in a promotional growth series . This 
action may be required when fi l l ing a position with an ind ividual who currently qual ifies 
for a lower level in the same class series . When any regular or seasonal position has 
been funded in a(n) agency/department, the position may be fi l led in a job class of the 
same class series as if it were a position in the same or lower paid job class . 

At a later date, the position may be fi l led in the orig inal ly funded job class , provided the 
following conditions are met: 

a. The employee must meet the establ ished min imum qual ifications and is 
satisfactori ly and substantia l ly performing the duties of the higher class. 

b. The orig inal ly funded class is the journey level and the underfi l l  is a lower level in  
the same class series , in the same representation un it and job classes in the 
series are not separately al located. 

c. There is no increase in the number of positions al lowed for the classes involved. 

c) CLASS AN D SALARY LISTI NG 

1 .  Design of Listing. The Class and Salary Listing, by this reference made a part hereof, 
contains a l ist, by titles, of al l  classes of positions in the classification plan ,  each preceded 
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by a job code number which is assigned for numerical reference, and followed by the 
salary plan and grade or other basis of compensation which applies to the class. 

 
The Human Resources Director may include in the publication of the Class and Salary 
Listing other reference information by class, such as the designated union code or salary. 

  
2. Amendments to the Appendices Impacting the Class and Salary Listing.   The following 

Appendices: Appendix I, relating to overtime; Appendix II, At-Will classifications; and 
Appendix III, classifications eligible for the Executive Vehicle benefit, may be amended by 
resolution of the Board of Supervisors and shall be effective on the first day of the first full 
pay period following Board adoption, unless a different date is established by the Board. 
 

3. Technical Title Changes and Additions.   The Human Resources Director may change 
the title of a class of positions as listed in the Class and Salary Listing, without changing 
the job code number or salary, when an occupational title change is warranted because 
of technical or programmatic developments. These changes shall be effective on the first 
day of the first full pay period following approval.  

 
4. Classification Duplication.   The Human Resources Director may administratively 

duplicate an existing class (including for a separate program or district position) when 
necessary to preserve benefits that have been lawfully afforded to an employee group. 
The duplicated classification shall only differ from the existing classification by minimal 
modification of the following factors: title, class concept, essential duties, and recruiting 
guidelines. The duplicated classification shall be in accordance with the program area of 
the requesting department, and assigned a separate job code. Included in the provision 
of this authority is the ability of the Waste Management Department to fill a position in 
either a generic class or district class when needed to accommodate an employee whose 
benefits have been “grandfathered” under an earlier district arrangement. The salary of 
the duplicated class in the Class and Salary Listing shall be equivalent to the existing 
class, allowing, however, for a different salary plan and grade appropriate to the 
representation unit. It is not the intent of this provision to duplicate an existing 
classification solely based on salary and/or at-will status. 

   
Whenever an administrative change or inactivation of a class is made by the Human Resources 
Director, or by resolution of the Board of Supervisors, the change shall also operate with respect 
to the listing of the class in Appendix I, II, or III, in the class specification, in any applicable MOU, 
and/or in any applicable Resolution of the Board of Supervisors. 
 
Any or all sections of this ordinance, its appendices, and any personnel related supplements 
may be published by the Human Resources Director to include the technical changes authorized 
by this subsection, without separate Board of Supervisors’ action. 

 
Section 4.  POSITIONS ALLOWED 

 
a) AUTHORIZED POSITIONS 
 

1. Position Control.   No person shall be appointed to a position in any agency/department 
until the position has been allowed.  The number of positions allowed to be filled in each 
agency/department shall be allocated by job class and employment type (e.g., regular, 
seasonal, temporary, or Per Diem) in the approved agency/department budget. The 
Human Resources Director shall maintain the official count of positions, which may be 
allowed when approved by the Board of Supervisors in the agency/department's final 
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by a job code number wh ich is assigned for numerical reference, and fol lowed by the 
salary plan and grade or other basis of compensation wh ich appl ies to the class. 

The Human Resources Director may include in the publ ication of the Class and Salary 
Listing other reference information by class , such as the designated un ion code or salary. 

2. Amendments to the Appendices Impacting the Class and Salary Listing. The fol lowing 
Appendices: Appendix I ,  relating to overtime; Appendix I I ,  At-Wil l classifications; and 
Appendix I l l ,  classifications eligible for the Executive Vehicle benefit, may be amended by 
resolution of the Board of Supervisors and shal l be effective on the fi rst day of the fi rst fu l l  
pay period fol lowing Board adoption , un less a different date is established by the Board. 

3 .  Technica l Title Changes and Additions. The Human Resources Director may change 
the title of a class of positions as l isted in the Class and Salary Listing, without changing 
the job code number or salary, when an occupational t it le change is warranted because 
of technica l or programmatic developments . These changes shal l  be effective on the fi rst 
day of the first fu l l  pay period following approval .  

4 .  Classification Dupl ication .  The Human Resources Director may admin istratively 
dupl icate an existing class ( includ ing for a separate program or d istrict position) when 
necessary to preserve benefits that have been lawfu l ly afforded to an employee group. 
The dupl icated classification shal l  only differ from the existing classification by min imal  
modification of the following factors : title, class concept, essential duties, and recru iting 
guidel ines. The dupl icated classification shal l  be in accordance with the program area of 
the requesting department, and assigned a separate job code. Included in the provision 
of this authority is the abi l ity of the Waste Management Department to fi l l  a position in 
either a generic class or d istrict class when needed to accommodate an employee whose 
benefits have been "grandfathered" under an earlier d istrict arrangement. The salary of 
the dupl icated class in the Class and Salary Listing shal l  be equivalent to the existing 
class , a l lowing, however, for a d ifferent salary plan and grade appropriate to the 
representation un it. It is not the intent of this provision to dupl icate an existing 
classification solely based on salary and/or at-wi l l  status. 

Whenever an admin istrative change or inactivation of a class is made by the Human Resources 
Director, or by resolution of the Board of Supervisors, the change shal l  also operate with respect 
to the l isting of the class in Appendix I ,  I I ,  or I l l ,  in the class specification, in any appl icable MOU,  
and/or in any appl icable Resolution of  the Board of Supervisors. 

Any or a l l  sections of this ordinance, its appendices, and any personnel related supplements 
may be publ ished by the Human Resources Director to include the technica l changes authorized 
by this subsection, without separate Board of Supervisors' action .  

Section 4. POSITIONS ALLOWED 

a) AUTHORIZED POSITIONS 

1 .  Position Contro l .  No person shal l  be appointed to a position in any agency/department 
unti l  the position has been a l lowed. The number of positions al lowed to be fi l led in each 
agency/department shal l  be al located by job class and employment type (e.g . ,  regu lar, 
seasonal ,  temporary, or Per Diem) in the approved agency/department budget. The 
Human Resources Director shal l  mainta in the official count of positions, wh ich may be 
al lowed when approved by the Board of Supervisors in the agency/department's final 
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budget, or by resolution of the Board of Supervisors.  A resolution concerning the number 
of allowed positions shall be effective on the date of its adoption unless a different date 
is set by the resolution.  

 
2. Change in Allocated Positions. The Human Resources Director may adjust the number 

of positions allocated to a(n) agency/department, without Board of Supervisors action, 
when no additional funding is required. The request would require a detailed statement 
of the reason and need for a new position(s), a justification of the reason for the specific 
classifications requested and an affirmative statement signed by the agency/department 
head that no additional County appropriations would be required to sustain the requested 
position(s) in the current and following fiscal year. Agency/departments requesting a 
change in the number of positions during the fiscal year, without a change in funding, 
may request the change using the format prescribed by the Human Resources Director. 

 
Other changes in the number of positions, those requiring additional funding, may be 
requested by agency/department heads via Form 11 submitted to the Board of 
Supervisors. Such requests shall contain the job code, job title, and agency/department 
number of the requested position. 

 
b) PART TIME AND JOB SHARING 
 

1. Part-Time Positions.   When any full time regular position has been established or 
allowed in any agency/department by or pursuant to this ordinance, and in the opinion 
of the agency/department head only a part time employee is needed to perform the work, 
the position may be filled by a part time employee.  A regular part time employee shall 
be scheduled to work in each pay period a minimum of one half (1/2) the number of hours 
prescribed for full time normal permanent County employment.  
 

2. Job Sharing.   Notwithstanding any provisions of this ordinance to the contrary, the 
Human Resources Director may authorize that two part time employees job share one 
regular position, provided that each employee is scheduled to work in each pay period 
one half (1/2) the number of hours prescribed for full time normal permanent County 
employment. 

 
c) COMPANION POSITIONS 

 
1. Advance Replacement of Terminating Employee.   An agency/department head, with 

prior approval of the Human Resources Director, may fill a regular position with a 
replacement up to thirty (30) calendar days in advance of a terminating employee. Under 
exceptional circumstances, the position to be vacated may be filled with a replacement 
for up to an additional sixty (60) calendar days with the prior approval of the Human 
Resources Director. On approval, there shall be automatically established in the 
agency/department, an additional position of the same class which shall be automatically 
abolished on the effective date of said termination. 
 

2. Companion Position During Unpaid Leave. When an employee is authorized a leave of 
absence without pay for a period in excess of twenty (20) working days, his/her position 
shall not be filled during such absence. On the agency/department head's request, a 
temporary companion position of the same class shall be allowed to the 
agency/department, only for the duration of the approved leave. If a regular employee is 
placed in such temporary position, he/she shall be entitled to the same benefits as if the 
position were a regular position. The agency/department head shall promptly inform the 

Ordinance No. 440 
June November 2025 as amended 

Including Ord. 440.17691 770 

budget, or by resolution of the Board of Supervisors. A resolution concern ing the number 
of al lowed positions shal l  be effective on the date of its adoption un less a different date 
is set by the resolution. 

2 .  Change in Al l ocated Positions. The Human Resources Director may adjust the number 
of positions al located to a(n) agency/department, without Board of Supervisors action, 
when no add itional fund ing is requ i red. The request wou ld require a deta iled statement 
of the reason and need for a new position(s), a j ustification of the reason for the specific 
classifications requested and an affi rmative statement signed by the agency/department 
head that no add itional County appropriations would be required to susta in the requested 
position(s) in the current and following fiscal year. Agency/departments requesting a 
change in the number of positions during the fiscal year, without a change in funding,  
may request the change using the format prescribed by the Human Resources Director. 

Other changes in the number of positions, those requiring add itional fund ing,  may be 
requested by agency/department heads via Form 1 1  submitted to the Board of 
Supervisors. Such requests shal l  conta in the job code, job title, and agency/department 
number of the requested position.  

b) PART TIME AN D JOB SHARING 

1 .  Part-Time Positions. When any fu l l  t ime regular position has been establ ished or 
al lowed in any agency/department by or pursuant to this ord inance, and in the opin ion 
of the agency/department head only a part t ime employee is needed to perform the work, 
the position may be fi l led by a part t ime employee. A regular part t ime employee shal l  
be scheduled to work in each pay period a min imum of one half ( 1 /2) the number of hours 
prescribed for fu l l  t ime normal permanent County employment. 

2. Job Sharing. Notwithstanding any provisions of this ord inance to the contrary, the 
Human Resources Director may authorize that two part t ime employees job share one 
regular position , provided that each employee is schedu led to work in each pay period 
one half ( 1 /2) the number of hours prescribed for fu l l  t ime normal permanent County 
employment. 

c) COMPAN ION POSITIONS 

1 .  Advance Replacement of Term inating Employee. An agency/department head,  with 
prior approval of the Human Resources Director, may fi l l  a regular position with a 
replacement up  to thirty (30) calendar days in advance of a term inating employee. Under 
exceptional circumstances, the position to be vacated may be fi l led with a replacement 
for up to an add itional sixty (60) calendar days with the prior approval of the Human 
Resources Director. On approval ,  there shal l  be automatica l ly establ ished in the 
agency/department, an add itional position of the same class wh ich shal l  be automatica l ly 
abolished on the effective date of said termination . 

2 .  Companion Position During Unpaid Leave. When an employee is auth orized a leave of 
absence without pay for a period in excess of twenty (20) working days, h is/her position 
shall not be fi l led during such absence. On the agency/department head's request, a 
temporary compan ion position of the same class shal l  be al lowed to the 
agency/department, only for the duration of the approved leave. If a regular employee is 
placed in such temporary position,  he/she shal l  be entitled to the same benefits as if the 
position were a regular position . The agency/department head shal l  promptly inform the 
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Human Resources Director of the adding of the companion position, and of its deletion 
upon the return to work or separation of the absent employee.  The format provided by 
the Human Resources Director shall be used for this purpose. 

 
3. Companion Position During Paid Leave.   When an employee is absent on authorized 

paid leave as above, a companion position may be allowed with the prior approval of the 
Human Resources Director. 

 
Section 5.  EMPLOYMENT PROCEDURES 

 
a) The Human Resources administration under this ordinance is designated a local merit system 

except as otherwise provided herein. Appointments and promotions shall be made on the basis 
of merit and ability. Each officer shall appoint all necessary employees allowed for his or her 
agency/department by this ordinance only from among persons certified to him/her by the 
Human Resources Director as eligible for the respective positions.  The Human Resources 
Director shall determine the methods of evaluating the qualifications of applicants. The methods 
shall be practical in nature and may involve any combination of written test; oral test; 
performance test rating of education, training and experience; and shall take into consideration 
a system of veterans’ preference as may be adopted by the Board of Supervisors by resolution. 
The veterans’ preference program shall be administered by the Human Resources Director. 
County Officers and classifications identified in Appendix II of this Ordinance are exempt from 
the merit system, rather the appropriate County Officer(s) may appoint qualified candidates to 
these classifications. 
 

b) Employees may participate in County employment selection processes on County time, so long 
as it does not interfere with the discharge of their duties or agency/department operations. 
 

c) Request for referral of applicants and appointments shall be made in writing on forms prescribed 
and furnished by the Human Resources Director.  Appointment forms duly executed shall be 
filed with the Human Resources Director. 
 

d) In the event of transfer, promotion, demotion, or reclassification of a regular or seasonal 
employee an appointment shall be filed as for a new employee but no termination of the 
preceding employment shall be necessary. 
 

e) When an employee is separated from County employment written termination of employment 
signed by the employing officer shall be promptly filed with the Human Resources Director, who 
shall notify or file copies thereof with other appropriate offices. Forms for this purpose shall be 
provided by the Human Resources Director and shall be completely filled out, giving the date of 
termination and the reason therefore.  A termination of employment shall automatically terminate 
a separate appointment as a deputy. 
 

f) The Human Resources Director shall arrange for a background check and physical examination; 
cause the oath of office or affirmation to be administered as required by the Constitution of 
California; and cause other necessary records to be completed, executed, and filed with the 
appropriate offices. 
 

g) The Board of Supervisors shall adopt Medical Standards which shall be applied in determining 
the physical qualifications for employment.  Every person initially employed or re-employed in a 
regular, seasonal, or temporary position within a designated Group I or II Medical Class under 
such standards, shall undergo a physical examination at the County’s expense prior to the 
commencement of employment. The Human Resources Director may, when indicated, require 
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Human Resources Director of the adding of the companion position,  and of its deletion 
upon the return to work or separation of the absent employee. The format provided by 
the Human Resources Director shal l  be used for this purpose. 

3 .  Companion Position During Paid Leave. When an employee is absent on authorized 
paid leave as above, a companion position may be al lowed with the prior approval of the 
Human Resources Director. 

Section 5. EMPLOYMENT PROCEDURES 

a) The Human Resources admin istration under this ord inance is designated a loca l merit system 
except as otherwise provided herein .  Appointm ents and promotions shal l  be made on the basis 
of merit and abi l ity. Each officer shal l  appoint all necessary employees al lowed for his or her 
agency/department by this ord inance only from among persons certified to h im/her by the 
Human Resources Director as el igible for the respective positions. The Human Resources 
Director shal l  determ ine the methods of evaluating the qual ifications of appl icants. The methods 
shal l  be practical in  natu re and may involve any combination of written test; oral test; 
performance test rating of education ,  tra in ing and experience; and shal l  take into consideration 
a system of veterans' preference as may be adopted by the Board of Supervisors by resolution. 
The veterans' preference program shal l  be admin istered by the Human Resources Director. 
County Officers and classifications identified in Appendix I I  of this Ord inance are exempt from 
the merit system , rather the appropriate County Officer(s) may appoint qual ified candidates to 
these classifications. 

b) Employees may participate in County employment selection processes on County t ime, so long 
as it does not interfere with the d ischarge of their duties or agency/department operations. 

c) Request for referral of appl icants and appointments shal l  be made in writing on forms prescribed 
and furnished by the Human Resources Director. Appointment forms du ly executed shal l  be 
fi led with the Human Resources Director. 

d)  I n  the event of transfer, promotion, demotion , or reclassification of a regular or seasonal 
employee an appointment shal l  be fi led as for a new employee but no termination of the 
preceding employment shall be necessary. 

e) When an employee is separated from County employment written termination of employment 
signed by the employing officer shal l  be promptly fi led with the Human Resources Director, who 
shall notify or fi le copies thereof with other appropriate offices. Forms for this purpose shal l  be 
provided by the Human Resources Director and shal l  be completely fi l led out, g iving the date of 
term ination and the reason therefore. A termination of employment shal l  automatical ly terminate 
a separate appointment as a deputy. 

f) The Human Resources Director shal l  arrange for a background check and physical examination; 
cause the oath of office or affirmation to be admin istered as required by the Constitution of 
Cal iforn ia ;  and cause other necessary records to be completed , executed, and fi led with the 
appropriate offices. 

g) The Board of Supervisors shal l  adopt Medical Standards which shal l  be appl ied in determin ing 
the physical qual ifications for employment. Every person in it ial ly employed or re-employed in a 
regu lar, seasonal ,  or temporary position with in a designated Group I or I I  Medical Class under 
such standards, shal l  undergo a physical examination at the County's expense prior to the 
commencement of employment. The Human Resources Director may, when indicated, require 
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that candidates within a designated Group III Medical Class undergo medical history, physical 
evaluation, and/or a physical examination at the County’s expense prior to the commencement 
of employment.  On the basis of the record and report, the Human Resources Director shall 
determine whether the applicant is physically qualified for the employment, which determination 
may be conditional, and the agency/department head shall be notified. 
 

h) The Human Resources Director shall arrange for the candidate for employment to report to such 
physician as the Human Resources Director may designate, with a written request for physical 
examination. The physician shall make the examination and promptly submit to the Human 
Resources Director a detailed written report thereof, together with his or her determination as to 
whether or not the employee is physically qualified for the position in accordance with the 
standards adopted by the Board of Supervisors. To the extent permitted by state and/or federal 
law the record of such examination may be examined and a copy made by the hiring officer, the 
County Health Officer, the District Attorney, the County Counsel, the employee or his or her 
representative authorized in writing, and the authorized representative of any insurance carrier 
of the County, in any matter in which the County's interest is involved.  The record shall be 
retained by the Human Resources Director, who may require a complete or partial re-
examination as may be necessary from time to time or upon a change of work assignment of 
the employee. 
 

i) Employees to be employed in security or sensitive positions as designated by the Human 
Resources Director and all prospective employees shall undergo a background check prior to 
employment. The Human Resources Director shall make the necessary arrangements for 
conducting the background check.  When the results are received, the Human Resources 
Director shall inform the hiring officer of the contents thereof. 
 

j) The requirements of this ordinance for a background check or physical examination or both may 
be waived by the Human Resources Director for any employee in a regular position, the 
compensation for which is fixed on an hourly or piecework basis, if the employment is intermittent 
or occasional in character and not on a full time basis. 
 

k) Any employee, upon the request of the Human Resources Director or a delegate, shall undergo 
a further physical examination at any time, upon the same conditions as his or her initial 
examination.  Such subsequent examinations shall not be given routinely but only for reasons 
which in the opinion of the Human Resources Director shall justify the expense thereof to the 
County. 
 

l) Any County officer may deputize an employee by separate written appointment as deputy filed 
with the Human Resources Director, and any County officer may likewise appoint as many 
unpaid deputies as are necessary or convenient for the performance of his or her duties; 
provided any employee holding a regular position the title of which describes the position as 
deputy or assistant to a County  officer shall be a deputy without a separate appointment as 
such.  The constitutional oaths and appointments as deputies filed with the Human Resources 
Director shall be deemed filed with the County Clerk, who shall at all times have access thereto.  
This provision shall not apply as to oaths of office for County officers required by law to be filed 
with the County Clerk. 
 

m) Records of employees kept by the Human Resources Director are confidential and shall not be 
open to public inspection, except as may be required by state or federal law.  They may be 
examined by County officials having an interest therein as a matter of official duty, and 
information therefrom may be released by the Human Resources Director at his or her discretion 
in accordance with usual and customary procedures. 
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that candidates within a designated Group I l l  Medica l Class undergo medica l h istory, physical 
evaluation , and/or a physical examination at the County's expense prior to the commencement 
of employment. On the basis of the record and report, the Human Resources Director shal l  
determ ine whether the appl icant is physical ly qual ified for the employment, which determ ination 
may be cond itional ,  and the agency/department head shal l  be notified . 

h)  The Human Resources Director shal l  arrange for the candidate for employment to report to such 
physician as the Human Resources Director may designate, with a written request for physical 
examination. The physician shal l  make the examination and promptly submit to the Human 
Resources Director a detai led written report thereof, together with his or her determination as to 
whether or not the employee is physical ly qual ified for the position in accordance with the 
standards adopted by the Board of Supervisors. To the extent perm itted by state and/or federal 
law the record of such examination may be examined and a copy made by the h i ring officer, the 
County Health Officer, the District Attorney, the County Counsel , the employee or h is or her 
representative authorized in writing, and the authorized representative of any insurance carrier 
of the County, in any matter in wh ich the County's interest is involved. The record shal l  be 
retained by the Human Resources Director, who may require a complete or partial re­
examination as may be necessary from t ime to time or upon a change of work assignment of 
the employee. 

i )  Employees to be employed in security or sensitive positions as designated by the Human 
Resources Director and a l l  prospective employees shal l  undergo a background check prior to 
employment. The Human Resources Director shal l  make the necessary arrangements for 
conducting the background check. When the resu lts are received , the Human Resources 
Director shal l  inform the h i ring officer of the contents thereof. 

j )  The requirements of th is ordinance for a background check or physical examination or both may 
be waived by the Human Resources Director for any employee in a regular position,  the 
compensation for wh ich is fixed on an hourly or piecework basis, if the employment is intermittent 
or occasional in character and not on a fu l l  t ime basis. 

k) Any employee, upon the request of the Human Resources Director or a delegate, shal l  undergo 
a further physical examination at any time, upon the same conditions as his or her in it ial 
examination. Such subsequent examinations shal l  not be given routinely but only for reasons 
which in the opin ion of the Human Resources Director shal l  justify the expense thereof to the 
County. 

I )  Any County officer may deputize an employee by separate written appointment as deputy fi led 
with the Human Resources Director, and any County officer may l ikewise appoint as many 
unpaid deputies as are necessary or conven ient for the performance of h is or her duties; 
provided any employee holding a regular position the title of wh ich describes the position as 
deputy or assistant to a County officer shal l  be a deputy without a separate appointment as 
such . The constitutional oaths and appointments as deputies fi led with the Human Resources 
Director shal l  be deemed fi led with the County Clerk, who shal l  at a l l  t imes have access thereto. 
This provision shal l  not apply as to oaths of office for County officers required by law to be fi led 
with the County Clerk. 

m) Records of employees kept by the Human Resources Director are confidential and shal l  not be 
open to publ ic inspection , except as may be requ i red by state or federal law. They may be 
examined by County officials having an interest therein as a matter of official duty, and 
information therefrom may be released by the Human Resources Director at h is or her d iscretion 
in accordance with usual and customary procedures. 
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Section 6.  SALARY PROCEDURES 
 
a) BASIS OF COMPENSATION 
 

1. Full Compensation.  The compensation of each officer and employee as fixed in this 
ordinance and otherwise by Board of Supervisors' approval, shall be full compensation 
for the services required of him or her by law or by virtue of his or her office or 
employment.  Except as otherwise specifically provided by law or ordinance, all fees, 
commissions, and mileage allowed to or received by any officer, his/her deputy, 
assistant, or employee from a third party by virtue of his/her office or position or the 
performance of any function thereof, shall be the property of the County and shall be 
deposited in the County Treasury not later than the fifth (5th) day of the month following 
its receipt. 

 
2. Non-acceptance of Gratuities.   Whether on duty or off duty, no employee or officer shall 

accept any gift or favorable treatment which could reasonably be perceived as potentially 
influencing any decision or action of the officer or employee in his or her official capacity, 
or any decision or action of the County agency/department which he or she represents. 

 
3. Devoting Time to County Business.   Every officer and employee holding a full time 

position shall devote his or her full time to County business and shall not engage in 
private activities for profit during his or her working hours.  This provision shall not apply 
to hospital based physicians and surgeons, who shall be permitted to attend to private 
patients at the Riverside University Health System – Medical Center in accordance with 
terms fixed by the Board of Supervisors. 

 
4. Absence Without Pay.   Unauthorized absence from duty shall be without pay and 

accounted for as absence without pay (“AWOP”).  An employee who plans to take time 
off may be allowed approved AWOP when an appropriate leave balance is not available, 
but when an appropriate leave balance is available, may not be allowed approved 
AWOP, except in the case of military leave or a furlough program approved by the Board 
of Supervisors. 

 
5. Pay and Records Adjustments.   The Human Resources Director may cause benefits 

and records of service to be corrected and approve payment of claims in the resolution 
of grievances and disciplinary matters concerning amounts owed to employees for work 
performed.  

 
b) ATTENDANCE RECORDS AND REPORTS 
 

Each officer shall keep an accurate and current record of the attendance, absences, and status 
of employees, including sick leave and vacation accrued and allowed, and related matters. Each 
officer shall report on forms provided by the Auditor-Controller following the completion of each 
pay period as to the attendance of each employee in his or her agency/department, listing all 
absences and such other information as may be required. Such other reports concerning 
employees shall be made as the Auditor-Controller and Human Resources Director may require. 
From such reports, the Auditor-Controller and Human Resources Director shall maintain a 
record for each employee, including vacation and sick leave, accrued and allowed, payroll 
status, anniversary dates, and similar data. From such reports and records the compensation 
due each officer and employee shall be determined. 
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1 .  Fu l l  Compensation .  The compensation of each officer and employee as fixed in this 
ordinance and otherwise by Board of Supervisors' approval ,  shal l  be fu l l  compensation 
for the services required of h im or her by law or by virtue of h is or her office or 
employment. Except as otherwise specifical ly provided by law or ordinance, al l  fees, 
commissions, and mi leage al lowed to or received by any officer, h is/her deputy, 
assistant, or employee from a third party by virtue of h is/her office or position or the 
performance of any function thereof, shal l  be the property of the County and shal l  be 
deposited in the County Treasury not later than the fifth (5) day of the month following 
its receipt. 

2 .  Non-acceptance of Gratuities. Whether on duty or off duty, no employee or officer shal l  
accept any gift or favorable treatment wh ich cou ld reasonably be perceived as potential ly 
influencing any decision or action of the officer or employee in his or her official capacity, 
or any decision or action of the County agency/department which he or she represents. 

3. Devoting Time to County Business . Every officer and employee holding a fu l l  t ime 
position shal l  devote his or her fu l l  t ime to County business and shal l  not engage in 
private activities for profit during h is or her working hours.  This provision shal l  not apply 
to hospital based physicians and surgeons, who shall be permitted to attend to private 
patients at the Riverside University Health System - Medical Center in accordance with 
terms fixed by the Board of Supervisors. 

4 .  Absence Without Pay. Unauthorized absence from duty shal l  be without pay and 
accounted for as absence without pay ("AWOP"). An employee who plans to take time 
off may be al lowed approved AWOP when an appropriate leave balance is not avai lable, 
but when an appropriate leave balance is avai lable, may not be al lowed approved 
AWOP, except in the case of mi l itary leave or a furlough program approved by the Board 
of Supervisors. 

5. Pay and Records Adjustments. The Human Resources Director may cause benefits 
and records of service to be corrected and approve payment of claims in the resolution 
of grievances and d iscipl inary matters concern ing amounts owed to employees for work 
performed. 

b) ATTEN DANCE RECORDS AN D REPORTS 

Each officer shal l  keep an accurate and current record of the attendance, absences, and status 
of employees, including sick leave and vacation accrued and al lowed ,  and related matters . Each 
officer shal l  report on forms provided by the Aud itor-Control ler following the completion of each 
pay period as to the attendance of each employee in his or her agency/department, l isting a l l  
absences and such other information as may be required. Such other reports concern ing 
employees shal l  be made as the Aud itor-Control ler and Human Resources Director may requ i re. 
From such reports, the Aud itor-Control ler and Human Resources Director shal l  maintain a 
record for each employee, includ ing vacation and sick leave, accrued and a l lowed, payroll 
status, ann iversary dates, and simi lar data. From such reports and records the compensation 
due each officer and employee shal l  be determined .  
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c) PAYMENT 
 

1. The County Auditor-Controller shall distribute the salary warrants no later than the 
second Wednesday following the end of a pay period.  Terminated employees shall be 
paid on the regular payday for the pay period during which they were terminated.1 

 
2. An officer shall not be paid until he/she has submitted the attendance reports required 

by or pursuant to this ordinance and such other reports or documents as are required by 
law. 

 
3. No officer or employee whose employment is terminated shall be entitled to receive the 

compensation then due him/her unless and until he/she has paid over or delivered to the 
appropriate officer of the County all County funds and property in his or her possession 
or control and any other funds or property held by him/her in his or her official capacity 
and has properly accounted therefore, or has been lawfully relieved of the obligation to 
do said acts. 

 
 

Section 7.  VOLUNTARY FURLOUGH 
 
a) Subject to any applicable Board of Supervisors’ Policy, a voluntary furlough may be granted to 

employees who desire to assist their agency/department in coping with budgetary constraints. 
 
b) An agency/department head whose current or projected funding level for any budget 

organization within the agency/department, which in the opinion of the Executive Office, will not 
sustain the current agency/department staffing level, may advise employees of the entire 
agency/department that they are eligible for voluntary furloughs. A simple announcement and/or 
posting or printing of the furlough provisions shall be the limit of such publication by the 
agency/department, without any promotional campaign or pressure on employees to participate. 
In agencies/departments which are not identified by the Executive Office as constrained in 
budget to an extent to warrant voluntary furloughs, the employees of such agency/department 
are not eligible to be granted a voluntary furlough. 

 
c) A voluntary furlough may be granted to regular employees under the conditions specified in this 

subsection. Hours taken as voluntary furlough shall be counted separately from any leave of 
absence which may be granted, so a furlough does not reduce the number of hours which an 
agency/department may grant as a leave of absence, nor does it reduce the number of hours 
which may be granted as an official leave of absence.  
 

d) Furlough hours shall not be paid hours, but the fact that there is a reduction from full time in the 
number of hours of paid status in any pay period in which a furlough is taken shall not constitute 
a part time status for the purpose of the calculation and entitlement of any benefit. A full time 
employee on furlough shall continue to receive the full employee benefits over which the County 
has control. A furlough shall not be taken during temporary military duty, other than weekend 
drills. 
 

e) A furlough may be requested by the employee on a form or in a format prescribed by the Human 
Resources Director. The request shall be submitted to the agency/department head through 
appropriate channels, and shall require the agency/department head’s approval. The 
agency/department head may deny the furlough request when in their judgment the employee 

 
1 The County is exempt from Section 201 of the CA Labor Code which requires immediate payment on termination (see § 220). 
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1 .  The County Aud itor-Control ler shal l  d istribute the salary warrants no later than the 
second Wednesday fol lowing the end of a pay period. Term inated employees shal l  be 
paid on the regular payday for the pay period during wh ich they were term inated . 1 

2.  An officer shal l  not be paid unt i l  he/she has subm itted the attendance reports required 
by or pursuant to this ordinance and such other reports or documents as are requ i red by 
law. 

3 .  No officer or employee whose employment is term inated shal l  be entitled to receive the 
compensation then due h im/her un less and unti l he/she has paid over or del ivered to the 
appropriate officer of the County a l l  County funds and property in h is or her possession 
or control and any other funds or property held by h im/her in his or her official capacity 
and has properly accounted therefore, or has been lawfu l ly rel ieved of the obl igation to 
do said acts. 

Section 7. VOLUNTARY FURLOUGH 

a) Subject to any appl icable Board of Supervisors' Policy, a voluntary furlough may be granted to 
employees who desire to assist their agency/department in coping with budgetary constraints. 

b) An agency/department head whose current or projected funding level for any budget 
organization with in the agency/department, wh ich in the opin ion of the Executive Office , wi l l  not 
susta in the current agency/department staffing level ,  may advise employees of the entire 
agency/department that they are el igible for voluntary fu rloughs. A s imple announcement and/or 
posting or printing of the furlough provisions shal l  be the l imit of such publ ication by the 
agency/department, without any promotional campaign or pressure on employees to participate. 
In agencies/departments which are not identified by the Executive Office as constrained in 
budget to an extent to warrant voluntary fu rloughs, the employees of such agency/department 
are not el igible to be granted a voluntary furlough.  

c) A voluntary fu rlough may be granted to regular employees under the conditions specified in this 
subsection .  Hours taken as voluntary fu rlough shal l  be counted separately from any leave of 
absence which may be granted , so a furlough does not reduce the number of hours which an 
agency/department may grant as a leave of absence, nor does it reduce the number of hours 
which may be granted as an official leave of absence. 

d) Furlough hours shal l  not be paid hours,  but the fact that there is a reduction from fu l l  t ime in the 
number of hours of paid status in any pay period in which a furlough is taken shal l  not constitute 
a part t ime status for the purpose of the calculation and entitlement of any benefit. A fu l l  t ime 
employee on furlough shal l  continue to receive the fu l l  employee benefits over wh ich the County 
has control .  A furlough shal l  not be taken during temporary mi l itary duty, other than weekend 
dri l ls .  

e) A furlough may be requested by the employee on a form or in a format prescribed by the Human 
Resources Director. The request shal l  be submitted to the agency/department head through 
appropriate channels, and shal l  requ i re the agency/department head's approval .  The 
agency/department head may deny the furlough request when in their judgment the employee 

1 
The County is exempt from Section 201 of the CA Labor Code which requires immediate payment on termination (see § 220). 
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cannot be spared from duty, for operational reasons. Furlough records shall be kept by the 
agency/department. 

 
Section 8.  SALARY STRUCTURE AND ADMINISTATION 

 
a) SALARY PLAN TABLE 

 
1. The Human Resources Department shall maintain a Salary Plan Table that defines the 

compensation rates assigned to each salary grade. The Salary Plan Table shall include the 
following information: an effective date that reflects the date of the start of the first full pay 
period, following Board of Supervisors approval; the employee group(s) to which the table 
applies; salary plan code; grade level; salary range width; and the minimum and maximum 
compensation displayed as hourly, monthly and annual rates. 

 
2. The Human Resource Department shall make publicly available the most current Salary 

Plan Table one pay period after Board of Supervisors approval. 
 

3. Subject to Board of Supervisors approval, the Human Resources Director may establish 
new salary plan tables and/or modify existing salary plan tables to meet the operational 
needs and collective bargaining obligations of the County. 

 
b) COMPENSATION TABLE 
 

1. The Human Resources Department shall maintain a Compensation Table that defines the 
salary plan and grade assignment for all active County job classes and details other 
benefits or statuses that are linked to the job class.  The Compensation Table shall include 
the following information: an effective date that reflects the date of the first full pay period 
following Board of Supervisors approval; job class code and title; salary plan and grade 
assignment; FLSA exempt status; overtime rate; at-will status; automobile benefit; and pre-
employment medical grouping. 
 

2. The Human Resources Department shall make publicly available the most current 
Compensation Table.  The published Compensation Table shall include, in the same 
document, the Salary Plan Table(s) that define the value of each assigned salary grade. 
 

3. Subject to Board of Supervisors approval, the Human Resources Director may change the 
grade assignment of any job class to meet the operational needs and collective bargaining 
obligations of the County. 
 

4. Class grade assignment will be recommended by the Human Resources Department 
based primarily on market considerations through comparison and analysis of current 
prevailing wages for comparable work. The Human Resource Department may also 
conduct an internal job comparison to determine relative value and to maintain internal 
parity. 
 

c) CLASS AND SALARY LISTING 
 

1. Job classes not assigned to a salary structure under subsections a-b above, are 
assigned a salary plan and grade and all plan/grade assignments will be made publicly 
available on a Class and Salary Listing, which is distinct from the Salary Plan Table and 
Compensation Table. 
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agency/department. 

Section 8. SALARY STRUCTURE AND ADMINISTATION 

a) SALARY PLAN TABLE 

1 .  The Human Resources Department shal l  maintain a Salary Plan Table that defines the 
compensation rates assigned to each salary grade. The Salary Plan Table shal l  include the 
following information : an effective date that reflects the date of the start of the fi rst fu l l  pay 
period, following Board of Supervisors approval ;  the employee group(s) to which the table 
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1 .  The Human Resources Department shal l  maintain a Compensation Table that defines the 
salary plan and grade assignment for a l l  active County job classes and details other 
benefits or statuses that are l inked to the job class. The Compensation Table shal l  include 
the following information: an effective date that reflects the date of the fi rst fu l l  pay period 
fol lowing Board of Supervisors approval ;  job class code and title; salary plan and grade 
assignment; FLSA exempt status; overt ime rate; at-wi l l  status; automobile benefit; and pre­
employment medical grouping. 

2. The Human Resources Department shal l  make publ icly avai lable the most current 
Compensation Table. The publ ished Compensation Table shal l  include, in the same 
document, the Salary Plan Table(s) that define the value of each assigned salary grade. 

3. Subject to Board of Supervisors approval ,  the Human Resources Director may change the 
grade assignment of any job class to meet the operational needs and col lective bargaining 
obl igations of the County. 

4 .  Class grade assignment wi l l  be  recommended by the Human Resources Department 
based primari ly on market considerations through comparison and analysis of current 
prevai l ing wages for comparable work. The Human Resource Department may also 
conduct an internal job comparison to determ ine relative value and to maintain internal  
parity. 

c) CLASS AN D SALARY LISTI NG 

1 .  Job  classes not assigned to a salary structure under subsections a-b above, are 
assigned a salary plan and grade and a l l  plan/grade assignments wi l l  be made publ icly 
avai lable on a Class and Salary Listing, which is d istinct from the Salary Plan Table and 
Compensation Table. 



 Ordinance No. 440 
June November 2025 as amended 

Including Ord. 440.17691770 
  

 

 
2. The base rate of pay for job classes, unless otherwise specified in this ordinance, shall 

consist of a minimum and maximum hourly, monthly, and annual pay rate or a flat rate. 
Pay rates may be expressed as biweekly rates in the case of salaried employees. 

 
3. The County as an employer shall not pay any of its employees at wage rates less than 

the rates paid to employees of the opposite sex, regardless of race, gender or ethnicity, 
for substantially similar work on jobs where the performance of which requires equal skill, 
effort, and responsibility, and which are performed under similar working conditions, 
except where the payment is made pursuant to a seniority system, a merit system, a 
system which measures earnings, by quantity or quality of production, or a differential 
based on any bona fide factor other than gender, race, and ethnicity. 

 
d) SPECIAL SALARY ADJUSTMENTS 
 

1. The Human Resources Director may expressly set a different salary and anniversary 
date for the incumbent of any position, than that called for under other provisions of this 
ordinance, MOU, or Board resolution. Unless otherwise specified, such action shall 
automatically fix a new anniversary date on the first day of a pay period which is one (1) 
year in a paid status after the resulting change of salary. 

 
2. When a higher pay rate has been established to temporarily compensate an employee 

for additional responsibilities beyond those normally performed in the position, the 
Human Resources Director may, at the agency/department head's request, adjust such 
pay rate to compensate for merit increases and cost of living adjustments which the 
employee would have earned at the normal pay rate, maintaining the differential intended 
by the original special adjustment. When the additional responsibilities are concluded, 
the Human Resources Director may return the employee's pay to the normal rate, as 
though the temporary increase had not occurred. 

 
3. The County Executive Officer may order changes to the base rate of pay of employees 

paid on the EXE Salary Plan to meet budgetary restraints faced by the County. Any 
adjustments shall be accomplished through an across-the-board percentage adjustment, 
to each employee’s base rate of pay. 

 
e) CHANGE IN SALARY ALLOCATION 
 

The salary of an incumbent of a position in a class which shall be reallocated to a different salary 
plan and grade may be adjusted to the same percentage from the minimum pay rate on the new 
grade as on the previous grade. The anniversary date shall not change. All changes in salary 
allocation shall coincide with the first working day of a pay period. 
 

f) NEW EMPLOYEES 
 

Refer to the applicable Memorandum of Understanding or Resolution of the Board of 
Supervisors for the rules governing the placement of new employees on the salary grade, 
including any advanced rate, and/or any “difficulty to recruit” salary adjustments. Refer to 
Section 10 herein for the rules applicable to temporary employees. 
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2 .  The base rate of  pay for job  classes, un less otherwise specified in this ordinance, shal l  
consist of a min imum and maximum hourly, monthly, and annual  pay rate or a flat rate. 
Pay rates may be expressed as biweekly rates in the case of salaried employees. 

3 .  The County as an employer shal l  not pay any of its employees at wage rates less than 
the rates paid to employees of the opposite sex, regard less of race, gender or ethn icity, 
for substantial ly s imi lar work on jobs where the performance of which requires equal ski l l ,  
effort, and responsibi l ity, and which are performed under s imi lar working conditions, 
except where the payment is made pursuant to a sen i ority system , a merit system , a 
system wh ich measures earn ings, by quantity or qual ity of production , or a differential 
based on any bona fide factor other than gender, race, and ethn icity. 

d) SPECIAL SALARY ADJ USTMENTS 

1 .  The Human Resources Director may expressly set a d ifferent salary and ann iversary 
date for the incumbent of any position,  than that cal led for under other provisions of this 
ordinance, MOU, or Board resolution . Un less otherwise specified , such action shal l  
automatical ly fix a new ann iversary date on the fi rst day of a pay period which is one ( 1 ) 
year in a paid status after the result ing change of salary. 

2. When a h igher pay rate has been establ ished to temporari ly compensate an employee 
for addit ional responsibi l ities beyond those normal ly performed in the position , the 
Human Resources Director may, at the agency/department head's request, adjust such 
pay rate to compensate for merit increases and cost of l iving adjustments wh ich the 
employee wou ld have earned at the normal pay rate, maintain ing the differential intended 
by the original  special adjustment. When the add itional responsibi l ities are concluded, 
the Human Resources Director may return the employee's pay to the normal rate, as 
though the temporary increase had not occurred . 

3 .  The County Executive Officer may order changes to the base rate of pay of employees 
paid on the EXE Salary Plan to meet budgetary restra ints faced by the County. Any 
adjustments shal l  be accomplished through an across-the-board percentage adjustment, 
to each employee's base rate of pay. 

e) CHANGE IN SALARY ALLOCATION 

The salary of an incumbent of a position in a class which shal l  be real located to a different salary 
plan and grade may be adjusted to the same percentage from the min imum pay rate on the new 
grade as on the previous grade. The ann iversary date shal l  not change. All changes in salary 
al location shal l  coincide with the fi rst working day of a pay period . 

f) N EW EM PLOYEES 

Refer to the appl icable Memorandum of Understanding or Resolution of the Board of 
Supervisors for the rules govern ing the placement of new employees on the salary grade, 
including any advanced rate, and/or any "d ifficulty to recru it" salary adjustments. Refer to 
Section 1 0  herein for the rules appl icable to temporary employees. 
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g) RE-EMPLOYMENT 
 

1. Re-employment after military service shall conform to the requirements of the Military 
and Veterans Code and the Uniformed Services Employment and Reemployment Rights 
Act, but in other respects shall be in accordance with this ordinance. 

 
2. Re-employment of Retired Persons. An employee who is retired under the California 

Public Employees Retirement Law and who is receiving retirement benefits shall not be 
employed or re-employed in any position for compensation without the prior written 
approval of the Human Resources Director. The Human Resources Director may allow 
the employment or re-employment following disability retirement, or following service 
retirement, for up to 120 working days or 960 hours in any fiscal year, without loss of 
retirement benefits, as specified in the California Public Employees Retirement Law. The 
law generally permits employment following disability retirement or only during an 
emergency to prevent stoppage of public business, or because the restored employee 
has skills needed in performing specialized work of limited duration. 

 
Consistent with the requirements of the California Public Employees Retirement Law for 
discontinuance of retirement benefits, the retiree may be employed or re-employed. 
 
When a retiree under the California Public Employees Retirement Law is employed or 
re-employed, his/her retirement status must be specified in the documentation of 
appointment to a permanent or temporary position. 

 
Section 9.  TRAVEL AND EXPENSE 

 
Every officer and employee is hereby allowed his or her actual and necessary traveling expense 
incurred in the discharge of his or her official duties, upon proper claim therefore itemized and presented 
as required by law. Rates for meals and other usual items may be established by the Board of 
Supervisors in aid of this provision, and rules and regulations in connection with travel and expense 
may be adopted by them. 

 
a) Mileage Reimbursement.  Employees who are required to use their personal vehicles for County 

business shall be reimbursed at the Internal Revenue Service (IRS) standard mileage rate. 
Adjustments to the County rate, if any, shall be made pursuant to the IRS rate effective at the 
time mileage is incurred. 

 
1. Subject to different requirement by the Board of Supervisors, claims for reimbursement 

of expenses shall be accompanied by a receipt or other voucher. 
 

2. Reimbursement for the use of a privately owned vehicle shall be permitted only when a 
County owned vehicle is not available or upon order of the Board of Supervisors, and 
subject to rules and regulations established by the Board of Supervisors. 

 
b) County vehicles shall be used only for the purpose of County business and not for personal 

business or pleasure of any person whatsoever. No employee shall take a County vehicle 
outside the County or keep any vehicle at his or her residence without authorization by the 
agency/department head or his/her designee and subject to the Overnight Retention of County 
Vehicles Policy (Policy D-10). The Director of Fleet Services shall have the primary authority for 
the administrative interpretation of the Travel and Transportation Policies (D Policies). Each 
officer or employee having the custody of a County vehicle shall exercise due caution and 
prudence in the operation of such vehicle, and shall minimize the risk of damage to such vehicle 

g) RE-EM PLOYMENT 
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1 .  Re-employment after mi l itary service shal l  conform to the requirements of the Mi l itary 
and Veterans Code and the Uniformed Services Employment and Reemployment Rights 
Act, but in other respects shal l  be in accordance with this ordinance. 

2 .  Re-employment of Retired Persons . An employee who is retired under the Cal iforn ia 
Publ ic Employees Retirement Law and who is receiving retirement benefits shal l  not be 
employed or re-employed in any position for compensation without the prior written 
approval of the Human Resources Director. The Human Resources Director may al low 
the employment or re-employment following d isabi l ity retirement, or fol lowing service 
reti rement, for up to 1 20 working days or 960 hours in any fiscal year, without loss of 
retirement benefits, as specified in the Cal iforn ia Publ ic Employees Retirement Law. The 
law general ly permits employment fol lowing disabi l ity retirement or only during an 
emergency to prevent stoppage of publ ic business, or because the restored employee 
has ski l ls needed in performing special ized work of l im ited duration . 

Consistent with the requ irements of the Cal iforn ia Publ ic Employees Retirement Law for 
d iscontinuance of retirement benefits, the retiree may be employed or re-employed . 

When a reti ree under the Cal iforn ia Publ ic Employees Retirement Law is employed or 
re-employed , h is/her retirement status must be specified in the documentation of 
appointment to a permanent or temporary position . 

Section 9. TRAVEL AND EXPENSE 

Every officer and employee is hereby al lowed his or her actual and necessary travel ing expense 
incurred in the d ischarge of his or her official duties, upon proper claim therefore item ized and presented 
as required by law. Rates for meals and other usual items may be establ ished by the Board of 
Supervisors in aid of th is provision, and ru les and regu lations in connection with travel and expense 
may be adopted by them . 

a) M i leage Reimbursement. Employees who are requ i red to use their personal vehicles for County 
business shal l  be reimbursed at the I nternal  Revenue Service ( IRS) standard mi leage rate. 
Adjustments to the County rate, if any, shal l  be made pursuant to the I RS rate effective at the 
time mi leage is incurred . 

1 .  Subject to d ifferent requirement by the Board of Supervisors, claims for reimbursement 
of expenses shal l  be accompanied by a receipt or other voucher. 

2 .  Reimbursement for the use of  a privately owned vehicle shal l  be permitted only when a 
County owned veh icle is not avai lable or upon order of the Board of Supervisors, and 
subject to ru les and regulations establ ished by the Board of Supervisors. 

b) County vehicles shal l  be used only for the purpose of County business and not for personal 
business or pleasure of any person whatsoever. No employee shal l  take a County veh icle 
outside the County or keep any vehicle at h is or her residence without authorization by the 
agency/department head or h is/her designee and subject to the Overn ight Retention of County 
Vehicles Policy (Pol icy D- 1 0). The Director of Fleet Services shal l  have the primary authority for 
the admin istrative interpretation of the Travel and Transportation Policies (D  Policies). Each 
officer or employee having the custody of a County vehicle shal l  exercise due caution and 
prudence in the operation of such vehicle, and shal l  m in imize the risk of damage to such vehicle 



 Ordinance No. 440 
June November 2025 as amended 

Including Ord. 440.17691770 
  

 

using available off-street parking whenever reasonably possible, particularly during the night. 
Such officer or employee shall be liable to the County for damages and other expense resulting 
from and caused by his or her willful misconduct in the use or operation of such vehicle. 

 
c) When provided in the statute, ordinance, or resolution establishing a standing board, 

commission, or committee, or by specific resolution of the Board of Supervisors, the members 
of such a standing board, commission, or committee shall be reimbursed for their necessary 
actual expenses in attending the meetings thereof within the County, and for such other 
necessary  actual travel expenses as may be authorized by the Board of Supervisors. Such 
expenses may include mileage for use of a private vehicle at rates fixed by resolution of the 
Board of Supervisors. All such travel and expenses shall be subject to the provisions of this 
ordinance and to rules and regulations applicable to County officers and employees.  

 
d) Each member of the Board of Supervisors shall receive his or her actual traveling expenses 

from his or her residence to the place of meeting of the Board at the County seat when attending 
such meetings and his or her necessary actual expenses in traveling from his or her residence 
or other point of origin to attend upon and while engaged in County business and returning 
therefrom, including mileage for use of a private vehicle at rates fixed by resolution of said Board. 

 
e) The Human Resources Director may authorize the reimbursement of the actual transportation 

cost of an applicant, for any position, who at the request of the Human Resources Director shall 
travel to the place of interview in connection with consideration of his or her appointment to such 
position, unless such applicant withdraws his or her application after such interview or refuses 
the position after it is offered to him or her. This authorization shall not apply to more than three 
applicants for any one position at the same time. 

 
Section 10.  TEMPORARY EMPLOYMENT PROVISIONS 

These Temporary Employment Provisions do not apply to any employees in the County’s Temporary 
Assignment Program (“TAP”). 
 
Only subsection (e) of Section 10 applies to unrepresented Per Diem employees, unless otherwise 
specified.  

 
a) APPLICABILITY2 

 
These Temporary Employment Provisions apply to: 
 
Unrepresented job classes that are temporary or limited-term in nature (e.g. Professional 
Student Intern, Resident Physician and Surgeon, and Pharmacist Resident); and unrepresented 
seasonal, temporary, or unrepresented Per Diem employees.  
 

b) GENERAL PROVISIONS (Not Applicable to unrepresented Per Diem Employees) 
 

1. Except as otherwise provided by this ordinance, a new employee shall be appointed at 
the minimum pay rate of the appropriate salary plan and grade. 

 

 
2 Refer to Memoranda of Understanding for personnel rules for employees represented by a Registered Employee Organization, to Board of 
Supervisor Resolutions for personnel rules for other unrepresented employees, and to the TAP Employee Handbook for personnel rules for TAP 
employees. 
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using avai lable off-street parking whenever reasonably possible, particularly during the n ight. 
Such officer or employee shal l  be l iable to the County for damages and other expense result ing 
from and caused by his or her wil lfu l  misconduct in the use or operation of such veh icle. 

c) When provided in the statute, ord inance, or resolution establ ishing a standing board , 
commission, or committee, or by specific resolution of the Board of Supervisors, the members 
of such a standing board , commission , or committee shal l  be reimbursed for their necessary 
actual expenses in attending the meetings thereof within the County, and for such other 
necessary actual travel expenses as may be authorized by the Board of Supervisors. Such 
expenses may include m i leage for use of a private veh icle at rates fixed by resolution of the 
Board of Supervisors. All such travel and expenses shal l  be subject to the provisions of this 
ordinance and to rules and regu lations appl icable to County officers and employees. 

d) Each member of the Board of Supervisors shal l  receive his or her actual travel ing expenses 
from his or her residence to the place of meeting of the Board at the County seat when attending 
such meetings and h is or her necessary actual expenses in travel ing from h is or her residence 
or other point of origin to attend upon and whi le engaged in County business and returning 
therefrom, including m i leage for use of a private vehicle at rates fixed by resolution of said Board .  

e) The Human Resources Director may authorize the reimbursement of the actual transportation 
cost of an appl icant, for any position,  who at the request of the Human Resources Director shal l  
travel to the place of interview in connection with consideration of h is or her appointment to such 
position , un less such appl icant withdraws his or her appl ication after such interview or refuses 
the position after it is offered to h im or her. This authorization shal l  not apply to more than three 
applicants for any one position at the same time. 

Section 1 0. TEMPORARY EMPLOYMENT PROVISIONS 

These Temporary Employment Provisions do not apply to any employees in the County's Temporary 
Assignment Program ("TAP") .  

Only subsection (e) of Section 1 0  appl ies to unrepresented Per Diem employees, un less otherwise 
specified . 

a) APPLICABILITY2 

These Temporary Employment Provisions apply to : 

Unrepresented job classes that are temporary or l im ited-term in nature (e.g. Professional 
Student I ntern , Resident Physician and Surgeon , and Pharmacist Resident); and unrepresented 
seasonal ,  temporary, or unrepresented Per Diem employees. 

b) GEN ERAL PROVISIONS (Not Applicable to unrepresented Per Diem Employees) 

1 .  Except as otherwise provided by this ord inance, a new employee shal l  be appointed at 
the min imum pay rate of the appropriate salary plan and grade. 

2 
Refer to Memoranda of Understanding for personnel rules for employees represented by a Registered Employee Organization, to Board of 

Supervisor Resolutions for personnel rules for other unrepresented employees, and to the TAP Employee Handbook for personnel rules for TAP 
employees. 
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2. Upon prior authorization from the Human Resources Director, the initial salary placement 
for newly hired employees may be at any rate of the appropriate salary plan and grade 
for his/her classification. 

 
3. Difficult to Recruit (DTR) 
 

A. Classifications or Positions Designated as DTR on or after January 5, 2016. 
Notwithstanding the provisions of this ordinance, employees shall be 
compensated at a rate up to twenty percent (20%) of their earnings to a maximum 
of eighty (80) hours actually worked in a pay period for those positions identified 
in specific classifications in a specific agency/department designated by the 
Human Resources Director as “difficult to recruit” (DTR).  

 
Eligibility for the DTR differential shall be determined by the Human Resources 
Director based on a specific position, classification, geographical location, and/or 
agency/department basis that a recruitment or retention issue exists and the DTR 
designation would assist the County in recruiting and retaining employees in the 
specific position, classification, geographical location, and/or 
agency/department. 
 
Eligibility for the DTR differential shall not be automatic nor shall such a 
determination have any bearing on the same or similar classifications (or similarly 
situated classifications). Upon such determination and approval, any differential 
granted pursuant to these provisions shall be implemented as follows: 

 
a. Upon prior authorization of the Human Resources Director, the initial 

salary placement for newly hired employees may be at any pay rate on 
the salary plan and grade for his/her classification and shall be 
compensated a DTR differential. 

 
b. The DTR differential shall only apply to actual hours worked, up to eighty 

(80) hours in a pay period.  
 

c. The assignment of the DTR differential shall trigger a review by the 
Human Resources Department of the position and classification. The 
review shall consist of review of market benchmarks, turnover rates, exit 
surveys and other factors that may have created the recruitment/retention 
issue. In the event the Human Resources Director determines the 
circumstances that created the recruiting or retention problem(s) for any 
and/or all position(s) in the specific classification in the specific 
agency/department no longer exist, he/she shall declare the provisions 
described above inoperative for such specific position(s)/classification(s). 
At that time, the DTR differential shall cease. In the event the Human 
Resources Director determines the recruitment/retention issue is related 
to a market parity issue, the Human Resources Director may recommend 
to the Board of Supervisors an adjustment to the salary range of the 
classification for parity purposes or propose another solution to resolve 
the recruitment/retention problem deemed acceptable within the 
provisions of this Ordinance. Should a salary adjustment occur due to a 
market parity issue, the DTR differential shall no longer apply.  

 

Ordinance No. 440 
June November 2025 as amended 

Including Ord. 440.17691 770 

2. Upon prior authorization from the Human Resources Director, the in itial salary placement 
for newly h ired employees may be at any rate of the appropriate salary plan and grade 
for h is/her classification. 

3 .  Difficult to Recruit (DTR) 

A. Classifications or Positions Designated as DTR on or after January 5, 201 6 . 
Notwithstanding the provisions of this ordinance, employees shal l  be 
compensated at a rate up  to twenty percent (20%) of their earn ings to a maximum 
of eighty (80) hours actually worked in a pay period for those positions identified 
in specific classifications in a specific agency/department designated by the 
Human Resources Director as "d ifficult to recru it" (DTR). 

El ig ib i l ity for the DTR differential shal l  be determ ined by the Human Resources 
Director based on a specific position , classification, geograph ical location , and/or 
agency/department basis that a recru itment or retention issue exists and the DTR 
designation would assist the County in recru iting and reta in ing employees in the 
specific position,  classification , geographical location, and/or 
agency/department. 

El ig ib i l ity for the DTR differential shal l  not be automatic nor shal l  such a 
determ ination have any bearing on the same or s imi lar classifications (or s imi larly 
situated classifications). Upon such determ ination and approval ,  any differential 
granted pursuant to these provisions shall be implemented as fol lows: 

a .  Upon prior authorization of the Human Resources Director, the in it ial 
salary placement for newly h i red employees may be at any pay rate on 
the salary plan and grade for h is/her classification and shal l  be 
compensated a DTR differentia l .  

b. The DTR differential shal l  only apply to actual hours worked , up to eighty 
(80) hours in a pay period. 

c. The assignment of the DTR d ifferential shal l  trigger a review by the 
Human Resources Department of the position and classification. The 
review shal l  consist of review of market benchmarks , turnover rates, exit 
surveys and other factors that may have created the recru itment/retention 
issue. In the event the Human Resources Director determ ines the 
circumstances that created the recru iting or retention problem(s) for any 
and/or al l  position (s) in the specific classification in the specific 
agency/department no longer exist, he/she shal l  declare the provisions 
described above inoperative for such specific position (s)/classification(s). 
At that t ime, the DTR d ifferential shal l  cease. I n  the event the Human 
Resources Director determ ines the recru itment/retention issue is related 
to a market parity issue, the Human Resources Director may recommend 
to the Board of Supervisors an adjustment to the salary range of the 
classification for parity purposes or propose another solution to resolve 
the recru itment/retention problem deemed acceptable with in the 
provisions of this Ord inance.  Should a salary adjustment occur due to a 
market parity issue, the DTR differential shal l  no longer apply. 
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d. A review of all position(s)/classification(s) designated as DTR shall be 
conducted annually.  

 
B. Classifications or Positions Designated DTR prior to January 5, 2016. 

Notwithstanding the provisions of this resolution there shall be up to an additional 
approximately eleven percent (11%) which shall be reserved for those 
classifications designated as “difficult to recruit”.  

 
Advancements within the DTR range shall not be automatic.  They shall, instead, 
be granted based upon a determination by the Human Resources Director that a 
serious recruiting or retention problem exists for a classification(s), or that the 
increases granted to subordinate “difficult to recruit” classifications has created 
serious compaction problems, and such designation may be made by 
geographical area or restricted within a classification to specific positions in 
specific departments. Upon such determination and approval, any increase 
granted pursuant to these provisions shall be implemented as follows: 

 
a. Upon prior authorization of the Human Resources Director, the initial 

salary placement for newly hired employees may be at any rate on the 
salary plan and grade for his/her classification up to and including a rate 
on the salary grades established pursuant to this subsection. 

 
b. In the event the salary granted to a newly hired employee pursuant to this 

subsection exceeds that of any permanent, regular full-time or regular 
part-time employee who has successfully completed one year or more of 
service at the top of the salary plan and grade for that classification(s), 
such employee(s) may, upon recommendation of the agency/department 
head, be placed on the same salary rate as that granted to the new 
employee.  

 
c. In the event the Human Resources Director determines the 

circumstances that created the recruiting or retention problems for any or 
all classifications in the specific classification in the specific 
agency/department no longer exist, he/she shall advise the County 
Executive Officer of his/her findings. If the County Executive Officer 
concurs, he/she shall declare the provisions described above inoperative 
for such specific classification(s). At that time, the “difficult to recruit” 
(DTR) salary plan will return to a standard salary plan, as directed by the 
Human Resources Director. Any employee compensated at a rate above 
that to which he/she would otherwise have been entitled upon removal of 
DTR from the top of the salary grade shall be frozen and shall not be 
increased until the regular salary for the specific classification exceeds 
the rate established pursuant to the provisions described above. In the 
event the Human Resources Director deems it necessary to remove the 
DTR from the bottom of the assigned salary grade, the salary rate of the 
affected employees below the new minimum shall be adjusted upwards 
to the new minimum of the salary range.  

 
4. Promotion.  On promotion, the salary shall be at a rate on the new salary plan and grade 

which is five and a half percent (5.5%) higher, than that paid on the salary grade for the 
former position where the new grade is able to accommodate the increase. The effective 
date of all promotions shall coincide with the first day of a pay period.  
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d .  A review of a l l  position(s)/classification(s) designated as DTR shal l  be 
conducted annual ly. 

B .  Classifications or Positions Designated DTR prior to January 5, 201 6 . 
Notwithstanding the provisions of this resolution there shal l  be up to an additional 
approximately eleven percent ( 1 1 % ) which shal l  be reserved for those 
classifications designated as "d ifficu lt to recru it" . 

Advancements with in the DTR range shal l  not be automatic. They shal l ,  instead,  
be granted based upon a determ ination by the Human Resources Director that a 
serious recru iting or retention problem exists for a classification(s), or that the 
increases granted to subord inate "d ifficult to recru it" classifications has created 
serious compaction problems, and such designation may be made by 
geographical area or restricted with in a classification to specific positions in 
specific departments. Upon such determ ination and approval ,  any increase 
granted pursuant to these provisions shal l  be implemented as fol lows: 

a .  Upon prior authorization of  the  Human Resources Director, the  in it ial 
salary placement for newly h i red employees may be at any rate on the 
salary plan and grade for h is/her classification up to and including a rate 
on the salary grades establ ished pursuant to this subsection . 

b .  I n  the event the salary granted to a newly h ired employee pursuant to this 
subsection exceeds that of any permanent, regular fu l l -t ime or regular 
part-time employee who has successfu l ly completed one year or more of 
service at the top of the salary plan and grade for that classification(s), 
such employee(s) may, upon recommendation of the agency/department 
head, be placed on the same salary rate as that granted to the new 
employee. 

c. I n  the event the Human Resources Director determ ines the 
circumstances that created the recru iting or retention problems for any or 
a l l  classifications in the specific classification in the specific 
agency/department no longer exist, he/she shal l  advise the County 
Executive Officer of h is/her find ings . If the County Executive Officer 
concurs ,  he/she shal l  declare the provisions described above inoperative 
for such specific classification (s). At that t ime, the "d ifficult to recru it" 
(DTR) salary plan wi l l  return to a standard salary plan ,  as d irected by the 
Human Resources Director. Any employee compensated at a rate above 
that to which he/she would otherwise have been entitled upon removal of 
DTR from the top of the salary grade shal l  be frozen and shal l  not be 
increased unti l the regular salary for the specific classification exceeds 
the rate establ ished pursuant to the provisions described above. I n  the 
event the Human Resources Director deems it necessary to remove the 
DTR from the bottom of the assigned salary grade, the salary rate of the 
affected employees below the new min imum shal l  be adjusted upwards 
to the new min imum of the salary range. 

4 .  Promotion . On promotion , the salary shal l  be at a rate on the new salary plan and grade 
which is five and a half percent (5.5%) h igher, than that paid on the salary grade for the 
former position where the new grade is able to accommodate the increase. The effective 
date of a l l  promotions shal l  coincide with the fi rst day of a pay period. 
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5. Transfer.  On transfer, the salary shall be the same as that paid previously. The 

anniversary date shall not change. The effective date of transfers shall coincide with the 
first day of a pay period. 

 
6. Demotion.  On demotion, the salary shall be the same percentage on the new grade as 

on the previous grade, where the new grade is able to accommodate the percentage. 
The anniversary date shall not change. The effective date of all demotions shall coincide 
with the first day of a pay period. 

 
7. Reclassification.  The salary of an incumbent of a position reclassified to a class on the 

same salary plan and grade shall not change. The anniversary date shall not change. 
 

The salary of an incumbent of a position reclassified to a class on a higher salary plan 
and grade shall be at the rate which is five and a half percent (5.5%) higher than that 
paid on the grade of the former position, where the new grade is able to accommodate 
the increase. 
 
The salary of an incumbent of a position reclassified to a class on a lower salary plan 
and grade shall be placed at the same rate of pay, or at a pay rate of the new grade 
which is closest to but not higher than the employee's current rate of pay; where the 
employee's current rate exceeds the maximum of the new grade, it shall be reduced to 
the maximum. The anniversary date shall not change. 
 
The effective date of a reclassification shall coincide with the first day of a pay period. 

 
8. Authority to Specify Salary.  An agency/department head may specify a higher pay rate  

within the salary plan and grade for an employee who is newly hired or re-employed than 
the pay rate that would be called for under other provisions in this ordinance. 

 
9. Working Hours and Overtime  
 

a. FLSA Exempt Employees. Any employee whose position is determined to be 
exempt from the FLSA shall not be entitled to compensation for overtime of any 
type unless specifically provided herein.  

 
b. Definitions: For purposes of determining eligibility for overtime only: 

 
(1) A “FLSA work week” shall consist of 168 consecutive hours (i.e. seven 

(7) days).  
 

(2) Overtime is defined as time actually worked by an employee in excess of 
forty (40) hours in an FLSA workweek. Management reserves the right 
under the FLSA to designate the FLSA workweek for each employee.  

 
c. Authorization for Overtime Work. Performance of overtime work may be 

authorized by the agency/department head or his or her designated subordinate.  
 

d. Reporting and Calculation. Actual hours of overtime work shall be reported on 
each attendance report. The Auditor-Controller shall maintain the record of 
overtime credit at one and one-half times such actual hours. Actual hours of 
compensatory time off shall be reported on each attendance report. If payment 
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5. Transfer. On transfer, the salary shal l  be the same as that paid previously. The 
anniversary date shal l  not change. The effective date of transfers shal l  coincide with the 
first day of a pay period . 

6 .  Demotion.  On demotion, the salary shal l  be the same percentage on the new grade as 
on the previous grade, where the new grade is able to accommodate the percentage. 
The ann iversary date shal l  not change. The effective date of al l  demotions shal l  coincide 
with the fi rst day of a pay period . 

7 .  Reclassification .  The salary of an incumbent of a position reclassified to a class on the 
same salary plan and grade shal l  not change. The anniversary date shal l  not change. 

The salary of an incumbent of a position reclassified to a class on a higher salary plan 
and grade shal l  be at the rate which is five and a half percent (5.5%) higher than that 
paid on the grade of the former position , where the new grade is able to accommodate 
the increase. 

The salary of an incumbent of a position reclassified to a class on a lower salary plan 
and grade shal l  be placed at the same rate of pay, or at a pay rate of the new grade 
wh ich is closest to but not higher than the employee's current rate of pay; where the 
employee's current rate exceeds the maximum of the new grade, it shal l  be reduced to 
the maximum.  The anniversary date shal l  not change. 

The effective date of a reclassification shal l  coincide with the first day of a pay period. 

8 .  Authority to Specify Salary. An agency/department head may specify a higher pay rate 
within the salary plan and grade for an employee who is newly h ired or re-employed than 
the pay rate that would be cal led for under other provisions in this ordinance.  

9. Working Hours and Overtime 

a.  FLSA Exempt Employees. Any employee whose position is determined to be 
exempt from the FLSA shal l  not be entitled to compensation for overtime of any 
type un less specifical ly provided herein .  

b. Defin itions: For purposes of determin ing el igibi l ity for overtime only: 

( 1 )  A "FLSA work week" shal l  consist of 1 68 consecutive hours ( i .e .  seven 
(7) days). 

(2) Overt ime is defined as time actual ly worked by an employee in excess of 
forty (40) hours in an FLSA workweek. Management reserves the right 
under the FLSA to designate the FLSA workweek for each employee. 

c. Authorization for Overtime Work. Performance of overtime work may be 
authorized by the agency/department head or his or her designated subord inate. 

d .  Reporting and Calcu lation . Actual hours of overtime work shal l  be reported on 
each attendance report. The Aud itor-Control ler shal l  maintain the record of 
overt ime credit at one and one-half t imes such actual hours. Actual hours of 
compensatory t ime off shal l  be reported on each attendance report. If payment 
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is to be made, the number of hours of overtime credit to be paid for shall be 
specified. 

 
e. Compensation for Overtime Work.  Employees who are not considered “exempt” 

under the provisions of the FLSA shall be paid at a rate of one and one-half times 
their FLSA regular hourly rate of pay for all time actually worked in excess of forty 
(40) hours during the designated FLSA workweek. Upon termination, 
accumulated overtime credit shall be paid for.  

 
f. Compensatory Time Off. An employee eligible for paid overtime under the 

provisions of this section may request, subject to management approval, the 
accumulation of up to one hundred twenty (120) hours of compensatory time off, 
in lieu of paid overtime. Such overtime is accumulated at the rate of one and one-
half (1-1/2) hours of compensatory time off for each hour actually worked in 
excess of forty (40) hours during the designated FLSA work week. 

 
Accumulated overtime credit may be taken in compensatory time off, at a time or 
times agreeable to the agency/department head. This method of reducing 
accumulated overtime credit is encouraged. With approval of the County 
Executive Officer, banked overtime credit may be paid for. 
 

g. Payoff for Unused Compensatory Time Off Upon Separation from County 
Service. Upon separation from County service, an employee shall be 
compensated at his/her hourly rate in effect at that time for each hour, or portion 
thereof, of accumulated compensatory time off (CTO). 

 
h. Fringe Benefits not Affected by Overtime. Overtime work shall not be a basis for 

increasing vacation or sick leave benefits, nor shall it be a basis of advancing 
completion of required period for probation or merit advance. Where overtime 
results from necessary irregular work schedules, it may be included in computing 
the minimum time for merit advance which would otherwise be delayed beyond 
the normal period. 

 
10. Standby.  When placed by the agency/department head specifically on standby duty, an 

employee otherwise off duty shall be paid one (1) hour’s pay for eight (8) hours of such 
duty, to the nearest tenth of an hour.  

 
Standby compensation shall cease when the employee reports to work.  
 

11. Minimum Overtime on Call-Back.  A non-exempt employee called back to a worksite to 
meet an emergency on an overtime basis, whether or not in a standby duty status, shall 
receive minimum credit for one (1) hours' work.  
 
If an employee should complete the work required, and subsequently be recalled during 
the minimum credit period, no additional compensation shall be paid for until the 
minimum credit time has been exhausted. Call-back pay does not include time 
commuting to and from work.   
 
Remote Call-Back: If an employee may perform call-back work remotely, without the 
employee having to physically report to a worksite, then the employee will be paid in one-
tenth hour increments for all time worked while remotely responding to the call. For 
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is to be made, the number of hours of overt ime credit to be paid for shal l  be 
specified . 

e. Compensation for Overtime Work. Employees who are not considered "exempt" 
under the provisions of the FLSA shal l  be paid at a rate of one and one-half t imes 
their FLSA regular hourly rate of pay for a l l  t ime actual ly worked in excess of forty 
(40) hours during the designated FLSA workweek. Upon termination, 
accumu lated overtime credit shal l  be paid for. 

f. Compensatory Time Off. An employee el igible for paid overt ime under the 
provisions of this section may request, subject to management approval ,  the 
accumu lation of up  to one hundred twenty ( 1 20) hours of compensatory time off, 
in l ieu of paid overtime. Such overtime is accumulated at the rate of one and one­
half ( 1 - 1 /2) hours of compensatory t ime off for each hour actual ly worked in 
excess of forty (40) hours during the designated FLSA work week. 

Accumu lated overtime credit may be taken in compensatory t ime off, at a t ime or 
t imes agreeable to the agency/department head . This method of reducing 
accumu lated overtime cred it is encouraged . With approval of the County 
Executive Officer, banked overt ime credit may be paid for. 

g .  Payoff for Unused Compensatory Time Off Upon Separation from County 
Service. Upon separation from County service, an employee shal l  be 
compensated at h is/her hourly rate in effect at that t ime for each hour, or portion 
thereof, of accumu lated compensatory t ime off (CTO). 

h. Fringe Benefits not Affected by Overtime. Overtime work shal l  not be a basis for 
increasing vacation or sick leave benefits, nor shal l  it be a basis of advancing 
completion of required period for probation or merit advance. Where overt ime 
results from necessary i rregular work schedu les, it may be included in computing 
the min imum time for merit advance wh ich would otherwise be delayed beyond 
the normal period . 

1 0 . Standby. When placed by the agency/department head specifical ly on standby duty, an 
employee otherwise off duty shal l  be paid one ( 1 ) hour's pay for eight (8) hours of such 
duty, to the nearest tenth of an hour. 

Standby compensation shal l  cease when the employee reports to work. 

1 1 .  M in imum Overtime on Cal l-Back. A non-exempt employee cal led back to a worksite to 
meet an emergency on an overt ime basis, whether or not in a standby duty status, shal l  
receive min imum credit for one ( 1 )  hours' work. 

If an employee should complete the work required , and subsequently be recal led during 
the min imum credit period, no addit ional compensation shal l  be paid for unti l  the 
min imum credit time has been exhausted . Cal l-back pay does not include t ime 
commuting to and from work. 

Remote Cal l-Back: If an employee may perform cal l-back work remotely, without the 
employee having to physical ly report to a worksite, then the employee wi l l  be paid in one­
tenth hour increments for a l l  t ime worked whi le remotely responding to the cal l .  For 
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example, if the employee remotely completes the performance of work in twenty five (25) 
minutes, the employee will be paid thirty (30) minutes for the remote call-back.  

 
12. Jury Duty and Court Appearances.  A temporary employee shall be entitled to retain jury 

fees, since the individual shall not be paid for time not actually worked.  
 

Any employee who shall be called as a witness arising out of and in the course of County 
employment, shall not suffer any loss in their base hourly rate of pay, but any witness 
fees received shall be paid into the County Treasury, together with any mileage allowed 
if the employee uses County transportation.  
 
Any employee absent due to private legal matters shall not be entitled to be paid during 
such absence. 

 
13. Sick Leave 
 

a. Accrual.  Every employee shall accrue sick leave on an hourly basis computed 
at the rate of .05 hours accrued per hour in a paid status to a maximum of four 
(4) hours per pay period.  

 
b. A seasonal employee shall be allowed to take sick leave only when the employee 

is in an active payroll status. 
 
c. Sick leave shall accrue at all times when the employee is in a paid status. 

 
d. Accrued sick leave of any person whose employment is permanently terminated 

shall automatically be canceled.  
 

e. Proof of Illness.  When in the judgment of the agency/department head good 
reason exists for believing an employee may be abusing sick leave the employee 
shall be placed on notice in writing. The employee shall also be placed on a 
medical certification program and be allowed paid sick leave by producing a 
certificate of a physician, dentist, or other legally authorized person to provide 
health care services on the same level as a physician; or other proof satisfactory 
to the agency/department head. Such certificate shall include a written statement 
signed by a physician, dentist, or other legally authorized person to provide health 
care services on the same level as a physician, stating the day(s) of the 
illness/injury and that the illness/injury prevents the employee from being able to 
work. 

 
Employees on a medical certification program shall have their sick leave usage 
reviewed at least annually. If the review shows substantial improvement, they 
shall be removed from the category of having to provide the certificate for each 
absence. 

 
f. Every employee shall be able to use accrued vacation, compensatory time, or 

holiday time when sick leave has been exhausted due to illness or injury unless 
they are on a medical certification program in accordance with the above. 

 
g. An employee off work or contemplating to be off work due to illness or injury for 

an extended period of two (2) weeks or more shall provide a comprehensive 
health statement as to length of absence from the employee's health care 
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example, if the employee remotely compl etes the performance of work in twenty five (25) 
minutes, the employee wi l l  be paid thirty (30) minutes for the remote cal l-back. 

1 2 . Jury Duty and Court Appearances. A temporary employee shal l  be entitled to retain jury 
fees, s ince the ind ividual shal l  not be paid for t ime not actual ly worked . 

Any employee who shal l  be cal led as a witness arising out of and in the course of County 
employment, shal l  not suffer any loss in their base hourly rate of pay, but any witness 
fees received shal l  be paid into the County Treasury, together with any m i leage al lowed 
if the employee uses County transportation. 

Any employee absent due to private legal matters shal l  not be entitled to be paid during 
such absence. 

1 3 . Sick Leave 

a.  Accrual .  Every employee shal l  accrue sick leave on an hourly basis computed 
at the rate of .05 hours accrued per hour in a paid status to a maximum of four 
(4) hours per pay period. 

b. A seasonal employee shal l  be al lowed to take sick leave only when the employee 
is in an active payroll status. 

c. S ick leave shal l  accrue at all t imes when the employee is in a paid status. 

d .  Accrued sick leave of any person whose employment is permanently terminated 
shal l  automatical ly be canceled . 

e. Proof of I l l ness. When in the judgment of the agency/department head good 
reason exists for believing an employee may be abusing sick leave the employee 
shal l  be placed on notice in writing. The employee shal l  also be placed on a 
medica l certification program and be al lowed paid sick leave by producing a 
certificate of a physician , dentist, or other legal ly authorized person to provide 
health care services on the same level as a physician ;  or other proof satisfactory 
to the agency/department head. Such certificate shal l  include a written statement 
signed by a physician ,  dentist, or other legal ly authorized person to provide health 
care services on the same level as a physician ,  stating the day(s) of the 
i l lness/inj ury and that the i l lness/inj ury prevents the employee from being able to 
work. 

Employees on a medical  certification program shal l  have their sick leave usage 
reviewed at least annual ly. If the review shows substantial improvement, they 
shal l  be removed from the category of having to provide the certificate for each 
absence. 

f. Every employee shal l  be able to use accrued vacation , compensatory t ime, or 
hol iday time when sick leave has been exhausted due to i l lness or injury un less 
they are on a medical certification program in accordance with the above. 

g .  An employee off work or contemplating to be off work due to i l lness or injury for 
an extended period of two (2) weeks or more shal l  provide a comprehensive 
health statement as to length of absence from the employee's health care 
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provider stating any duties an employee cannot perform and any restrictions or 
light duty requirements. 

 
h. Reporting Requirements.  In the absence of a more stringent agency/department 

policy, an employee reporting off work for such leave usage shall call the 
employee's supervisor or designee within one (1) hour before or after the 
employee's scheduled shift starting time. 

 
i. Reason for Usage. Use of accrued sick leave shall be allowed for the purpose of 

preventative medical, dental care, and care of the family. For this purpose, family 
is defined to mean a spouse or Registered Domestic Partner, child, parent 
(including biological, adoptive, or foster parent, stepparent, or legal guardian of 
an employee or the employee’s spouse or registered domestic partner, or a 
person who stood in loco parentis when the employee was a minor), brother, or 
sister of the employee, grandparent, grandchild and the equivalent relationships 
through a lawfully registered domestic partnership. 

 
j. Payout for Sick Leave.  Upon retirement, disability retirement, or death of an 

employee, and subject to the provisions of any applicable agreement between 
the employing agency, unused accumulated sick leave shall be paid for at the 
rate of ten (10) percent of the current salary value thereof for each such person 
who has had five full years of service in a paid status, plus two (2) percent for 
each additional year to a maximum of 50 percent, and, in no event, shall the total 
payment exceed a sum equal to 960 hours of full pay. Terminal sick leave pay 
for employees with five (5) or more years of service in a paid status shall be paid 
into a Health Savings Account on behalf of the employee.  

 
Sick leave compensation resulting from death shall be made to the persons 
entitled to it otherwise, in accordance with the Probate Code. Eligibility for a 
payout under this section is made at the time of separation from County 
employment and not at a later date. 

 
14. Bereavement Leave.  Employees who are entitled to accrue sick leave (under this Article) 

may be allowed up to five (5) days of leave, three (3) of which will be paid, and the 
additional two (2) days shall be deducted from the employee’s sick leave accruals. 
Eligible employees must be in an active payroll status and be compelled to be absent 
from duty by reason of the death, or critical illness where death appears imminent, of the 
employee's father, father-in-law, mother, mother-in-law, brother, sister, spouse, child, 
grandparent, grandchild, step-relationships of the same categories or equivalent 
relationships through a lawfully registered domestic partnership. The County has the 
right to require proper documentation in support of the requested leave.  
 

15. Fitness for Duty. An agency/department head, when in his/her judgment good cause 
exists, may order an employee off work until such time as the employee is able to present 
the agency/department head a physician's certificate stating the employee is able to 
return to work without impairing the health of the public, the employee's health, or the 
health of the other employees in the agency/department. 

 
When the agency/department head orders an employee off work, the employee shall, at 
County expense, be referred to a County designated physician or other health care 
provider to obtain the required certificate. 
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provider stating any duties an employee cannot perform and any restrictions or 
light duty requirements. 

h .  Reporting Requ irements. I n  the absence of a more stringent agency/department 
policy, an employee reporting off work for such leave usage shal l  ca l l  the 
employee's supervisor or designee with in one ( 1 )  hour before or after the 
employee's scheduled sh ift starting t ime. 

i .  Reason for Usage. Use of accrued sick leave shal l  be al lowed for the purpose of 
preventative medica l ,  dental care, and care of the fam i ly. For this purpose, fam i ly 
is defined to mean a spouse or Registered Domestic Partner, ch i ld ,  parent 
( includ ing biologica l ,  adoptive, or foster parent, stepparent, or legal guard ian of 
an employee or the employee's spouse or registered domestic partner, or a 
person who stood in loco parentis when the employee was a minor), brother, or 
sister of the employee, grandparent, grandchi ld and the equivalent relationships 
through a lawfu l ly registered domestic partnership.  

j .  Payout for Sick Leave. Upon retirement, d isabi l ity retirement, or death of an 
employee, and subject to the provisions of any appl icable agreement between 
the employing agency, unused accumulated sick leave shal l  be paid for at the 
rate of ten ( 1 0 ) percent of the current salary value thereof for each such person 
who has had five fu l l  years of service in a paid status, plus two (2) percent for 
each add itional year to a maximum of 50 percent, and ,  in no event, shal l  the total 
payment exceed a sum equal to 960 hours of fu l l  pay. Terminal  sick leave pay 
for employees with five (5) or more years of service in a paid status shal l  be paid 
into a Health Savings Account on behalf of the employee. 

S ick leave compensation resulting from death shal l  be made to the persons 
entitled to it otherwise, in accordance with the Probate Code. El igibi l ity for a 
payout under this section is made at the time of separation from County 
employment and not at a later date. 

1 4 .  Bereavement Leave. Employees who are entitled to accrue sick leave (under this Article) 
may be al lowed up to five (5) days of leave, three (3) of wh ich wi l l  be paid ,  and the 
addit ional two (2) days shal l  be deducted from the employee's sick leave accruals. 
E l igible employees must be in an active payrol l  status and be compelled to be absent 
from duty by reason of the death , or critical i l lness where death appears imminent, of the 
employee's father, father-in-law, mother, mother-in- law, brother, sister, spouse, ch i ld ,  
grandparent, grandch i ld ,  step-relat ionships of the same categories or equ ivalent 
relationships through a lawful ly registered domestic partnership.  The County has the 
right to require proper documentation in support of the requested leave. 

1 5 . Fitness for Duty. An agency/department head, when in h is/her judgment good cause 
exists, may order an employee off work unti l such time as the employee is able to present 
the agency/department head a physician's certificate stating the employee is able to 
return to work without impairing the health of the publ ic, the employee's health , or the 
health of the other employees in the agency/department. 

When the agency/department head orders an employee off work, the employee shal l ,  at 
County expense, be referred to a County designated physician or other health care 
provider to obtain the required certificate. 
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In the event an employee has no accrued sick leave balance, the employee will then be 
absent from work without pay at the discretion of the agency/department head in 
accordance with the provisions of this ordinance. Should the physician or health care 
provider determine that the employee is able to return to work during the shifts from 
which he/she was ordered off work, the employee shall not be charged with such 
absence and any leave banks used to cover the absence shall be restored. 

 
16. On the Job Injury or Illness.  An employee who suffers an injury or illness which entitles 

him or her to benefits under the Workers' Compensation Law, and for which he/she 
actually receives or obtains medical treatment, shall be entitled to full compensation for 
the first calendar day during which he/she is necessarily absent from duty as the result 
of such injury or illness, without deduction on account of accrued sick leave or other 
accrued salary credits. If such absence continues thereafter, he/she shall be paid as 
salary the difference between the temporary disability payments due him or her under 
the Workers' Compensation Law and his or her regular compensation, to the extent of 
the value of his or her accrued sick leave, including, for this purpose, the values, 
successively, of his/her accrued compensatory time off for overtime and accrued 
vacation credit. During a period of temporary disability and in the proportion that the 
employee is paid for the difference between his/her temporary disability payments and 
his/her regular compensation, he/she shall continue to accrue sick leave and vacation 
benefits at the regular rate. 

 
The right is reserved to make later adjustments as between salary and disability benefits 
to conform to the Workers' Compensation Law, or to conform to later development of 
facts, including the right to recover any overpayments directly or from future earnings. 

 
17. Air Pollution Emergency.  An employee unable to work on a regularly scheduled work 

day due to an air pollution emergency shall be granted a leave of absence without pay 
for the period  of the emergency unless he/she chooses to use his or her accumulated 
overtime credit, sick leave credit, vacation credit or holiday leave credit for the period of 
time he/she was off work due to the emergency. 

 
18. Leave of Absence  

 
a. An agency/department leave of absence or an official leave of absence without  

pay may be granted for the following reasons: 
 

(1) Illness or disability when sick leave has been exhausted; 
(2) Pregnancy; 
(3) To take a course of study which will increase the employee's usefulness 

on return to the County; and/or 
(4) Personal reasons acceptable to the authority whose approval is required. 

 
b. Agency/department leave of absence.  Agency/department leave of absence up 

to 480 hours in any one calendar year period may be granted to any employee 
by the agency/department head. Such leave shall be reported as leave of 
absence via the agency/department's payroll. The agency/department head may 
require the leave of absence to be for a specified period of time and appropriate 
conditions may be imposed, such as providing sufficient medical documentation 
or other evidence substantiating the leave as required by the agency/department 
head.  

 

Ordinance No. 440 
June November 2025 as amended 

Including Ord. 440.17691 770 

In the event an employee has no accrued sick leave balance, the employee wi l l  then be 
absent from work without pay at the d iscretion of the agency/department head in 
accordance with the provisions of this ord inance. Should the physician or health care 
provider determine that the employee is able to return to work during the shifts from 
which he/she was ordered off work, the employee shal l  not be charged with such 
absence and any leave banks used to cover the absence shal l  be restored . 

1 6 . On the Job I njury or I l lness. An employee who suffers an injury or i l lness which entitles 
h im or her to benefits under the Workers' Compensation Law, and for which he/she 
actual ly receives or obta ins medical  treatment, shal l  be entitled to fu l l  compensation for 
the fi rst ca lendar day during wh ich he/she is necessarily absent from duty as the result 
of such injury or i l lness, without deduction on account of accrued sick leave or other 
accrued salary credits . If such absence cont inues thereafter, he/she shal l  be paid as 
salary the difference between the temporary d isabil ity payments due h im or her under 
the Workers' Compensation Law and his or her regular compensation , to the extent of 
the value of his or her accrued sick leave, includ ing,  for this purpose, the values,  
successively, of h is/her accrued compensatory t ime off for overtime and accrued 
vacation cred it. During a period of temporary disabi l ity and in the proportion that the 
employee is paid for the d ifference between h is/her temporary d isabi l ity payments and 
h is/her regular compensation, he/she shal l  continue to accrue sick leave and vacation 
benefits at the regular rate. 

The right is reserved to make later adjustments as between salary and disabi l ity benefits 
to conform to the Workers' Compensation Law, or to conform to later development of 
facts , including the right to recover any overpayments d i rectly or from future earn ings. 

1 7 . Ai r Pol lution Emergency. An employee unable to work on a regu larly scheduled work 
day due to an a ir  pol lution emergency shal l  be granted a leave of absence without pay 
for the period of the emergency un less he/she chooses to use h is or her accumulated 
overt ime credit, sick leave cred it, vacation cred it or hol iday leave cred it for the period of 
t ime he/she was off work due to the emergency. 

1 8 . Leave of Absence 

a.  An agency/department leave of absence or an official leave of absence without 
pay may be granted for the following reasons: 

( 1 ) I l lness or d isabi l ity when sick leave has been exhausted ; 
(2) Pregnancy; 
(3) To take a course of study which wi l l  increase the employee's usefu lness 

on return to the County; and/or 
(4 ) Personal reasons acceptable to the authority whose approval is required . 

b. Agency/department leave of absence. Agency/department leave of absence up 
to 480 hours in any one calendar year period may be granted to any employee 
by the agency/department head . Such leave shal l  be reported as leave of 
absence via the agency/department's payrol l .  The agency/department head may 
requ i re the leave of absence to be for a specified period of t ime and appropriate 
conditions may be imposed , such as provid ing sufficient medical  documentation 
or other evidence substantiating the leave as required by the agency/department 
head . 
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c. Official leave of absence.  A regular employee may request an official leave of 
absence exceeding 480 hours, but not exceeding one (1) year. Official leave of 
absence may be granted upon written request by or on behalf of the employee, 
specifying the period and the reason, upon the written recommendation of the 
agency/department head and with the written approval of the Human Resources 
Director. Application must be made on a form supplied by the Human Resources 
Department in advance of the effective date of the leave, unless circumstances 
make such advance request impossible. If the Human Resources Director 
disapproves the request, it shall be so endorsed and returned to the 
agency/department head, who may present it to the Board of Supervisors. The 
Board's action shall be final. Any official leave of absence granted shall be for a 
specified period and appropriate conditions may be imposed such as the 
employee providing sufficient medical documentation or other evidence 
documenting the leave as required by the Human Resources Director or a 
designee. 

 
Such leave may be extended upon further written request containing justification 
therefore, such request for extension to be processed in the same manner as the 
original request. In the case of a request for an extension due to illness or 
disability, updated information of the same kind submitted for the original request 
will be required. 
 
Nothing herein shall prevent the earlier return to duty by the employee, except 
the agency/department head may require two weeks advance notice of the 
employee's intention to return. 
 
The Human Resources Director shall be promptly notified of the return of any 
employee from an official leave of absence. The Board of Supervisors shall have 
the right to cancel or revoke a leave of absence previously granted. 
 
An employee on leave of absence for illness or disability reasons will be required 
to present a return to work statement from the attending physician releasing the 
employee to full duty, prior to being allowed to return to work. Any release to less 
than full duty will be allowed only as accommodation as required under the 
Americans with Disabilities Act, the California Fair Employment and Housing Act, 
a County designed temporary modified duty assignment, and/or the County 
return to work program. 
 
An employee contemplating family/medical leave for reasons that are 
foreseeable must provide thirty (30) days advance notice. In cases where the 
approximate timing of the need for leave is not foreseeable, the employee is 
required to give notice of the need for family/medical leave as soon as practicable 
(generally within one or two working days of learning of the need for leave). 

 
19. Vacation.  Persons employed in the classes of Resident Physician and Surgeon or 

Pharmacist Resident shall be entitled to one hundred twenty (120) hours (approximately 
fifteen (15) days) of vacation per year. The vacation may be taken at times agreeable to 
the agency/department head. Unused vacation shall be carried over to the following 
fiscal year. Upon separation from County service, a Resident Physician and Surgeon or 
Pharmacist Resident shall be paid for any unused vacation. All other employees shall 
not be entitled to paid vacation. 

 

C. 
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Official leave of absence. A regular employee may request an official leave of 
absence exceed ing 480 hours,  but not exceeding one ( 1 ) year. Official leave of 
absence may be granted upon written request by or on behalf of the employee, 
specifying the period and the reason , upon the written recommendation of the 
agency/department head and with the written approval of the Human Resources 
Director. Appl ication must be made on a form supplied by the Human Resources 
Department in advance of the effective date of the leave, un less circumstances 
make such advance request impossible. If the Human Resources Director 
d isapproves the request, it shal l  be so endorsed and returned to the 
agency/department head, who may present it to the Board of Supervisors. The 
Board's action shal l  be fina l .  Any official leave of absence granted shal l  be for a 
specified period and appropriate conditions may be imposed such as the 
employee provid ing sufficient medical documentation or other evidence 
documenting the leave as required by the Human Resources Director or a 
designee. 

Such leave may be extended upon further written request conta in ing justification 
therefore, such request for extension to be processed in the same manner as the 
original  request. In the case of a request for an extension due to i l lness or 
d isabi l ity, updated information of the same kind submitted for the original  request 
wi l l  be required . 

Noth ing herein shal l  prevent the earl ier return to duty by the employee, except 
the agency/department head may require two weeks advance notice of the 
employee's intention to return . 

The Human Resources Director shal l  be promptly notified of the return of any 
employee from an official leave of absence. The Board of Supervisors shal l  have 
the right to cancel or revoke a leave of absence previously granted. 

An employee on leave of absence for i l lness or disabi l ity reasons wi l l  be requ i red 
to present a return to work statement from the attending physician releasing the 
employee to fu l l  duty, prior to being al lowed to return to work. Any release to less 
than fu l l  duty wi l l  be al lowed only as accommodation as required under the 
Americans with Disabil ities Act , the Cal iforn ia Fair Employment and Housing Act, 
a County designed temporary modified duty assignment, and/or the County 
return to work program. 

An employee contemplating fami ly/med ical leave for reasons that are 
foreseeable must provide thirty (30) days advance notice . I n  cases where the 
approximate t iming of the need for leave is not foreseeable, the employee is 
required to give notice of the need for fami ly/med ical  leave as soon as practicable 
(general ly with in one or two working days of learning of the need for leave). 

1 9 . Vacation. Persons employed in the classes of Resident Physician and Surgeon or 
Pharmacist Resident shal l  be entitled to one hundred twenty ( 1 20) hours (approximately 
fifteen ( 1 5) days) of vacation per year. The vacation may be taken at t imes agreeable to 
the agency/department head.  Unused vacation shal l  be carried over to the fol lowing 
fiscal year. Upon separation from County service, a Resident Physician and Surgeon or 
Pharmacist Resident shal l  be paid for any unused vacation . Al l other employees shal l  
not be entitled to paid vacation. 
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20. Paid Holidays.  Only seasonal employees, Resident Physicians and Surgeons, 
Pharmacist Resident, and employees in the Physician Assistant Fellowship 
classification, in a paid status shall be eligible for paid holidays. Other provisions 
notwithstanding, if duty is required any time during the 24-hour holiday period, the 
resident or fellow will be entitled to compensatory time off for all hours worked on the 
holiday.  Duty is defined as any presence at the hospital for professional reasons.3 

 
a. A new employee whose first working day is the day after a paid holiday shall not 

be paid for the holiday.  
 

b. An employee who is terminating his or her employment for reasons other than 
paid County retirement, and whose last day as a paid employee is the day before 
a holiday, shall not be paid for that holiday. 

 
c. An employee who is not in a paid status for either the regularly scheduled working 

day before the holiday, or the regularly scheduled working day after the holiday 
shall not be paid for that holiday. 

 
d. Seasonal employees who are regularly scheduled to work on a paid holiday shall 

be paid at their regular rate for the time actually worked. In addition, such 
employees shall have a choice of: 

 
(1) compensatory time off not to exceed eight (8) hours for such holiday or; 

 
(2) being paid for the holiday at the regular rate of pay not to exceed eight (8) 

hours. 
 

e. An employee with accumulated holiday credit may, and if requested by the 
agency/department head shall, within seven (7) days, specify the dates of at least 
three (3) working days during the next two (2) succeeding pay periods that the 
employee desires to take as holiday compensatory time off. The 
agency/department head may authorize compensatory holiday time off for all or 
any portion of the dates specified, but shall authorize at least one (1) of the three 
(3); provided however, that if in the agency/department head's judgment, such 
day or days will create a demonstrable hardship to the agency/department; in 
that event, the employee, within seven (7) days after notification by the 
agency/department head, shall specify three (3) other working days, at least one 
(1) of which shall be granted. Unless otherwise agreed to by the employee, the 
agency/department head shall not authorize time off less than eight (8) hours. If 
an employee, after being requested by the agency/department head, refuses or 
neglects to specify the time he/she desires to take as compensatory holiday time 
off, as herein provided, the agency/department head may schedule 
compensatory holiday time off for the employee. 

 
f. A part time employee shall only receive holiday pay for the holiday or portion 

thereof which coincides with his or her regularly scheduled working hours. 
 

 
3   This provision for holidays comes from the personal employment contract between Resident Physicians and Surgeons and the Physician 
Assistant fellows and the hospital. 
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20. Paid Hol idays. Only seasonal employees , Resident Physicians and Surgeons, 
Pharmacist Resident, and employees in the Physician Assistant Fel lowship 
classification , in a paid status shal l  be el igible for paid hol idays . Other provisions 
notwithstanding,  if duty is required any time during the 24-hour hol iday period , the 
resident or fellow wi l l  be entitled to compensatory t ime off for al l  hours worked on the 
holiday. Duty is defined as any presence at the hospital for professional reasons. 3 

a.  A new employee whose first working day is the day after a paid hol iday shal l  not 
be paid for the hol iday. 

b .  An employee who is terminating his or her employment for reasons other than 
paid County retirement, and whose last day as a paid employee is the day before 
a hol iday, shal l  not be paid for that hol iday. 

c. An employee who is not in a paid status for either the regularly scheduled working 
day before the hol iday, or the regularly schedu led working day after the hol iday 
shal l  not be paid for that hol iday. 

d .  Seasonal  employees who are regularly scheduled to work o n  a paid hol iday shal l  
be paid at their regular rate for the time actual ly worked . I n  add ition , such 
employees shal l  have a choice of: 

( 1 )  compensatory time off not to exceed eight (8) hours for such hol iday or; 

(2) being paid for the hol iday at the regular rate of pay not to exceed eight (8) 
hours.  

e .  An employee with accumulated hol iday credit may, and if requested by the 
agency/department head shal l ,  with in seven (7) days, specify the dates of at least 
three (3) working days during the next two (2) succeeding pay periods that the 
employee desires to take as hol iday compensatory time off. The 
agency/department head may authorize compensatory hol iday time off for a l l  or 
any portion of the dates specified, but shal l  authorize at least one ( 1 )  of the three 
(3); provided however, that if in  the agency/department head's judgment, such 
day or days wi l l  create a demonstrable hardship to the agency/department; in  
that event, the employee, with in seven (7) days after notification by the 
agency/department head , shal l  specify three (3) other working days, at least one 
( 1 )  of which shal l  be granted . Un less otherwise agreed to by the employee, the 
agency/department head shal l  not authorize time off less than eight (8) hours.  If 
an employee, after being requested by the agency/department head,  refuses or 
neglects to specify the time he/she desires to take as compensatory hol iday time 
off, as herein provided ,  the agency/department head may schedule 
compensatory hol iday time off for the employee. 

f. A part t ime employee shal l  only receive hol iday pay for the hol iday or portion 
thereof which coincides with h is or her regularly scheduled working hours.  

3 
This provision for holidays comes from the personal employment contract between Resident Physicians and Surgeons and the Physician 

Assistant fellows and the hospital. 
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g. A full time employee whose regularly scheduled day off falls on a paid holiday 
shall be entitled to equal compensatory time off for such holiday not to exceed 
eight (8) hours pay. 

 
21. Shift Differential 

 
a. Applicability of Shift Differentials.  Only FLSA non-exempt employees shall be 

eligible for shift differentials. Shift differentials do not apply to standby duty, 
release time, or to leave time, such as vacation, sick leave, or holiday leave. The 
hourly rate for each shift differential is payable in tenths of an hour. With 
agency/department approval, day shift employees on an individual basis may 
waive shift differentials in order to work earlier or later than their schedule would 
otherwise be, for their own convenience. 

 
(1) Evening Shift (swing).  Employees who perform work between the hours 

of 6:00 p.m. and 11:00 p.m., shall be paid an evening differential of $0.60 
per hour for the time actually worked between 6:00 p.m. and 11:00 p.m. 
 

(2) Night Shift.  Employees who perform work between the hours of 11:00 
p.m. and 7:00 a.m., shall be paid a night differential of $1.20 per hour for 
the time actually worked between 11:00 p.m. and 7:00 a.m. 

 
b. Classes Not Eligible for Shift Differentials.  Employees in positions of Resident 

Physician and Surgeon, Pharmacist Resident, and Physician Assistant 
Fellowship shall not be paid shift differential(s). 

 
22. Bilingual Pay. All full time and part time employees who are assigned work on a regular 

and continuing basis that requires a second language at least five times per week or 
once per day to effectively meet the service demands of the County’s customers, and 
who have qualified for bilingual compensation under this sub-section shall receive 
additional compensation as follows:  

 
Level 1: Basic Oral Communication: $0.50 per hour  
Employees at this level perform bilingual translation. 
 
Level 2: Task Completion: $0.75 per hour  
 Employees at this level perform bilingual translation as well as written translation. 
 
Level 3: Written translation, and medical and legal interpretation: $1.00 per hour. 
Employees at this level perform complex verbal and written translation. 
 
Payment of bilingual pay will be pro-rated based on the hours actually worked per pay 
period. 
 
An employee must perform bilingual translation as a requirement of the job. An employee 
not receiving bilingual compensation shall not be expected to perform bilingual services. 
 
Testing Administration: The Bilingual Pay Program is administered by Human 
Resources. Oral and written examinations will be administered by the Human Resources 
Assessment Center as follows: 
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g. A fu l l  t ime employee whose regularly schedu led day off fal ls on a paid hol iday 
shal l  be entitled to equal compensatory t ime off for such hol iday not to exceed 
eight (8) hours pay. 

2 1 . Sh ift Differential 

a. Applicabi l ity of Shift Differentials. Only FLSA non-exempt employees shal l  be 
el igible for sh ift d i fferentials. Sh ift d i fferentials do not apply to standby duty, 
release t ime, or to leave t ime, such as vacation, sick leave, or hol iday leave. The 
hourly rate for each sh ift d i fferential is payable in tenths of an hour. With 
agency/department approval ,  day sh ift employees on an ind ividual basis may 
waive sh ift d i fferentials in order to work earl ier or later than their schedule would 
otherwise be, for their own convenience. 

b. 

( 1 )  Evening Shift (swing). Employees who perform work between the hours 
of 6:00 p .m.  and 1 1 :00 p.m . ,  shal l  be paid an evening differential of $0.60 
per hour for the time actual ly worked between 6 :00 p.m. and 1 1 :00 p .m.  

(2) N ight Shift. Employees who perform work between the hours of 1 1 :00 
p.m. and 7 :00 a .m . ,  shal l  be paid a n ight differential of $ 1 .20 per hour for 
the t ime actual ly worked between 1 1 :00 p .m.  and 7:00 a .m .  

Classes Not E l igible for Shift Differentials. Employees in positions of Resident 
Physician and Surgeon , Pharmacist Resident, and Physician Assistant 
Fellowship shal l  not be paid sh ift d ifferentia l (s). 

22. Bi l ingual  Pay. All fu l l  t ime and part t ime employees who are assigned work on a regular 
and continu ing basis that requ i res a second language at least five t imes per week or 
once per day to effectively meet the service demands of the County's customers, and 
who have qual ified for bi l ingual compensation under this sub-section shal l  receive 
addit ional compensation as fol lows: 

Level 1 :  Basic Oral Commun ication : $0.50 per hour 
Employees at this level perform bi l ingual translation .  

Level 2 :  Task Completion : $0.75 per hour 
Employees at this level perform bi l ingual translation as wel l  as written translation . 

Level 3: Written translation , and medical  and legal interpretation: $ 1 .00 per hour. 
Employees at this level perform complex verbal and written translation . 

Payment of bi l ingual pay wi l l  be pro-rated based on the hours actual ly worked per pay 
period. 

An employee must perform bi l ingual translation as a requ i rement of the job. An employee 
not receiving bi l ingual compensation shal l  not be expected to perform bi l ingual services. 

Testing Admin istration: The Bi l ingual Pay Program is admin istered by Human 
Resources. Oral and written examinations wi l l  be admin istered by the Human Resources 
Assessment Center as fol lows: 
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Level 1: Basic oral/reading test 
Level 2: Written 
Level 3: Complex Level Written 
 
Designation of positions eligible to receive bilingual pay is the responsibility of the 
supervisor with the approval of Human Resources. An agency/department head whose 
department has a substantial need for regular and frequent oral or written bilingual skill 
of one or more positions may make an application to the Human Resources Director on 
a form supplied to him/her to authorize bilingual compensation for such position. All 
future recruitments for a position designated as such should include the requirement of 
bilingual skills. 
 
When the skill is no longer needed or the employee is not required to use it or ceases to 
possess it, the agency/department head shall terminate the bilingual compensation by 
written notice to the Human Resources Director. The Human Resources Director may 
also terminate the bilingual compensation if he/she makes a like determination, and shall 
notify the department head. In either case, the department head shall notify the 
employee. 
 
The Human Resources Director may designate an employee in the Human Resources 
Department or other County department to perform bilingual skills for other County 
departments and districts where there is no one available in the requesting department. 

 
23. Health Benefits (applicable only to Resident Physicians and Surgeons, Pharmacist 

Resident, and employees in the Physician Assistant Fellowship classification).  
 
A. The County’s monthly Flexible Benefit contribution for Resident Physicians and 

Surgeons, Pharmacist Resident, and employees in the Physician Assistant 
Fellowship classification shall be as follows: 

 
 

1. Employees must select a medical plan to receive these amounts. 
 

B. In addition, the County shall provide optical insurance, to be paid by the County, 
for employees in these classifications. 

 
A.C. The monthly Flexible Benefit contribution for Resident Physicians and 

Surgeons, Pharmacist Resident, and employees in the Physician Assistant 
Fellowship classification shall be $823.00.  The Flexible Benefit contribution shall 
be equivalent to the amount provided to unrepresented employees covered by 
the Management Resolution. Effective for the plan month April 2021, if monies 
remain following the deduction of elected benefits, said monies shall be forfeited.  

B. Medical Premium Subsidies. Effective for the plan month April 2021, the County 

COVERAGE LEVEL TOTAL COUNTY 
CONTRIBUTION 

EFFECTIVE  
NOVEMBER 14, 2024 

(PAY PERIOD 25) 

TOTAL COUNTY 
CONTRIBUTION 

EFFECTIVE  
NOVEMBER 13, 2025 

(PAY PERIOD 25) 
Employee Only: $926.52  $969.06  
Employee Plus One 
Dependent: $1,586.00  $1,671.06  

Employee Plus Family: $1,800.00  $2,087.00  

23. 

Level 1 :  Basic ora l/reading test 
Level 2 :  Written 
Level 3: Complex Level Written 
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Designation of positions el igible to receive bi l ingual pay is the responsibi l ity of the 
supervisor with the approval of Human Resources. An agency/department head whose 
department has a substantial need for regular and frequent oral or written bi l ingual ski l l  
of one or  more positions may make an appl ication to the Human Resources Director on 
a form suppl ied to h im/her to authorize bi l ingual compensation for such position . All 
future recru itments for a position designated as such should include the requ i rement of 
bi l ingual ski l ls. 

When the ski l l  is no longer needed or the employee is not requ i red to use it or ceases to 
possess it, the agency/department head shal l  terminate the bi l ingual compensation by 
written notice to the Human Resources Director. The Human Resources Director may 
a lso terminate the bi l ingual compensation if he/she makes a l ike determ ination , and shal l  
notify the department head.  I n  either case, the department head shal l  notify the 
employee. 

The Human Resources Director may designate an employee in the Human Resources 
Department or other County department to perform bi l ingual ski l ls for other County 
departments and d istricts where there is no one avai lable in the requesting department. 

Health Benefits (appl icable only to_Resident Physicians and Surgeons, Pharmacist 
Resident, and employees in the Physician Assistant Fellowship classification) .  

A. The County's monthly Flexible Benefit contribution for Resident Physicians and 
Surgeons, Pharmacist Resident, and employees in the Physician Assistant 
Fellowsh ip classification shal l  be as fol lows: 

COVERAGE LEVEL TOTAL COUNTY TOTAL COUNTY 
CONTRIBUTION CONTRIBUTION 

EFFECTIVE EFFECTIVE 
NOVEMBER 1 4, 2024 NOVEMBER 1 3, 2025 

(PAY PERIOD 25) (PAY PERIOD 25) 

Emplovee Onlv: $926 .52 $969.06 
Employee Plus One 

$ 1 ,586.00 $1,671 .06 
Dependent: 
Emolovee Plus Fami lv: $1 800.00 $2 087 .00 

1 .  Employees must select a medical plan to receive these amounts. 

B.  I n  add ition, the County shal l  provide optical insurance, to be paid by the County, 
for employees in these classifications. 

AG. The monthly Flexible Benefit contribution for Resident Physicians and 
Surgeons , Pharmacist Resident , and employees in the Physician Assistant 
Fellowship classification shall be $823 .00 . The Flexible Benefit contribution shall 
be equivalent to the amount provided to unrepresented employees covered by 
the Management Resolution . Effective for the plan month April 2021 , if monies 
remain fol lowing the deduction of elected benefits, said monies shal l  be forfeited. 

B. Medical Premium Subsidies. Effective for the plan month April 2021 , the County 
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shall subsidize the two-party and family monthly medical insurance premiums 
chargeable to employees participating in a County sponsored health care plan 
as follows:  

 
1. Employees with two-party coverage shall have their monthly premium 

reduced by twenty-five dollars ($25.00).  
 

2. Employees with family coverage shall have their monthly premium 
reduced by one hundred dollars ($100.00).  

 
The medical premium subsidies shall have no cash value.  
 
The medical premium subsidies shall be equivalent to the amount provided to 
unrepresented employees covered by the Management Resolution. 

C.A. In addition, the County shall provide optical insurance, to be paid by the 
County, for employees in these classifications. 

 
24. Additional Compensation for Resident Physicians. Any Resident Physician employed 

with the County who possesses a valid Physician and Surgeon License, a Drug 
Enforcement Administration Certificate, and has been authorized to work extra hours as 
a licensed Physician with the County shall be compensated at the employee’s base 
hourly rate, plus a stipend of eighty ($80.00) dollars per hour for each hour actually 
worked. 
 

25. Resident Physician Stipend for Education Related Expenses. Resident Physician 
Stipend for Education Related Expenses. Resident Physicians employed through the 
County’s Graduate Medical Education (GME) program shall be eligible for an annual 
stipend for education related expenses of $2,214 (less tax withholdings) per academic 
year, to be issued on the first full pay period of August of the County’s payroll calendar 
year. All Resident Physicians who are enrolled in the County’s GME program at the start 
of the program’s academic calendar year shall be eligible for the $2,214 (less tax 
withholdings) stipend. At the discretion of the Department Head or designee, Resident 
Physicians who enroll in the County’s GME program after the start of the academic year 
may be eligible to receive a prorated stipend. 
 
Additionally, all Resident Physicians who are enrolled in the County’s GME program the 
pay period following Board of Supervisors approval of this Ordinance shall be eligible for 
a one-time payment adjustment equivalent to the difference between the previously 
received $2,000 (less tax withholdings) stipend and the revised $2,214 (less tax 
withholdings) stipend for the 2024/2025 Academic Year, to be paid as soon as 
administratively possible following approval.  
 
Resident Physicians who leave the GME program prior to the completion of the academic 
year shall pay back a prorated amount of the education stipend to the County within sixty 
(60) days of their separation. 
 

26. Retirement Program.  Retirement benefits and related matters for employees are 
governed by the contracts between the Board of Supervisors and the Board of 
Administration of the Public Employees Retirement System, by resolutions of the Board 
of Supervisors, and by State retirement laws. 

 
27. MAINTENANCE  
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shall subsidize the two party and family monthly medical insurance premiums 
chargeable to employees participating in a County sponsored health care plan 
as follows: 

1 .  

2. 

Employees with two party coverage shall have their monthly premium 
reduced by twenty five dollars ($25.00). 

Employees with family coverage shall have their monthly premium 
reduced by one hundred dollars ($100.00) 

The medical premium subsidies shall have no cash value. 

The medical premium subsidies shall be equivalent to the amount provided to 
unrepresented employees covered by the Management Resolution . 

C./A- In addition, the County shall provide optical insurance, to be paid by the 
County, for employees in these classifications 

24 . Additional Compensation for Resident Physicians. Any Resident Physician employed 
with the County who possesses a valid Physician and Surgeon License, a Drug 
Enforcement Admin istration Certificate, and has been authorized to work extra hours as 
a l icensed Physician with the County shal l  be compensated at the employee's base 
hourly rate, plus a stipend of eighty ($80.00) dol lars per hour for each hour actual ly 
worked . 

25. Resident Physician Stipend for Education Related Expenses. Resident Physician 
Stipend for Education Related Expenses. Resident Physicians employed through the 
County's Graduate Med ica l Education (GME) program shal l  be eligible for an annual  
stipend for education related expenses of $2,2 1 4  ( less tax withholdings) per academic 
year, to be issued on the fi rst fu l l  pay period of August of the County's payroll calendar 
year. Al l Resident Physicians who are enrol led in the County's GME program at the start 
of the program's academic calendar year shal l  be el igible for the $2,21 4 ( less tax 
withholdings) stipend . At the d iscretion of the Department Head or designee, Resident 
Physicians who enrol l in the County's GME program after the start of the academic year 
may be el igible to receive a prorated stipend .  

Additional ly, a l l  Resident Physicians who are enrolled in the County's GME program the 
pay period fol lowing Board of Supervisors approval of this Ordinance shal l  be eligible for 
a one-time payment adjustment equ ivalent to the difference between the previously 
received $2,000 ( less tax withholdings) stipend and the revised $2,21 4 ( less tax 
withholdings) stipend for the 2024/2025 Academic Year, to be paid as soon as 
admin istratively possible fol lowing approval .  

Resident Physicians who leave the GME program prior to the completion of the academic 
year shal l  pay back a prorated amount of the education stipend to the County within sixty 
(60) days of their separation .  

26. Retirement Program.  Retirement benefits and related matters for employees are 
governed by the contracts between the Board of Supervisors and the Board of 
Admin istration of the Publ ic Employees Retirement System , by resolutions of the Board 
of Supervisors, and by State retirement laws. 

27. MAI NTENANCE 
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a. Rates for maintenance, including living quarters, meals, or laundry service, 

furnished by the County to any employee, shall be fixed by a resolution of the 
Board of Supervisors from time to time. Payment therefore shall be made by a 
deduction from compensation, or by performance of additional services, as may 
be determined by the Board of Supervisors. 

 
b. No charge for meals shall be made where the same are furnished for the 

convenience of the County, such as for employees at County institutions who are 
required by the nature of their duties to take their meals in connection with such 
employment. No person shall receive maintenance at any institution unless on 
duty at such institution. 

 
c. Nothing herein shall prohibit the furnishing of meals on a cost basis where 

necessary or convenient. It shall be the duty of each officer to make certain that 
the provisions of this section are complied with as to all employees, 
agency/departments and institutions under his/her control and to keep the 
Auditor-Controller properly informed as  to any payroll deductions required 
hereunder. 

 
d. Resident Physicians and Surgeons at RUHS - MC shall be furnished without 

charge medical and hospital care for acute illnesses and injuries contracted or 
sustained by them during the period of their employment. Whether an illness or 
injury qualifies under this provision shall be determined by the Assistant County 
Executive Officer – Health Systems with the advice of the Chief Medical Officer. 

 
28. Termination.  Except as specifically set out herein, all employees shall serve at the 

pleasure of the agency/department head and shall not be entitled to any review or 
hearing procedure upon termination by the agency/department head.  

 
c) SEASONAL EMPLOYEE PROVISIONS 
 

1. Initial Probationary Period 
 

a. Initial Probationary Status. Each seasonal employee shall be in an initial 
probationary status from the effective date of his/her initial employment in a 
seasonal or regular position in a paid status until the required initial probationary 
period, and any extension, is completed without separation from County 
employment.  

 
Computation of the initial probationary period in a paid status does not include 
overtime, standby, on-call or military leave of absence. A seasonal employee who 
has not completed the initial probationary period, serves at the pleasure of the 
agency/department head and may be released from employment without cause. 
He/she is not entitled to the review procedure provided for in this ordinance. 

 
b. Length of Initial Probation.  The length of the initial probationary period for 

seasonal employees is twelve (12) months of actual work. Months towards 
completion of initial probation need not be continuous but for a seasonal 
employee accrued months towards completion of initial probation shall be lost in 
the event that there is a period of more than one (1) year when the employee is 
in an unpaid status.  
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a. Rates for maintenance, includ ing l iving quarters, meals, or laundry service, 
fu rn ished by the County to any employee, shal l  be fixed by a resolution of the 
Board of Supervisors from t ime to t ime. Payment therefore shal l  be made by a 
deduction from compensation , or by performance of addit ional services, as may 
be determ ined by the Board of Supervisors. 

b. No charge for meals shal l  be made where the same are furnished for the 
conven ience of the County, such as for employees at County institutions who are 
requ i red by the nature of their duties to take their meals in connection with such 
employment. No person shal l  receive maintenance at any institution un less on 
duty at such institution .  

c .  Noth ing herein shal l  proh ibit the furnishing of meals on a cost basis where 
necessary or conven ient. It shal l  be the duty of each officer to make certa in that 
the provisions of this section are complied with as to all employees, 
agency/departments and institutions under h is/her control and to keep the 
Aud itor-Control ler properly informed as to any payrol l  deductions required 
hereunder. 

d .  Resident Physicians and Surgeons at RUHS - MC shal l  be furnished without 
charge med ical and hospital care for acute i l lnesses and injuries contracted or 
sustained by them during the period of their employment. Whether an i l lness or 
injury qual ifies under this provision shal l  be determ ined by the Assistant County 
Executive Officer - Health Systems with the advice of the Ch ief Med ical Officer. 

28. Termination. Except as specifical ly set out herein ,  al l  employees shal l  serve at the 
pleasure of the agency/department head and shal l  not be entitled to any review or 
hearing procedure upon termination by the agency/department head . 

c) SEASONAL EMPLOYEE PROVISIONS 

1 .  In it ial Probationary Period 

a .  In it ial Probationary Status. Each seasonal employee shal l  be in an in itial 
probationary status from the effective date of h is/her in itial employment in a 
seasonal or regular position in a paid status unti l the requ i red in it ial probationary 
period, and any extension , is completed without separation from County 
employment. 

Computation of the in itial probationary period in a paid status does not include 
overtime, standby, on-cal l  or m i l itary leave of absence. A seasonal employee who 
has not completed the in itial probationary period, serves at the pleasure of the 
agency/department head and may be released from employment without cause. 
He/she is not entitled to the review procedure provided for in this ord inance. 

b. Length of I n it ial Probation .  The length of the in it ial probationary period for 
seasonal employees is twelve ( 1 2) months of actual work. Months towards 
completion of in it ial probation need not be continuous but for a seasonal 
employee accrued months towards completion of in it ial probation shal l  be lost in 
the event that there is a period of more than one ( 1 ) year when the employee is 
in an unpaid status. 
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c. Extension of Initial Probation.  The initial probationary period of a seasonal 

employee may be extended by the employing agency/department head with the 
approval of the Human Resources Director. Extensions of an initial probationary 
period are discouraged and must be approved by the Human Resources Director 
or his or her designee before the end of the existing initial probationary period. 
Approval is made on a case-by-case basis and only for rare and extenuating 
circumstances. 

 
The twelve (12) month initial probationary period may be extended once to fifteen 
(15) months or twice to eighteen (18) months. If an employee changes 
classification by promotion, transfer or demotion during initial probation, 
extensions may also be made in the class to which he/she promoted, transferred 
or demoted. 

 
d. Initial Probationary Period Affected by Change in Class. An employee who has 

not completed the initial probationary period and who promotes, demotes or 
transfers to another class, will serve a new twelve (12) month probationary period 
following such promotion, demotion, or transfer. The twelve (12) months required 
pursuant to the provisions of this section shall be in addition to any initial 
probationary period hours served by the employee in the position from which 
he/she voluntarily promoted, demoted, or transferred. 

 
2. Discipline, Dismissal, and Review 

 
a. The provisions of this subsection do not apply to: 

 
(1) At-Will seasonal employees; 

 
(2) Seasonal employees who have not completed an initial probationary  

period with the County of Riverside; 
 

(3) Regular seasonal employees serving a promotional probationary period 
when such disciplinary action does not affect any vested rights. 

 
b. The appointing authority may dismiss, demote, suspend, demote and suspend, 

or impose any other disciplinary action on a probationary employee during the 
probationary period. Unless such action affects the vested rights of a permanent 
employee serving a promotional probationary period, no hearing shall be held on 
any disciplinary action affecting a probationary employee. 

 
c. Any of the following acts of an employee who has permanent status shall be good 

cause for dismissal, demotion, reduction in compensation, suspension, or any 
other  action taken for disciplinary reasons: 

 
(1) Dishonesty; 

 
(2) Incompetence; 

 
(3) Inefficiency or negligence in performance of duties; 

 
(4) Neglect of duty; 

Ordinance No. 440 
June November 2025 as amended 

Including Ord. 440.17691 770 

c. Extension of I n itial Probation. The in itial probationary period of a seasonal 
employee may be extended by the employing agency/department head with the 
approval of the Human Resources Director. Extensions of an in itial probationary 
period are d iscouraged and must be approved by the Human Resources Director 
or h is or her designee before the end of the existing in it ial probationary period. 
Approval is made on a case-by-case basis and only for rare and extenuating 
circumstances. 

The twelve ( 1 2) month in itial probationary period may be extended once to fifteen 
( 1 5) months or twice to eighteen ( 1 8) months . If an employee changes 
classification by promotion , transfer or demotion during in it ial probation, 
extensions may a lso be made in the class to which he/she promoted , transferred 
or demoted . 

d .  In it ial Probationary Period Affected by Change in Class. An employee who has 
not completed the in itial probationary period and who promotes, demotes or 
transfers to another class, wi l l  serve a new twelve ( 1 2) month probationary period 
following such promotion , demotion, or transfer. The twelve ( 1 2) months required 
pursuant to the provisions of this section shal l  be in addition to any in itial 
probationary period hours served by the employee in the position from wh ich 
he/she voluntarily promoted, demoted, or transferred . 

2 .  Discipl ine, Dism issal ,  and Review 

a.  The provisions of th is subsection do not apply to: 

( 1 )  At-Will seasonal employees; 

(2) Seasonal employees who have not completed an in itial probationary 
period with the County of Riverside; 

(3) Regular seasonal employees serving a promotional probationary period 
when such d iscipl inary action does not affect any vested rights. 

b. The appointing authority may dism iss, demote, suspend , demote and suspend ,  
or  impose any  other d iscipl inary action on  a probationary employee during the 
probationary period . Un less such action affects the vested rights of a permanent 
employee serving a promotional probationary period, no hearing shal l  be held on 
any d iscipl inary action affecting a probationary employee. 

c. Any of the fol lowing acts of an employee who has permanent status shal l  be good 
cause for dismissal ,  demotion, reduction in compensation, suspension, or any 
other action taken for d iscipl inary reasons: 

( 1 )  Dishonesty; 

(2) Incompetence; 

(3) I nefficiency or negligence in performance of duties; 

(4) Neglect of duty; 
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(5) Insubordination or willful violation of an employee regulation prescribed 

by the Board of Supervisors or the head of the agency/department in 
which the employee is employed; 

 
(6) Absence without leave; 

 
(7) Conviction of either a felony, or any offense, misdemeanor or felony, 

involving moral turpitude, or any offense in connection with or affecting 
the employee's duties other than minor traffic violations. Conviction 
means a plea of guilty or nolo contendere or a determination of guilt in a 
court of competent jurisdiction; 

 
(8) Discourteous treatment of the public or other employees; 

 
(9) Political activity in violation of federal or state law; 

 
(10) Physical or mental unfitness to perform assigned duties; 

 
(11) Making a material misrepresentation in connection with obtaining or 

maintaining employment or position; 
 

(12) Conduct either during or outside of duty hours which adversely affects the  
employee's job performance or operation of the agency/department in 
which he/she is employed; 

 
(13) Failure to maintain the license, registration, certificate, professional 

qualifications, education, or eligibility required for the employee's 
classification when the failure of the employee to maintain such 
requirements adversely affects the employee's ability to perform his or 
her job or the performance of the agency/department. The 
agency/department shall prescribe procedures to ensure that employees 
affected by the requirements are informed of them; 

 
(14) Substance abuse in violation of the County of Riverside Alcohol and Drug 

Abuse Policy; 
 

(15) Violation of the County’s Anti-Violence in the Workplace Policy. 
 

d. The disciplinary and appeal procedure for seasonal employees shall be the same 
as in the disciplinary and appeal procedure contained in the most current 
Resolution of the County of Riverside and Other Agencies Providing Salaries and 
Related Matters for Exempt Management, Management, Confidential, and Other 
Unrepresented Employees. 

 
3.  Merit Increase 

 
a. Applicability of Merit Increases.  The compensation of each seasonal employee 

whose pay is below the maximum rate of the grade allowed for the class shall be 
considered for increase upon his or her anniversary date, except as otherwise 
provided. 
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(5) I nsubord ination or wil lfu l violation of an employee regu lation prescribed 
by the Board of Supervisors or the head of the agency/department in 
which the employee is employed; 

(6) Absence without leave; 

(7) Conviction of either a felony, or any offense, misdemeanor or felony, 
involving moral  turpitude, or any offense in connection with or affecting 
the employee's duties other than m inor traffic violations. Conviction 
means a plea of gu i lty or nolo contendere or a determination of gu i lt in a 
court of competent jurisdiction ; 

(8) Discourteous treatment of the publ ic or other employees; 

(9) Pol itical activity in violation of federal or state law; 

( 1 0) Physical or mental unfitness to perform assigned duties; 

( 1 1 ) Making a material misrepresentation in connection with obtain ing or 
mainta in ing employment or position;  

( 1 2) Conduct either during or outside of duty hours wh ich adversely affects the 
employee's job performance or operation of the agency/department in 
which he/she is employed ; 

( 1 3) Fai lure to maintain the l icense, registration , certificate, professional 
qual ifications, education ,  or el igibi l ity requ i red for the employee's 
classification when the fa i lure of the employee to maintain such 
requ i rements adversely affects the employee's abi l ity to perform his or 
her job or the performance of the agency/department. The 
agency/department shall prescribe procedures to ensure that employees 
affected by the requirements are informed of them ; 

( 1 4) Substance abuse in violation of the County of Riverside Alcohol and Drug 
Abuse Policy; 

( 1 5) Violation of the County's Anti-Violence in the Workplace Policy. 

d. The d iscipl inary and appeal procedure for seasonal employees shal l  be the same 
as in the d iscipl inary and appeal procedure contained in the most current 
Resolution of the County of Riverside and Other Agencies Provid ing Salaries and 
Related Matters for Exempt Management, Management, Confidentia l ,  and Other 
Unrepresented Employees. 

3 . Merit Increase 

a.  Applicabi l ity of Merit Increases. The compensation of each seasonal employee 
whose pay is below the maximum rate of the grade al lowed for the class shal l  be 
considered for increase upon his or her ann iversary date, except as otherwise 
provided .  
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b. Anniversary Dates.  The first anniversary date as a result of an original 
appointment shall be the first day of the pay period following the completion of 
12 months of actual work in a paid status in the position, not including overtime. 
 
Re-employment at a rate other than that of the minimum rate of a grade shall be 
considered an original appointment for purpose of fixing the anniversary date. 
 
The first anniversary date as a result of promotion or reclassification, which 
involved a salary increase, shall be the first day of the pay period following the 
completion of six months of actual work in a paid status in the position, not 
including overtime. 
 
The second anniversary date shall be the first day of the pay period following the 
completion of an additional 12 months of actual work in a paid status, not 
including overtime, and subsequent anniversary dates shall occur at like 
intervals. 
 
The provisions of this section shall be subject to other specific provisions of this 
ordinance concerning change of anniversary dates. 
 

c. Limit on Unpaid Status.  Months in a paid status toward a merit increase need 
not be continuous, but for a seasonal employee, accrued months shall be lost in 
the event that there is a period of more than one (1) year when the employee is 
in an unpaid status. 
 

d. Salary Increases.  Every anniversary salary increase, unless otherwise dictated 
within a recognized employee organization’s Memorandum of Understanding 
(MOU) shall be to the rate of four percent (4%) higher, except when there is less 
than four percent (4%) remaining, it shall be to the maximum of the salary grade. 
Such salary increases shall be given unless there is an affirmative decision of the 
agency/department head to deny the increase. 

 
e. Denial of Merit Increase.  The agency/department head may disallow a merit 

increase only after the performance evaluation is reviewed and approved by the 
Human Resource Director or a designee. If the increase is not granted, the 
agency/department head shall state the reasons on the form, which shall be 
given to the employee for signature. The agency/department head shall 
reconsider the merit increase at least quarterly, and may allow it effective on the 
first day of any pay period after the date it could have been granted. The 
responsibility for submitting a written allowance of increase, after its denial, shall 
be with the agency/department head. The anniversary date shall be postponed 
until an increase is allowed. 

 
d) TEMPORARY EMPLOYEE PROVISIONS 
 

1. Compensation.  Temporary employees shall be compensated at the minimum pay rate 
of the salary plan and grade for their job class, unless an advanced increase is 
authorized at the time of appointment. Temporary employees do not receive merit 
increases within the salary grade based on hours of service. 
 

2. Function of Temporary Employees 
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b. Anniversary Dates. The fi rst ann iversary date as a result of an orig inal  
appointment shal l  be the fi rst day of the pay period following the completion of 
1 2  months of actual work in a paid status in the position , not includ ing overtime. 

Re-employment at a rate other than that of the min imum rate of a grade shal l  be 
considered an original  appointment for purpose of fixing the ann iversary date. 

The fi rst ann iversary date as a result of promotion or reclassification, which 
involved a salary increase, shal l  be the fi rst day of the pay period following the 
completion of six months of actual work in a paid status in the position , not 
including overtime. 

The second anniversary date shal l  be the fi rst day of the pay period fol lowing the 
completion of an add itional 1 2  months of actual work in a paid status, not 
including overtime, and subsequent ann iversary dates shal l  occur at l ike 
intervals. 

The provisions of this section shal l  be subject to other specific provisions of this 
ordinance concern ing change of ann iversary dates. 

c. L imit on Unpaid Status. Months in a paid status toward a merit increase need 
not be continuous, but for a seasonal employee, accrued months shal l  be lost in 
the event that there is a period of more than one ( 1 )  year when the employee is 
in an unpaid status. 

d .  Salary Increases. Every ann iversary salary increase, un less otherwise dictated 
within a recogn ized employee organization's Memorandum of Understanding 
(MOU) shal l  be to the rate of four percent (4%) h igher, except when there is less 
than four percent (4%) remain ing, it shal l  be to the maximum of the salary grade. 
Such salary increases shal l  be given un less there is an affi rmative decision of the 
agency/department head to deny the increase. 

e. Den ial of Merit Increase. The agency/department head may disal low a merit 
increase only after the performance evaluation is reviewed and approved by the 
Human Resource Director or a designee. If the increase is not granted , the 
agency/department head shal l  state the reasons on the form , wh ich shal l  be 
given to the employee for signature. The agency/department head shal l  
reconsider the merit increase at least quarterly, and may al low it effective on the 
first day of any pay period after the date it cou ld have been granted . The 
responsibi l ity for submitt ing a written al lowance of increase, after its denia l ,  shal l  
be with the agency/department head . The ann iversary date shal l  be postponed 
unti l  an increase is al lowed . 

d)  TEMPORARY EM PLOYEE PROVISIONS 

1 .  Compensation . Temporary employees shal l  be compensated at the min imum pay rate 
of the salary plan and grade for their job class, un less an advanced increase is 
authorized at the time of appointment. Temporary employees do not receive merit 
increases with in the salary grade based on hours of service. 

2 .  Function of Temporary Employees 
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a. Temporary employees will normally be utilized to perform irregular, project, or 
overflow work that cannot be performed by regular employees within the 
agency/department without additional cost, including overtime costs. 
 

b. Temporary employment shall not be used in lieu of the probationary period in a 
regular or seasonal position or as a trial period of employment, but this provision 
shall not render a temporary employee ineligible for appointment to a regular or 
seasonal position. 

 
c. Agreements entered into between the County and a federal or state funding 

authority may contain provisions which will prevail over the rules of this section 
affecting temporary County employees. 

 
3. Length of Employment.  No temporary employee shall be permitted to work in the same 

capacity in which he/she performs substantially continuous service for more than one 
thousand (1000) working hours (approximately six (6) months of full time service) during 
any one fiscal year. In the event that a agency/department head has unusual 
circumstances to warrant employment of a temporary employee for a longer period, the 
agency/department head may request approval on the Board of Supervisors’ agenda, 
prior to the employee working more than one thousand (1000) hours in the fiscal year. 
Any request to extend the service shall set forth the justification, the hire date of the 
temporary employee, and the number of hours requested in the extension. Any additional 
extension shall require further Board of Supervisors' approval annually, prior to the 
employee working one thousand (1000) hours in that fiscal year.4 

 
e) UNREPRESENTED PER DIEM EMPLOYEE PROVISIONS 
 

1. Notwithstanding any other provisions of this ordinance, except as otherwise provided 
herein, only the provisions set forth in this section shall be applicable to persons 
employed as unrepresented Per Diem employees. 

 
2. Definitions 

 
a. "Per Diem Employee" shall mean anyone who occupies a position within a 

classification established in the Class and Salary Listing as a Per Diem class and 
that is not represented by a collective bargaining unit. All Per Diem employees 
shall serve at the pleasure of the agency/department head. 
 

b. "Base Rate of Pay" shall mean the hourly rate of compensation as set forth in the 
Class and Salary Listing for a Per Diem classification. 

 
c. "Holiday" shall be the 24-hour period which commences at 7:00 a.m. of any day 

on which County offices are not open for business, in accordance with County 
Ordinance, other than Saturday or Sunday. 

 
d. "Overtime" shall mean any authorized work actually performed in excess of the 

established FLSA work week. 
 

 
4 This restriction applies only to County Temporary Employees and not to regular, seasonal, per diem, or TAP employees.  
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a. Temporary employees wi l l  normal ly be uti l ized to perform irregular, project, or 
overflow work that cannot be performed by regular employees with in the 
agency/department without add itional cost, includ ing overtime costs. 

b. Temporary employment shal l  not be used in l ieu of the probationary period in a 
regular or seasonal position or as a tria l  period of employment, but this provision 
shal l  not render a temporary employee inel ig ible for appointment to a regular or 
seasonal position.  

c.  Agreements entered into between the County and a federal or state funding 
authority may conta in provisions which wi l l  prevail over the ru les of this section 
affecting temporary County employees. 

3 .  Length of Employment. No temporary employee shal l  be perm itted to work in the same 
capacity in which he/she performs substantial ly continuous service for more than one 
thousand ( 1 000) working hours (approximately six (6) months of fu l l  t ime service) duri ng 
any one fiscal year. I n  the event that a agency/department head has unusual 
circumstances to warrant employment of a temporary employee for a longer period, the 
agency/department head may request approval on the Board of Supervisors' agenda, 
prior to the employee working more than one thousand ( 1 000) hours in the fiscal year. 
Any request to extend the service shal l  set forth the justification , the h ire date of the 
temporary employee, and the number of hours requested in the extension . Any additional 
extension shall requ ire fu rther Board of Supervisors' approval annual ly, prior to the 
employee working one thousand ( 1 000) hours in that fiscal year.4 

e) U N REPRESENTED PER DIEM EM PLOYEE PROVISIONS 

1 .  Notwithstanding any other provisions of this ordinance, except as otherwise provided 
herein ,  only the provisions set forth in this section shal l  be appl icable to persons 
employed as unrepresented Per Diem employees. 

2 .  Defin itions 

a .  "Per Diem Employee" shal l  mean anyone who occupies a position with in a 
classification establ ished in the Class and Salary Listing as a Per Diem class and 
that is not represented by a col lective bargain ing un it . Al l Per Diem employees 
shal l  serve at the pleasure of the agency/department head. 

b .  "Base Rate of Pay" shal l  mean the hourly rate of compensation as set forth in the 
Class and Salary Listing for a Per Diem classification .  

c .  "Hol iday" shal l  be the 24-hour period which commences at 7:00 a .m .  of any day 
on which County offices are not open for business, in accordance with County 
Ordinance, other than Saturday or Sunday. 

d .  "Overtime" shal l  mean any authorized work actually performed in excess of the 
establ ished FLSA work week. 

4 
This restriction applies only to County Temporary Employees and not to regular, seasonal, per diem, or TAP employees. 
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e. "Critical Care Work Areas" shall mean the following units at the hospital: ER, ICU, 
CCU, Neuro ICU, Peds ICU, Neonatal ICU, OR, Recovery, Dialysis, Labor and 
Delivery, and Anesthesia. 

 
f. "In Charge" shall mean the assignment by the nursing administration office, and 

acceptance by a licensed employee, to have total nursing management 
responsibility for a particular inpatient nursing unit, such responsibility to include, 
but not necessarily be limited to, patient care, nursing personnel, and the general 
environment of the unit. 

 
g. For acute care assignments, "weekend" shall mean the period commencing at 

3:00 p.m. Friday and ending at 7:00 a.m. on Monday. For outpatient clinic or non-
acute care assignments, "weekend” shall mean the period commencing at 5:00 
p.m. Friday and ending at 7:00 a.m. on Monday. 

 
3. Conformance to Plan 
 

a. No person shall be employed in or appointed to any Per Diem position until the 
classification plan shall contain a position specification for such position. 

 
b. No person shall be employed in or appointed to any Per Diem position unless 

said person meets the minimum qualifications set forth in the position 
specifications. 

 
4. Positions Allowed 

 
a. The basic classification of Per Diem positions is deemed to be established by the 

Class and Salary Listing and the number of positions needed for each class shall 
be as determined from time to time by resolution of the Board of Supervisors. 

 
b. No person shall be appointed to a Per Diem position until such position has been 

allocated to the hiring agency/department. 
 

5. Salary Procedures 
 

a. Basis of Compensation.  Per Diem employees may receive compensation at the 
hourly rate assigned to the classification in which they are employed.  
 
The Human Resources Director may authorize differential premium pay for Per 
Diem job classes at rates not more than those established for regular job classes, 
as needed to maintain efficient business operations. Such premium authorization 
may be ended by the Human Resources Director as warranted by operations or 
funding. 

 
b. Reporting and Calculation.  Actual hours of work and overtime work shall be 

reported for each Per Diem employee on each biweekly attendance report or by 
such other method as is established by the County Auditor-Controller. 

 
c. Payment.  The County Auditor-Controller shall distribute salary warrants no later 

than the second Wednesday following the end of a pay period. 
 

d. General Salary Adjustments. Effective the Pay Period following Board of 
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e. "Critical Care Work Areas" shal l  mean the following un its at the hospita l :  ER, ICU ,  
CCU ,  Neuro ICU ,  Peds ICU,  Neonatal ICU ,  OR, Recovery, Dia lysis, Labor and 
Del ivery, and Anesthesia. 

f. " I n  Charge" shall mean the assignment by the nursing admin istration office, and 
acceptance by a l icensed employee, to have total nursing management 
responsibi l ity for a particular inpatient nursing un it, such responsibi l ity to include, 
but not necessarily be l imited to, patient care, nursing personnel ,  and the general 
environment of the un it. 

g. For acute care assignments , "weekend" shal l  mean the period commencing at 
3:00 p .m.  Friday and ending at 7 :00 a .m .  on Monday. For outpatient cl in ic or non­
acute care assignments , "weekend" shal l  mean the period commencing at 5:00 
p.m. Friday and ending at 7 :00 a .m .  on Monday. 

3 .  Conformance to Plan 

a .  No person shal l  be employed in or appointed to any Per Diem position unt i l  the 
classification plan shall contain a position specification for such posit ion. 

b. No person shal l  be employed in or appointed to any Per Diem position unless 
said person meets the min imum qual ifications set forth in the position 
specifications. 

4. Positions Allowed 

a.  The basic classification of Per Diem positions is deemed to be establ ished by the 
Class and Salary Listing and the number of positions needed for each class shal l  
be as determ ined from time to t ime by resolution of the Board of Supervisors. 

b .  No person shal l  be appointed to a Per Diem position unti l  such position has been 
al located to the h i ring agency/department. 

5. Salary Procedures 

a.  Basis of Compensation .  Per Diem employees may receive compensation at the 
hourly rate assigned to the classification in which they are employed. 

The Human Resources Director may authorize differential prem ium pay for Per 
Diem job classes at rates not more than those establ ished for regular job classes, 
as needed to mainta in efficient business operations. Such premium authorization 
may be ended by the Human Resources Director as warranted by operations or 
funding.  

b. Reporting and Calcu lation . Actual hours of work and overtime work shal l  be 
reported for each Per Diem employee on each biweekly attendance report or by 
such other method as is establ ished by the County Aud itor-Control ler. 

c. Payment. The County Auditor-Control ler shal l  d istribute salary warrants no later 
than the second Wednesday following the end of a pay period . 

d .  General Salary Adjustments. Effective the Pay Period following Board of 
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Supervisors approval of this Ordinance, Per Diem classifications covered by this 
Ordinance, with the exception of Psychiatrist and Psychiatrist-Detention 
classifications, shall have their rate of pay established equivalent to the maximum 
rate of the represented counterpart classification. Psychiatrist and Psychiatrist-
Detention classifications shall have their rate of pay increased by three percent 
(3%). 
 
Effective May 1, 2025, Per Diem classifications covered by this Ordinance, with 
the exception of Psychiatrist and Psychiatrist-Detention classifications, shall 
receive a four percent (4.0%) increase to their rate of pay. Psychiatrist and 
Psychiatrist-Detention classifications shall have their rate of pay increased by 
three percent (3%). 
 
Effective April 30, 2026, Per Diem classifications covered by this Ordinance, with 
the exception of Psychiatrist and Psychiatrist-Detention classifications, shall 
receive a four percent (4.0%) increase to their rate of pay. Psychiatrist and 
Psychiatrist-Detention classifications shall have their rate of pay increased by 
three percent (3%). 

 
 

6. Difficult to Recruit (DTR). The DTR provisions of Section 10 subsection b) 3 shall apply 
to unrepresented Per Diem employees as reviewed and approved by the Human 
Resources Director.  
   

7. Overtime.  Overtime shall be paid at one and one-half times the FLSA regular hourly rate 
for all non-exempt employees. FLSA exempt employees who work on a Per Diem basis  
will be entitled to their base rate of pay for each  authorized hour worked in excess of the 
established FLSA workweek. 

 
8. Shift Differential.  Shift differentials do not apply to vacation, sick leave, holiday pay, call 

or standby duty. The hourly rate for each shift differential is payable in tenths of an hour. 
Employees who work day shift between the hours of 7:00 a.m. to 6:00 p.m. shall not be 
entitled to a shift differential. 

 
a. Classes not eligible for shift differentials. Employees in the classification(s) listed 

below shall not be paid shift differential: 
 

Pharmacist – C – PD    
 

b. Evening Shift - General. Per Diem employees whose classes are specifically 
mentioned below, who perform work between the hours of 6:00 p.m. and 11:00 
p.m., shall be paid an evening differential as set out below for the time actually 
worked between 6:00 p.m. and 11:00 p.m.   
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Supervisors approval of this Ord inance, Per Diem classifications covered by this 
Ordinance, with the exception of Psychiatrist and Psych iatrist-Detention 
classifications, shal l  have their rate of pay establ ished equivalent to the maximum 
rate of the represented counterpart classification . Psych iatrist and Psych iatrist­
Detention classifications shal l  have their rate of pay increased by three percent 
(3%). 

Effective May 1 ,  2025, Per Diem classifications covered by this Ordinance, with 
the exception of Psychiatrist and Psych iatrist-Detention classifications, shal l  
receive a four percent (4 .0%) increase to their rate of pay. Psychiatrist and 
Psych iatrist-Detention classifications shal l  have their rate of pay increased by 
three percent (3%). 

Effective Apri l 30, 2026, Per Diem classifications covered by this Ordinance, with 
the exception of Psychiatrist and Psych iatrist-Detention classifications, shal l  
receive a four percent (4 .0%) increase to their rate of pay. Psychiatrist and 
Psych iatrist-Detention classifications shal l  have their rate of pay increased by 
three percent (3%). 

6 .  Difficult to Recru it (DTR). The DTR provisions of Section 1 0  subsection b) 3 shal l  apply 
to unrepresented Per Diem employees as reviewed and approved by the Human 
Resources Director. 

7 .  Overtime. Overtime shal l  be paid at one and one-half t imes the FLSA regular hourly rate 
for al l  non-exempt employees . FLSA exempt employees who work on a Per Diem basis 
wi l l  be entitled to their base rate of pay for each authorized hour worked in excess of the 
establ ished FLSA workweek. 

8. Sh ift Differentia l .  Sh ift d ifferentials do not apply to vacation , sick leave, hol iday pay, ca l l  
or standby duty. The hourly rate for each sh ift differential is payable in tenths of an hour. 
Employees who work day shift between the hours of 7 :00 a .m .  to 6 :00 p .m.  shal l  not be 
entitled to a sh ift d i fferentia l .  

a .  Classes not el igible for sh ift differentials. Employees in the classification (s) l isted 
below shal l  not be paid sh ift d i fferentia l :  

Pharmacist - C - PD 

b. Evening Shift - General .  Per Diem employees whose classes are specifica l ly 
mentioned below, who perform work between the hours of 6 :00 p .m.  and 1 1 :00 
p .m . ,  shal l  be paid an evening differential as set out below for the time actual ly 
worked between 6 :00 p.m. and 1 1 :00 p .m.  
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Classifications: Rate:   
  
• Electrocardiograph Technician - PD ♦ 

 
25¢ per hour 

 
♦ For employees in this Per Diem 
classification working at the Riverside 
University Health System – Medical 
Center. 

• Nursing Assistant - PD 35¢ per hour 
• Pharmacy Technician II - PD 60¢ per hour 
• House Supervisor - PD Classification(s) authorized by the 

County Executive Officer to receive 
the same premium as employees in 
the equivalent regular classifications 
including the time periods in which to 
be considered eligible.  

 
c. Night Shift - General. Per Diem employees whose classes are specifically 

mentioned below and who perform work between the hours of 11:00 p.m. and 
7:00 a.m., shall be paid a night differential as set out below for the time actually 
worked between 11:00 p.m. and 7:00 a.m.  

 
 
 
 
 
 
 

Classifications:       Rate:  
• Electrocardiograph Technician - PD♦ 

 
50¢ per hour 

 
♦ For employees in this Per Diem 
classification working at the Riverside 
University Health System – Medical 
Center. 

• Nursing Assistant - PD 75¢ per hour 
• Pharmacy Technician II - PD $1.20 per hour 
• House Supervisor - PD  Classification(s) authorized by the 

County Executive Officer to receive 
the same premium as employees in 
the equivalent regular classifications 
including the time periods in which to 
be considered eligible. 

 
 

9. Special Medical Care Assignments: 
 
a. Any Psychiatrist-Entry Level-Per Diem (Job Code 73835), Psychiatrist I-Per Diem 

(Job Code 73822), Psychiatrist II-Per Diem (Job Code 73826), and Psychiatrist 
III- Per Diem (Job Code 73830) shall be entitled to a salary differential of two 
dollars and forty cents ($2.40) per hour worked above their regular rate of pay 
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Classifications: Rate:   
  
• Electrocardiograph Technician - PD ♦ 

 
25¢ per hour 

 
♦ For employees in this Per Diem 
classification working at the Riverside 
University Health System – Medical 
Center. 

• Nursing Assistant - PD 35¢ per hour 
• Pharmacy Technician II - PD 60¢ per hour 
• House Supervisor - PD Classification(s) authorized by the 

County Executive Officer to receive 
the same premium as employees in 
the equivalent regular classifications 
including the time periods in which to 
be considered eligible.  

 
c. Night Shift - General. Per Diem employees whose classes are specifically 

mentioned below and who perform work between the hours of 11:00 p.m. and 
7:00 a.m., shall be paid a night differential as set out below for the time actually 
worked between 11:00 p.m. and 7:00 a.m.  

 
 
 
 
 
 
 

Classifications:       Rate:  
• Electrocardiograph Technician - PD♦ 

 
50¢ per hour 

 
♦ For employees in this Per Diem 
classification working at the Riverside 
University Health System – Medical 
Center. 

• Nursing Assistant - PD 75¢ per hour 
• Pharmacy Technician II - PD $1.20 per hour 
• House Supervisor - PD  Classification(s) authorized by the 

County Executive Officer to receive 
the same premium as employees in 
the equivalent regular classifications 
including the time periods in which to 
be considered eligible. 

 
 

9. Special Medical Care Assignments: 
 
a. Any Psychiatrist-Entry Level-Per Diem (Job Code 73835), Psychiatrist I-Per Diem 

(Job Code 73822), Psychiatrist II-Per Diem (Job Code 73826), and Psychiatrist 
III- Per Diem (Job Code 73830) shall be entitled to a salary differential of two 
dollars and forty cents ($2.40) per hour worked above their regular rate of pay 

Ordinance No. 440 
June November 2025 as amended 

Including Ord. 440.17691 770 

Classifications: Rate: 

• 

• 

• 

• 

Electrocard iograph Techn ician - PD ♦ 25¢ per hour 

♦ For employees in this Per Diem 
classification working at the Riverside 
University Health System - Medical 
Center. 

Nursing Assistant - PD 35¢ per hour 

Pharmacy Techn ician I I  - PD 60¢ per hour 

House Supervisor - PD Classification (s) authorized by the 
County Executive Officer to receive 
the same premium as employees in 
the equ ivalent regular classifications 
including the time periods in which to 
be considered el igible. 

c. N ight Sh ift - General .  Per Diem employees whose classes are specifical ly 
mentioned below and who perform work between the hours of 1 1 :00 p .m.  and 
7 :00 a .m . ,  shal l  be paid a night d ifferential as set out below for the t ime actual ly 
worked between 1 1 :00 p.m. and 7 :00 a .m .  

Classifications: Rate: 
• Electrocard iograph Techn ician - PD♦ 50¢ per hour 

♦ For employees in this Per Diem 
classification working at the Riverside 
University Health System - Medical 
Center. 

• Nursing Assistant - PD 75¢ per hour 
• Pharmacy Techn ician I I  - PD $1 .20 per hour 
• House Supervisor - PD Classification (s) authorized by the 

County Executive Officer to receive 
the same premium as employees in 
the equ ivalent regular classifications 
including the time periods in which to 
be considered el igible. 

9. Specia l  Medical  Care Assignments: 

a. Any Psychiatrist-Entry Level-Per Diem (Job Code 73835), Psych iatrist I -Per Diem 
(Job Code 73822), Psychiatrist I I -Per Diem (Job Code 73826), and Psychiatrist 
I l l - Per Diem (Job Code 73830) shal l  be entitled to a salary d ifferential of two 
dol lars and forty cents ($2.40) per hour worked above their regular rate of pay 
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when assigned to the Emergency Treatment Services Facility, Inpatient 
Treatment Facility or Detention Health Facility, or the Riverside University Health 
System (RUHS) Medical Center. 

 
b. Any Psychiatrist-Entry Level-Per Diem (Job Code 73835), Psychiatrist I-Per Diem 

(Job Code 73822), Psychiatrist II-Per Diem (Job Code 73826), and Psychiatrist 
III- Per Diem (Job Code 73830) shall be entitled to an hourly differential of forty-
two dollars ($42.00) per hour, in addition to their base rate of pay, for all time 
worked during an evening shift, on a weekend, or on a holiday in the Emergency 
Treatment Services Facility, RUHS Medical Center, or Inpatient Treatment 
Facility.  These classifications shall not be eligible to receive holiday pay under 
any other provision of this Ordinance. 

 
c. Standby Duty:  When placed by the agency/department head specifically on 

standby duty, any Psychiatrist-Entry Level-Per Diem (Job Code 73835), 
Psychiatrist I-Per Diem (Job Code 73822), Psychiatrist II-Per Diem (Job Code 
73826), and Psychiatrist III- Per Diem (Job Code 73830), otherwise off duty, shall 
be paid one-eighth (1/8) of the hourly base rate of pay for each hour on standby 
duty, not to exceed twelve (12) hours for each standby duty assignment.  Standby 
duty pay shall cease when the employee reports to work.  

 
10. Shift Schedule Premium: 

 
Employees who work two (2) – three (3) shifts in a given Pay Period shall receive a two 
percent (2%) differential paid at the employee’s base hourly rate of pay for all hours 
actually worked for that Pay Period.  
 
Employees who work four (4) or more shifts in a given Pay Period shall receive an 
additional three percent (3%) differential paid at the employee’s base hourly rate of pay 
for all hours actually worked for that Pay Period.  
 
For the purposes of this shift schedule premium, a minimum of four (4) hours worked 
would count towards one shift.  
 

11. Holidays.  A Per Diem employee who works on a holiday shall be paid at the rate of one 
and one half times the employee's base rate of pay for the hours actually worked. 

 
12. Benefits. No benefits except those expressly provided by statute shall accrue to Per 

Diem employees. 
 
13. Termination. All Per Diem employees shall serve at the pleasure of the agency/ 

department head and shall not be entitled to any review or hearing procedure upon 
termination by the agency/department head. 

 
Section 11. VOLUNTEER WORKERS 

 
a) Definition.  "Volunteer Worker" means a person who performs authorized voluntary service to 

the County of Riverside or a department, institution or agency thereof, without pay, for the benefit 
of the County and in aid of a recognized County purpose. The term does not include members 
of volunteer fire departments or companies. For the purposes of this section, the volunteer 
worker must be currently enrolled pursuant to this ordinance in order to be recognized as a 
volunteer worker. A volunteer worker is not an employee. 
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when assigned to the Emergency Treatment Services Facil ity, I npatient 
Treatment Facil ity or Detention Health Facil ity, or the Riverside Un iversity Health 
System (RU HS) Medica l Center. 

b. Any Psychiatrist-Entry Level-Per Diem (Job Code 73835), Psych iatrist I -Per Diem 
(Job Code 73822), Psychiatrist I I -Per Diem (Job Code 73826), and Psychiatrist 
I l l - Per Diem (Job Code 73830)_shal l  be entitled to an hourly differential of forty­
two dol lars ($42 .00) per hour, in add ition to their base rate of pay, for al l t ime 
worked during an evening sh ift, on a weekend, or on a hol iday in the Emergency 
Treatment Services Facil ity, RUHS Medical Center, or Inpatient Treatment 
Facil ity. These classifications shal l  not be el igible to receive hol iday pay under 
any other provision of this Ord inance. 

c. Standby Duty: When placed by the agency/department head specifical ly on 
standby duty, any Psych iatrist-Entry Level-Per Diem (Job Code 73835), 
Psychiatrist I -Per Diem (Job Code 73822), Psychiatrist I I -Per Diem (Job Code 
73826), and Psychiatrist I l l - Per Diem (Job Code 73830), otherwise off duty, shal l  
be paid one-eighth ( 1 /8) of the hourly base rate of pay for each hour on standby 
duty, not to exceed twelve ( 1 2 ) hours for each standby duty assignment. Standby 
duty pay shal l  cease when the employee reports to work. 

1 0 . Sh ift Schedule Premium: 

Employees who work two (2)  - three (3) shifts in a g iven Pay Period shal l  receive a two 
percent (2%) differential paid at the employee's base hourly rate of pay for a l l  hours 
actual ly worked for that Pay Period. 

Employees who work four (4) or more shifts in a g iven Pay Period shal l  receive an 
addit ional three percent (3%) differential pa id at the employee's base hourly rate of pay 
for a l l  hours actual ly worked for that Pay Period. 

For the purposes of this sh ift schedule premium,  a min imum of four (4) hours worked 
wou ld count towards one sh ift. 

1 1 .  Hol idays. A Per Diem employee who works on a hol iday shal l  be paid at the rate of one 
and one half t imes the employee's base rate of pay for the hours actual ly worked . 

1 2 . Benefits. No benefits except those expressly provided by statute shal l  accrue to Per 
Diem employees. 

1 3 . Termination. All Per Diem employees shal l  serve at the pleasure of the agency/ 
department head and shal l  not be entitled to any review or hearing procedure upon 
term ination by the agency/department head.  

Section 1 1 .  VOLUNTEER WORKERS 

a) Defin ition . "Volunteer Worker" means a person who performs authorized voluntary service to 
the County of Riverside or a department, institution or agency thereof, without pay, for the benefit 
of the County and in aid of a recogn ized County purpose. The term does not include members 
of volunteer fire departments or compan ies. For the purposes of this section , the volunteer 
worker must be currently enrol led pursuant to this ordinance in order to be recognized as a 
volunteer worker. A volunteer worker is not an employee. 
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b) Volunteer Organizations.  Any agency/department of the County government may establish one  

or more organizations of volunteer workers in aid of the purposes of the agency/department or 
may recognize a private civic organization or delegation thereof as the equivalent. No particular 
form of organization shall be required; it may be an unincorporated association, a committee or 
subordinate body of an existing organization, a corporation, or merely a series of individuals 
sponsored by the agency/department. 
 

c) Enrollment of Volunteer Workers. In each agency/department having an organization of 
volunteer workers, the agency/department, or organization with agency/departmental approval, 
shall keep within the agency/department a current and continuing roster upon which volunteer 
workers are enrolled. This shall contain at least the name, address and telephone number, the 
date of enrollment and the date of termination of the enrollment; if the worker may be expected 
to drive an automobile in the performance of the volunteer function (other than between the 
worker's home and the workplace) then the roster shall include the number and expiration date 
of the worker's operator's license, and the name of company, policy number and expiration date 
of the worker's liability insurance. Records as to each volunteer worker shall be retained for 
three years after such worker has terminated. 

 
The agency/department, or with its approval, the organization, shall, as a part of the roster or 
separately, keep a continuing record of the number of hours worked by each volunteer worker. 
If the services of any worker shall be terminated, or if the worker shall cease to perform voluntary 
service, entry of the date of termination shall promptly be made on the roster. Unless otherwise 
specified the termination of enrollment shall be without prejudice to later re-enrollment. The 
services of any volunteer worker may be refused or terminated by the agency/department at 
will, and shall be terminated when deemed in the best interest of the agency/departmental 
function or of the voluntary services program to do so. 
 
If there is no volunteer organization within the agency/department, individual volunteer workers 
may be enrolled by the agency/department in the manner set forth in this subsection.  

 
d) Motor Vehicle Usage. While unnecessary use of automobiles is to be discouraged, it is 

recognized that in some volunteer activities motor vehicle usage is indispensable. Privately 
owned vehicles may be used on express authorization of the agency/department head 
specifying the purpose. County vehicle use may be authorized only by the County Executive 
Officer on recommendation of the agency/department head including appropriate justification. 
No volunteer worker shall be permitted to drive either a private vehicle or a County vehicle for 
volunteer business until the worker has presented his or her current operator's license and 
liability insurance policy with minimum limits in the amounts required by the State for bodily injury 
or death and property damage, and the necessary data therefrom has been placed on the roster. 

 
e) Reimbursement of Expenses.  A volunteer worker who drives a private vehicle duly authorized 

shall be entitled to reimbursement at a mileage rate currently fixed by the County. Other 
necessary travel expenses shall be reimbursed at actual cost when authorized by the 
agency/department.  Reimbursement shall be conditional upon claim being promptly made, in 
no event more than 100 days after the cost was incurred. 
 

f) County Insurance.  Such liability insurance as the County may carry shall be excess insurance 
over any other valid and collectible insurance, including that provided by the volunteer worker. 
Volunteer workers are not covered by workers compensation insurance or by County self-
insurance for injury or accident arising out of volunteer service. 
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b) Volunteer Organizations. Any agency/department of the County government may establ ish one 
or more organizations of volunteer workers in aid of the purposes of the agency/department or 
may recognize a private civic organization or delegation thereof as the equivalent. No particu lar 
form of organ ization shal l  be requ i red; it may be an un incorporated association, a committee or 
subord inate body of an existing organ ization, a corporation , or merely a series of ind ividuals 
sponsored by the agency/department. 

c) Enrol lment of Volunteer Workers. In each agency/department having an organ ization of 
volunteer workers, the agency/department, or organization with agency/departmental approval ,  
shal l  keep with in the agency/department a current and continu ing roster upon wh ich volunteer 
workers are enrol led . This shal l  conta in at least the name, address and telephone number, the 
date of enrol lment and the date of term ination of the enrol lment; if the worker may be expected 
to drive an automobile in the performance of the volunteer function (other than between the 
worker's home and the workplace) then the roster shal l  include the number and expiration date 
of the worker's operator's l icense, and the name of company, policy number and expiration date 
of the worker's l iabi l ity insurance. Records as to each volunteer worker shal l  be reta ined for 
three years after such worker has term inated . 

The agency/department, or with its approval ,  the organ ization , shal l ,  as a part of the roster or 
separately, keep a continu ing record of the number of hours worked by each volunteer worker. 
If the services of any worker shal l  be term inated , or if the worker shal l  cease to perform voluntary 
service, entry of the date of term ination shal l  promptly be made on the roster. Un less otherwise 
specified the term ination of enrol lment shal l  be without prejud ice to later re-enrol lment. The 
services of any volunteer worker may be refused or terminated by the agency/department at 
wi l l ,  and shal l  be terminated when deemed in the best interest of the agency/departmental 
function or of the voluntary services program to do so. 

If there is no volunteer organ ization with in the agency/department, individual volunteer workers 
may be enrolled by the agency/department in the manner set forth in this subsection . 

d)  Motor Veh icle Usage. Whi le unnecessary use of automobiles is to be d iscouraged , it is 
recognized that in some volunteer activities motor vehicle usage is ind ispensable. Privately 
owned vehicles may be used on express authorization of the agency/department head 
specifying the purpose. County veh icle use may be authorized only by the County Executive 
Officer on recommendation of the agency/department head including appropriate justification . 
No volunteer worker shal l  be perm itted to drive either a private veh icle or a County veh icle for 
volunteer business unti l the worker has presented h is or her current operator's l icense and 
l iabi l ity insurance pol icy with min imum l im its in the amounts required by the State for bodi ly injury 
or death and property damage, and the necessary data therefrom has been placed on the roster. 

e) Reimbursement of Expenses . A volunteer worker who drives a private veh icle du ly authorized 
shal l  be entitled to reimbursement at a m i leage rate currently fixed by the County. Other 
necessary travel expenses shal l  be reimbursed at actual cost when authorized by the 
agency/department. Reimbursement shal l  be condit ional upon claim being promptly made, in 
no event more than 1 00 days after the cost was incurred .  

f) County I nsurance. Such l iabi l ity insurance as the County may carry shal l  be excess insurance 
over any other val id and col lectible insurance, including that provided by the volunteer worker. 
Volunteer workers are not covered by workers compensation insurance or by County self­
insurance for injury or accident arising out of volunteer service. 



 Ordinance No. 440 
June November 2025 as amended 

Including Ord. 440.17691770 
  

 

g) Reports. Each agency/department, not later than the fifteenth (15th) day of each month, shall 
make a  written report for the preceding month showing the total number of volunteer workers 
who performed services in that month, the total number of hours of such services, the number 
of new volunteer workers enrolled during the month and the number whose enrollments were 
terminated. The report shall be filed with the County Executive Officer, who may inspect the 
roster at any time, and shall do so at least quarterly to see that the enrollment of inactive workers 
has been terminated and that other information on the roster is in current condition. 
 

h) Resolutions.  Further rules or regulations in aid of the County's program of voluntary services, 
or interpretations or extensions of the provisions of this section may be made by resolution of 
the Board of Supervisors. 

 
Section 12.  ORDINANCE PUBLICATION 

 
The Human Resources Director shall maintain a current record of all positions allowed for each 
agency/department. He/She shall cause to be re-published and circulated to the agency/departments 
from time to time the contents of this ordinance together with lists of the positions allowed to the 
respective agency/departments, and shall from time to time supply amendments thereto. 
 
The Human Resources Director may include footnotes in the publication of this ordinance for the 
purpose of referencing other pertinent sections, attachments, or provisions, or to cite a change in the 
narrative. The Human Resources Director may re-number, and arrange in a logical order, parts of this 
ordinance without affecting the narrative content. 
 
 
 

Section 13.  CONFLICTS AND CONSTITUTIONALITY 
 
The provisions of this ordinance are subject to controlling or limiting provisions of the   Constitution and 
laws of California, and any provisions of this ordinance, which are in conflict there with, shall not be 
effective to the extent of such conflict.  

 
If any paragraph, sentence, clause, or phrase of this ordinance for any reason is held to be 
unconstitutional or invalid, such shall not affect the remaining portions of this ordinance, and the Board  
of Supervisors hereby declares it would have passed each paragraph, sentence, clause, and phrase 
thereof, irrespective of the fact that any one, or more than one sentence, clause, or phrase thereof be 
declared unconstitutional or invalid. 
 

 
Section 14.  EFFECTIVE DATE 

 
 The operative date of this ordinance is July 1, 1957. 
 

Ordinance No. 440 
June November 2025 as amended 

Including Ord. 440.17691 770 

g) Reports. Each agency/department, not later than the fifteenth ( 1 5) day of each month , shal l  
make a written report for the preced ing month showing the total number of volunteer workers 
who performed services in that month , the total number of hours of such services, the number 
of new volunteer workers enrol led during the month and the number whose enrol lments were 
term inated . The report shal l  be fi led with the County Executive Officer, who may inspect the 
roster at any time, and shal l  do so at least quarterly to see that the enrol lment of inactive workers 
has been terminated and that other information on the roster is in current condit ion. 

h)  Resolutions . Further rules or regu lations in aid of the County's program of voluntary services, 
or interpretations or extensions of the provisions of this section may be made by resolution of 
the Board of Supervisors. 

Section 12 .  ORDINANCE PUBLICATION 

The Human Resources Director shall mainta in a current record of al l  positions al lowed for each 
agency/department. He/She shal l  cause to be re-publ ished and circu lated to the agency/departments 
from t ime to t ime the contents of this ordinance together with l ists of the positions al lowed to the 
respective agency/departments, and shall from time to time supply amendments thereto. 

The Human Resources Director may include footnotes in the publ ication of this ord inance for the 
purpose of referencing other pertinent sections, attachments,  or provisions, or to cite a change in the 
narrative. The Human Resources Director may re-number, and arrange in a logical order, parts of this 
ordinance without affecting the narrative content. 

Section 1 3. CONFLICTS AND CONSTITUTIONALITY 

The provisions of this ordinance are subject to control l ing or l imit ing provisions of the Constitution and 
laws of Cal iforn ia, and any provisions of this ord inance, wh ich are in confl ict there with, shal l  not be 
effective to the extent of such conflict. 

If any paragraph, sentence, clause, or phrase of this ordinance for any reason is held to be 
unconstitutional or inval id , such shal l  not affect the remain ing portions of this ord inance, and the Board 
of Supervisors hereby declares it would have passed each paragraph , sentence, clause, and phrase 
thereof, i rrespective of the fact that any one, or more than one sentence, clause, or phrase thereof be 
declared unconstitutional or inval id . 

Section 1 4. EFFECTIVE DATE 

The operative date of this ord inance is Ju ly 1 ,  1 957 . 
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BOARD OF SUPERVISORS OF THE COUNTY 
OF RIVERSIDE, STATE OF CALIFORNIA 

 
 
 

By: __________________________________ 
Chair     

 
 
 
ATTEST: 
 
KECIA HARPER-IHEM 
Clerk of the Board 
 
 
 
By: _________________ 
 Deputy 

ATTEST: 

KECIA HARPER- IHEM 
Clerk of the Board 

By: _ 
Deputy 
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BOARD OF SUPERVISORS OF THE COU NTY 
OF RIVERS IDE, STATE OF CALIFORNIA 

By: ---------------
Chair 
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3512 14 Street

Riverside, California 92501
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County of Riverside - Clerk of the Board
PO Box 1147
Riverside, California 92502

Publication: The Press-Enterprise

PROOF OF PUBLICATION OF

Ad Desc: 0011759964

FILE NO. 0011759964

PROOF OF PUBLICATION

I am a citizen of the United States. I am over the age of
eighteen years and not party to or interested in the above-
entitled matter. I am an authorized representative of THE
PRESS-ENTERPRISE, a newspaper of general circulation,
printed and published daily in the County of Riverside, and
which newspaper has been adjudicated a newspaper of
general circulation by the Superior Court of the County of
Riverside, State of California, under date of April 25, 1952,
Case Number 54446, under date of March 29, 1957, Case
Number 65673, under date of August 25, 1995, Case Number
267864, and under date of September 16, 2013, Case
Number RIC 1309013; that the notice, of which the annexed is
a printed copy, has been published in said newspaper in
accordance with the instructions of the person(s) requesting
publication, and not in any supplement thereof on the following
dates, to wit:

10/16/2025

I certify (or declare) under the penalty of perjury that the
foregoing is true and correct.

Date: October 16, 2025.
At: Riverside, California

______________________________
Signature
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Signature
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I am a citizen of the United States. I am over the age of
eighteen years and not party to or interested in the above-
entitled matter. I am an authorized representative of THE
PRESS-ENTERPRISE, a newspaper of general circulation,
printed and published daily in the County of Riverside, and
which newspaper has been adjudicated a newspaper of
general circulation by the Superior Court of the County of
Riverside, State of California, under date of April 25, 1952,
Case Number 54446, under date of March 29, 1957, Case
Number 65673, under date of August 25, 1995, Case Number
267864, and under date of September 16, 2013, Case
Number RIC 1309013; that the notice, of which the annexed is
a printed copy, has been published in said newspaper in
accordance with the instructions of the person(s) requesting
publication, and not in any supplement thereof on the following
dates, to wit:

10/16/2025

I certify (or declare) under the penalty of perjury that the
foregoing is true and correct.

Date: October 16, 2025.
At: Riverside, California

______________________________
Signature
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I am a citizen of the U nited States. I am over the age of 
eighteen years and not party to or interested in the above­
entitled matter. I am an authorized representative of THE 

PRESS-ENTERPRISE, a newspaper of general circulation,  
printed and published daily in  the County of Riverside, and 

which newspaper has been adjudicated a newspaper of 
general circulation by the Superior Court of the County of 
Riverside, State of California, under date of April 25, 1952, 

Case Number 54446, under date of March 29, 1957, Case 
Number 65673, under date of August 25, 1995, Case Number 

267864, and under date of September 16, 2013, Case 
Number R IC 1309013; that the notice, of which the annexed is 
a printed copy, has been published in said newspaper in  

accordance with the  instructions of  the person(s) requesting 
publication, and not in any supplement thereof on the following 

dates, to wit: 

10/16/2025 

I certify (or declare) under the penalty of perjury that the 

foregoing is true and correct. 

Date : October 16, 2025. 

At :  Riverside, California 

Signature 

BOAR D  OF SU P E RV I SORS OF 
T H E COU NTY O F  R IV E R S I DE,  
STAT E O F  CAL I FO R N I A 

NOT I C E  I S  H E R E BY G I V E N  
that a public meeting wi l l  be held 
before the Board of Supervisors 
of R iverside County, Ca l i fornia, 
on the 1 st F loor Boa rd Chambers, 
County Administrative Center, 
4080 Lemon Street, Riverside, on 
Tuesday, October 28, 2025 at 9:30 A.M. 
or as soon as possib le  thereafter, 
to consider adoption of the 
fo l lowing Ordinance : 

SUMMA RY O F  O R D I N A N C E  
NO. 440.1 770 

AN ORDINANCE OF THE 
COU NTY O F  R I V E R S I D E  

AME N D I NG OR D I NANC E NO. 
440, R E LAT I N G  TO SALA R I E S 

On October 7, 2025, the R iverside 
County Boa rd of Supervisors 
scheduled to vote on an Agenda 
I tem to adopt revisions to 
the R iverside County Sa lary 
Ord inance No. 440 ( "Sa lary 
Ord i nance") . The Sa lary 
Ord i nance establ ishes terms 
and cond itlons of employment 
for lob c lass1f1cations that are 
temporary or I lm l ted term In  
nature Inc luding temporary 
and unrepresented Per Dlem 
employees, and revisions are 
recommended to a l ign provisions 
under this Ordinance w1th those 
of represented counterparts 
ensuring fairness and cohesion 
across the workforce, as wel l  as 
to address varlous c lean up Items. 
The revisions Inc l ude revising 
the month ly F lex ib le Beneflt 
contribution for employees In 
the Resident and Fel lowsh ip 
c lassifications to the amount 
of $969.06 for employee only, 
$1 ,671 .06 for employee p lus 
one dependent, and $2,087 for 
employee plus fami l y. 

A lternative formats avai lable 
upon request to Individuals 
with disabi l ltles . I f  you requ ire 
reasonable accommodation, 
p lease contact C lerk of the Boa rd 
at (951 ) 955-1069. 

P l e ase send a l l  written 
correspondence to: C lerk of 
the Board, 4080 Lemon Street, 
1 st F loor Post Office Box 1 1 47, 
Riverside, CA 92502-1 147 or emal l  
cob@rivco.org 

Dated : October 9, 2025 
Kimberly Rector, C lerk of the 
Board 
By: Naomy Sicra, C lerk of the 
Board Assistant 
The Press-Enterprise 
Published: 1 0/1 6/25 
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BOARD OF SUPERVISORS OF THE COUNW OF RIVERSIDE, STATE OF
CALIFoRNIA NoTlcE lS HEREBY GIVEN that a public meeting will be held before
the Board of Supervisors of Riverside County, California, on the 1st Floor Board
Chambers, County Administrative Center, 4080 Lemon Street, Riverside, on Tuesday,
October 28, 2025 at 9:30 A.M. or as soon as possible thereafter, to consider adoption
of the following Ordinance: SUMMARY OF ORDINANCE NO. 440.1770 AN
ORDINANCE OF THE COUNTY OF RIVERSIDE AMENDING ORDINANCE NO. 440,
RELATING TO SALARIES On October 7,2025, the Riverside County Board of
Supervisors scheduled to vote on an Agenda ltem to adopt revisions to the Riverside
County Salary Ordinance No, 440 ("Salary Ordinance"). The Salary Ordinance
establishes terms and conditions of employment for job classifications that are
temporary or limited term in nature including temporary and unrepresented Per Diem
employees, and revisions are recommended to align provisions under this Ordinance
with those of represented counterparts ensuring fairness and cohesion across the
workforce, as well as to address various clean up items. The revisions include
revising the monthly Flexible Benefit contribution for employees in the Resident and
Fellowship classifications to the amount of $969.06 for employee only, $1,671.06 for
employee plus one dependent, and $2,087 for employee plus family. Alternative
formats available upon request to individuals with disabilities. lf you require
reasonable accommodation, please contact Clerk of the Board at (951) 955-1069.
Please send all written correspondence to: Clerk of the Board, 4080 Lemon Street,
1st Floor, Post Office Box 1147, Riverside, CA 92502-1147 or email cob@rivco.org
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BOARD OF SUPERVISORS OF THE COUNTY OF R IVERSIDE, STATE OF 
CALIFORNIA NOTICE IS HEREBY G IVEN that a public meeting will be held before 
the Board of Supervisors of Riverside County, California, on the 1st Floor Board 
Chambers, County Administrative Center, 4080 Lemon Street, Riverside, on Tuesday, 
October 28, 2025 at 9:30 A.M .  or as soon as possible thereafter, to consider adoption 
of the following Ordinance: SUMMARY OF ORDINANCE NO. 440.1770 AN 
ORDINANCE OF THE COUNTY OF R IVERSIDE AMENDING ORDINANCE NO. 440, 
RELATING TO SALARIES On October 7, 2025, the Riverside County Board of 
Supervisors scheduled to vote on an Agenda Item to adopt revisions to the Riverside 
County Salary Ordinance No. 440 ("Salary Ordinance"). The Salary Ordinance 
establishes terms and conditions of employment for job classifications that are 
temporary or l imited term in nature including temporary and unrepresented Per Diem 
employees, and revisions are recommended to align provisions under this Ordinance 
with those of represented counterparts ensuring fairness and cohesion across the 
workforce, as well as to address various clean up items. The revisions include 
revising the monthly Flexible Benefit contribution for employees in the Resident and 
Fellowship classifications to the amount of $969.06 for employee only, $1,671.06 for 
employee plus one dependent, and $2,087 for employee plus family. Alternative 
formats avai lable upon request to individuals with disabilities. If you require 
reasonable accommodation, please contact Clerk of the Board at (951) 955-1069. 
Please send all written correspondence to: Clerk of the Board, 4080 Lemon Street, 
1st Floor, Post Office Box 1147, Riverside, CA 92502-1147 or email cob@rivco.org 
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The Press-Enterprise
3512 14 Street

Riverside, Calilornia 92501

BOARD OF SUPERVISORS OF
THE COUNTY OF RIVERSIDE,
STATE OF CALIFORNIA
NOTICE IS HEREBY GIVEN
tlrot cl pul)llc nreetlng wtll De l'rel(l
before fhe Bo(|r(l of Sut)ervlsorsof Rlverslde County, Collfornlo,
on tlre 'lst Floor Boorcl Chombers,
County Aclnrlnlstr(ttlve Center,
4080 Lernorr Sfreel, Rlverslde, orl
Tuesdoy, october 2E,2025 ot 9:30 A.M.
or os soon crs posslble there(tfter,
to conslder crdopllo[r of f he
f ol lowlrls, Ordlnonce :

S U MMAR-Y .Q T-Q R D-I NAN E E'
NO.440.1770

AN..O,RDINANC E,O.E TH E.
COUNTYOF RIVERSIOE

AMENDING ORDINANCE NO.
440,. R E]-AT I N G IO SA L A.R I ,E.S

()n Oclot)er 7, 2025, the Rlverslcle
Counly Bo(rr(l of Sut)ervlsors
schecluled to vote on oll AsenclcrItern to crclopt revlslolrs to
the Rlverslde County Scllory
Or(llnorlce No. 4A0 ( "Scll(lryOrcllnonce"). The Sol(try()rcllrlonce estobllshes terms
on(l collclltlons of enlploytTterlt
for lob cl(tsslflc(ttlons ll'let crre
tenlporory or llrnlte(l terr.!l ln
rtolure lnclu(llns tenrpor(try
cln(l unrepresente(l Per Dlem
en]trloyees, ciltcl revlslons (tre
recornrT|en(lecl to (rl lgn t)rovlslons
un(ler thls or(llrxmce wlth those
of represented courrterpcrrts
ensurlng f(llnress (ncl coheslon
ocross the workforce, os well crs
to crclclress vorlous cleon up llelr'ts.
The revlslolts lnclude revlslng
the nronlhly Flexlble Beneflt
conirlbutlon for ernployees ln
the Resl(lent cillcl Fellowshlt)
clcrsslf lccrtlons to lhe ornounl
of $969.06 for ernployee only,
$1,67,l.06 tor enrployee t)lus
one depen(lent, (ln(l 52,087 for
ernt)loyee l)lus f(r'n I ly.

Allenr(ltlve fonrots ovelloble
ul)or'r recluest 1o lncllvlcluctls
wllh clls(lbllltles. lf you re(lulre
reosor'loble occolnn'lo(l0tlon,
pleose contoct Clerk of the Boor(l
crt (951 ) 955-1069.

Pleose sencl (lll wrltten
correspolr(lence to: C lerk of
the BoClrd, 4080 Lerlron Slreel,
lsl Floon Posl Offlce Box I147,
Rlverslde, CA 92502-11.17 or enloll
cob(0)rlvco.org

Deie(l: october 9,
Klnrrrerlv Rector, C lerk of
Boerct
By: Noorly Slcro, Clerk of llte
Boctr(t Asslstont
The Press-Enlerprise
Published: 10/16/25

2025
llle

County of Riverside - Clerk of the Board
PO Box 1147
Riverside, Calilornia 92502

I am a citizen of the United States. I am over the age of
eighteen years and not party to or interested in the above-
entitled matter. I am an authorized representative of THE
PRESS-ENTERPRISE, a newspaper of general circulation,
printed and published daily in the County of Riverside, and
which newspaper has been adjudicated a newspaper of
general circulation by the Superior Court of the County of
Riverside, State of California, under date of April 25, L952,
Case Numbet 54446, under date of March 29, 1957, Case
Number 65673, under date of August 25, 1995, Case Number
267864, and under date of September 16, 2013, Case
Number RIC 1309013; that the notice, of which the annexed is
a printed copy, has been published in said newspaper in
accordance with the instructions of the person(s) requesting
publication, and not in any supplement thereof on the following
dates, to wit:

I certify (or declare) under the penalty of perjury that the
foregoing is true and correct.

Signature

0L^,t*.-J"o.q3

Publication: The Press-Enterprise

PROOF OF PUBLICATION OF

Ad Desc: 0011759964

FtLE NO.0011759964

PROOF OF PUBLICATION

LOlL6l202s

Date: October L6,2025
At: Riverside, California
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of represented courrterpcrrts
ensurlng f(llnress (ncl coheslon
ocross the workforce, os well crs
to crclclress vorlous cleon up llelr'ts.
The revlslolts lnclude revlslng
the nronlhly Flexlble Beneflt
conirlbutlon for ernployees ln
the Resl(lent cillcl Fellowshlt)
clcrsslf lccrtlons to lhe ornounl
of $969.06 for ernployee only,
$1,67,l.06 tor enrployee t)lus
one depen(lent, (ln(l 52,087 for
ernt)loyee l)lus f(r'n I ly.

Allenr(ltlve fonrots ovelloble
ul)or'r recluest 1o lncllvlcluctls
wllh clls(lbllltles. lf you re(lulre
reosor'loble occolnn'lo(l0tlon,
pleose contoct Clerk of the Boor(l
crt (951 ) 955-1069.

Pleose sencl (lll wrltten
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Klnrrrerlv Rector, C lerk of
Boerct
By: Noorly Slcro, Clerk of llte
Boctr(t Asslstont
The Press-Enlerprise
Published: 10/16/25
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County of Riverside - Clerk of the Board
PO Box 1147
Riverside, Calilornia 92502

I am a citizen of the United States. I am over the age of
eighteen years and not party to or interested in the above-
entitled matter. I am an authorized representative of THE
PRESS-ENTERPRISE, a newspaper of general circulation,
printed and published daily in the County of Riverside, and
which newspaper has been adjudicated a newspaper of
general circulation by the Superior Court of the County of
Riverside, State of California, under date of April 25, L952,
Case Numbet 54446, under date of March 29, 1957, Case
Number 65673, under date of August 25, 1995, Case Number
267864, and under date of September 16, 2013, Case
Number RIC 1309013; that the notice, of which the annexed is
a printed copy, has been published in said newspaper in
accordance with the instructions of the person(s) requesting
publication, and not in any supplement thereof on the following
dates, to wit:

I certify (or declare) under the penalty of perjury that the
foregoing is true and correct.

Signature

0L^,t*.-J"o.q3

Publication: The Press-Enterprise

PROOF OF PUBLICATION OF

Ad Desc: 0011759964

FtLE NO.0011759964

PROOF OF PUBLICATION
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At: Riverside, California

Notice of Adoption (Pre): Ord No. 440-1770 - Page 1 of 1

THE PRESS-ENTERPRISE 
KEEP YOUR EYES ON T HE 'PRISE 

pe.com 

The Press-Enterprise 
3512 14 Street 

Riverside, California 92501 
951) 368-9229 

County of Riverside - Clerk of the Board 
PO Box 1147 
Riverside, California 92502 

Publication: The Press-Enterprise 

PROOF OF PUBLICATION OF 

Ad Desc: 0011759964 

FILE NO. 0011759964 

PROOF OF PUBLICATION 

I am a citizen of the United States. I am over the age of 
eighteen years and not party to or interested in the above­
entitled matter. I am an authorized representative of THE 

PRESS-ENTERPRISE, a newspaper of general circulation, 
printed and published daily in the County of Riverside, and 

which newspaper has been adjudicated a newspaper of 
general circulation by the Superior Court of the County of 
Riverside, State of California, under date of April 25, 1952, 

Case Number 54446, under date of March 29, 1957, Case 

Number 65673, under date of August 25, 1995, Case Number 

267864, and under date of September 16, 2013, Case 
Number RIC 1309013; that the notice, of which the annexed is 
a printed copy, has been publ ished in said newspaper in 

accordance with the instructions of the person(s) requesting 
publication, and not in any supplement thereof on the following 

dates, to wit: 

10/16/2025 

I certify (or declare) under the penalty of perjury that the 

foregoing is true and correct. 

Date: October 16, 2025. 

At: Riverside, California 

Signature 

BOA R D  OF S U P E RV I SO R S  O F  
T H E  C O U N T Y  O F  R I V E R S I D E ,  
STAT E O F  C A L I FO R N I A  

N OT I C E  I S  H E R E BY G I V E N  
that a publ ic  meeting wi l l  be held 
before the Boa rd of Supervisors 
of R i verside C ounty, C a l l forn la, 
on the 1 st F loor Board Chambers, 
C ounty Admin istrative Center, 
4080 Lemon Street, R iverside, on 
Tuesday, October 28, 2025 at 9:30 A.M. 
or as soon as possib le  thereafter, 
to consider adoption of the 
fol low1ng Ordinance : 

S UMMARY OF OR D I NA N C E 
NO. 440. 1 770 

AN ORDINANCE OF THE 
C O U N T Y  OF R I V E R S I DE 

AM E N D I NG O R D I N A N C E N O. 
440, R E LAT I N G  TO SALA R IES 

On October 7, 2025, the R iverside 
County Board of Supervisors 
schedu led to vote on an Agenda 
I tem to adopt revislons to 
the Riverside C ounty Sa lary 
Ordinance No.  440 ( "Sa lary 
Ordinanc e") . The Sa lary 
Ord inance establ ishes terms 
and condit ions of employment 
for lob c lass1f lcatlons that a re 
temporary or I Im l ted term In  
nature Inc l uding temporary 
and u n represented Per Diem 
employees, and revisions a re 
recommended to a l ign provisions 
under this Ord inance wlth those 
of represented counterparts 
ensuring fai rness and cohesion 
ac ross the workforce, as wel l  as 
to add ress various c lean up Items. 
The revisions Inc lude revising 
the month l y  F lex ib le Beneflt 
contribution for employees In 
the Resident and Fel lowship 
c lassif icat ions to the amount 
of $969.06 for employee on ly, 
$1 ,671 . 06 for employee p lus 
one dependent, and $2,087 for 
employee p l us fami ly. 

A l ternative formats aval lable 
upon request to Individuals 
with d isab l l Mt les. I f  you require 
reasonable accommodation, 
p lease contact C le rk of the Board 
at (951 ) 955-1 069. 

P lease send a l l  written 
correspondence to : C lerk of 
the Board, 4080 Lemon Street, 
1 st F l oor, Post Offlce Box 1 1 47, 
R i verside, C A  92502- 1 1 4 7 or emal l  
cob@rlvco.org 

Dated : October 9, 2025 
K imberly Rector, C lerk of the 
Board 
B y :  N aomy Sicra, C lerk of the 
Board Assistant 
The Press-Enterprise 
Published: 1 0/1 6/25 
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AFFIDAVIT OF PUBTICATION

Naomy Sicra
Riversidc CountY-Board O1' SuP.

4080 Lemon ST # 127

Riverside CA 9250 I -3609

STATE OF WISCONSIN, COUNTY OF BROWN

The Desert Sun, a newspaper published in the city of Palm

Springs, Riverside County, State of California, and personal

knowledge of the facts herein state and that the notice hereto

annexed was Published in said newspapers in the issue:

PDS desertsun.com 1An612025

PDS Palm Springs Desert Sun 1011612025

and that the fees charged are legal.

Sworn to and subscribed before on 1011612025

L
Legal C

My commission expires

PublicationCost: $183.92

Tax Amount: $0.00

Payment Cost: $183.92

Order No: 11747603

Customer No: 1252599

PO #:

I-IIIS IS N01-,\N IN\'OI(]I:!
Please do nol use lhisformfor payment remitlance.

SUMMARY OF ORDtNAl{CE
t{O. 1040.r770

AN ORDIT{AI{CE OF THE
COUNTY OF NtVERStDE
AMENDIilG ORDINANCE
Irto.440, RELATIi{G TO

SALANIES

On October l, 2025, the
Riverside County Board of
Supervisors scheduled to
vote on an Agenda ltem to
adopt revisions to the
Riverside . County Salary
Ordinance No. 44'O ("Salary
Ordinance'). The'salary
Ordinance establishes terms
and conditions of employ-
ment for job classifications
that are temporary or

limited term in nature
including temporary and
unrepresented per Diem
employees, and revisions
are recommended to alion
provisions under this OrJi-
nance with those of reore-
sented_ counterparts ensur-
rng tairness and cohesion
across the workforce, as
well as to address vaiious
clean up items. The revi-
sions include revisinq the
monthly Flexible B-enefit
c6ntribution for emDlovees
in the Resident and'Feliow-
ship classifications to the
amount of $969.06 for
employee only, 91,671.06for employee plus one
dependent, and i2,087 for
employee plus family.

Alternative formats avail-
able upon request to indi-
viduals with disabilities. lfyou require reasonable
accommodation, please
contact Clerk of the Board
at (951) 9s5-1069.

Please send all written
correspondence to: Clerk of
the Board, 4O8O Lemon
Street, lst Floor, post Office
Box 1147, Riverside. CA
92502-1147 or 'email

co!.@riyse.ors
'Dated: 

October 9
Kimberly Rector, C
the Board

on october 7.2025, the
Riversidc CountY Board of
Supervisors scheduled to
vote on an Aoenda ltem to
adopt revisions to the
Riverside County SalarY
ordinance No. 440 ("Salary
ordinance"). The sal6ry
Ordinance establishes torms
and conditions of employ-
ment for job cllssifications
that are tamPorary or
limited term in nature
including t.mporrry .nd
unrep.esented Per oiem
€mployees. and rsvisions
are recommended to align
provisions under this Ordi-
iance with those of repre-
sented counterparts ensur-
ino fairness and cohesion
ac;oss the workforce, as

BOARD OF SUPERVISORS OF
rHE COUNIY OF RIVERSIOE,

STATE OF CALIFORNIA

NOTICE IS HEREBY GIVEN
that a public meeting will be
held betore the Board of
suoervisors of Riverside
County, Californra, on the
lst Floor Board Chambers,
County Administrative
Center, 4080 Lemon Street,
Rlverside, on Tu.!d.Y,
Octob.r 28,2025.t 9:3O
l.u. or as soon as Possible
thereafter, to consider
adoption of the following
Ordinance:

SUMMARY OF ORDITIAf,CE
f,o. 4ao.r7ro

Ail ONDIIAXCE OF THE
COUXTY OF RIVERSIDE
luENDtxc oPolxaxcE
xo. {o, RELATINO TO

saLlllEs

well as to address various
clean up itgms, The revi_
sions include revistng lhe
monthly Flerible B.nefit
contribution for employees
in the Resident and Fellow-
shro classifications to the
am;unt of 1969.06 for
employee only, 11,671.06
for emDloyee Plus one
dependent, and 12,o87 for
employee plus family.

Alternative formats avail-
able upon request to rndi'
viduals with dis.bilrties. lf
vou requrre reasonable
;c.ommodation. olease
contact Clerk of the Board
at (9s1) 95s-1069.

Plras. send all written
correspondence to: Clerk of
the Board. 4080 Lemon
street, 1st Floor, Post Office
Box 1 147, Riverside, CA
92502-1147 or email
rg-U@liv!e..l9

Dared: october 9. 2025
ximberly Rector, Clerk of
the Board
8y: Naomy sicre, clerk of
the Board Assistant
1O116/2025 11747603

BOARD OF SUPERVISORS OF
THE COUNTY OF RIVERSIDE,

STATE OF CALIFORNIA

NOTICE IS HEREBY GIVEN
that a public meetinq will be
held Sefore the B6ard of
Supervisors of Riverside
County, California, on the'lst Floor Board Chambers,
County Administrative
Center, 4080 Lemon Street,
River-side, on Tuerdty,
Octobcr 28, 2026 at 9:iO
A.M. or as soon as possible
thereafter, to consider
adoption of the following
Ordinance:

Notary. Srate of wl. c'ry4
q

# of Copies

1

2025
erk of

11K

tuoN//6
J"t2

By: Naomy Sicra, Clerk of
the Board Assistant

VICKY FELTY
Notary Public

State of Wisconsin

10/16/2025 11747603
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and that the fees charged are legal.

Sworn to and subscribed before on 1011612025

L
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that are temporary or
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including temporary and
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sented_ counterparts ensur-
rng tairness and cohesion
across the workforce, as
well as to address vaiious
clean up items. The revi-
sions include revisinq the
monthly Flexible B-enefit
c6ntribution for emDlovees
in the Resident and'Feliow-
ship classifications to the
amount of $969.06 for
employee only, 91,671.06for employee plus one
dependent, and i2,087 for
employee plus family.

Alternative formats avail-
able upon request to indi-
viduals with disabilities. lfyou require reasonable
accommodation, please
contact Clerk of the Board
at (951) 9s5-1069.

Please send all written
correspondence to: Clerk of
the Board, 4O8O Lemon
Street, lst Floor, post Office
Box 1147, Riverside. CA
92502-1147 or 'email

co!.@riyse.ors
'Dated: 

October 9
Kimberly Rector, C
the Board
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Riversidc CountY Board of
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Riverside County SalarY
ordinance No. 440 ("Salary
ordinance"). The sal6ry
Ordinance establishes torms
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including t.mporrry .nd
unrep.esented Per oiem
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sented counterparts ensur-
ino fairness and cohesion
ac;oss the workforce, as
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held betore the Board of
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well as to address various
clean up itgms, The revi_
sions include revistng lhe
monthly Flerible B.nefit
contribution for employees
in the Resident and Fellow-
shro classifications to the
am;unt of 1969.06 for
employee only, 11,671.06
for emDloyee Plus one
dependent, and 12,o87 for
employee plus family.

Alternative formats avail-
able upon request to rndi'
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vou requrre reasonable
;c.ommodation. olease
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the Board Assistant
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t{O. 1040.r770

AN ORDIT{AI{CE OF THE
COUNTY OF NtVERStDE
AMENDIilG ORDINANCE
Irto.440, RELATIi{G TO

SALANIES

On October l, 2025, the
Riverside County Board of
Supervisors scheduled to
vote on an Agenda ltem to
adopt revisions to the
Riverside . County Salary
Ordinance No. 44'O ("Salary
Ordinance'). The'salary
Ordinance establishes terms
and conditions of employ-
ment for job classifications
that are temporary or

limited term in nature
including temporary and
unrepresented per Diem
employees, and revisions
are recommended to alion
provisions under this OrJi-
nance with those of reore-
sented_ counterparts ensur-
rng tairness and cohesion
across the workforce, as
well as to address vaiious
clean up items. The revi-
sions include revisinq the
monthly Flexible B-enefit
c6ntribution for emDlovees
in the Resident and'Feliow-
ship classifications to the
amount of $969.06 for
employee only, 91,671.06for employee plus one
dependent, and i2,087 for
employee plus family.

Alternative formats avail-
able upon request to indi-
viduals with disabilities. lfyou require reasonable
accommodation, please
contact Clerk of the Board
at (951) 9s5-1069.

Please send all written
correspondence to: Clerk of
the Board, 4O8O Lemon
Street, lst Floor, post Office
Box 1147, Riverside. CA
92502-1147 or 'email

co!.@riyse.ors
'Dated: 

October 9
Kimberly Rector, C
the Board

on october 7.2025, the
Riversidc CountY Board of
Supervisors scheduled to
vote on an Aoenda ltem to
adopt revisions to the
Riverside County SalarY
ordinance No. 440 ("Salary
ordinance"). The sal6ry
Ordinance establishes torms
and conditions of employ-
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that are tamPorary or
limited term in nature
including t.mporrry .nd
unrep.esented Per oiem
€mployees. and rsvisions
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provisions under this Ordi-
iance with those of repre-
sented counterparts ensur-
ino fairness and cohesion
ac;oss the workforce, as

BOARD OF SUPERVISORS OF
rHE COUNIY OF RIVERSIOE,

STATE OF CALIFORNIA

NOTICE IS HEREBY GIVEN
that a public meeting will be
held betore the Board of
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well as to address various
clean up itgms, The revi_
sions include revistng lhe
monthly Flerible B.nefit
contribution for employees
in the Resident and Fellow-
shro classifications to the
am;unt of 1969.06 for
employee only, 11,671.06
for emDloyee Plus one
dependent, and 12,o87 for
employee plus family.

Alternative formats avail-
able upon request to rndi'
viduals with dis.bilrties. lf
vou requrre reasonable
;c.ommodation. olease
contact Clerk of the Board
at (9s1) 95s-1069.

Plras. send all written
correspondence to: Clerk of
the Board. 4080 Lemon
street, 1st Floor, Post Office
Box 1 147, Riverside, CA
92502-1147 or email
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Dared: october 9. 2025
ximberly Rector, Clerk of
the Board
8y: Naomy sicre, clerk of
the Board Assistant
1O116/2025 11747603

BOARD OF SUPERVISORS OF
THE COUNTY OF RIVERSIDE,
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A.M. or as soon as possible
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Ordinance No. 44'O ("Salary
Ordinance'). The'salary
Ordinance establishes terms
and conditions of employ-
ment for job classifications
that are temporary or

limited term in nature
including temporary and
unrepresented per Diem
employees, and revisions
are recommended to alion
provisions under this OrJi-
nance with those of reore-
sented_ counterparts ensur-
rng tairness and cohesion
across the workforce, as
well as to address vaiious
clean up items. The revi-
sions include revisinq the
monthly Flexible B-enefit
c6ntribution for emDlovees
in the Resident and'Feliow-
ship classifications to the
amount of $969.06 for
employee only, 91,671.06for employee plus one
dependent, and i2,087 for
employee plus family.

Alternative formats avail-
able upon request to indi-
viduals with disabilities. lfyou require reasonable
accommodation, please
contact Clerk of the Board
at (951) 9s5-1069.

Please send all written
correspondence to: Clerk of
the Board, 4O8O Lemon
Street, lst Floor, post Office
Box 1147, Riverside. CA
92502-1147 or 'email

co!.@riyse.ors
'Dated: 

October 9
Kimberly Rector, C
the Board

on october 7.2025, the
Riversidc CountY Board of
Supervisors scheduled to
vote on an Aoenda ltem to
adopt revisions to the
Riverside County SalarY
ordinance No. 440 ("Salary
ordinance"). The sal6ry
Ordinance establishes torms
and conditions of employ-
ment for job cllssifications
that are tamPorary or
limited term in nature
including t.mporrry .nd
unrep.esented Per oiem
€mployees. and rsvisions
are recommended to align
provisions under this Ordi-
iance with those of repre-
sented counterparts ensur-
ino fairness and cohesion
ac;oss the workforce, as

BOARD OF SUPERVISORS OF
rHE COUNIY OF RIVERSIOE,

STATE OF CALIFORNIA

NOTICE IS HEREBY GIVEN
that a public meeting will be
held betore the Board of
suoervisors of Riverside
County, Californra, on the
lst Floor Board Chambers,
County Administrative
Center, 4080 Lemon Street,
Rlverside, on Tu.!d.Y,
Octob.r 28,2025.t 9:3O
l.u. or as soon as Possible
thereafter, to consider
adoption of the following
Ordinance:

SUMMARY OF ORDITIAf,CE
f,o. 4ao.r7ro

Ail ONDIIAXCE OF THE
COUXTY OF RIVERSIDE
luENDtxc oPolxaxcE
xo. {o, RELATINO TO

saLlllEs

well as to address various
clean up itgms, The revi_
sions include revistng lhe
monthly Flerible B.nefit
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STATE OF WISCONSIN, COUNTY OF BROWN

The Desert Sun, a newspaper published in the city of Palm

Springs, Riverside County, State of California, and personal

knowledge of the facts herein state and that the notice hereto

annexed was Published in said newspapers in the issue:

PDS desertsun.com 1An612025

PDS Palm Springs Desert Sun 1011612025
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SUMMARY OF ORDtNAl{CE
t{O. 1040.r770

AN ORDIT{AI{CE OF THE
COUNTY OF NtVERStDE
AMENDIilG ORDINANCE
Irto.440, RELATIi{G TO

SALANIES

On October l, 2025, the
Riverside County Board of
Supervisors scheduled to
vote on an Agenda ltem to
adopt revisions to the
Riverside . County Salary
Ordinance No. 44'O ("Salary
Ordinance'). The'salary
Ordinance establishes terms
and conditions of employ-
ment for job classifications
that are temporary or

limited term in nature
including temporary and
unrepresented per Diem
employees, and revisions
are recommended to alion
provisions under this OrJi-
nance with those of reore-
sented_ counterparts ensur-
rng tairness and cohesion
across the workforce, as
well as to address vaiious
clean up items. The revi-
sions include revisinq the
monthly Flexible B-enefit
c6ntribution for emDlovees
in the Resident and'Feliow-
ship classifications to the
amount of $969.06 for
employee only, 91,671.06for employee plus one
dependent, and i2,087 for
employee plus family.

Alternative formats avail-
able upon request to indi-
viduals with disabilities. lfyou require reasonable
accommodation, please
contact Clerk of the Board
at (951) 9s5-1069.

Please send all written
correspondence to: Clerk of
the Board, 4O8O Lemon
Street, lst Floor, post Office
Box 1147, Riverside. CA
92502-1147 or 'email

co!.@riyse.ors
'Dated: 

October 9
Kimberly Rector, C
the Board

on october 7.2025, the
Riversidc CountY Board of
Supervisors scheduled to
vote on an Aoenda ltem to
adopt revisions to the
Riverside County SalarY
ordinance No. 440 ("Salary
ordinance"). The sal6ry
Ordinance establishes torms
and conditions of employ-
ment for job cllssifications
that are tamPorary or
limited term in nature
including t.mporrry .nd
unrep.esented Per oiem
€mployees. and rsvisions
are recommended to align
provisions under this Ordi-
iance with those of repre-
sented counterparts ensur-
ino fairness and cohesion
ac;oss the workforce, as

BOARD OF SUPERVISORS OF
rHE COUNIY OF RIVERSIOE,

STATE OF CALIFORNIA

NOTICE IS HEREBY GIVEN
that a public meeting will be
held betore the Board of
suoervisors of Riverside
County, Californra, on the
lst Floor Board Chambers,
County Administrative
Center, 4080 Lemon Street,
Rlverside, on Tu.!d.Y,
Octob.r 28,2025.t 9:3O
l.u. or as soon as Possible
thereafter, to consider
adoption of the following
Ordinance:

SUMMARY OF ORDITIAf,CE
f,o. 4ao.r7ro

Ail ONDIIAXCE OF THE
COUXTY OF RIVERSIDE
luENDtxc oPolxaxcE
xo. {o, RELATINO TO

saLlllEs

well as to address various
clean up itgms, The revi_
sions include revistng lhe
monthly Flerible B.nefit
contribution for employees
in the Resident and Fellow-
shro classifications to the
am;unt of 1969.06 for
employee only, 11,671.06
for emDloyee Plus one
dependent, and 12,o87 for
employee plus family.

Alternative formats avail-
able upon request to rndi'
viduals with dis.bilrties. lf
vou requrre reasonable
;c.ommodation. olease
contact Clerk of the Board
at (9s1) 95s-1069.

Plras. send all written
correspondence to: Clerk of
the Board. 4080 Lemon
street, 1st Floor, Post Office
Box 1 147, Riverside, CA
92502-1147 or email
rg-U@liv!e..l9

Dared: october 9. 2025
ximberly Rector, Clerk of
the Board
8y: Naomy sicre, clerk of
the Board Assistant
1O116/2025 11747603

BOARD OF SUPERVISORS OF
THE COUNTY OF RIVERSIDE,

STATE OF CALIFORNIA

NOTICE IS HEREBY GIVEN
that a public meetinq will be
held Sefore the B6ard of
Supervisors of Riverside
County, California, on the'lst Floor Board Chambers,
County Administrative
Center, 4080 Lemon Street,
River-side, on Tuerdty,
Octobcr 28, 2026 at 9:iO
A.M. or as soon as possible
thereafter, to consider
adoption of the following
Ordinance:

Notary. Srate of wl. c'ry4
q

# of Copies

1

2025
erk of

11K

tuoN//6
J"t2

By: Naomy Sicra, Clerk of
the Board Assistant

VICKY FELTY
Notary Public

State of Wisconsin

10/16/2025 11747603HR 
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STATE OF WISCONSIN, COUNTY OF BROWN 

The Desert Sun, a newspaper published in the city of Palm 
Springs, Riverside County, State of California,  and personal 
knowledge of the facts herein state and that the notice hereto 
annexed was Published in said newspapers in the issue: 

PDS desertsun.com 1 0/1 6/2025 
PDS Palm Springs Desert Sun 1 0/1 6/2025 

and that the fees charged are legal. 
Sworn to and subscribed before on 1 0/1 6/2025 
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My commission expires 

Publication Cost: 
Tax Amount: 
Payment Cost: 
Order No: 
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PO #: 

$ 1 83.92 
$0.00 
$1 83.92 
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1 252599 
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# of Copies: 
1 

BOARD OF SUPERVISORS OF 
THE COUNTY OF RIVERSIDE, 

STATE OF CALIFORNIA 

NOTICE IS HEREBY GIVEN 
that a public meeting will be 
held Before the Board of 
Supervisors of Riverside 
County, California, on the 
1st Floor Board Chambers, 
County Administrative 
Center, 4080 Lemon Street, 
Riverside, on Tuesday, 
October 28, 2025 at 9:30 
A.M. or as soon as possible 
thereafter, to consider 
adoption of the following 
Ordinance: 

SUMMARY OF ORDINANCE 
NO. 440.1770 

AN ORDINANCE OF THE 
COUNTY OF RIVERSIDE 
AMENDING ORDINANCE 
NO. 440, RELATING TO 

SALARIES 

On October 7,  2025, the 
Riverside County Board of 
Supervisors scheduled to 
vote on an Agenda Item to 
adopt revisions to the 
Riverside County Salary 
Ordinance No. 440 ("Salary 
Ordinance"). The Salary 
Ordinance establishes terms 
and conditions of employ­
ment for job classifications 
that are temporary or 
limited term in nature 
including temporary and 
unrepresented Per Diem 
employees, and revisions 
are recommended to align 
provisions under this Ordi­
nance with those of repre­
sented counterparts ensur­
ing fairness and cohesion 
across the workforce, as 
well as to address various 
clean up  items. The revi­
sions include revising the 
monthly Flexible Benefit 

?352°XE8SLR",523Y85: 
ship classifications to the 
amount of $969.06 for 
employee only, $ 1 ,67 1 .06 
for employee plus one 
dependent, and $2,087 for 
employee plus family. 

Alternative formats avail­
able upon request to indi­
viduals with disabilities. If 
you require reasonable 
accommodation, please 
contact Clerk of the Board 
at (95 1 )  955-1069. 

Please send all written 
correspondence to: Clerk of 
the Board, 4080 Lemon 
Street, 1 st Floor, Post Office 
Box 1 1 47, Riverside, CA 
92502- 1 147 or email  

cob@rivco.org 

Dated: October 9,  2025 
Kimberly Rector, Clerk of 
the Board 
By: Naomy Sicra, Clerk of 
the Board Assistant 
10/1 6/2025 1 1 747603 

BOARD OF SUPERVISORS OF 
THE COUNTY OF RIVERSIDE 

STATE OF CALIFORNIA 

NOTICE IS HEREBY GIVEN 
that a publ ic meeting wi l l  be 
held before the Board of 
Supervisors of Riverside 
County, Cal ifornia,  on the 
1 st Floor Board Chambers 
County Administrative 
Center, 4080 Lemon Street 
Riverside, on Tuesday, 
October 28, 2025 at 9:3o 
A.M. or  as soon as possible 
thereafter, to consider 
adoption of the fol lowing 
Ordinance: 

SUMMARY OF ORDINANCE 
NO. 440.1 770 

AN ORDINANCE OF THE 
COUNTY OF R IVERSIDE 
AMENDING ORDINANCE 
NO. 440, RELATING TO 

SALARIES 

On October 7 ,  2025 the 
Riverside County Board of 
Supervisors scheduled to 
vote on an Agenda Item to 
adopt revisions to the 
Riverside County Salary 
Ordinance No. 440 ("Salary 
Ordi nance"). The Salary 
Ord inance establishes terms 
and conditions of employ­
ment for job classifications 
that are temporary or 
l imited term in nature 
inc luding temporary and 
unrepresented Per Diem 
employees, and revisions 
are recommended to al ign 
provisions under th is Ord i­
nance with those of repre­
sented counterparts ensur­
ing fa irness and cohesion 
across the workforce, as 
wel l  as to address various 
clean up items. The revi ­
sions include revising the 
monthly Flexible Benefit 
contribution for employees 
in the Resident and Fel low­
ship classifications to the 
amount of $969.06 for 
employee only, $ 1 , 67 1 .06 
for employee plus one 
dependent, and $2,087 for 
employee plus fami ly .  

Alternat ive formats avai l­
able upon request to ind i ­
v idua ls  with d isabil it ies. If 
you require reasonable 
accommodation, please 
contact Clerk of the Board 
at (95 1 )  955 - 1 069. 

Please send al l  written 
correspondence to: Clerk of 
the Board, 4080 Lemon 
Street, 1 st Floor, Post Office 
Box 1 1 4 7,  Riverside CA 
92502 - 1 147 or email  
cob@rivco.org 

Dated: October 9, 2025 
Kimberly Rector Clerk of 
the Board 
By: Naomy Si cra, Clerk of 
the Board Assistant 
1 0/ 1 6/2025 1 1 747603 
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STATE O F  WISCONSIN ,  COUNTY O F  BROWN 

The Desert Sun, a newspaper published in the city of Palm 
Springs, Riverside County, State of California, and personal 
knowledge of the facts herein state and that the notice hereto 
annexed was Published in said newspapers in the issue: 

PDS desertsun.com 1 1 / 1 3/2025 
PDS Palm Springs Desert Sun 1 1 /1 3/2025 

and that the fees charged are legal. 
Sworn to and subscribed before on 1 1 /1 3/2025 

My commission expires 

Publication Cost: 

Tax Amount: 
Payment Cost: 

Order No:  
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PO #: 

$1 45.58 
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$1 45.58 
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THIS IS NOT AN INVOICE ! 
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Please do not use this form for payment remittance. 

V I CKY F E LTY 

Notary Pub l i c 

State of Wiscon s i n  

P O  Box 631437 Cincinnati, OH 45263-1437 

SU MMARY OF ORDI NANCE NO. 440.1 770 
AN ORDI NANCE OF THE COUNTY OF RIVERSIDE 

AMENDING ORDINANCE NO. 440, RELATING TO SALARIES 
On October 7 ,  2025, the Riverside County Board of Supervi­
sors scheduled to vote on an  Agenda Item to adopt revi­
s ions to the Riverside County Salary O rdi nance No. 440 
("Salary Ordinance"). The Salary Ordinance esta bl ishes 
terms and conditions of employment for job classifications 
that are temporary or  l imited term in  nature inc luding 
temporary and unrepresented Per Diem employees, and 
revis ions are recommended to al ign provis ions under this 
Ordinance with those of represented counterparts ensuring 
fa i rness and cohesion across the workforce as well  as to 
address various clean up items. The revis ions include revis­
ing the monthly Flexible Benefit contribution for  employees 
in the Resident and Fellowship classifications to the amount 
of $969.06 for employee on!y, $ 1 ,671 .06 for employee plus 
one dependent, and $2 ,087 for e mployee plus family. 
V. Manuel Perez, Chair of the Board 
I HEREBY CERTIFY that at a regular  meeting of the Board of 
Supervisors of said County, held on November 4. 2025. the 
foregoing Ordi nance was ad opted by sa id  Board by the 
following vote : 
AYES: Medina,  Spiegel ,  Washington, Perez, and Gutierrez 
NAYS: None 
ABSENT: None 
Ki mberly A.  Rector, Clerk of the Board 
By: Naomy Sicra, Clerk of the Board Assistant 
November 1 3,2025 1 1 822445 

SUMMARY OF ORDINANCE NO. 440.1770 
AN ORDINANCE OF THE COUNTY OF RIVERSIDE 

AMENDING ORDINANCE NO. 440, RELATINGTQSALARIES 
On October 7. 2025, the Riverside County Board of Supervi­
sors scheduled to Vote on an Agenda Item to adopt revi­
sions to the Riverside County Salary Ordinance No. 440 
("salary ordinance"). Tne salary ordinance. 2,P is®S 
terms and conditions of employment for job classificatig ns 
that are temporary or  I imited term in  nature including 
temporary and u n represented Per Diem e mployees, a_ 
revisions are recommended to al ign provisions under this 
Ord inance with those of represented counterparts ensuring 
fairness and cohesion across the workforce, as wel l  as to 
address various c lean u p  items. The revisions include revis­
ing the m o nthly Flexible Benefit contribution for employees 
in the Resident and Fellowship classifications to the amount 
of $969.06 for employee only, $ 1 ,671 .06 for employee plus 
one dependen t, and $2,087 for employee plus family. 

V. Manuel Perez, Chair of the Board 
I HEREBY CERTIFY that at a regular  meeting of the Board of 
Su pervisors of said County, held on November 4, 2025 , the 
foregoing Ordinance was adopted by said Board by the 
following vote: 

AYES: Medina,  Spiegel, Washington, Perez, and Gutierrez 
NAYS: None 
ABSENT: None 
Kimberly A. Rector, Clerk of the Board 
By: Naomy Sicra, Clerk of the Board Assistant 
November 1 3 ,2025 1 1 822445 
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