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County of Riverside Audit Committee Bylaws 
 

1. Background 
 
The County of Riverside is committed to maintaining accountability, transparency, and integrity in 
its operations and financial management and reporting. In alignment with these principles, the 
County establishes this Audit Committee to play an important role in providing oversight of the 
organization's governance, risk management, and internal control practices. This oversight 
mechanism also serves to provide confidence in the integrity of these practices. The Audit 
Committee performs its role by providing independent oversight to the Board of Supervisors.  
 
2. Purpose/Authority 

The purpose of the County of Riverside Audit Committee is to enhance transparency, accountability, 
and performance across County operations by providing independent oversight and objective advice 
to the Board of Supervisors on the effectiveness of the County’s governance, risk management, and 
internal control frameworks. 

The Audit Committee supports the Board of Supervisors in fulfilling its oversight responsibilities and 
provides a structured forum for coordination and communication with the independently elected 
Auditor-Controller, while preserving the Auditor-Controller’s statutory authority and professional 
independence. 

The Audit Committee operates in an advisory capacity and does not assume management or 
operational responsibilities, which remain with County management and elected officials. 
 
The Audit Committee functions and responsibilities include the following: 
 

• Review and pre-approve the annual audit plan developed by Auditor-Controller’s Internal 
Audit Division. 

 
• Review Internal Audit Division’s audit reports resulting from the annual audit plan. 

 
• Review departments’ responses on the findings and recommendations documented by the 

internal auditors to advise on the adequacy of the corrective actions. 
 

• Monitoring and evaluating the effectiveness of internal audits, including the implementation 
of audit recommendations. 

 
• Assessing the adequacy of the County’s internal controls and risk management practices to 

identify and mitigate potential risks. 
 

• Review the internal audit resources necessary to achieve the internal audits plan. 
 

• Review and approve the Internal Audit Division Charter. 
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• Ensure that the internal audit activity has a quality assurance and improvement program and 
that the results of these periodic assessments are presented to the Audit Committee. 

 
• Ensure that the internal audit activity has an external quality assurance review every five 

years. 
 

• Review the results of the independent external quality assurance review and monitor the 
implementation of the internal audit activity's action plans to address any 
recommendations. 
 

3. Composition of the Audit Committee 
 
The Audit Committee shall consist of nine (9) members, as follows: 
 

• The County Auditor-Controller, serving as the Chair. 
 

• Member of the Auditor-Controller’s Office, appointed by the Auditor-Controller. 
 

• Two members of the County Board of Supervisors, appointed by the Board of Supervisors. 
 

• County Executive Officer (CEO) or designee from the office appointed by CEO. County 
Executive Officer or designee will serve as the Vice Chair. 
 

• Two public members, residing in or operating a business in Riverside County, with expertise 
in accounting, auditing, or financial management. Candidates must be reviewed by the 
County Auditor-Controller to verify qualifications and recommended to the Board of 
Supervisors for appointment.  
 

• County Counsel as a non-voting member.  
 

• Clerk of the Board as a non-voting member. The Clerk of the Board shall keep the records of 
the Audit Committee and serve as its secretary. The Clerk shall attend all Audit Committee 
meetings, prepare and maintain minutes in the Audit Committee’s journal of proceedings, 
attest to and/or countersign all Audit Committee documents, and perform such other duties 
as specified in the Memorandum of Understanding established with the Auditor-Controller 
as Chairperson of the Audit Committee, including any amendments thereto. 

 
4. Tenure of Members 
 

• The two Board of Supervisors, CEO, and Auditor-Controller are standing members of the 
Audit Committee. Each of these members may designate for a particular meeting or a period 
in time, a person from their respective offices to attend in their place. Members shall notify 
the Audit Committee Chairperson of the name and title of the staff that are authorized to 
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represent them. Upon written notification, the designees will be authorized to represent and 
vote on behalf of the members. 

 
• Public members shall serve staggered two-year terms, renewable once, unless otherwise 

directed by the Board. To establish the initial Audit Committee, one public member will serve 
a three-year term; thereafter, all public members will serve staggered two-year terms.  
 

• Public members serve without compensation unless otherwise provided by the Board. 
 

• Removal: Members may be removed for cause by majority vote of the Board of Supervisors. 
 

• Resignation: Public members of the Audit Committee may resign at any time by giving written 
notice to the Chairperson, who shall forward such notice to all members of the Audit 
Committee. In addition, any public member that submits a notice of resignation to the 
Chairperson shall at the same time send a notice to the body that appointed the member to 
the Audit Committee. Any such resignation will take effect upon receipt or upon any date 
specified therein. The acceptance of such resignation shall not be necessary to make it 
effective. 
 

• Vacancies shall be filled by the Board within 60 days. 
 
5. Meetings 
 

• The Audit Committee shall meet at least quarterly, with additional meetings as necessary. 
 

• Special meetings may be held by the Chair or a majority of members. 
 

• Meetings shall comply with the Ralph M. Brown Act and any other applicable public meeting 
requirements. 
 

• Posting Agendas/Notices: The Clerk of the Board, or his/her authorized representative, shall 
post an agenda for each regular Audit Committee meeting or a notice for each special Audit 
Committee meeting containing a brief description of each item of business to be transacted 
or discussed at the meeting together with the time and location of the meeting. 
Agendas/notices shall be posted at County Administrative Center, 4080 Lemon Street, 
Riverside, California (a location readily accessible to the public) at least seventy-two (72) 
hours in advance of each regular meeting and at least twenty-four (24) hours in advance of 
each special meeting. 
 

• A public member absent without excuse from three consecutive meetings shall be subject to 
removal. The Chairperson shall notify the Board of Supervisors in writing and request 
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appointment of a replacement. An absence is excused if the member notifies the 
Chairperson in advance with a valid reason; however, no more than two excused absences 
are allowed within any twelve-month period. After roll call at each meeting, the Chairperson 
shall report any notified absences and their reasons to the Audit Committee. 

 
6. Quorum and Voting 
 

• A majority of voting members shall constitute a quorum. 
 

• Each member shall have one vote. 
 

• Decisions should be made by a majority of members present, provided a quorum exists. 
 

• Standing members of the Audit Committee shall notify the committee chair, in writing, of 
the name and title of staff that are authorized to represent them. Upon written notification, 
the designee will be authorized to represent and vote on behalf of respective members. 
 

7. Ethics and Conflicts of Interest 
Audit committee members should adhere to the County's code of conduct and any values and ethics 
established by the County. It is the responsibility of Audit Committee members to disclose any 
conflict of interest or appearance of a conflict of interest to the committee. When conflicts exist, 
members shall recuse themselves from discussion and voting. Such recusals shall be documented 
in the minutes. 
 
8. Records and Minutes 
The Clerk of the Board shall ensure minutes of each meeting are prepared, reviewed, and approved 
by the Audit Committee at subsequent meetings. Approved action minutes only shall be retained as 
part of the official County record. 
 
9. Amendments and Review 
These Bylaws shall be reviewed annually by the Audit Committee. Amendments require a majority 
vote of the Audit Committee and approval by the Board of Supervisors. 
 
10. Effective Date 
These Bylaws are effective upon approval by the Board of Supervisors and shall remain in effect until 
amended or rescinded by the Board. 

 

  








