
Oral and written examinations will be administered by the Human
Resources Assessment Center as follows:

Level 1: Basic oral/reading test
Level 2: Written
Level 3: Complex Level Written

The Bilingual Pay Program is administered by Human Resources.

All current County Employees receiving bilingual pay under the
previous system will continue to receive the rate of pay they are
receiving, as long as they continue in their current position. Qualified
Employees, whose positions are designated by departmental
supervisors as requiring/desiring bilingual skills, are encouraged to
test for higher skill levels if required by the agency/department.

Designation of positions eligible to receive bilingual pay is the
responsibility of the supervisor with the approval of Human
Resources. All future recruitments for a position designated as such
should include the requirement of bilingual skills.

Sec.310 Lonq Term Disabilitv Plan: The Long-Term Disability (LTD) Plan
applicable to employees covered under this Resolution has a
required waiting period to qualify for benefits of 30 days.

Sec. 31 1 Pe rformance Recoqnition Plan

A. The Performance Recognition Plan (PRP) connects individual
achievement to organizational goals and provides incentives for
performance.

B. Eligibility: Eligible employees are those who are in leadership
positions and who manage other employees or programs and have
significant influence on the achievement of organizational objectives
which includes Management Groups 1, 2, and 3 except as excluded
below.

1. Law Enforcement Executive Management classifications covered
by Article 21, excluding Chief Deputy Director, Sheriff's
Administration and Unrepresented Management Attorneys
covered by Article 22 are ineligible for the Performance
Recognition Plan.

2. Elected officials shall not be eligible for the PRP; however,
management employees reporting to an elected official, in
classifications covered by this Section are eligible for the PRP.

C. Incumbents in PRP eligible classifications shall be eligible for salary
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increases granted pursuant to the provisions of this Section only. Such
employees shall not be subject to the Merit lncrease provisions set forth
under Section 402 of this Resolution but shall instead be awarded
increases based upon a qualifying annual performance appraisal.
lncreases shall not be automatic.

D. lncumbents in PRP eligible classifications are eligible to have their
salary increased from zero percent (0%) up to six percent (60/o), in two
percent (2%\ increments based on performance, unless there is less
than 2% remaining on the range in which event the increase, if
approved, shall be to the maximum of the range.

E. Employees in PRP eligible classifications, remain eligible for Cost-of-
Living adjustments or Market Adjustments granted to employees
covered by this Resolution.

F. Anniversary Dates: As a result of the annual review period of PRP
eligible classifications, anniversary dates for eligible PRP employees will
become January 1st, with the effective date for the increase to be the
first full pay period in January. The anniversary date for newly hired
employees, employees promoted into a PRP eligible classification, or
employees reclassified into a PRP eligible classification will change to
January 1't of the calendar year following the status change.

G. Salaries granted pursuant to this provision shall be reported to PERS as
compensation earned.

Sec. 312 Confidential Premium

A confidential employee who holds a job classification title
designated with the codes "CE" (Confidential Exempt) or "CN"
(Confidential Non-Exempt) and where such title designations were
identified to distinguish the confidential classification from its non-
confidential, union represented counterpart, shall be provided a
confidential premium of approximately 2.71o/o for actual hours
worked up to eighty (80) hours in a pay period. There shall be no
premium paid to a confidential employee holding a job classification
title designated with the codes "CE" or "CN" if the maximum salary
of such classification exceeds its non-confidential, union represented
counterpart classification by more than 2.71%.

Notwithstanding the above, the salary of the confidential
classifications designated with the codes "CE" or "CN" may be set
and maintained at the equivalent salary of the non-confidential, union
represented counterpart classifications, subject to the Board of
Su pervisor's approval.

Sec. 313 Ambulatory Primary Care Phvsician Leader Stipend:
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A. Phvsician ln-Charqe

Effective December 15,2022, employees in the Ambulatory Primary
Care Physician Leader (Job Code 57788) classification who are
assigned by the Department as a Physician ln-Charge shall receive
a bi-weekly in-charge stipend for time spent in the assignment as
outlined below.

o Oversee 5 or less physicians - $307.70 per pay period.
o Oversee 6-10 physicians - $384.62 per pay period.
. Oversee 11 or more physicians - $576.93 per pay period.

B. Proqram Director

Employees in the Ambulatory Primary Care Physician Leader (Job
Code 57788) classification who are assigned by the Department as
the Family Medicine Residency Program Director or Chief of
Geriatric Medicine shall receive a bi-weekly stipend forthe time spent
in the assignment as outlined below.

The stipend shall be paid for all regularly scheduled hours, up to a
maximum of 80 hours per pay period.

A. Sec. 314 Accountinq and Budoet Certification Pav

Employees who are in an eligible classification listed below and who
prove they possess either a valid Certified Public Accountant (CPA),
Certified lnternal Auditor (ClA), Certified lnformation Systems
Auditor (CISA), Certified Payroll Professional (CPP), or Certified
Fraud Examiner (CFE) shall be eligible to receive a certification pay
in the amount of five percent (5%) of the employee's base hourly rate
for actual hours worked. The employee is entitled to one (1)
certification pay regardless of the number of eligible certifications
possessed.

Accountant I - CN
Accountant ll - CE
Accountant Trainee - CN
Accounting [Vanager
Administrative Deputy
Administrative Deputy - County Counsel
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Family Medicine Residency Program Director - $692.31 per
pay period.
Chief of Geriatric Medicine - $576.93 per pay period.



Assistant Cou nty Aud itor/Controller
Chief Accountant
Deputy Aud itor/Controller
Deputy Director of DA Admin Finance
Executive Office Principal Budget Analyst
Fiscal Manager
Fiscal Manager - Parks
Principal Accountant
Principal Management Analyst
Senior Accountant - CE
Supervising Accountant - CE

Employees in eligible classifications will be eligible to receive the
certification pay, for actual hours worked, the pay period following
presentation of the valid certificate to the employee's supervisor,
regardless of when the certificate was attained. Failure to maintain a
valid certification will render the employee ineligible for this pay.

W

ARTICLE 4
PAY PRACTICES

Sec.401 New Emplovees

Except as otherwise provided by this Resolution, a new employee
shall be appointed at the minimum salary of the salary grade.

Salarv Advance: The agency/department head with the prior
approval of the Human Resources Director and the County
Executive Officer may appoint a new employee in a specified
classification to any salary within the salary grade if the employee
has: (1) qualifications substantially greater than the minimum for the
classification; and/or (2) experience, which if it had been obtained in
the position applied for, would have made the employee eligible for
the advanced salary proposed.

When the Human Resources Director and the County Executive
Officer authorize a position to be filled at such salary higher than the
minimum salary of the salary grade, the Human Resources Director
and the County Executive Officer may also advance all incumbents
of positions in the same classification earning less than the salary so
authorized to the same or one of said higher salary, based on
qualifications and experience. The anniversary date shall be the first
day of the pay period that is not less than one (1) year (26 pay
periods) in a paid status thereafter, not including overtime. When
such an incumbent employee is already on that salary, his/her
anniversary date shall not change.
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C Difficult to Recruit: Refer to Salary Ordinance 440 for Difficult to
Recruit provisions.

Sec.402 Anniversary Dates:

The compensation of each regular employee who is paid on a salary
grade, and whose pay is below the maximum salary, shall be
considered for increase upon his or her anniversary date, except as
otherwise provided.

The first anniversary date as a result of an original appointment shall
be the first day of the pay period following the completion of one (1)
year (26 pay periods) in a paid status in the position not including
overtime.

The first anniversary date as a result of promotion or reclassification
which involved a salary increase shall be the first day of the pay
period following the completion of six (6) months (13 pay periods) in
a paid status in the position not including overtime.

Re-employment at a rate other than that of the minimum salary of a
salary grade shall be considered an original appointment for purpose
of fixing the anniversary date.

The second anniversary date shall be the first day of the pay period
following the completion of an additional one (1) year (26 pay
periods) in a paid status, not including overtime, and subsequent
anniversary dates shall occur at like intervals.

The provisions of this section shall be subject to other specific
provisions of this Resolution affecting a change of anniversary
dates.

lf, through error, the anniversary date of an employee is
overlooked or a notice herein required is delayed or omitted,
a resulting failure to increase the compensation may be cured
by then taking the action hereinabove required, and the
employee shall be paid at the increased rate from the
anniversary date.

Sec.403 Merit lncreases: Effective June 20, 2019 and thereafter, every
anniversary salary increase shall be 4o/o, except when there is less
lhan 4o/o remaining, it shall be to the maximum salary of the range.
Such salary increases shall be given unless there is an affirmative
decision of the agency/department head to deny the increase.

A.
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Special Note: Effective July 1 ,2014, the provisions of this Section no longer apply
to Tier I and Tier ll employees subject to the provisions of Section 311
Performance Recognition Plan

Sec.404 Denial of Salary lncrease The agency/department head may
disallow a salary increase only after the performance evaluation is
reviewed and approved by the Human Resource Director or a
designee. lf the increase is notgranted, the agency/department head
shall state the reasons on the form, which shall be given to the
employee for signature. The agency/department head shall
reconsider the salary increase at least quarterly, and may allow it
effective on the first day of any pay period after the date it could have
been granted. The responsibility for submitting a written allowance
of increase, after its denial, shall be with the agency/department
head. The anniversary date shall be postponed until an increase is
allowed.

Sec.405 Re-employment:

Upon recommendation of the agency/department head and approval
of the Human Resources Director, former regular employees may be
re-employed in the same classification which they previously
occupied at the same salary of the salary grade as the salary
applicable at the time of their termination, provided they were
terminated in good standing.

Re-employment after military service shall conform to the
requirements of the California hrlilitary and Veterans Code and the
Federal Uniformed Seryices Employment and Reemployment Rights
Acf (USSERA), but in other respects shall be in accordance with this
Resolution.

Whenever a former regular employee is or has been re-employed
within twenty-four Q$ months after termination, he or she may, on
recommendation of the employing officer, and with the approval of
the Human Resources Director and the County Executive Officer, be
allowed the accrued sick leave not exceeding the amount thereof
which was lost and to earn vacation at the rate at which he or she
was earning at the time of termination. The anniversary date for merit
increase may be expressly fixed, submitted to limitations of this
Resolution, to allow credit for all or a portion of the applicable period
of service prior to said termination.
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Sec.406

Sec.407

Sec.408

Sec.409 Demotion:

Re-emplovment of Retired Persons: An employee who is retired
under the Public Employees' Retirement Law and who is receiving
retirement benefits shall not be employed or re-employed in any
position for compensation without the prior written approval of the
Human Resources Director. Consistent with the requirements of the
Public Employees'Retirement Law for discontinuance of retirement
benefits, the retiree may be employed or re-employed.

The Human Resources Director may allow the employment or re-
employment for up to 960 hours of actual work within any fiscal year,
without loss of benefits, as specified in Section 21224 of the Public
Employees' Retirement Law. That section permits the temporary
employment only during an emergency to prevent stoppage of public
business, or because the restored employee has skills needed in
performing specialized work of limited duration. During the
employment or re-employment, the retiree is to be paid at a rate not
less than the minimum, nor more than that paid other employees
performing comparable d uties.

When a retiree under lhe Public Employees' Retirement Law is
employed or re-employed, his/her retirement status must be
specified in the documentation of appointment to a permanent or
temporary position.

Promotion: On promotion the employee's salary shall be at a rate on
the new salary plan and grade which is 5.5% higher, where the new
salary plan and grade is able to accommodate the increase. The
effective date of all promotions shall coincide with the first working
day of a pay period. The anniversary date shall be determined as if
the date of promotion were the date of employment.

Transfer: On transfer the employee's salary shall be the same as
that paid previously. The anniversary date shall not change.

On demotion (voluntary or involuntary), the employee's salary shall
be 5.5% less on the new salary grade as was applicable to the
previous salary grade. The anniversary date shall not change. The
effective date of all demotions shall coincide with the first working
day of a pay period.

Permanent employees who, within one (1) year (26 pay periods)
following a promotion, voluntarily demote to their previously held
classification may return to the salary of the previously held
classification from which they promoted. Permanent employees who
are not serving a promotional probation can voluntarily demote to a
job classification for which they are qualified and may demote to a
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salary on the new range closest to their current rate of pay (employee
seryes the applicable probationary period if they have not already
passed probation in the demoted classification). Demotion underthis
section shall be with the mutual agreement of the employee and
involved agency/department head(s) and an opening must exist.
The anniversary date shall not change.

Sec.410 Reclassification:

The salary of an incumbent of a position reclassified to a
classification on the same salary grade shall not change. The
anniversary date shall not change.

The salary of an incumbent of a position reclassified to a
classification on a higher salary plan and grade shall be at the rate
which is 5.5% higher, where the new salary plan and grade is able
to accommodate the increase.

Except for classifications subject to Section 311 - Performance
Recognition plan, the anniversary date shall be determined in
accordance with this Article, except that the first anniversary date
shall be the first day of the pay period following the completion of six
(6) months (13 pay periods) in a paid status, not including overtime,
in the new classification. Thereafter, anniversary dates shall be on
the first day of the pay period following each additional one (1) year
(26 pay periods) in a paid status.

The salary of an incumbent of a position reclassified to a
classification on a lower salary grade shall be placed on the new
salary grade which is closest to, but not higher than, the employee's
current rate of pay. Where the employee's current rate of pay
exceeds the maximum of the new salary grade, it shall be reduced
to the maximum. At the discretion of the Human Resources Director
and the County Executive Officer the salary of an incumbent of a
position reclassified to a classification on a lower salary grade may
be frozen at the hourly rate of pay immediately prior to the date of
the downward reclassification and may not be increased until the
maximum of the salary grade assigned to the new classification
exceeds the hourly rate of pay the incumbent was earning
immediately prior to the establishment of the frozen rate. The
anniversary date shall not change.

The effective date of a reclassification shall coincide with the first day
of a pay period.

At the discretion of the Human Resources Director and the County
Executive Officer the benefits of an incumbent of a position
reclassified to a classification represented by a recognized employee
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organization, and if the new classification is not eligible for the same
benefits, shall be entitled to a specialflexible benefit amount as long
as service continues in the new classification. The new flexible
benefit amount will be determined on a case-by-case basis by the
Human Resources Director and the County Executive Officer.

Sec. 411 Temporary Promotion:

A regular employee may be promoted on a temporary basis to fill a
vacant position as a result of a leave of absence of the incumbent of
that position or pending appointment of another person to that
position. Such promotion is designated a "temporary promotion".
The salary of an employee temporarily promoted shall be determined
as if the temporary promotion were an original appointment to the
position.

When the absence ceases or the vacancy is filled, the employee
shall return to his/her regular position and his/her salary and
anniversary date shall be re-determined as if the temporary
promotion had not occurred. Any salary increases which would have
been due in his/her regular position shall be allowed.

C An employee temporarily promoted pursuant to the provisions set
forth in (A) above shall be entitled to receive the benefits assigned to
the higher classification.

Sec.412 Additional Compensation toSupervisors/Manaqersr

A person, occupying a supervisory/management position may have
his/her base salary increased by 5.5% above the base salary rate of
any of his/her subordinates, not including lnformation Technology
subordinates, provided that:

The appointing authority, the Human Resources Director, and
the County Executive Officer find that he/she is exercising
substantial supervision/management over the subject
subordinate and that he/she is satisfactorily performing the full
supervisory/managerial duties of the position;

The organization is a permanent one approved by the County
Executive Officer;

Both the supervisor and subordinate have been appointed to
full-time positions; and

The classifications of both the supervisor's/manager's and
subordinate's positions are appropriate to the organization
and their duties.
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Such increased compensation shall be effective on the first day of
the pay period during which the finding called for in subparagraph
(A) above is made. This addition to base salary shall be effective
only for the period necessary to maintain the base salary of the
supervisor/manager at a rate of five and one-half percent (5.5%)
above that received by the subordinate.

When the conditions authorizing this increase cease to exist then the
base salary of the supervisor/manager shall be adjusted to the base
salary he/she would have attained except for the provisions of this
Section. The effective date of said adjustment shall be the first day
of the pay period following the action creating the changed condition.

The provisions of this Section shall not, under any circumstances, be
applied retroactively. Furthermore, it shall be the responsibility of the
supervisor/manager to assure that payments made pursuant to this
Section cease when the conditions which resulted in such payments
no longer exist.

The provisions of this section only apply to classifications subject to
the Performance Recognition Program described in Section 311 if
the increase can be accomplished by increasing the compensation
of the incumbent using only the base salary range.

Sec. 413 Post-Employment Aseaunls

For each regular employee covered under this Resolution who has
five (5) years of regular County service and who is separating from
County employment, the County shall provide post-employment
accounts wherein the payable value of qualifying final accrued leave
balances will be deposited, up to the legal limit. Qualifying leave
balances include annual leave, vacation, extra vacation, holiday
balance, and the amount of sick leave payable pursuant to Sec. 708.
This does not include compensatory time off for overtime. The
employee shall make an election as to how the balances shall be
paid/deposited amongst options that include, but are not limited to a
VEBA Health Savings Account, designed to be free of taxes, which
may be used for future health care costs, Special Pay Accounts,
other accounts to include pre-tax and post-tax deferred investment
funds [e.9., a qualifying 457(b)], or cash. Qualifying leave balances
of a separating employee who does not make an election will default
to a 401(a) Special Pay Account.
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Sec.501 Out-of-ClassificationAssjsnmenls:
No regular employee shall be assigned to exercise the powers or
perform the duties of any classification other than his/her own
classification for an accumulated period of 480 hours or more during
any one calendar year. Such accumulated hours of such
assignment(s) shall be credited toward qualifying experience for
possible promotion only when such assignments have been
authorized or verified by the agency/department head or designee in
writing.

Sec. 502 Relatives: No officer shall appoint his/her spouse or registered
domestic partner - or the spouse or registered domestic partner of
any other officer superior to him/her - in any capacity for
compensation. No such spouse or registered domestic partner shall
be eligible for appointment to or continued employment in the same
position of any such person who succeeded thereto pursuant to any
provision of law. Continued employment shall be deemed to include
promotion, demotion, or transfer, if such employee is otherwise
qualified.

Except as otherwise provided herein, no person shall be denied the
opportunity for employment or continued employment because such
person is related to any person presently employed by the County of
Riverside. However, in no instance shall a County otficer or
employee be within the direct chain of command or span of control
(i.e. execute direct supervision over or initiate or participate in

decisions directly impacting such person, including but not limited to
initial employment, retention, promotion, or work assignments)
specifically pertaining to another County employee who is closely
related or has any familial relationship management determines may
lead to conflict. "Closely related" and/or familial relationship shall
include, but is not limited to, spouse, father, mother, brother, sister,
son, daughter, son-in-law, daughter-in-law, father-in-law, mother-in-
law, brother-in-law, sister-in-law, grandparent, and the equivalent
step relationships or relationships through a domestic partnership.

Should such relationship occur, the employee(s) may promote,
voluntarily demote, or may be transferred to position(s) which the
employee(s) is eligible and selected to fill. The employee(s) shall be
granted, at minimum, six (6) months to achieve promotion, transfer,
or voluntary demotion to rectify the reporting relationship.

Sec. 503 Retirementr

24

ARTICLE 5
GENERAL PERSONNEL PROVISIONS



A Purchase of Militarv Service Credit as Public Service (Miscellaneous
and Safetv Members). Pursuant to Section 21024 of the Public
Employees' Retirement Law, an employee may elect to purchase up
to four years of service credit for any continuous active military or
merchant marine service prior to employment with the County
provided, however, that the employee must contribute an amount
equal to the contribution for current and prior service that the
employee and the County would have made with respect to that
period of service.

Post-Retirement Survivor Allowance (Miscellaneous and Safetv
Members): Pursuant to the provisions of Sections 21624 and 21626
of the Public Employees' Retirement Law, an allowance may be
continued to a surviving spouse upon the death of a member after
retirement.

Post-Retirement Survivor Allowance to Continue After Remarriaoe
(Miscellaneous Members Onlv). Effective December 24, 1998, the
County amended its contract with PERS by adding the provisions of
Section 21635 that permits the post-retirement survivor allowance to
continue after the remaniage of the surviving spouse.

PERS Retirement Benefit (EPMC): Per Government Code Sec.
20636 (cX4), effective July 2, 1998, the County elected to pay the
employee's share of compensation earnable (currently
approximately 8% for Miscellaneous members and approximately
9% for Safety members) as Employer Paid Member Contributions
and report the same percent (value) of compensation for all PERS
members covered under the provisions of this Resolution. Effective
immediately the EPMC is amended as follows:

All employees hired in Groups 1 - 6 on or after December 1,2011,
will pay the full member contributions (8% for Miscellaneous and 9%
for Safety), and the County will not provide EPMC.

Effective December 1,2011, employees in Groups 1,2,3, &
6 hired prior to December 1, 2011, will pay 4o/o toward their
member contributions, and the County will no longer provide
or report that portion (value) as EPMC or as compensation to
CaIPERS.

Effective December 1,2011 , employees in Groups 4 & 5 hired
prior to December 1, 2011, will pay 3% toward their member
contributions, and the County will no longer provide or report
that portion (value) as EPMC or as compensation to
CaIPERS.
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Effective July 1 2,2012, employees hired prior to December 1 ,

2011, in Groups 1,2,3, & 6, will pay an additional 4o/o toward
their member contributions (Law Enforcement Executive
Management employees will pay 5%), and the County will no
longer provide or report any EPMC or as compensation to
CaIPERS.

Effective July 1 2,2012, employees hired prior to December 1 ,

2011, in Groups 4 & 5, will pay an additional3% toward their
member contributions, and the County will no longer provide
or report that portion (value) as EPMC or as compensation to
CaIPERS.

Effective June 27,2013, employees hired prior to December
1, 2011, in Groups 4 & 5, will pay an additional 2oh toward
their member contributions, and the County will no longer
provide or report any EPMC or as compensation to CaIPERS.

Sinqle Hiqhest Year: The provisions of Section 20042 of the Public
Employees' Retirement Law (Single Highest Year) shall apply to all
miscellaneous and safety employees covered under the provisions
of this Resolution.

F. Three Year Final Compensation: At such time that the Cou nty Board
of Supervisors executes a CaIPERS permissible contract
amendment, the provision of Section 20037 of the Public Employees'
Retirement Law (Three (3) Year Final Compensation) will be
implemented for employees who are hired on or after that date, or
who become members of the CaIPERS Safety plan on or after that
date.

G. 1959 Slrvivqr Benefits (Safety members Only): The provisions of
Section 21574.5 of the Public Employees' Retirement Law shall
apply to safety employee members.

Pre-Retirement Optional Death Benefits: The provisions of Section
21548 of the Public Employees' Retirement Law (Pre-Retirement
Optional Death Benefit) shall be applicable to safety employee
members covered under the provisions of this Resolution.

Retirement Calculations (Miscellaneous Members): The percentage
of final compensation to be provided for each year of credited prior
and current service for Miscellaneous members covered under the
provisions of this Resolution shall be determined in accordance with
Section 21354.3 of the Public Employees' Retirement Law subject to
the reduction provided therein for Federal Social Security (3% at age
60 Full and Modified formula).
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i. 2% @ 60. Effective August 23,2012, the percentage of final
year compensation to be provided for each year of credited
service for miscellaneous employees hired on or after and
who first become members on or after the date of
implementation shall be determined in accordance with
Section 21353 of the Public Employees Retirement Law (2%
at age 60).

Retirement Calculations (Safetv Members): The percentage of final
compensation to be provided for each year of credited prior and
current service for Safety members covered under the provisions of
this Resolution shall be determined in accordance with Section
21362.2 of the Public Employees' Retirement Law (3o/o at age 50).

2% @ 50. Effective August 23,2012, the percentage of final
year compensation to be provided for each year of credited
service for safety employees hired on or after or who first
become safety members on or after the date of
implementation shall be determined in accordance with
Section 21362 of the Public Employees Retirement Law (2%
at age 50).

K. Public Emplovee's Pension Act (PEPRA) of 2013: Due to
Assembly Bill (AB) 340, which created the Public Employee's
Pension Reform Act (PEPRA), new lower retirement benefit
formulas, final compensation periods, and new contribution
requirements were implemented for new employees hired on or after
January 1, 2013. The lower benefit formula for employees hired on
or after January 1,2013 is 2o/o at62 for Miscellaneous and 2.7oh at
57 for Safety. Employee contribution rates will vary based on
PEPRA rules.

401(a) Monev Purchase Plan: The County shall contribute $50.00
per biweekly pay period to a 401(a) Money Purchase Plan for each
enrolled regular employee covered under this Resolution. This
contribution is in addition to any other deferred compensation
contribution provided by contract or other authority.

401(a) of Certain At-Will Positions: Effective January 9, 2003, if any
then-incumbent Deputy Director for Environmental Health; Animal
Services Chief; or RUHS Chief Finance Officer accepts employment
At-Will then an additional $tSO per bi-weekly pay period shall be
contributed to the 401(a) Money Purchase Plan for each such
employee accepting At-Will status. All incumbents hired after
January 9, 2003 in the aforementioned classifications (Section 503
(M)) shall receive contributions pursuant to Section 503 (L).
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N. ln-lieu Contributions: Elected officials who are not members of
PERS shall have an amount equal to what the County's normal
contribution to their retirement would have been if they were
members of the PERS system deposited on their behalf to a qualified
401(A) Money Purchase Plan.

The County's contribution to the Deferred Compensation plan
will be made in accordance with the terms of the official
Riverside County Plan document.

ii. The County's contribution to the deferred compensation plan
will be based on the "normalcost" as determined by CaIPERS,
plus an amount equal to the current pick-up of the employee
contribution, if any othenrvise provided to elected officials who
are in CaIPERS

iii. As a condition of accepting contributions under this provision,
an elected officialwho exercises rights under Section 31648.5
of the Government Code to join the retirement association and
buy back prior service credit shall have a contractual
obligation to reimburse the County for the employer's share,
with interest, of the contribution made hereunder.

Sec. 504 Merit SvstemA/eterans Preference: Appointments and promotions
shall be made on the basis of merit and ability except as otherwise
provided herein. Each officer shall appoint all necessary employees
allowed for his/her agency/department by this Resolution only from
among persons certified to him/her by the Human Resources
Director as eligible for the respective positions. The Human
Resources Director shall determine the methods of evaluating the
qualifications of applicants. The methods shall be practical in nature
and may involve any combination of written test, oral test,
performance test, rating of education, training, and experience and
shall take into consideration a system of veteran's preference in
accordance with the Veterans' Preference Resolution adopted by the
Board of Supervisors. The veteran's preference program shall be
administered by the Human Resources Director. County Officers and
classifications identified in Appendix llof the Riverside County Salary
Ordinance 440 are exempt from the merit system, rather the
appropriate County Officer(s) may appoint qualified candidates to
these classifications.
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Sec.601

ARTICLE 6
PROBATIONARY PER!OD

Computation: Each regular employee shall be in an initial
probationary status from the effective date of his/her initial
employment in a position in a paid status until the required initial
probationary period, and any extension, is completed without
separation from County employment. Computation of the initial
probationary period in a paid status does not include overtime,
standby, on-call, or military leave of absence. A regular employee
who has not completed the initial probationary period serves at the
pleasure of the agency/department head and may be released from
employment without cause.

Lenqth of lnitial Probation: Except as set out below, the length of the
initial probationary period for employees in classifications covered
under this Resolution is one (1 ) year (26 pay periods) in a paid status.

Extension of lnitial Probation: The initial probationary period of an
employee may be extended by the employing agency/department
head with the approval of the Human Resources Director.
Extensions of an initial probationary period are discouraged and
must be approved by the Human Resources Director or his/her
designee in writing at least eighty (80) hours before the end of the
existing initial probationary period. Approval is made on a case-by-
case basis and must be supported by documentation justifying the
request.

The initial probationary period may be extended once by three (3)
months or twice by an additional three (3) months.

C. lnitial Probationary Period Affected bv ehanqe in Classific : An
employee who has not completed an initial probationary period and
voluntarily promotes, demotes, or transfers to another classification,
shall have his/her initial probationary period automatically extended
an additional one (1) year (26 pay periods) in a paid status beyond
the date of promotion, demotion, or transfer each time the employee
voluntarily promotes, demotes, or transfers to another classification
prior to completing the initial probationary period, including any
extensions thereto.

D. Probation of Permanent empl followino chanoe in classification
or lateral transfer: During the first one (1) year (26 pay periods) of
service in a paid status following a promotion, transfer or demotion,
a regular employee who held permanent status at the time of the
promotion, transfer or demotion shall, upon the agency/department
head's request, be returned to a position in the previously held
classification in the former employing agency/department. lf the
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return involves a change in classification, the salary shall be the
same salary which the employee had immediately prior to the
promotion, transfer or demotion, and the employee's anniversary
date will be re-determined based on the number of pay periods of
service in a paid status the employee had at the time of promotion,
transfer or demotion. Written notice of return to former classification
shall be given to the employee prior to the employee completing 26
pay periods in the probationary period and the pay and title changes
of the return shall be made prior to the employee completing 26 pay
periods following the promotion, transfer, or demotion. Computation
of the probationary period in a paid status does not include overtime,
standby, on-call or military leave of absence.

At-Will emplovees: Notwithstanding any other provision of this
Resolution to the contrary, and except as provided by State law, the
terms and conditions of employment for employees in the
classifications set forth below shall be as follows:

Agency/Department Heads appointed after November 29,
1983, shall serve at the pleasure of the Board of Supervisors
(i.e. At-Will). Prior to such appointment, the Human
Resources Director shall obtain written acknowledgment from
the prospective appointee acknowledging his or her
understanding of such At-Will status including the voluntary
relinquishment of property rights to any and all former
classifications/positions the appointee may have previously
held. Such employee may be terminated from service at any
time, without notice, cause, or rights of appeal, by the Board
of Supervisors. An agency/department head removed from
service with the County of Riverside by the Board of
Supervisors shall be entitled to one (1) month's salary as
severance pay for each year of employment with the County
of Riverside up to a maximum severance pay equal to six (6)
months'salary.

Assistant Department Heads or the equivalent thereto
appointed to a position in that classification authorized by the
Riverside County Salary Ordinance, No. 44O after May 4,
1989, shall serve at the pleasure of the agency/department
head (i.e. At-Will). Prior to such an appointment, the Human
Resources Director shall obtain written acknowledgment from
the prospective appointee acknowledging his or her
understanding of such At-Will status including the voluntary
relinquishment of property rights to any and all former
classifications/positions the appointee may have previously
held. Assistant Department Heads or the equivalent thereto
who serve At-Will may be removed from their position at any
time without notice, cause, or rights of appeal by the
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agency/department head only after the agency/department
head has a minimum of ninety (90) calendar days of service
in that position and after consultation with the Human
Resources Director and approval of the County Executive
Officer. An assistant department head or the equivalent
thereto removed from service with the County of Riverside by
his or her agency/department head shall be entitled to one (1)
month's salary as severance pay for each year of employment
with the County of Riverside up to a maximum severance pay
equal to six (6) months' salary. Severance pay is not
applicable to a situation involving the layoff of an assistant
department head or the equivalent thereto.

Employees in the classification of Board of Supervisor's Chief
of Staff, Supervisor's Board Assistant and Supervisor's
Legislative Assistant shall be appointed and serve at the
pleasure (i.e. At-Will) of the individual Supervisor holding the
office to which such employees are assigned. They may be
terminated from service at any time by the Supervisor holding
that office without notice, cause, or rights of appeal. Prior to
an appointment to any of the above mentioned classifications
the Human Resources Director shall obtain written
acknowledgment from the prospective appointee
acknowledging his or her understanding of such At-Will status
including the voluntary relinquishment of property rights to any
and all former classifications/positions the appointee may
have previously held.

Any employee serving At-Will in the above
classifications removed from service by the individual
Supervisor holding the office to which the employee is
assigned may be entitled to one (1) month's salary as
severance pay for each full year of employment in the
At-Will classification up to a maximum severance pay
equal to three (3) months' salary. Any such severance
pay shall be at the sole discretion of the Board of
Supervisor. Severance pay is not applicable to a
situation involving the layoff of any incumbent of the At-
Will classifications.

The Local Agency Formation Commission (LAFCO)
Executive Officer shall be appointed by the Local Agency
Formation Commission and shall serve at the pleasure and
will of the Local Agency Formation Commission (i.e. At Will).
Prior to such an appointment, the Human Resources Director
shall obtain written acknowledgment from the prospective
appointee acknowledging his or her understanding of such At-
Will status including the voluntary relinquishment of property

a

4

31



rights to any and all former classifications/positions the
appointee may have previously held. Such employee may be
terminated from service at any time, without notice, cause or
rights of appeal, by the LocalAgency Formation Commission.
An Executive Officer of LAFCO removed from service with the
Local Agency Formation Commission may be entitled to one
(1) month's salary as severance pay for each year of
employmentwith the LocalAgency Formation Commission up
to a maximum severance pay equal to six (6) months'salary.
Any such severance pay shall be at the sole discretion of the
Local Agency Formation Commission.

5. Employees in the classifications of:

37605

37606

37607

37582

37583

37584

37624

52218
1 3831

Assistant Sheriff

Assistant Sheriff A

Assistant Sheriff B

Chief Deputy Sheriff

Chief Deputy Sheriff A

Chief Deputy Sheriff B

Chief Deputy Director, Sheriffs Administration

Correctional Chief Deputy
Sheriffs Public lnformation Manager

appointed to a position in that classification authorized by the
Riverside County Salary Ordinance, No. 440 shall serve at the
pleasure (i.e., At-Will) of the Sheriff. They may be terminated
from service at any time by the Sheriff, without notice, cause,
or rights of appeal. Prior to the appointment to any of the
above classifications, the Sheriff shall obtain a written
agreement from the prospective appointee acknowledging
his/her understanding of such At-Will status including the
voluntary relinquishment of property rights to any and all
former classifications/positions the appointee may have
previously held.

Any employee serving At-Will in the above classifications
removed from service by the Sheriff may be entitled to one (1)
month's salary as severance pay for each year of employment
with the County of Riverside up to a maximum severance pay
equal to six (6) months' salary. Severance pay is not
applicable to a situation involving the layoff of any incumbent
of the classifications listed above.
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6. Employees in the classification of:

Deputy Director

Chief Veterinarian

Public Health Officer

78539

78535
78527
37672

37678
79779

Assistant District Attorney

Chief Deputy District Attorney
Managing Deputy District Attorney
Assistant Chief District Attorney lnvestigator

Chief District Attorney lnvestigator
Director of Victim Services and Family Justice
Center Liaison

73557

73523
74257

appointed to a position in that classification authorized by the
Riverside County Salary Ordinance, No. 440 shall serve at the
pleasure (i.e., At-Will) of the Director of Public Health/Animal
Services Director/Director of Environmental Health. They
may be terminated from service at any time by the Director of
Public Health/Animal Services Director/Director of
Environmental Health, without notice, cause or rights of
appeal. Prior to the appointment to any of the above
classifications, the Director of Public Health/Animal Services
Director/Director of Environmental Health shall obtain a
written agreement from the prospective appointee
acknowledging his/her understanding of such At-Will status
including the voluntary relinquishment of property rights to any
and all former classifications/positions the appointee may
have previously held.

Any employee serving At-Will in the above classifications
removed from service by the agency/department head may
be entitled to one ('1) month's salary as severance pay for
each year of employment with the County of Riverside up to a
maximum severance pay equal to six (6) months' salary.
Severance pay is not applicable to a situation involving the
layoff of any incumbent of the classifications listed above.

7. Employees in the classifications of:

appointed to a position in that classification authorized by the
Riverside County Salary Ordinance, No. 440 shall serve at the
pleasure (i.e., At-Will) of the District Attorney. They may be
terminated from service at any time by the District Attorney
without notice, cause, or rights of appeal. Prior to the
appointment to any of the above classifications, the District
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Attorney shall obtain a written agreement from the prospective
appointee acknowledging his/her understanding of such At-
Will status including the voluntary relinquishment of property
rights to any and all former classifications/positions the
appointee may have previously held.

Any employee serving At-Will in the above classifications
removed from service by the District Attorney may be entitled
to one (1) month's salary as severance pay for each year of
employment with the County of Riverside up to a maximum
severance pay equal to six (6) months' salary. Severance
pay is not applicable to a situation involving the layoff of any
incumbent of the classifications listed above.

ln addition to those classifications specifically mentioned
above, any employee appointed to a classification authorized
by the Riverside County Salary Ordinance, No.440 and listed
in Appendix ll of such Ordinance, shall serve at the pleasure
of the agency/department head (i.e. At-Will). He/she may be
terminated from service at any time by the agency/department
head without notice, cause, or rights of appeal. Prior to the
appointment to any of these classifications the Human
Resources Director shall obtain a written agreement from the
prospective appointee acknowledging his/her understanding
of such At-Will status including the voluntary relinquishment
of property rights to any and all former
classifications/positions the appointee may have previously
held.

Any employee serving in any classification of Section
601 (8) of this Article who is removed from service and
whose severance was not otherwise stated above may
be entitled to one (1)month's salary as severance pay
for each full year of employment in the At-Will
classification up to a maximum severance pay equal to
three (3) months' salary. Any such severance pay shall
be at the sole discretion of the County Executive
Officer. Severance pay is not applicable to a situation
involving the layoff of any incumbent of the At-Will
classifications.

9. Appointment of an At-Will Employee

a. Because an At-Will employee seryes at the pleasure of the
appointing authority, the At-Will employee will not serve a
probationary period and may be terminated at any time
without cause. For current employees, the employee
voluntary relinquishes any property rights to any and all
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former classifications/positions the appointee may have
previously held. Prior to an appointment into an At-Will
position, the Human Resources Director shall obtain
written acknowledgment from the prospective appointee
acknowledging his or her understanding of such At-Will
status

b. The County has the discretion to set the salary of an At-
Will employee within the salary schedule, regardless if the
individual is a current or new employee with the County.
For current employees, an appointment into an At-Will
position shall not be considered a promotion or a
reclassification under this Resolution.

10. Severance Provision:

a. Any employee who receives severance pay in accordance
with this article and who is subsequently hired in a regular
position shall forfeit any severance pay received and shall
be required to repay the full amount of severance received
at time of their prior separation. Such repayment
agreement shall be signed on the date of hire and shall be
made within a reasonable period of time.

b. Any employee who receives severance pay in accordance
with this article and who subsequently retires and is
rehired into a regular position is not eligible to receive
severance pay.

ARTICLE 7
ANNUAL LEAVE

(Not Applicable to Employees in Group 4)

Sec.701 Annual Leaver

Regular full-time and regular part-time employees, other than elected
officials and employees in Group 4, covered under the provisions of
this Resolution shall neither accrue vacation nor sick leave. They
shall, instead, earn Annual Leave according to each biweekly pay
period of service commencing with the effective date of the
employee's initial employment during his/her latest period of County
employment according to the following schedule. Absence or time
not worked and part-time employment shall cause said pay period's
accrual of Annual Leave credits to be reduced on a pro-rata basis.

Accrual Rates: (Groups 1, 2, 3, & 5. For Law Enforcement
Executive Management, see Article 21)

A
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Accrual Rates: for Group 3 - Board of Supervisors Chief of Staff and
for Group 6 - Supervisor's Board Assistants and Supervisor's
Leg islative Assistants

MONTHS OF SERVICE

(0 to < 36 months)

(36 to <108 months)

(108 or more months)

ALL SERVICE

Supervisor's Board Assistant

Su pervisor's Legislative Assistant

Board of Supervisors Chief of Staff

B!-WEEKLY ACCRUAL

8.92 hours

10.46 hours

12.00 hours

BI.WEEKLY ACCRUAL

10.46 hours

12.00 hours

12.00 hours

C

Annual Leave for Unrepresented Attorney Management:

Effective July 12, 2012, the job classifications listed in Article 22 of
this Resolution will receive an additional 4 hours per pay period to
their annual leave accrual. This additional leave accrualwill expire at
the end of the last pay period in June 2014. !n addition, the maximum
accrual for annual leave (or vacation) will be raised by 200 hours to
2,000.

B. Accrual Rates - Other: Accrual rates for employees
covered under the provisions of this resolution, who have an
employment agreement with the County or other benefit level
approved by the Board of Supervisors, shall accrue Annual
Leave at the rate determined by the County Executive Officer.

Vacation Conversion: Effective July 2, 1 998, accrued vacation
banks (including extra vacation) for then current employees
were converted to Annual Leave on an hour-for-hour basis.
Any regular employee who subsequently transfers or
promotes into a classification covered under the provisions of
this Resolution shall have his/her accrued vacation balance
similarly converted to Annual Leave on an hour for hour basis
at the time of such transfer/promotion.

Annual Usaqe: During the first twenty-six (26) pay periods of
employment, employees shall be encouraged to use no less than
forty (a0) hours of Annual Leave and, thereafter, employees shall be
encouraged to use no less than eighty (80) hours of Annual Leave in
each succeeding twenty-six (26) pay periods of employment. While
on Annual Leave, sick leave, holiday leave, or compensatory time
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Sec. 703

off, an employee shall be compensated and receive benefits at the
same rate as if he/she were on the job.

Maximum Accrual: Unless otherwise approved by the County
Executive Officer, all employees covered under the terms of this
Resolution may accumulate annual leave to a maximum of 1800
hours. Upon approval of the County Executive Officer, additional
annual leave may be accrued to a maximum of 2,080 hours. It is the
mutual responsibility of the employee and the agency/department
head to assure that no employee shall exceed the maximum accrual.

Effective on the first day of the pay period following Board approval
of this Resolution, all Supervisor's Board Assistants and Supervisor's
Legislative Assistants shall have their annual leave bank reduced to
1764 hours and any hours above 1764 hours will be placed in a
separate bank in which further leave cannot be accrued. Thereafter,
Supervisor's Board Assistants and Supervisor's Legislative
Assistants may accumulate annual leave to a maximum of 1800
hours.

A regular employee who has been employed in a position, other than
a position with the County of Riverside, which has prepared him/her
for an assignment to a position in the Management unit may, with
prior approval of the County Executive Officer and the Human
Resources Director at time of hire, receive credit for such previous
experience in determining their Annual Leave accrual rate (and
corresponding maximum accrual), including an immediate credit of
Annual Leave time, and/or the period of time before Annual Leave
may be taken.

Sec.704 Annual Leave:

Aqencv/Deoartment Heads: Etfective beginning the first pay period
of calendar year 2024, an agency/department head who accrues
Annual Leave pursuant to the provisions of this Resolution, may elect
to receive pay in lieu of up to eighty (80) hours of Annual Leave per
calendar year. Upon approval of the County Executive Officer, such
agency/department head may elect pay in lieu of an additional eighty
(80) hours of Annual Leave during the same calendar year provided,
however, that no agency/department head shall receive pay in lieu
of more than 160 hours of Annual Leave in any calendar year.

Elections for pay in lieu of Annual Leave must be made during the
annual open enrollment period to be paid out in pay periods 12 and
25 of the following calendar year. Elections of 80 hours or less shall
be paid out in Pay Period 12 of the Calendar Year following the
election. Elections in excess of 80 hours shall be paid out in Pay
Period 25 of the Calendar Year following the election. For example,
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an employee electing pay in lieu of Annual Leave of 120 hours during
lhe 2023 enrollment period shall have the first 80 hours of Annual
Leave paid out in PP12 of 2024, and the remaining 40 hours of
Annual Leave paid out in PP 25 of 2024. Elections for pay in lieu of
Annual Leave are irrevocable once the open enrollment period ends.
Only the time accrued in the calendar year following when the
irrevocable election was made is eligible for pay in lieu of Annual
Leave. ln order to be eligible for pay in lieu of Annual Leave, an
employee's Annual Leave balance must be below the maximum
accumulation.

For employees experiencing a financial hardship, limited exceptions
may be made to this provision pursuant to IRS code (26 USC Section
409 a).

For employees who elect to defer their pay in lieu of Annual Leave
into a 457 Defened Compensation account, it will be subject to the
annual IRS limits.

Other Elioible Emplovees: Effective beginning the first pay period of
calendar year 2024, an employee, other than an agency/department
head, who accrues Annual Leave pursuant to the provisions of this
Resolution, may elect to receive pay in lieu of up to eighty (80) hours
of Annual Leave per calendar year. Upon approval of his/her
agency/department head, such employee may elect pay in lieu of an
additional eighty (80) hours of Annual Leave during the same
calendar year provided, however, that no employee shall receive pay
in lieu of more than 160 hours of Annual Leave in any calendar year.

Elections for pay in lieu of Annual Leave must be made during the
annual open enrollment period to be paid out in pay periods 12 and
25 of the following calendar year. Elections of 80 hours or less shall
be paid out in Pay Period 12 of the Calendar Year following the
election. Elections in excess of 80 hours shall be paid out in Pay
Period 25 of the Calendar Year following the election. For example,
an employee electing pay in lieu of Annual Leave of 120 hours during
lhe 2023 enrollment period shall have the first 80 hours of Annual
Leave paid out in PP12 of 2024, and the remaining 40 hours of
Annual Leave paid out in PP 25 of 2024. Elections for pay in lieu of
Annual Leave are irrevocable once the open enrollment period ends.
Only the time accrued in the calendar year following when the
irrevocable election was made is eligible for pay in lieu of Annual
Leave. ln order to be eligible for pay in lieu of Annual Leave, an
employee's Annual Leave balance must be below the maximum
accumulation.

For employees experiencing a financial hardship, limited exceptions
may be made to this provision pursuant to lRS code (26 USC Section
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409 a)

For employees who elect to defer their pay in lieu of Annual Leave
into a 457 Defened Compensation account, it will be subject to the
annual IRS limits.

Sec. 705 Annual Usaoe:

Annual Leave is to be scheduled at the discretion of the
agency/department head, or designee. Each agency/department
head shall be responsible for scheduling the Annual Leave periods
of his/her employees in such a manner as to achieve the most
efficient functioning of the agency/department and of the County
service. The agency/department head shall determine when Annual
Leave will be taken.

While generally Annual Leave usage is required to be scheduled in
advance, the County recognizes that from time to time employees
may desire to use Annual Leave for an unforeseen absence due to
illness/injury or other personal reason. Annual Leave may be used
to restore pay otherwise lost due to such unscheduled absence from
work provided that:

i. The employee notifies his/her agency/department head, or
designee, on the first (1st) day of such absence and as often
thereafter as directed by his/her agency/department head, or
designee;

ii. lf requested by the agency/department head or designee, the
employee produces a certificate of a physician, dentist, or
other legally authorized person to provide health care services
on the same level as a physician, or such other proof
satisfactory to the agency/department head; and

iii. Any medical certificate provided by the employee be
personally signed by the medical provider described at (ii)
above and include a written statement indicating the day(s) of
the illness/injury and that the illness/injury prevented the
employee from being able to work.

Any employee absent for a period of five (5) consecutive workdays
due to illness or accident may, at the discretion of his/her
agency/department head or the Human Resources Director, be
required to have a physical examination by a County approved
physician before returning to active duty. Such physical examination
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shall be performed by a physician designated by the Human
Resources Director and shall be at County expense.

Sections 705(8) and 705(C) shall also apply to the use of existing
sick leave accruals.

Annual Leave may be used for absence reasonably required by
complications of pregnancy, continuing through delivery and
reasonable period of recovery therefrom, to be determined in
accordance with a written report or reports of the employee's
personal physician, specifying the expected date of delivery and the
date that the employee should cease work. ln the event the
agency/department head believes there are unusual circumstances,
or that the full performance of the employee's work without undue
hazard is such as to require a longer period of absence, and on the
agency/department head's written request to the Human Resources
Director, the determination of the period shall be subject to review
and change by a physician employed or provided by the County,
including a medical examination of the employee if required by such
physician. The cost of this examination shall be paid by the County.
ln no event shall an employee return to work after pregnancy prior to
a date to be fixed by her physician in a signed statement that she is
physically able to perform the duties of her position.

F. Proof of lllness:

An employee off work or contemplating to be off work due to illness
or injury for an extended period of two (2) weeks or more shall
provide a comprehensive health statement as to length of absence
from the employee's health care provider stating any duties an
employee cannot perform and any restrictions or light duty
requirements.

Sec. 706 Pavoff Uoon Reti or Termination Any regular employee who
terminates or is terminated shall be credited with all accrued Annual
Leave at the same rate as that received on the last day worked or
last day of approved leave with pay. TerminalAnnual Leave pay shall
be paid at the election of the employee into a Post-Employment Plan
account designated by the employee in accordance with Section 413,
Post-Employment Accounts, or as cash upon separation. Qualifying
leave balances of a separating employee who does not make an
election will default to a 401(a) Special Pay Account.

Sec. 707 Prior Sick Leave Accruals:

Effective July 2, 1998, current sick leave balances were frozen
provided, however, that up to 50% (%) of the sick teave balance for
employees covered under the terms and conditions of this

40

D

E

A



Resolution was converted to Annual Leave. The remaining sick
leave hours may be used until the sick leave is exhausted or, upon
retirement, disability retirement, or death of the employee, it may be
credited to the employee as provided under the provisions of Section
708 below.

Any regular employee who transfers or promotes into a classification
covered under the provisions of this Resolution shall, at the time of
such transfer/promotion, have his/her sick leave balance converted
and/or frozen in the manner described in 707(A) above.

Sec. 708

Sick leave compensation resulting from death shall be made to the
persons entitled to it otherwise, in accordance with the Probate Code.
Eligibility for a payout under this section is made at the time of
separation from County employment and not at a later date.

Sec. 709 Prohibition Aqainst Emp While on Annual Leave: No
employee shall be permitted to work for compensation for the County
while on Annual Leave without prior approval of the County
Executive Officer and his/her agency/department head.

Sec.710 Annual Leave Accrual Rate - Elected to Appointed Status
Whenever an elective officer, who has more than three (3) years (780
days) of continuous service, succeeds or is appointed to an
appointive position without interruption of service, the Human
Resources Director shall ascertain the minimum amount of
continuous service rendered by such person and shall report the
same to the Board of Supervisors, who shall thereupon determine
the number of days of such continuous service, and the Annual
Leave accrual rate shall be fixed accordingly.

B
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Pavout for Unused Sick Leave: Upon service retirement, disability
retirement, or death of an employee or officer, and subject to the
provisions of any applicable agreement between the employing
agency and the Public Employee's Retirement system, unused
accumulated sick leave for employees with at least five (5) but less
than fifteen (15) years of service shall be credited at the rate of fifty
percent (50%) of the current salary value thereof provided, however,
that the total payment shall not exceed a sum equal to 960 hours of
full pay. Unused accumulated sick leave for employees with more
than fifteen (15) or more years of service shall be credited at the rate
of the current salary value provided, however, that that the total
payment shall not exceed a sum equal to 960 hours of full pay.
Terminal sick leave pay shall be paid into a Post-Employment Plan
account designated by the employee in accordance with Section 413,
Post-Employment Accounts, or as cash upon separation. Qualifying
leave balances of a separating employee who does not make an
election will default to a 401(a) Special Pay Account.



Sec. 71 1

Sec. 712

Exception to Continuous Service: A previous period or periods of
County employment which are interrupted in such a manner as to
disqualify such period or periods from being considered in computing
continuous service under the provision of this Article may be included
in such computation, in full or in part, upon the request of the
agency/department head employing the person involved, and
approval by the County Executive Officer.

Elected Officials Exceptions: Elective County officers are not subject
to the provisions of this Resolution relating to Annual Leave.

Sec. 713 Retention of Excess Accruals:

Employees covered under the provisions of this Resolution who, as
the result of administrative error, have incorrect Annual Leave
accrual rates which are subsequently adjusted and whose maximum
accrued hours are then in excess of those provided under this
Resolution, shall be entitled to maintain such maximum accruals for
a period of five (5) years during which time they must reduce their
maximum balance to that provided under Section 703, or forfeit the
excess accrued hours.

Employees covered under the provisions of this Resolution who, as
the result of a change in classification, are assigned to a bargaining
unit represented by a recognized employee organization pursuant to
the Employee Relations Resolution, and who have accrued Annual
Leave hours, shall be permitted to maintain those accrued hours as
Annual Leave. Such hours may continue to be used for vacation,
sick leave or other approved leave.

An employee who is no longer eligible to accrue Annual Leave, as
the result of a change in classification shall no longer be eligible for
pay in lieu of Annual Leave pursuant to Sec. 704 of this Resolution.
Any elections for pay in lieu of Annual Leave shall be void at the time
annual leave buy down elections are processed and the employee
has been deemed ineligible as the result of a change in classification
to a classification no longer eligible to earn annual leave. lf the
employee's new classification is entitled to accrue vacation, he/she
shall accrue hours at the rate specified under the applicable
Memorandum of Understanding. The employee shall be permitted
to retain any previously accrued and unused sick leave in his/her sick
leave bank. The accrual and use of any sick leave accrued
subsequent to the change in the employee's classification shall be
subject to the provisions of the Memorandum of Understanding
applicable to the employee's new classification.
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ARTICLE 8
VACAT!ON

(Applicable to Group 4 employees only)

Sec.801 Accrual Rates:

Subject to the limitations and exemptions of this section, every
regular employee in a classification assigned to Group 4 shall be
entitled annually to the following number of working hours of vacation
with pay in accordance with the record of completion of continuous
years of service:

Zero through 3 years (0 to < 36 months) in a payrollstatus, 80
hours (10 days);
years 4 through I (36 to < 108 months) in a payroll status, 120
hours (15 days);
years 10 or more (108 or more months) 160 hours (20 days).

Vacation shall accrue daily at the rate appropriate to the years of
service. Accrued vacation may be taken only at a time or times
agreeable to the agency/department head. Except as hereinafter
provided, no earned vacation shallaccrue in excess of the maximum
accumulation. No vacation shall ever be taken for a period
exceeding the maximum accumulated.

All employees covered under the terms of this Resolution may
accumulate accrued vacation for not more than a maximum of 480
hours. Upon the written request of an agency/department head
showing reasonable necessity and good cause, submitted prior to
the accumulation of the maximum vacation entitlement, the County
Executive Officer may by order temporarily enlarge for a specific
employee the maximum accumulation by extending the period of
additional vacation accrual for not more than three (3) months,
unless a different period shall be specified in the order.

Any person whose employment is terminated shall be entitled to pay
for all earned vacation as determined under the provisions of this
Resolution. For the purpose of this paragraph, vacation shall be
deemed earned to the date of termination. While such terminal
vacation pay shall be chargeable to the salary appropriation of the
agency/department, the position shall be deemed vacant and may
be filled provided funds are available therefore. Terminal vacation
pay shall be paid into a Post-Employment Plan account designated
by the employee. Qualifying leave balances of a separating
employee who does not make an election will default to a Special
Pay Account.
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No employee shall be permitted to work for compensation for the
County during vacation, except with prior approval of the County
Executive Officer and the agency/department head.

A regular parttime employee shall accrue vacation in the same
proportion that working hours bear to the normal working hours of a
full-time position. The same proportion shall apply in determining
payment of earned vacation on termination.

A previous period or periods of County employment which are
interrupted in such a manner as to disqualify such period or periods
from being considered in computing continuous service under the
provision of this Resolution, may be included in such computation, in
full or in part, upon the request of the agency/department head of the
agency/department employing the person involved, and approval by
the County Executive Officer.

ARTICLE 9
PAID LEAVE

Jurv Dutv: Any employee summoned for attendance to any court for
jury duty during the employee's normal working hours shall be
deemed to be on duty and there shall be no loss of base salary, but
any jury fees received shall be paid into the County treasury.

Witness Absence(s): Any employee who shall be called as a witness
arising out of and in the course of County employment, shall be
deemed to be on duty and there shall be no loss of base salary, but
any witness fees received shall be paid into the County treasury,
together with any mileage allowed if County transportation is used.
Any employee absent as a witness in a non-County matter shall not
be entitled to be paid during such absence.

Bereavement Leave: The County agrees to allow up to five (5) days
of bereavement leave, three (3) of which will be paid, and the
additional two (2) days to be deducted from the employee's sick
leave or Annual Leave. Eligible employees must be in an active
payroll status and be compelled to be absent from duty by reason of
the death, or critical illness where death appears imminent, of the
employee's father, father-in-law, mother, mother-in-law, brother,
sister, spouse, child, grandparent, grandchild, and the equivalent
step-relationships or relationships through a domestic partnership.
The County has the right to require proper documentation in support
of the requested leave.

Fitness for Dutv: With prior approval by the Human Resources
Director, an agency/department head, or a designee, when in his/her
judgment reasonable cause exists, order an employee off work until
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Sec. 904 Sick Leave (Applicable to Emplovees in Group 4 Onlv):

such time as the County's Employee Health Medical Director or
designee determines that the employee is able to return to work
without impairing the health of the public, the employee's health, or
the health of the other employees in the agency/department.

When the agency/department head, or a designee, orders an
employee off work, the agency/department head shall, as soon as
possible, schedule an appointment for the employee with the
County's Employee Health Medical Director or designee who shall
examine the employee for the sole purpose of determining whether
or not the employee is able to return to work.

The cost of the above-mentioned medical services shall be paid by
the County and the employee shall be placed on paid Administrative
Leave for that period of time between his/her placement on Ieave and
the County's receipt of the Employee Health Medical Director's
determination.

Accrual: Every regular full-time or part-time employee who is
assigned to a classification in Group 4 shall accrue sick leave pay on
a daily basis and computed at the rate of four (4) hours per pay
period.

A regular parttime employee shall accrue sick leave in the
same manner as a full-time employee, except the accrual
shall be pro-rated for hours actually worked.

Sick leave shall accrue at all times when the employee is in a
paid status.

Accrued sick leave of any person whose employment is
permanently terminated shall automatically be canceled.
However, any employee whose employment is terminated
while they are on sick leave shall continue to be compensated
for the duration of their illness to the extent of their accrued
sick leave, but after such termination shall derive no other
benefits under this Resolution which result from being in a
paid status. Unless the employee shall have retired, payment
for sick leave continuing after termination shall be conditioned
upon prior receipt of a physician's certificate or other adequate
written proof of illness and in the event of any doubt as to
future duration of the illness may be paid on biweekly
increments as used. lf an employee receives a layoff notice,
payment for sick leave shall continue conditioned upon receipt
of a physician's certificate or other adequate written proof of
illness given to the County prior to payment, and payment
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shall not continue beyond the exhaustion of accrued sick
leave.

Sick leave may be used for absence reasonably required by
complications of pregnancy, continuing through delivery and
reasonable period of recovery therefrom, to be determined in
accordance with a written report or reports of the employee's
personal physician, specifying the expected date of delivery
and the date that the employee should cease work. ln the
event the agency/department head believes there are unusual
circumstances, or that the full performance of the employee's
work without undue hazard is such as to require a longer
period of absence, and on the agency/department head's
written request to the Human Resources Director, the
determination of the period shall be subject to review and
change by a physician employed or provided by the County,
including a medical examination of the employee if required
by such physician. The cost of this examination shall be paid
by the County. ln no event shall an employee return to work
after pregnancy prior to a date to be fixed by her physician in
a signed statement that she is physically able to perform the
duties of her position.

B. Medical Celifieatiqn Prosram

1 When in the judgment of the agency/department head good
reason exists for believing an employee may be abusing sick
leave the employee shall be placed on notice in writing. The
employee shall also be placed on a medical certification
program and be allowed paid sick leave by producing a signed
original certificate of a physician, dentist, or other legally
authorized person to provide health care seryices on the
same level as a physician or proof satisfactory to the
agency/department head. Such certificate shall include a
written statement signed by a physician, dentist, or other
legally authorized person to provide health care services on
the same level as a physician, stating the day(s) of the
illness/injury and that the illness/injury prevents the employee
from being able to work.

Employees on a medical certification program shall have their
sick leave usage reviewed at least annually. lf the review
shows substantial improvement, they shall be removed from
the category of having to provide the certificate for each
absence.

Every regular employee shall use accrued vacation, then
holiday time, and then may use compensatory time, when sick
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leave has been exhausted due to extended illness or injury
unless he/she is on a medical certification program in

accordance with B.1 of this section.

Proof of lllness:

An employee off work or contemplating to be off work due to
illness or injury for an extended period of two (2) weeks or
more shall provide a comprehensive health statement as to
length of absence from the employee's health care provider
stating any duties an employee cannot perform and any
restrictions or light duty requirements.

Reportinq Requirements: ln the absence of a more stringent
agency/department policy, an employee reporting off work for sick
leave usage shall call the employee's supervisor or designee within
one (1) hour before or after the employee's scheduled starting time.

Reason for Usaqe: Use of accrued sick leave shall be allowed for
the purpose of preventative medical, dental care, and care of the
family. Family is defined to mean a spouse, parent (including
biological, adoptive, or foster parent, stepparent, or legal guardian of
an employee or the employee's spouse or registered domestic
partner, or a person who stood in loco parentis when the employee
was a minor), child, foster child, registered domestic partner, child of
registered domestic partner, parent, brother, or sister of the
employee, grandparent, grandchild and the equivalent relationships
th rou g h lav'rfu I ly reg istered domestic partnershi p.

Pavout for Sick Leave: Upon service retirement, disability retirement
or death of an employee or officer, and subject to the provisions of
any applicable agreement between the employing agency and the
Public Employee's Retirement System, unused accumulated sick
leave shall be credited at the rate of fifty (50) percent of the cunent
salary value thereof for each such person who has had five (5) full
years of service in a payroll status provided, however, that the total
payment shall not exceed a sum equal to 960 hours of full pay.
Terminal sick leave pay shall be paid into a Post-Employment Plan
account designated by the employee. Qualifying leave balances of
a separating employee who does not make an election will default to
a Special Pay Account.

A sick leave payout resulting from death of an employee shall be
made to the persons entitled to it otherwise, in accordance with the
Probate Code.

Eligibility for a payout under this section is determined at the time of
separation from County employment and not at a later date.

C

D

E

47



Sec.1001

Sec.1002

ARTICLE 1O

ON THE JOB INJURY

Workers' Comoensation Benefits: An employee or officer who
suffers an injury or illness which entitles him/her to benefits under the
Workers' Compensation Law, and for which he/she actually receives
or obtains medical treatment, shall be entitled to full compensation
for the first ten (10) calendar days during which he/she is necessarily
absent from duty as the result of such injury or illness, without
deduction on account of accrued sick leave or other accrued salary
credits. lf such absence continues thereafter, he/she shall be paid
as salary the difference between the temporary disability payments
due him/her under the Workers' Compensation Law and his/her
regular compensation, to the extent of the value of his/her accrued
sick leave or Annual Leave, including, for this purpose, the values,
successively, of his/her accrued compensatory time off for overtime
and accrued vacation credit. During a period of temporary disability
and in the proportion that the employee is paid for the difference
between his/her temporary disability payments and his/her regular
compensation, he/she shall continue to accrue Annual Leave
benefits at the regular rate.

The right is reserved to make later adjustments between salary and
disability benefits to conform to the Workers'Compensation Law, or
to conform to later development of facts, including the right to recover
any overpayments directly or from future earnings.

ln the event of substantial doubt whether temporary disability
payments are payable under the Workers' Compensation Law for the
disability, or doubt as to the extent thereof, payment on account of
sick leave or annual leave shall be withheld, except to the extent
authorized by this section, until the issue is determined either by
assumption of liability by the compensation insurance carrier or by
adjudication of liability.

4850 Exclusion: The provisions of this Article shall not apply to any
peace officer, firefighter, or similar employee as to whom the benefits
of section 4850 of the Labor Code are applicable. Sick leave, Annual
Leave, vacation, or compensatory time off shall not be applied to
absence on account of disability under that statute. Annual Leave
benefits shall continue to accrue during such disability, in

accordance with the law.

ln the event of substantial doubt whether the disability is
compensable pursuant to Section 4850 of the Labor Code, payment
of salary shall be withheld, except as to so much thereof as shall be
equal to the value of accrued sick leave, Annual Leave, vacation and
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compensatory time off for overtime, until the issue shall be
adjudicated.

ARTICLE 11

LEAVES OF ABSENCE
WITHOUT PAY

Sec.1101 Air Pollution Emerqencv: An employee unable to work on a regularly
scheduled work day due to an air pollution emergency shall be
granted a leave of absence without pay for the period.

Sec. 1102 Leaves of Absence - ln General: An agency/department leave of
absence or an official leave of absence without pay may be granted
for the following reasons:

A. lllness or disability when sick leave has been exhausted.

B

c

D

Maternity

To take a course of study which will increase the employee's
, usefulness on return to the County.

Personal reasons acceptable to the authority whose approval is
required.

An employee who plans to take time off may be allowed approved AWOP when an
appropriate leave balance is not available, but when an appropriate leave balance is
available, may not be allowed approved AWOP, except in the case of military leave or a
furlough program approved by the Board of Supervisors.

Sec.1103 Aqencv/Department Leave of Absence: Agency/department leave of
absence up to 480 hours in any one (1) calendar year period may be
granted to any employee by the agency/department head. Such
leave of absence for an agency/department head shall be granted
only by the Board of Supervisors, for such period as the Board may
determine. Such leave shall be reported as leave of absence via the
agency/department's payroll. The agency/department head, or
Board of Supervisors, may require the leave of absence to be for a
specified period of time and appropriate conditions may be imposed,
such as providing sufficient medical documentation or other
evidence substantiating the leave as required by the
agency/department head or Board of Supervisors.

An employee on leave of absence for illness or disability reasons will
be required to present a return to work statement from the attending
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Sec.1104

physician releasing the employee to full duty, prior to being allowed
to return to work. Any release to less than full duty will be allowed
only as accommodation as required under the Americans with
Disabilities Acf, the California Fair Employment and Housing Act, a
County designed temporary modified duty assignment, and/or the
County return to work program.

Official Leave of Absence: A regular employee may request an
official leave of absence exceeding 480 hours, but not exceeding one
(1) year (2,080 hours). Official leave of absence may be granted
upon written request by or on behalf of the employee, specifying the
period and the reason, upon the written recommendation of the
agency/department head and with the written approval of the Human
Resources Director. Application must be made on a form supplied by
the Human Resources Department in advance of the effective date
of the leave, unless circumstances make such advance request
impossible. !f the Human Resources Director does not approve the
request, it shal! be so endorsed and returned to the
agency/department head, who may present it to the Board of
Supervisors. The Board of Supervisor's action shall be final. Any
official leave of absence granted shall be for a specified period and
appropriate conditions may be imposed such as the employee
providing sufficient medical documentation or other evidence
documenting the leave as required by the Human Resources
Director or a designee. '{

An employee on leave of absence for illness or disability reasons will
be required to present a return to work statement from the attending
physician releasing the employee to full duty, prior to being allowed
to return to work. Any release to less than full duty will be allowed
only as an accommodation as required under the Americans with
Disabilities Acf, the California Fair Employment and Housing Act, a
County designed temporary modified duty assignment, and/or the
County return to work program.

Such leave may be extended upon further written request containing
justification therefore, such request for extension is to be processed
in the same manner as the original request. ln the case of a request
for an extension due to illness or disability, updated information of
the same kind submitted for the original request will be required.

Nothing herein shall prevent the earlier return to duty by the
employee, except the agency/department head may require two (2)
weeks advance notice of the employee's intention to return.

The Human Resources Director shall be promptly notified of the
return of any employee from an official leave of absence. The Board
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of Supervisors shall have the right to cancel or revoke a leave of
absence previously granted.

Sec. 1105 Militarv Leave: Absences on account of military duty are governed
by provisions of United States Code Title 38, Chapter 43 and the
California hrlilitary and Veterans Code.

Sec. 1106 AbandonmenUAutomatic Resiqnation:

Absence without leave of any employee, whether voluntary or
involuntary, for five consecutive working days is an automatic
resignation from County service, providing the employee upon
written agency/department notification does not respond to the
agency/department and/or does not provide a satisfactory
explanation for the absence and his/her failure to obtain an approved
leave. The notification to the employee must be in writing prior to the
agency/department finalizing the resignation and must contain an
opportunity within three (3) working days of service for the employee
to respond. A second notice, after the time to respond has passed
or after the employee has given an unsatisfactory explanation, must
be sent to the employee stating the effective date of the
abandonmenUautomatic resignation. Notices may be personally
served or served by first class mail (return receipt requested) to the
last known address of record of the employee and are complete upon
mailing or hand delivery.

An employee may, within ten (10) calendar days of service of the
second letter from the agency/department, request in writing
reinstatement from the Human Resources Director. lf denied by the
Human Resources Director, the employee may file a further appeal
with the Human Resources Director, or designee, within ten (10)
working days from service of the denial of reinstatement.
Reinstatement may be granted only if the employee makes a
satisfactory explanation for the absence and/or the failure to obtain
an approved leave of absence, and the neutral finds the employee is
ready, able, and willing to resume the discharge of the duties of the
position.

Appeals shall be heard by a mutually agreed upon third party
neutral (herein referred to as a "neutral") from a list of five (5)
neutrals approved by the Human Resources Director. The
neutral's decision may be verbal or in writing. The decision of
the neutral shall be binding on both parties, neither of which
shall have the right of further appeal.

Only the employee and one (1) non-attorney representative,
the agency/department head or a designee, and the Human
Resources Director or a non-attorney designee shalltake part
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in the presentation of any appeal, unless the employee is an
attorney who is self-represented. Nothing herein shall prevent
an attorney testifying to facts of which the attorney has
personal knowledge and that which the attorney may be
competent to testify.

The appea! hearing and disposition of the appeal shall be
informal, the object being to settle the appeal promptly by the
parties. The parties shall have the right to offer evidence by
witnesses at the hearing subject to the discretion of the
neutral. The neutral may consult with witnesses informally
and otherwise investigate the controversy.

The judgment of the neutral shall be rendered within five (5)
working days of submission of the controversy to him/her.
Provided, however, the parties may mutually agree to extend
the time in which the judgment may be rendered.

The neutral's authority shall be limited to deciding the issues
submitted by the parties. The neutral shall have no jurisdiction
or authority to add to, delete from, or modify any written
provisions of this Resolution.

The cost for the service of the neutral and the hearing room,
if any, shall be borne by the County. The cost of transcripts, if
any, will be borne by the ordering party.

The neutral is authorized to dismiss the appeal if the
employee fails to appear at the hearing after being notified in
writing of the date and time.

Sec. 1201 Applicabilitv:

A. The provisions of this Article do not apply to:

At-will employees covered under the provisions of this
Resolution.
Employees who have not completed an initial probationary
period with the County of Riverside, including any extensions
thereto.
Permanent employees serving a promotional probationary
period when such disciplinary action does not affect any
vested rights.
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As used in this procedure, "disciplinary action" means termination,
demotion, reduction in compensation, suspension, or written
reprimand in lieu of suspension (which shall for all purposes have the
effect of the equivalent suspension) of an employee.

Sec. 1202 Cause for Action: Any employee may be disciplined for just cause,
which includes, but is not limited to the following acts/omissions:

Dishonesty;
U nsatisfactory performance ;

lnefficiency or negligence in performance of duties;
Neglect of duty;
lnsubordination;
Violation of an employee regulation prescribed by the Board
of Supervisors or the head of the agency/department in which
the employee is employed;
Absence without approved leave;
Conviction of a felony, any crime involving moral turpitude, or
any offense in connection with or affecting the employee's
duties other than minor traffic violations. Conviction means a
plea of guilty or nolo contendere or a determination of guilt in
a court of competent jurisdiction;
Discourteous treatment of the public or other employees;
Political activity in violation of federal or state law;
Physical or mental unfitness to perform assigned duties;
Making a material misrepresentation in connection with
obtaining or maintaining employment or position, or to obtain
a benefit;
Conduct either during or outside of duty hours which
adversely affects the employee's job performance or
operation of the agency/department in which he/she is
employed.
Failure to maintain the license, registration, certificate,
professional q ualifications, education, or elig i bility req u i red for
the employee's classification when the failure of the employee
to maintain such requirements adversely affects the
employee's ability to perform his or her job or the performance
of the agency/department. The agency/ department shall
prescribe procedures to ensure that employees affected by
the requirements are informed of them.
Substance abuse in violation of the County of Riverside
Alcohol and Drug Abuse Policy (Board Policy C-10).
Violation of the County's Workplace Violence, Threats and
Securities Policy (Board Policy C-27).
Violation of the County's Non-Discrimination and Anti-
Harassment Policy and Complaint Procedure (Board Policy
c-25).
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Sec.1203 Investiqatorv Leave of Absence: Pending investigations by the
agency/department head, or designee, of accusations of misconduct
against an employee, the agency/department head, with the
approval of the Human Resources Director or designee, may place
the employee on a leave of absence for a period of time not to exceed
fifteen (15) working days with pay.

lf the investigation is not completed within the fifteen (15) days
referenced above, the leave of absence may be extended to a
combined maximum of ninety (90) calendar days with approval by
the Human Resources Director. ln such cases, and except for good
cause as determined by the Human Resources Director, the
agency/department head will notify the employee in writing as to
what specific allegations are being investigated. Additional leave
may be granted subject to the approval of the Human Resources
Director. !n the event the Human Resources Director does not
approve the request for additional leave, the employee shall be
returned to duty pending the completion of the investigation and the
imposition of any disciplinary action provided, however, the
agency/department head may alter the employee's duties or
assignment until the investigation is completed when he/she
determines it is in the County's best interest.

Sec. 1204 Written Order for Demotion, Suspension, Reduction in Pay,
Termination: The continuing employment of every permanent
employee shall be contingent upon good behavior. Any such
employee may be terminated, demoted, suspended, reduced in pay,
demoted and suspended, or reprimanded in lieu of suspension
(accrued leave(s) cannot be used to satisfy disciplinary action) for
cause by the appointing authority in the following manner:

The appointing authority shall serve upon the employee a Notice of
Proposed Disciplinary Action stating the nature of the proposed
action and its effective date. Such Notice shall also set forth in writing
the reasons for the proposed disciplinary action, a statement of the
charges upon which the action is to be based, a notice to the
employee that he/she has the right to review the materials being
used against him/her, and a statement advising the employee that
he/she has the right to respond to the charges.

Within seven (7) working days from receipt of the Notice of Proposed
Disciplinary Action, unless additional time is otherwise specified by
the appointing authority, the employee may respond to the County's
proposed action. Such response may be presented orally or in
writing.

Notwithstanding the above, in cases where the disciplinary action
involves a suspension of forty (40) hours or less the
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agencyidepartment head, with approval of the Human Resources
Director or designee, may suspend the employee immediately; in
which case the Notice of Proposed Disciplinary Action, and the
opportunity to respond thereto, shall be provided to the employee
within the period of suspension or a reasonable time thereafter.

At the completion of the period described in (B) above, the appointing
authority shall review the employee's response, if any, and make a
determination whether to sustain, or amend the proposed
disciplinary action. lf the appointing authority decides to amend or
sustain the proposed action, the employee will be served with a
Notice of Disciplinary Action setting forth in writing the reasons for
disciplinary action and offering a statement of the charges upon
which the action is based. The Notice of Disciplinary Action shall
also advise the employee that the action being taken is final, and
advise him/her of the right to appeal that action to the Human
Resources Director, or designee within ten (10) working days of the
date the letter is served on the employee.

Sec. 1205 Amended Notice of Disciplinarv Action:

At any time before an employee's appeal is submitted to the
neutral for decision, the appointing authority may, with the
consent of the Human Resources Director, or designee, serve
on the employee and file with the Human Resources Director
or designee an amended or supplemental notice of
disciplinary action.

lf the amended or supplemental notice presents new causes
or allegations, the employee shall be afforded a reasonable
opportunity to prepare a defense thereto. Any objections to
the amended or supplemental causes or allegations may be
made orally or in writing prior to the appeal hearing. The
employee shall not be required to file a further appeal in the
event that an appeal was filed on the original disciplinary
action.

Sec. 1206 Limitations:

Suspension of an employee shall not be for more than forty (40)
working days. Suspension of an employee who is exempt from the
Fair Labor Standards Acf shall be imposed in accordance with the
provisions of the Act.

Reduction in compensation under this section shall consist only of a
change within the salary grade from the existing salary to a lower
salary for a specified duration of one (1) or more full pay periods, but
not to exceed thirteen (13) pay periods. Reduction in compensation
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used as a disciplinary measure for employees who are exempt from
the Fair Labor Standards Acf will be imposed in accordance with the
provisions of the Act.

Sec.1207 Appeals: An employee may appeal any disciplinary action taken
against the employee. The appeal shall be in writing and filed with
the Human Resources Director or designee within ten (10) working
days after the date of service of the Notice of Disciplinary Action
against which the appeal is made. An appeal shall:

Be accompanied by a copy of intent and final notice of
disciplinary action served on the employee;
A brief statement of the facts and reasons for the appeal; and,
A brief statement of the relief requested.

Sec.1208 Waiver: lf an employee fails to appeal the disciplinary action within
the time specified, or after appealing, withdraws the appeal, the right
to review is waived. Further, after an appeal is filed if the employee,
or his/her representative, fails to take the next step to advance the
appeal at any point in the process for thirty (30) days the appeal is
deemed to be withdrawn and the right to review is waived.

Sec. 1209 Hearinq Procedure - Minor Discipline

When disciplinary action results in a suspension of eighty (80)
working hours or less, a pay reduction equal to eighty (80) hours or
less of gross salary, or a written reprimand in lieu of suspension of
eighty (80) hours or less, the appeal shall be determined under the
following provisions:

Appeals shall be heard by a third party neutral (hereinafter referred
to as a "neutral") agreed to by the parties from a list of five neutrals
approved by the Human Resources Director. The neutral's decision
may be verbal or in writing. The neutral's decision shall be binding
on both parties.

Only the employee and one (1) non-attorney representative and the
agency/department head or a designee and the Human Resources
Director or a non-attorney designee shall take part in the
presentation of any appeal, unless the employee is an attorney who
is self-represented. Nothing herein shall prevent an attorney
testifying to facts of which the attorney has personal knowledge and
that which the attorney may be competent to testify.

The appeal hearing and disposition of the appeal shall be informal,
the object being to settle the appeal promptly by the parties. The
parties shall have the right to offer evidence by witnesses at the
hearing subject to the discretion of the neutral. The neutral may
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consult with witnesses informally and othenvise investigate the
controversy.

The judgment of the neutral shall be binding on both parties neither
of which shall have the right of further appeal.

The neutral will not substitute his/her discretion and judgment for that
of management for sustained charges unless the neutral finds that
discrimination, capriciousness, or arbitrary action by the County is
proven.

The neutral may modify the disciplinary action, but in no event shall
have the authority to increase the disciplinary action imposed to be
greater than in Section 1209(A) herein.

The judgment of the neutral shall be rendered within five (5) working
days of submission of the controversy to him/her. Provided,
however, the parties may mutually agree to extend the time in which
the judgment may be rendered.

The neutral's authority shall be limited to deciding the issues
submitted by the parties. The neutral shall have no jurisdiction or
authority to add to, delete from, or modify any written provisions of
this Resolution.

All costs for the service of the neutral and the hearing room, if any,
shall be borne by the County. The cost of the transcripts, if any, shall
be borne by the ordering party.

Any hearing expense incurred as the result of a postponement or
cancellation of a hearing shall be borne by the postponing or
canceling party.

The neutral is authorized to dismiss the appeal if the employee fails
to appear at the hearing after being notified in writing of the date and
time.

Appeals filed in cases of termination, demotion, suspension
exceeding eighty (80) working hours, pay reduction exceeding eighty
(80) hours of gross salary, or wriften reprimand in lieu of suspension
exceeding eighty (80) hours, shall be heard by a third party neutral.

The parties shall select a neutral from a list of five (5) neutrals
approved by the Human Resources Director. The neutral shall be
selected by the striking method. The only remaining name after the
striking process shall serve as the neutral. lf unable to agree on who
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should strike first, the first name shall be struck by the party winning
the toss of a coin. lf the neutral chosen is unable to serve within a
time frame acceptable to both parties, the last name struck will serve
as the neutral.

The date, time, and venue for the hearing shall be set by the Human
Resources Director, or designee, within a reasonable period based
on the neutral's availability and other scheduling factors.

The employee and the agency/department head may be represented
by counsel or other representative.

It shall be the duty of any County officer or employee to attend a
hearing and testify upon the written request of the employee, the
agency/department head, or the neutral, provided reasonable notice
is given the agency/department employing the officer or employee.
The Human Resources Director, or designee, shall arrange for the
production of any relevant County record. The neutral is authorized
to issue subpoenas.

All appeal hearings involving the termination of an employee shall be
reported by a stenographic reporter. All other appeals need not be
reported but either the employee or the agency/department head
may, at its own expense, provide a reporter for the hearing.

The expenses of the neutral shall be paid by the County. The cost of
transcripts, if required, shall be paid by the ordering party. Each
party shall make arrangements for and pay expenses of witnesses
who are called by such party, except that any County employee
called as a witness shall be released from work without loss of
compensation or other benefits to attend the disciplinary hearing.

Any hearing expense incurred as the result of a postponement or
cancellation of a hearing shall be borne by the postponing or
canceling party.

The neutral is authorized to dismiss the appeal if the employee fails
to appear at the hearing after being notified in writing of the date and
time.

Within 21 days following the submission of the appeal, the neutral
shall submit written findings of fact, conclusions of law, and the
decision to the parties together with a copy of the appeal and a
summary of the evidence taken at the hearing. The decision of the
neutral shall be final, subject to the right of either party to seek judicial
review under Section 1280 et. seq. of the California Code of Civil
Procedure.
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1

General Rules

The neutral shall confine the decision to issues raised by the
statement of charges, including all the supporting
documentation, and responses. The neutral shall act in
judicial, not legislative manners. The neutral shall not amend,
modify, nullify, ignore, add to, or subtract from the provisions
of this Resolution but, rather, shall interpret and apply its
terms.

The neutralwill not substitute his/her discretion and judgment
for that of management for sustained charges unless the
neutral finds that discrimination, capriciousness, or arbitrary
action by the County is proven.

ln the case of suspension/reduction in compensation or
demotion, if the action is modified or rescinded, the appellant
shall be entitled to restoration of pay and/or fringe benefits in
a manner consistent with the neutral's decision.

ln the case of termination, if the neutral finds the order of
termination should be modified, the appellant shall be either
demoted to an appropriate classification or reinstated to a
position in the classification held immediately prior to
termination subject to forfeiture of pay and fringe benefits for
any period of suspension imposed by the neutral.

lf the neutral finds the order of termination should be
rescinded, the appellant shall be reinstated to a position in the
classification held immediately prior to termination and shall
receive pay and fringe benefits for all of the period of time
between the termination and reinstatement.

The County shall not be liable for restoring pay and fringe
benefits for any period(s) of time the appellant was reduced
or removed from duty which results solely from the appellant's
request for written briefs in the appeal proceedings.

Restoration of pay and/or benefits shall be subject to the
employee's obligation to take reasonable steps to mitigate
his/her loss. This will include but not be limited to deduction
of all unemployment insurance and outside earnings which
the appellant received since the date of termination which
would not have been earned had the appellant not been
disciplined. The appellant shall supply such outside
employment earning records during the period of time in
question when requested.
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The neutral shall render findings sufficient both to enable the
parties to determine whether and on what basis they should
seek review and, in the event of review, to advise a reviewing
court of the basis for the neutral's decision. lf the neutral fails
to do so either party may request in writing within thirty (30)
days of the issuance of the decision that the neutral render
such findings.

Sec. 121 1 Evidence and Procedures Applicable to Maior Disciplinarv Llearlrgs

Hearings need not be conducted according to the technical rules of
evidence. Any relevant evidence shall be admitted if it is the sort of
evidence on which responsible persons are accustomed to rely on in
the conduct of serious affairs.

Hearsay evidence shall be admitted and may be used for the
purposes of supplementing or explaining any direct evidence, but
shall not be sufficient in itself to support disciplinary action as defined
in Section 1201.a. herein, unless it is the type of hearsay admissible
over objection in a civil action.

lrrelevant and unduly repetitious evidence shall be excluded

The rules of privilege shall be effective to the same extent that they
are now or hereafter may be recognized in civil actions. ln addition,
communications between Human Resources Department
employees, non-attorney advocates, management or employees of
County agency/departments involved in an appeal hearing, and
communications between the representative and the employee who
is the subject of a personnel action shall be confidential and not
subject to disclosure in the appeal hearing.

Oral evidence shall be taken only on oath or atfirmation.Any written
statements, declarations, or affidavits admitted as evidence shall be
made or sworn under penalty of perjury.

Employees not testifying in their own behalf may be called and cross-
examined.

The employee and the agency/department head shall have these
rights:

To call and examine witnesses;
To introduce exhibits;
To cross-examine opposing witnesses on any matter relevant
to the issue, even though the matter was not covered in the
direct examination;
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To impeach any witness regardless of which party first called
the witness to testify; and
To rebut any derogatory evidence.

The hearing shall be a private proceeding among the County and the
employee.

The intention of the parties is that appeals be adjudicated as
efficiently and economically as possible. The use of legal counsel in
the appeal process can result in excessive delays, longer hearings,
and increased costs. The parties to a disciplinary appeal hearing
hereby commit to instructing their legal counsel to conform to the
intention of this Resolution and to take all necessary steps to
expedite the appeal hearing and minimize the cost of the hearing.

ln cases involving hearings in excess of three (3) days the parties
must engage in a case management process with the neutral. The
case management meeting must be held no later than thirty (30)
days prior to the first scheduled date for the hearing and may be held
telephonically. The neutral shall consider:

the simplification of the issues,
the possibility of obtaining admissions or stipulations which
might facilitate the hearing,
the quantum of damages, in the appropriate case,
any preliminary application by either party,
any other matters that may aid in the disposition of the action
or the attainment of justice.

At the case management conference the neutral may, whether or not
on the application of a party, order that:

a party file and deliver, within a fixed time, to each other party
as specified by the neutral, any relevant documents,
any preliminary applications be brought within a fixed time or
by a specified date,
a statement of agreed facts be filed within a fixed time or by a
specified date,
a party deliver a written summary of the proposed evidence of
a witness within a fixed time or by a specified date,
experts who have been retained by the parties confer, on a
without prejudice basis, to determine those matters on which
they agree and to identify those matters on which they do not
agree,
the hearing be rescheduled,

and, on making an order the neutral may give other directions that
he/she thinks just or necessary.
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lf the neutral, upon application by either party to the appeal hearing,
determines that legal counsel for the other party has unnecessarily
prolonged the hearing and/or increased the cost of the hearing
beyond the reasonable expectations of the parties at the
commencement of the hearing then the neutral is authorized to
impose sanctions on the offending party including, but not limited to,
ordering such offending party to pay all or part of the non-offending
party's increased costs of the hearing, to pay all or part of the non-
offending party's attorney fees, to pay all or part of the non-offending
party's cost of the neutral, to pay all or part of the non-offending
party's costs of the transcripts, or such other relief that the neutral
deems appropriate in the circumstances.

Sec. 1212 Non-Discrimination: Disciplinary actions shall be taken without
regard to any protected class under federal or state law.

ARTICLE 13
HOLIDAYS

Sec. 1301 Paid Holidavs:

A. Qounty Holidays:

January 1, New Year's Day
Third Monday in January, [Martin Luther King, Jr.
February 12, Lincoln's Birthday
Third Monday in February, Washington's Birthday
Last Monday in May, Memorial Day
July 4, !ndependence Day
First Monday in September, Labor Day
Second Monday in October, Columbus Day
November 11, Veterans' Day
Fourth Thursday in November, Thanksgiving Day (unless
othenrvise appointed)
Friday following Thanksgiving
December 24 and 31 when they fall on Monday
December 25, Christmas Day
December 26 and January 2, when they fall on a Friday
Friday preceding January 1, February 12, July 4, November 11

or December 25, in lieu of such date when such date falls on
Saturday; the Monday following in lieu of such date when it falls
on a Sunday.

B. Qualifuinq Factors
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1 Only regular employees in a current paid status shall be eligible for
paid holidays. "Current paid status" does not include payments
received from outside sources (e.g.County disability benefit plans or
Worker's Compensation benefits).

3 An employee who is in an unpaid status for either the regularly
scheduled working day before the holiday, or the regularly scheduled
working day after the holiday shall not be paid for the holiday.

C. Pavment for the Holidav:

1. Workinq the Holiday Allfulltime regular employees covered under
the provisions of this Resolution who work on a paid holiday shall be
paid at their base hourly rate for the time actually worked.

ln addition, such fulltime regular employee shall have a choice of:

Banking holiday hours not to exceed eight (8) hours for such
holiday or;
Payout for the equivalent holiday hours worked at the base
hourly rate of pay not to exceed eight (8) hours for such
holiday.

2. Not Workinqlhe llalidall A fulltime regular employee whose
regularly scheduled day off falls on a paid holiday shall be entitled to
bank holiday hours equal to the regularly scheduled workday not to
exceed eight (8) hours for such a holiday.

When a holiday falls on a normal workday and the employee does
not work, an FLSA Non-Exempt employee shall be paid for not more
than eight (8) hours of holiday pay. An FLSA non-exempt employee
on an alternative work schedule of more than eight (8) hours a day
shall use accrued vacation, holiday time or compensatory time off to
make-up the required hours in excess of eight (8).

When a holiday falls on a normal workday and the employee does
not work, an FLSA Exempt employee shall be paid for the holiday
based on the employee's regularly scheduled work hours on such
holiday.

3. Part-Time Emplovees. A regular part-time employee who actually
works on a paid holiday shall be paid at their base hourly rate for the
time actually worked. ln addition, a regular part-time employee shall
have the choice to receive holiday pay or bank holiday hours for the
holiday, or portion thereof, which coincides with their regularly
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scheduled working hours not to exceed eight (B) hours pay (e.9., a
parttime employee who regularly works four (4) hours each Monday
shall receive four (4) hours holiday pay for any holiday falling on a
Monday). lf the part-time employee regulady works more than eight
(8) hours a day, the part-time employee shall use accrued vacation,
holiday time or compensatory time off to makeup the required hours
worked in excess of eight (8) hours on the holiday.

lf a regular part-time employee does not have a regular shift
schedule, the employee shall receive holiday pay in an amount equal
to the reduction of hours for that scheduled workweek not to exceed
eight (8) hours pay (e.9., a part-time employee with an irregular
schedule who normally works twenty (20) hours per week but who,
as a result of the holiday, only works sixteen (16) hours that week
shall receive four (4) hours holiday pay for that week). lf the regular
hours of work for such employee are not reduced during the holiday
week, then no holiday pay is due.

4. Schedulinq Holid Banked Time Off. Holiday banked time off
shall be scheduled in the same manner as regular time off (e.9.,
annual leave or vacation) and shall be granted within a reasonable
time following the request.

Sec. 1401 Senioritv:

Definition of Senioritv: Seniority shall be defined as the length of an
employee's continuous service with the County, in a regular position,
and is based on most recent date of hire.

Definition of Department: Department, for the purposes of this
procedure, shall be defined as an agency, department, or district of
the County.

Whenever more than one (1) employee in a Department has the
same most recent date of hire, seniority shall be determined in the
following order: hours of County service from the most recent date
of hire, seniority in classification, and seniority in the Department or
agency.

Except as othenruise provided in this procedure, an employee shall
lose seniority upon resignation, retirement, termination, or removal
from all Departmental Reinstatement Lists.

Sec. 1402 Reduction in Force:
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A When it becomes necessary to reduce the work force in a
Department, the agency/department head shall designate the job
classification(s) to be affected, and the number of employees to be
eliminated within the Department. No regular employee shall be laid
off in any job classification if there are temporary employees or
seasonal employees in an active status in the same job classification
within the Department. lt is not the intention of the County to use per
diem employees for a replacement of regular laid off employees.

Any reduction in the number of regular employees holding a job
classification designated by an agency/department head for layoff
shall be made in the following order of employment status:

Temporary promotion employees (return to former
classification);
Probationary new employees;
Probationary transfer employees, probationary promotional
employees, and all other regular employees.

Layoffs of employees within each classification shall be based
primarily on merit and ability, as determined by the Department Head
or designee, and reflected in the employee's most recent
performance evaluation, with a rating of at least "meets standard" (or
equivalent). ln the event that two or more employees have at least
a "meets standard" rating then the layoff shall be based on seniority,
with the least senior employees being laid off first. Whenever an
agency/department head believes the best interest of the County
requires the retention of an employee with special qualifications,
skills, abilities or fitness for his/her position, the agency/department
head may prepare a written request to the Human Resources
Director to grant an exception to the order of layoff. Subsequent to
conducting a review of the request, the Human Resources Director
shall forward the request, together with his/her recommendation, to
the County Executive Officer for final action. An employee who is
laid off out of seniority shall be given written notice of this action.

After consultation with the Human Resources Director or a designee,
the agency/department head shall give notice to each regular
employee affected by a reduction in force at least fourteen (14) days
prior to the effective date of the action. A list containing the names
of the employee(s) to be laid off shall be given to the Human
Resources Director. The notice shall include:

The reason for layoff;
The effective date of the action;
lf laid off out of seniority.
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lf an employee who has received official notice of layoff has
previously held regular status in another job classification in the
County, was not removed therefrom for disciplinary reasons, and the
Department Head, or designee, is satisfied that the employee has
the merit and ability to perform such job, such employee shall, upon
his/her request, be given a transfer or demotion within the
Department to such other classification in lieu of layoff unless such
action cannot be accomplished without authorization of another
position or displacement of an employee with greater seniority, and
only if it can be accommodated with the positions funded under the
layoff plan. The affected employee must request such transfer or
demotion within seven (7) days of written notification of layoff by
personal delivery or mailing of a certified letter to the
agency/department head.

Regular employees who elect to demote under this provision shall
be placed at the salary nearest their present salary within the salary
grade of the classification to which they are demoting provided such
salary shall not exceed present salary.

Sec.1403 Reassiqnment:

An employee not expected to be laid off may in lieu of reassignment
elect to be laid off and be placed on the Departmental Reinstatement
List if both of the following conditions exist:

The employee is being reassigned to a position previously
occupied by an employee who was laid off within twenty (20)
working days of the effective date of the reassignment; and

The new work location is more than forty (40) miles from the
employee's current work location or the employee's home,
whichever is closer;

An employee who chooses to be laid off and have his/her name
placed on the Departmental Reinstatement List under this section
shall notify the agency/department head in writing of the decision at
least three (3) working days prior to the effective date of
reassignment. Such layoff shall be on the same date as the
reassignment would have been effective.

Sec. 1404 Emolovment Counseli no and Referral: Prior to the effective date of
layoff, every employee given notice of layoff for a period of time
longer than one (1) pay period, may schedule an employment
counseling session with the Human Resources Department for
assistance in determining other employment opportunities within the
County for which the employee may qualify.
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Only employees who have either been given layoff notices or are
currently on a Departmental Reinstatement List shall be referred first
to any agency/department requesting a recruitment for
classifications from which the employees were laid off.

Employees who meet the minimum qualifications and have either
been laid otf or have been given layoff notices shall be referred first
to agency/departments requesting recruitments for all equal or lower
classifications.

Agency/departments are required to notify Human Resources in
writing why these candidates are unacceptable before outside
candidates will be referred.

Employees who exercise their option under Section 1402(E) of this
Resolution or who have accepted any regular County position
following notice of layotf will not be eligible for subsections A or B of
this Section however, the employee will remain on the Departmental
Reinstatement List in accordance with the provisions of Section 14Os
of this Resolution.

Sec. 1405 Departmental Reinstatement List:

The name of every regular employee who is laid off, transfers, or
demotes in the same Department to a formerly held classification for
longer than one (1) pay period due to a reduction in force, or who is
laid off in lieu of reassignment under subsection (C) above, shall be
placed on the Departmental Reinstatement Lists for all classifications
of a currently equal or lower salary grade in which the employee ever
held regular status, provided the Department is allocated any
positions of such classifications.

Any vacancy to be filled within a Department shall be offered first to
individuals named on the Departmental Reinstatement List based on
merit and ability, as determined by the Department Head or
designee. ln the event that two or more employees have relatively
equal merit and ability the position shall be offered in order of
greatest seniority for the classification of the position to be filled.

C An employee's name shall be removed from Departmental
Reinstatement Lists, for specific classifications, for any of the
following reasons:

2

1 The expiration of two (2) years from the date of placement on
the list.

Failure to report to work within seven (7) days of mailing of a
certified letter containing a notice of reinstatement to a
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position which is less than forty (40) miles from the last work
location or the employee's home, whichever is closer.

Failure to respond within seven (7) days of mailing of a
certified letter regarding availability for employment. lt shall
be the responsibility of the employee to notify their
agency/department head, in writing, of the employee's current
mailing address.

4. Request in writing to be removed from the list.

Status on Reinstatement: Reinstatement is defined as recall by the
same Department, from a Departmental Reinstatement List, into a
regular position. Upon reinstatement, the employee shall be entitled
to:

Restoration of all sick leave credited to the employee's account on
the date of layoff that have not been paid into a post-employment
account.

B. Continuation of seniority

C Credit for all service prior to layoff for the purpose of determining the
rate of accrual of Annual Leave or vacation.

Placement on the salary grade at the previously held salary prior to
layoff or reduction, or the salary which is nearest the employee's
current pay rate, whichever is higher. The anniversary date for salary
advance may be expressly fixed, to allow credit for all or a portion of
the applicable period of service prior to the layoff.

Sec.1407 Reemplovment:

Status on Reemplovment: Reemployment is defined as being
employed by the same or other agency/department into a regular
position, onty while on a Departmental Reinstatement List, other than
that from which the employee had reinstatement rights to. If
reemployed while the employee's name is current on any
Departmental Reinstatement List, the employee shall be entitled to:

1. Restoration of all sick leave credited to the employee's
account on the date of layoff that have not been paid into a
post-employment accou nt.

Continuation of seniority shall be credited to the employee
upon successful completion of the applicable probationary
period.
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Credit for all service prior to layoff for the purpose of
determining the rate of Annual Leave accrual or vacation
accrual.

ARTICLE 14A
MANDATORY FURLOUGH

Sec. 1401A Scope and lmplementation: The mandatory furlough will be effective
when authorized by the County Executive Officer and may be
terminated at any time by the County Executive Officer. When
implemented in an agency/department, the mandatory furlough is
applicable to all employees covered by this Resolution within that
agency/department.

Sec. 14024 Lenoth of Furlouqhs: Employees shall furlough the number of hours
or days established for the agency/department by the County
Executive Officer or designee during each fiscal year.

Sec. 1403A Schedulinq: The agency/department head shall work with the
County Executive Officer to determine how the mandatory furlough
will be implemented in accordance with the budgetary and
operational needs of the agency/department. Parttime employees
shall furlough on a pro-rata basis.

Sec. 1404A Additional Mandatorv Furlouqhs: !n the event the County Executive
Officer determines that additional mandatory furloughs, beyond the
number of hours or days originally established, are required for the
agency/department then the affected employees shall be given two
(2) pay periods notice of the additionalfurlough requirements and the
reasons therefore, except when the additionalfurlough requirements
are in response to a fiscal emergency that makes providing two pay
periods notice impossible or impractical (e.9. external funding is cut
off).

Sec. 1405A Voluntary Furlouqhs: Employees will be permitted to take
additional voluntary furlough time beyond the mandatory furlough
required herein in accordance with Board of Supervisors Policy C-
31. As indicated in Policy C-31, supervisors and managers are
encouraged to approve these requests unless operational needs
preclude them from doing so. However, voluntary furloughs will not
be granted if they will result in the need for another employee to work
overtime to perform the duties that would otherwise be completed by
the furloughed employee or othenruise result in net loss of County
revenue.

Sec. 1406A Credit for Voluntarv Furlouoh Hours: ln the event a mandatory
furlough is implemented, an employee who has taken a voluntary
furlough pursuant to Board of Supervisors Policy C-31 adopted
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12123108 shall be credited the hours taken under the voluntary
furlough program towards the hours required by the mandatory
furlough program.

Office Closure: lf, as part of its mandatory furlough plan, an
agency/department closes its office(s) on specified days, making it
impossible for an employee who has already fulfilled his/her furlough
obligation for the calendar year to report to work on those days, then
the employee shall either make alternative work arrangements with
the agency/department for the period of the closure or use accrued
leave, other than sick leave, to cover the period of the closure.

Sec. 1407A Restrictions: Except as indicated below, no annual leave, vacation,
extra vacation, sick leave, overtime, compensatory time off, or other
banked leave may be used to offset mandatory furlough time.

Employees may not perform County work while on a mandatory
furlough or work additional hours during the workweek in which the
mandatory furlough falls to make up for the mandatory furlough time.
The mandatory furlough time will not count as hours worked under
the Fair Labor Standards Acf (FLSA) or be counted towards
qualification for overtime under the provisions of this Resolution.

Employees will not be permitted to be in their work areas or to
perform their official duties during the period of mandatory furlough.
Supervisors may not direct employees to work and employees are
not to perform work for the County on their own during the period of
mandatory furlough.

Supervisors shall not permit an employee, and employees shall not
seek or volunteer to work overtime in a week in which mandatory
furlough time is taken. Permitting an employee to earn overtime
during a week in which the employee takes mandatory furlough
hours would reduce the savings achieved by the mandatory furlough.

Employees who are exempt from the overtime provisions of the
FLSA will lose their exemption during any week in which they take a
budget-required furlough and for which their pay is accordingly
reduced (i.e. mandatory furlough but not voluntary furlough). These
employees must report their actual hours of work during the week of
furlough. Exempt employee shall refrain from working any additional
hours during the remainder of the furlough week beyond their normal
work day in order to avoid the payment of overtime for that week
and/or the recapture of time that othenrvise would be furloughed.

lf required by the operational needs of the department, the
employee's agencyidepartment head or designee may revoke a
previously scheduled mandatory furlough and the employee will be
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rescheduled to take the mandatory furlough at some other time prior
to June 30th of the same fiscal year.

Sec. 1408A Retirement: Employees who submit a letter of intent to retire from
the County during any fiscal year in which mandatory furloughs have
been authorized will still be required to furlough but may use any
banked leave, except sick leave, to receive payment for their
mandatory furlough hours. None of these leave hours paid for this
purpose will be considered in determining eligibility for overtime.

Should any employee who submits such a notice not retire during the
fiscal year identified in the letter of intent then an additional amount
of paid leave equal to the amount of paid leave that was used to
cover the mandatory furlough time during that fiscal year will be
deducted from the employee's leave balances at the end of the fiscal
year. ln the event the employee has insufficient leave to cover this
deduction then the amount will be deducted from the employee's
leave accruals in the following fiscal year(s) or from the employee's
final paycheck should the employee failto restore the leave balances
prior to his/her departure from the County.

Sec. 1409A Holidavs: Mandatory furlough hours taken before or after a paid
holiday will not affect payment for the holiday unless the employee
specifically requests to voluntarily furlough the holiday as well.
Additionally an employee, subject to department approval, may take
mandatory furlough hours adjacent to other forms of paid leave.

Sec. 1410A Benefits: Employees subject to mandatory furlough will be
allowed to maintain the same level of County contributions forflexible
credit allowance, as well as continuation of their other employee
benefit plans. They will retain their work status for benefit purposes.
Mandatory furlough hours will have no effect on the following
benefits:

. Flexible benefit allowance

. Medical/dental/vision/life insurance eligibility and coverage

. Rate of differential and premium pay that is included in the
compensation base for pension calculation, except to the extent
that they are based on the actual number of hours worked. This
includes bilingual pay, shift differentials, etc.

Mandatory furlough hours will not cause a break in service or a
reduction in employees' seryice credit for the purposes of seniority,
probationary period, or anniversary date/merit salary adjustment.

Mandatory furlough participants who are required to take a block of
time off in excess of a full pay period will need to arrange payment
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of the normal required employee contributions for benefit plans
during the relevant pay period(s).

Sec. 1411A FMLA/CFRA/PDL Leave: Employees on FMLA/CFRA/PDL
qualifying leave on a day (or days) they have been scheduled for
mandatory furlough will be required to substitute mandatory furlough
hours (unpaid leave) for paid leave on that day (or days) during the
FMLA/CFRA/PDL leave.

Sec. 1412A Militarv Leave: Employees on paid military leave will not be
scheduled for mandatory furloughs during such leave but will
participate in the mandatory furlough at all other times during the
fiscal year.

Sec. 1413A Payroll lssues: A special time entry code will be established to
capture all mandatory furlough hours taken off, and to facilitate
continuation of seniority, health and retirement benefit accruals,
contributions, and payments. Employer taxes and withholdings will
be calculated based on the actual hours worked and benefits
received.

Participation in the mandatory furlough will reduce the employee's
immediate take home pay. ln scheduling mandatory furlough times,
the department head or designee should attempt to ensure that
employees will continue to receive adequate wages to cover their
normal payroll deductions (e.9., tax withholdings, deferred
compensation contributions, RSA dues, life insurance, etc.).

Employees who are exempt from the overtime provisions of the
FLSA will lose their exemption during any week in which they
furlough. ln these furlough weeks these employees shall accurately
report the hours worked each day on their timesheet for that week.

Sec. 1414A Workload: The County acknowledges and recognizes that as a
result of the mandatory furlough less work may be performed and
that certain delays and/or reductions in service may result. Work
expectations shall be commensurate with the reduced schedule.

ARTICLE 15

Sec.1501

SPEClAL ADJUSTMENTS & DIFFERENTIALS

Special Medical Care Assiqnments:

Psvchiatrist - Mental Health Medical Proqram: ln accordance with
Sections 621 and 522 of Title 9, California Administrative Code,
when the Program Chief, Mental Health Service position is vacant,
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or if occupied by a non-medical incumbent, the Mental Health
Director may assign medical program responsibility for all those acts
of diagnosis, treatment, or prescribing or ordering of drugs which
may only be performed by a licensed physician to the incumbent of
a Psychiatrist position who shall then be compensated at an hourly
rate which is 10.2% above his/her regular rate of pay while
performing these services.

Any Staff Psvchiatrist l. ll. lll. or lV shall be entitled to a salary
differential of $2.40 per hour worked above their regular rate of pay
when assigned to the Emergency Treatment Services Facility,
lnpatient Treatment Facility or Detention Health Facility, or the
Riverside University Health System (RUHS) Medical Center.

Any Staff Psvchiatrist l. Il. lll. and lV shall be entitled to an hourly
differential of forty-two dollars ($4Z.OO; per hour, in addition to their
base rate of pay, for all time worked during an evening shift, on a
weekend, or on a holiday in the Emergency Treatment Services
Facility (ETS), RUHS Medical Center, or lnpatient Treatment Facility
(!TF). For the purposes of this provision, an evening shift is defined
as all hours worked between 8:00 p.m. and 8:00 a.m.; a weekend
shift is defined as all hours worked between 12:01am Saturday and
11:59 pm Sunday; a holiday is defined as all hours worked during the
twenty-four (2\ hour period of a County holiday.

Enqineerinq. Survev. Architect Licensure: The incumbent of a
professional engineering position who is not required by the
classification plan to be registered, but who is registered as a
Professional Engineer by the State of California, shall be
compensated at the rates applicable to the salary grade which is
5.5% higher than that specified for such position, at the option of the
employee's department head.

Peace Otficer Standards and Training (P.O.S.T.) Certification
Educational lncentive: Any Sheriffs Communications Manager who
possesses a valid P.O.S.T. Certificate issued to them by the
Commission on Peace Officer Standards and Training of the State
of California, shall receive an hourly ditferential for all hours actually
worked as follows:

1. lntermediate P.O.S.T. Certification, but not an Advanced
Certificate - equal to six percent (6%) of the employee's base
hourly rate of pay paid as a differential.

2. Advanced P.O.S.T. Certification - equal to eleven percent
(11o/o) of the employee's base hourly rate of pay paid as a
differential, whether or not they possess the lntermediate
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Certification

Employees are only eligible for one P.O.S.T differential. Eligibility for
this differential will commence the pay period following presentation
by the employee to the Department of the possession of the valid
certification.

RUHS lncentive: Qualifying classifications may be eligible to receive
up to $50,000 annually as incentive pay for exceptional performance,
provided the Riverside University Health System meets revenue or
budget projections and has available funds for this incentive (as
determined by the County Executive Officer). The parameters of the
incentive shall include, but are not limited to: productivity, quality, and
citizenship measures. These parameters will be developed by the
Riverside University Health System and submitted to the Assistant
CEO/Human Resources Director prior to each calendar year. Once
the parameters are approved by the Assistant CEO/Human
Resources Director, the parameters will be provided to eligible
employees. Eligibility for the incentive may be granted on a quarterly
basis (up to a maximum of $12,500 per quarter) based on the
approved formula. A list of eligible employees who the Riverside
University Health System determined has exceeded performance
will be submitted to the Assistant CEO/Human Resources Director
for review and final approval of the incentive. The incentive payment
shal! be processed no later than the second ful! pay period following
each quarter. lncentive pay is not guaranteed to employees, nor shall
it be considered a part of base salary, and shall not be calculated
into any other component of compensation.

The job classifications qualifying for this incentive will be determined
at the recommendation of the Chief Medical Officer and with the
approval of the Assistant County Executive Officer - Health Systems
and the Assistant CEO/Human Resources Director.

ARTICLE 16
ALCOHOL AND DRUG ABUSE POLICY

The Board of Supervisors Policy C-10 was enacted to eliminate substance
abuse and its effects in the workplace. The policy provides that employees
shall not be under the influence of alcohol or drugs while on duty or on a
standby or an on-call status; or consume alcohol or illicit drugs while on
County property or at work locations or while on duty; or possess controlled
substances or prescription drugs without a prescription while on duty.
Employees shall not: manufacture, sell, provide, distribute, or dispense
prescription drugs or controlled substances to any other employee or to any
person while on duty unless authorized by law; or sell, provide, distribute,
or dispense alcohol to any other employee while such employee is on duty.
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Employees are expected to be familiar with and comply with Policy C-10,
which is included in this Resolution by reference.

For cause, management may condition further employment on successful
passage of a drug or alcohol test. A refusal to test shall be considered a
positive result.

ARTICLE 17
FLEXIBLE BENEF IT PROG AND OPTICAI INSIJRANCE

Sec. 1701 Flex Benefits Proqrams.

The County's monthly Flexible Benefit contribution for current, regular
employees covered under the provisions of this Resolution who select a
County medical plan shall be as follows:

GROUPS

All Groups

MONTHLY CONTRIBUTION

GoveRece Level Toral Couxrv
CoNrRreurlor.l

Eprecrtve
NoveNageR 16,

2023

Toral Counrv
GoNrRIeuttol

Errecrrvr
NoverrlaeR 14,2024

(pnv peRroo 25)

Torll CounrY
CoNrRleutlotl

Errecrrve
NoveNlaeR 13,2025

(pev penroo 25)
Employee Only $873.00 $900.00 $925.00
Employee Plus One
Dependent: $1,561.00* $1,586.00 $1,611.00

Employee Plus
Family: $1,561.00* $1,800.00 $2,087.00

*For the County Contribution Effective November 16, 2023, these amounts
are inclusive of the flex contribution amount and the subsidies that the
County provided.

The County's monthly Flexible Benefit contribution for current, regular
employees who were hired prior to November 13, 2003, covered under the
provisions of this Resolution who waive County medical shall be as follows:

GROUPS

All Groups

EM .M NTHLY

Eff. PP 25-05 $267.00

The County's monthly Flexible Benefit contribution for cunent, regular
employees who were hired or rehired on or after November 13,2003,
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covered under the provisions of this Resolution who waive County medical
shall be as follows:

GROUPS SEM I.MONTHLY CONTRIBUTION

Eff. PP 25-19 $100.00All Groups

To be eligible for the above contribution, an employee must participate in
the Flexible Benefit Program and be in a paid status or be on an approved
FMLA/CFRA/PDL leave during the pay period. The contribution will be paid
in the first two pay dates of the month; no contribution is made in the third
pay date of the month.

Flex for Part-Time Emplovees. Part-time regular employees hired after
January 11, 1990, or current employees who become part-time regular
employees, are eligible for the Flexible Benefit Program on the following
basis:

Employees working 20 to 29 hours per week: 50% of the applicable County
of Riverside Flexible Benefits Program contribution for full-time regular
employees per month per employee.

Employees working 30 to 39 hours per week: 75% of the applicable County
of Riverside Flexible Benefits Program contribution for full-time regular
employees per month per employee.

A. Plan Selection Requirement Employees who fail to either timely
elect medical coverage or waive all participation in the flexible benefit
plan will be placed in the lowest-priced employee-only PPO medical
plan available.

B. Waivinq Medical Coveraqe Employees may elect to not take
medical health insurance coverage, if the employee provides
evidence of other group hospital and medical health plan coverage
from their spouse or other qualifying group plans as defined by
Human Resources and signs a statement that they are enrolled and
covered under another group hospital and medical health plan.
Evidence is defined as a dated certificate of coverage, plan
enrollment card, policy, etc. Notice of waiver form showing other
hospital and medical coverage shall be received by the Human
Resources Department within sixty (60) days from date of hire or
qualified status change as defined by the lnternal Revenue Service
(!RS) or when requested by Human Resources.

Effective November 7, 2019 if monies remain after deduction of
elected benefits, said monies shall be forfeited.

Sec. 1702 Optical lnsurance. The County provides an optical plan to
employees covered under the provisions of this Resolution with no
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premium cost to the employee. Such optical plan is not part of the
Flexible Benefits Program described under the provisions of this
Article.

Sec. 1703 Retiree Health Contributions

A. The County shall contribute a monthly amount toward the payment
of premiums for a Riverside County-sponsored medical and
hospital health plan for eligible retirees and their eligible dependents.

To be eligible, the following conditions must be met:

Employee must retire (begin receiving your pension) within
120 days from the date of separation from employment with
the County of Riverside;
Employee must receive a retirement allowance from
CaIPERS;
Employee must have been eligible for enrollment in a County-
sponsored health plan on the date of separation from the
County of Riverside.

An eligible retiree who chooses not to enroll in a medical plan when
first retired may elect coverage at any subsequent open enrollment,
and receive County contributions toward such coverage.

B The monthly retiree health contributions for retirees who meet the
eligibility conditions listed above is as follows:

1 Effective September 1, 2019, the County shall provide a
monthly retiree medical contribution of $256.00 per month, or
the minimum PEMHCA amount required by CaIPERS,
whichever is greater, toward the premiums for a Riverside
County-sponsored health plan in which the retiree is enrolled.
Effective January 1, 2026, the County shall contribute an
additional twenty-five dollars ($25.00) per month on behalf of
each eligible retiree, inclusive of the retiree's dependents,
enrolled in a CaIPERS Medical Plan, toward the payment of
premiums for health insurance.

ARTICLE 18
DISCRIM INATION COM PLAI NT PROCEDURE

The County has established a strong commitment to prohibit and to prevent
unlawful harassment and/or discrimination in employment, and has set forth
a procedure for investigating and resolving internal complaints in Board of
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Supervisors Policy C-25, which policy is included in this Resolution by
reference.

ARTICLE 19
VOLUNTARY TIME-BANK

Sec. 1901 Procedure. Any agency/department considering establishing a
Time-Bank for its eligible employees shall follow the guidelines
below:

A. Definition of eliqible emplovees. Only employees in budgeted
("regular") positions are eligible to participate in the Riverside County
Voluntary Time-bank Policy.

Definition of catastrophic illness or iniurv. Catastrophic illness or
injury is a severe illness or injury which is expected to completely and
totally incapacitate the employee for at least two (2) weeks and which
creates a financial hardship because the employee has exhausted
all accumulated leave at the time the application is submitted.
Catastrophic illness or injury is further defined as a debilitating illness
or injury of an immediate family member (i.e., the spouse, son,
daughter, step-son, step-daughter, foster-son, foster-daughter,
parents, grandparents, brother or sister of the employee, registered
domestic partner, or child of a registered domestic partner) that
results in the employee being required to take time off from work for
at least two (2) weeks to care for the family member creating a
financial hardship because the employee has exhausted all
accumulated leave at the time the application is submitted.

C Conditions and procedures under which a Time-Bank for
catastrophic illness/injury may be established.

1 The Human Resources Department will establish and
maintain all Time-Banks.

Only the agency/department head, upon concurrence from
the Human Resources Director, may request establishment of
a Time-Bank for an employee within the agency/ department
who is suffering a financial hardship due to a catastrophic
illness or injury.

When the agency/department head has determined that an
employee would benefit from the establishment of a Time-
Bank, the agency/department head will contact the employee
to determine if the employee desires to participate in a Time-
Bank program. !f the employee desires to participate in the
Time-Bank program, the agency/ department head will
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contact the Human Resources Department and recommend
the establishment of the program.

The Time-Bank will be established on behalf of an individual
employee. The bank will accept donations of leave from one
or more donors.

The Time-Bank will be operated by the Human Resources
Department. The agency/department head will take actions
to help ensure that individual employee decisions to donate or
not donate to a Time-Bank are kept confidential and that
employees are not pressured to participate.

On establishing a Time-Bank program, the Human Resources
Department should ensure that only credits that are
necessary are donated. Human Resources will apply donated
credits to the recipient's Annual Leave or vacation balance on
a pay period by pay period basis to mitigate the recipient being
in an absent without pay (AWOP) status.

D Conditions under which leave credits may be donated to a Time-
Bank.

1 Any employee may donate Annual Leave, vacation, or holiday
accrual. Sick leave and compensatory time may not be
donated.

Donations of Annual Leave, vacation, or holiday accrual must
be in increments of eight (8) hours and drawn from one bank
only.

The donation of leave hours that have been added to the
recipient's leave balance are irreversible. Should the person
receiving the donation that has been applied not use all
donated leave for the catastrophic illness/injury, any balance
will remain with that person or will be credited to them upon
separation.

An employee may not donate leave hours which would reduce
his/her accrued leave balances of Annual Leave, vacation,
holiday accrual, compensatory time, or sick leave to Iess than
168 hours.

Donated leave that has been added to the recipient's balance
shall be changed to its cash value and then credited to the
recipient in equivalent hours at the recipient's base hourly rate
of Annual Leave or vacation leave. Donated leave will only
be applied to the recipient's Annual leave or vacation leave
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after the recipient has exhausted their available leave
balances.

6 Employees will use a provided form to submit donations
directly to the Human Resources Department. Adjustment to
donors and recipient's paid leave balances will be made.

E. Conditions under which leave credits in a Time-Bank may be used.

1 Only the employee for whom the Time-Bank has been
established may receive leave credits from the Time-Bank.
Such leave credits shall be added to the employee's Annual
Leave or vacation balance.

The affected employees will provide verification of their (or
immediate family membefs) illness or injury on an Attending
Physician's Statement to Support Leave or Return from Leave
while using time donated under this program.

3 The use of donated credits may be for a maximum of twelve
(12) continuous months for any one catastrophic illness
request.

F Steps to be taken by the agency/department to establish a Time-
Bank program.

An agency/department head who decides that the agency/
department will participate in a Time-Bank program will anange with
the Human Resources Departmentforthe establishment of the Time-
Bank for the individual. The procedure to be followed must include:

Receipt of written approval from the employee to announce
the need for a Time-Bank transfer.

Notify the Human Resources Department of the need for the
program and coordinate the program's establishment.

Require that employee donations be made directly to the
Human Resources Department to ensure that employee's
decision to donate or not donate is kept confidential.

The Human Resources Department will:

Establish, operate, and maintain all approved Time-Banks to
ensure compliance with these procedures.
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Receive from the employee benefiting from the Time-Bank
proof of eligibility and a signed agreement allowing publication
of the employee's situation.

Determined qualification, under the standards above, for the
establishment of a Time-Bank,

The employee benefiting from the Time-Bank and the Human
Resources Department will agree on the content of the
publicity.

5 Publicize the establishment of the Time-Bank program. The
notice will inform all employees of:

The establishment of the voluntary program.
Their opportunity to donate.
How donations are submitted.

Notify the agency/department head immediately if the
program cannot be established and the reason(s).

lmmediately investigate any allegations of pressure or
coercion in the solicitation of donations for the Time-Bank and
take appropriate action.

ARTICLE 20
SALARY AND BENEFIT ADJUSTMENTS

The salary and benefit adjustments described below are applicable to all
employees covered by this Resolution except for Elected Officials and
attorney classifications now represented by a collective bargaining group.

A. Effective the first full pay period following Board approval of this
Resolution, all classifications covered by this Resolution shall receive a
five percent (5.0%) increase to their base salary. Employees will receive
a five percent (5.0%) increase except those employees who are above
the maximum of the salary range for their classification. Employees who
are above the maximum of the salary range shall receive an increase in
base salary up to the maximum of the new salary range not to exceed
five percent (5%).

B. Effective May 1 ,2025, all classifications covered by this Resolution shall
receive a four percent (4.0Yo) increase to their base salary. Employees
will receive a four percent (4.0%) increase except those employees who
are above the maximum of the salary range for their classification.
Employees who are above the maximum of the salary range shall
receive an increase in base salary up to the maximum of the new salary
range not to exceed four percent ( %).
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C. Effective April 30, 2026, all classifications covered by this Resolution
shall receive a four percent (4.0%) increase to their base salary.
Employees will receive a four percent (4.0%) increase except those
employees who are above the maximum of the salary range for their
classification. Employees who are above the maximum of the salary
range shall receive an increase in base salary up to the maximum of the
new salary range not to exceed four percefi @%).

D. The salary ranges for the Deputy County Counsel - CE classification
series shall be established in accordance with an internal salary
benchmark of five and one-half percent (5.5%) above the represented
Deputy County Counsel series. Employees who have been at the
maximum of their classification's salary range for one year or longer as
of the beginning of the pay period in which a salary adjustment is
implemented as a result of the internal salary benchmark will
concurrently receive the equivalent increase to their salary, up to a
maximum of 4.0o/o, in order to place them at the new maximum in the
salary range in which case the employee's anniversary date will be reset
to the beginning of the pay period in which the increase to the maximum
salary of the range is implemented.

E. Board of Supervisors salary shall be established in accordance with
Ordinance 780.

F. lndependent Elected Officials shall receive salary and/or cost of living
adjustments in accordance with Ordinance 781.

ARTICLE 21

SALARY AND FRINGE BENEFIT ADJUSTMENTS
LAW ENFORCEM ENT EXECUTIVE ]VIANAG Et\4 ENT

This Article provides salary and/or fringe benefit adjustments (as specified)
for employees in an Undersheriff, Assistant Sheriff, Chief Deputy Sheriff,
Chief Deputy Director, Sheriff's Administration, Correctional Chief Deputy,
Chief District Attorney lnvestigator or Assistant Chief District Attorney
lnvestigator classifications. Unless specifically provided herein, this Article
is not intended to alter, amend, add to, or subtract from the existing wages,
hours, and other terms and conditions of employment set forth for these
employees in applicable County Ordinances, Resolutions, or minute orders.

Please referto Article 17, Flexible Benefit and Optical lnsurance for Law
Enforcement Executive Management Flexible Benefit Adjustments.

Sec.2101 Annual Leave: The provisions of Sections 2101 through 2105 are
only applicable to employees in an Undersheriff, Assistant Sheriff,
Chief Deputy Sheriff, Chief Deputy Director, Sheriffs Administration,
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A.

Sec.2102

Correctional Chief Deputy, Chief District Attorney lnvestigator, or
Assistant Chief District Attorney lnvestigator classification.

Employees in the classifications described above shall neither
accrue vacation and sick leave nor be granted administrative leave.
They shall, instead, earn annual leave according to each biweekly
pay period of service commencing with the employee's initial
anniversary date assigned to an employee during his/her latest
period of County employment according to the following schedule.
Absence or time not worked and part-time employment shall cause
said pay period's accrual of annual leave credits to be reduced on a
pro-rata basis.

B. Accrual Rates

MONTHS OF SERVICE

(0 -. 36 months)

(36-<108months)
(108 or more months)

BI.WEEKLY ACCRUAL

8.92 hours

10.46 hours

12.00 hours

Annual Usaqe: During the first twenty-six (26) pay periods of
employment, employees shall be encouraged to use no less than
forty (40) hours of annual leave and, thereafter, employees shall be
encouraged to use no less than eighty (80) hours of annual leave in
each succeeding twenty-six (26) pay periods of employment. While
on annual leave, sick leave, holiday leave, or compensatory time off,
an employee shall be compensated and receive benefits at the same
rate as if he/she were on the job.

Employees in the classifications described in Section 2101 shall not
accrue more than 2600 hours of annual leave.

It is the mutual responsibility of the employee and the
agency/department head to assure that no employee shall exceed
said maximum accrual.

Vacation Conversion: Effective February 11, 1999, accrued vacation
banks (including extra vacation) for then current employees in one of
the classifications described in Section 2101 were converted to
Annual Leave on an hour-for-hour basis to a maximum of 2,400. Any
regular employee who subsequently transfers or promotes into one
of these classifications shall have his/her accrued vacation balance
similarly converted to annual leave on an hour for hour basis at the
time of such transfer/promotion.

C. Prior Sick Leave Accruals:
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Any regular employee who transfers or promotes into a
classification described in Section 2101 of this Resolution
shall, at the time of such transfer/promotion, have his/her sick
leave balance converted and/or frozen in the manner
described in 2103 (CX1).

Sec.2104 Pav ln I ierr of Annrral I eave Effective beginning the first pay period
of calendar year 2024, an employee who accrues Annual Leave may
elect to receive pay in lieu of up to eighty (80) hours ('160 hours upon
approval of the agency/department head) per calendar year of
Annual Leave.

Elections for pay in lieu of Annual Leave must be made during the
annual open enrollment period to be paid out in pay periods 12 and
25 of the following calendar year. Elections of 80 hours or less shall
be paid out in Pay Period 12 of the Calendar Year following the
election. Elections in excess of 80 hours shall be paid out in Pay
Period 25 of the Calendar Year following the election. For example,
an employee electing pay in lieu of Annual Leave of 120 hours during
the 2023 enrollment period shall have the first 80 hours of Annual
Leave paid out in PP12 of 2024, and the remaining 40 hours of
Annual Leave paid out in PP 25 of 2024. Elections for pay in lieu of
Annual Leave are irrevocable once the open enrollment period ends.
Only the time accrued in the calendar year following when the
irrevocable election was made is eligible for pay in lieu of Annual
Leave. ln order to be eligible for pay in lieu of Annual Leave, an
employee's Annual Leave balance must be below the maximum
accumulation.

For employees experiencing a financial hardship, limited exceptions
may be made to this provision pursuant to IRS code (26 USC Section
409 a).
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Effective February 1 1 , 1999, current sick leave balances were
frozen provided, however, that up to 50% of the sick leave
balances was converted to annual leave. The combined
maximum hours of sick leave so converted, when added to
vacation hours converted under (B.) above, did not exceed
the maximum accruals set forth in Sec. 2103 (A.) above. Any
remaining sick leave hours may be used until the sick leave is
exhausted or, upon retirement, disability retirement, or death
of the employee, it may be paid as provided under the
provisions of Section 708 of this Resolution.

For employees who elect to defer their pay in lieu of Annual Leave
into a 457 Defened Compensation account, it will be subject to the
annual IRS limits.



Sec.2105 Other Provisions: Those provisions contained in Article 7 of this
Resolution which are not specifically modified by Sections 2101
through 2104 above and are otherwise appropriate to this Article
shall be included by reference.

Sec.2106 DeferredCompensation:

Effective September 14, 2006, the County shall increase the
contribution from $20.00 to $50.00 per biweekly pay period to a
a01(a) money purchase plan for each enrolled regular employee in
an Undersheritf, Assistant Sheriff, Chief Deputy Sheriff, Chief Deputy
Director, Sheriffs Administration, Correctional Chief Deputy, Chief
District Attorney lnvestigator, or Assistant Chief District Attorney
I nvestigator classification.

Effective July 29, 2010, the County shall contribute $50.00 per
biweekly pay period to a a01(a) money purchase plan for each
enrolled regular employee in the Correctional Chief Deputy
classification.

For all employees identified in this section the $50 per biweekly pay
period contribution will be reduced to $25 per biweekly pay period
from June 4, 2009, to June 30, 2010.

Such repayment will only be made if the employee is still in the
employ of the County on the date of the repayment.

Sec.2107 P.O.S.T. Certificate Pav

Any Assistant Sheriff, Chief Deputy Sheriff, Chief District Attorney
lnvestigator, or Asst. Chief District Attorney who proves that he/she
possesses a valid lntermediate Certificate, but not an Advanced
Certificate, issued to them by the Commission on Peace Officer
Standards and Training of the State of California, shall be
compensated at a rate applicable to the position which is 7.0% higher
than otherwise specified for such position. lf they prove that they
possess a valid Advanced Certificate issued to them by said
Commission, whether or not they possess the lntermediate
Certificate, they shall be compensated at a rate which is 12.0o/o

higher than that specified for such position. The increase in P.O.S.T.
pay is effective June 28, 2012.

The applicable rate for possession of the Intermediate Certificate
shall be indicated in the Table and lndex by the letter "A" following
the classification title, and for the Advanced Certificate, by the letter
"B", each with an appropriate code number, but in the departmental
sections the basic position code number and classification title shall

A

B
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be deemed to include positions occupied by incumbents possessing
either of said certificates.

Sec.2108 SalarvAdiustments

Effective October 11, 2018, the classification of Chief District
Attorney lnvestigator (Job Code 37678) base rate of pay shall be
benchmarked with Chief Deputy Sheriff B (Job Code 37584) base
rate of pay.

A

Effective October 11, 2018, the classification of Assistant Chief
District Attorney lnvestigator (Job Code 37672) base rate of pay
shall be benchmarked with Sheriffs Captain B (Job Code 37619)
base rate of pay. ln addition, the Assistant Chief District Attorney
lnvestigator classification shall receive an additional 5.5% above
the Sheriffs Captain B classification to compensate for the "At-
Will" status.

Sec.2109 Uniforms

Pursuant to California Code of Regulations 571(a) Uniform Allowance is
compensation paid or the monetary value for the purchase, rental and/or
maintenance of required clothing (in an amount not to exceed one thousand dollars
($1,OOO; annually), including clothing made from specially designed protective
fabrics, which is a ready substitute for personal attire the employee would
othenrvise have to acquire and maintain. This excludes items that are solely for
personal health and safety such as protective vests, pistols, bullets, and safety
shoes.

A. Uniform Allowance as Comoensation Earnable for Classic Members:

1. Effective June 2, 2006, the benefits received pursuant to the
provisions of this Article 21, Section 2110 shall be considered
compensation earnable for CaIPERS purposes for CaIPERS
classic members.

B. UnLbrm Allowance as Pensionable Compensation for New
Members:

1 . Employees hired on or after January 1 ,2013 shall be considered
new members under the Public Employees' Pension Reform Act
(PEPRA) of 2013.

2. Effective January 1,2013, the benefits received pursuant to this
section shall be considered pensionable compensation for
CALPERS purposes under regulations of the Public Employees'
Pension Reform Act (PEPRA) of 2013.
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74254
78517
7851 5
7851 8
78528
78539
78535
78527
78536
74245
78557
78565
78555
37490
37491

County Counsel
Chief Assistant County Counsel
Principal Deputy County Counsel
Chief Deputy County Counsel
Chief Assistant District Attorney
Assistant District Attorney
Chief Deputy District Attorney
Managing Deputy District Attorney
Su pervising Deputy District Attorney
Public Defender
Assistant Public Defender
Chief Deputy Public Defender
Supervising Deputy Public Defender
Chief Deputy Child Support Attorney
Supervising Deputy Child Support Attorney

A. The salary alignment for classifications underArticle 22 shall be established
as follows.

1. The classifications of Supervising Deputy Public Defender and
Supervising Deputy Child SupportAttorney shall have their base rate
of pay established on equivalent salary ranges.

2. The classifications of Managing Deputy District Attorney, Chief
Deputy County Counsel, and Chief Deputy Child Support Attorney
shall have their base rate of pay established on equivalent salary
ranges.

3. The classifications of Chief Deputy District Attorney and Chief
Deputy Public Defender shall have their base rate of pay established
on equivalent salary ranges.

4. The classifications of Assistant District Attorney, Assistant Public
Defender, and Chief Assistant County Counsel shall have their base
rate of pay established on equivalent salary ranges.

B. The base salary for classifications under Article 22 shall be established as
follows:

The maximum base salary for At-Will Management Attorney
classifications covered by Article 22 shall be maintained at least 11 %
above the maximum base salary of the highest paid RCDDAA or
RCAA represented subord i nate classification.

1
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2. The maximum base salary for non-At-Will Management Attorney
classifications covered by Article 22 shall be maintained at least 8%
above the maximum base salary of the highest paid RCDDAA or
RCAA represented subordinate classification.

3. The maximum base salary for Management Attorney classifications
covered by Article 22 shall be maintained at least 8% above
maximum base salary of the highest paid subordinate Management
Attorney classification.

ART]CLE 23
SEPARABILITY

!f any paragraph, sentence, clause, or phrase of this Resolution, for any
reason, is held to be unconstitutional or invalid, such shall not affect the
remaining portions of this Resolution, and the Board of Supervisors hereby
declares it would have passed each paragraph, sentence, clause, and
phrase thereof, irrespective of the fact that any one, or more than one
sentence, clause, or phrase thereof be declared unconstitutional or invalid.
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ARTICLE 24
SUPERSESSION

This resolution supersedes Resolution - 2024-077 in its entirety

ROLL CALL:

Ayes:

Nays:

Absent:

Abstain:

Jeffties, Spiegel, Washington, Perez, and Gutienez

None

None

None

By:

The foregoing is certified to be a true copy of a resolution duly adopted by said Board of Supervisors on the date therein set forth.

KIMBERLY A. RECTO of said Board

0812712024 ltem 3.46
0312412026 ltem 3.24 - Added "Effective Date"

Reference:

Minute Order 3.41 dated 06/23198 Resolulion 2007-31 8 dated 06/08/07 Resolution 201 6-21 2 daled 0411 1 I 17

Resolution 98-322 dated 10113198 Resolution 2007-436 dated 09/'t 8/07 Resolulion 2017 -1 10 daled 051231 17
Resolution 99-080 dated 03/09/99 Resol ution 2OO7 - 542 daled 1 1 l20l 07 Resolution 201 8-192 dated 1 0/0211 8

Resolution 2000-044 dated 02101/00 Resolution 2008-03'l dated 0'l/08/08 Resolution 2019-1 17 dated 05/2'1l'1 9
Resolution 2002-195 dated 06/04/02 Resolulion 2008-245 dated 05/1 3/08 Resolution 201 9-1 49 dated 06/2511 9
Resoluti on 2002-240 daled 06125l 02 Resolution 2008-364 daled 07 l29l Oa Resolution 2021 -095 daled 04127 121

Resolution 2003-071 dated 02/1 8/03 Resolution 2008-487 dated 1 1/1 8/08 Resol uti on 2022-096 daled 051 1 0122
Resolution 2OO3-228 dated 05/20103 Resolution 2OO9-12O dated 04/07/09 Resol uti on 2022- I 58 daled 07 126122

Resolution 2003-51 3 dated 1 2/09/03 Resolulion 2009-26 1 daled 07121lO9 Resolution 2022 -170 dated 08130122
Resolution 2004-235 dated 05/1 8/04 Resolution 201 0-033 dated 06/08/1 0 Resol uti on 2022-223 daled 1 1 129122

Resolution 2004-420 dated 1 0/1 9/04 Resolution 2010-200 dated 07/1 3/1 0 Resol uti on 2022-228 daled 1 21 1 31 22
Resolution 2004-520 daled 1 21 1 41 04 Resolution 201 0-230 daled 07 127 I 1 0 Resolution 2023-01 6 dated 01 /'1 0/23
Resolution 2005-280 dated 06/07/05 Resolution 201 I -27 I daled'l 1 l'l 51 1 I Resol uli on 2023-053 daled 02128123
Resolulion 2005-37 2 dated 08/23l05 Resolution 2012- 1 37 daled OGI 121 12 Resolution 2023-280 dated'l 0/3'l/23
Resolution 2005-475 dated 1 1/01/05 Resolution 2012-177 daled 07 131 I 12 Resolution 2023-287 daled I 1 107 123
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DEFINITIONS

The Board of Supervisors of the County of Riverside, State of California, also
acting ex officio as the governing board of the Riverside County Flood Control and
Water Conservation District, Waste Resources Management District, the Riverside
County Redevelopment Agency, and the Riverside County Regional Parks and
Open Space District, do ordain that this Resolution shall be known as "The
Riverside County Management, Confidential, and Other Unrepresented
Employees Salary Resolution". For the purpose of this Resolution, words and
phrases are defined as follows:

Anniversarv date means the date upon which an increase in salary
becomes effective under the provisions of this Resolution or the job
classification is established by the Board of Supervisors to serve at
the pleasure of the appointing officer.

Apoointive officers means the persons appointed or employed by the
Board of Supervisors or otherwise as the principal employee of an
agency/department in the County government, or of the Riverside
County Flood Control and Water Conservation District, the Riverside
County Redevelopment Agency, the Waste Resources Management
District, and the Riverside County Regional Parks and Open Space
District, which districts and agencies for the purposes of this
Resolution shall be deemed the equivalent of departments of the
County government, except that references in this Resolution to the
County shall mean such district when the context so requires.

At-Will means an employee whose status is set forth in Article 601E
of this Resolution.

d. Continuous seryice, continuous employment, and similar terms,
mean the continuing service of a permanent employee in a
continuing payroll status, without interruption except for authorized
leave of absence.

e Demotion means a change of employment without intervening loss
of working days from a position allocated to a given salary grade to
a position in a different classification allocated to a lower salary
grade, whether in the same or a different agency/department. A
"demotion" may be either voluntary or involuntary.

Emeroencv emolovee means employees whose employment is
occasioned by a condition of emergency only.

Emplovee means only "reqular" or "WI" employee(s) employed
by the County in those classifications included in the Groups
identified in Sec. 101 herein.

a
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Holidav or paid holidav means any day, other than Saturday or
Sunday, on which County offices are not open for business, in
accordance with County ordinance for which employees covered
under the provisions of this Resolution are eligible for compensation.

Manaqement Emplovee as used in this Resolution , unless othenrvise
stated, means employees in Groups 1 and 3, as defined in Sec. 101 .

Officer means all "County officers" and "appointive officers" as herein
defined, except where the natural construction of this Resolution
othenruise indicates. "Office/' is the equivalent of an
agency/department head.

Paid status means the payment of compensation to an employee for
regular hours worked or from accrued leave banks such as vacation,
sick, holiday and/or compensatory time. Payments received for
disability such as short-term or long-term disability or workers'
compensation shall not be considered being in a paid status and
shall not entitle an employee to earn leave accruals, including
accrued holiday or receive flex benefit contributions.

Part time emplovee means an employee in a position that is
designated part time or for which compensation is fixed upon a basis
of part time work.

Pav period means 14 calendar days, and refers to the period for
computing compensation due for all normal working shifts ending
during that period.

Permanent emplovee means a regular employee who has completed
the initial probationary period in a position, not including any
incumbent of an at-will position as specified in this Resolution.

Position means any office or employment to which a group of duties
and responsibilities is assigned or delegated by competent authority,
the performance of which requires the full time or part time
employment of one person unless permission is granted for job
sharing.

Probationary emplovee means a regular employee who has not
completed the initial probationary period, including any extensions
thereto, as designated in this Resolution, in a paid status in a position
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Full time emplovee means employees whose positions require the
number of hours usual or prescribed for normal permanent County
employment. All positions shall be full time unless othenvise
designated or unless the compensation is fixed upon the basis of part
time work.
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following initial employment. "Probationary employee" also means a
regular employee who has not completed the required probationary
period as designated in this Resolution, in a paid status in a position
to which he/she has been promoted, transferred, or demoted
following completion of the initial probationary period, including any
extensions thereto.

Promotion means a change of employment without intervening loss
of working days from a position allocated to a given salary grade to
a position of a different classification allocated to a higher salary
grade whether in the same or different agency/department. The
appointment of an employee to a position allocated to a higher salary
grade because of professional registration achieved by the
incumbent shall not be deemed a promotion but a change in salary
allocation.

Reclassification means the reallocation of a position to a different
classification by a change of title and position specification, but does
not necessarily involve a change of salary grade.

t. Reqularcnnplayee means a holder of a regular position

Reqular position means a position established by County Salary
Ordinance No. 440 on an ongoing basis, as distinct from a seasonal
or temporary position.

Seasonal emplovee means an employee whose employment is not
continuous but is regularly recurrent in the same capacity because
of particular functions which occur periodically each year; such
employment may be ongoing, but of an intermittent nature.

Temporarv emplovee means an em ployee who is not a regular or
seasonal employee.

Transfer means a change of employment without intervening loss of
working days from a position allocated to a given salary grade to a
position of a different classification allocated to the same salary
grade in the same agency/department, or to a position of the same
classification, or a different classification allocated to the same salary
grade, in a different agency/department.

Workinq dav means each day on which an employee performs a
normal working shift, and includes holidays as specified herein that
fall on days of a normal working shift. lt does not include Saturday
or Sunday, or equivalent normal days off for persons regularly
employed on other than the usual working week basis of Monday
through Friday.
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ARTICLE 1

RECOGNITION

Sec. 101 Applicabilitv. This Resolution shall on ly apply to persons employed
in the following Groups:

Group 1 At-will or contract Department Heads and Assistant
Department Heads, independent elected officials, and Board
of Supervisors Members
At-will Unrepresented
General Unrepresented Management
Confidential
Other Unrepresented
Supervisor's Board Assistants and Supervisor's Legislative
Assistants

Sec.102 Reallocation. Changes to the allocation of classifications among
these Groups may be made by the County Executive Officer upon
the recommendation of the Human Resources Director.

Sec. 103 Non-Discrimination. The provisions of this Resolution will be applied
equally to all employees without unlavtrful discrimination based upon
sex (including pregnancy and medical conditions related to
pregnancy), age, race, color, religion, national origin, ancestry,
disability (mental and physical), medical condition, marital status,
military and veteran status, denial of family and medical care leave,
gender (including gender identity and gender expression), or sexual
orientation, or any other classes protected by law.

Sec.201 Normal 80 Hour Biweeklv Work Period: Except as may be otherwise
provided, the official biweekly work period of the County shall be ten
(10) working days of eight (8) hours each coinciding with the two-
week pay period. This provision is intended to define the normal
work period and does not guarantee a minimum number of hours of
work.

Sec.202 Different 80 Hour Biweekl v Work Period An agency/department
head, with prior approval of the County Executive Officer and the
Human Resources Director, may establish or eliminate a different
biweekly work period of eighty (80) hours.

Sec.203 Overtime Policv: lt is the policy of the Board of Supervisors that
overtime work is discouraged and that it be limited to emergencies
or the performance of urgent necessary functions.

up2
up3
up4
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Sec.204 FLSA Exempt Emplovees: Any employee whose position is
determined to be exempt from the Fair Labor Standards Act ("FLSA")
shall not be entitled to compensation for overtime of any type unless
specifically provided herein. The Human Resources Director and
County Counsel shall determine which employees are exempt from
the FLSA.

Sec. 205 Definitions: For purposes of determining eligibility for overtime only:

A designated FLSA work period shall consist of 168 consecutive
hours (7 days).

Overtime is defined as time actually worked by an FLSA non-exempt
employee in excess of forty (40) hours in a designated FLSA work
period. Management reserves the right to designate the FLSA work
period for each employee.

C. Time worked shall not include any form of paid leave.

Sec. 206 Authorization for Overtime Work: Performance of overtime work may
be authorized by the agency/department head or his/her designated
subordinate.

Aqencv/department Record: For employees who are entitled to
overtime, actual hours of overtime work shall be reported on each
attendance report. The Auditor shall maintain the record of overtime
credit at one and one-half times such actual hours. Actual hours of
compensatory time off shall be reported on each attendance report.
lf payment is to be made, the number of hours of overtime credit to
be paid shall be specified.

Sec.207 Compensation for Overtlme Work: Employees who are not
considered exempt under the provisions of the FLSA shall be paid at
a rate of one and one-half times their FLSA hourly rate of pay for all
time worked in excess of forty (40) hours during their designated
FLSA work period. Upon termination, accumulated overtime credit
shall be paid for.

Compensatorv Time-off: An employee eligible for paid overtime
under the provisions of this Section may request, subject to
management approval, the accumulation of up to 120 hours of
compensatory time off ("CTO") in lieu of paid overtime. Such
overtime is accumulated at the rate of one and one-half (1%) hours
of compensatory time off for each hour worked in excess of forty (40)
hours during the designated FLSA work period. Accumulated
overtime credit may be taken as paid time off, at a time or times
agreeable to the agency/department head. This method of reducing
accumulated overtime credit is encouraged. With approval of the

A.

B.
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County Executive Officer, accumulated overtime credit of 120 hours
or less may be paid.

B. Pavoff for Unused Compensatorv Time-off Upon Separation from
Counly €enUtee: U pon separation from County seryice, an employee
shall be compensated at his/her rate in effect at that time for each
hour, or a portion thereof, of accumulated CTO.

Sec. 208 Frinqe Benefits not Affected bv Overtime: Overtime work shall not
be a basis for increasing vacation or sick leave benefits, nor shall it
be a basis of advancing completion of the required period for
probation or salary increases. However, where overtime results from
necessary, irregularwork schedules, it may be included in computing
the minimum time for salary increases which would otherwise be
delayed beyond the normal period.

Sec.209 New Pavroll Svstem: On or about April 20, 2001, the County
implemented People-Soft, a new payroll, accounting, and budgeting
system. Changes related to People-Soft implementation included:

Dates for increases in leave accruals, probationary periods,
anniversary dates, merit increases, and similar events are based
upon service rather than hours, e.g. 1040 hours became six (6)
months and 2080 hours became one (1) year.

Leave accruals (e.9. sick leave, vacation pay) continue to require that
the emptoyee be in a paid status for each day during the pay period
to receive the full accrual for that pay period.

Some other benefits are granted even though the employee is in a
paid status for only one day during the pay period (e.9. flexible credit
allowance).

The pay date changed from the second Friday following the end of
the pay period to the second Wednesday following the end of the pay
period.

Sec.210 Special Assiqnments: An FLSA exempt employee covered
hereunder may, with the approval of the Human Resources Director,
be permitted to perform work outside the employee's regular
classification by way of special assignment to another classification.
Subject to approval by the Human Resources Director, the specially
assigned employee shall be compensated at a flat rate determined
by the agency/department, not to exceed two times the hourly rate
assigned to the classification in which the employee is specially
assigned. The time worked in the special assignment will not be
included in computing Annual Leave, retirement, or similar benefits.
The time worked in the special assignment cannot be detrimental to

A
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the employee's health or performance in the employee's regular
position. The special assignments can be terminated at any time and
the employee shall not be entitled to any review or hearing procedure
upon termination of the special assignment.

Sec. 211 Compensatory Time Off: Persons employed in a FLSA exempt
classification listed in Appendix I of the County Salary Ordinance No.
440 shall be entitled to equal compensatory time off for each
authorized hour actually worked in excess of the number of required
hours in a biweekly work period, subject to the following conditions.

1. The employee must have actually worked:
a. the normal eighty (80) hour bi-weekly work period, or
b. the number of hours established by the agency/

department; whichever is greater (the "required hours").

2. The hours actually worked in excess of the required hours must
be worked in the employee's own classification.

With approval of the County Executive Officer, or designee, persons
entitled to compensatory time off under this provision may be paid in
lieu of receiving compensatory time off. !f payment is to be made
then the number of hours to be paid shall be specified by the
agency/department head or designee. Upon termination, persons
employed in the classifications listed in Appendix I shall be paid for
any accumulated compensatory time off which has not been taken,
not to exceed sixty (60) hours.

Sec.212 Extra Shift Assiqnment: Any unrepresented physician classification
series, who are authorized to work an extra shift assignment outside
of their regularly scheduled shift, shall receive their base hourly rate
for each hour actually worked during the extra shift.

Sec.213 Electronic Fund Deposit of Pavroll: Employees shall be required to
receive payroll funds by electronic deposit. Employees shall receive
a Statement of Earnings (pay stub) through an electronic pay advice
system. The electronic pay advice system will permit employees to
view/print current and previous bi-weekly pay advice/stubs.

ARTICLE 3
PREMIUM PAY

Standby Dutv: When placed by the agency/department head
specifically on standby duty, an FLSA non-exempt employee
othenvise off duty shall be paid one (1) hour pay for eight (8) hours
of such duty beyond the regular work period. Said compensation
shall be in addition to the employee's regular salary entitlement.

7
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Notwithstanding any prior work practice to the contrary, said
compensation shall cease when said employee reports to work.

Standby compensation shall cease when the employee reports to
work.

Sec. 302 Minimum Overtime on Call-Back Pav: Except as indicated below, an
FLSA non-exempt employee called back to a worksite to meet an
emergency on an overtime basis, whether or not in standby duty
status, shall receive minimum credit for one (1) hour of work.

lf an employee should complete the work required, and subsequently
be recalled during the minimum credit period, no additional
compensation shall be paid for until the minimum credit period has
been exhausted. Call-back pay does not include time commuting to
and from the worksite.

Remote l-Back: lf an employee should perform call-back work
remotely, without the employee having to physically report to a
worksite, then the employee will be paid in one-tenth hour increments
for all time worked while remotely responding to the call. For
example, if the employee remotely completes the performance of
work in twenty-five (25) minutes, the employee will be paid thirty (30)
minutes for the remote call-back.

Notwithstanding any other provision, time actually worked on call-
back shall be counted toward the calculation of overtime
requirement.

Sec. 303 Declared Emeroencv: !n the event and during the period of an
emergency affecting any portion of the County of Riverside, and
notwithstanding any other provision of this Resolution, the following
provisions shall apply:

Any officer, in order to perform the work of his/her
agency/department or a civil defense function, may employ
emergency employees without reference to the salary or
classification plans at rates which appear to be prevailing for the type
of work to be performed at the time of such employment.

For the same purpose, any officer may employ on a paid overtime
basis his/her current employees at hourly rates equivalent to their
current compensation basis.

Any employee who reports to his/her regular or a designated place
of employment or to a civil defense assignment shall be deemed to
be employed in his/her usual position in a regular payroll status. Any
employee who, without adequate reason for absence under the

A
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terms of this Resolution, fails to so report shall be deemed absent
without leave and shall not be paid during such absence.

The Board of Supervisors may authorize payment on a paid overtime
basis, at the rate of one and one-half times the employee's current
regular rate, for those employees who are not otherwise entitled to
time-and-a-half overtime and who are required to perform services
during an emergency. "Emergency services," as used in this
subsection, shall be such services the Board of Supervisors
authorizes.

Sec. 304 Mileaqe Reimbursement:

Employees who are required to use their personal vehicles for
County business shall be reimbursed at the lnternal Revenue
Service (lRS) standard mileage rate. Elected Officials and County
executives eligible for the Executive Vehicle Benefit described in
Section 304 (C) and (D) are also eligible for this reimbursement.
Adjustments to the County rate, if any, shall be made pursuant to and
concurrent with the IRS rate changes. To receive the reimbursement,
the employee must provide proof in the format required by the
County that the miles were business related and provide an
accounting of every business mile to be reimbursed, which shall
include information for each business use (recorded at or near the
time of the business use)of the date, the business purpose and place
of each trip, in addition to the mileage.

B lf an employee is required to use his/her personal vehicle while in the
course and scope of his/her employment, the employee must, prior
to using said vehicle, do the following:

1 Complete County of Riverside "Authorization to Drive
Riverside County Vehicle or Private Vehicle for County
Business," Form, authorizing the employee to use his/her
personal vehicle, which must be approved by the
agency/department head.

Ensure the vehicle in minimum limits required by the State of
California. ln addition, employees must have their policies of
insurance endorsed to reflect business use. Such insurance
must be maintained at all times while employed in a position
where it is required or may be required to use a personal
vehicle while in the course and scope of employment. ln the
event of an incident or accident, the County does not assume
responsibility for any physical damage to an employee's
personal vehicle.

D
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3 Provide a copy of a valid driver's license, which is appropriate
for the class of vehicle to be operated. lf any restrictions apply,
the employee must notify his/her supervisor of the restrictions
and/or any and all changes in the license (i.e. suspended,
etc.).

The use of motorcycles, mopeds, and similar types of vehicles for
the conduct of County business is expressly prohibited, with the
exception of the Sheriffs Department sworn personnel.

Elected Officials designated as eligible for Tier 1 of the Executive
Vehicle Benefit as delineated in Appendix lll of Salary Ordinance
440, shall be eligible to receive an Automobile Allowance of $550.00
per month, or be furnished with a County vehicle as provided under
existing County policies and procedures.

Other County executives designated as eligible for Tier 2 of the
Executive Vehicle Benefit as delineated in Appendix lll of Salary
Ordinance 440, shall be eligible to receive an Automobile Allowance
of $550.00 per month.

Sec. 305 Maintenan

C

D

A

B

C

D

Rates for maintenance, including living quarters, meals, or laundry
service, furnished by the County to any officer or employee shall be
fixed by a resolution of the Board of Supervisors from time to time.
Payment therefore shall be made by a deduction from compensation
or by performance of additional seryices, as may be determined by
the Board of Supervisors.

No charge for meals shall be made where the same are furnished for
the convenience of the County, such as for employees at County
institutions who are required by the nature of their duties to take their
meals in connection with such employment. No person shall receive
maintenance at any institution unless on duty at such institution.

Nothing herein shall prohibit the furnishing of meals on a cost basis
where necessary or convenient. lt shall be the duty of each officer
to make certain that the provisions of this section are complied with
as to all employees, agency/departments, and institutions under
his/her control and to keep the Auditor properly informed as to any
payroll deductions required hereunder.

Medical interns and resident physicians at the Riverside County
Regional Medical Center shall be furnished without charge medical
and hospital care for acute illnesses and injuries contracted or
sustained by them during the period of their employment. Whether
an illness or injury qualifies under this provision shall be determined

10



Sec. 306

by the Assistant County Executive Officer - Health Systems with the
advice of the Chief Medical Officer.

Movinq Expenses-Current Emplovees: Upon the written request of
an agency/department head, the Human Resources Director and the
County Executive Officer may authorize payment of all or part of the
actual and necessary expenses hereafter incurred for moving the
household and immediate family of an employee from one part of the
County to another, when the headquarters of the employee is
permanently changed for the convenience of the County. Such
authority shall be obtained in advance of the change, shall be subject
to such reasonable conditions as the County Executive Officer may
require, shall specify the maximum amount authorized, and shall not
be granted more than once in any one year period for any one
employee, nor for any employee until he or she has been
continuously employed by the County for at least one (1) year
preceding the authorization. lf the employee voluntarily terminates
his or her employment with the County within one year of the
payment of the expenses set forth herein, the employee shall, within
thirty (30) days of the effective date of the voluntary termination of
employment with the County, reimburse the County the full amount
of any payment received by the employee for the expenses set forth
herein.

Sec. 307 Shift Differentials:

Applicability of Shift Differentials: Unless othenruise specifically
provided herein, only FLSA non-exempt employees shall be eligible
for shift differentials. Shift differentials do not apply to vacation, sick
leave, holiday pay, or standby duty. The hourly rate for each shift
differential is payable in tenths of an hour.

Eveninq Shift: FLSA non-exempt employees whose positions
are not otherwise addressed in this Section who perform work
between the hours of 6:00 p.m. and 11:00 p.m. shall be paid
an evening differential of $.60 per hour for the time actually
worked between 6:00 p.m. and 11:00 p.m.

NS: Rate:

2. Niqht Shift: FLSA non-exem pt employees whose positions
are not othenrvise addressed in this Section who perform work
between the hours of 11:00 p.m. and 7:00 a.m. shall be paid

A

1

Employees in the classification of:

RUHS House Supervisora Eligible for employees who work
between 3:00 p.m. and 11:00 p.m.

$2.00 per hour
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Sec. 308

c

A

a night differential of $1 .20 per hour for the time actually
worked between 11:00 p.m. and 7:00 a.m.

Education for Continued Licensinq of Reqistered Nurses:

Tuition and/or Reqistration Fee: Eligible employees may be granted
time by their appointing authority to attend California Board of
Registered Nurses approved courses. Time granted shall not exceed
forty (40) hours every two years. Time granted shall be used for
travel to and from the location of the course and for time actually
spent in course attendance. The granting or denial of education time
shall be at the discretion of the employee's appointing authority.

Eliq ible Emolovees: ln order to be el igible for paid education time, an
employee shall:

B

1 Have completed six months of continuous service with the
County in a full-time, regular position or a part-time position
normally working at least forty (40) hours in a pay period;

2 Have not completed the minimum number of hours required
to renew the employee's professional Iicenses; and,

3 Be employed in a classification that requires the employee to
be licensed to practice as a Registered Nurse.

Procedure: An eligible employee desiring education time must
request approval from the appointing authority a reasonable time in
advance of the requested date or dates. A request for education time
shall be in writing and state:

The location, date, time, subject, and number of contact hours
of the course to be attended;

The number of hours needed to renew the employee's
professional license; and,

The date the employee's current license expires.

Mandatory critical care course hours required in the Riverside
University Health System (RUHS) shall not be deducted from an

1

2.

3.

Employees in the classification of:

RUHS House Supervisora Eligible for employees who work
between 11:00 p.m. and 7:00 a.m.

$5.00 per hour
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employee's hours in education for continued licensing. The County
shall pay the cost of mandatory courses offered by the RUHS.
Courses offered outside of the RUHS must receive prior approval of
the RUHS in order to be paid.

Sec. 309 Bilinqual Pav:

Scope

The scope of this policy covers all full time and part time employees
who are assigned work on a regular and continuing basis that
requires a second language to effectively meet the service demands
of the County's customers.

Eliqibility Factor$

Eligibility Factors require use of a second language at least five times
per week or once per day for eligibility.

Skill Levels

Definitions of Skill Levels

a Level 1: Basic Oral Communication
o Employees at this level perform bilingual translation

a Level 2: Task Completion
o Employees at this level perform bilingual translation as well as

written translation.

a Level 3: Written translation, and medical and legal interpretation
o Employees at this level perform complex verbal and written

translation.

Compensation

Employees who have qualified for bilingual compensation will
receive additional compensation as follows:

a

a

o

Level 1: $40 per pay period ($0
Level 2: $60 per pay period ($0
Level 3: $80 per pay period ($1

50 pe
75 pe
00 pe

r hour)
hour)
hour)

r

r

Payment of bilingual pay will be pro-rated based on the hours
actually worked to the maximum amount indicated per pay period.

Testinq Administration

13



Oral and written examinations will be administered by the Human
Resources Assessment Center as follows:

Level 1: Basic oral/reading test
Level 2: Written
Level 3: Complex Level Written

The Bilingual Pay Program is administered by Human Resources.

All current County Employees receiving bilingual pay under the
previous system will continue to receive the rate of pay they are
receiving, as long as they continue in their current position. Qualified
Employees, whose positions are designated by departmental
supervisors as requiring/desiring bilingual skills, are encouraged to
test for higher skill levels if required by the agency/department.

Designation of positions eligible to receive bilingual pay is the
responsibility of the supervisor with the approval of Human
Resources. All future recruitments for a position designated as such
should include the requirement of bilingual skills.

Sec.310 Lons Term Disabilitv Plan: The Long-Term Disability (LTD) Plan
applicable to employees covered under this Resolution has a
required waiting period to qualify for benefits of 30 days.

Sec. 31 1 Performance tion Plan

A. The Performance Recognition Plan (PRP) connects individual
achievement to organizational goals and provides incentives for
performance.

B. Eligibility: Eligible employees are those who are in leadership
positions and who manage other employees or programs and have
significant influence on the achievement of organizational objectives
which includes Management Groups 1, 2, and 3 except as excluded
below.

1. Law Enforcement Executive Management classifications covered
by Article 21, excluding Chief Deputy Director, Sheriff's
Administration and Unrepresented Management Attorneys
covered by Article 22 are ineligible for the Performance
Recognition Plan.

2. Elected officials shall not be eligible for the PRP; however,
management employees reporting to an elected official, in
classifications covered by this Section are eligible for the PRP.

C. lncumbents in PRP eligible classifications shall be eligible for salary

14
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increases granted pursuant to the provisions of this Section only. Such
employees shall not be subject to the Merit lncrease provisions set forth
under Section 402 of this Resolution but shall instead be awarded
increases based upon a qualifying annual performance appraisal.
lncreases shall not be automatic.

D. lncumbents in PRP eligible classifications are eligible to have their
salary increased from zero percent (0%) up to six percent (6%), in two
percent (2%) increments based on performance, unless there is less
than 2o/o remaining on the range in which event the increase, if
approved, shall be to the maximum of the range.

E. Employees in PRP eligible classifications, remain eligible for Cost-of-
Living adjustments or Market Adjustments granted to employees
covered by this Resolution.

F. Anniversary Dates: As a result of the annual review period of PRP
eligible classifications, anniversary dates for eligible PRP employees will
become January 1't, with the effective date for the increase to be the
first full pay period in January. The anniversary date for newly hired
employees, employees promoted into a PRP eligible classification, or
employees reclassified into a PRP eligible classification will change to
January 1st of the calendat year following the status change.

G. Salaries granted pursuant to this provision shal! be reported to PERS as
compensation earned.

Sec. 312 Confidential Premium:

A confidential employee who holds a job classification title
designated with the codes "CE" (Confidential Exempt) or "CN"
(Confidential Non-Exempt) and where such title designations were
identified to distinguish the confidential classification from its non-
confidential, union represented counterpart, shall be provided a
confidential premium of approximately 2.71% for actual hours
worked up to eighty (80) hours in a pay period. There shall be no
premium paid to a confidential employee holding a job classification
title designated with the codes "CE" or "CN" if the maximum salary
of such classification exceeds its non-confidential, union represented
counterpart classification by more than 2.71oh.

Notwithstanding the above, the salary of the confidential
classifications designated with the codes "CE" or "CN" may be set
and maintained at the equivalent salary of the non-confidential, union
represented counterpart classifications, subject to the Board of
Supervisor's approval.

Sec. 313 Ambulatory Primary Care Phvsician Leader Stipend:
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A. Phvsician ln-Charqe

Effective December 15,2022, employees in the Ambulatory Primary
Care Physician Leader (Job Code 57788) classification who are
assigned by the Department as a Physician ln-Charge shall receive
a bi-weekly in-charge stipend for time spent in the assignment as
outlined below.

. Oversee 5 or less physicians - $307.70 per pay period.

. Oversee 6-10 physicians - $384.62 per pay period.
o Oversee 11 or more physicians - $576.93 per pay period.

B. Proqram Director

Employees in the Ambulatory Primary Care Physician Leader (Job
Code 57788) classification who are assigned by the Department as
the Family Medicine Residency Program Director or Chief of
Geriatric Medicine shall receive a bi-weekly stipend forthe time spent
in the assignment as outlined below.

Family Medicine Residency Program Director - $692.31 per
pay period.
Chief of Geriatric Medicine - $576.93 per pay period.

The stipend shall be paid for all regularly scheduled hours, up to a
maximum of 80 hours per pay period.

A. Sec. 314 Accountinq and Budqet Certification Pav

Employees who are in an eligible classification listed below and who
prove they possess either a valid Certified Public Accountant (CPA),
Certified lnternal Auditor (ClA), Certified lnformation Systems
Auditor (CISA), Certified Payroll Professiona! (CPP), or Certified
Fraud Examiner (CFE) shall be eligible to receive a certification pay
in the amount of five percent (5%) of the employee's base hourly rate
for actual hours worked. The employee is entitled to one (1)
certification pay regardless of the number of eligible certifications
possessed.

Accountant I - CN
Accountant ll - CE
Accountant Trainee - CN
Accounting Manager
Administrative Deputy
Administrative Deputy - County Counsel

a

a

B

C.
D.
E.
F.
G.
H.
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Assistant Cou nty Aud itor/Controller
Chief Accountant
Deputy Aud itor/Controller
Deputy Director of DA Admin Finance
Executive Office Principal Budget Analyst
Fiscal Manager
Fiscal Manager - Parks
Principal Accountant
Principal Management Analyst
Senior Accountant - CE
Supervising Accountant - CE

Employees in eligible classifications will be eligible to receive the
certification pay, for actual hours worked, the pay period following
presentation of the valid certificate to the employee's supervisor,
regardless of when the certificate was attained. Failure to maintain a
valid certification will render the employee ineligible for this pay.

ARTICLE 4
PAY PRACTICES

Sec.401 New Emplovees

Except as otherwise provided by this Resolution, a new employee
shall be appointed at the minimum salary of the salary grade.

Salarv Advance: The agency/department head with the prior
approval of the Human Resources Director and the County
Executive Officer may appoint a new employee in a specified
classification to any salary within the salary grade if the employee
has: (1) qualifications substantially greater than the minimum for the
classification; and/or (2) experience, which if it had been obtained in
the position applied for, would have made the employee eligible for
the advanced salary proposed.

When the Human Resources Director and the County Executive
Officer authorize a position to be filled at such salary higher than the
minimum salary of the salary grade, the Human Resources Director
and the County Executive Officer may also advance all incumbents
of positions in the same classification earning less than the salary so
authorized to the same or one of said higher salary, based on
qualifications and experience. The anniversary date shall be the first
day of the pay period that is not less than one (1) year (26 pay
periods) in a paid status thereafter, not including overtime. When
such an incumbent employee is already on that salary, his/her
anniversary date shall not change.

l.
J.
K.
L.
M.
N.
o.
P.
o.
R.
S.
T.
U.
V.

W

A

B
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C Difficult to Recruit: Refer to Salary Ordinance 440 for Difficult to
Recruit provisions.

Sec.402 AnniversaryDates

The compensation of each regular employee who is paid on a salary
grade, and whose pay is below the maximum salary, shall be
considered for increase upon his or her anniversary date, except as
otherwise provided.

The first anniversary date as a result of an original appointment shall
be the first day of the pay period following the completion of one (1)
year (26 pay periods) in a paid status in the position not including
overtime.

The first anniversary date as a result of promotion or reclassification
which involved a salary increase shall be the first day of the pay
period following the completion of six (6) months (13 pay periods) in
a paid status in the position not including overtime.

Re-employment at a rate other than that of the minimum salary of a
salary grade shall be considered an original appointment for purpose
of fixing the anniversary date.

The second anniversary date shall be the first day of the pay period
following the completion of an additional one (1) year (26 pay
periods) in a paid status, not including overtime, and subsequent
anniversary dates shall occur at like intervals.

The provisions of this section shall be subject to other specific
provisions of this Resolution affecting a change of anniversary
dates.

lf, through eror, the anniversary date of an employee is
overlooked or a notice herein required is delayed or omitted,
a resulting failure to increase the compensation may be cured
by then taking the action hereinabove required, and the
employee shall be paid at the increased rate from the
anniversary date.

Sec.403 Merit I ASES: Effective June 20, 2019 and thereafter, every
anniversary salary increase shall be 4o/o, except when there is less
lhan 4o/o remaining, it shall be to the maximum salary of the range.
Such salary increases shall be given unless there is an affirmative
decision of the agency/department head to deny the increase.

18
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Special Note: Effective July 1 ,2014, the provisions of this Section no longer apply
to Tier I and Tier ll employees subject to the provisions of Section 311
Performance Recognition Plan

Sec.404 Denial of Salarv lncrease: The agency/department head may
disallow a salary increase only after the performance evaluation is
reviewed and approved by the Human Resource Director or a
designee. !f the increase is not granted, the agency/department head
shall state the reasons on the form, which shall be given to the
employee for signature. The agency/department head shall
reconsider the salary increase at least quarterly, and may allow it
effective on the first day of any pay period after the date it could have
been granted. The responsibility for submitting a written allowance
of increase, after its denial, shall be with the agency/department
head. The anniversary date shall be postponed until an increase is
allowed.

Special Note: Effective July 1 ,2014, the provisions of this Section no longer apply
to Tier ! and Tier ll employees subject to the provisions of Section 311
Performance Recognition Plan

Sec.405 Re-emplovment:

Upon recommendation of the agency/department head and approval
of the Human Resources Director, former regular employees may be
re-employed in the same classification which they previously
occupied at the same salary of the salary grade as the salary
applicable at the time of their termination, provided they were
terminated in good standing.

Re-employment after military service shall conform to the
requirements of the California Military and Veterans Code and the
Federal Uniformed Services Employment and Reemployment Rights
Acf (USSERA), but in other respects shall be in accordance with this
Resolution.

Whenever a former regular employee is or has been re-employed
within twenty-four (2Q months after termination, he or she may, on
recommendation of the employing officer, and with the approval of
the Human Resources Director and the County Executive Officer, be
allowed the accrued sick leave not exceeding the amount thereof
which was lost and to earn vacation at the rate at which he or she
was earning at the time of termination. The anniversary date for merit
increase may be expressly fixed, submitted to limitations of this
Resolution, to allow credit for all or a portion of the applicable period
of service prior to said termination.

A

B

c
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Sec.406

Sec.407

Sec.408

Sec.409 Demotion:

Re-emplovment of Retired Persons: An employee who is retired
under the Public Employees' Retirement Law and who is receiving
retirement benefits shall not be employed or re-employed in any
position for compensation without the prior written approval of the
Human Resources Director. Consistent with the requirements of the
Public Employees' Retirement Law for discontinuance of retirement
benefits, the retiree may be employed or re-employed.

The Human Resources Director may allow the employment or re-
employment for up to 960 hours of actual work within any fiscal year,
without loss of benefits, as specified in Section 21224 of the Public
Employees' Retirement Law. That section permits the temporary
employment only during an emergency to prevent stoppage of public
business, or because the restored employee has skills needed in
performing specialized work of limited duration. During the
employment or re-employment, the retiree is to be paid at a rate not
less than the minimum, nor more than that paid other employees
performing comparable duties.

When a retiree under the Public Employees' Retirement Law is
employed or re-employed, his/her retirement status must be
specified in the documentation of appointment to a permanent or
temporary position.

Promotion: On promotion the employee's salary shall be at a rate on
the new salary plan and grade which is 5.5% higher, where the new
salary plan and grade is able to accommodate the increase. The
effective date of all promotions shall coincide with the first working
day of a pay period. The anniversary date shall be determined as if
the date of promotion were the date of employment.

Transfer: On transfer the employee's salary shall be the same as
that paid previously. The anniversary date shall not change.

On demotion (voluntary or involuntary), the employee's salary shall
be 5.5% less on the new salary grade as was applicable to the
previous salary grade. The anniversary date shall not change. The
effective date of all demotions shall coincide with the first working
day of a pay period.

Permanent employees who, within one (1) year (26 pay periods)
following a promotion, voluntarily demote to their previously held
classification may return to the salary of the previously held
classification from which they promoted. Permanent employees who
are not serving a promotional probation can voluntarily demote to a
job classification for which they are qualified and may demote to a
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salary on the new range closest to their current rate of pay (employee
seryes the applicable probationary period if they have not already
passed probation in the demoted classification). Demotion under this
section shall be with the mutual agreement of the employee and
involved agency/department head(s) and an opening must exist.
The anniversary date shall not change.

Sec.410 Reclassification:

The salary of an incumbent of a position reclassified to a
classification on the same salary grade shall not change. The
anniversary date shall not change.

The salary of an incumbent of a position reclassified to a
classification on a higher salary plan and grade shall be at the rate
which is 5.5% higher, where the new salary plan and grade is able
to accommodate the increase.

Except for classifications subject to Section 311 - Performance
Recognition plan, the anniversary date shall be determined in
accordance with this Article, except that the first anniversary date
shall be the first day of the pay period following the completion of six
(6) months (13 pay periods) in a paid status, not including overtime,
in the new classification. Thereafter, anniversary dates shall be on
the first day of the pay period following each additional one (1) year
(26 pay periods) in a paid status.

The salary of an incumbent of a position reclassified to a
classification on a lower salary grade shall be placed on the new
salary grade which is closest to, but not higher than, the employee's
current rate of pay. Where the employee's current rate of pay
exceeds the maximum of the new salary grade, it shall be reduced
to the maximum. At the discretion of the Human Resources Director
and the County Executive Officer the salary of an incumbent of a
position reclassified to a classification on a lower salary grade may
be frozen at the hourly rate of pay immediately prior to the date of
the downward reclassification and may not be increased until the
maximum of the salary grade assigned to the new classification
exceeds the hourly rate of pay the incumbent was earning
immediately prior to the establishment of the frozen rate. The
anniversary date shall not change.

The effective date of a reclassification shall coincide with the first day
of a pay period.

At the discretion of the Human Resources Director and the County
Executive Officer the benefits of an incumbent of a position
reclassified to a classification represented by a recognized employee

A

B

C

D
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organization, and if the new classification is not eligible for the same
benefits, shall be entitled to a specialflexible benefit amount as long
as service continues in the new classification. The new flexible
benefit amount will be determined on a case-by-case basis by the
Human Resources Director and the County Executive Officer.

Sec. 411 Temporary Pronoatian

A regular employee may be promoted on a temporary basis to fill a
vacant position as a result of a leave of absence of the incumbent of
that position or pending appointment of another person to that
position. Such promotion is designated a "temporary promotion".
The salary of an employee temporarily promoted shall be determined
as if the temporary promotion were an original appointment to the
position.

When the absence ceases or the vacancy is filled, the employee
shall return to his/her regular position and his/her salary and
anniversary date shall be re-determined as if the temporary
promotion had not occurred. Any salary increases which would have
been due in his/her regular position shall be allowed.

C An employee temporarily promoted pursuant to the provisions set
forth in (A) above shall be entitled to receive the benefits assigned to
the higher classification.

Sec.412 AdditionalCompensationtoSupervisors/Manaqerst

A person, occupying a supervisory/management position may have
his/her base salary increased by 55% above the base salary rate of
any of his/her subordinates, not including lnformation Technology
subordinates, provided that:

The appointing authority, the Human Resources Director, and
the County Executive Officer find that he/she is exercising
substantial supervision/management over the subject
subordinate and that he/she is satisfactorily performing the full
supervisory/managerial duties of the position;

The organization is a permanent one approved by the County
Executive Officer;

Both the supervisor and subordinate have been appointed to
full-time positions; and

The classifications of both the supervisor's/manager's and
subordinate's positions are appropriate to the organization
and their duties.
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Such increased compensation shall be effective on the first day of
the pay period during which the finding called for in subparagraph
(A) above is made. This addition to base salary shall be effective
only for the period necessary to maintain the base salary of the
supervisor/manager at a rate of five and one-half percent (5.5%)
above that received by the subordinate.

When the conditions authorizing this increase cease to exist then the
base salary of the supervisor/manager shall be adjusted to the base
salary he/she would have attained except for the provisions of this
Section. The effective date of said adjustment shall be the first day
of the pay period following the action creating the changed condition.

The provisions of this Section shall not, under any circumstances, be
applied retroactively. Furthermore, it shall be the responsibility of the
supervisor/manager to assure that payments made pursuant to this
Section cease when the conditions which resulted in such payments
no longer exist.

The provisions of this section only apply to classifications subject to
the Performance Recognition Program described in Section 311 if
the increase can be accomplished by increasing the compensation
of the incumbent using only the base salary range.

Sec.413 Post-EmplovmentAccounts:

For each regular employee covered under this Resolution who has
five (5) years of regular County service and who is separating from
County employment, the County shall provide post-employment
accounts wherein the payable value of qualifying final accrued leave
balances will be deposited, up to the legat limit. Qualifying leave
balances include annual leave, vacation, extra vacation, holiday
balance, and the amount of sick leave payable pursuant to Sec. 708.
This does not include compensatory time off for overtime. The
employee shall make an election as to how the balances shall be
paid/deposited amongst options that include, but are not limited to a
VEBA Health Savings Account, designed to be free of taxes, which
may be used for future health care costs, Special Pay Accounts,
other accounts to include pre-tax and post-tax deferred investment
funds [e.9., a qualifying 457(b)], or cash. Qualifying leave balances
of a separating employee who does not make an election will default
to a 401(a) Special Pay Account.
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Sec. 501 Ouhof-C
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Sec. 502

Sec.503 Retireme

Assionments:
No regular employee shall be assigned to exercise the powers or
perform the duties of any classification other than his/her own
classification for an accumulated period of 480 hours or more during
any one calendar year. Such accumulated hours of such
assignment(s) shall be credited toward qualifying experience for
possible promotion only when such assignments have been
authorized or verified by the agency/department head or designee in
writing.

Relatives: No officer shall appoint hisiher spouse or registered
domestic partner - or the spouse or registered domestic partner of
any other officer superior to him/her - in any capacity for
compensation. No such spouse or registered domestic partner shall
be eligible for appointment to or continued employment in the same
position of any such person who succeeded thereto pursuant to any
provision of law. Continued employment shall be deemed to include
promotion, demotion, or transfer, if such employee is otherwise
qualified.

Except as othenruise provided herein, no person shall be denied the
opportunity for employment or continued employment because such
person is related to any person presently employed by the County of
Riverside. However, in no instance shall a County officer or
employee be within the direct chain of command or span of control
(i.e. execute direct supervision over or initiate or participate in

decisions directly impacting such person, including but not limited to
initial employment, retention, promotion, or work assignments)
specifically pertaining to another County employee who is closely
related or has any familial relationship management determines may
lead to conflict. "Closely related" and/or familial relationship shall
include, but is not limited to, spouse, father, mother, brother, sister,
son, daughter, son-in-law, daughter-in-law, father-in-law, mother-in-
law, brother-in-law, sister-in-law, grandparent, and the equivalent
step relationships or relationships through a domestic partnership.

Should such relationship occur, the employee(s) may promote,
voluntarily demote, or may be transferred to position(s) which the
employee(s) is eligible and selected to fill. The employee(s) shall be
granted, at minimum, six (6) months to achieve promotion, transfer,
or voluntary demotion to rectify the reporting relationship.

ARTICLE 5
GENERAL PERSONNEL PROVISIONS



A Purchase of Militarv Service Credit as Public Service (Miscellaneous
and Safetv Members). Pursuant to Section 21024 of the Public
Employees' Retirement Law, an employee may elect to purchase up
to four years of service credit for any continuous active military or
merchant marine service prior to employment with the County
provided, however, that the employee must contribute an amount
equal to the contribution for current and prior service that the
employee and the County would have made with respect to that
period of service.

Post-Retirement Survivor Allowance (Miscellaneous and Safetv
Members): Pursuant to the provisions of Sections 21624 and 21626
of the Public Employees' Retirement Law, an allowance may be
continued to a surviving spouse upon the death of a member after
retirement.

Post-Retirement Survivor Allowance to Continue After Remarriaoe
(Miscellaneous Members Onlv). Effective December 24, 1998, the
County amended its contract with PERS by adding the provisions of
Section 21635 that permits the post-retirement survivor allowance to
continue after the remaniage of the surviving spouse.

D. PERS Retirement Benefit (EPtMC): Per Government Code Sec.
20636 (cX4), effective July 2, 1998, the County elected to pay the
employee's share of compensation earnable (currently
approximately 8% for Miscellaneous members and approximately
9% for Safety members) as Employer Paid Member Contributions
and report the same percent (value) of compensation for all PERS
members covered under the provisions of this Resolution. Effective
immediately the EPIVC is amended as follows:

All employees hired in Groups 1 - 6 on or after December 1,2011,
will pay the full member contributions (8% for Miscellaneous and 9%
for Safety), and the County will not provide EPMC.

Effective December 1, 2011, employees in Groups 1,2, 3, &
6 hired prior to December 1, 2011, will pay 4o/o toward their
member contributions, and the County will no longer provide
or report that portion (value) as EPMC or as compensation to
CaIPERS.

Effective December 1,2011, employees in Groups 4 & 5 hired
prior to December 1,2011, will pay 3% toward their member
contributions, and the County will no longer provide or report
that portion (value) as EPMC or as compensation to
CaIPERS.
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Effective July 1 2,2012, employees hired prior to December 1 ,

2011, in Groups 1,2,3, & 6, will pay an additional 4oh toward
their member contributions (Law Enforcement Executive
Management employees will pay 5%), and the County will no
longer provide or report any EPMC or as compensation to
CaIPERS.

Effective July 1 2,2012, employees hired prior to December 1 ,

2011, in Groups 4 & 5, will pay an additional 3% toward their
member contributions, and the County will no longer provide
or report that portion (value) as EPMC or as compensation to
CaIPERS.

e Effective June 27,2013, employees hired prior to December
1, 2011, in Groups 4 & 5, will pay an additional 2o/o loward
their member contributions, and the County will no longer
provide or report any EPMC or as compensation to CaIPERS.

Sinqle Hiohest Year: The provisions of Section 20042 of the Public
Employees' Retirement Law (Single Highest Year) shall apply to all
miscellaneous and safety employees covered under the provisions
of this Resolution.

Three Year Final Compensation: At such time that the County Board
of Supervisors executes a CaIPERS permissible contract
amendment, the provision of Section 20037 of the Public Employees'
Retirement Law (Three (3) Year Final Compensation) will be
implemented for employees who are hired on or after that date, or
who become members of the CaIPERS Safety plan on or after that
date.

1959 Survivor Benefits (Safetv members Onlv): The provisions of
Section 21574.5 of the Public Employees' Retirement Law shall
apply to safety employee members.

H Pre-Retirement O nal Death Benefits The provisions of Section
21548 of the Public Employees' Retirement Law (Pre-Retirement
Optional Death Benefit) shall be applicable to safety employee
members covered under the provisions of this Resolution.

Retirement Calculations (Miscellaneous Members): The percentage
of final compensation to be provided for each year of credited prior
and current service for Miscellaneous members covered under the
provisions of this Resolution shall be determined in accordance with
Section 21354.3 of the Public Employees' Retirement Law subject to
the reduction provided therein for Federal Social Security (3% at age
60 Full and Modified formula).
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i. 2% @ 60. Effective August 23, 2012, the percentage of final
year compensation to be provided for each year of credited
service for miscellaneous employees hired on or after and
who first become members on or after the date of
implementation shall be determined in accordance with
Section 21353 of the Public Employees Retirement Law (2%
at age 60).

Retirement Calculations (Safetv Members): The percentage of final
compensation to be provided for each year of credited prior and
current service for Safety members covered under the provisions of
this Resolution shall be determined in accordance with Section
21362.2 of the Public Employees' Retirement Law (3% at age 50).

2Yo @ 50. Effective August 23,2012, the percentage of final
year compensation to be provided for each year of credited
service for safety employees hired on or after or who first
become safety members on or after the date of
implementation shall be determined in accordance with
Section 21362 of the Public Employees Retirement Law (2%
at age 50).

Public Emplovee's Pension Reform Act (PEPRA) of 2013: Due to
Assembly Bill (AB) 340, which created the Public Employee's
Pension Reform Act (PEPRA), new lower retirement benefit
formulas, final compensation periods, and new contribution
requirements were implemented for new employees hired on or after
January 1, 2013. The lower benefit formula for employees hired on
or after January 1 , 2013 is 2% at 62 for Miscellaneous and 2.7o/o al
57 for Safety. Employee contribution rates will vary based on
PEPRA rules.

401(a) Monev Purchase Plan: The County shall contribute $50.00
per biweekly pay period to a 401(a) Money Purchase Plan for each
enrolled regular employee covered under this Resolution. This
contribution is in addition to any other deferred compensation
contribution provided by contract or other authority.

401(a) of Certain At-Will Positions: Effective January 9, 2003, if any
then-incumbent Deputy Director for Environmental Health; Animal
Services Chief; or RUHS Chief Finance Officer accepts employment
At-Will then an additional $150 per bi-week[ pay period shall be
contributed to the 401(a) Money Purchase Plan for each such
employee accepting At-Will status. All incumbents hired after
January 9, 2003 in the aforementioned classifications (Section 503
(M)) shall receive contributions pursuant to Section 503 (L).
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N ln-lieu Contributions: Elected officials who are not members of
PERS shall have an amount equal to what the County's normal
contribution to their retirement would have been if they were
members of the PERS system deposited on their behalf to a qualified
401(A) Money Purchase Plan.

The County's contribution to the Deferred Compensation plan
will be made in accordance with the terms of the official
Riverside County Plan document.

ii. The County's contribution to the deferred compensation plan
will be based on the "normal cost" as determined by CaIPERS,
plus an amount equal to the current pick-up of the employee
contribution, if any othenruise provided to elected officials who
are in CaIPERS

iii. As a condition of accepting contributions under this provision,
an elected official who exercises rights under Section 31648.5
of the Government Code to join the retirement association and
buy back prior service credit shall have a contractual
obligation to reimburse the County for the employer's share,
with interest, of the contribution made hereunder.

Merit SvstemA/eterans Preference: Appointments and promotions
shall be made on the basis of merit and ability except as othenruise
provided herein. Each officer shall appoint all necessary employees
allowed for his/her agency/department by this Resolution only from
among persons certified to him/her by the Human Resources
Director as eligible for the respective positions. The Human
Resources Director shall determine the methods of evaluating the
qualifications of applicants. The methods shall be practical in nature
and may involve any combination of written test, oral test,
performance test, rating of education, training, and experience and
shall take into consideration a system of veteran's preference in
accordance with the Veterans' Preference Resolution adopted by the
Board of Supervisors. The veteran's preference program shall be
administered by the Human Resources Director. County Officers and
classifications identified in Appendix llof the Riverside County Salary
Ordinance 440 are exempt from the merit system, rather the
appropriate County Officer(s) may appoint qualified candidates to
these classifications.
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Sec. 601

ARTICLE 6
PROBATIONARY PER!OD

Computation: Each regular employee shall be in an initial
probationary status from the effective date of his/her initial
employment in a position in a paid status until the required initial
probationary period, and any extension, is completed without
separation from County employment. Computation of the initial
probationary period in a paid status does not include overtime,
standby, on-call, or military leave of absence. A regular employee
who has not completed the initial probationary period serves at the
pleasure of the agency/department head and may be released from
employment without cause.

B

A. Lenqth of lnitial Probation: Except as set out below, the length of the
initial probationary period for employees in classifications covered
under this Resolution is one (1 ) year (26 pay periods) in a paid status.

Extension of lnitial Probation: The initial probationary period of an
employee may be extended by the employing agency/department
head with the approval of the Human Resources Director.
Extensions of an initial probationary period are discouraged and
must be approved by the Human Resources Director or his/her
designee in writing at least eighty (80) hours before the end of the
existing initial probationary period. Approval is made on a case-by-
case basis and must be supported by documentation justifying the
request.

The initial probationary period may be extended once by three (3)
months or twice by an additiona! three (3) months.

lnitial Probationarv Period Affected bv Chanqe in Classification: An
employee who has not completed an initial probationary period and
voluntarily promotes, demotes, or transfers to another classification,
shall have his/her initial probationary period automatically extended
an additional one (1) year (26 pay periods) in a paid status beyond
the date of promotion, demotion, or transfer each time the employee
voluntarily promotes, demotes, or transfers to another classification
prior to completing the initial probationary period, including any
extensions thereto.

Probation of Permanent emplovees followino chanqe in classification
or lateral transfer: During the first one (1) year (26 pay periods) of
service in a paid status following a promotion, transfer or demotion,
a regular employee who held permanent status at the time of the
promotion, transfer or demotion shall, upon the agency/department
head's request, be returned to a position in the previously held
classification in the former employing agency/department. lf the
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return involves a change in classification, the salary shall be the
same salary which the employee had immediately prior to the
promotion, transfer or demotion, and the employee's anniversary
date will be re-determined based on the number of pay periods of
service in a paid status the employee had at the time of promotion,
transfer or demotion. Written notice of return to former classification
shall be given to the employee prior to the employee completing 26
pay periods in the probationary period and the pay and title changes
of the return shall be made prior to the employee completing 26 pay
periods following the promotion, transfer, or demotion. Computation
of the probationary period in a paid status does not include overtime,
standby, on-call or military leave of absence.

E. At-Will emplovees: Notwithstandi ng any other provision of this
Resolution to the contrary, and except as provided by State law, the
terms and conditions of employment for employees in the
classifications set forth below shall be as follows:

Agency/Department Heads appointed after November 29,
1983, shall serve at the pleasure of the Board of Supervisors
(i.e. At-Will). Prior to such appointment, the Human
Resources Director shall obtain written acknowledgment from
the prospective appointee acknowledging his or her
understanding of such At-Will status including the voluntary
relinquishment of property rights to any and all former
classifications/positions the appointee may have previously
held. Such employee may be terminated from service at any
time, without notice, cause, or rights of appeal, by the Board
of Supervisors. An agency/department head removed from
service with the County of Riverside by the Board of
Supervisors shall be entitled to one (1) month's salary as
severance pay for each year of employment with the County
of Riverside up to a maximum severance pay equal to six (6)
months'salary.

Assistant Department Heads or the equivalent thereto
appointed to a position in that classification authorized by the
Riverside County Salary Ordinance, No. 440 after May 4,
1989, shall serve at the pleasure of the agency/department
head (i.e. At-Will). Prior to such an appointment, the Human
Resources Director shall obtain written acknowledgment from
the prospective appointee acknowledging his or her
understanding of such At-Will status including the voluntary
relinquishment of property rights to any and all former
classifications/positions the appointee may have previously
held. Assistant Department Heads or the equivalent thereto
who serve At-Will may be removed from their position at any
time without notice, cause, or rights of appeal by the
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agency/department head only after the agency/department
head has a minimum of ninety (90) calendar days of service
in that position and after consultation with the Human
Resources Director and approval of the County Executive
Officer. An assistant department head or the equivalent
thereto removed from service with the County of Riverside by
his or her agency/department head shall be entitled to one (1)
month's salary as severance pay for each year of employment
with the County of Riverside up to a maximum severance pay
equal to six (6) months' salary. Severance pay is not
applicable to a situation involving the layoff of an assistant
department head or the equivalent thereto.

Employees in the classification of Board of Supervisor's Chief
of Staff, Supervisor's Board Assistant and Supervisor's
Legislative Assistant shall be appointed and serve at the
pleasure (i.e. At-Will) of the individual Supervisor holding the
office to which such employees are assigned. They may be
terminated from service at any time by the Supervisor holding
that office without notice, cause, or rights of appeal. Prior to
an appointment to any of the above mentioned classifications
the Human Resources Director shall obtain written
acknowledgment from the prospective appointee
acknowledging his or her understanding of such At-Will status
including the voluntary relinquishment of property rights to any
and all former classifications/positions the appointee may
have previously held.

Any employee serving At-Will in the above
classifications removed from service by the individual
Supervisor holding the office to which the employee is
assigned may be entitled to one (1) month's salary as
severance pay for each full year of employment in the
At-Will classification up to a maximum severance pay
equal to three (3) months' salary. Any such severance
pay shall be at the sole discretion of the Board of
Supervisor. Severance pay is not applicable to a
situation involving the layoff of any incumbent of the At-
Will classifications.

The Local Agency Formation Commission (LAFCO)
Executive Officer shall be appointed by the Local Agency
Formation Commission and shall serve at the pleasure and
will of the Local Agency Formation Commission (i.e. At Wil!).
Prior to such an appointment, the Human Resources Director
shall obtain written acknowledgment from the prospective
appointee acknowledging his or her understanding of such At-
Will status including the voluntary relinquishment of property
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rights to any and all former classifications/positions the
appointee may have previously held. Such employee may be
terminated from service at any time, without notice, cause or
rights of appeal, by the LocalAgency Formation Commission.
An Executive Officer of LAFCO removed from service with the
Local Agency Formation Commission may be entitled to one
(1) month's salary as severance pay for each year of
employment with the Local Agency Formation Commission up
to a maximum severance pay equal to six (6) months' salary.
Any such severance pay shall be at the sole discretion of the
Local Agency Formation Commission.

5. Employees in the classifications of:

37605

37606

37607

37582

37583

37584

37624

52218
1 3831

Assistant Sheriff

Assistant Sheriff A

Assistant Sheriff B

Chief Deputy Sheriff

Chief Deputy Sheriff A

Chief Deputy Sheriff B

Chief Deputy Director, Sheriff's Administration

Correctional Chief Deputy
Sheriffs Public lnformation Manager

appointed to a position in that classification authorized by the
Riverside County Salary Ordinance, No. 440 shall serve at the
pleasure (i.e., At-Will) of the Sheriff. They may be terminated
from service at any time by the Sheriff, without notice, cause,
or rights of appeal. Prior to the appointment to any of the
above classifications, the Sheriff shall obtain a written
agreement from the prospective appointee acknowledging
his/her understanding of such At-Will status including the
voluntary relinquishment of property rights to any and all
former classifications/positions the appointee may have
previously held.

Any employee serving At-Will in the above classifications
removed from service by the Sheriff may be entitled to one (1)
month's salary as severance pay for each year of employment
with the County of Riverside up to a maximum severance pay
equal to six (6) months' salary. Severance pay is not
applicable to a situation involving the layoff of any incumbent
of the classifications listed above.
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6. Employees in the classification of:

Deputy Director

Chief Veterinarian

Public Health Officer

Assistant District Attorney

Chief Deputy District Attorney
Managing Deputy District Attorney
Assistant Chief District Attorney lnvestigator

Chief District Attorney lnvestigator
Director of Victim Services and Family Justice
Center Liaison

73557

73523

74257

appointed to a position in that classification authorized by the
Riverside County Salary Ordinance, No. 440 shall serve at the
pleasure (i.e., At-Will) of the Director of Public Health/Animal
Services Director/Director of Environmental Health. They
may be terminated from service at any time by the Director of
Public Health/Animal Services Director/Director of
Environmental Health, without notice, cause or rights of
appeal. Prior to the appointment to any of the above
classifications, the Director of Public Health/Animal Services
Director/Director of Environmental Health shall obtain a
written agreement from the prospective appointee
acknowledging his/her understanding of such At-Will status
including the voluntary relinquishment of property rights to any
and all former classifications/positions the appointee may
have previously held.

Any employee serving At-Will in the above classifications
removed from service by the agency/department head may
be entitled to one (1) month's salary as severance pay for
each year of employment with the County of Riverside up to a
maximum severance pay equal to six (6) months' salary.
Severance pay is not applicable to a situation involving the
layoff of any incumbent of the classifications listed above.

7. Employees in the classifications of:

78539

78535
78527
37672

37678
79779

appointed to a position in that classification authorized by the
Riverside County Salary Ordinance, No. 440 shall serve at the
pleasure (i.e., At-Will) of the District Attorney. They may be
terminated from service at any time by the District Attorney
without notice, cause, or rights of appeal. Prior to the
appointment to any of the above classifications, the District
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Attorney shall obtain a written agreement from the prospective
appointee acknowledging his/her understanding of such At-
Will status including the voluntary relinquishment of property
rights to any and all former classifications/positions the
appointee may have previously held.

Any employee serving At-Will in the above classifications
removed from service by the District Attorney may be entitled
to one (1) month's salary as severance pay for each year of
employment with the County of Riverside up to a maximum
severance pay equal to six (6) months' salary. Severance
pay is not applicable to a situation involving the layoff of any
incumbent of the classifications listed above.

ln addition to those classifications specifically mentioned
above, any employee appointed to a classification authorized
by the Riverside County Salary Ordinance, No. 440 and listed
in Appendix ll of such Ordinance, shall serve at the pleasure
of the agency/department head (i.e. At-Will). He/she may be
terminated from service at any time by the agency/department
head without notice, cause, or rights of appeal. Prior to the
appointment to any of these classifications the Human
Resources Director shall obtain a written agreement from the
prospective appointee acknowledging his/her understanding
of such At-Will status including the voluntary relinquishment
of property rights to any and all former
classifications/positions the appointee may have previously
held.

Any employee serving in any classification of Section
601 (8) of this Article who is removed from service and
whose severance was not otherwise stated above may
be entitled to one (1)month's salary as severance pay
for each full year of employment in the At-Will
classification up to a maximum severance pay equal to
three (3) months'salary. Any such severance pay shall
be at the sole discretion of the County Executive
Officer. Severance pay is not applicable to a situation
involving the layoff of any incumbent of the At-Will
classifications.

9. Appointment of an At-Will Employee

a. Because an At-Will employee seryes at the pleasure of the
appointing authority, the At-Will employee will not serve a
probationary period and may be terminated at any time
without cause. For current employees, the employee
voluntary relinquishes any property rights to any and all
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former classificationsipositions the appointee may have
previously held. Prior to an appointment into an At-Will
position, the Human Resources Director shall obtain
written acknowledgment from the prospective appointee
acknowledging his or her understanding of such At-Will
status

b. The County has the discretion to set the salary of an At-
Will employee within the salary schedule, regardless if the
individual is a current or new employee with the County.
For cunent employees, an appointment into an At-Will
position shall not be considered a promotion or a
reclassification under this Resolution.

10. SeveranceProvision:

a. Any employee who receives severance pay in accordance
with this article and who is subsequently hired in a regular
position shall forfeit any severance pay received and shall
be required to repay the full amount of severance received
at time of their prior separation. Such repayment
agreement shall be signed on the date of hire and shall be
made within a reasonable period of time.

b. Any employee who receives severance pay in accordance
with this article and who subsequently retires and is
rehired into a regular position is not eligible to receive
severance pay.

ARTICLE 7
ANNUAL LEAVE

(Not Applicable to Employees in Group 4)

Sec.701 Annual Leave:

Regular fulltime and regular part-time employees, other than elected
officials and employees in Group 4, covered under the provisions of
this Resolution shall neither accrue vacation nor sick leave. They
shall, instead, earn Annual Leave according to each biweekly pay
period of service commencing with the effective date of the
employee's initial employment during his/her latest period of County
employment according to the following schedule. Absence or time
not worked and parttime employment shall cause said pay period's
accrual of Annual Leave credits to be reduced on a pro-rata basis.

Accrual Rates: (Groups 1, 2, 3, & 5. For Law Enforcement
Executive [Vlanagement, see Article 21)

A
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MONTHS OF SERVICE

(0 to < 36 months)

(36 to <108 months)

(108 or more months)

Su pervisor's Board Assistant

Su pervisor's Leg islative Assistant

Board of Supervisors Chief of Staff

BI-WEEKLY ACCRUAL

8.92 hours

10.46 hours

12.00 hours

10.46 hours

12.00 hours

12.00 hours

Accrual Rates: for Group 3 - Board of Supervisors Chief of Staff and
for Group 6 - Supervisor's Board Assistants and Supervisor's
Leg islative Assistants

ALL SERVICE BI-WEEKLY ACCRUAL

B

C

Annual Leave for Unrepresented Attorney Management:

Effective July 12,2012, the job classifications listed in Article 22 of
this Resolution will receive an additional 4 hours per pay period to
their annual leave accrual. This additional leave accrual will expire at
the end of the last pay period in June 2014.1n addition, the maximum
accrual for annual leave (or vacation) will be raised by 200 hours to
2,000.

Accrual Rates - Other: Accrual rates for employees
covered under the provisions of this resolution, who have an
employment agreement with the County or other benefit level
approved by the Board of Supervisors, shall accrue Annual
Leave at the rate determined by the County Executive Officer.

Vacation Conversion: Effective July 2,1998, accrued vacation
banks (including extra vacation) for then current employees
were converted to Annual Leave on an hour-for-hour basis.
Any regular employee who subsequently transfers or
promotes into a classification covered under the provisions of
this Resolution shall have his/her accrued vacation balance
similarly converted to Annual Leave on an hour for hour basis
at the time of such transfer/promotion.

Annual Usaqe: During the first twenty-six (26) pay periods of
employment, employees shall be encouraged to use no less than
forty (40) hours of Annual Leave and, thereafter, employees shall be
encouraged to use no less than eighty (80) hours of Annual Leave in
each succeeding twenty-six (26) pay periods of employment. While
on Annual Leave, sick leave, holiday leave, or compensatory time

Sec. 702
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off, an employee shall be compensated and receive benefits at the
same rate as if he/she were on the job.

Sec. 703 Maximum Accrual: Unless otherwise approved by the County
Executive Officer, all employees covered under the terms of this
Resolution may accumulate annual leave to a maximum of 1800
hours. Upon approval of the County Executive Officer, additional
annual leave may be accrued to a maximum of 2,080 hours. lt is the
mutual responsibility of the employee and the agency/department
head to assure that no employee shall exceed the maximum accrual.

Effective on the first day of the pay period following Board approval
of this Resolution, allSupervisor's Board Assistants and Supervisor's
Legislative Assistants shall have their annual leave bank reduced to
1764 hours and any hours above 1764 hours will be placed in a
separate bank in which further leave cannot be accrued. Thereafter,
Supervisor's Board Assistants and Supervisor's Legislative
Assistants may accumulate annual leave to a maximum of 1800
hours.

A regular employee who has been employed in a position, other than
a position with the County of Riverside, which has prepared him/her
for an assignment to a position in the Management unit may, with
prior approval of the County Executive Officer and the Human
Resources Director at time of hire, receive credit for such previous
experience in determining their Annual Leave accrual rate (and
corresponding maximum accrual), including an immediate credit of
Annual Leave time, and/or the period of time before Annual Leave
may be taken.

Sec.704 Annual Leave:

Aoencv/Department Heads: Effective beginning the first pay period
of calendar year 2024, an agency/department head who accrues
Annual Leave pursuant to the provisions of this Resolution, may elect
to receive pay in lieu of up to eighty (80) hours of Annual Leave per
calendar year. Upon approval of the County Executive Officer, such
agency/department head may elect pay in lieu of an additional eighty
(80) hours of Annual Leave during the same calendar year provided,
however, that no agency/department head shall receive pay in lieu
of more than 160 hours of Annual Leave in any calendar year.

Elections for pay in lieu of Annual Leave must be made during the
annual open enrollment period to be paid out in pay periods 12 and
25 of the following calendar year. Elections of 80 hours or less shall
be paid out in Pay Period 12 of the Calendar Year following the
election. Elections in excess of 80 hours shall be paid out in Pay
Period 25 of the Calendar Year following the election. For example,
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an employee electing pay in lieu of Annual Leave of 120 hours during
the 2023 enrollment period shall have the first 80 hours of Annual
Leave paid out in PP12 of 2024, and the remaining 40 hours of
Annual Leave paid out in PP 25 of 2024. Elections for pay in lieu of
Annual Leave are irrevocable once the open enrollment period ends.
Only the time accrued in the calendar year following when the
irrevocable election was made is eligible for pay in lieu of Annual
Leave. ln order to be eligible for pay in lieu of Annual Leave, an
employee's Annual Leave balance must be below the maximum
accumulation.

For employees experiencing a financial hardship, limited exceptions
may be made to this provision pursuant to IRS code (26 USC Section
409 a).

For employees who elect to defer their pay in lieu of Annual Leave
into a 457 Defened Compensation account, it will be subject to the
annual IRS limits.

Other Eliqible Employees: Effective beginning the first pay period of
calendar year 2024, an employee, other than an agency/department
head, who accrues Annual Leave pursuant to the provisions of this
Resolution, may elect to receive pay in lieu of up to eighty (80) hours
of Annual Leave per calendar year. Upon approval of his/her
agency/department head, such employee may elect pay in lieu of an
additional eighty (80) hours of Annual Leave during the same
calendar year provided, however, that no employee shall receive pay
in lieu of more than 160 hours of Annual Leave in any calendar year.

Elections for pay in lieu of Annual Leave must be made during the
annual open enrollment period to be paid out in pay periods 12 and
25 of the following calendar year. Elections of 80 hours or less shall
be paid out in Pay Period 12 of the Calendar Year following the
election. Elections in excess of 80 hours shall be paid out in Pay
Period 25 of the Calendar Year following the election. For example,
an employee electing pay in lieu of Annual Leave of 120 hours during
the 2023 enrollment period shall have the first 80 hours of Annual
Leave paid out in PP12 of 2024, and the remaining 40 hours of
Annual Leave paid out in PP 25 of 2024. Elections for pay in lieu of
Annual Leave are irrevocable once the open enrollment period ends.
Only the time accrued in the calendar year following when the
irrevocable election was made is eligible for pay in lieu of Annual
Leave. ln order to be eligible for pay in lieu of Annual Leave, an
employee's Annual Leave balance must be below the maximum
accumulation.

For employees experiencing a financial hardship, limited exceptions
may be made to this provision pursuant to IRS code (26 USC Section
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409 a).

For employees who elect to defer their pay in lieu of Annual Leave
into a 457 Defened Compensation account, it will be subject to the
annual IRS limits.

Sec.705 Annual Leave Usaqe:

Annual Leave is to be scheduled at the discretion of the
agency/department head, or designee. Each agency/department
head shall be responsible for scheduling the Annual Leave periods
of his/her employees in such a manner as to achieve the most
efficient functioning of the agency/department and of the County
service. The agency/department head shall determine when Annual
Leave will be taken.

While generally Annual Leave usage is required to be scheduled in

advance, the County recognizes that from time to time employees
may desire to use Annual Leave for an unforeseen absence due to
illness/injury or other personal reason. Annual Leave may be used
to restore pay otherwise lost due to such unscheduled absence from
work provided that:

The employee notifies his/her agency/department head, or
designee, on the first (1st) day of such absence and as often
thereafter as directed by his/her agency/department head, or
designee;

ii. lf requested by the agency/department head or designee, the
employee produces a certificate of a physician, dentist, or
other legally authorized person to provide health care services
on the same level as a physician, or such other proof
satisfactory to the agency/department head; and

iii. Any medical certificate provided by the employee be
personally signed by the medical provider described at (ii)
above and include a written statement indicating the day(s) of
the illness/injury and that the illness/injury prevented the
employee from being able to work.

Any employee absent for a period of five (5) consecutive workdays
due to illness or accident ffiay, at the discretion of his/her
agency/department head or the Human Resources Director, be
required to have a physical examination by a County approved
physician before returning to active duty. Such physical examination
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shall be performed by a physician designated by the Human
Resources Director and shall be at County expense.

Sections 705(8) and 705(C) shall also apply to the use of existing
sick leave accruals.

Annual Leave may be used for absence reasonably required by
complications of pregnancy, continuing through delivery and
reasonable period of recovery therefrom, to be determined in
accordance with a written report or reports of the employee's
personal physician, specifying the expected date of delivery and the
date that the employee should cease work. ln the event the
agency/department head believes there are unusual circumstances,
or that the full performance of the employee's work without undue
hazard is such as to require a longer period of absence, and on the
agency/department head's written request to the Human Resources
Director, the determination of the period shall be subject to review
and change by a physician employed or provided by the County,
including a medical examination of the employee if required by such
physician. The cost of this examination shall be paid by the County.
!n no event shall an employee return to work after pregnancy prior to
a date to be fixed by her physician in a signed statement that she is
physically able to perform the duties of her position.

F. Proof of lllness:

An employee off work or contemplating to be off work due to illness
or injury for an extended period of two (2) weeks or more shall
provide a comprehensive health statement as to length of absence
from the employee's health care provider stating any duties an
employee cannot perform and any restrictions or light duty
requirements.

Pavoff Upon Retirement or Termination: Any regular employee who
terminates or is terminated shall be credited with all accrued Annual
Leave at the same rate as that received on the last day worked or
last day of approved leave with pay. TerminalAnnual Leave pay shall
be paid at the election of the employee into a Post-Employment Plan
account designated by the employee in accordance with Section 413,
Post-Employment Accounts, or as cash upon separation. Qualifying
leave balances of a separating employee who does not make an
election will default to a 401(a) Special Pay Account.

Sec. 707 Prior Sick Leave Accruals

Effective July 2, 1998, current sick leave balances were frozen
provided, however, that up to 50% (%) of the sick leave balance for
employees covered under the terms and conditions of this
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Resolution was converted to Annual Leave. The remaining sick
leave hours may be used until the sick leave is exhausted or, upon
retirement, disability retirement, or death of the employee, it may be
credited to the employee as provided under the provisions of Section
708 below.

Any regular employee who transfers or promotes into a classification
covered under the provisions of this Resolution shall, at the time of
such transfer/promotion, have his/her sick leave balance converted
and/or frozen in the manner described in 707(A) above.

Sec. 708 PayoLrtlor Unused Sick Leave: U pon service retirement, disability
retirement, or death of an employee or officer, and subject to the
provisions of any applicable agreement between the employing
agency and the Public Employee's Retirement system, unused
accumulated sick leave for employees with at least five (5) but less
than fifteen (15) years of service shall be credited at the rate of fifty
percent (50%) of the current salary value thereof provided, however,
that the total payment shall not exceed a sum equal to 960 hours of
full pay. Unused accumulated sick leave for employees with more
than fifteen (15) or more years of service shall be credited at the rate
of the current salary value provided, however, that that the total
payment shall not exceed a sum equal to 960 hours of full pay.
Terminal sick leave pay shall be paid into a Post-Employment Plan
account designated by the employee in accordance with Section 413,
Post-Employment Accounts, or as cash upon separation. Qualifying
leave balances of a separating employee who does not make an
election will default to a 401(a) Special Pay Account.

Sick leave compensation resulting from death shall be made to the
persons entitled to it otherwise, in accordance with the Probate Code.
Eligibility for a payout under this section is made at the time of
separation from County employment and not at a later date.

Sec. 709 Prohibition Aqainst Emplovment While on Annual Leave: No
employee shall be permitted to work for compensation for the County
while on Annual Leave without prior approval of the County
Executive Officer and his/her agency/department head.

Sec.710 Annual Leave Accrual Rate Elected to Aooointed Status:
Whenever an elective officer, who has more than three (3) years (780
days) of continuous service, succeeds or is appointed to an
appointive position without interruption of service, the Human
Resources Director shall ascertain the minimum amount of
continuous service rendered by such person and shall report the
same to the Board of Supervisors, who shall thereupon determine
the number of days of such continuous service, and the Annual
Leave accrual rate shall be fixed accordingly.
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Sec. 71 1 Exception to Continuous Service: A previous period or periods of
County employment which are interrupted in such a manner as to
disqualify such period or periods from being considered in computing
continuous service under the provision of this Article may be included
in such computation, in full or in part, upon the request of the
agency/department head employing the person involved, and
approval by the County Executive Officer.

Sec. 712 Elected Officials Exceptions: Elective Coun ty officers are not subject
to the provisions of this Resolution relating to Annual Leave.

Sec. 713 Retention of Excess Accruals:

Employees covered under the provisions of this Resolution who, as
the result of administrative error, have incorrect Annual Leave
accrual rates which are subsequently adjusted and whose maximum
accrued hours are then in excess of those provided under this
Resolution, shall be entitled to maintain such maximum accruals for
a period of five (5) years during which time they must reduce their
maximum balance to that provided under Section 703, or forfeit the
excess accrued hours.

Employees covered under the provisions of this Resolution who, as
the result of a change in classification, are assigned to a bargaining
unit represented by a recognized employee organization pursuant to
the Employee Relations Resolution, and who have accrued Annual
Leave hours, shall be permitted to maintain those accrued hours as
Annual Leave. Such hours may continue to be used for vacation,
sick leave or other approved leave.

An employee who is no longer eligible to accrue Annual Leave, as
the result of a change in classification shall no longer be eligible for
pay in lieu of Annual Leave pursuant to Sec. 704 ol this Resolution.
Any elections for pay in lieu of Annual Leave shall be void at the time
annual leave buy down elections are processed and the employee
has been deemed ineligible as the result of a change in classification
to a classification no longer eligible to earn annual leave. lf the
employee's new classification is entitled to accrue vacation, he/she
shall accrue hours at the rate specified under the applicable
Memorandum of Understanding. The employee shall be permitted
to retain any previously accrued and unused sick leave in his/her sick
leave bank. The accrual and use of any sick leave accrued
subsequent to the change in the employee's classification shall be
subject to the provisions of the Memorandum of Understanding
applicable to the employee's new classification.
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ARTICLE 8
VACATION

(Applicable to Group 4 employees only)

Sec. 801 Accrual Rates

Subject to the limitations and exemptions of this section, every
regular employee in a classification assigned to Group 4 shall be
entitled annually to the following number of working hours of vacation
with pay in accordance with the record of completion of continuous
years of service:

Zero through 3 years (0 to < 36 months) in a payroll status, 80
hours (10 days);
years 4 through I (36 to < 108 months) in a payroll status, 120
hours (15 days);
years 10 or more (108 or more months) 160 hours (20 days).

Vacation shall accrue daily at the rate appropriate to the years of
service. Accrued vacation may be taken only at a time or times
agreeable to the agency/department head. Except as hereinafter
provided, no earned vacation shallaccrue in excess of the maximum
accumulation. No vacation shall ever be taken for a period
exceeding the maximum accumulated.

All employees covered under the terms of this Resolution may
accumulate accrued vacation for not more than a maximum of 480
hours. Upon the written request of an agency/department head
showing reasonable necessity and good cause, submitted prior to
the accumulation of the maximum vacation entitlement, the County
Executive Officer may by order temporarily enlarge for a speciflc
employee the maximum accumulation by extending the period of
additional vacation accrua! for not more than three (3) months,
unless a different period shall be specified in the order.

Any person whose employment is terminated shall be entitled to pay
for all earned vacation as determined under the provisions of this
Resolution. For the purpose of this paragraph, vacation shall be
deemed earned to the date of termination. While such terminal
vacation pay shall be chargeable to the salary appropriation of the
agency/department, the position shall be deemed vacant and may
be filled provided funds are available therefore. Terminal vacation
pay shall be paid into a Post-Employment Plan account designated
by the employee. Qualifying leave balances of a separating
employee who does not make an election will default to a Special
Pay Account.
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No employee shall be permitted to work for compensation for the
County during vacation, except with prior approval of the County
Executive Officer and the agency/department head.

A regular part-time employee shall accrue vacation in the same
proportion that working hours bear to the normal working hours of a
full-time position. The same proportion shall apply in determining
payment of earned vacation on termination.

A previous period or periods of County employment which are
interrupted in such a manner as to disqualify such period or periods
from being considered in computing continuous service under the
provision of this Resolution, may be included in such computation, in
full or in part, upon the request of the agency/department head of the
agency/department employing the person involved, and approval by
the County Executive Officer.

ARTICLE 9
PAID LEAVE

Jurv Dutv: Any employee summoned for attendance to any court for
jury duty during the employee's normal working hours shall be
deemed to be on duty and there shall be no loss of base salary, but
any jury fees received shall be paid into the County treasury.

Witness Absence(s): Any employee who shall be called as a witness
arising out of and in the course of County employment, shall be
deemed to be on duty and there shall be no loss of base salary, but
any witness fees received shall be paid into the County treasury,
together with any mileage allowed if County transportation is used.
Any employee absent as a witness in a non-County matter shall not
be entitled to be paid during such absence.

Bereavement Leave: The County agrees to allow up to five (5) days
of bereavement leave, three (3) of which will be paid, and the
additional two (2) days to be deducted from the employee's sick
leave or Annual Leave. Eligible employees must be in an active
payroll status and be compelled to be absent from duty by reason of
the death, or critical illness where death appears imminent, of the
employee's father, father-in-law, mother, mother-in-law, brother,
sister, spouse, child, grandparent, grandchild, and the equivalent
step-relationships or relationships through a domestic partnership.
The County has the right to require proper documentation in support
of the requested leave.

Fitness for Dutv: With prior approval by the Human Resources
Director, an agency/department head, or a designee, when in his/her
judgment reasonable cause exists, order an employee off work until
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Sec. 904 Sick Leave (Applicable to Emplovees in Group 4 Onlv):

such time as the County's Employee Health Medical Director or
designee determines that the employee is able to return to work
without impairing the health of the public, the employee's health, or
the health of the other employees in the agency/department.

When the agency/department head, or a designee, orders an
employee off work, the agency/department head shall, as soon as
possible, schedule an appointment for the employee with the
County's Employee Health Medical Director or designee who shall
examine the employee for the sole purpose of determining whether
or not the employee is able to return to work.

The cost of the above-mentioned medical services shall be paid by
the County and the employee shall be placed on paid Administrative
Leave for that period of time between his/her placement on leave and
the County's receipt of the Employee Health Medical Director's
determination.

Accrual: Every regular full-time or parttime employee who is
assigned to a classification in Group 4 shall accrue sick leave pay on
a daily basis and computed at the rate of four (4) hours per pay
period.

A

I A regular part-time employee shall accrue sick leave in the
same manner as a full-time employee, except the accrual
shall be pro-rated for hours actually worked.

Sick leave shall accrue at all times when the employee is in a
paid status.

Accrued sick leave of any person whose employment is
permanently terminated shall automatically be canceled.
However, any employee whose employment is terminated
while they are on sick leave shall continue to be compensated
for the duration of their illness to the extent of their accrued
sick leave, but after such termination shall derive no other
benefits under this Resolution which result from being in a
paid status. Unless the employee shall have retired, payment
for sick leave continuing after termination shall be conditioned
upon prior receipt of a physician's certificate or other adequate
written proof of illness and in the event of any doubt as to
future duration of the illness may be paid on biweekly
increments as used. lf an employee receives a layoff notice,
paymentfor sick leave shall continue conditioned upon receipt
of a physician's certificate or other adequate written proof of
illness given to the County prior to payment, and payment
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shall not continue beyond the exhaustion of accrued sick
leave.

Sick leave may be used for absence reasonably required by
complications of pregnancy, continuing through delivery and
reasonable period of recovery therefrom, to be determined in
accordance with a written report or reports of the employee's
personal physician, specifying the expected date of delivery
and the date that the employee should cease work. ln the
event the agency/department head believes there are unusual
circumstances, or that the full performance of the employee's
work without undue hazard is such as to require a longer
period of absence, and on the agency/department head's
written request to the Human Resources Director, the
determination of the period shall be subject to review and
change by a physician employed or provided by the County,
including a medical examination of the employee if required
by such physician. The cost of this examination shall be paid
by the County. ln no event shall an employee return to work
after pregnancy prior to a date to be fixed by her physician in
a signed statement that she is physically able to perform the
duties of her position.

B. Medical Certification Proqram:

4

1 When in the judgment of the agency/department head good
reason exists for believing an employee may be abusing sick
leave the employee shall be placed on notice in writing. The
employee shall also be placed on a medical certification
program and be allowed paid sick leave by producing a signed
original certificate of a physician, dentist, or other legally
authorized person to provide health care services on the
same level as a physician or proof satisfactory to the
agency/department head. Such certificate shall include a
written statement signed by a physician, dentist, or other
legally authorized person to provide health care services on
the same level as a physician, stating the day(s) of the
illness/injury and that the illness/injury prevents the employee
from being able to work.

Employees on a medical certification program shall have their
sick leave usage reviewed at least annually. lf the review
shows substantial improvement, they shall be removed from
the category of having to provide the certificate for each
absence.

Every regular employee shall use accrued vacation, then
holiday time, and then may use compensatory time, when sick
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leave has been exhausted due to extended illness or injury
unless he/she is on a medical certification program in
accordance with 8.1 of this section.

Proof of lllness:

An employee off work or contemplating to be off work due to
illness or injury for an extended period of two (2) weeks or
more shall provide a comprehensive health statement as to
length of absence from the employee's health care provider
stating any duties an employee cannot perform and any
restrictions or light duty requirements.

Reportinq Requirements: ln the absence of a more stringent
agency/department policy, an employee reporting off work for sick
leave usage shall call the employee's supervisor or designee within
one (1) hour before or after the employee's scheduled starting time.

Reason for Usaqe: Use of accrued sick leave shall be allowed for
the purpose of preventative medical, dental care, and care of the
family. Family is defined to mean a spouse, parent (including
biological, adoptive, or foster parent, stepparent, or legal guardian of
an employee or the employee's spouse or registered domestic
partner, or a person who stood in loco parentis when the employee
was a minor), child, foster child, registered domestic partner, child of
registered domestic partner, parent, brother, or sister of the
employee, grandparent, grandchild and the equivalent relationships
through laMully registered domestic partnership.

Pavout for Sick Leave: Upon service retirement, disability retirement
or death of an employee or officer, and subject to the provisions of
any applicable agreement between the employing agency and the
Public Employee's Retirement System, unused accumulated sick
leave shall be credited at the rate of fifty (50) percent of the current
salary value thereof for each such person who has had five (5) full
years of service in a payroll status provided, however, that the total
payment shall not exceed a sum equal to 960 hours of full pay.
Terminal sick leave pay shall be paid into a Post-Employment Plan
account designated by the employee. Qualifying leave balances of
a separating employee who does not make an election will default to
a Special Pay Account.

A sick leave payout resulting from death of an employee shall be
made to the persons entitled to it otherwise, in accordance with the
Probate Code.

Eligibility for a payout under this section is determined at the time of
separation from County employment and not at a later date.
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Sec.1001

Sec. 1002

ARTICLE 1O

ON THE JOB INJURY

Workers' Comoensation Benefits: An employee or officer who
sutfers an injury or illness which entitles him/her to benefits under the
Workers'Compensation Law, and forwhich he/she actually receives
or obtains medical treatment, shall be entitled to full compensation
for the first ten (10) calendar days during which he/she is necessarily
absent from duty as the result of such injury or illness, without
deduction on account of accrued sick leave or other accrued salary
credits. !f such absence continues thereafter, he/she shall be paid
as salary the difference between the temporary disability payments
due him/her under the Workers' Compensation Law and his/her
regular compensation, to the extent of the value of his/her accrued
sick leave or Annual Leave, including, for this purpose, the values,
successively, of his/her accrued compensatory time off for overtime
and accrued vacation credit. During a period of temporary disability
and in the proportion that the employee is paid for the difference
between his/her temporary disability payments and his/her regular
compensation, he/she shall continue to accrue Annual Leave
benefits at the regular rate.

The right is reserved to make later adjustments between salary and
disability benefits to conform to the Workers'Compensation Law, or
to conform to later development of facts, including the right to recover
any overpayments directly or from future earnings.

ln the event of substantial doubt whether temporary disability
payments are payable under the Workers' Compensation Law for the
disability, or doubt as to the extent thereof, payment on account of
sick leave or annual leave shall be withheld, except to the extent
authorized by this section, until the issue is determined either by
assumption of liability by the compensation insurance carrier or by
adjudication of liability.

4850 Exclusion: The provisions of this Article shall not apply to any
peace officer, firefighter, or similar employee as to whom the benefits
of section 4850 of the Labor Code are applicable. Sick leave, Annual
Leave, vacation, or compensatory time off shall not be applied to
absence on account of disability under that statute. Annual Leave
benefits shall continue to accrue during such disability, in

accordance with the law.

ln the event of substantial doubt whether the disability is
compensable pursuant to Section 4850 of the Labor Code, payment
of salary shall be withheld, except as to so much thereof as shall be
equal to the value of accrued sick leave, Annual Leave, vacation and
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compensatory time off for overtime, until the issue shall be
adjudicated.

ARTICLE 11

LEAVES OF ABSENCE
WITHOUT PAY

Sec. 1101 Air Pollution Emeroencv: An em ployee unable to work on a regularly
scheduled work day due to an air pollution emergency shall be
granted a leave of absence without pay for the period.

Sec. 1102 Leaves of Absence - ln General: An agency/department leave of
absence or an official leave of absence without pay may be granted
for the following reasons:

lllness or disability when sick leave has been exhausted

Maternity.

To take a course of study which will increase the employee's
usefulness on return to the County.

Personal reasons acceptable to the authority whose approval is
required.

An employee who plans to take time off may be allowed approved AWOP when an
appropriate leave balance is not available, but when an appropriate leave balance is
available, may not be allowed approved AWOP, except in the case of military leave or a
furlough program approved by the Board of Supervisors.

Sec.1103 Aqencv/Department Leave of Absence: Agency/department leave of
absence up to 480 hours in any one (1) calendar year period may be
granted to any employee by the agency/department head. Such
leave of absence for an agency/department head shall be granted
only by the Board of Supervisors, for such period as the Board may
determine. Such leave shall be reported as leave of absence via the
agency/department's payroll. The agency/department head, or
Board of Supervisors, may require the leave of absence to be for a
specified period of time and appropriate conditions may be imposed,
such as providing sufficient medical documentation or other
evidence substantiating the leave as required by the
agency/department head or Board of Supervisors.

An employee on leave of absence for illness or disability reasons will
be required to present a return to work statement from the attending
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Sec.1104

physician releasing the employee to full duty, prior to being allowed
to return to work. Any release to less than full duty will be allowed
only as accommodation as required under lhe Americans with
Disabilities Acf, lhe California Fair Employment and Housing Act, a
County designed temporary modified duty assignment, and/or the
County return to work program.

Official Leave of Absence: A regular employee may request an
official leave of absence exceeding 480 hours, but not exceeding one
(1) year (2,080 hours). Otficial leave of absence may be granted
upon written request by or on behalf of the employee, specifying the
period and the reason, upon the written recommendation of the
agency/department head and with the written approval of the Human
Resources Director. Application must be made on a form supplied by
the Human Resources Department in advance of the effective date
of the leave, unless circumstances make such advance request
impossible. !f the Human Resources Director does not approve the
request, it shall be so endorsed and returned to the
agency/department head, who may present it to the Board of
Supervisors. The Board of Supervisor's action shall be final. Any
official leave of absence granted shall be for a specified period and
appropriate conditions may be imposed such as the employee
providing sufficient medical documentation or other evidence
documenting the leave as required by the Human Resources
Director or a designee.

An employee on leave of absence for illness or disability reasons will
be required to present a return to work statement from the attending
physician releasing the employee to full duty, prior to being allowed
to return to work. Any release to less than full duty will be allowed
only as an accommodation as required under the Americans with
Disabilities Acf, the California Fair Employment and Housing Act, a
County designed temporary modified duty assignment, and/or the
County return to work program.

Such leave may be extended upon further written request containing
justification therefore, such request for extension is to be processed
in the same manner as the original request. ln the case of a request
for an extension due to illness or disability, updated information of
the same kind submitted for the original request will be required.

Nothing herein shall prevent the earlier return to duty by the
employee, except the agency/department head may require two (2)
weeks advance notice of the employee's intention to return.

The Human Resources Director shall be promptly notified of the
return of any employee from an official leave of absence. The Board
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of Supervisors shall have the right to cancel or revoke a leave of
absence previously granted.

Sec. 1 105 Militarv Leave: Absences on account of milita ry duty are governed
by provisions of United States Code Title 38, Chapter 43 and the
California hrlilitary and Veterans Code.

Sec. 1106 AbandonmenUAutomaticResl

Absence without leave of any employee, whether voluntary or
involuntary, for five consecutive working days is an automatic
resignation from County service, providing the employee upon
written agency/department notification does not respond to the
agency/department and/or does not provide a satisfactory
explanation for the absence and his/her failure to obtain an approved
leave. The notification to the employee must be in writing prior to the
agency/department finalizing the resignation and must contain an
opportunity within three (3) working days of service for the employee
to respond. A second notice, after the time to respond has passed
or after the employee has given an unsatisfactory explanation, must
be sent to the employee stating the effective date of the
abandonmenUautomatic resignation. Notices may be personally
served or served by first class mail (return receipt requested) to the
last known address of record of the employee and are complete upon
mailing or hand delivery.

An employee may, within ten (10) calendar days of service of the
second letter from the agency/department, request in writing
reinstatement from the Human Resources Director. lf denied by the
Human Resources Director, the employee may file a further appeal
with the Human Resources Director, or designee, within ten (10)
working days from service of the denial of reinstatement.
Reinstatement may be granted only if the employee makes a
satisfactory explanation for the absence and/or the failure to obtain
an approved leave of absence, and the neutral finds the employee is
ready, able, and willing to resume the discharge of the duties of the
position.

Appeals shall be heard by a mutually agreed upon third party
neutral (herein referred to as a "neutral") from a list of five (5)
neutrals approved by the Human Resources Director. The
neutral's decision may be verbal or in writing. The decision of
the neutral shall be binding on both parties, neither of which
shall have the right of further appeal.

Only the employee and one (1) non-attorney representative,
the agency/department head or a designee, and the Human
Resources Director or a non-attorney designee shall take part
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in the presentation of any appeal, unless the employee is an
attorneywho is self-represented. Nothing herein shall prevent
an attorney testifying to facts of which the attorney has
personal knowledge and that which the attorney may be
competent to testify.

The appeal hearing and disposition of the appeal shall be
informal, the object being to settle the appeal promptly by the
parties. The parties shall have the right to offer evidence by
witnesses at the hearing subject to the discretion of the
neutral. The neutral may consult with witnesses informally
and otherwise investigate the controversy.

The judgment of the neutral shall be rendered within five (5)
working days of submission of the controversy to him/her.
Provided, however, the parties may mutually agree to extend
the time in which the judgment may be rendered.

The neutral's authority shall be limited to deciding the issues
submitted by the parties. The neutral shall have no jurisdiction
or authority to add to, delete from, or modify any written
provisions of this Resolution.

The cost for the service of the neutral and the hearing room,
if any, shall be borne by the County. The cost of transcripts, if
any, will be borne by the ordering party.

The neutral is authorized to dismiss the appeal if the
employee fails to appear at the hearing after being notified in
writing of the date and time.

Sec. 1201 Applicabilitv:

A. The provisions of this Article do not apply to:

At-will employees covered under the provisions of this
Resolution.
Employees who have not completed an initial probationary
period with the County of Riverside, including any extensions
thereto.
Permanent employees serving a promotional probationary
period when such disciplinary action does not affect any
vested rights.
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As used in this procedure, "disciplinary action" means termination,
demotion, reduction in compensation, suspension, or written
reprimand in lieu of suspension (which shall for all purposes have the
effect of the equivalent suspension) of an employee.

Sec. 1202 Cause for Action: Any employee may be disciplined for just cause,
which includes, but is not limited to the following acts/omissions:

Dishonesty;
U nsatisfactory performance ;

lnefficiency or negligence in performance of duties;
Neglect of duty;
lnsubordination;
Violation of an employee regulation prescribed by the Board
of Supervisors or the head of the agency/department in which
the employee is employed;
Absence without approved leave;
Conviction of a felony, any crime involving moral turpitude, or
any offense in connection with or affecting the employee's
duties other than minor traffic violations. Conviction means a
plea of guilty or nolo contendere or a determination of guilt in
a court of competent jurisdiction;
Discourteous treatment of the public or other employees;
Political activity in violation of federal or state law;
Physical or mental unfitness to perform assigned duties;
Making a material misrepresentation in connection with
obtaining or maintaining employment or position, or to obtain
a benefit;
Conduct either during or outside of duty hours which
adversely affects the employee's job performance or
operation of the agency/department in which he/she is
employed.
Failure to maintain the license, registration, certificate,
professional qualifications, education, or eligibility requi red for
the employee's classification when the failure of the employee
to maintain such requirements adversely affects the
employee's ability to perform his or her job or the performance
of the agency/department. The agency/ department shall
prescribe procedures to ensure that employees affected by
the requirements are informed of them.
Substance abuse in violation of the County of Riverside
Alcohol and Drug Abuse Policy (Board Policy C-10).
Violation of the County's Workplace Violence, Threats and
Securities Policy (Board Policy C-27).
Violation of the County's Non-Discrimination and Anti-
Harassment Policy and Complaint Procedure (Board Policy
c-25).
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Sec.1203 lnvestiqatorv Leave of Absence: Pending investigations by the
agency/department head, or designee, of accusations of misconduct
against an employee, the agency/department head, with the
approval of the Human Resources Director or designee, may place
the employee on a leave of absence for a period of time not to exceed
fifteen (15) working days with pay.

lf the investigation is not completed within the fifteen (15) days
referenced above, the leave of absence may be extended to a
combined maximum of ninety (90) calendar days with approval by
the Human Resources Director. ln such cases, and except for good
cause as determined by the Human Resources Director, the
agency/department head will notify the employee in writing as to
what specific allegations are being investigated. Additional leave
may be granted subject to the approval of the Human Resources
Director. ln the event the Human Resources Director does not
approve the request for additional leave, the employee shall be
returned to duty pending the completion of the investigation and the
imposition of any disciplinary action provided, however, the
agency/department head may alter the employee's duties or
assignment until the investigation is completed when he/she
determines it is in the County's best interest.

Sec. 1204 Written Order for Demotion Su snensron Reduction in PaV

Termination: The continuing employment of every permanent
employee shall be contingent upon good behavior. Any such
employee may be terminated, demoted, suspended, reduced in pay,
demoted and suspended, or reprimanded in lieu of suspension
(accrued leave(s) cannot be used to satisfy disciplinary action) for
cause by the appointing authority in the following manner:

The appointing authority shall serve upon the employee a Notice of
Proposed Disciplinary Action stating the nature of the proposed
action and its effective date. Such Notice shall also set forth in writing
the reasons for the proposed disciplinary action, a statement of the
charges upon which the action is to be based, a notice to the
employee that he/she has the right to review the materials being
used against him/her, and a statement advising the employee that
he/she has the right to respond to the charges.

Within seven (7) working days from receipt of the Notice of Proposed
Disciplinary Action, unless additional time is othenruise specified by
the appointing authority, the employee may respond to the County's
proposed action. Such response may be presented orally or in
writing.

Notwithstanding the above, in cases where the disciplinary action
involves a suspension of forty (40) hours or less the
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agency/department head, with approval of the Human Resources
Director or designee, may suspend the employee immediately; in
which case the Notice of Proposed Disciplinary Action, and the
opportunity to respond thereto, shall be provided to the employee
within the period of suspension or a reasonable time thereafter.

At the completion of the period described in (B) above, the appointing
authority shal! review the employee's response, if any, and make a
determination whether to sustain, or amend the proposed
disciplinary action. lf the appointing authority decides to amend or
sustain the proposed action, the employee will be served with a
Notice of Disciplinary Action setting forth in writing the reasons for
disciplinary action and offering a statement of the charges upon
which the action is based. The Notice of Disciplinary Action shall
also advise the employee that the action being taken is final, and
advise him/her of the right to appeal that action to the Human
Resources Director, or designee within ten (10) working days of the
date the letter is served on the employee.

Sec. 1205 Amended Notice of Disciplinarv Action:

At any time before an employee's appeal is submitted to the
neutral for decision, the appointing authority may, with the
consent of the Human Resources Director, or designee, serve
on the employee and file with the Human Resources Director
or designee an amended or supplemental notice of
disciplinary action.

lf the amended or supplemental notice presents new causes
or allegations, the employee shall be afforded a reasonable
opportunity to prepare a defense thereto. Any objections to
the amended or supplemental causes or allegations may be
made orally or in writing prior to the appeal hearing. The
employee shall not be required to file a further appeal in the
event that an appeal was filed on the original disciplinary
action.

Sec. 1206 Limitations

Suspension of an employee shall not be for more than forty (40)
working days. Suspension of an employee who is exempt from the
Fair Labor Standards Acf shall be imposed in accordance with the
provisions of the Act.

Reduction in compensation under this section shall consist only of a
change within the salary grade from the existing salary to a lower
salary for a specified duration of one (1) or more full pay periods, but
not to exceed thirteen (13) pay periods. Reduction in compensation
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Sec.1207

Sec. 1208

used as a disciplinary measure for employees who are exempt from
lhe Fair Labor Standards Acf will be imposed in accordance with the
provisions of the Act.

Appeals: An employee may appeal any disciplinary action taken
against the employee. The appeal shall be in writing and filed with
the Human Resources Director or designee within ten (10) working
days after the date of service of the Notice of Disciplinary Action
against which the appeal is made. An appeal shall:

Be accompanied by a copy of intent and final notice of
disciplinary action served on the employee;
A brief statement of the facts and reasons for the appeal; and,
A brief statement of the relief requested.

Waiver: lf an employee fails to appeal the disciplinary action within
the time specified, or after appealing, withdraws the appeal, the right
to review is waived. Further, after an appeal is filed if the employee,
or his/her representative, fails to take the next step to advance the
appeal at any point in the process for thirty (30) days the appeal is
deemed to be withdrawn and the right to review is waived.

Sec. 1209 Hearinq Procedure - Minor Discioline:

When disciplinary action results in a suspension of eighty (80)
working hours or less, a pay reduction equal to eighty (80) hours or
less of gross salary, or a written reprimand in lieu of suspension of
eighty (80) hours or less, the appeal shall be determined under the
following provisions:

Appeals shall be heard by a third party neutral (hereinafter referred
to as a "neutral") agreed to by the parties from a list of five neutrals
approved by the Human Resources Director. The neutral's decision
may be verbal or in writing. The neutral's decision shall be binding
on both parties.

Only the employee and one (1) non-attorney representative and the
agency/department head or a designee and the Human Resources
Director or a non-attorney designee shall take part in the
presentation of any appeal, unless the employee is an attorney who
is self-represented. Nothing herein shall prevent an attorney
testifying to facts of which the attorney has personal knowledge and
that which the attorney may be competent to testify.

The appeal hearing and disposition of the appeal shall be informal,
the object being to settle the appeal promptly by the parties. The
parties shall have the right to offer evidence by witnesses at the
hearing subject to the discretion of the neutral. The neutral may
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consult with witnesses informally and othenruise investigate the
controversy.

The judgment of the neutral shall be binding on both parties neither
of which shall have the right of further appeal.

The neutral will not substitute his/her discretion and judgment for that
of management for sustained charges unless the neutral finds that
discrimination, capriciousness, or arbitrary action by the County is
proven.

The neutral may modify the disciplinary action, but in no event shall
have the authority to increase the disciplinary action imposed to be
greater than in Section 1209(A) herein.

The judgment of the neutral shall be rendered within five (5) working
days of submission of the controversy to him/her. Provided,
however, the parties may mutually agree to extend the time in which
the judgment may be rendered.

The neutral's authority shall be limited to deciding the issues
submitted by the parties. The neutral shall have no jurisdiction or
authority to add to, delete from, or modify any written provisions of
this Resolution.

All costs for the service of the neutral and the hearing room, if any,
shall be borne by the County. The cost of the transcripts, if any, shall
be borne by the ordering party.

Any hearing expense incurred as the result of a postponement or
cancellation of a hearing shall be borne by the postponing or
canceling party.

The neutral is authorized to dismiss the appeal if the employee fails
to appear at the hearing after being notified in writing of the date and
time.

Sec.1210 Hearinq Procedu - Maior Discioline:

Appeals filed in cases of termination, demotion, suspension
exceeding eighty (80) working hours, pay reduction exceeding eighty
(80) hours of gross salary, or written reprimand in lieu of suspension
exceeding eighty (80) hours, shall be heard by a third party neutral.

The parties shall select a neutral from a list of five (5) neutrals
approved by the Human Resources Director. The neutral shall be
selected by the striking method. The only remaining name after the
striking process shall serve as the neutral. !f unable to agree on who

E

F

G

H

A.

B

J

K.

L

57



c

should strike first, the first name shall be struck by the party winning
the toss of a coin. lf the neutral chosen is unable to serve within a

time frame acceptable to both parties, the last name struck will serve
as the neutral.

The date, time, and venue for the hearing shall be set by the Human
Resources Director, or designee, within a reasonable period based
on the neutral's availability and other scheduling factors.

The employee and the agency/department head may be represented
by counsel or other representative.

It shall be the duty of any County officer or employee to attend a
hearing and testify upon the written request of the employee, the
agency/department head, or the neutral, provided reasonable notice
is given the agency/department employing the officer or employee.
The Human Resources Director, or designee, shall arrange for the
production of any relevant County record. The neutral is authorized
to issue subpoenas.

All appeal hearings involving the termination of an employee shall be
reported by a stenographic reporter. All other appeals need not be
reported but either the employee or the agency/department head
may, at its own expense, provide a reporter for the hearing.

The expenses of the neutral shall be paid by the County. The cost of
transcripts, if required, shall be paid by the ordering party. Each
party shall make arrangements for and pay expenses of witnesses
who are called by such party, except that any County employee
called as a witness shall be released from work without loss of
compensation or other benefits to attend the disciplinary hearing.

Any hearing expense incurred as the result of a postponement or
cancellation of a hearing shall be borne by the postponing or
canceling party.

The neutral is authorized to dismiss the appeal if the employee fails
to appear at the hearing after being notified in writing of the date and
time.

Within 21 days following the submission of the appeal, the neutral
shall submit written findings of fact, conclusions of law, and the
decision to the parties together with a copy of the appeal and a
summary of the evidence taken at the hearing. The decision of the
neutral shall be final, subject to the right of either party to seek judicial
review under Section 1280 et. seq. of the California Code of Civil
Procedure.
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1

General Rules

The neutral shall confine the decision to issues raised by the
statement of charges, including all the supporting
documentation, and responses. The neutral shall act in
judicial, not legislative manners. The neutral shall not amend,
modify, nullify, ignore, add to, or subtract from the provisions
of this Resolution but, rather, shall interpret and apply its
terms.

2. The neutralwill not substitute his/her discretion and judgment
for that of management for sustained charges unless the
neutral finds that discrimination, capriciousness, or arbitrary
action by the County is proven.

ln the case of suspension/reduction in compensation or
demotion, if the action is modified or rescinded, the appellant
shall be entitled to restoration of pay and/or fringe benefits in
a manner consistent with the neutral's decision.

ln the case of termination, if the neutral finds the order of
termination should be modified, the appellant shall be either
demoted to an appropriate classification or reinstated to a
position in the classification held immediately prior to
termination subject to forfeiture of pay and fringe benefits for
any period of suspension imposed by the neutral.

lf the neutral finds the order of termination should be
rescinded, the appellant shall be reinstated to a position in the
classification held immediately prior to termination and shall
receive pay and fringe benefits for all of the period of time
between the termination and reinstatement.

The County shall not be liable for restoring pay and fringe
benefits for any period(s) of time the appellant was reduced
or removed from duty which results solely from the appellant's
request for written briefs in the appeal proceedings.

Restoration of pay and/or benefits shall be subject to the
employee's obligation to take reasonable steps to mitigate
his/her loss. This will include but not be limited to deduction
of all unemployment insurance and outside earnings which
the appellant received since the date of termination which
would not have been earned had the appellant not been
disciplined. The appellant shall supply such outside
employment earning records during the period of time in
question when requested.
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The neutral shall render findings sufficient both to enable the
parties to determine whether and on what basis they should
seek review and, in the event of review, to advise a reviewing
court of the basis for the neutral's decision. lf the neutral fails
to do so either party may request in writing within thirty (30)
days of the issuance of the decision that the neutral render
such findings.

Sec. 121 1 Evidence and Procedures Applicable to Maior Disciplinarv Hearinqs:

Hearings need not be conducted according to the technical rules of
evidence. Any relevant evidence shall be admitted if it is the sort of
evidence on which responsible persons are accustomed to rely on in
the conduct of serious affairs.

Hearsay evidence shall be admitted and may be used for the
purposes of supplementing or explaining any direct evidence, but
shall not be sufficient in itself to support disciplinary action as defined
in Section 1201.a. herein, unless it is the type of hearsay admissible
over objection in a civil action.

lrrelevant and unduly repetitious evidence shall be excluded.

The rules of privilege shall be effective to the same extent that they
are now or hereafter may be recognized in civil actions. ln addition,
communications between Human Resources Department
employees, non-attorney advocates, management or employees of
County agency/departments involved in an appeal hearing, and
communications between the representative and the employee who
is the subject of a personnel action shall be confidential and not
subject to disclosure in the appeal hearing.

Oral evidence shall be taken only on oath or affirmation.Any written
statements, declarations, or affidavits admitted as evidence shall be
made or sworn under penalty of perjury.

Employees not testifying in their own behalf may be called and cross-
examined.

The employee and the agency/department head shall have these
rights:

To call and examine witnesses;
To introduce exhibits;
To cross-examine opposing witnesses on any matter relevant
to the issue, even though the matter was not covered in the
direct examination;
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To impeach any witness regardless of which party first called
the witness to testify; and
To rebut any derogatory evidence.

The hearing shall be a private proceeding among the County and the
employee.

The intention of the parties is that appeals be adjudicated as
efficiently and economically as possible. The use of legal counsel in
the appeal process can result in excessive delays, longer hearings,
and increased costs. The parties to a disciplinary appeal hearing
hereby commit to instructing their legal counsel to conform to the
intention of this Resolution and to take all necessary steps to
expedite the appeal hearing and minimize the cost of the hearing.

ln cases involving hearings in excess of three (3) days the parties
must engage in a case management process with the neutral. The
case management meeting must be held no later than thirty (30)
days prior to the first scheduled date for the hearing and may be held
telephonically. The neutral shall consider:

the simplification of the issues,
the possibility of obtaining admissions or stipulations which
might facilitate the hearing,
the quantum of damages, in the appropriate case,
any preliminary application by either party,
any other matters that may aid in the disposition of the action
or the attainment of justice.

At the case management conference the neutral may, whether or not
on the application of a party, order that:

a party file and deliver, within a fixed time, to each other party
as specified by the neutral, any relevant documents,
any preliminary applications be brought within a fixed time or
by a specified date,
a statement of agreed facts be filed within a fixed time or by a
specified date,
a party deliver a written summary of the proposed evidence of
a witness within a fixed time or by a specified date,
experts who have been retained by the parties confer, on a
without prejudice basis, to determine those matters on which
they agree and to identify those matters on which they do not
agree,
the hearing be rescheduled,

and, on making an order the neutral may give other directions that
he/she thinks just or necessary.
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lf the neutral, upon application by either party to the appeal hearing,
determines that legal counsel for the other party has unnecessarily
prolonged the hearing and/or increased the cost of the hearing
beyond the reasonable expectations of the parties at the
commencement of the hearing then the neutral is authorized to
impose sanctions on the offending party including, but not limited to,
ordering such offending party to pay all or part of the non-offending
party's increased costs of the hearing, to pay all or part of the non-
offending party's attorney fees, to pay all or part of the non-offending
party's cost of the neutral, to pay all or part of the non-offending
party's costs of the transcripts, or such other relief that the neutral
deems appropriate in the circumstances.

Sec. 1212 Non-Discrimination: Disciplinary actions shall be taken without
regard to any protected class under federal or state law.

ARTICLE 13
HOLIDAYS

Sec. 1301 Paid Holidays

A. Countv Holidavs

January 1, New Year's Day
Third Monday in January, Martin Luther King, Jr.
February 12, Lincoln's Birthday
Third Monday in February, Washington's Birthday
Last tvlonday in May, Memorial Day
July 4, lndependence Day
First Monday in September, Labor Day
Second tvlonday in October, Columbus Day
November 11, Veterans' Day
Fourth Thursday in November, Thanksgiving Day (unless
othenruise appointed)
Friday following Thanksgiving
December 24 and 31 when they fall on Monday
December 25, Christmas Day
December 26 and January 2, when they fall on a Friday
Friday preceding January 1, February 12, July 4, November 11

or December 25, in lieu of such date when such date falls on
Saturday; the Monday following in lieu of such date when it falls
on a Sunday.

B. Qualifvinq Factors
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1 Only regular employees in a current paid status shall be eligible for
paid holidays. "Current paid status" does not include payments
received from outside sources (e.9. County disability benefit plans or
Worker's Compensation benefits).

A new employee whose first working day is the day after a paid
holiday shall not be paid for the holiday.

3. An employee who is in an unpaid status for either the regularly
scheduled working day before the holiday, or the regularly scheduled
working day after the holiday shall not be paid for the holiday.

C. Pavment for the Holidav:

1. Workinq the Holidav. Allfulltime regular employees covered under
the provisions of this Resolution who work on a paid holiday shall be
paid at their base hourly rate for the time actually worked.

ln addition, such full-time regular employee shall have a choice of:

Banking holiday hours not to exceed eight (8) hours for such
holiday or;
Payout for the equivalent holiday hours worked at the base
hourly rate of pay not to exceed eight (8) hours for such
holiday.

2. Not Workinq the Holidav. A full-time regular employee whose
regularly scheduled day off falls on a paid holiday shall be entitled to
bank holiday hours equal to the regularly scheduled workday not to
exceed eight (8) hours for such a holiday.

When a holiday falls on a normal workday and the employee does
not work, an FLSA Non-Exempt employee shall be paid for not more
than eight (8) hours of holiday pay. An FLSA non-exempt employee
on an alternative work schedule of more than eight (8) hours a day
shall use accrued vacation, holiday time or compensatory time off to
make-up the required hours in excess of eight (8).

When a holiday falls on a normal workday and the employee does
not work, an FLSA Exempt employee shall be paid for the holiday
based on the employee's regularly scheduled work hours on such
holiday.

3. Part-Time Emplovees. A regular part-time employee who actually
works on a paid holiday shall be paid at their base hourly rate for the
time actually worked. ln addition, a regular part-time employee shall
have the choice to receive holiday pay or bank holiday hours for the
holiday, or portion thereof, which coincides with their regularly
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scheduled working hours not to exceed eight (8) hours pay (e.9., a
parttime employee who regularly works four (4) hours each Monday
shall receive four (4) hours holiday pay for any holiday falling on a
Monday). lf the part-time employee regularly works more than eight
(8) hours a day, the parttime employee shall use accrued vacation,
holiday time or @mpensatory time off to makeup the required hours
worked in excess of eight (8) hours on the holiday.

lf a regular part-time employee does not have a regular shift
schedule, the employee shall receive holiday pay in an amount equal
to the reduction of hours for that scheduled workweek not to exceed
eight (8) hours pay (e.9., a part-time employee with an irregular
schedule who normally works twenty (20) hours per week but who,
as a result of the holiday, only works sixteen (16) hours that week
shall receive four (4) hours holiday pay for that week). lf the regular
hours of work for such employee are not reduced during the holiday
week, then no holiday pay is due.

4. Schedulinq Holidav Banked Time Off. Holiday banked time off
shall be scheduled in the same manner as regular time off (e.9.,
annual leave or vacation) and shall be granted within a reasonable
time following the request.

ARTICLE 14
LAYOFF AND REINSTATEMENT

Sec. 1401 Senioritv:

Definition of Senioritv: Seniority shall be defined as the length of an
employee's continuous service with the County, in a regular position,
and is based on most recent date of hire.

Definition of Deoartment: Department, for the purposes of this
procedure, shall be defined as an agency, department, or district of
the County.

Whenever more than one (1) employee in a Department has the
same most recent date of hire, seniority shall be determined in the
following order: hours of County service from the most recent date
of hire, seniority in classification, and seniority in the Department or
agency.

D Except as othenrvise provided in this procedure, an employee shall
lose seniority upon resignation, retirement, termination, or removal
from all Departmental Reinstatement Lists.

Sec. 1402 Reduction in Force:
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When it becomes necessary to reduce the work force in a
Department, the agency/department head shall designate the job
classification(s) to be affected, and the number of employees to be
eliminated within the Department. No regular employee shall be laid
off in any job classification if there are temporary employees or
seasonal employees in an active status in the same job classification
within the Department. lt is not the intention of the County to use per
diem employees for a replacement of regular laid off employees.

Any reduction in the number of regular employees holding a job
classification designated by an agency/department head for layoff
shall be made in the following order of employment status:

Temporary promotion employees (return to former
classification);
Probationary new employees;
Probationary transfer employees, probationary promotional
employees, and all other regular employees.

Layoffs of employees within each classification shall be based
primarily on merit and ability, as determined by the Department Head
or designee, and reflected in the employee's most recent
performance evaluation, with a rating of at least "meets standard" (or
equivalent). ln the event that two or more employees have at least
a "meets standard" rating then the layoff shall be based on seniority,
with the least senior employees being laid off first. Whenever an
agency/department head believes the best interest of the County
requires the retention of an employee with special qualifications,
skills, abilities or fitness for his/her position, the agency/department
head may prepare a written request to the Human Resources
Director to grant an exception to the order of layoff. Subsequent to
conducting a review of the request, the Human Resources Director
shall forward the request, together with his/her recommendation, to
the County Executive Officer for final action. An employee who is
laid off out of seniority shall be given written notice of this action.

After consultation with the Human Resources Director or a designee,
the agency/department head shall give notice to each regular
employee affected by a reduction in force at least fourteen (14) days
prior to the effective date of the action. A list containing the names
of the employee(s) to be laid off shall be given to the Human
Resources Director. The notice shall include:

The reason for layoff;
The effective date of the action;
lf laid off out of seniority.
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lf an employee who has received official notice of layoff has
previously held regular status in another job classification in the
County, was not removed therefrom for disciplinary reasons, and the
Department Head, or designee, is satisfied that the employee has
the merit and ability to perform such job, such employee shall, upon
his/her request, be given a transfer or demotion within the
Department to such other classification in lieu of layoff unless such
action cannot be accomplished without authorization of another
position or displacement of an employee with greater seniority, and
only if it can be accommodated with the positions funded under the
layoff plan. The affected employee must request such transfer or
demotion within seven (7) days of written notification of layoff by
personal delivery or mailing of a certified letter to the
agency/department head.

Regular employees who elect to demote under this provision shall
be placed at the salary nearest their present salary within the salary
grade of the classification to which they are demoting provided such
salary shall not exceed present salary.

Sec. 1403 Reassiqnment:

A. An employee not expected to be laid off may in lieu of reassignment
elect to be laid off and be placed on the Departmental Reinstatement
List if both of the following conditions exist:

The employee is being reassigned to a position previously
occupied by an employee who was laid off within twenty (20)
working days of the effective date of the reassignment; and

The new work location is more than forty (40) miles from the
employee's current work location or the employee's home,
whichever is closer;

An employee who chooses to be laid off and have his/her name
placed on the Departmental Reinstatement List under this section
shall notify the agency/department head in writing of the decision at
least three (3) working days prior to the effective date of
reassignment. Such layoff shall be on the same date as the
reassignment would have been effective.

Sec. 1404 Emplovment Counselinq and Referral: Prior to the effective date of
layoff, every employee given notice of layoff for a period of time
longer than one (1) pay period, may schedule an employment
counseling session with the Human Resources Department for
assistance in determining other employment opportunities within the
County for which the employee may qualify.
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Only employees who have either been given layoff notices or are
currently on a Departmental Reinstatement List shall be referred first
to any agency/department requesting a recruitment for
classifications from which the employees were laid off.

Employees who meet the minimum qualifications and have either
been laid off or have been given layoff notices shall be referred first
to agency/departments requesting recruitments for all equal or lower
classifications.

Agency/departments are required to notify Human Resources in
writing why these candidates are unacceptable before outside
candidates will be referred.

Employees who exercise their option under Section 1402(E) of this
Resolution or who have accepted any regular County position
following notice of layoff will not be eligible for subsections A or B of
this Section however, the employee will remain on the Departmental
Reinstatement List in accordance with the provisions of Section 1405
of this Resolution.

Sec. 1405 Departmental Reinstatement List:

The name of every regular employee who is laid off, transfers, or
demotes in the same Department to a formerly held classification for
longer than one (1) pay period due to a reduction in force, or who is
laid off in lieu of reassignment under subsection (C) above, shall be
placed on the Departmental Reinstatement Lists for all classifications
of a currently equalor lower salary grade in which the employee ever
held regular status, provided the Department is allocated any
positions of such classifications.

Any vacancy to be filled within a Department shall be offered first to
individuals named on the Departmental Reinstatement List based on
merit and ability, as determined by the Department Head or
designee. ln the event that two or more employees have relatively
equal merit and ability the position shall be offered in order of
greatest seniority for the classification of the position to be filled.

C An employee's name shall be removed from Departmental
Reinstatement Lists, for specific classifications, for any of the
following reasons:

1

2

The expiration of two (2) years from the date of placement on
the list.

Failure to report to work within seven (7) days of mailing of a
certified letter containing a notice of reinstatement to a
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3

position which is less than forty (40) miles from the last work
location or the employee's home, whichever is closer.

Failure to respond within seven (7) days of mailing of a

certified letter regarding availability for employment. lt shall
be the responsibility of the employee to notify their
agency/department head, in writing, of the employee's current
mailing address.

4. Request in writing to be removed from the list.

Status on Reinstatement: Reinstatement is defined as recall by the

same Department, from a Departmental Reinstatement List, into a
regular position. Upon reinstatement, the employee shall be entitled

to:

Sec. 1406

C

Sec. 1407

A.

A. Restoration of all sick leave credited to the employee's account on

the date of layoff that have not been paid into a post-employment
account.

B. Continuation of senioritY.

Credit for all service prior to layoff for the purpose of determining the

rate of accrual of Annual Leave or vacation.

Placement on the salary grade at the previously held salary prior to

layoff or reduction, or the salary which is nearest the employee's
current pay rate, whichever is higher. The anniversary date for salary

advance may be expressly fixed, to allow credit for all or a portion of
the applicable period of service prior to the layoff'

Reemplovment:

Status on Reemplovment: Reemployment is defined as being

ernptoyeO by the same or other agency/department into a regular
position, only while on a Departmental Reinstatement List, other than

that from which the employee had reinstatement rights to. lf
reemployed while the employee's name is current on any

Departmental Reinstatement List, the employee shall be entitled to:

1. Restoration of all sick leave credited to the employee's
account on the date of layoff that have not been paid into a
post-employment accou nt.

2. Continuation of seniority shall be credited to the employee
upon successful completion of the applicable probationary
period.
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Credit for all service prior to layoff for the purpose of
determining the rate of Annual Leave accrual or vacation
accrual.

ARTICLE 14A
MANDATORY FURLOUGH

Sec. 1401A Scope and lmplementation: The mandatory furlough will be effective
when authorized by the County Executive Officer and may be
terminated at any time by the County Executive Officer. When
implemented in an agency/department, the mandatory furlough is
applicable to all employees covered by this Resolution within that
agency/department.

Sec. 1402A Lenoth of Furlouohs: Employees shall furlough the number of hours
or days established for the agency/department by the County
Executive Officer or designee during each fiscal year.

Sec. 1403A Schedulinq: The agency/department head shall work with the
County Executive Officer to determine how the mandatory furlough
will be implemented in accordance with the budgetary and
operational needs of the agency/department. Parttime employees
shall furlough on a pro-rata basis.

Sec. 1404A Additional Mandatorv Furlouqhs: ln the event the County Executive
Officer determines that additional mandatory furloughs, beyond the
number of hours or days originally established, are required for the
agency/department then the affected employees shall be given two
(2) pay periods notice of the additionalfurlough requirements and the
reasons therefore, except when the additionalfurlough requirements
are in response to a fiscal emergency that makes providing two pay
periods notice impossible or impractical (e.9. external funding is cut
off).

Sec. 1405A Voluntarv Furlouohs: Employees will be permitted to take
additional voluntary furlough time beyond the mandatory furlough
required herein in accordance with Board of Supervisors Policy C-
31. As indicated in Policy C-31, supervisors and managers are
encouraged to approve these requests unless operational needs
preclude them from doing so. However, voluntary furloughs will not
be granted if they will result in the need for another employee to work
overtime to perform the duties that would otherwise be completed by
the furloughed employee or otherwise result in net loss of County
revenue.

Sec. 14064 Credit for Volu Furlou hHOUTS ln the event a mandatory
furlough is implemented, an employee who has taken a voluntary
furlough pursuant to Board of Supervisors Policy C-31 adopted

3

69



12123108 shall be credited the hours taken under the voluntary
furlough program towards the hours required by the mandatory
furlough program.

Office Closure: lf, as part of its mandatory furlough plan, an
agency/department closes its office(s) on specified days, making it
impossible for an employee who has already fulfilled his/her furlough
obligation for the calendar year to report to work on those days, then
the employee shall either make alternative work arrangements with
the agency/department for the period of the closure or use accrued
leave, other than sick leave, to cover the period of the closure.

Sec. 14074 Restrictions: Except as indicated below, no annual leave, vacation,
extra vacation, sick leave, overtime, compensatory time off, or other
banked leave may be used to offset mandatory furlough time.

Employees may not perform County work while on a mandatory
furlough or work additional hours during the workweek in which the
mandatory furlough falls to make up for the mandatory furlough time.
The mandatory furlough time will not count as hours worked under
the Fair Labor Standards Acf (FLSA) or be counted towards
qualification for overtime under the provisions of this Resolution.

Employees will not be permitted to be in their work areas or to
perform their official duties during the period of mandatory furlough.
Supervisors may not direct employees to work and employees are
not to perform work for the County on their own during the period of
mandatory furlough.

Supervisors shall not permit an employee, and employees shall not
seek or volunteer to work overtime in a week in which mandatory
furlough time is taken. Permitting an employee to earn overtime
during a week in which the employee takes mandatory furlough
hours would reduce the savings achieved by the mandatory furlough.

Employees who are exempt from the overtime provisions of the
FLSA will lose their exemption during any week in which they take a
budget-required furlough and for which their pay is accordingly
reduced (i.e. mandatory furlough but not voluntary furlough). These
employees must report their actual hours of work during the week of
furlough. Exempt employee shall refrain from working any additional
hours during the remainder of the furlough week beyond their normal
work day in order to avoid the payment of overtime for that week
and/or the recapture of time that otherwise would be furloughed.

lf required by the operational needs of the department, the
employee's agency/department head or designee may revoke a
previously scheduled mandatory furlough and the employee will be
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rescheduled to take the mandatory furlough at some other time prior
to June 30th of the same fiscal year.

Sec. 1408A Retirement: Employees who submit a letter of intent to retire from
the County during any fiscal year in which mandatory furloughs have
been authorized will still be required to furlough but may use any
banked leave, except sick leave, to receive payment for their
mandatory furlough hours. None of these leave hours paid for this
purpose will be considered in determining eligibility for overtime.

Should any employee who submits such a notice not retire during the
fiscal year identified in the letter of intent then an additional amount
of paid leave equal to the amount of paid leave that was used to
cover the mandatory furlough time during that fiscal year will be
deducted from the employee's leave balances at the end of the fiscal
year. ln the event the employee has insufficient leave to cover this
deduction then the amount will be deducted from the employee's
leave accruals in the following fiscal year(s) or from the employee's
final paycheck should the employee fail to restore the leave balances
prior to his/her departure from the County.

Sec. 1409A Holidavs: Mandatory furlough hours taken before or after a paid
holiday will not affect payment for the holiday unless the employee
specifically requests to voluntarily furlough the holiday as well.
Additionally an employee, subject to department approval, may take
mandatory furlough hours adjacent to other forms of paid leave.

Sec. 1410A Benefits: Employees subject to mandatory furlough will be
allowed to maintain the same level of County contributions forflexible
credit allowance, as well as continuation of their other employee
benefit plans. They will retain their work status for benefit purposes.
Mandatory furlough hours will have no effect on the following
benefits:

. Flexible benefit allowance

. Medical/dental/vision/life insurance eligibility and coverage

. Rate of differential and premium pay that is included in the
compensation base for pension calculation, except to the extent
that they are based on the actual number of hours worked. This
includes bilingual pay, shift differentials, etc.

Mandatory furlough hours will not cause a break in service or a
reduction in employees' service credit for the purposes of seniority,
probationary period, or anniversary date/merit salary adjustment.

Mandatory furlough participants who are required to take a block of
time off in excess of a full pay period will need to arrange payment
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of the normal required employee contributions for benefit plans
during the relevant pay period(s).

Sec. 1411A FMLA/CFRA/PDL Leave: Employees on FMLA/CFRA/PDL
qualifying leave on a day (or days) they have been scheduled for
mandatory furlough will be required to substitute mandatory furlough
hours (unpaid leave) for paid leave on that day (or days) during the
FMLA/CFRA/PDL leave.

Sec. 1412A Militarv Leave: Employees on paid military leave will not be

scheduled for mandatory furloughs during such leave but will
participate in the mandatory furlough at all other times during the
fiscal year.

Sec. 1413A Pavroll lssues: A special time entry code will be established to
capture all mandatory furlough hours taken off, and to facilitate
continuation of seniority, health and retirement benefit accruals,
contributions, and payments. Employer taxes and withholdings will
be calculated based on the actual hours worked and benefits
received.

Sec.14144

Participation in the mandatory furlough will reduce the employee's
immediate take home pay. ln scheduling mandatory furlough times,
the department head or designee should attempt to ensure that
employees will continue to receive adequate wages to cover their
normal payroll deductions (e.9., tax withholdings, deferred
compensation contributions, RSA dues, life insurance, etc.)'

Employees who are exempt from the overtime provisions of the
FLSA will lose their exemption during any week in which they
furlough. ln these furlough weeks these employees shall accurately
report the hours worked each day on their timesheet for that week.

Workload: The County acknowledges and recognizes that as a
result of the mandatory furlough less work may be performed and
that certain delays and/or reductions in service may result. Work
expectations shall be commensurate with the reduced schedule.

SPECIAL
ARTICLE 15

USTMENTS & DIFF RENTIALS

Sec. 1501 Special Medical Care Assiqnments:

A. Psvchiatrist - Mental Health Med I Prooram: In accordance with
Sections 621 and 522 of Title 9, California Administrat,ive Code,
when the Program Chief, Mental Health Service position is vacant,
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or if occupied by a non-medical incumbent, the tVental Health
Director may assign medical program responsibility for all those acts
of diagnosis, treatment, or prescribing or ordering of drugs which
may only be performed by a licensed physician to the incumbent of
a Psychiatrist position who shall then be compensated at an hourly
rate which is 10.2% above his/her regular rate of pay while
performing these services.

Any Staff Psvchiatrist l. ll. lll. or lV shall be entitled to a salary
differential of $2.40 per hour worked above their regular rate of pay
when assigned to the Emergency Treatment Services Facility,
lnpatient Treatment Facility or Detention Health Facility, or the
Riverside University Health System (RUHS) Medical Center.

Any Staff Psvchiatrist l. ll. lll, and lV shall be entitled to an hourly
differential of forty-two dollars ($4Z.OO; per hour, in addition to their
base rate of pay, for all time worked during an evening shift, on a
weekend, or on a holiday in the Emergency Treatment Services
Facility (ETS), RUHS Medical Center, or lnpatient Treatment Facility
(lTF). For the purposes of this provision, an evening shift is defined
as all hours worked between 8:00 p.m. and 8:00 a.m.; a weekend
shift is defined as all hours worked between 12:01 am Saturday and
11:59 pm Sunday; a holiday is defined as all hours worked during the
twenty-four (24) hour period of a County holiday.

D. Enqineerinq, Survey, Architect Licensure: The incumbent of a
professional engineering position who is not required by the
classification plan to be registered, but who is registered as a
Professional Engineer by the State of California, shall be
compensated at the rates applicable to the salary grade which is
5.5% higher than that specified for such position, at the option of the
employee's department head.

Peace Officer Standards and Training (P.O.S.T.) Certification
Educational lncentive: Any Sheriffs Communications Manager who
possesses a valid P.O.S.T. Certificate issued to them by the
Commission on Peace Officer Standards and Training of the State
of California, shall receive an hourly differential for all hours actually
worked as follows:

1. lntermediate P.O.S.T. Certification, but not an Advanced
Certificate - equal to six percent (6%) of the employee's base
hourly rate of pay paid as a differential.

2. Advanced P.O.S.T. Certification - equal to eleven percent
(11%) of the employee's base hourly rate of pay paid as a
differential, whether or not they possess the lntermediate

C

E
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Certification.

Employees are only eligible for one P.O.S.T differential. Eligibility for
this differential will commence the pay period following presentation
by the employee to the Department of the possession of the valid
certification.

RUHS lncentive: Qualifying classifications may be eligible to receive
up to $50,000 annually as incentive pay for exceptional performance,
provided the Riverside University Health System meets revenue or
budget projections and has available funds for this incentive (as
determined by the County Executive Officer). The parameters of the
incentive shall include, but are not limited to: productivity, quality, and
citizenship measures. These parameters will be developed by the
Riverside University Health System and submitted to the Assistant
CEO/Human Resources Director prior to each calendar year. Once
the parameters are approved by the Assistant CEO/Human
Resources Director, the parameters will be provided to eligible
employees. Eligibility for the incentive may be granted on a quarterly
basis (up to a maximum of $12,500 per quarter) based on the
approved formula. A list of eligible employees who the Riverside
University Health System determined has exceeded performance
will be submitted to the Assistant CEO/Human Resources Director
for review and final approval of the incentive. The incentive payment
shall be processed no later than the second full pay period following
each quarter. lncentive pay is not guaranteed to employees, nor shall
it be considered a part of base salary, and shall not be calculated
into any other component of compensation.

The job classifications qualifying for this incentive will be determined
at the recommendation of the Chief Medical Officer and with the
approval of the Assistant County Executive Officer - Health Systems
and the Assistant CEO/Human Resources Director.

ARTICLE 16
ALCOHOL AND DRUG ABUSE POLICY

The Board of Supervisors Policy C-10 was enacted to eliminate substance
abuse and its effects in the workplace. The policy provides that employees
shall not be under the influence of alcohol or drugs while on duty or on a
standby or an on-call status; or consume alcohol or illicit drugs while on
County property or at work locations or while on duty; or possess controlled
substances or prescription drugs without a prescription while on duty.
Employees shall not: manufacture, sell, provide, distribute, or dispense
prescription drugs or controlled substances to any other employee or to any
person while on duty unless authorized by law; or sell, provide, distribute,
or dispense alcohol to any other employee while such employee is on duty.
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Employees are expected to be familiar with and comply with Policy C-10,
which is included in this Resolution by reference.

For cause, management may condition further employment on successful
passage of a drug or alcohol test. A refusal to test shall be considered a
positive result.

ARTICLE 17
trI trYIFII tr RtrNtrtrIT PROGR AND OPTIcAl lNsl tRANctr

Sec. 1701 Flex Benefits Proqrams

The County's monthly Flexible Benefit contribution for current, regular
employees covered under the provisions of this Resolution who select a
County medical plan shall be as follows:

GROUPS

All Groups

MONTHLY CONTRIBUTION

*For the County Contribution Effective November 16,2023, these amounts
are inclusive of the flex contribution amount and the subsidies that the
County provided.

The County's monthly Flexible Benefit contribution for cunent, regular
employees who were hired prior to November 13, 2003, covered under the
provisions of this Resolution who waive County medical shall be as follows:

GROUPS

All Groups

SEtM I-MONTHLY CONTRI BUTlON

Eff. PP 25-05 $267.00

The County's monthly Flexible Benefit contribution for current, regular
employees who were hired or rehired on or after November 13, 2003,
covered under the provisions of this Resolution who waive County medical
shall be as follows:

CoveRece Level Toral Courrv
GoNrRreurloN

ErrEcrrve
NoveMsEn 16,

2023

Tornl CouNrv
CoNrRteunoi.l

Errecttve
NoveNreeR 14,2024

(pnv penroo 25)

Tornl Couurv
GoNrnlaurtohr

Errecrtve
NoveNasen 13,2025

(pnv pentoo 25)
Employee Only: $873.00 $926.52 $926.52
Employee Plus One
Dependent: $1,561.00. $1,586.00 $1,611.00

Employee Plus
Family: $1,561.00* $1,800.00 $2,087.00
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SEtM I-MONTHLY CONTRI BUTION

Eff. PP 25-19 $100.00

Flex for Part-Time Emplovees. Part-time regular employees hired after
January 11, 1990, or current employees who become part-time regular
employees, are eligible for the Flexible Benefit Program on the following
basis:

Employees working 20 to 29 hours per week: 50% of the applicable County
of Riverside Flexible Benefits Program contribution for full-time regular
employees per month per employee.

Employees working 30 to 39 hours per week: 75% of the applicable County
of Riverside Flexible Benefits Program contribution for fulltime regular
employees per month per employee.

Plan Selection Requirement. Employees who fail to either timely
elect medical coverage orwaive all participation in the flexible benefit
plan will be placed in the lowest-priced employee-only PPO medical
plan available.

Waivinq Medical Coveraqe. Employees may elect to not take
medical health insurance coverage, if the employee provides
evidence of other group hospital and medical health plan coverage
from their spouse or other qualifying group plans as defined by
Human Resources and signs a statement that they are enrolled and
covered under another group hospital and medical health plan.
Evidence is defined as a dated certificate of coverage, plan
enrollment card, policy, etc. Notice of waiver form showing other
hospital and medical coverage shall be received by the Human
Resources Department within sixty (60) days from date of hire or
qualified status change as defined by the lnternal Revenue Service
(lRS) or when requested by Human Resources.

C Effective November 7, 2019 if monies remain after deduction of
elected benefits, said monies shall be forfeited.

Sec. 1702 Qpticillnsuranee. The Cou nty provides an optical plan to
employees covered under the provisions of this Resolution with no
premium cost to the employee. Such optical plan is not part of the

GROUPS

All Groups

A

B
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To be eligible for the above contribution, an employee must participate in
the Flexible Benefit Program and be in a paid status or be on an approved
FMLA/CFRA/PDL leave during the pay period. The contribution will be paid
in the first two pay dates of the month; no contribution is made in the third
pay date of the month.



Flexible Benefits Program described under the provisions of this
Article.

Sec. 1703 Retiree Health Contributions

A. The County shall contribute a monthly amount toward the payment
of premiums for a Riverside County-sponsored medical and
hospital health plan for eligible retirees and their eligible dependents.

To be eligible, the following conditions must be met

Employee must retire (begin receiving your pension) within
120 days from the date of separation from employment with
the County of Riverside;
Employee must receive a retirement allowance from
CaIPERS;
Employee must have been eligible for enrollment in a County-
sponsored health plan on the date of separation from the
County of Riverside.

An eligible retiree who chooses not to enroll in a medical plan when
first retired may elect coverage at any subsequent open enrollment,
and receive County contributions toward such coverage.

B The monthly retiree health contributions for retirees who meet the
eligibility conditions listed above is as follows:

1 Effective September 1, 2019, the County shall provide a
monthly retiree medical contribution of $256.00 per month, or
the minimum PEMHCA amount required by CaIPERS,
whichever is greater, toward the premiums for a Riverside
County-sponsored health plan in which the retiree is enrolled.
Effective January 1, 2026, the County shall contribute an
additional twenty-five dollars ($25.00) per month on behalf of
each eligible retiree, inclusive of the retiree's dependents,
enrolled in a CaIPERS Medical Plan, toward the payment of
premiums for health insurance.

ARTICLE 18
DISCRIMINATION COMPLAINT PROCEDURE

The County has established a strong commitment to prohibit and to prevent
unlawful harassment and/or discrimination in employment, and has set forth
a procedure for investigating and resolving internal complaints in Board of
Supervisors Policy C-25, which policy is included in this Resolution by
reference.

1

2

3

2
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Sec.1901

ARTICLE 19
VOLUNTARY TIME-BANK

Procedure. Any agency/department considering establishing a
Time-Bank for its eligible employees shall follow the guidelines
below:

A Definition of eliqible emplovees. Only employees in budgeted
("regular") positions are eligible to participate in the Riverside County
Voluntary Time-bank Policy.

B Definition of catastro ohic illness or iniurv. Catastrophic illness or
injury is a severe illness or injury which is expected to completely and
totally incapacitate the employee for at least two (2) weeks and which
creates a financial hardship because the employee has exhausted
all accumulated leave at the time the application is submitted.
Catastrophic illness or injury is further defined as a debilitating illness
or injury of an immediate family member (i.e., the spouse, son,
daughter, step-son, step-daughter, foster-son, foster-daughter,
parents, grandparents, brother or sister of the employee, registered
domestic partner, or child of a registered domestic partner) that
results in the employee being required to take time off from work for
at least two (2) weeks to care for the family member creating a
financial hardship because the employee has exhausted all
accumulated leave at the time the application is submitted.

C Conditions and procedures under which a Time-Bank for
catastrophic illness/injury may be established.

1 The Human Resources Department will establish and
maintain all Time-Banks.

Only the agency/department head, upon concurrence from
the Human Resources Director, may request establishment of
a Time-Bank for an employee within the agency/ department
who is suffering a financial hardship due to a catastrophic
illness or injury.

When the agency/department head has determined that an
employee would benefit from the establishment of a Time-
Bank, the agency/department head will contact the employee
to determine if the employee desires to participate in a Time-
Bank program. If the employee desires to participate in the
Time-Bank program, the agency/ department head will
contact the Human Resources Department and recommend
the establishment of the program.
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The Time-Bank will be established on behalf of an individual
employee. The bank will accept donations of leave from one
or more donors.

The Time-Bank will be operated by the Human Resources
Department. The agency/department head will take actions
to help ensure that individual employee decisions to donate or
not donate to a Time-Bank are kept confidential and that
employees are not pressured to participate.

On establishing a Time-Bank program, the Human Resources
Department should ensure that only credits that are
necessary are donated. Human Resources will apply donated
credits to the recipient's Annual Leave or vacation balance on
a pay period by pay period basis to mitigate the recipient being
in an absent without pay (AWOP) status.

D Conditions under which leave credits may be donated to a Time-
Bank.

4

5

6

1 Any employee may donate Annual Leave, vacation, or holiday
accrual. Sick leave and compensatory time may not be
donated.

Donations of Annual Leave, vacation, or holiday accrual must
be in increments of eight (8) hours and drawn from one bank
only.

The donation of leave hours that have been added to the
recipient's leave balance are irreversible. Should the person
receiving the donation that has been applied not use all
donated leave for the catastrophic illness/injury, any balance
will remain with that person or will be credited to them upon
separation.

An employee may not donate leave hours which would reduce
his/her accrued leave balances of Annual Leave, vacation,
holiday accrual, compensatory time, or sick leave to less than
168 hours.

Donated leave that has been added to the recipient's balance
shall be changed to its cash value and then credited to the
recipient in equivalent hours at the recipient's base hourly rate
of Annual Leave or vacation leave. Donated leave will only
be applied to the recipient's Annual leave or vacation leave
after the recipient has exhausted their available leave
balances.

2

3

4

5
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Employees will use a provided form to submit donations
directly to the Human Resources Department. Adjustment to
donors and recipient's paid leave balances will be made.

E. Conditions under which leave credits in a Time-Bank may be used.

1 Only the employee for whom the Time-Bank has been
established may receive leave credits from the Time-Bank.
Such leave credits shall be added to the employee's Annual
Leave or vacation balance.

The affected employees will provide verification of their (or
immediate family membe/s) illness or injury on an Attending
Physician's Statement to Support Leave or Return from Leave
while using time donated under this program.

3 The use of donated credits may be for a maximum of twelve
(12) continuous months for any one catastrophic illness
request.

F Steps to be taken by the agency/department to establish a Time-
Bank program.

An agency/department head who decides that the agency/
department will participate in a Time-Bank program will arrange with
the Human Resources Departmentforthe establishment of the Time-
Bank for the individual. The procedure to be followed must include:

Receipt of written approval from the employee to announce
the need for a Time-Bank transfer.

Notify the Human Resources Department of the need for the
program and coordinate the program's establishment.

Require that employee donations be made directly to the
Human Resources Department to ensure that employee's
decision to donate or not donate is kept confidential.

The Human Resources Department will

Establish, operate, and maintain all approved Time-Banks to
ensure compliance with these procedures.

Receive from the employee benefiting from the Time-Bank
proof of eligibility and a signed agreement allowing publication
of the employee's situation.
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Determined qualification, under the standards above, for the
establishment of a Time-Bank.

The employee benefiting from the Time-Bank and the Human
Resources Department will agree on the content of the
publicity.

Publicize the establishment of the Time-Bank program. The
notice will inform all employees of:

The establishment of the voluntary program.
Their opportunity to donate.
How donations are submitted.

Notify the agency/department head immediately if the
program cannot be established and the reason(s).

lmmediately investigate any allegations of pressure or
coercion in the solicitation of donations for the Time-Bank and
take appropriate action.

ARTICLE 20
SALARY AND BENEFIT ADJUSTMENTS

The salary and benefit adjustments described below are applicable to all
employees covered by this Resolution except for Elected Officials and
attorney classifications now represented by a collective bargaining group.

A. Effective the first full pay period following Board approval of this
Resolution, all classifications covered by this Resolution shall receive a
five percent (5.0%) increase to their base salary. Employees will receive
a five percent (5.0%) increase except those employees who are above
the maximum of the salary range for their classification. Employees who
are above the maximum of the salary range shall receive an increase in
base salary up to the maximum of the new salary range not to exceed
five percent (5%).

B. Effective May 1,2025, all classifications covered by this Resolution shall
receive a four percent (4.0Yo) increase to their base salary. Employees
will receive a four percent (4.0%) increase except those employees who
are above the maximum of the salary range for their classification.
Employees who are above the maximum of the salary range shall
receive an increase in base salary up to the maximum of the new salary
range not to exceed four percefi @%).

C. Effective April 30, 2026, all classifications covered by this Resolution
shall receive a four percent (4.0%) increase to their base salary.
Employees will receive a four percent (4.0%) increase except those

5

a.
b.
c.

6

7
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Sec.2101

employees who are above the maximum of the salary range for their
classification. Employees who are above the maximum of the salary
range shall receive an increase in base salary up to the maximum of the
new salary range not to exceed four percefi @%).

D. The salary ranges for the Deputy County Counsel - CE classification
series shall be established in accordance with an internal salary
benchmark of five and one-half percent (5.5%) above the represented
Deputy County Counsel series. Employees who have been at the
maximum of their classification's salary range for one year or longer as
of the beginning of the pay period in which a salary adjustment is
implemented as a result of the internal salary benchmark will
concurrently receive the equivalent increase to their salary, up to a
maximum of 4.Ooh, in order to place them at the new maximum in the
salary range in which case the employee's anniversary date will be reset
to the beginning of the pay period in which the increase to the maximum
salary of the range is implemented.

E. Board of Supervisors salary shall be established in accordance with
Ordinance 780.

F. lndependent Elected Officials shall receive salary and/or cost of living
adjustments in accordance with Ordinance 781.

ARTICLE 21
AND FRINGE BEN

LAW ENFORCEMENT EXECUTIVE MANAGEMENT

This Article provides salary and/or fringe benefit adjustments (as specified)
for employees in an Undersheriff, Assistant Sheriff, Chief Deputy Sheriff,
Chief Deputy Director, Sheriffs Administration, Correctional Chief Deputy,
Chief District Attorney lnvestigator or Assistant Chief District Attorney
lnvestigator classifications. Unless specifically provided herein, this Article
is not intended to alter, amend, add to, or subtract from the existing wages,
hours, and other terms and conditions of employment set forth for these
employees in applicable County Ordinances, Resolutions, or minute orders.

Please refer to Article 17, Flexible Benefit and Optical lnsurance for Law
Enforcement Executive Management Flexible Benefit Adjustments.

Annual Leave: The provisions of Sections 2101 through 2105 are
only applicable to employees in an Undersheriff, Assistant Sheriff,
Chief Deputy Sheriff, Chief Deputy Director, Sheriffs Administration,
Correctional Chief Deputy, Chief District Attorney lnvestigator, or
Assistant Chief District Attorney !nvestigator classification.

Employees in the classifications described above shall neither
accrue vacation and sick leave nor be granted administrative leave.

A.
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They shall, instead, earn annual leave according to each biweekly
pay period of service commencing with the employee's initial
anniversary date assigned to an employee during his/her latest
period of County employment according to the following schedule.
Absence or time not worked and part-time employment shall cause
said pay period's accrual of annual leave credits to be reduced on a
pro-rata basis.

B. Accrual Rates

MONTHS OF SERVICE

(0-<36months)
(36-<108months)
(108 or more months)

BI-WEEKLY ACCRUAL

8.92 hours

10.46 hours

12.00 hours

Sec. 2102 Annual Usaqe: During the first twenty-six (26) pay periods of
employment, employees shall be encouraged to use no less than
forty (a0) hours of annua! leave and, thereafter, employees shall be
encouraged to use no less than eighty (80) hours of annual leave in
each succeeding twenty-six (26) pay periods of employment. While
on annual leave, sick leave, holiday leave, or compensatory time off,
an employee shall be compensated and receive benefits at the same
rate as if he/she were on the job.

Sec. 2103 Maximum Accrual:

Employees in the classifications described in Section 2101 shall not
accrue more than 2600 hours of annual leave.

It is the mutual responsibility of the employee and the
agency/department head to assure that no employee shall exceed
said maximum accrual.

Vacation Conversion: Effective February 11, 1999, accrued vacation
banks (including extra vacation) for then current employees in one of
the classifications described in Section 2101 were converted to
Annual Leave on an hour-for-hour basis to a maximum of 2,400. Any
regular employee who subsequently transfers or promotes into one
of these classifications shall have his/her accrued vacation balance
similarly converted to annual leave on an hour for hour basis at the
time of such transfer/promotion.

C. Prior Sick Leave Accruals:

Effective February 1 1 , 1999, current sick leave balances were
frozen provided, however, that up to 50% of the sick leave
balances was converted to annual leave. The combined
maximum hours of sick leave so converted, when added to

A

B

1
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vacation hours converted under (B.) above, did not exceed
the maximum accruals set forth in Sec. 2103 (A.) above. Any
remaining sick leave hours may be used until the sick leave is
exhausted or, upon retirement, disability retirement, or death
of the employee, it may be paid as provided under the
provisions of Section 708 of this Resolution.

Any regular employee who transfers or promotes into a
classification described in Section 2101 of this Resolution
shall, at the time of such transfer/promotion, have his/her sick
leave balance converted and/or frozen in the manner
described in 2103 (CX1).

Pav ln Lieu of Annual Leave: Effective beginning the first pay period
of calendar year 2024, an employee who accrues Annual Leave may
elect to receive pay in lieu of up to eighty (80) hours (160 hours upon
approval of the agency/department head) per calendar year of
Annual Leave.

Elections for pay in lieu of Annual Leave must be made during the
annual open enrollment period to be paid out in pay periods 12 and
25 of the following calendar year. Elections of 80 hours or less shall
be paid out in Pay Period 12 of the Calendar Year following the
election. Elections in excess of 80 hours shall be paid out in Pay
Period 25 of the Calendar Year following the election. For example,
an employee electing pay in lieu of Annual Leave of 120 hours during
lhe 2023 enrollment period shall have the first 80 hours of Annual
Leave paid out in PP12 of 2024, and the remaining 40 hours of
Annual Leave paid out in PP 25 of 2024. Elections for pay in lieu of
Annual Leave are irrevocable once the open enrollment period ends.
Only the time accrued in the calendar year following when the
irrevocable election was made is eligible for pay in lieu of Annual
Leave. ln order to be eligible for pay in lieu of Annual Leave, an
employee's Annual Leave balance must be below the maximum
accumulation.

For employees experiencing a financial hardship, limited exceptions
may be made to this provision pursuant to IRS code (26 USC Section
409 a).

For employees who elect to defer their pay in lieu of Annual Leave
into a 457 Deferred Compensation account, it will be subject to the
annual IRS limits.

Other Provisions: Those provisions contained in Article 7 of this
Resolution which are not specifically modified by Sections 2101
through 2104 above and are otherwise appropriate to this Article
shall be included by reference.

B4
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Sec. 2106 DeferredCompensation:

Effective September 14, 2006, the County shall increase the
contribution from $20.00 to $50.00 per biweekly pay period to a
401(a) money purchase plan for each enrolled regular employee in

an Undersheriff, Assistant Sheriff, Chief Deputy Sheriff, Chief Deputy
Director, Sheriffs Administration, Correctional Chief Deputy, Chief
District Attorney Investigator, or Assistant Chief District Attorney
I nvestigator classification.

Effective July 29, 2010, the County shall contribute $50.00 per
biweekly pay period to a 401(a) money purchase plan for each
enrolled regular employee in the Correctional Chief Deputy
classification.

For all employees identified in this section the $50 per biweekly pay
period contribution will be reduced to $25 per biweekly pay period
from June 4, 2009, to June 30, 2010.

Such repayment will only be made if the employee is still in the
employ of the County on the date of the repayment.

Sec.2107 T Certificate Pa

Any Assistant Sheriff, Chief Deputy Sheriff, Chief District Attorney
lnvestigator, or Asst. Chief District Attorney who proves that he/she
possesses a valid lntermediate Certificate, but not an Advanced
Certificate, issued to them by the Commission on Peace Officer
Standards and Training of the State of California, shall be
compensated at a rate applicable to the position which is 7.0% higher
than otherwise specified for such position. lf they prove that they
possess a valid Advanced Certificate issued to them by said
Commission, whether or not they possess the lntermediate
Certificate, they shall be compensated at a rate which is 12.0%
higher than that specified for such position. The increase in P.O.S.T.
pay is effective June 28, 2012.

The applicable rate for possession of the lntermediate Certificate
shall be indicated in the Table and Index by the letter "A" following
the classification title, and for the Advanced Certificate, by the letter
"8", each with an appropriate code number, but in the departmental
sections the basic position code number and classification title shall
be deemed to include positions occupied by incumbents possessing
either of said certificates.

A

B

Sec. 2108 Salarv Adiustments
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A. Effective October 11, 2018, the classification of Chief District
Attorney lnvestigator (Job Code 37678) base rate of pay shall be
benchmarked with Chief Deputy Sheriff B (Job Code 37584) base
rate of pay.

Effective October 11, 2018, the classification of Assistant Chief
District Attorney lnvestigator (Job Code 37672) base rate of pay
shall be benchmarked with Sheriffs Captain B (Job Code 37619)
base rate of pay. !n addition, the Assistant Chief District Attorney
lnvestigator classification shall receive an additional 5.5% above
the Sheriffs Captain B classification to compensate for the "At-
Will" status.

Sec.2109 Uniforms

Pursuant to California Code of Regulations 571(a) Uniform Allowance is
compensation paid or the monetary value for the purchase, rental and/or
maintenance of required clothing (in an amount not to exceed one thousand dollars
($1,000) annually), including clothing made from specially designed protective
fabrics, which is a ready substitute for personal attire the employee would
otherwise have to acquire and maintain. This excludes items that are solely for
personal health and safety such as protective vests, pistols, bullets, and safety
shoes.

A. Uniform Allowance as Compensation Earnable for Classic Members:

1. Effective June 2, 2006, the benefits received pursuant to the
provisions of this Article 21, Section 2110 shall be considered
compensation earnable for CaIPERS purposes for CaIPERS
classic members.

B

B. Uniform Allowance as Pensionable Compensation for New
[Vlembers:

1. Employees hired on or after January 1,2013 shall be considered
new members under the Public Employees' Pension Reform Act
(PEPRA) of 2013.

2. Effective January 1,2013, the benefits received pursuant to this
section shall be considered pensionable compensation for
CALPERS purposes under regulations of the Public Employees'
Pension Reform Act (PEPRA) of 2013.
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ARTICLE 22
SALARY ADJUSTMENTS FOR MANAGEMENT ATTORNEYS AND

U N REPRESENTED ATTORN EYS

74254
78517
7851 5
7851 8
78528
78539
78535
78527
78536
74245
78557
78565
78555
37490
37491

County Counsel
Chief Assistant County Counsel
Principal Deputy County Counsel
Chief Deputy County Counsel
Chief Assistant District Attorney
Assistant District Attorney
Chief Deputy District Attorney
Managing Deputy District Attorney
Su pervising Deputy District Attorney
Public Defender
Assistant Public Defender
Chief Deputy Public Defender
Supervising Deputy Public Defender
Chief Deputy Child Support Attorney
Supervising Deputy Child Support Attorney

A. The salary alignment for classifications underArticle 22 shall be established
as follows.

1. The classifications of Supervising Deputy Public Defender and
Supervising Deputy Child SupportAttorney shall have their base rate
of pay established on equivalent salary ranges.

2. The classifications of Managing Deputy District Attorney, Chief
Deputy County Counsel, and Chief Deputy Child Support Attorney
shall have their base rate of pay established on equivalent salary
ranges.

3. The classifications of Chief Deputy District Attorney and Chief
Deputy Public Defender shall have their base rate of pay established
on equivalent salary ranges.

4. The classifications of Assistant District Attorney, Assistant Public
Defender, and Chief Assistant County Counsel shall have their base
rate of pay established on equivalent salary ranges.

B. The base salary for classifications under Article 22 shall be established as
follows:

The maximum base salary for At-Will Management Attorney
classifications covered by Article 22 shall be maintained at least 11 %
above the maximum base salary of the highest paid RCDDAA or
RCAA represented subord inate classification.

1
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2. The maximum base salary for non-At-Will Management Attorney
classifications covered by Article 22 shall be maintained at least 8%
above the maximum base salary of the highest paid RCDDAA or
RCAA re presented su bord i nate classification.

3. The maximum base salary for lVlanagement Attorney classifications
covered by Article 22 shall be maintained at least 8% above
maximum base salary of the highest paid subordinate Management
Attorney classification.

lf any paragraph, sentence, clause, or phrase of this Resolution, for any
reason, is held to be unconstitutional or invalid, such shall not affect the
remaining portions of this Resolution, and the Board of Supervisors hereby
declares it would have passed each paragraph, sentence, clause, and
phrase thereof, inespective of the fact that any one, or more than one
sentence, clause, or phrase thereof be declared unconstitutional or invalid.
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ARTICLE 24
SUPERSESSION

This resolution supersedes Resolution - 2024-197 in its entirety

ROLL CALL

Ayes:

Nays:

Absent:

Abstain:

Jeffries, Spiegel, Washington, Perez, Gutierrez

None

None

None

The foregoing is certified to be a true copy of a resolution duly adopted by said Board of Supervisors
on the date therein set forth.

KIMBERLY Clerk of said Board

By:
uty

10lOBl2O24ltem 3.14
0312412026ltem 3.24 - Added "Effective Date"

Reference:

Minute Order 3.41 dated 06/23198
Resolution 98-322 dated 10/13i98

Resolution 2008-245 dated 05/1 3/08
Resolution 2008-364 daled 07 l29lOB

Resolution 2022 -170 dated 08/30/22
Resolution 2022-223 daled 1 I 129122

Resolution 99-080 dated 03/09/99 Resolution 2008-487 dated 1 1/1 8/08 Resolution 2022-228 daled 1 21 1 3122

Resolution 200O-O44 dated 02101/00 Resolution 2009-120 dated 04/07/09 Resolution 2023-01 6 daled 01 I 1 0123
Resolution 2002-195 dated 06/04/02 Resolution 2009-261 daled 07 121 lO9 Resolution 2023-053 daled 02128123
Resolution 2002-240 daled OOl25l 02 Resolution 2010-033 dated 06/08/10 Resolution 2O23-28O dated 1 Ol3 1 123

Resolution 2003-071 dated 02118/03 Resolution 2O1O-2OO dated 07/1 3i I 0 Resolution 2023-287 daled 1 1 I 07 123

Resolution 2003-228 dated 05/20/03 Resolutron 20 1 0-230 daled 07 127 I 1 0 Resolution 2024-023 daled 01 I 09124
Resolution 2003-51 3 dated I 2/09/03 Resolution 201 1 -27 8 daled 1 1 I 1 51 1 1 Resolution 2024-039 daled 01 l3Ol24
Resolution 2004-235 dated 05/1 8/04 Resolution 2012-137 dated 061 121 12 Resolution 2O24-O54 dated 021 06124
Resolution 2004-420 dated 10i 'l9/04 Resolution 2012-177 dated 07 131 I 12 Resolution 2024-077 dated 04130124
Resolution 2004 -520 daled 1 21 1 41 04 Resolution 20 1 2-243 daled 1 1 127 I 12 Resolution 2024- 1 97 daled 08127 124

Resolution 2005-280 dated 06/07/05 Resolution 201 4-1 52 daled 061 17 I 1 4
Resolution 2005-37 2 dated 08/2 3/05 Resolution 201 4-187 daled 1 1 l04l 1 4
Resolution 2OO5-475 dated 1 1i01l05 Resolution 2O1 5-245 daled 121 1 51 1 5
Resolution 2006-323 dated 08/29106 Resolution 2016-212 dated O4l 1 1 I 17
Resolution 2006-395 dated 1 0/03/06 Resolution 2017 -1 10 daled 051231 17
Resolution 2006-466 daled 121 12106 Resolution 2018-192 daled 1010211 I
Resolution 2007 -016 dated 01/09/07 Resolution 2019-1 17 daled 05121 119

Resolution 2007 -318 dated 06/08/07 Resolution 20'l 9-149 dated 06/2511 9
Resolution 2007 -436 dated 09i1 8/07 Resolution 2021 -095 daled 04 127 121

Resolution 2007 -542 daled 1 1 l21l 07 Resolution 2022-096 daled O5l 1 O 122

Resolution 2008-031 dated 01/08/08 Resolution 2022- 1 58 daled 07 126122
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DEFIN ITIONS

The Board of Supervisors of the County of Riverside, State of California, also
acting ex officio as the governing board of the Riverside County Flood Control and
Water Conservation District, Waste Resources Management District, the Riverside
County Redevelopment Agency, and the Riverside County Regional Parks and
Open Space District, do ordain that this Resolution shall be known as "The
Riverside County Management, Confidential, and Other Unrepresented
Employees Salary Resolution". For the purpose of this Resolution, words and
phrases are defined as follows:

Anniversary date means the date upon which an increase in salary
becomes effective under the provisions of this Resolution or the job
classification is established by the Board of Supervisors to serve at
the pleasure of the appointing officer.

Aooointive officers means the persons appointed or employed by the
Board of Supervisors or otherwise as the principal employee of an
agency/department in the County government, or of the Riverside
County Flood Control and Water Conservation District, the Riverside
County Redevelopment Agency, the Waste Resources Management
District, and the Riverside County Regional Parks and Open Space
District, which districts and agencies for the purposes of this
Resolution shall be deemed the equivalent of departments of the
County government, except that references in this Resolution to the
County shall mean such district when the context so requires.

At-Will means an employee whose status is set forth in Article 601E
of this Resolution.

Continuous service, continuous employment, and similar terms,
mean the continuing service of a permanent employee in a
continuing payroll status, without interruption except for authorized
leave of absence.

Demotion means a change of employment without intervening loss
of working days from a position allocated to a given salary grade to
a position in a different classification allocated to a lower salary
grade, whether in the same or a ditferent agency/department. A
"demotion" may be either voluntary or involuntary.

Emeroencv emplovee means employees whose employment is
occasioned by a condition of emergency only.

Emplovee means only "reqular" or "geasona!" employee(s) employed
by the County in those classifications included in the Groups
identified in Sec. 101 herein.

a

b

c.

d.

f

g
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h. Full time emplovee means em ployees whose positions require the
number of hours usual or prescribed for normal permanent County
employment. All positions shall be full time unless othenruise
designated or unless the compensation is fixed upon the basis of part
time work.

Holidav or paid holidav means any day, other than Saturday or
Sunday, on which County offices are not open for business, in
accordance with County ordinance for which employees covered
under the provisions of this Resolution are eligible for compensation.

Manaqement Emplovee as used in this Resolution, unless otherwise
stated, means employees in Groups 1 and 3, as defined in Sec. 101 .

k. Officer means all "County officers" and "appointive officers" as herein
defined, except where the natural construction of this Resolution
othenruise indicates. "Officer" is the equivalent of an
agency/department head.

Paid status means the payment of compensation to an employee for
regular hours worked or from accrued leave banks such as vacation,
sick, holiday and/or compensatory time. Payments received for
disability such as short-term or long-term disability or workers'
compensation shall not be considered being in a paid status and
shall not entitle an employee to earn leave accruals, including
accrued holiday or receive flex benefit contributions.

Part time emolovee means an employee in a position that is
designated part time or for which compensation is fixed upon a basis
of part time work.

Pav period means 14 calendar days, and refers to the period for
computing compensation due for all normal working shifts ending
during that period.

Permanent emplovee means a regular employee who has completed
the initial probationary period in a position, not including any
incumbent of an at-will position as specified in this Resolution.

Position means any office or employment to which a group of duties
and responsibilities is assigned or delegated by competent authority,
the performance of which requires the full time or part time
employment of one person unless permission is granted for job
sharing.

Probationarv emplovee means a regular employee who has not
completed the initial probationary period, including any extensions
thereto, as designated in this Resolution, in a paid status in a position
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following initial employment. "Probationary employee" also means a
regular employee who has not completed the required probationary
period as designated in this Resolution, in a paid status in a position
to which he/she has been promoted, transferred, or demoted
following completion of the initial probationary period, including any
extensions thereto.

Promotion means a change of employment without intervening loss
of working days from a position allocated to a given salary grade to
a position of a different classification allocated to a higher salary
grade whether in the same or different agency/department. The
appointment of an employee to a position allocated to a higher salary
grade because of professional registration achieved by the
incumbent shall not be deemed a promotion but a change in salary
allocation.

Reclassification means the reallocation of a position to a different
classification by a change of title and position specification, but does
not necessarily involve a change of salary grade,

t. Regular emplovee means a holder of a regular position

u. Reqular position means a position established by County Salary
Ordinance No. 440 on an ongoing basis, as distinct from a seasonal
or temporary position.

v. Seasonal emolovee means an employee whose employment is not
continuous but is regularly recurrent in the same capacity because
of particular functions which occur periodically each year; such
employment may be ongoing, but of an intermittent nature.

Temporarv emplovee means an employee who is not a regular or
seasonal employee.

Transfer means a change of employment without intervening loss of
working days from a position allocated to a given salary grade to a
position of a different classification allocated to the same salary
grade in the same agency/department, or to a position of the same
classification, or a different classification allocated to the same salary
grade, in a different agency/department.

Workinq dav means each day on which an employee performs a
normal working shift, and includes holidays as specified herein that
fall on days of a normal working shift. lt does not include Saturday
or Sunday, or equivalent normal days off for persons regularly
employed on other than the usual working week basis of Monday
through Friday.
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Sec. 101 Applicabilitv. This Resolution shall only apply to persons employed
in the following Groups:

Group 1 At-will or contract Department Heads and Assistant
Department Heads, independent elected officials, and Board
of Supervisors Members
At-will Unrepresented
General Unrepresented Management
Confidential
Other Unrepresented
Supervisor's Board Assistants and Supervisor's Legislative
Assistants

Group 2
roup 3
roup 4
roup 5
roup 6

Sec. 102 Reallocation. Changes to the allocation of classifications among
these Groups may be made by the County Executive Officer upon
the recommendation of the Human Resources Director.

Sec.103 Non-Discrimination. The provisions of this Resolution will be applied
equally to all employees without unlawful discrimination based upon
sex (including pregnancy and medical conditions related to
pregnancy), age, race, color, religion, national origin, ancestry,
disability (mental and physical), medical condition, marital status,
military and veteran status, denial of family and medical care leave,
gender (including gender identity and gender expression), or sexual
orientation, or any other classes protected by law.

ARTICLE 2
HOURS OF WORK, OVERTIME

Sec.201 Normal 80 Hour Biweeklv Work Period: Except as may be otherwise
provided, the official biweekly work period of the County shall be ten
(10) working days of eight (8) hours each coinciding with the two-
week pay period. This provision is intended to define the normal
work period and does not guarantee a minimum number of hours of
work.

Sec. 202 Different 80 Hour Biweeklv Work Period: An agency/department
head, with prior approval of the County Executive Officer and the
Human Resources Director, may establish or eliminate a different
biweekly work period of eighty (80) hours.

Sec.203 Overtime Policv: lt is the policy of the Board of Supervisors that
overtime work is discouraged and that it be limited to emergencies
or the performance of urgent necessary functions.

G
G
G
G
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Sec.204 FLSA Exempt Emplovees: Any employee whose position is
determined to be exempt from the Fair Labor Standards Act ("FLSA")
shall not be entitled to compensation for overtime of anir type unless
specifically provided herein. The Human Resources Director and
County Counsel shall determine which employees are exempt from
the FLSA.

Sec. 205 Definitions: For purposes of determining eligibility for overtime only:

A designated FLSA work period shall consist of 168 consecutive
hours (7 days).

Overtime is defined as time actually worked by an FLSA non-exempt
employee in excess of forty (40) hours in a designated FLSA work
period. Management reserves the right to designate the FLSA work
period for each employee.

C. Time worked shall not include any form of paid leave.

Sec. 206 Authorization for Overtime Work: Performance of overtime work may
be authorized by the agency/department head or his/her designated
subordinate.

A Aqencv/department Record: For employees who are entitled to
overtime, actual hours of overtime work shall be reported on each
attendance report. The Auditor shall maintain the record of overtime
credit at one and one-half times such actual hours. Actual hours of
compensatory time off shall be reported on each attendance report.
!f payment is to be made, the number of hours of overtime credit to
be paid shall be specified.

Sec.207 Conopensation for Overtime Work: Employees who are not
considered exempt under the provisions of the FLSA shall be paid at
a rate of one and one-half times their FLSA hourly rate of pay for all
time worked in excess of forty (40) hours during their designated
FLSA work period. Upon termination, accumulated overtime credit
shall be paid for.

Compensatorv Time-off: An employee eligible for paid overtime
under the provisions of this Section may request, subject to
management approval, the accumulation of up to 120 hours of
compensatory time off ("CTO") in lieu of paid overtime. Such
overtime is accumulated at the rate of one and one-half (1%) hours
of compensatory time off for each hour worked in excess of forty (40)
hours during the designated FLSA work period. Accumulated
overtime credit may be taken as paid time off, at a time or times
agreeable to the agency/department head. This method of reducing
accumulated overtime credit is encouraged. With approval of the

A
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County Executive Officer, accumulated overtime credit of 120 hours
or less may be paid.

B. Pavoff for Unused Compensatorv Time-off Upon Separation from
County Service: U pon separation from County service, an employee
shall be compensated at his/her rate in effect at that time for each
hour, or a portion thereof, of accumulated CTO.

Sec.208

Sec.209

Sec.210

A

B

Frinqe Benefits not Affected bv Overtime: Overtime work shall not
be a basis for increasing vacation or sick leave benefits, nor shall it
be a basis of advancing completion of the required period for
probation or salary increases. However, where overtime results from
necessary, irregularwork schedules, it may be included in computing
the minimum time for salary increases which would othenruise be
delayed beyond the normal period.

New Pavroll Svstem: On or about April 20, 2OO1, the County
implemented People-Soft, a new payroll, accounting, and budgeting
system. Changes related to People-Soft implementation included:

Dates for increases in leave accruals, probationary periods,
anniversary dates, merit increases, and similar events are based
upon service rather than hours, e.g. 1040 hours became six (6)
months and 2080 hours became one (1) year.

Leave accruals (e.9. sick leave, vacation pay) continue to require that
the employee be in a paid status for each day during the pay period
to receive the full accrual for that pay period.

Some other benefits are granted even though the employee is in a
paid status for only one day during the pay period (e.9. flexible credit
allowance).

The pay date changed from the second Friday following the end of
the pay period to the second Wednesday following the end of the pay
period.

Special Assiqnments: An FLSA exempt employee covered
hereunder may, with the approval of the Human Resources Director,
be permitted to perform work outside the employee's regular
classification by way of special assignment to another classification.
Subject to approval by the Human Resources Director, the specially
assigned employee shall be compensated at a flat rate determined
by the agency/department, not to exceed two times the hourly rate
assigned to the classification in which the employee is specially
assigned. The time worked in the special assignment will not be
included in computing Annual Leave, retirement, or similar benefits.
The time worked in the special assignment cannot be detrimental to

C
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the employee's health or performance in the employee's regular
position. The special assignments can be terminated at any time and
the employee shall not be entitled to any review or hearing procedure
upon termination of the special assignment.

Sec. 21 1 Compensatorv Time Off: Persons employed in a FLSA exempt
classification listed in Appendix I of the County Salary Ordinance No.
440 shall be entitled to equal compensatory time otf for each
authorized hour actually worked in excess of the number of required
hours in a biweekly work period, subject to the following conditions.

1. The employee must have actually worked:
a. the normal eighty (80) hour bi-weekly work period, or
b. the number of hours established by the agency/

department; whichever is greater (the "required hours").

2. The hours actually worked in excess of the required hours must
be worked in the employee's own classification.

With approval of the County Executive Officer, or designee, persons
entitled to compensatory time off under this provision may be paid in
lieu of receiving compensatory time off. lf payment is to be made
then the number of hours to be paid shall be specified by the
agency/department head or designee. Upon termination, persons
employed in the classifications listed in Appendix I shall be paid for
any accumulated compensatory time off which has not been taken,
not to exceed sixty (60) hours.

Sec.212 Extra Shift Assiqnment: Any unrepresented physician classification
series, who are authorized to work an extra shift assignment outside
of their regularly scheduled shift, shall receive their base hourly rate
for each hour actually worked during the extra shift.

Sec. 213 Electronic Eund Deposit of Pavroll: Employees shall be required to
receive payroll funds by electronic deposit. Employees shall receive
a Statement of Earnings (pay stub) through an electronic pay advice
system. The electronic pay advice system will permit employees to
view/print current and previous bi-weekly pay advice/stubs.

ARTICLE 3
PREMIUM PAY

Sec. 301 Standbv Dutv: When placed by the agency/department head
specifically on standby duty, an FLSA non-exempt employee
otherwise off duty shall be paid one (1) hour pay for eight (8) hours
of such duty beyond the regular work period. Said compensation
shall be in addition to the employee's regular salary entitlement.

7



Sec.302

Sec. 303

Notwithstanding any prior work practice to the contrary, said
compensation shall cease when said employee reports to work.

Standby compensation shall cease when the employee reports to
work.

Minimum Overtime on Call-Back Pav: Except as indicated below, an
FLSA non-exempt employee called back to a worksite to meet an
emergency on an overtime basis, whether or not in standby duty
status, shall receive minimum credit for one (1) hour of work.

lf an employee should complete the work required, and subsequently
be recalled during the minimum credit period, no additional
compensation shall be paid for until the minimum credit period has
been exhausted. Call-back pay does not include time commuting to
and from the worksite.

Remote l-Back: lf an employee should perform call-back work
remotely, without the employee having to physically report to a
worksite, then the employee will be paid in one-tenth hour increments
for all time worked while remotely responding to the call. For
example, if the employee remotely completes the performance of
work in twenty-five (25) minutes, the employee will be paid thirty (30)
minutes for the remote call-back.

Notwithstanding any other provision, time actually worked on call-
back shall be counted toward the calculation of overtime
requirement.

Declared Emeroencv: ln the event and during the period of an
emergency affecting any portion of the County of Riverside, and
notwithstanding any other provision of this Resolution, the following
provisions shall apply:

Any officer, in order to perform the work of his/her
agency/department or a civil defense function, may employ
emergency employees without reference to the salary or
classification plans at rates which appear to be prevailing for the type
of work to be performed at the time of such employment.

For the same purpose, any officer may employ on a paid overtime
basis his/her current employees at hourly rates equivalent to their
current compensation basis.

Any employee who reports to his/her regular or a designated place
of employment or to a civil defense assignment shall be deemed to
be employed in his/her usual position in a regular payroll status. Any
employee who, without adequate reason for absence under the

A

B

C
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terms of this Resolution, fails to so report shall be deemed absent
without leave and shall not be paid during such absence.

The Board of Supervisors may authorize payment on a paid overtime
basis, at the rate of one and one-half times the employee's current
regular rate, for those employees who are not otherwise entitled to
time-and-a-half overtime and who are required to perform services
during an emergency. "Emergency services," as used in this
subsection, shall be such services the Board of Supervisors
authorizes.

Sec. 304 Mileaqe Reimbursement:

Employees who are required to use their personal vehicles for
County business shall be reimbursed at the lnternal Revenue
Service (lRS) standard mileage rate. Elected Officials and County
executives eligible for the Executive Vehicle Benefit described in
Section 304 (C) and (D) are also eligible for this reimbursement.
Adjustments to the County rate, if any, shall be made pursuant to and
concurrent with the !RS rate changes. To receive the reimbursement,
the employee must provide proof in the format required by the
County that the miles were business related and provide an
accounting of every business mile to be reimbursed, which shall
include information for each business use (recorded at or near the
time of the business use) of the date, the business purpose and place
of each trip, in addition to the mileage.

B lf an employee is required to use his/her personal vehicle while in the
course and scope of his/her employment, the employee must, prior
to using said vehicle, do the following:

1 Complete County of Riverside "Authorization to Drive
Riverside County Vehicle or Private Vehicle for County
Business," Form, authorizing the employee to use his/her
personal vehicle, which must be approved by the
agency/department head.

Ensure the vehicle in minimum Iimits required by the State of
California. ln addition, employees must have their policies of
insurance endorsed to reflect business use. Such insurance
must be maintained at all times while employed in a position
where it is required or may be required to use a personal
vehicle while in the course and scope of employment. ln the
event of an incident or accident, the County does not assume
responsibility for any physical damage to an employee's
personal vehicle.

D
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Provide a copy of a valid driver's license, which is appropriate
for the class of vehicle to be operated. lf any restrictions apply,
the employee must notify his/her supervisor of the restrictions
and/or any and all changes in the license (i.e. suspended,
etc.).

The use of motorcycles, mopeds, and similar types of vehicles for
the conduct of County business is expressly prohibited, with the
exception of the Sheriffs Department sworn personnel.

Elected Officials designated as eligible for Tier 1 of the Executive
Vehicle Benefit as delineated in Appendix lll of Salary Ordinance
440, shall be eligible to receive an Automobile Allowance of $550.00
per month, or be furnished with a County vehicle as provided under
existing County policies and procedures.

Other County executives designated as eligible for Tier 2 of the
Executive Vehicle Benefit as delineated in Appendix lll of Salary
Ordinance 440, shall be eligible to receive an Automobile Allowance
of $550.00 per month.

Sec. 305 Maintenance Pav:

Rates for maintenance, including living quarters, meals, or laundry
service, furnished by the County to any officer or employee shall be
fixed by a resolution of the Board of Supervisors from time to time.
Payment therefore shall be made by a deduction from compensation
or by performance of additional services, as may be determined by
the Board of Supervisors.

No charge for meals shall be made where the same are furnished for
the convenience of the County, such as for employees at County
institutions who are required by the nature of their duties to take their
meals in connection with such employment. No person shall receive
maintenance at any institution unless on duty at such institution.

Nothing herein shall prohibit the furnishing of meals on a cost basis
where necessary or convenient. lt shall be the duty of each officer
to make certain that the provisions of this section are complied with
as to all employees, agency/departments, and institutions under
his/her control and to keep the Auditor properly informed as to any
payroll deductions required hereunder.

Medical interns and resident physicians at the Riverside County
Regional Medical Center shall be furnished without charge medical
and hospital care for acute illnesses and injuries contracted or
sustained by them during the period of their employment. Whether
an illness or injury qualifies under this provision shall be determined

3
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Sec. 306

by the Assistant County Executive Officer - Health Systems with the
advice of the Chief Medical Officer.

Movinq Expenses-Current Emplovees: Upon the written request of
an agency/department head, the Human Resources Director and the
County Executive Officer may authorize payment of all or part of the
actual and necessary expenses hereafter incurred for moving the
household and immediate family of an employee from one part of the
County to another, when the headquarters of the employee is
permanently changed for the convenience of the County. Such
authority shall be obtained in advance of the change, shall be subject
to such reasonable conditions as the County Executive Officer may
require, shall specify the maximum amount authorized, and shall not
be granted more than once in any one year period for any one
employee, nor for any employee until he or she has been
continuously employed by the County for at least one (1) year
preceding the authorization. lf the employee voluntarily terminates
his or her employment with the County within one year of the
payment of the expenses set forth herein, the employee shall, within
thirty (30) days of the effective date of the voluntary termination of
employment with the County, reimburse the County the full amount
of any payment received by the employee for the expenses set forth
herein.

Sec. 307 Shift Differentials

Applicabilitv of Shift Differentials: Unless otherwise specifically
provided herein, only FLSA non-exempt employees shall be eligible
for shift ditferentials. Shift differentials do not apply to vacation, sick
leave, holiday pay, or standby duty. The hourly rate for each shift
differential is payable in tenths of an hour.

Evenino Shift: FLSA non-exempt employees whose positions
are not otherwise addressed in this Section who perform work
between the hours of 6:00 p.m. and 11:00 p.m. shall be paid
an evening differential of $1.30 per hour for the time actually
worked between 6:00 p.m. and 11:00 p.m.

Rate:

Niqht Shift: FLSA non-exempt employees whose positions
are not otherwise addressed in this Section who perform work
between the hours of 11:00 p.m. and 7:00 a.m. shall be paid

A

1

2

Eligible for employees who work
between 6:00 p.m. and 11:00 p.m.

$2.50 per hourEmployees in the classification of:

. RUHS House Supervisor

11



Sec. 308 Education for Continued Licensinq of Reqistered Nurses:

a night differential of $1.90 per hour for the time actually
worked between 1 1:00 p.m. and 6:00 a.m.

Tuition and/or Reqistration Fee: Eligible employees may be granted
time by their appointing authority to attend California Board of
Registered Nurses approved courses. Time granted shall not exceed
forty (a0) hours every two years. Time granted shall be used for
travel to and from the location of the course and for time actually
spent in course attendance. The granting or denial of education time
shall be at the discretion of the employee's appointing authority.

Eliqible Emplovees: ln order to be eligible for paid education time, an
employee shall:

A

B

C

1 Have completed six months of continuous service with the
County in a full-time, regular position or a part-time position
normally working at least forty (40) hours in a pay period;

2 Have not completed the minimum number of hours required
to renew the employee's professional licenses; and,

3 Be employed in a classification that requires the employee to
be licensed to practice as a Registered Nurse.

Procedure: An eligible employee desiring education time must
request approval from the appointing authority a reasonable time in
advance of the requested date or dates. A request for education time
shall be in writing and state:

The location, date, time, subject, and number of contact hours
of the course to be attended;

The number of hours needed to renew the employee's
professional license; and,

3. The date the employee's current license expires

Mandatory critical care course hours required in the Riverside
University Health System (RUHS) shall not be deducted from an

1

2
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Employees in the classification of:

RUHS House Supervisor Eligible for employees who work
between 11:00 p.m. and 7:30 a.m.

$5.00 per hour



employee's hours in education for continued licensing. The County
shall pay the cost of mandatory courses offered by the RUHS.
Courses offered outside of the RUHS must receive prior approval of
the RUHS in order to be paid.

Sec. 309 Bilinqual Pav:

Scope

a

The scope of this policy covers all full time and part time employees
who are assigned work on a regular and continuing basis that
requires a second language to effectively meet the service demands
of the County's customers.

Eliqibilitv Factors

Eligibility Factors require use of a second language at least five times
per week or once per day for eligibility.

Skill Levels

Definitions of Skill Levels:

Level 1: Basic Oral Communication
o Employees at this level perform bilingual translation

Level 2: Task Completion
o Employees at this level perform bilingual translation as well as

written translation.

Level 3: Written translation, and medical and legal interpretation
o Employees at this level perform complex verbal and written

translation.

Compensation

Employees who have qualified for bilingual compensation will
receive additional compensation as follows:

Level 1: $40 per pay period ($0.S0 per hour)
Level 2: $60 per pay period ($0.2S per hour)
Level 3: $80 per pay period ($1.00 per hour)

Payment of bilingual pay will be pro-rated based on the hours
actually worked to the maximum amount indicated per pay period.

a

o

o

a

Testinq Ad ministration
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Oral and written examinations will be administered by the Human
Resources Assessment Center as follows:

Level 1: Basic oral/reading test
Level 2: Written
Level 3: Complex Level Written

The Bilingual Pay Program is administered by Human Resources.

All current County Employees receiving bilingual pay under the
previous system will continue to receive the rate of pay they are
receiving, as long as they continue in their current position. Qualified
Employees, whose positions are designated by departmental
supervisors as requiring/desiring bilingual skills, are encouraged to
test for higher skill levels if required by the agency/department.

Designation of positions eligible to receive bilingual pay is the
responsibility of the supervisor with the approval of Human
Resources. Allfuture recruitments for a position designated as such
should include the requirement of bilingual skills.

Sec.310 Lonq Term Disabilitv Plan: The Long-Term Disability (LTD) Plan
applicable to employees covered under this Resolution has a
required waiting period to qualify for benefits of 30 days.

Sec. 311 Performance Recoqnition Plan:

A. The Performance Recognition Plan (PRP) connects individual
achievement to organizational goals and provides incentives for
performance.

B. Eligibility: Eligible employees are those who are in leadership
positions and who manage other employees or programs and have
significant influence on the achievement of organizational objectives
which includes Management Groups 1, 2, and 3 except as excluded
below.

1. Law Enforcement Executive Management classifications covered
by Article 21, excluding Chief Deputy Director, Sheriff's
Administration and Unrepresented [Vlanagement Attorneys
covered by Article 22 are ineligible for the Performance
Recognition Plan.

2. Elected officials shall not be eligible for the PRP; however,
management employees reporting to an elected official, in

classifications covered by this Section are eligible for the PRP.

C. lncumbents in PRP eligible classifications shall be eligible for salary

14
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increases granted pursuant to the provisions of this Section only. Such
employees shall not be subject to the Merit lncrease provisions set forth
under Section 402 of this Resolution but shall instead be awarded
increases based upon a qualifying annual performance appraisal.
lncreases shall not be automatic.

D. lncumbents in PRP eligible classifications are eligible to have their
salary increased from zero percent (0%) up to six percent (6%), in two
percent (2%\ increments based on performance, unless there is less
than 2o/o remaining on the range in which event the increase, if
approved, shall be to the maximum of the range.

E. Emptoyees in PRP eligible classifications, remain eligible for Cost-of-
Living adjustments or Market Adjustments granted to employees
covered by this Resolution.

F. Anniversary Dates: As a result of the annual review period of PRP
eligible classifications, anniversary dates for eligible PRP employees will
become January 1't, with the effective date for the increase to be the
first full pay period in January. The anniversary date for newly hired
employees, employees promoted into a PRP eligible classification, or
employees reclassified into a PRP eligible classification will change to
January 1't of the calendar year following the status change.

G. Salaries granted pursuant to this provision shall be reported to PERS as
compensation earned.

Sec. 312 Confidential Premium

A confidential employee who holds a job classification title
designated with the codes "CE" (Confidential Exempt) or "CN"
(Confidential Non-Exempt) and where such title designations were
identified to distinguish the confidential classification from its non-
confidential, union represented counterpart, shall be provided a

confidential premium of approximately 2.71o/o for actual hours
worked up to eighty (80) hours in a pay period. There shall be no
premium paid to a confidential employee holding a job classification
title designated with the codes "CE" or "CN" if the maximum salary
of such classification exceeds its non-confidential, union represented
counterpart classification by more than 2.71%.

Notwithstanding the above, the salary of the confidential
classifications designated with the codes "CE" or "CN" may be set
and maintained at the equivalent salary of the non-confidential, union
represented counterpart classifications, subject to the Board of
Supervisor's approval.

Care Physician LeaderStiBen_d :Sec. 313 Ambulatory Primary
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A. Phvsician ln-Charqe

Effective December 15,2022, employees in the Ambulatory Primary
Care Physician Leader (Job Code 57788) classification who are
assigned by the Department as a Physician ln-Charge shall receive
a bi-weekly in-charge stipend for time spent in the assignment as
outlined below.

. Oversee 5 or less physicians - $307.70 per pay period.
o Oversee 6-10 physicians - $384.62 per pay period.
o Oversee 11 or more physicians - $576.93 per pay period.

ram Director

Employees in the Ambulatory Primary Care Physician Leader (Job
Code 57788) classification who are assigned by the Department as
the Family Medicine Residency Program Director or Chief of
Geriatric Medicine shall receive a bi-weekly stipend forthe time spent
in the assignment as outlined below.

Family Medicine Residency Program Director - $692.31 per
pay period.
Chief of Geriatric Medicine - $576.93 per pay period.

The stipend shall be paid for all regularly scheduled hours, up to a
maximum of 80 hours per pay period.

Sec. 314 Accountinq and Budqet Certification Pav

Employees who are in an eligible classification listed below and who
prove they possess either a valid Certified Public Accountant (CPA),
Certified lnternal Auditor (ClA), Certified lnformation Systems
Auditor (CISA), Certified Payroll Professional (CPP), or Certified
Fraud Examiner (CFE) shall be eligible to receive a certification pay
in the amount of five percent (5%) of the employee's base hourly rate
for actual hours worked. The employee is entitled to one (1)
certification pay regardless of the number of eligible certifications
possessed.

Accountant I - CN
Accountant ll - CE
Accountant Trainee - CN
Accounting Manager
Administrative Deputy
Administrative Deputy - County Counsel

o

a

A.

B.
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E.
F.
G.
H.
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Assistant County Auditor/Controller
Chief Accountant
Deputy Aud itor/Controller
Deputy Director of DA Admin Finance
Executive Office Principal Budget Analyst
Fiscal Manager
Fiscal Manager - Parks
Principal Accountant
Principal Management Analyst
Senior Accountant - CE
Supervising Accountant - CE

Employees in eligible classifications will be eligible to receive the
certification pay, for actual hours worked, the pay period following
presentation of the valid certificate to the employee's supervisor,
regardless of when the certificate was attained. Failure to maintain a
valid certification will render the employee ineligible for this pay.

W

ARTICLE 4
PAY PRACTICES

Sec. 401 New Employees:

Except as othenrvise provided by this Resolution, a new employee
shall be appointed at the minimum salary of the salary grade.

Salarv Advance: The agency/department head with the prior
approval of the Human Resources Director and the County
Executive Officer may appoint a new employee in a specified
classification to any salary within the salary grade if the employee
has: (1) qualifications substantially greater than the minimum for the
classification; and/or (2) experience, which if it had been obtained in
the position applied for, would have made the employee eligible for
the advanced salary proposed.

When the Human Resources Director and the County Executive
Officer authorize a position to be filled at such salary higher than the
minimum salary of the salary grade, the Human Resources Director
and the County Executive Officer may also advance all incumbents
of positions in the same classification earning less than the salary so
authorized to the same or one of said higher salary, based on
qualifications and experience. The anniversary date shall be the first
day of the pay period that is not less than one (1) year (26 pay
periods) in a paid status thereafter, not including overtime. When
such an incumbent employee is already on that salary, his/her
anniversary date shall not change.

l.
J.
K.
L.
M.
N.
o.
P.
o.
R.
S.
T.
U.
V.
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Difficult to Recruit: Refer to Salary Ordinance 440 for Difficult to
Recruit provisions.

Sec.402 Anniversary Dates

The compensation of each regular employee who is paid on a salary
grade, and whose pay is below the maximum salary, shall be
considered for increase upon his or her anniversary date, except as
otherwise provided.

The first anniversary date as a result of an original appointment shall
be the first day of the pay period following the completion of one (1)
year (26 pay periods) in a paid status in the position not including
overtime.

The first anniversary date as a result of promotion or reclassification
which involved a salary increase shall be the first day of the pay
period following the completion of six (6) months (13 pay periods) in
a paid status in the position not including overtime.

Re-employment at a rate other than that of the minimum salary of a
salary grade shall be considered an original appointment for purpose
of fixing the anniversary date.

The second anniversary date shall be the first day of the pay period
following the completion of an additional one (1) year (26 pay
periods) in a paid status, not including overtime, and subsequent
anniversary dates shall occur at like intervals.

The provisions of this section shall be subject to other specific
provisions of this Resolution affecting a change of anniversary
dates.

lf, through error, the anniversary date of an employee is
overlooked or a notice herein required is delayed or omitted,
a resulting failure to increase the compensation may be cured
by then taking the action hereinabove required, and the
employee shall be paid at the increased rate from the
anniversary date.

Sec.403 Merit lncreases: Effective June 20, 2019 and thereafter, every
anniversary salary increase shall be 47o, except when there is less
than 4o/o remaining, it shal! be to the maximum salary of the range.
Such salary increases shall be given unless there is an affirmative
decision of the agency/department head to deny the increase.

18
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Special Note: Effective July 1 ,2014, the provisions of this Section no longer apply
to Tier I and Tier ll employees subject to the provisions of Section 311
Performance Recognition Plan

Sec.404 Denial of Salarv Increase: The agency/department head may
disallow a salary increase only after the performance evaluation is
reviewed and approved by the Human Resource Director or a
designee. lf the increase is notgranted, the agency/department head
shall state the reasons on the form, which shall be given to the
employee for signature. The agency/department head shall
reconsider the salary increase at least quarterly, and may allow it
effective on the first day of any pay period after the date it could have
been granted. The responsibility for submitting a written allowance
of increase, after its denial, shall be with the agency/department
head. The anniversary date shall be postponed until an increase is
allowed.

Specia! Note: Etfective July 1 ,2014, the provisions of this Section no longer apply
to Tier I and Tier !l employees subject to the provisions of Section 311
Performance Recognition Plan

Sec.405 Re-employment:

Upon recommendation of the agency/department head and approval
of the Human Resources Director, former regular employees may be
re-employed in the same classification which they previously
occupied at the same salary of the salary grade as the salary
applicable at the time of their termination, provided they were
terminated in good standing.

Re-employment after military service shall conform to the
requirements of the California Military and Veterans Code and the
Federal Uniformed Seryices Employment and Reemployment Rights
Acf (USSERA), but in other respects shall be in accordance with this
Resolution.

Whenever a former regular employee is or has been re-employed
within twenty-four (2\ months after termination, he or she may, on
recommendation of the employing officer, and with the approval of
the Human Resources Director and the County Executive Otficer, be
allowed the accrued sick leave not exceeding the amount thereof
which was lost and to earn vacation at the rate at which he or she
was earning at the time of termination. The anniversary date for merit
increase may be expressly fixed, submitted to limitations of this
Resolution, to allow credit for all or a portion of the applicable period
of service prior to said termination.
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Sec.406

Sec.407

Sec.408

Sec.409 Demotion

Re-employment of Retired Persons: An employee who is retired
under the Public Employees' Retirement Law and who is receiving
retirement benefits shall not be employed or re-employed in any
position for compensation without the prior written approval of the
Human Resources Director. Consistent with the requirements of the
Public Employees' Retirement Law for discontinuance of retirement
benefits, the retiree may be employed or re-employed.

The Human Resources Director may allow the employment or re-
employment for up to 960 hours of actual work within any fiscal year,
without loss of benefits, as specified in Section 21224 of the Public
Employees' Retirement Law. That section permits the temporary
employment only during an emergency to prevent stoppage of public
business, or because the restored employee has skills needed in
performing specialized work of limited duration. During the
employment or re-employment, the retiree is to be paid at a rate not
less than the minimum, nor more than that paid other employees
performing comparable duties.

When a retiree under the Public Employees' Retirement Law is
employed or re-employed, his/her retirement status must be
specified in the documentation of appointment to a permanent or
temporary position.

Promotion: On promotion the employee's salary shall be at a rate on
the new salary plan and grade which is 5.5% higher, where the new
salary plan and grade is able to accommodate the increase. The
effective date of all promotions shall coincide with the first working
day of a pay period. The anniversary date shall be determined as if
the date of promotion were the date of employment.

Transfer: On transfer the employee's salary shall be the same as
that paid previously. The anniversary date shall not change.

On demotion (voluntary or involuntary), the employee's salary shall
be 5.5% less on the new salary grade as was applicable to the
previous salary grade. The anniversary date shall not change. The
effective date of all demotions shall coincide with the first working
day of a pay period.

Permanent employees who, within one (1) year (26 pay periods)
following a promotion, voluntarily demote to their previously held
classification may return to the salary of the previously held
classification from which they promoted, inclusive of any cost of living
adjustments that would have otherwise been afforded to the
employee should they not have promoted. Permanent employees
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who are not serving a promotional probation can voluntarily demote
to a job classification for which they are qualified and may demote to
a salary on the new range closest to their current rate of pay
(employee serves the applicable probationary period if they have not
already passed probation in the demoted classification). Demotion
under this section shall be with the mutual agreement of the
employee and involved agency/department head(s) and an opening
must exist. The anniversary date shall not change.

Sec.410 Reclassification

The salary of an incumbent of a position reclassified to a
classification on the same salary grade shall not change. The
anniversary date shall not change.

The salary of an incumbent of a position reclassified to a
classification on a higher salary plan and grade shall be at the rate
which is 5.5% higher, where the new salary plan and grade is able
to accommodate the increase.

Except for classifications subject to Section 311 - Performance
Recognition plan, the anniversary date shall be determined in

accordance with this Article, except that the first anniversary date
shall be the first day of the pay period following the completion of six
(6) months (13 pay periods) in a paid status, not including overtime,
in the new classification. Thereafter, anniversary dates shall be on
the first day of the pay period following each additional one (1) year
(26 pay periods) in a paid status.

The salary of an incumbent of a position reclassified to a
classification on a lower salary grade shall be placed on the new
salary grade which is closest to, but not higher than, the employee's
current rate of pay. Where the employee's current rate of pay
exceeds the maximum of the new salary grade, it shall be reduced
to the maximum. At the discretion of the Human Resources Director
and the County Executive Officer the salary of an incumbent of a
position reclassified to a classification on a lower salary grade may
be frozen at the hourly rate of pay immediately prior to the date of
the downward reclassification and may not be increased until the
maximum of the salary grade assigned to the new classification
exceeds the hourly rate of pay the incumbent was earning
immediately prior to the establishment of the frozen rate. The
anniversary date shall not change.

The effective date of a reclassification shall coincide with the first day
of a pay period.
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At the discretion of the Human Resources Director and the County
Executive Officer the benefits of an incumbent of a position
reclassified to a classification represented by a recognized employee
organization, and if the new classification is not eligible for the same
benefits, shall be entitled to a specialflexible benefit amount as long
as service continues in the new classification. The new flexible
benefit amount will be determined on a case-by-case basis by the
Human Resources Director and the County Executive Officer.

Sec. 411 Temporarv Promotion:

A regular employee may be promoted on a temporary basis to fill a
vacant position as a result of a leave of absence of the incumbent of
that position or pending appointment of another person to that
position. Such promotion is designated a "temporary promotion".
The salary of an employee temporarily promoted shall be determined
as if the temporary promotion were an original appointment to the
position.

When the absence ceases or the vacancy is filled, the employee
shall return to his/her regular position and his/her salary and
anniversary date shall be re-determined as if the temporary
promotion had not occurred. Any salary increases which would have
been due in his/her regular position shall be allowed.

C An employee temporarily promoted pursuant to the provisions set
forth in (A) above shall be entitled to receive the benefits assigned to
the higher classification.

Sec.412 AdditionalCompensationtoSupervisors/Manaqers:

A person, occupying a supervisory/management position may have
his/her base salary increased by 5.5% above the base salary rate of
any of his/her subordinates, not including lnformation Technology
subordinates, provided that:

The appointing authority, the Human Resources Director, and
the County Executive Officer find that he/she is exercising
substantial supervision/management over the subject
subordinate and that he/she is satisfactorily performing the full
supervisory/managerial duties of the position;

The organization is a permanent one approved by the County
Executive Officer;

Both the supervisor and subordinate have been appointed to
full-time positions; and
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The classifications of both the supervisor's/manager's and
subordinate's positions are appropriate to the organization
and their duties.

Such increased compensation shall be effective on the first day of
the pay period during which the finding called for in subparagraph
(A) above is made. This addition to base salary shall be effective
only for the period necessary to maintain the base salary of the
supervisor/manager at a rate of five and one-half percent (5.5%)
above that received by the subordinate.

When the conditions authorizing this increase cease to exist then the
base salary of the supervisor/manager shall be adjusted to the base
salary he/she would have attained except for the provisions of this
Section. The effective date of said adjustment shall be the first day
of the pay period following the action creating the changed condition.

The provisions of this Section shall not, underany circumstances, be
applied retroactively. Furthermore, it shall be the responsibility of the
supervisor/manager to assure that payments made pursuant to this
Section cease when the conditions which resulted in such payments
no longer exist.

The provisions of this section only apply to classifications subject to
the Performance Recognition Program described in Section 311 if
the increase can be accomplished by increasing the compensation
of the incumbent using only the base salary range.

Sec. 413 Post-EmplovmentAccounts:

For each regular employee covered under this Resolution who has
five (5) years of regular County service and who is separating from
County employment, the County shall provide post-employment
accounts wherein the payable value of qualifying final accrued leave
balances will be deposited, up to the legal limit. Qualifying leave
balances include annua! leave, vacation, extra vacation, holiday
balance, and the amount of sick leave payable pursuant to Sec. 708.
This does not include compensatory time off for overtime. The
employee shall make an election as to how the balances shall be
paid/deposited amongst options that include, but are not limited to a
VEBA Health Savings Account, designed to be free of taxes, which
may be used for future health care costs, Special Pay Accounts,
other accounts to include pre-tax and post-tax defened investment
funds [e.9., a qualifying 457(b)], or cash. Qualifying leave balances
of a separating employee who does not make an election will default
to a 401(a) Special Pay Account.

D
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ARTICLE 5
GENERAL PERSONNEL PROVISIONS

Sec. 501 Out-of-Classification Assiqnments :

No regular employee shall be assigned to exercise the powers or
perform the duties of any classification other than his/her own
classification for an accumulated period of 480 hours or more during
any one calendar year. Such accumulated hours of such
assignment(s) shall be credited toward qualifying experience for
possible promotion only when such assignments have been
authorized or verified by the agency/department head or designee in
writing.

Sec. 502 Relatives No officer shall appoint his/her spouse or registered
domestic partner - or the spouse or registered domestic partner of
any other officer superior to him/her - in any capacity for
compensation. No such spouse or registered domestic partner shall
be eligible for appointment to or continued employment in the same
position of any such person who succeeded thereto pursuant to any
provision of law. Continued employment shall be deemed to include
promotion, demotion, or transfer, if such employee is othenrvise
qualified.

Except as otherwise provided herein, no person shall be denied the
opportunity for employment or continued employment because such
person is related to any person presently employed by the County of
Riverside. However, in no instance shall a County officer or
employee be within the direct chain of command or span of control
(i.e. execute direct supervision over or initiate or participate in
decisions directly impacting such person, including but not limited to
initial employment, retention, promotion, or work assignments)
specifically pertaining to another County employee who is closely
related or has any familial relationship management determines may
lead to conflict. "Closely related" and/or familial relationship shall
include, but is not limited to, spouse, father, mother, brother, sister,
son, daughter, son-in-law, daughter-in-law, father-in-law, mother-in-
law, brother-in-law, sister-in-law, grandparent, and the equivalent
step relationships or relationships through a domestic partnership.

Should such relationship occur, the employee(s) may promote,
voluntarily demote, or may be transferred to position(s) which the
employee(s) is eligible and selected to fill. The employee(s) shall be
granted, at minimum, six (6) months to achieve promotion, transfer,
or voluntary demotion to rectify the reporting relationship.
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A Purchase of Militarv Service Credit as Public Service (Miscellaneous
and Safetv Members). Pursuant to Section 21024 of lhe Public
Employees' Retirement Law, an employee may elect to purchase up
to four years of service credit for any continuous active military or
merchant marine service prior to employment with the County
provided, however, that the employee must contribute an amount
equal to the contribution for current and prior service that the
employee and the County would have made with respect to that
period of service.

Post-Retirement Survivor Allowance (Miscellaneous and Safetv
Members): Pursuant to the provisions of Sections 21624 and 21626
of the Public Employees' Retirement Law, an allowance may be
continued to a surviving spouse upon the death of a member after
retirement.

Post-Retirement Survivor Allowance to Continue After Remarriaoe
(Miscellaneous Members Onlv). Effective December 24, 1998, the
County amended its contract with PERS by adding the provisions of
Section 21635 that permits the post-retirement survivor allowance to
continue after the remarriage of the surviving spouse.

PERS Retirement Benefit (EPMC): Per Government Code Sec.
20636 (cX4), effective July 2, 1998, the County elected to pay the
employee's share of compensation earnable (currently
approximately 8% for Miscellaneous members and approximately
9% for Safety members) as Employer Paid Member Contributions
and report the same percent (value) of compensation for all PERS
members covered under the provisions of this Resolution. Effective
immediately the EPMC is amended as follows:

All employees hired in Groups 1 -6 on orafter December 1,2011,
will pay the full member contributions (8% for Miscellaneous and 9%
for Safety), and the County will not provide EPMC.

Etfective December 1, 2011, employees in Groups 1,2,3, &
6 hired prior to December 1, 2011, will pay 4% toward their
member contributions, and the County will no longer provide
or report that portion (value) as EPMC or as compensation to
CaIPERS.
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b Effective December 1,2011, employees in Groups 4 & 5 hired
prior to December 1, 2011, will pay 3% toward their member
contributions, and the County will no longer provide or report
that portion (value) as EPMC or as compensation to
CaIPERS.
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c. Effective July 1 2,2012, employees hired prior to December 1 ,

2011, in Groups 1,2,3, & 6, will pay an additional 4o/o toward
their member contributions (Law Enforcement Executive
Management employees will pay 5%), and the County will no
longer provide or report any EPMC or as compensation to
CaIPERS.

Effective July 1 2,2012, employees hired prior to December 1 ,

2011, in Groups 4 & 5, will pay an additional3% toward their
member contributions, and the County will no longer provide
or report that portion (value) as EPMC or as compensation to
CaIPERS.

a Effective June 27, 2013, employees hired prior to December
1, 2011, in Groups 4 & 5, will pay an additional 2o/o toward
their member contributions, and the County will no longer
provide or report any EPMC or as compensation to CaIPERS.

Sinqle HiqhestYear: The provisionsof Section 20042 of the Public
Employees' Retirement Law (Single Highest Year) shall apply to all
miscellaneous and safety employees covered under the provisions
of this Resolution.

Three Year Final Compensation: At such time that the County Board
of Supervisors executes a CaIPERS permissible contract
amendment, the provision of Section 20037 of the Public Employees'
Retirement Law (Three (3) Year Final Compensation) will be
implemented for employees who are hired on or after that date, or
who become members of the CaIPERS Safety plan on or after that
date.

G. 1959 Survivor Benefits (Safety members Only): The provisions of
Section 21574.5 of the Public Employees' Retirement Law shall
apply to safety employee members.

Pre-Retirement Optional Death Benefits: The provisions of Section
21548 of the Public Employees' Retirement Law (Pre-Retirement
Optional Death Benefit) shall be applicable to safety employee
members covered under the provisions of this Resolution.

Retirement Calculations (Miscellaneous Members): The percentage
of final compensation to be provided for each year of credited prior
and cunent service for Miscellaneous members covered under the
provisions of this Resolution shall be determined in accordance with
Section 21354.3 of the Public Employees' Retirement Law subject to
the reduction provided therein for Federal Social Security (3% at age
60 Full and Modified formula).
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i. 2% @ 60. Effective August 23,2012, the percentage of final
year compensation to be provided for each year of credited
service for miscellaneous employees hired on or after and
who first become members on or after the date of
implementation shall be determined in accordance with
Section 21353 of the Public Employees Retirement Law (2%
at age 60).

Retirement Calculations (Safetv Members): The percentage of final
compensation to be provided for each year of credited prior and
current service for Safety members covered under the provisions of
this Resolution shall be determined in accordance with Section
21362.2 of the Public Employees' Retirement Law (3o/o at age 50).

i. 2% @ 50. Effective August 23,2012, the percentage of final
year compensation to be provided for each year of credited
service for safety employees hired on or after or who first
become safety members on or after the date of
implementation shall be determined in accordance with
Section 21362 of the Public Employees Retirement Law (2%
at age 50).

Public Emplovee's Pension Reform Act (PEPRA) of 2013: Due to
Assembly Bill (AB) 340, which created the Public Employee's
Pension Reform Act (PEPRA), new lower retirement benefit
formulas, final compensation periods, and new contribution
requirements were implemented for new employees hired on or after
January 1, 2013. The lower benefit formula for employees hired on
or after January 1, 2013 is 2% at 62 for Miscellaneous and 2.7% al
57 for Safety. Employee contribution rates will vary based on
PEPRA rules.

401(a) Monev Purchase Plan: The County shall contribute $50.00
per biweekly pay period to a 401(a) Money Purchase Plan for each
enrolled regular employee covered under this Resolution. This
contribution is in addition to any other deferred compensation
contribution provided by contract or other authority.

401(a) of Certain At-Will Positions: Effective January 9, 2003, if any
then-incumbent Deputy Director for Environmental Health; Animal
Services Chief; or RUHS Chief Finance Officer accepts employment
At-Will then an additional $150 per bi-weekly pay period shall be
contributed to the 401(a) Money Purchase Plan for each such
employee accepting At-Will status. All incumbents hired after
January 9, 2003 in the aforementioned classifications (Section 503
(M)) shall receive contributions pursuant to Section 503 (L).

K

L

tV

27



N ln-lieu Contributions: Elected officials who are not members of
PERS shall have an amount equal to what the County's normal
contribution to their retirement would have been if they were
members of the PERS system deposited on their behalf to a qualified
401(A) Money Purchase Plan.

The County's contribution to the Deferred Compensation plan
will be made in accordance with the terms of the official
Riverside County Plan document.

ii. The County's contribution to the deferred compensation plan
will be based on the "normalcost" as determined by CaIPERS,
plus an amount equal to the cunent pick-up of the employee
contribution, if any otherwise provided to elected officials who
are in CaIPERS

iii. As a condition of accepting contributions under this provision,
an elected official who exercises rights under Section 31648.5
of the Government Code to join the retirement association and
buy back prior service credit shall have a contractual
obligation to reimburse the County for the employer's share,
with interest, of the contribution made hereunder.

Merit SvstemA/eterans Preference: Appointments and promotions
shall be made on the basis of merit and ability except as othenrvise
provided herein. Each officer shall appoint all necessary employees
allowed for his/her agency/department by this Resolution only from
among persons certified to him/her by the Human Resources
Director as eligible for the respective positions. The Human
Resources Director shall determine the methods of evaluating the
qualifications of applicants. The methods shall be practical in nature
and may involve any combination of written test, oral test,
performance test, rating of education, training, and experience and
shall take into consideration a system of veteran's preference in

accordance with the Veterans' Preference Resolution adopted by the
Board of Supervisors. The veteran's preference program shal! be
administered by the Human Resources Director. County Officers and
classifications identified in Appendix ll of the Riverside County Salary
Ordinance 440 are exempt from the merit system, rather the
appropriate County Officer(s) may appoint qualified candidates to
these classifications.
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Sec.601

ARTICLE 6
PROBATIONARY PERIOD

Computation: Each regular employee shall be in an initial
probationary status from the effective date of his/her initial
employment in a position in a paid status until the required initial
probationary period, and any extension, is completed without
separation from County employment. Computation of the initial
probationary period in a paid status does not include overtime,
standby, on-call, or military leave of absence. A regular employee
who has not completed the initial probationary period serves at the
pleasure of the agency/department head and may be released from
employment without cause.

Lenqth of lnitial Probation: Except as set out below, the length of the
initial probationary period for employees in classifications covered
underthis Resolution is one (1) year (26 pay periods) in a paid status.

Extension of lnitial Probation: The initial probationary period of an
employee may be extended by the employing agency/department
head with the approval of the Human Resources Director.
Extensions of an initial probationary period are discouraged and
must be approved by the Human Resources Director or his/her
designee in writing at least eighty (80) hours before the end of the
existing initial probationary period. Approval is made on a case-by-
case basis and must be supported by documentation justifying the
request.

The initial probationary period may be extended once by three (3)
months or twice by an additional three (3) months.

C niti Prob Period Affected Chan An
employee who has not completed an initial probationary period and
voluntarily promotes, demotes, or transfers to another classification,
shall have his/her initial probationary period automatically extended
an additional one (1) year (26 pay periods) in a paid status beyond
the date of promotion, demotion, or transfer each time the employee
voluntarily promotes, demotes, or transfers to another classification
prior to completing the initial probationary period, including any
extensions thereto.

Probation of Permanent emplovees followinq chanqe in classification
or lateral transfer: During the first one (1) year (26 pay periods) of
service in a paid status following a promotion, transfer or demotion,
a regular employee who held permanent status at the time of the
promotion, transfer or demotion shall, upon the agency/department
head's request, be returned to a position in the previously held
classification in the former employing agency/department. lf the
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return involves a change in classification, the salary shall be the
same salary which the employee had immediately prior to the
promotion, transfer or demotion, and the employee's anniversary
date will be re-determined based on the number of pay periods of
service in a paid status the employee had at the time of promotion,
transfer or demotion. Written notice of return to former classification
shall be given to the employee prior to the employee completing 26
pay periods in the probationary period and the pay and title changes
of the return shall be made prior to the employee completing 26 pay
periods following the promotion, transfer, or demotion. Computation
of the probationary period in a paid status does not include overtime,
standby, on-call or military leave of absence.

At-Wi!! emplovees: Notwithstanding any other provision of this
Resolution to the contrary, and except as provided by State law, the
terms and conditions of employment for employees in the
classifications set forth below shall be as follows:

Agency/Department Heads appointed after November 29,
1983, shall serve at the pleasure of the Board of Supervisors
(i.e. At-Will). Prior to such appointment, the Human
Resources Director shall obtain written acknowledgment from
the prospective appointee acknowledging his or her
understanding of such At-Will status including the voluntary
relinquishment of property rights to any and all former
classifications/positions the appointee may have previously
held. Such employee may be terminated from service at any
time, without notice, cause, or rights of appeal, by the Board
of Supervisors. An agency/department head removed from
service with the County of Riverside by the Board of
Supervisors shall be entitled to one (1) month's salary as
severance pay for each year of employment with the County
of Riverside up to a maximum severance pay equal to six (6)
months'salary.

Assistant Department Heads or the equivalent thereto
appointed to a position in that classification authorized by the
Riverside County Salary Ordinance, No. 440 after May 4,
1989, shall serve at the pleasure of the agency/department
head (i.e. At-Will). Prior to such an appointment, the Human
Resources Director shall obtain written acknowledgment from
the prospective appointee acknowledging his or her
understanding of such At-Will status including the voluntary
relinquishment of property rights to any and all former
classifications/positions the appointee may have previously
held. Assistant Department Heads or the equivalent thereto
who serve At-Will may be removed from their position at any
time without notice, cause, or rights of appeal by the
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3.

agency/department head only after the agency/department
head has a minimum of ninety (90) calendar days of service
in that position and after consultation with the Human
Resources Director and approval of the County Executive
Officer. An assistant department head or the equivalent
thereto removed from service with the County of Riverside by
his or her agency/department head shall be entitled to one (1)
month's salary as severance pay for each year of employment
with the County of Riverside up to a maximum severance pay
equal to six (6) months' salary. Severance pay is not
applicable to a situation involving the layoff of an assistant
department head or the equivalent thereto.

Employees in the classification of Board of Supervisor's Chief
of Staff, Supervisor's Board Assistant and Supervisor's
Legislative Assistant shall be appointed and serve at the
pleasure (i.e. At-Will) of the individual Supervisor holding the
office to which such employees are assigned. They may be
terminated from service at any time by the Supervisor holding
that office without notice, cause, or rights of appeal. Prior to
an appointment to any of the above mentioned classifications
the Human Resources Director shall obtain written
acknowledgment from the prospective appointee
acknowledging his or her understanding of such At-Will status
including the voluntary relinquishment of property rights to any
and all former classifications/positions the appointee may
have previously held.

a Any employee serving At-Will in the above
classifications removed from service by the individual
Supervisor holding the office to which the employee is
assigned may be entitled to one (1) month's salary as
severance pay for each full year of employment in the
At-Will classification up to a maximum severance pay
equal to three (3) months'salary. Any such severance
pay shall be at the sole discretion of the Board of
Supervisor. Severance pay is not applicable to a
situation involving the layoff of any incumbent of the At-
Will classifications.

The Local Agency Formation Commission (LAFCO)
Executive Officer shall be appointed by the Local Agency
Formation Commission and shall serve at the pleasure and
will of the Local Agency Formation Commission (i.e. At Will).
Prior to such an appointment, the Human Resources Director
shall obtain written acknowledgment from the prospective
appointee acknowledging his or her understanding of such At-
Will status including the voluntary relinquishment of property
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rights to any and all former classifications/positions the
appointee may have previously held. Such employee may be
terminated from service at any time, without notice, cause or
rights of appeal, by the Local Agency Formation Commission.
An Executive Officer of LAFCO removed from service with the
Local Agency Formation Commission may be entitled to one
(1) month's salary as severance pay for each year of
employment with the Local Agency Formation Commission up
to a maximum severance pay equal to six (6) months'salary.
Any such severance pay shall be at the sole discretion of the
Local Agency Formation Commission.

5. Employees in the classifications of:

37605

37606

37607

37582

37583

37584

37624

52218
1 3831

Assistant Sheriff

Assistant Sheriff A

Assistant Sheriff B

Chief Deputy Sheriff

Chief Deputy Sheriff A

Chief Deputy Sheriff B

Chief Deputy Director, Sheriffs Administration

Correctional Chief Deputy
Sheriffs Public lnformation Manager

appointed to a position in that classification authorized by the
Riverside County Salary Ordinance, No. 440 shall serve at the
pleasure (i.e., At-Will) of the Sheriff. They may be terminated
from service at any time by the Sheriff, without notice, cause,
or rights of appeal. Prior to the appointment to any of the
above classifications, the Sheriff shall obtain a written
agreement from the prospective appointee acknowledging
his/her understanding of such At-Will status including the
voluntary relinquishment of property rights to any and all
former classifications/positions the appointee may have
previously held.

Any employee serving At-Will in the above classifications
removed from service by the Sheriff may be entitled to one (1)
month's salary as severance pay for each year of employment
with the County of Riverside up to a maximum severance pay
equal to six (6) months' salary. Severance pay is not
applicable to a situation involving the layoff of any incumbent
of the classifications listed above.
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appointed to a position in that classification authorized by the
Riverside County Salary Ordinance, No. 440 shall serve at the
pleasure (i.e., At-Will) of the Director of Public Health/Animal
Services Director/Director of Environmental Health. They
may be terminated from service at any time by the Director of
Public Health/Animal Services Director/Director of
Environmental Health, without notice, cause or rights of
appeal. Prior to the appointment to any of the above
classifications, the Director of Public Health/Animal Services
Director/Director of Environmental Health shall obtain a
written agreement from the prospective appointee
acknowledging his/her understanding of such At-Will status
including the voluntary relinquishment of property rights to any
and all former classifications/positions the appointee may
have previously held.

Any employee serving At-Will in the above classifications
removed from service by the agency/department head may
be entitled to one (1) month's salary as severance pay for
each year of employment with the County of Riverside up to a
maximum severance pay equal to six (6) months' salary.
Severance pay is not applicable to a situation involving the
layoff of any incumbent of the classifications listed above.

7. Employees in the classifications of:

6. Employees in the classification of:

Deputy Director

Chief Veterinarian

Public Health Officer

Assistant District Attorney

Chief Deputy District Attorney
Managing Deputy District Attorney
Assista nt Ch ief D istrict Attorney I nvestigator

Chief District Attorney lnvestigator
Director of Victim Services and Family Justice
Center Liaison

73557

73523
74257

78539

78535
78527
37672

37678
79779

appointed to a position in that classification authorized by the
Riverside County Salary Ordinance, No. 440 shall serve at the
pleasure (i.e., At-Will) of the District Attorney. They may be
terminated from service at any time by the District Attorney
without notice, cause, or rights of appeal. Prior to the
appointment to any of the above classifications, the District
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Attorney shallobtain a written agreementfrom the prospective
appointee acknowledging his/her understanding of such At-
Will status including the voluntary relinquishment of property
rights to any and all former classifications/positions the
appointee may have previously held.

Any employee serving At-Will in the above classifications
removed from service by the District Attorney may be entitled
to one (1) month's salary as severance pay for each year of
employment with the County of Riverside up to a maximum
severance pay equal to six (6) months' salary. Severance
pay is not applicable to a situation involving the layoff of any
incumbent of the classifications listed above.

ln addition to those classifications specifically mentioned
above, any employee appointed to a classification authorized
by the Riverside County Salary Ordinance, No. 440 and listed
in Appendix ll of such Ordinance, shall serve at the pleasure
of the agency/department head (i.e. At-Will). He/she may be
terminated from service at any time by the agency/department
head without notice, cause, or rights of appeal. Prior to the
appointment to any of these classifications the Human
Resources Director shall obtain a written agreement from the
prospective appointee acknowledging his/her understanding
of such At-Will status including the voluntary relinquishment
of property rights to any and all former
classifications/positions the appointee may have previously
held.

Any employee serving in any classification of Section
601 (8) of this Article who is removed from service and
whose severance was not otherwise stated above may
be entitled to one (1) month's salary as severance pay
for each full year of employment in the At-Will
classification up to a maximum severance pay equal to
three (3) months'salary. Any such severance pay shall
be at the sole discretion of the County Executive
Officer. Severance pay is not applicable to a situation
involving the layoff of any incumbent of the At-Will
classifications.

9. Appointment of an At-Will Employee:
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a. Because an At-Will employee serves at the pleasure of the
appointing authority, the At-Will employee will not serve a
probationary period and may be terminated at any time
without cause. For current employees, the employee
voluntary relinquishes any property rights to any and all



former classifications/positions the appointee may have
previously held. Prior to an appointment into an At-Will
position, the Human Resources Director shall obtain
written acknowledgment from the prospective appointee
acknowledging his or her understanding of such At-Will
status

b. The County has the discretion to set the salary of an At-
Will employee within the salary schedule, regardless if the
individual is a current or new employee with the County.
For cunent employees, an appointment into an At-Will
position shall not be considered a promotion or a
reclassification under this Resolution.

10. Severance Provision

a. Any employee who receives severance pay in accordance
with this article and who is subsequently hired in a regular
position shall forfeit any severance pay received and shall
be required to repay the full amount of severance received
at time of their prior separation. Such repayment
agreement shall be signed on the date of hire and shall be
made within a reasonable period of time.

b. Any employee who receives severance pay in accordance
with this article and who subsequently retires and is
rehired into a regular position is not eligible to receive
severance pay.

ARTICLE 7
ANNUAL LEAVE

(Not Applicable to Employees in Group 4)

Sec.701 Annual Leave:

Regular full-time and regular part-time employees, other than elected
officials and employees in Group 4, covered under the provisions of
this Resolution shall neither accrue vacation nor sick leave. They
shall, instead, earn Annual Leave according to each biweekly pay
period of service commencing with the effective date of the
employee's initial employment during his/her latest period of County
employment according to the following schedule. Absence or time
not worked and part-time employment shall muse said pay period's
accrual of Annual Leave credits to be reduced on a pro-rata basis.

Accrual Rates: (Groups 1, 2, 3, & 5. For Law Enforcement
Executive Management, see Article 21)

A
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Accrual Rates: for Group 3 - Board of Supervisors Chief of Staff and
for Group 6 - Supervisor's Board Assistants and Supervisor's
Legislative Assistants

MONTHS OF SERVICE

(0 to < 36 months)

(36 to <108 months)

(108 or more months)

ALL SERVICE

Supervisor's Board Assistant

Su pervisor's Legislative Assistant

Board of Supervisors Chief of Staff

BI-WEEKLY ACCRUAL

8.92 hours

10.46 hours

12.00 hours

BI-WEEKLY ACCRUAL

10.46 hours

12.00 hours

12.00 hours

B

c

Annual Leave for Unrepresented Attorney Management:

Effective July 12, 2012, the job classifications listed in Article 22 of
this Resolution will receive an additional 4 hours per pay period to
their annual leave accrual. This additional leave accrualwill expire at
the end of the last pay period in June 2014.|n addition, the maximum
accrual for annual leave (or vacation) will be raised by 200 hours to
2,000.

Accrual Rates - Other: Accrual rates for employees
covered under the provisions of this resolution, who have an
employment agreement with the County or other benefit level
approved by the Board of Supervisors, shall accrue Annual
Leave at the rate determined by the County Executive Officer.

Vacation Conversion: Effective July 2,1998, accrued vacation
banks (including extra vacation) for then current employees
were converted to Annual Leave on an hour-for-hour basis.
Any regular employee who subsequently transfers or
promotes into a classification covered under the provisions of
this Resolution shall have his/her accrued vacation balance
similarly converted to Annual Leave on an hour for hour basis
at the time of such transfer/promotion.

Annual Usaqe: During the first twenty-six (26) pay periods of
employment, employees shall be encouraged to use no less than
forty (40) hours of Annual Leave and, thereafter, employees shall be
encouraged to use no less than eighty (80) hours of Annual Leave in
each succeeding twenty-six (26) pay periods of employment. While
on Annual Leave, sick leave, holiday leave, or compensatory time
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off, an employee shall be compensated and receive benefits at the
same rate as if he/she were on the job.

Sec. 703 Maximum Accrual: Unless otherwise approved by the County
Executive Officer, all employees covered under the terms of this
Resolution may accumulate annual leave to a maximum of 1800
hours. Upon approval of the County Executive Officer, additional
annual leave may be accrued to a maximum of 2,080 hours. lt is the
mutual responsibility of the employee and the agency/department
head to assure that no employee shallexceed the maximum accrual.

Effective on the first day of the pay period following Board approval
of this Resolution, allSupervisor's Board Assistants and Supervisor's
Legislative Assistants shall have their annual leave bank reduced to
1764 hours and any hours above 1764 hours will be placed in a
separate bank in which further leave cannot be accrued. Thereafter,
Supervisor's Board Assistants and Supervisor's Legislative
Assistants may accumulate annual leave to a maximum of 1800
hours.

A regular employee who has been employed in a position, other than
a position with the County of Riverside, which has prepared him/her
for an assignment to a position in the Management unit may, with
prior approval of the County Executive Officer and the Human
Resources Director at time of hire, receive credit for such previous
experience in determining their Annual Leave accrual rate (and
corresponding maximum accrual), including an immediate credit of
Annual Leave time, and/or the period of time before Annual Leave
may be taken.

Sec.704 Annual Leave:

Aqencv/Department Heads: Effective beginning the first pay period
of calendar year 2024, an agency/department head who accrues
Annual Leave pursuant to the provisions of this Resolution, may elect
to receive pay in lieu of up to eighty (80) hours of Annual Leave per
calendar year. Upon approval of the County Executive Officer, such
agency/department head may elect pay in lieu of an additional eighty
(80) hours of Annual Leave during the same calendar year provided,
however, that no agency/department head shall receive pay in lieu
of more than 160 hours of Annual Leave in any calendar year.

Elections for pay in lieu of Annual Leave must be made during the
annual open enrollment period to be paid out in pay periods 12 and
25 of the following calendar year. Elections of 80 hours or less shall
be paid out in Pay Period 12 of the Calendar Year following the
election. Elections in excess of 80 hours shall be paid out in Pay
Period 25 of the Calendar Year following the election. For example,
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an employee electing pay in lieu of Annual Leave of 120 hours during
lhe 2023 enrollment period shall have the first 80 hours of Annual
Leave paid out in PP12 of 2024, and the remaining 40 hours of
Annual Leave paid out in PP 25 of 2024. Elections for pay in lieu of
Annual Leave are irrevocable once the open enrollment period ends.
Only the time accrued in the calendar year following when the
irrevocable election was made is eligible for pay in lieu of Annual
Leave. ln order to be eligible for pay in lieu of Annual Leave, an
employee's Annual Leave balance must be below the maximum
accumulation.

For employees experiencing a financial hardship, limited exceptions
may be made to this provision pursuant to IRS code (26 USC Section
409 a).

For employees who elect to defer their pay in lieu of Annual Leave
into a 457 Defened Compensation account, it will be subject to the
annual IRS limits.

Other Elioible Employees: Effective beginning the first pay period of
calendar year 2024, an employee, other than an agency/department
head, who accrues Annual Leave pursuant to the provisions of this
Resolution, may elect to receive pay in lieu of up to eighty (80) hours
of Annual Leave per calendar year. Upon approval of his/her
agency/department head, such employee may elect pay in lieu of an
additional eighty (80) hours of Annual Leave during the same
calendar year provided, however, that no employee shall receive pay
in lieu of more than 160 hours of Annual Leave in any calendar year.

Elections for pay in lieu of Annual Leave must be made during the
annual open enrollment period to be paid out in pay periods 12 and
25 of the following calendar year. Elections of 80 hours or less shall
be paid out in Pay Period 12 of the Calendar Year following the
election. Elections in excess of 80 hours shall be paid out in Pay
Period 25 of the Calendar Year following the election. For example,
an employee electing pay in lieu of Annual Leave of 120 hours during
the 2023 enrollment period shall have the first 80 hours of Annual
Leave paid out in PP12 of 2024, and the remaining 40 hours of
Annual Leave paid out in PP 25 of 2024. Elections for pay in lieu of
Annual Leave are irrevocable once the open enrollment period ends.
Only the time accrued in the calendar year following when the
irrevocable election was made is eligible for pay in lieu of Annual
Leave. ln order to be eligible for pay in lieu of Annual Leave, an
employee's Annual Leave balance must be below the maximum
accumulation.

For employees experiencing a financial hardship, limited exceptions
may be made to this provision pursuant to IRS code (26 USC Section

38



409 a).

For employees who elect to defer their pay in lieu of Annual Leave
into a 457 Defened Compensation account, it will be subject to the
annual IRS limits.

Sec.705 Annual Leave Usaqe:

Annual Leave is to be scheduled at the discretion of the
agency/department head, or designee. Each agency/department
head shall be responsible for scheduling the Annual Leave periods
of his/her employees in such a manner as to achieve the most
efficient functioning of the agency/department and of the County
service. The agency/department head shall determine when Annual
Leave will be taken.

While generally Annual Leave usage is required to be scheduled in
advance, the County recognizes that from time to time employees
may desire to use Annual Leave for an unforeseen absence due to
illness/injury or other personal reason. Annual Leave may be used
to restore pay otherwise lost due to such unscheduled absence from
work provided that:

i. The employee notifies his/her agency/department head, or
designee, on the first (1st) day of such absence and as often
thereafter as directed by his/her agency/department head, or
designee;

ii. If requested by the agency/department head or designee, the
employee produces a certificate of a physician, dentist, or
other legally authorized person to provide health care services
on the same level as a physician, or such other proof
satisfactory to the agency/department head; and

iii. Any medical certificate provided by the employee be
personally signed by the medical provider described at (ii)
above and include a written statement indicating the day(s) of
the illness/injury and that the illness/injury prevented the
employee fom being able to work.

Any employee absent for a period of five (5) consecutive workdays
due to illness or accident ffiay, at the discretion of his/her
agency/department head or the Human Resources Director, be
required to have a physical examination by a County approved
physician before returning to active duty. Such physical examination
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shall be performed by a physician designated by the Human
Resources Director and shall be at County expense.

Sections 705(8) and 705(C) shall also apply to the use of existing
sick leave accruals.

Annual Leave may be used for absence reasonably required by
complications of pregnancy, continuing through delivery and
reasonable period of recovery therefrom, to be determined in
accordance with a written report or reports of the employee's
personal physician, specifying the expected date of delivery and the
date that the employee should cease work. In the event the
agency/department head believes there are unusual circumstances,
or that the full performance of the employee's work without undue
hazard is such as to require a longer period of absence, and on the
agency/department head's written request to the Human Resources
Director, the determination of the period shall be subject to review
and change by a physician employed or provided by the County,
including a medical examination of the employee if required by such
physician. The cost of this examination shall be paid by the County.
ln no event shall an employee return to work after pregnancy prior to
a date to be fixed by her physician in a signed statement that she is
physically able to perform the duties of her position.

F. Proof of Illness:

An employee off work or contemplating to be off work due to illness
or injury for an extended period of two (2) weeks or more shall
provide a comprehensive health statement as to length of absence
from the employee's health care provider stating any duties an
employee cannot perform and any restrictions or light duty
requirements.

Pavoff Upon Retirement or Termination: Any regular employee who
terminates or is terminated shall be credited with all accrued Annual
Leave at the same rate as that received on the last day worked or
last day of approved leave with pay. TerminalAnnual Leave pay shall
be paid at the election of the employee into a Post-Employment Plan
account designated by the employee in accordance with Section 413,
Post-Employment Accounts, or as cash upon separation. Qualifying
leave balances of a separating employee who does not make an
election will default to a 401(a) Special Pay Account.

Sec. 706

Sec. 707 Prior Sick Accruals:

Effective July 2, 1998, current sick leave balances were frozen
provided, however, that up to 50% (%) of the sick leave balance for
employees covered under the terms and conditions of this
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Resolution was converted to Annual Leave. The remaining sick
leave hours may be used until the sick leave is exhausted or, upon
retirement, disability retirement, or death of the employee, it may be
credited to the employee as provided under the provisions of Section
708 below.

Any regular employee who transfers or promotes into a classification
covered under the provisions of this Resolution shall, at the time of
such transfer/promotion, have his/her sick leave balance converted
and/or frozen in the manner described in 707(A) above.

Sec. 708 Pavout for Un ed Sick Leave Upon service retirement, disability
retirement, or death of an employee or officer, and subject to the
provisions of any applicable agreement between the employing
agency and the Public Employee's Retirement system, unused
accumulated sick leave for employees with at least five (5) but less
than fifteen (15) years of service shall be credited at the rate of fifty
percent (50%) of the current salary value thereof provided, however,
that the total payment shall not exceed a sum equal to 960 hours of
full pay. Unused accumulated sick leave for employees with more
than fifteen (15) or more years of service shall be credited at the rate
of the current salary value provided, however, that that the total
payment shall not exceed a sum equal to 960 hours of full pay.
Terminal sick leave pay shall be paid into a Post-Employment Plan
account designated by the employee in accordance with Section 413,
Post-Employment Accounts, or as cash upon separation. Qualifying
leave balances of a separating employee who does not make an
election will default to a 401(a) Special Pay Account.

Sick leave compensation resulting from death shall be made to the
persons entitled to it otherwise, in accordance with the Probate Code.
Eligibility for a payout under this section is made at the time of
separation from County employment and not at a later date.

Sec. 709 Prohibition Aqainst Emplovment While on Annual Leave: No
employee shall be permitted to work for compensation for the County
while on Annual Leave without prior approval of the County
Executive Officer and his/her agency/department head.

Sec.710 Annual Leave Accrual Rate - Elected to Appointed Status:
Whenever an elective officer, who has more than three (3) years (780
days) of continuous service, succeeds or is appointed to an
appointive position without interruption of service, the Human
Resources Director shall ascertain the minimum amount of
continuous service rendered by such person and shall report the
same to the Board of Supervisors, who shall thereupon determine
the number of days of such continuous service, and the Annual
Leave accrual rate shall be fixed accordingly.
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Sec. 71 1

Sec.712

Sec.713 Retention of

Exception to Continuous Service: A previous period or periods of
County employment which are interrupted in such a manner as to
disqualify such period or periods from being considered in computing
continuous service under the provision of this Article may be included
in such computation, in full or in part, upon the request of the
agency/department head employing the person involved, and
approval by the County Executive Officer.

Elected Officials Exceptions: Elective County officers are not subject
to the provisions of this Resolution relating to Annual Leave.

A

Accruals:

Employees covered under the provisions of this Resolution who, as
the result of administrative error, have incorrect Annual Leave
accrual rates which are subsequently adjusted and whose maximum
accrued hours are then in excess of those provided under this
Resolution, shall be entitled to maintain such maximum accruals for
a period of five (5) years during which time they must reduce their
maximum balance to that provided under Section 703, or forfeit the
excess accrued hours.

Employees covered under the provisions of this Resolution who, as
the result of a change in classification, are assigned to a bargaining
unit represented by a recognized employee organization pursuant to
the Employee Relations Resolution, and who have accrued Annual
Leave hours, shall be permitted to maintain those accrued hours as
Annual Leave. Such hours may continue to be used for vacation,
sick leave or other approved leave.

An employee who is no longer eligible to accrue Annual Leave, as
the result of a change in classification shall no longer be eligible for
pay in lieu of Annual Leave pursuant to Sec. 704 of this Resolution.
Any elections for pay in lieu of Annual Leave shall be void at the time
annual leave buy down elections are processed and the employee
has been deemed ineligible as the result of a change in classification
to a classification no longer eligible to earn annual leave. lf the
employee's new classification is entitled to accrue vacation, he/she
shall accrue hours at the rate specified under the applicable
Memorandum of Understanding. The employee shall be permitted
to retain any previously accrued and unused sick leave in his/her sick
leave bank. The accrual and use of any sick leave accrued
subsequent to the change in the employee's classification shall be
subject to the provisions of the Memorandum of Understanding
applicable to the employee's new classification.

B
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ARTICLE 8
VACATION

(Applicable to Group 4 employees only)

Sec. 801 Accrual Rates:

Subject to the limitations and exemptions of this section, every
regular employee in a classification assigned to Group 4 shall be
entitled annually to the following number of working hours of vacation
with pay in accordance with the record of completion of continuous
years of service:

Zero through 3 years (0 to < 36 months) in a payroll status, 80
hours (10 days);
years 4 through I (36 to < 108 months) in a payroll status, 120
hours (15 days);
years 10 or more (108 or more months) 160 hours (20 days).

Vacation shall accrue daily at the rate appropriate to the years of
service. Accrued vacation may be taken only at a time or times
agreeable to the agency/department head. Except as hereinafter
provided, no earned vacation shallaccrue in excess of the maximum
accumulation. No vacation shall ever be taken for a period
exceeding the maximum accumulated.

All employees covered under the terms of this Resolution may
accumulate accrued vacation for not more than a maximum of 480
hours. Upon the written request of an agency/department head
showing reasonable necessity and good cause, submitted prior to
the accumulation of the maximum vacation entitlement, the County
Executive Officer may by order temporarily enlarge for a specific
employee the maximum accumulation by extending the period of
additional vacation accrual for not more than three (3) months,
unless a different period shall be specified in the order.

Any person whose employment is terminated shall be entitled to pay
for all earned vacation as determined under the provisions of this
Resolution. For the purpose of this paragraph, vacation shall be
deemed earned to the date of termination. While such terminal
vacation pay shall be chargeable to the salary appropriation of the
agency/department, the position shall be deemed vacant and may
be filled provided funds are available therefore. Terminal vacation
pay shall be paid into a Post-Employment Plan account designated
by the employee. Qualifying leave balances of a separating
employee who does not make an election will default to a Special
Pay Account.
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No employee shall be permitted to work for compensation for the
County during vacation, except with prior approval of the County
Executive Officer and the agency/department head.

A regular part-time employee shall accrue vacation in the same
proportion that working hours bear to the normal working hours of a
full-time position. The same proportion shall apply in determining
payment of earned vacation on termination.

A previous period or periods of County employment which are
interrupted in such a manner as to disqualify such period or periods
from being considered in computing continuous service under the
provision of this Resolution, may be included in such computation, in
full or in part, upon the request of the agency/department head of the
agency/department employing the person involved, and approval by
the County Executive Officer.

ARTICLE 9
PAID LEAVE

Jurv Dutv: Any employee summoned for attendance to any court for
jury duty during the employee's normal working hours shall be
deemed to be on duty and there shall be no loss of base salary, but
any jury fees received shall be paid into the County treasury.

Witness Absence(s): Any employee who shall be called as a witness
arising out of and in the course of County employment, shall be
deemed to be on duty and there shall be no loss of base salary, but
any witness fees received shall be paid into the County treasury,
together with any mileage allowed if County transportation is used.
Any employee absent as a witness in a non-County matter shall not
be entitled to be paid during such absence.

Bereavement Leave: The County agrees to allow up to five (5) days
of bereavement leave, three (3) of which will be paid, and the
additional two (2) days to be deducted from the employee's sick
leave or Annual Leave. Eligible employees must be in an active
payroll status and be compelled to be absent from duty by reason of
the death, or critical illness where death appears imminent, of the
employee's father, father-in-law, mother, mother-in-law, brother,
sister, spouse, child, grandparent, grandchild, and the equivalent
step-relationships or relationships through a domestic partnership.
The County has the right to require proper documentation in support
of the requested leave.

Fitness for Dutv: With prior approval by the Human Resources
Director, an agency/department head, or a designee, when in his/her
judgment reasonable cause exists, order an employee off work until

Sec. 901

Sec. 902

Sec.903
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Sec. 904 Sick Leave (Aoolicable to Emplovees in Group 4 Onlv):

such time as the County's Employee Health Medical Director or
designee determines that the employee is able to return to work
without impairing the health of the public, the employee's health, or
the health of the other employees in the agency/department.

When the agency/department head, or a designee, orders an
employee off work, the agency/department head shall, as soon as
possible, schedule an appointment for the employee with the
County's Employee Health Medical Director or designee who shall
examine the employee for the sole purpose of determining whether
or not the employee is able to return to work.

The cost of the above-mentioned medical services shall be paid by
the County and the employee shall be placed on paid Administrative
Leave for that period of time between his/her placement on leave and
the County's receipt of the Employee Health Medical Director's
determination.

Accrual: Every regular full-time or part-time employee who is
assigned to a classification in Group 4 shall accrue sick leave pay on
a daily basis and computed at the rate of four (4) hours per pay
period.

I A regular parttime employee shall accrue sick leave in the
same manner as a full-time employee, except the accrual
shall be pro-rated for hours actually worked.

Sick leave shall accrue at all times when the employee is in a
paid status.

Accrued sick leave of any person whose employment is
permanently terminated shall automatically be canceled.
However, any employee whose employment is terminated
while they are on sick leave shall continue to be compensated
for the duration of their illness to the extent of their accrued
sick leave, but after such termination shall derive no other
benefits under this Resolution which result from being in a
paid status. Unless the employee shall have retired, payment
for sick leave continuing after termination shall be conditioned
upon prior receipt of a physician's certificate or other adequate
written proof of illness and in the event of any doubt as to
future duration of the illness may be paid on biweekly
increments as used. lf an employee receives a layoff notice,
payment for sick leave shall continue conditioned upon receipt
of a physician's certificate or other adequate written proof of
illness given to the County prior to payment, and payment
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shall not continue beyond the exhaustion of accrued sick
leave.

Sick leave may be used for absence reasonably required by
complications of pregnancy, continuing through delivery and
reasonable period of recovery therefrom, to be determined in
accordance with a written report or reports of the employee's
personal physician, specifying the expected date of delivery
and the date that the employee should cease work. ln the
event the agency/department head believes there are unusual
circumstances, or that the full performance of the employee's
work without undue hazard is such as to require a longer
period of absence, and on the agency/department head's
written request to the Human Resources Director, the
determination of the period shall be subject to review and
change by a physician employed or provided by the County,
including a medical examination of the employee if required
by such physician. The cost of this examination shall be paid
by the County. ln no event shall an employee return to work
after pregnancy prior to a date to be fixed by her physician in
a signed statement that she is physically able to perform the
duties of her position.

B. lMed rca lCe n Proqram

When in the judgment of the agency/department head good
reason exists for believing an employee may be abusing sick
leave the employee shall be placed on notice in writing. The
employee shall also be placed on a medical certification
program and be allowed paid sick leave by producing a signed
original certificate of a physician, dentist, or other legally
authorized person to provide health care services on the
same level as a physician or proof satisfactory to the
agency/department head. Such certificate shall include a
written statement signed by a physician, dentist, or other
legally authorized person to provide health care services on
the same level as a physician, stating the day(s) of the
illness/injury and that the illness/injury prevents the employee
from being able to work.

Employees on a medical certification program shall have their
sick leave usage reviewed at least annually. lf the review
shows substantial improvement, they shall be removed from
the category of having to provide the certificate for each
absence.

Every regular employee shall use accrued vacation, then
holiday time, and then may use compensatory time, when sick
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leave has been exhausted due to extended illness or injury
unless he/she is on a medical certification program in
accordance with B.1 of this section.

Proof of lllness

An employee off work or contemplating to be off work due to
illness or injury for an extended period of two (2) weeks or
more shall provide a comprehensive health statement as to
length of absence from the employee's health care provider
stating any duties an employee cannot perform and any
restrictions or light duty requirements.

C. Reportinq Requirements: ln the absence of a more stringent
agency/department policy, an employee reporting off work for sick
leave usage shall call the employee's supervisor or designee within
one (1) hour before or after the employee's scheduled starting time.

Reason for Usaqe: Use of accrued sick leave shall be allowed for
the purpose of preventative medical, dental care, and care of the
family. Family is defined to mean a spouse, parent (including
biological, adoptive, or foster parent, stepparent, or legal guardian of
an employee or the employee's spouse or registered domestic
partner, or a person who stood in loco parentis when the employee
was a minor), child, foster child, registered domestic partner, child of
registered domestic partner, parent, brother, or sister of the
employee, grandparent, grandchild and the equivalent relationships
th rou g h lav'rfu I ly reg istered domestic pa rtne rshi p.

Pavout for Sick Leave: Upon service retirement, disability retirement
or death of an employee or officer, and subject to the provisions of
any applicable agreement between the employing agency and the
Public Employee's Retirement System, unused accumulated sick
leave shall be credited at the rate of fifty (50) percent of the cunent
salary value thereof for each such person who has had five (5) full
years of service in a payroll status provided, however, that the total
payment shall not exceed a sum equal to 960 hours of full pay.
Terminal sick leave pay shall be paid into a Post-Employment Plan
account designated by the employee. Qualifying leave balances of
a separating employee who does not make an election will default to
a Special Pay Account.

A sick leave payout resulting from death of an employee shall be
made to the persons entitled to it otherwise, in accordance with the
Probate Code.

Eligibility for a payout under this section is determined at the time of
separation from County employment and not at a later date.
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Sec.1001

Sec.1002

ARTICLE 1O

ON THE JOB INJURY

Workers' Compensation Benefits: An employee or officer who
suffers an injury or illness which entitles him/her to benefits under the
Workers' Compensation Law, and for which he/she actually receives
or obtains medical treatment, shall be entitled to full compensation
for the first ten (10) calendar days during which he/she is necessarily
absent from duty as the result of such injury or illness, without
deduction on account of accrued sick leave or other accrued salary
credits. lf such absence continues thereafter, he/she shall be paid
as salary the difference between the temporary disability payments
due him/her under the Workers' Compensation Law and his/her
regular compensation, to the extent of the value of his/her accrued
sick leave or Annual Leave, including, for this purpose, the values,
successively, of his/her accrued compensatory time off for overtime
and accrued vacation credit. During a period of temporary disability
and in the proportion that the employee is paid for the difference
between his/her temporary disability payments and his/her regular
compensation, he/she shall continue to accrue Annual Leave
benefits at the regular rate.

The right is reserved to make later adjustments between salary and
disability benefits to conform to the Workers'Compensation Law, or
to conform to later development of facts, including the right to recover
any overpayments directly or from future earnings.

ln the event of substantial doubt whether temporary disability
payments are payable under the Workers' Compensation Law for the
disability, or doubt as to the extent thereof, payment on account of
sick leave or annual leave shall be withheld, except to the extent
authorized by this section, until the issue is determined either by
assumption of liability by the compensation insurance carrier or by
adjudication of liability.

4850 Exclusion: The provisions of this Article shall not apply to any
peace officer, firefighter, or similar employee as to whom the benefits
of section 4850 of the Labor Code are applicable. Sick leave, Annual
Leave, vacation, or compensatory time off shall not be applied to
absence on account of disability under that statute. Annual Leave
benefits shall continue to accrue during such disability, in
accordance with the law.

ln the event of substantial doubt whether the disability is
compensable pursuant to Section 4850 of the Labor Code, payment
of salary shall be withheld, except as to so much thereof as shall be
equal to the value of accrued sick leave, Annua! Leave, vacation and
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compensatory time off for overtime, until the issue shall be
adjudicated.

ARTICLE 11

LEAVES OF ABSENCE
WITHOUT PAY

Sec.1101 Air Pollution Emerqencv: An employee unable to work on a regularly
scheduled work day due to an air pollution emergency shall be
granted a leave of absence without pay for the period.

Sec. 1102 Leaves of Absence - ln General: An agency/department leave of
absence or an official leave of absence without pay may be granted
for the following reasons:

A. lllness or disability when sick leave has been exhausted.

B Maternity.

To take a course of study which will increase the employee's
usefulness on return to the County.

Personal reasons acceptable to the authority whose approval is
required.

An employee who plans to take time off may be allowed approved AWOP when an
appropriate leave balance is not available, but when an appropriate leave balance is
available, may not be allowed approved AWOP, except in the case of military leave or a
furlough program approved by the Board of Supervisors.

Sec.1103 Aqencv/Department Leave of Absence: Agency/department leave of
absence up to 480 hours in any one (1) calendar year period may be
granted to any employee by the agency/department head. Such
leave of absence for an agency/department head shall be granted
only by the Board of Supervisors, for such period as the Board may
determine. Such leave shall be reported as leave of absence via the
agency/department's payroll. The agency/department head, or
Board of Supervisors, may require the leave of absence to be for a
specified period of time and appropriate conditions may be imposed,
such as providing sutficient medical documentation or other
evidence substantiating the leave as required by the
agency/department head or Board of Supervisors.

An employee on leave of absence for illness or disability reasons will
be required to present a return to work statement from the attending
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Sec.1104

physician releasing the employee to full duty, prior to being allowed
to return to work. Any release to less than full duty will be allowed
only as accommodation as required under lhe Americans with
Disabilities Acf, lhe California Fair Employment and Housing Act, a
County designed temporary modified duty assignment, and/or the
County return to work program.

Official Leave of Absence: A regular employee may request an
official leave of absence exceeding 480 hours, but not exceeding one
(1) year (2,080 hours). Official leave of absence may be granted
upon written request by or on behalf of the employee, specifying the
period and the reason, upon the written recommendation of the
agency/department head and with the written approvalof the Human
Resources Director. Application must be made on a form supplied by
the Human Resources Department in advance of the effective date
of the leave, unless circumstances make such advance request
impossible. lf the Human Resources Director does not approve the
request, it shall be so endorsed and returned to the
agency/department head, who may present it to the Board of
Supervisors. The Board of Supervisot's action shall be final. Any
official leave of absence granted shall be for a specified period and
appropriate conditions may be imposed such as the employee
providing sufficient medical documentation or other evidence
documenting the leave as required by the Human Resources
Director or a designee.

An employee on leave of absence for illness or disability reasons will
be required to present a return to work statement from the attending
physician releasing the employee to full duty, prior to being allowed
to return to work. Any release to less than full duty will be allowed
only as an accommodation as required under the Americans with
Disabilities Acf, the California Fair Employment and Housing Act, a
County designed temporary modified duty assignment, and/or the
County return to work program.

Such leave may be extended upon further written request containing
justification therefore, such request for extension is to be processed
in the same manner as the original request. ln the case of a request
for an extension due to illness or disability, updated information of
the same kind submitted for the original request will be required.

Nothing herein shall prevent the earlier return to duty by the
employee, except the agency/department head may require two (2)
weeks advance notice of the employee's intention to return.

The Human Resources Director shall be promptly notified of the
return of any employee from an official leave of absence. The Board
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of Supervisors shall have the right to cancel or revoke a leave of
absence previously granted.

Sec. 1105 Mil itarv Leave Absences on account of military duty are governed
by provisions of United States Code Title 38, Chapter 43 and the
California Atilitary and Veterans Code.

Sec. 1 106 AbandonmenVAutomatic Resiqnation:

Absence without leave of any employee, whether voluntary or
involuntary, for five consecutive working days is an automatic
resignation from County service, providing the employee upon
written agency/department notification does not respond to the
agency/department and/or does not provide a satisfactory
explanation for the absence and his/her failure to obtain an approved
leave. The notification to the employee must be in writing prior to the
agency/department finalizing the resignation and must contain an
opportunity within three (3) working days of service for the employee
to respond. A second notice, after the time.to respond has passed
or after the employee has given an unsatisfactory explanation, must
be sent to the employee stating the effective date of the
abandonmenUautomatic resignation. Notices may be personally
served or served by first class mail (return receipt requested) to the
last known address of record of the employee and are complete upon
mailing or hand delivery.

An employee may, within ten (10) calendar days of service of the
second letter from the agency/department, request in writing
reinstatement from the Human Resources Director. lf denied by the
Human Resources Director, the employee may file a further appeal
with the Human Resources Director, or designee, within ten (10)
working days from service of the denial of reinstatement.
Reinstatement may be granted only if the employee makes a
satisfactory explanation for the absence and/or the failure to obtain
an approved leave of absence, and the neutralfinds the employee is
ready, able, and willing to resume the discharge of the duties of the
position.

Appeals shall be heard by a mutually agreed upon third party
neutral (herein referred to as a "neutral") from a list of five (5)
neutrals approved by the Human Resources Director. The
neutral's decision may be verbal or in writing. The decision of
the neutral shall be binding on both parties, neither of which
shall have the right of further appeal.
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Only the employee and one (1) non-attorney representative,
the agency/department head or a designee, and the Human
Resources Director or a non-attorney designee shall take part
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in the presentation of any appeal, unless the employee is an
attorney who is self-represented. Nothing herein shall prevent
an attorney testifying to facts of which the attorney has
personal knowledge and that which the attorney may be
competent to testify.

The appeal hearing and disposition of the appeal shall be
informal, the object being to settle the appeal promptly by the
parties. The parties shall have the right to offer evidence by
witnesses at the hearing subject to the discretion of the
neutral. The neutral may consult with witnesses informally
and otherwise investigate the controversy.

The judgment of the neutral shall be rendered within five (5)
working days of submission of the controversy to him/her.
Provided, however, the parties may mutually agree to extend
the time in which the judgment may be rendered.

The neutral's authority shall be limited to deciding the issues
submitted by the parties. The neutral shall have no jurisdiction
or authority to add to, delete from, or modify any written
provisions of this Resolution.

The cost for the service of the neutral and the hearing room,
if any, shall be borne by the County. The cost of transcripts, if
any, will be borne by the ordering party.

The neutral is authorized to dismiss the appeal if the
employee fails to appear at the hearing after being notified in
writing of the date and time.

ARTICLE 12
DISCI PLINARY PROCEDU RE
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Sec. 1201 Applicabilitv

A. The provisions of this Article do not apply to

At-will employees covered under the provisions of this
Resolution.
Employees who have not completed an initial probationary
period with the County of Riverside, including any extensions
thereto.
Permanent employees serving a promotional probationary
period when such disciplinary action does not affect any
vested rights.
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As used in this procedure, "disciplinary action" means termination,
demotion, reduction in compensation, suspension, or written
reprimand in lieu of suspension (which shall for all purposes have the
etfect of the equivalent suspension) of an employee.

Sec. 1202 Cause for Action: Any employee may be disciplined for just cause,
which includes, but is not limited to the following acts/omissions:

Dishonesty;
U nsatisfactory performance ;

lnefficiency or negligence in performance of duties;
Neglect of duty;
lnsubordination;
Violation of an employee regulation prescribed by the Board
of Supervisors or the head of the agency/department in which
the employee is employed;
Absence without approved leave;
Conviction of a felony, any crime involving moral turpitude, or
any offense in connection with or affecting the employee's
duties other than minor traffic violations. Conviction means a
plea of guilty or nolo contendere or a determination of guilt in
a court of competent jurisdiction;
Discourteous treatment of the public or other employees;
Political activity in violation of federal or state law;
Physical or mental unfitness to perform assigned duties;
Making a material misrepresentation in connection with
obtaining or maintaining employment or position, or to obtain
a benefit;
Conduct either during or outside of duty hours which
adversely affects the employee's job performance or
operation of the agency/department in which he/she is
employed.
Failure to maintain the license, registration, certificate,
professional q ualifications, education, or elig i bility req u ired for
the employee's classification when the failure of the employee
to maintain such requirements adversely affects the
employee's ability to perform his or her job or the performance
of the agency/department. The agency/ department shall
prescribe procedures to ensure that employees affected by
the requirements are informed of them.
Substance abuse in violation of the County of Riverside
Alcohol and Drug Abuse Policy (Board Policy C-10).
Violation of the County's Workplace Violence, Threats and
Securities Policy (Board Policy C-27).
Violation of the County's Non-Discrimination and Anti-
Harassment Policy and Complaint Procedure (Board Policy
c-25).
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Sec. 1203 lnvestiqatorv Leave of Absence: Pendi ng investigations by the
agency/department head, or designee, of accusations of misconduct
against an employee, the agency/department head, with the
approval of the Human Resources Director or designee, may place
the employee on a leave of absence for a period of time not to exceed
fifteen (15) working days with pay.

lf the investigation is not completed within the fifteen (15) days
referenced above, the leave of absence may be extended to a
combined maximum of ninety (90) calendar days with approval by
the Human Resources Director. ln such cases, and except for good
cause as determined by the Human Resources Director, the
agency/department head will notify the employee in writing as to
what specific allegations are being investigated. Additional leave
may be granted subject to the approval of the Human Resources
Director. ln the event the Human Resources Director does not
approve the request for additional leave, the employee shall be
returned to duty pending the completion of the investigation and the
imposition of any disciplinary action provided, however, the
agency/department head may alter the employee's duties or
assignment until the investigation is completed when he/she
determines it is in the County's best interest.

Sec.1204 Written Order for Demotion Srrsnension Recluction in Pav
Termination: The continuing employment of every permanent
employee shall be contingent upon good behavior. Any such
employee may be terminated, demoted, suspended, reduced in pay,
demoted and suspended, or reprimanded in lieu of suspension
(accrued leave(s) cannot be used to satisfy disciplinary action) for
cause by the appointing authority in the following manner:

The appointing authority shall serve upon the employee a Notice of
Proposed Disciplinary Action stating the nature of the proposed
action and its effective date. Such Notice shall also set forth in writing
the reasons for the proposed disciplinary action, a statement of the
charges upon which the action is to be based, a notice to the
employee that he/she has the right to review the materials being
used against him/her, and a statement advising the employee that
he/she has the right to respond to the charges.

Within seven (7) working days from receipt of the Notice of Proposed
Disciplinary Action, unless additional time is othenruise specified by
the appointing authority, the employee may respond to the County's
proposed action. Such response may be presented orally or in
writing.

Notwithstanding the above, in cases where the disciplinary action
involves a suspension of forty (40) hours or less the
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agency/department head, with approval of the Human Resources
Director or designee, may suspend the employee immediately; in
which case the Notice of Proposed Disciplinary Action, and the
opportunity to respond thereto, shall be provided to the employee
within the period of suspension or a reasonable time thereafter.

At the completion of the period described in (B)above, the appointing
authority shall review the employee's response, if any, and make a
determination whether to sustain, or amend the proposed
disciplinary action. lf the appointing authority decides to amend or
sustain the proposed action, the employee will be served with a
Notice of Disciplinary Action setting forth in writing the reasons for
disciplinary action and offering a statement of the charges upon
which the action is based. The Notice of Disciplinary Action shall
also advise the employee that the action being taken is fina!, and
advise him/her of the right to appeal that action to the Human
Resources Director, or designee within ten (10) working days of the
date the letter is served on the employee.

Sec. 1205 Amended Notice of Disciplinarv Action

At any time before an employee's appeal is submitted to the
neutral for decision, the appointing authority may, with the
consent of the Human Resources Director, or designee, serve
on the employee and file with the Human Resources Director
or designee an amended or supplemental notice of
disciplinary action.

lf the amended or supplemental notice presents new causes
or allegations, the employee shall be afforded a reasonable
opportunity to prepare a defense thereto. Any objections to
the amended or supplemental causes or allegations may be
made orally or in writing prior to the appeal hearing. The
employee shall not be required to file a further appeal in the
event that an appeal was filed on the original disciplinary
action.

Sec. 1206 Limitations

Suspension of an employee shall not be for more than forty (40)
working days. Suspension of an employee who is exempt from the
Fair Labor Standards Acf shall be imposed in accordance with the
provisions of the Act.

Reduction in compensation under this section shall consist only of a
change within the salary grade from the existing salary to a lower
salary for a specified duration of one (1) or more full pay periods, but
not to exceed thirteen (13) pay periods. Reduction in compensation

D

A

B

A

B

55



Sec.1207

Sec. 1208

used as a disciplinary measure for employees who are exempt from
lhe Fair Labor Standards Acf will be imposed in accordance with the
provisions of the Act.

Appeals: An employee may appeal any disciplinary action taken
against the employee. The appeal shall be in writing and filed with
the Human Resources Director or designee within ten (10) working
days after the date of service of the Notice of Disciplinary Action
against which the appeal is made. An appeal shall:

Be accompanied by a copy of intent and final notice of
disciplinary action served on the employee;
A brief statement of the facts and reasons for the appeal; and,
A brief statement of the relief requested.

Waiver: lf an employee fails to appeal the disciplinary action within
the time specified, or after appealing, withdraws the appeal, the right
to review is waived. Further, after an appeal is filed if the employee,
or his/her representative, fails to take the next step to advance the
appeal at any point in the process for thirty (30) days the appeal is
deemed to be withdrawn and the right to review is waived.

Sec. 1209 Hearinq Procedure - Minor Discioline:

When disciplinary action results in a suspension of eighty (80)
working hours or less, a pay reduction equal to eighty (80) hours or
less of gross salary, or a written reprimand in lieu of suspension of
eighty (80) hours or less, the appeal shall be determined under the
following provisions:

Appeals shall be heard by a third party neutral (hereinafter referred
to as a "neutral") agreed to by the parties from a list of five neutrals
approved by the Human Resources Director. The neutral's decision
may be verbal or in writing. The neutral's decision shall be binding
on both parties.

Only the employee and one (1) non-attorney representative and the
agency/department head or a designee and the Human Resources
Director or a non-attorney designee shall take part in the
presentation of any appeal, unless the employee is an attorney who
is self-represented. Nothing herein shall prevent an attorney
testifying to facts of which the attorney has personal knowledge and
that which the attorney may be competent to testify.

The appeal hearing and disposition of the appeal shall be informal,
the object being to settle the appeal promptly by the parties. The
parties shall have the right to offer evidence by witnesses at the
hearing subject to the discretion of the neutral. The neutral may
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consult with witnesses informally and othenvise investigate the
controversy.

The judgment of the neutral shall be binding on both parties neither
of which shall have the right of further appeal.

The neutral will not substitute his/her discretion and judgment for that
of management for sustained charges unless the neutral finds that
discrimination, capriciousness, or arbitrary action by the County is
proven.

The neutral may modify the disciplinary action, but in no event shall
have the authority to increase the disciplinary action imposed to be
greater than in Section 1209(A) herein.

The judgment of the neutral shall be rendered within five (5) working
days of submission of the controversy to him/her. Provided,
however, the parties may mutually agree to extend the time in which
the judgment may be rendered.

The neutral's authority shall be limited to deciding the issues
submitted by the parties. The neutral shall have no jurisdiction or
authority to add to, delete from, or modify any written provisions of
this Resolution.

Any hearing expense incurred as the result of a postponement or
cancellation of a hearing shall be borne by the postponing or
canceling party.

The neutral is authorized to dismiss the appeal if the employee fails
to appear at the hearing after being notified in writing of the date and
time.

Sec. 1210 Hearinq Procedure - Maior Discipline:

Appeals filed in cases of termination, demotion, suspension
exceeding eighty (80) working hours, pay reduction exceeding eighty
(80) hours of gross salary, or written reprimand in lieu of suspension
exceeding eighty (80) hours, shall be heard by a third party neutral.

The parties shall select a neutral from a list of five (5) neutrals
approved by the Human Resources Director. The neutral shall be
selected by the striking method. The only remaining name after the
striking process shall serve as the neutral. lf unable to agree on who
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shall be borne by the County. The cost of the transcripts, if any, shall
be borne by the ordering party.
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should strike first, the first name shall be struck by the party winning
the toss of a coin. lf the neutral chosen is unable to serve within a
time frame acceptable to both parties, the last name struck will serve
as the neutral.

The date, time, and venue for the hearing shall be set by the Human
Resources Director, or designee, within a reasonable period based
on the neutral's availability and other scheduling factors.

The employee and the agency/department head may be represented
by counsel or other representative.

It shall be the duty of any County officer or employee to attend a
hearing and testify upon the written request of the employee, the
agency/department head, or the neutral, provided reasonable notice
is given the agency/department employing the officer or employee.
The Human Resources Director, or designee, shall arrange for the
production of any relevant County record. The neutral is authorized
to issue subpoenas.

All appeal hearings involving the termination of an employee shall be
reported by a stenographic reporter. All other appeals need not be
reported but either the employee or the agency/department head
may, at its own expense, provide a reporter for the hearing.

The expenses of the neutral shall be paid by the County. The cost of
transcripts, if required, shall be paid by the ordering party. Each
party shall make arrangements for and pay expenses of witnesses
who are called by such party, except that any County employee
called as a witness shall be released from work without loss of
compensation or other benefits to attend the disciplinary hearing.

Any hearing expense incurred as the result of a postponement or
cancellation of a hearing shall be borne by the postponing or
canceling party.

The neutral is authorized to dismiss the appeal if the employee fails
to appear at the hearing after being notified in writing of the date and
time.

Within 21 days following the submission of the appeal, the neutral
shall submit written findings of fact, conclusions of law, and the
decision to the parties together with a copy of the appeal and a
summary of the evidence taken at the hearing. The decision of the
neutral shall be final, subject to the right of either party to seek judicial
review under Section 1280 et. seq. of the California Code of Civil
Procedure.
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General Rules

The neutral shall confine the decision to issues raised by the
statement of charges, including all the supporting
documentation, and responses. The neutral shall act in
judicial, not legislative manners. The neutral shall not amend,
modify, nullify, ignore, add to, or subtract from the provisions
of this Resolution but, rather, shall interpret and apply its
terms.

The neutral will not substitute his/her discretion and judgment
for that of management for sustained charges unless the
neutral finds that discrimination, capriciousness, or arbitrary
action by the County is proven.

ln the case of suspension/reduction in compensation or
demotion, if the action is modified or rescinded, the appellant
shall be entitled to restoration of pay and/or fringe benefits in
a manner consistent with the neutral's decision.

In the case of termination, if the neutral finds the order of
termination should be modified, the appellant shall be either
demoted to an appropriate classification or reinstated to a
position in the classification held immediately prior to
termination subject to forfeiture of pay and fringe benefits for
any period of suspension imposed by the neutral.

!f the neutral finds the order of termination should be
rescinded, the appellant shall be reinstated to a position in the
classification held immediately prior to termination and shall
receive pay and fringe benefits for all of the period of time
between the termination and reinstatement.

The County shall not be liable for restoring pay and fringe
benefits for any period(s) of time the appellant was reduced
or removed from duty which results solely from the appellant's
request for written briefs in the appeal proceedings.

Restoration of pay and/or benefits shall be subject to the
employee's obligation to take reasonable steps to mitigate
his/her loss. This will include but not be limited to deduction
of all unemployment insurance and outside earnings which
the appellant received since the date of termination which
would not have been earned had the appellant not been
disciplined. The appellant shall supply such outside
employment earning records during the period of time in
question when requested.
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The neutral shall render findings sufficient both to enable the
parties to determine whether and on what basis they should
seek review and, in the event of review, to advise a reviewing
court of the basis for the neutral's decision. lf the neutral fails
to do so either party may request in writing within thirty (30)
days of the issuance of the decision that the neutral render
such findings.

Sec. 1211 Evidence and Procedures Applicable to Maior Disciplinarv Hearinqs:

Hearings need not be conducted according to the technical rules of
evidence. Any relevant evidence shall be admitted if it is the sort of
evidence on which responsible persons are accustomed to rely on in
the conduct of serious affairs.

Hearsay evidence shall be admitted and may be used for the
purposes of supplementing or explaining any direct evidence, but
shall not be sufficient in itself to support disciplinary action as defined
in Section 1201.a. herein, unless it is the type of hearsay admissible
over objection in a civil action.

Irrelevant and unduly repetitious evidence shall be excluded

The rules of privilege shall be effective to the same extent that they
are now or hereafter may be recognized in civil actions. ln addition,
communications between Human Resources Department
employees, non-attorney advocates, management or employees of
County agency/departments involved in an appeal hearing, and
communications between the representative and the employee who
is the subject of a personnel action shall be confidential and not
subject to disclosure in the appeal hearing.

Oral evidence shall be taken only on oath or affirmation.Any written
statements, declarations, or affidavits admitted as evidence shall be
made or sworn under penalty of perjury.

Employees not testifying in their own behalf may be called and cross-
examined.

The employee and the agency/department head shall have these
rights:

To call and examine witnesses;
To introduce exhibits;
To cross-examine opposing witnesses on any matter relevant
to the issue, even though the matter was not covered in the
direct examination;
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To impeach any witness regardless of which party first called
the witness to testify; and
To rebut any derogatory evidence.

H The hearing shall be a private proceeding among the County and the
employee.

The intention of the parties is that appeals be adjudicated as
efficiently and economically as possible. The use of legal counsel in
the appeal process can result in excessive delays, longer hearings,
and increased costs. The parties to a disciplinary appeal hearing
hereby commit to instructing their legal counsel to conform to the
intention of this Resolution and to take all necessary steps to
expedite the appeal hearing and minimize the cost of the hearing.

!n cases involving hearings in excess of three (3) days the parties
must engage in a case management process with the neutral. The
case management meeting must be held no later than thirty (30)
days prior to the first scheduled date for the hearing and may be held
telephonically. The neutral shall consider:

the simplification of the issues,
the possibility of obtaining admissions or stipulations which
might facilitate the hearing,
the quantum of damages, in the appropriate case,
any preliminary application by either party,
any other matters that may aid in the disposition of the action
or the attainment of justice.

At the case management conference the neutral may, whether or not
on the application of a party, order that:

a party file and deliver, within a fixed time, to each other party
as specified by the neutral, any relevant documents,
any preliminary applications be brought within a fixed time or
by a specified date,
a statement of agreed facts be filed within a fixed time or by a
specified date,
a party deliver a written summary of the proposed evidence of
a witness within a fixed time or by a specified date,
experts who have been retained by the parties confer, on a
without prejudice basis, to determine those matters on which
they agree and to identify those matters on which they do not
agree,
the hearing be rescheduled,

and, on making an order the neutral may give other directions that
he/she thinks just or necessary.
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lf the neutral, upon application by either party to the appeal hearing,
determines that legal counsel for the other party has unnecessarily
prolonged the hearing and/or increased the cost of the hearing
beyond the reasonable expectations of the parties at the
commencement of the hearing then the neutral is authorized to
impose sanctions on the offending party including, but not limited to,
ordering such offending party to pay all or part of the non-offending
party's increased costs of the hearing, to pay all or part of the non-
offending party's attorney fees, to pay all or part of the non-offending
party's cost of the neutral, to pay all or part of the non-offending
party's costs of the transcripts, or such other relief that the neutral
deems appropriate in the circumstances.

Sec.1212 Non-Discrimination: Disciplinary actions shall be taken without
regard to any protected class under federal or state law.

ARTICLE 13
HOLIDAYS

Sec.1301 Paid Holidavs:

County Holidavs:

January 1, New Year's Day
Third Monday in January, Martin Luther King, Jr.
February 12, Lincoln's Birthday
Third Monday in February, Washington's Birthday
Last Monday in May, Memorial Day
July 4, !ndependence Day
First Monday in September, Labor Day
Second Monday in October, Columbus Day
November 11, Veterans' Day
Fourth Thursday in November, Thanksgiving Day (unless
othenrvise appointed)
Friday following Thanksgiving
December 24 and 31 when they fall on Monday
December 25, Christmas Day
December 26 and January 2, when they fall on a Friday
Friday preceding January 1, February 12, July 4, November 11

or December 25, in lieu of such date when such date falls on
Saturday; the Monday following in lieu of such date when it falls
on a Sunday.

B. Qualifvinq Factors
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Only regular employees in a current paid status shall be eligible for
paid holidays. "Current paid status" does not include payments
received from outside sources (e.9. County disability benefit plans or
Worker's Compensation benefits).

A new employee whose first working day is the day after a paid
holiday shall not be paid for the holiday.

3 An employee who is in an unpaid status for either the regularly
scheduled working day before the holiday, or the regularly scheduled
working day after the holiday shall not be paid for the holiday.

C. Pavment for the Holidav:

1 Workinq the Holidav. Allfulltime regular employees covered under
the provisions of this Resolution who work on a paid holiday shall be
paid at their base hourly rate for the time actually worked.

ln addition, such full-time regular employee shall have a choice of:

Banking holiday hours not to exceed eight (8) hours for such
holiday or;
Payout for the equivalent holiday hours worked at the base
hourly rate of pay not to exceed eight (8) hours for such
holiday.

2. Not Workinq the Holidav. A ful!-time regular employee whose
regularly scheduled day off falls on a paid holiday shall be entitled to
bank holiday hours equal to the regularly scheduled workday not to
exceed eight (8) hours for such a holiday.

When a holiday falls on a normal workday and the employee does
not work, an FLSA Non-Exempt employee shall be paid for not more
than eight (8) hours of holiday pay. An FLSA non-exempt employee
on an alternative work schedule of more than eight (8) hours a day
shall use accrued vacation, holiday time or compensatory time off to
make-up the required hours in excess of eight (8).

When a holiday falls on a normal workday and the employee does
not work, an FLSA Exempt employee shall be paid for the holiday
based on the employee's regularly scheduled work hours on such
holiday.

3. Part-Time Emplovees. A regular part-time employee who actually
works on a paid holiday shall be paid at their base hourly rate for the
time actually worked. ln addition, a regular part-time employee shall
have the choice to receive holiday pay or bank holiday hours for the
holiday, or portion thereof, which coincides with their regularly
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scheduled working hours not to exceed eight (8) hours pay (e.9., a
parttime employee who regularly works four (4) hours each Monday
shall receive four (4) hours holiday pay for any holiday falling on a
Monday). lf the part-time employee regularly works more than eight
(8) hours a day, the parttime employee shall use accrued vacation,
holiday time or compensatory time otf to makeup the required hours
worked in excess of eight (8) hours on the holiday.

lf a regular part-time employee does not have a regular shift
schedule, the employee shall receive holiday pay in an amount equal
to the reduction of hours for that scheduled workweek not to exceed
eight (8) hours pay (e.9., a parttime employee with an irregular
schedule who normally works twenty (20) hours per week but who,
as a result of the holiday, only works sixteen (16) hours that week
shall receive four (4) hours holiday pay for that week). lf the regular
hours of work for such employee are not reduced during the holiday
week, then no holiday pay is due.

4. Schedulino Holida Banked Time Off. Holiday banked time off
shall be scheduled in the same manner as regular time off (e.9.,
annual leave or vacation) and shall be granted within a reasonable
time following the request.

ARTI LE 14
LAYOFF AND RE! NSTATEM ENT

Sec. 1401 Senioritv:

Definition of Senioritv: Seniority shall be defined as the length of an
employee's continuous service with the County, in a regular position,
and is based on most recent date of hire.

B Definition of Department: Department, for the purposes of this
procedure, shall be defined as an agency, department, or district of
the County.

Whenever more than one (1) employee in a Department has the
same most recent date of hire, seniority shall be determined in the
following order: hours of County service from the most recent date
of hire, seniority in classification, and seniority in the Department or
agency.

Except as otherwise provided in this procedure, an employee shall
lose seniority upon resignation, retirement, termination, or removal
from all Departmental Reinstatement Lists.

Sec. 1402 Reduction in Force
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A. When it becomes necessary to reduce the work force in a
Department, the agency/department head shall designate the job
classification(s) to be affected, and the number of employees to be
eliminated within the Department. No regular employee shall be laid
off in any job classification if there are temporary employees or
seasonal employees in an active status in the same job classification
within the Department. lt is not the intention of the County to use per
diem employees for a replacement of regular laid off employees.

Any reduction in the number of regular employees holding a job
classification designated by an agency/department head for layoff
shall be made in the following order of employment status:

Temporary promotion employees (return to former
classification);
Probationary new employees;
Probationary transfer employees, probationary promotional
employees, and all other regular employees.

Layoffs of employees within each classification shall be based
primarily on merit and ability, as determined by the Department Head
or designee, and reflected in the employee's most recent
performance evaluation, with a rating of at least "meets standard" (or
equivalent). ln the event that two or more employees have at least
a "meets standard" rating then the layoff shall be based on seniority,
with the least senior employees being laid off first. Whenever an
agency/department head believes the best interest of the County
requires the retention of an employee with special qualifications,
skills, abilities or fitness for his/her position, the agencyidepartment
head may prepare a written request to the Human Resources
Director to grant an exception to the order of layoff. Subsequent to
conducting a review of the request, the Human Resources Director
shall forward the request, together with his/her recommendation, to
the County Executive Officer for final action. An employee who is
laid off out of seniority shall be given written notice of this action.

After consultation with the Human Resources Director or a designee,
the agency/department head shall give notice to each regular
employee affected by a reduction in force at least fourteen (14) days
prior to the effective date of the action. A list containing the names
of the employee(s) to be laid off shall be given to the Human
Resources Director. The notice shall include:

The reason for layoff;
The effective date of the action;
lf laid off out of seniority.
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lf an employee who has received official notice of layoff has
previously held regular status in another job classification in the
County, was not removed therefrom for disciplinary reasons, and the
Department Head, or designee, is satisfied that the employee has
the merit and ability to perform such job, such employee shall, upon
his/her request, be given a transfer or demotion within the
Department to such other classification in lieu of layoff unless such
action cannot be accomplished without authorization of another
position or displacement of an employee with greater seniority, and
only if it can be accommodated with the positions funded under the
layoff plan. The affected employee must request such transfer or
demotion within seven (7) days of written notification of layoff by
personal delivery or mailing of a certified letter to the
agency/department head.

Regular employees who elect to demote under this provision shall
be placed at the salary nearest their present salary within the salary
grade of the classification to which they are demoting provided such
salary shall not exceed present salary.

Sec.1403 Reassiqnment:

An employee not expected to be laid off may in lieu of reassignment
elect to be laid off and be placed on the Departmental Reinstatement
List if both of the following conditions exist:

The employee is being reassigned to a position previously
occupied by an employee who was laid off within twenty (20)
working days of the effective date of the reassignment; and

The new work location is more than forty (40) miles from the
employee's current work location or the employee's home,
whichever is closer;

An employee who chooses to be laid off and have his/her name
placed on the Departmental Reinstatement List under this section
shall notify the agency/department head in writing of the decision at
least three (3) working days prior to the effective date of
reassignment. Such layoff shall be on the same date as the
reassignment would have been effective.

Sec. 1404 Emplovment Counselino and Referral: Prior to the effective date of
layoff, every employee given notice of layoff for a period of time
longer than one (1) pay period, may schedule an employment
counseling session with the Human Resources Department for
assistance in determining other employment opportunities within the
County for which the employee may qualify.
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Only employees who have either been given layoff notices or are
currently on a Departmental Reinstatement List shall be referred first
to any agency/department requesting a recruitment for
classifications from which the employees were laid off.

Employees who meet the minimum qualifications and have either
been laid off or have been given layoff notices shall be referred first
to agency/departments requesting recruitments for all equal or lower
classifications.

Agency/departments are required to notify Human Resources in
writing why these candidates are unacceptable before outside
candidates will be referred.

Employees who exercise their option under Section 1402(E) of this
Resolution or who have accepted any regular County position
following notice of layoff will not be eligible for subsections A or B of
this Section however, the employee will remain on the Departmental
Reinstatement List in accordance with the provisions of Section 1405
of this Resolution.

Sec. 1405 Departmental Reinstatement List

The name of every regular employee who is laid off, transfers, or
demotes in the same Department to a formerly held classification for
longer than one (1) pay period due to a reduction in force, or who is
laid off in lieu of reassignment under subsection (C) above, shall be
placed on the Departmental Reinstatement Lists for all classifications
of a currently equal or lower salary grade in which the employee ever
held regular status, provided the Department is allocated any
positions of such classifications.

Any vacancy to be filled within a Department shall be offered first to
individuals named on the Departmental Reinstatement List based on
merit and ability, as determined by the Department Head or
designee. ln the event that two or more employees have relatively
equa! merit and ability the position shall be offered in order of
greatest seniority for the classification of the position to be filled.

C An employee's name shall be removed from Departmental
Reinstatement Lists, for specific classifications, for any of the
following reasons:

The expiration of two (2) years from the date of placement on
the list.

Failure to report to work within seven (7) days of mailing of a
certified letter containing a notice of reinstatement to a
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position which is less than forty (40) miles from the last work
location or the employee's home, whichever is closer.

Failure to respond within seven (7) days of mailing of a
certified letter regarding availability for employment. lt shall
be the responsibility of the employee to notify their
agency/department head, in writing, of the employee's current
mailing address.

4. Request in writing to be removed from the list.

Status on Reinstatement: Reinstatement is defined as recall by the
same Department, from a Departmental Reinstatement List, into a
regular position. Upon reinstatement, the employee shall be entitled
to:

Restoration of all sick leave credited to the employee's account on
the date of layoff that have not been paid into a post-employment
account.

B. Continuation of seniority.

c Credit for all service prior to layoff for the purpose of determining the
rate of accrual of Annual Leave or vacation.

Placement on the salary grade at the previously held salary prior to
layoff or reduction, or the salary which is nearest the employee's
current pay rate, whichever is higher. The anniversary date for salary
advance may be expressly fixed, to allow credit for all or a portion of
the applicable period of service prior to the layoff.

Sec.1407 Reemployment:

Status on Reemplovment: Reemployment is defined as being
employed by the same or other agency/department into a regular
position, only while on a Departmental Reinstatement List, other than
that from which the employee had reinstatement rights to. If
reemployed while the employee's name is current on any
Departmental Reinstatement List, the employee shall be entitled to:

Restoration of all sick leave credited to the employee's
account on the date of layoff that have not been paid into a
post-employment accou nt.

Continuation of seniority shall be credited to the employee
upon successful completion of the applicable probationary
period.
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Credit for all service prior to layoff for the purpose of
determining the rate of Annual Leave accrual or vacation
accrual.

ARTICLE 14A
MANDATORY FURLOUGH

Sec. 1401A Scope and lmplementation: The mandatory furlough will be effective
when authorized by the County Executive Officer and may be
terminated at any time by the County Executive Officer. When
implemented in an agency/department, the mandatory furlough is
applicable to all employees covered by this Resolution within that
agency/department.

Sec. 1402A Lenqth of Furlouqhs: Employees shall furlough the number of hours
or days established for the agency/department by the County
Executive Officer or designee during each fiscal year.

Sec. 1403A Schedulinq: The agency/department head shall work with the
County Executive Officer to determine how the mandatory furlough
will be implemented in accordance with the budgetary and
operational needs of the agency/department. Part-time employees
shall furlough on a pro-rata basis.

Sec. 1404A Additional Mandatorv Furlouqhs: ln the event the County Executive
Officer determines that additional mandatory furloughs, beyond the
number of hours or days originally established, are required for the
agency/department then the affected employees shall be given two
(2) pay periods notice of the additional furlough requirements and the
reasons therefore, except when the additionalfurlough requirements
are in response to a fiscal emergency that makes providing two pay
periods notice impossible or impractical (e.9. external funding is cut
off).

Sec. 1405A Voluntarv Furlouqhs: Employees will be permitted to take
additional voluntary furlough time beyond the mandatory furlough
required herein in accordance with Board of Supervisors Policy C-
31. As indicated in Policy C-31, supervisors and managers are
encouraged to approve these requests unless operational needs
preclude them from doing so. However, voluntary furloughs will not
be granted if they will result in the need for another employee to work
overtime to perform the duties that would otherwise be completed by
the furloughed employee or othenvise result in net loss of County
revenue.

Sec. 1406A Credit for Voluntarv Furlouqh Hours: ln the event a mandatory
furlough is implemented, an employee who has taken a voluntary
furlough pursuant to Board of Supervisors Policy C-31 adopted

3
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12123108 shall be credited the hours taken under the voluntary
furlough program towards the hours required by the mandatory
furlough program.

Office Closure: !f, as part of its mandatory furlough plan, an
agency/department closes its office(s) on specified days, making it
impossible for an employee who has already fulfilled his/her furlough
obligation for the calendar year to report to work on those days, then
the employee shall either make alternative work arrangements with
the agency/department for the period of the closure or use accrued
leave, other than sick leave, to cover the period of the closure.

Sec. 1407A Restrictions: Except as indicated below, no annual leave, vacation,
extra vacation, sick leave, overtime, compensatory time off, or other
banked leave may be used to offset mandatory furlough time.

Employees may not perform County work while on a mandatory
furlough or work additional hours during the workweek in which the
mandatory furlough falls to make up for the mandatory furlough time.
The mandatory furlough time will not count as hours worked under
the Fair Labor Standards Acf (FLSA) or be counted towards
qualification for overtime under the provisions of this Resolution.

Employees will not be permitted to be in their work areas or to
perform their official duties during the period of mandatory furlough.
Supervisors may not direct employees to work and employees are
not to perform work for the County on their own during the period of
mandatory furlough.

Supervisors shall not permit an employee, and employees shall not
seek or volunteer to work overtime in a week in which mandatory
furlough time is taken. Permitting an employee to earn overtime
during a week in which the employee takes mandatory furlough
hours would reduce the savings achieved by the mandatory furlough.

Employees who are exempt from the overtime provisions of the
FLSA will lose their exemption during any week in which they take a
budget-required furlough and for which their pay is accordingly
reduced (i.e. mandatory furlough but not voluntary furlough). These
employees must report their actual hours of work during the week of
furlough. Exempt employee shall refrain from working any additional
hours during the remainder of the furlough week beyond their normal
work day in order to avoid the payment of overtime for that week
and/or the recapture of time that otherwise would be furloughed.

70

lf required by the operational needs of the department, the
employee's agency/department head or designee may revoke a
previously scheduled mandatory furlough and the employee will be



rescheduled to take the mandatory furlough at some other time prior
to June 30th of the same fiscal year.

Sec. 1408A Retirement: Employees who submit a letter of intent to retire from
the County during any fiscal year in which mandatory furloughs have
been authorized will still be required to furlough but may use any
banked leave, except sick leave, to receive payment for their
mandatory furlough hours. None of these leave hours paid for this
purpose will be considered in determining eligibility for overtime.

Should any employee who submits such a notice not retire during the
fiscal year identified in the letter of intent then an additional amount
of paid leave equal to the amount of paid leave that was used to
cover the mandatory furlough time during that fiscal year will be
deducted from the employee's leave balances at the end of the fiscal
year. ln the event the employee has insufficient leave to cover this
deduction then the amount will be deducted from the employee's
leave accruals in the following fiscal yea(s) or from the employee's
final paycheck should the employee failto restore the leave balances
prior to his/her departure from the County.

Sec. 1409A Holidavs: Mandatory furlough hours taken before or after a paid
holiday will not affect payment for the holiday unless the employee
specifically requests to voluntarily furlough the holiday as well.
Additionally an employee, subject to department approval, may take
mandatory furlough hours adjacent to other forms of paid leave.

Sec. 1410A Benefits: Employees subject to mandatory furlough will be
allowed to maintain the same level of County contributions forflexible
credit allowance, as well as continuation of their other employee
benefit plans. They will retain their work status for benefit purposes.
Mandatory furlough hours will have no effect on the following
benefits:

. Flexible benefit allowance

. Medical/dental/vision/life insurance eligibility and coverage

. Rate of differential and premium pay that is included in the
compensation base for pension calculation, except to the extent
that they are based on the actual number of hours worked. This
includes bilingual pay, shift differentials, etc.

Mandatory furlough hours will not cause a break in service or a
reduction in employees' service credit for the purposes of seniority,
probationary period, or anniversary date/merit salary adjustment.

Mandatory furlough participants who are required to take a block of
time off in excess of a full pay period will need to arrange payment

71



of the normal required employee contributions for benefit plans
during the relevant pay period(s).

sec. 1411A FMLA/GFRA/PDL Leave: Employees on FMLA/CFRA/PDL
qualifying leave on a day (or days) they have been scheduled for
mandatory furlough will be required to substitute mandatory furlough
hours (unpaid leave) for paid leave on that day (or days) during the
FMLA/CFRA/PDL leave.

Sec. 14124 lvlilitarv Leave Employees on paid military leave will not be
scheduled for mandatory furloughs during such leave but will
participate in the mandatory furlough at all other times during the
fiscal year.

Sec. 1413A Pavroll lssues: A special time entry code will be established to
capture all mandatory furlough hours taken off, and to facilitate
continuation of seniority, health and retirement benefit accruals,
contributions, and payments. Employer taxes and withholdings will
be calculated based on the actual hours worked and benefits
received.

Participation in the mandatory furlough will reduce the employee's
immediate take home pay. ln scheduling mandatory furlough times,
the department head or designee should attempt to ensure that
employees will continue to receive adequate wages to cover their
normal payroll deductions (e.9., tax withholdings, deferred
compensation contributions, RSA dues, life insurance, etc.).

Employees who are exempt from the overtime provisions of the
FLSA will lose their exemption during any week in which they
furlough. ln these furlough weeks these employees shall accurately
report the hours worked each day on their timesheet for that week.

Sec. 1414A Workload: The County acknowledges and recognizes that as a
result of the mandatory furlough less work may be performed and
that certain delays and/or reductions in service may result. Work
expectations shall be commensurate with the reduced schedule.

SPECIAL
ARTICLE 15

USTMENTS & DIFF RENTIALS

Sec. 1501 Special Medical Care Assiqnments:

A Psvchiatrist - Mental Health Medical Proqram: In accordance with
Sections 621 and 522 of Title 9, California Administrative Code,
when the Program Chief, Mental Health Service position is vacant,

72



B

C

or if occupied by a non-medical incumbent, the Mental Health
Director may assign medical program responsibility for all those acts
of diagnosis, treatment, or prescribing or ordering of drugs which
may only be performed by a licensed physician to the incumbent of
a Psychiatrist position who shall then be compensated at an hourly
rate which is 10.2% above his/her regular rate of pay while
performing these services.

Any Staff Psychiatrist l. l!. !!1. or lV shall be entitled to a salary
differential of $2.40 per hour worked above their regular rate of pay
when assigned to the Emergency Treatment Services Facility,
lnpatient Treatment Facility or Detention Health Facility, or the
Riverside University Health System (RUHS) Medical Center.

Any Staff Psvchiatrist l. ll, lll. and lV shall be entitled to an hourly
differential of forty-two dollars ($42.00) per hour, in addition to their
base rate of pay, for all time worked during an evening shift, on a
weekend, or on a holiday in the Emergency Treatment Services
Facility (ETS), RUHS Medical Center, or lnpatient Treatment Facility
(lTF). For the purposes of this provision, an evening shift is defined
as all hours worked between 8:00 p.m. and 8:00 a.m.; a weekend
shift is defined as all hours worked between 12:01am Saturday and
11:59 pm Sunday; a holiday is defined as all hours worked during the
twenty-four (2$ hour period of a County holiday.

D. Enoineerino. Survev. Architect Licensure The incumbent of a
professional engineering position who is not required by the
classification plan to be registered, but who is registered as a
Professional Engineer by the State of California, shall be
compensated at the rates applicable to the salary grade which is
5.5% higher than that specified for such position, at the option of the
employee's department head.

Peace Officer Standards and Training (P.O.S.T.) Certification
Educational lncentive: Any Sheriff's Communications Manager who
possesses a valid P.O.S.T. Certificate issued to them by the
Commission on Peace Officer Standards and Training of the State
of California, shal! receive an hourly differentia! for all hours actually
worked as follows:

1. lntermediate P.O.S.T. Certification, but not an Advanced
Certificate - equal to six percent (6%) of the employee's base
hourly rate of pay paid as a differential.

2. Advanced P.O.S.T. Certification - equal to eleven percent
(11%\ of the employee's base hourly rate of pay paid as a
differential, whether or not they possess the lntermediate

E
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Certification

Employees are only eligible for one P.O.S.T differential, Eligibility for
this differential will commence the pay period following presentation
by the employee to the Department of the possession of the valid
certification.

F. RUHS ! centive Qualifying classifications may be eligible to receive
up to $50,000 annually as incentive pay for exceptional performance,
provided the Riverside University Health System meets revenue or
budget projections and has available funds for this incentive (as
determined by the County Executive Officer). The parameters of the
incentive shall include, but are not limited to: productivity, quality, and
citizenship measures. These parameters will be developed by the
Riverside University Health System and submitted to the Assistant
CEO/Human Resources Director prior to each calendar year. Once
the parameters are approved by the Assistant CEO/Human
Resources Director, the parameters will be provided to eligible
employees. Eligibility for the incentive may be granted on a quarterly
basis (up to a maximum of $12,500 per quarter) based on the
approved formula. A list of eligible employees who the Riverside
University Health System determined has exceeded performance
will be submitted to the Assistant CEO/Human Resources Director
for review and final approval of the incentive. The incentive payment
shall be processed no later than the second full pay period following
each quarter. !ncentive pay is not guaranteed to employees, nor shall
it be considered a part of base salary, and shall not be calculated
into any other component of compensation.

The job classifications qualifying for this incentive will be determined
at the recommendation of the Chief Medical Officer and with the
approval of the Assistant County Executive Officer - Health Systems
and the Assistant CEO/Human Resources Director.

ARTICLE 16
ALCOHOL AND DRUG ABUSE POLICY

The Board of Supervisors Policy C-10 was enacted to eliminate substance
abuse and its effects in the workplace. The policy provides that employees
shall not be under the influence of alcohol or drugs while on duty or on a
standby or an on-call status; or consume alcohol or illicit drugs while on
County property or at work locations or while on duty; or possess controlled
substances or prescription drugs without a prescription while on duty.
Employees shall not: manufacture, sell, provide, distribute, or dispense
prescription drugs or controlled substances to any other employee or to any
person while on duty unless authorized by law; or sell, provide, distribute,
or dispense alcohol to any other employee while such employee is on duty.
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Employees are expected to be familiar with and comply with Policy C-10,
which is included in this Resolution by reference.

For cause, management may condition further employment on successful
passage of a drug or alcohol test. A refusal to test shall be considered a
positive result.

ARTICLE 17
FLEXIBLE BENEFIT PROGRAM AND OPTICAL ]NSURANCE

Sec. 1701 Flex Benefits Proqrams

The County's monthly Flexible Benefit contribution for current, regular
employees covered under the provisions of this Resolution who select a
County medical plan shall be as follows:

GROUPS

All Groups

MONTHLY CONTRIBUTION

*For the County Contribution Effective November 16,2023, these amounts
are inclusive of the flex contribution amount and the subsidies that the
County provided.

The County's monthly Flexible Benefit contribution for current, regular
employees who were hired prior to November 13, 2003, covered under the
provisions of this Resolution who waive County medical shall be as follows:

GROUPS

All Groups

SEM I-MONTHLY CONTRIBUTION

Eff. PP 25-05 $267.00

The County's monthly Flexible Benefit contribution for cunent, regular
employees who were hired or rehired on or after November 13,2003,
covered under the provisions of this Resolution who waive County medical
shall be as follows:
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Employee Only: $873.00 $926.52 $926.52
Employee Plus One
Dependent: $1,561.00* $1,586.00 $1,611.00

Employee Plus
Family: $1,561.00* $1,800.00 $2,087.00



GROUPS

All Groups

SEM I-MONTHLY CONTRIBUTION

Eff. PP 25-19 $100.00

To be eligible for the above contribution, an employee must participate in
the Flexible Benefit Program and be in a paid status or be on an approved
FMLA/CFRA/PDL leave during the pay period. The contribution will be paid
in the first two pay dates of the month; no contribution is made in the third
pay date of the month.

Flex for Part-Time Emplovees. Part-time regular employees hired after
January 11, 1990, or current employees who become part-time regular
employees, are eligible for the Flexible Benefit Program on the following
basis:

Employees working 20 to 29 hours per week: 50% of the applicable County
of Riverside Flexible Benefits Program contribution for full-time regular
employees per month per employee.

Employees working 30 to 39 hours per week: 75% of the applicable County
of Riverside Flexible Benefits Program contribution for fulltime regular
employees per month per employee.

Plan Selection Requirement. Employees who fail to either timely
elect medical coverage or waive all participation in the flexible benefit
plan will be placed in the lowest-priced employee-only PPO medical
plan available.

Waivino Medical Coveraqe. Employees may elect to not take
medical health insurance coverage, if the employee provides
evidence of other group hospital and medical health plan coverage
from their spouse or other qualifying group plans as defined by
Human Resources and signs a statement that they are enrolled and
covered under another group hospital and medical health plan.
Evidence is defined as a dated certificate of coverage, plan
enrollment card, policy, etc. Notice of waiver form showing other
hospital and medical coverage shall be received by the Human
Resources Department within sixty (60) days from date of hire or
qualified status change as defined by the lnternal Revenue Service
(!RS) or when requested by Human Resources.

Effective November 7, 2019 if monies remain after deduction of
elected benefits, said monies shall be forfeited.

A

B

c

Sec.1702 Ootical lnsurance. The County provides an optical plan to
employees covered under the provisions of this Resolution with no
premium cost to the employee. Such optical plan is not part of the
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Flexible Benefits Program described under the provisions of this
Article.

Sec. 1703 Retiree Health Contributions

A. The County shall contribute a monthly amount toward the payment
of premiums for a Riverside County-sponsored medical and
hospital health plan for eligible retirees and their eligible dependents.

To be eligible, the following conditions must be met:

Employee must retire (begin receiving your pension) within
120 days from the date of separation from employment with
the County of Riverside;
Employee must receive a retirement allowance from
CaIPERS;
Employee must have been eligible for enrollment in a County-
sponsored health plan on the date of separation from the
County of Riverside.

An eligible retiree who chooses not to enroll in a medical plan when
first retired may elect coverage at any subsequent open enrollment,
and receive County contributions toward such coverage.

B The monthly retiree health contributions for retirees who meet the
eligibility conditions listed above is as follows:

1 Effective September 1, 2019, the County shall provide a
monthly retiree medical contribution of $256.00 per month, or
the minimum PEMHCA amount required by CaIPERS,
whichever is greater, toward the premiums for a Riverside
County-sponsored health plan in which the retiree is enrolled.
Effective January 1, 2026, the County shall contribute an
additional twenty-five dollars ($2S.OO1 per month on behalf of
each eligible retiree, inclusive of the retiree's dependents,
enrolled in a CaIPERS Medical Plan, toward the payment of
premiums for health insurance.

ARTICLE 18
DI SCR IMINATI MPLAINT PROCFDT IRtrON Co

The County has established a strong commitment to prohibit and to prevent
unlawful harassment and/or discrimination in employment, and has set forth
a procedure for investigating and resolving internal complaints in Board of
Supervisors Policy C-25, which policy is included in this Resolution by
reference.

1

2

3

2
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ARTICLE 19
VOLUNTARY TIME-BANK

Procedure. Any agency/department considering establishing a
Time-Bank for its eligible employees shall follow the guidelines
below:

Definition of eliqible emplovees. Only employees in budgeted
("regular") positions are eligible to participate in the Riverside County
Voluntary Time-bank Policy.

Definition of catastrophic illness or iniurv. Catastrophic illness or
injury is a severe illness or injury which is expected to completely and
totally incapacitate the employee for at least two (2) weeks and which
creates a financial hardship because the employee has exhausted
all accumulated leave at the time the application is submitted.
Catastrophic illness or injury is further defined as a debilitating illness
or injury of an immediate family member (i.e., the spouse, son,
daughter, step-son, step-daughter, foster-son, foster-daughter,
parents, grandparents, brother or sister of the employee, registered
domestic partner, or child of a registered domestic partner) that
results in the employee being required to take time off from work for
at least two (2) weeks to care for the family member creating a
financial hardship because the employee has exhausted all
accumulated leave at the time the application is submitted.

Conditions and procedures under which a Time-Bank for
catastrophic illness/injury may be established.

1 The Human Resources Department will establish and
maintain all Time-Banks.

Only the agency/department head, upon concurrence from
the Human Resources Director, may request establishment of
a Time-Bank for an employee within the agency/ department
who is suffering a financial hardship due to a catastrophic
illness or injury.

When the agency/department head has determined that an
employee would benefit from the establishment of a Time-
Bank, the agency/department head will contact the employee
to determine if the employee desires to participate in a Time-
Bank program. lf the employee desires to participate in the
Time-Bank program, the agency/ department head will
contact the Human Resources Department and recommend
the establishment of the program.
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The Time-Bank will be established on behalf of an individual
employee. The bank will accept donations of leave from one
or more donors.

The Time-Bank will be operated by the Human Resources
Department. The agency/department head will take actions
to help ensure that individual employee decisions to donate or
not donate to a Time-Bank are kept confidential and that
employees are not pressured to participate.

On establishing a Time-Bank program, the Human Resources
Department should ensure that only credits that are
necessary are donated. Human Resources will apply donated
credits to the recipient's Annual Leave or vacation balance on
a pay period by pay period basis to mitigate the recipient being
in an absent without pay (AWOP) status.

D Conditions under which leave credits may be donated to a Time-
Bank.

1 Any employee may donate Annual Leave, vacation, or holiday
accrual. Sick leave and compensatory time may not be
donated.

Donations of Annual Leave, vacation, or holiday accrual must
be in increments of eight (8) hours and drawn from one bank
only.

The donation of leave hours that have been added to the
recipient's leave balance are irreversible. Should the person
receiving the donation that has been applied not use all
donated leave for the catastrophic illness/injury, any balance
will remain with that person or will be credited to them upon
separation.

An employee may not donate leave hours which would reduce
his/her accrued leave balances of Annual Leave, vacation,
holiday accrual, compensatory time, or sick leave to less than
168 hours.

Donated leave that has been added to the recipient's balance
shall be changed to its cash value and then credited to the
recipient in equivalent hours at the recipient's base hourly rate
of Annual Leave or vacation leave. Donated leave will only
be applied to the recipient's Annual leave or vacation leave
after the recipient has exhausted their available leave
balances.

b
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6 Employees will use a provided form to submit donations
directly to the Human Resources Department. Adjustment to
donors and recipient's paid leave balances will be made.

E. Conditions under which leave credits in a Time-Bank may be used.

1 Only the employee for whom the Time-Bank has been
established may receive leave credits from the Time-Bank.
Such leave credits shall be added to the employee's Annual
Leave or vacation balance.

The affected employees will provide verification of their (or
immediate family member's) illness or injury on an Attending
Physician's Statement to Support Leave or Return from Leave
while using time donated under this program.

3 The use of donated credits may be for a maximum of twelve
(12) continuous months for any one catastrophic illness
request.

F Steps to be taken by the agency/department to establish a Time-
Bank program.

An agency/department head who decides that the agency/
department will participate in a Time-Bank program will arrange with
the Human Resources Department for the establishment of the Time-
Bank for the individual. The procedure to be followed must include:

Receipt of written approval from the employee to announce
the need for a Time-Bank transfer.

Notify the Human Resources Department of the need for the
program and coordinate the program's establishment.

Require that employee donations be made directly to the
Human Resources Department to ensure that employee's
decision to donate or not donate is kept confidential.

The Human Resources Department will

Establish, operate, and maintain all approved Time-Banks to
ensure compliance with these procedures.

Receive from the employee benefiting from the Time-Bank
proof of eligibility and a signed agreement allowing publication
of the employee's situation.
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3

4

Determined qualification, under the standards above, for the
establishment of a Time-Bank.

The employee benefiting from the Time-Bank and the Human
Resources Department will agree on the content of the
publicity.

Publicize the establishment of the Time-Bank program. The
notice will inform all employees of:

5

The establishment of the voluntary program
Their opportunity to donate.
How donations are submitted.

Notify the agency/department head immediately if the
program cannot be established and the reason(s).

lmmediately investigate any allegations of pressure or
coercion in the solicitation of donations for the Time-Bank and
take appropriate action.

ARTICLE 20
SALARY AND BENEFIT ADJUSTMENTS

The salary and benefit adjustments described below are applicable to all
employees covered by this Resolution except for Elected Officials and
attorney classifications now represented by a collective bargaining group.

A. Effective the first full pay period following Board approval of this
Resolution, all classifications covered by this Resolution shall receive a
five percent (5.0%) increase to their base salary. Employees will receive
a five percent (5.0%) increase except those employees who are above
the maximum of the salary range for their classification. Employees who
are above the maximum of the salary range shall receive an increase in
base salary up to the maximum of the new salary range not to exceed
five percent (5%).

B. Effective May 1,2025, all classifications covered by this Resolution shall
receive a four percent (4.0%) increase to their base salary. Employees
will receive a four percent (4.OYo\ increase except those employees who
are above the maximum of the salary range for their classification.
Employees who are above the maximum of the salary range shall
receive an increase in base salary up to the maximum of the new salary
range not to exceed four percent ( %).

C. Effective April 30, 2026, all classifications covered by this Resolution
shall receive a four percent (4.0%) increase to their base salary.
Employees will receive a four percent (4.0o/o) increase except those

a.
b.
c.

6

7
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employees who are above the maximum of the salary range for their
classification. Employees who are above the maximum of the salary
range shall receive an increase in base salary up to the maximum of the
new salary range not to exceed four percefi (a%).

D. The salary ranges for the Deputy County Counsel - CE classification
series shall be established in accordance with an internal salary
benchmark of no less than five and one-half percent (5.5%) above the
represented Deputy County Counsel series. Employees who have been
at the maximum of their classification's salary range for one year or
longer as of the beginning of the pay period in which a salary adjustment
is implemented as a result of the internal salary benchmark will
concurrently receive the equivalent increase to their salary, up to a
maximum of 4.loh, in order to place them at the new maximum in the
salary range in which case the employee's anniversary date will be reset
to the beginning of the pay period in which the increase to the maximum
salary of the range is implemented.

E. Board of Supervisors salary and benefits shall be established in
accordance with Ordinance 780.

F. lndependent Elected Officials shall receive salary, benefits, and/or cost
of living adjustments in accordance with Ordinance 781.

LAW ENFORCEMENT EXECUTIVE MANAGEMENT

This Article provides salary and/or fringe benefit adjustments (as specified)
for employees in an Undersheriff, Assistant Sheriff, Chief Deputy Sheriff,
Chief Deputy Director, Sheriffs Administration, Correctionat Chief Deputy,
Chief District Attorney lnvestigator or Assistant Chief District Attorney
lnvestigator classifications. Unless specifically provided herein, this Article
is not intended to alter, amend, add to, or subtract from the existing wages,
hours, and other terms and conditions of employment set forth for these
employees in applicable County Ordinances, Resolutions, or minute orders.

Please refer to Article 17, Flexible Benefit and Optical lnsurance for Law
Enforcement Executive Management Flexible Benefit Adjustments.

Sec.2101

A.

Annual Leave: The provisions of Sections 2101 through 2105 are
only applicable to employees in an Undersheriff, Assistant Sheriff,
Chief Deputy Sheriff, Chief Deputy Director, Sheriffs Administration,
Correctional Chief Deputy, Chief District Attorney lnvestigator, or
Assistant Chief District Attorney lnvestigator classification.

Employees in the classifications described above shall neither
accrue vacation and sick leave nor be granted administrative leave.

82

ARTICLE 21
SALARY AND FRINGE BENEFIT ADJUSTMENTS



They shall, instead, earn annual leave according to each biweekly
pay period of service commencing with the employee's initial
anniversary date assigned to an employee during his/her latest
period of County employment according to the following schedule.
Absence or time not worked and part-time employment shall cause
said pay period's accrual of annual leave credits to be reduced on a
pro-rata basis.

B. Accrual Rates:

MONTHS OF SERVICE

(0 -. 36 months)

(36-<108months)
(108 or more months)

BI-WEEKLY ACCRUAL

8.92 hours

10.46 hours

12.00 hours

Sec.2102 Annual Usaqe: During the first twenty-six (26) pay periods of
employment, employees shall be encouraged to use no less than
forty (40) hours of annual leave and, thereafter, employees shall be
encouraged to use no less than eighty (80) hours of annual leave in
each succeeding twenty-six (26) pay periods of employment. While
on annual leave, sick leave, holiday leave, or compensatory time off,
an employee shall be compensated and receive benefits at the same
rate as if he/she were on the job.

Sec.2103 Maximum Accrual:

Employees in the classifications described in Section 2101 shall not
accrue more than 2600 hours of annual leave.

!t is the mutual responsibility of the employee and the
agency/department head to assure that no employee shall exceed
said maximum accrual.

Vacation Conversion: Effective February 11, 1999, accrued vacation
banks (including extra vacation) for then current employees in one of
the classifications described in Section 2101 were converted to
Annual Leave on an hour-for-hour basis to a maximum of 2,400. Any
regular employee who subsequently transfers or promotes into one
of these classifications shall have his/her accrued vacation balance
similarly converted to annual leave on an hour for hour basis at the
time of such transfer/promotion.

C. Prior Sick Leave Accruals

Effective February I 1 , 1999, current sick leave balances were
frozen provided, however, that up to 50% of the sick leave
balances was converted to annual leave. The combined
maximum hours of sick leave so converted, when added to

A

B

1
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vacation hours converted under (8.) above, did not exceed
the maximum accruals set forth in Sec.2103 (A.) above. Any
remaining sick leave hours may be used until the sick leave is
exhausted or, upon retirement, disability retirement, or death
of the employee, it may be paid as provided under the
provisions of Section 708 of this Resolution.

Any regular employee who transfers or promotes into a
classification described in section 2101 of this Resolution
shall, at the time of such transfer/promotion, have his/her sick
leave balance converted and/or frozen in the manner
described in 2103 (CX1).

Pav ln Lieu of Annual Leave: Effective beginning the first pay period
of calendar year 2024, an employee who accrues Annual Leave may
elect to receive pay in lieu of up to eighty (80) hours (160 hours upon
approval of the agency/department head) per calendar year of
Annual Leave.

Elections for pay in lieu of Annual Leave must be made during the
annual open enrollment period to be paid out in pay periods 12 and
25 of the following calendar year. Elections of 80 hours or less shall
be paid out in Pay Period 12 of the carendar year following the
election. Elections in excess of 80 hours shall be paid out in pay
Period 25 of the calendar Year following the election. For example,
an employee electing pay in lieu of Annual Leave of 120 hours during
the 2023 enrollment period shall have the first 80 hours of Annual
Leave paid out in PP12 of 2024, and the remaining 40 hours of
Annual Leave paid out in PP 2s of 2024. Erections for pay in lieu of
Annual Leave are irrevocable once the open enrollment period ends.
only the time accrued in the calendar year foilowing when the
irrevocable election was made is eligible for pay in lieu of Annual
Leave. ln order to be eligible for pay in lieu of Annual Leave, an
employee's Annual Leave balance must be below the maximum
accumulation.

For employees experiencing a financial hardship, limited exceptions
may be made to this provision pursuant to IRS code (26 USC section
409 a).

For employees who elect to defer their pay in rieu of Annual Leave
into a 457 Defened compensation account, it wiil be subject to the
annual IRS limits.

other Provisions: Those provisions contained in Article 7 of this
Resolution which are not specifically modified by sections 2101
through 2104 above and are otherwise appropriate to this Article
shall be included by reference.

Sec.2104

Sec.2105
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Sec. 2106 Deferred Compensation:

Effective September 14, 2006, the County shall increase the
contribution from $20.00 to $50.00 per biweekly pay period to a
401(a) money purchase plan for each enrolled regular employee in
an Undersheriff, Assistant Sheriff, Chief Deputy Sheriff, Chief Deputy
Director, Sheriffs Administration, Correctional Chief Deputy, Chief
District Attorney lnvestigator, or Assistant Chief District Attorney
I nvestigator classification.

Effective July 29, 2010, the County shall contribute $50.00 per
biweekly pay period to a 401(a) money purchase plan for each
enrolled regular employee in the Correctional Chief Deputy
classification.

For all employees identified in this section the $50 per biweekly pay
period contribution will be reduced to $25 per biweekly pay period
from June 4,2009, to June 30, 2010.

Such repayment will only be made if the employee is still in the
employ of the County on the date of the repayment.

Sec.2107 P.O.S.T. Certificate Pay

Any Assistant Sheriff, Chief Deputy Sheriff, Chief District Attorney
lnvestigator, or Asst. Chief District Attorney who proves that he/she
possesses a valid lntermediate Certificate, but not an Advanced
Certificate, issued to them by the Commission on Peace Officer
Standards and Training of the State of California, shall be
compensated at a rate applicable to the position which is 7.0% higher
than othenrise specified for such position. !f they prove that they
possess a valid Advanced Certificate issued to them by said
Commission, whether or not they possess the lntermediate
Certificate, they shall be compensated at a rate which is 12.0o/o
higher than that specified for such position. The increase in P.O.S.T.
pay is effective June 28, 2012.

The applicable rate for possession of the lntermediate Certificate
shall be indicated in the Table and lndex by the letter "A" following
the classification title, and for the Advanced Certificate, by the letter
"B", each with an appropriate code number, but in the departmental
sections the basic position code number and classification title shall
be deemed to include positions occupied by incumbents possessing
either of said certificates.

A

B

L

Sec. 2108 Salarv Adiustments
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A. Effective October 11, 2018, the classification of Chief District
Attorney lnvestigator (Job Code 37678) base rate of pay shall be
benchmarked with Chief Deputy Sheriff B (Job Code 37584) base
rate of pay.

Effective October 11, 2018, the classification of Assistant Chief
District Attorney lnvestigator (Job Code 37672) base rate of pay
shall be benchmarked with the Sheriffs Captain B (Job Code
37619) base rate of pay. In addition, the Assistant Chief District
Attorney lnvestigator classification shall be compensated no less
than an additional 5.5% above the Sheriffs Captain B
classification to compensate for the "At-Will" status.

Sec.2109 Uniforms

Pursuant to California Code of Regulations 571(a) Uniform Allowance is
compensation paid or the monetary value for the purchase, rental and/or
maintenance of required clothing (in an amount not to exceed one thousand dollars
($1,000) annually), including clothing made from specially designed protective
fabrics, which is a ready substitute for personal attire the employee would
othenvise have to acquire and maintain. This excludes items that are solely for
personal health and safety such as protective vests, pistols, bullets, and safety
shoes.

A. Uniform Allowance as Compensation Earnable for Classic Members:

1. Effective June 2,2006, the benefits received pursuant to the
provisions of this Article 21, Section 2110 shall be considered
compensation earnable for CaIPERS purposes for CaIPERS
classic members.

B Uniform Allowance as Pensionable Compensation for New
il/embers:

1 . Employees hired on or after Janu ary 1 , 2013 shall be considered
new members under the Public Employees' Pension Reform Act
(PEPRA) of 2013.

2. Effective January 1, 2013, the benefits received pursuant to this
section shall be considered pensionable compensation for
CALPERS purposes under regulations of the Public Employees'
Pension Reform Act (PEPRA) of 2013.
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ARTICLE 22
SALARY ADJUSTTMENTS FOR NAGEIMENT ATTORNEYS AN D

U N REPRESENTED ATTORN EYS

74254
78517
7851 5
7851 8
78528
78539
78535
78527
78536
74245
78557
78565
78555
37490
37491

County Counsel
Chief Assistant County Counsel
Principal Deputy County Counsel
Chief Deputy County Counsel
Chief Assistant District Attorney
Assistant District Attorney
Chief Deputy District Attorney
Managing Deputy District Attorney
Supervising Deputy District Attorney
Public Defender
Assistant Public Defender
Chief Deputy Public Defender
Supervising Deputy Public Defender
Chief Deputy Child Support Attorney
Supervising Deputy Child Support Attorney

A. The salary alignment for classifications underArticle 22 shall be established
as follows.

1. The classifications of Supervising Deputy Public Defender and
Supervising Deputy Child SupportAttorney shall have their base rate
of pay established on equivalent salary ranges.

2. The classifications of Managing Deputy District Attorney and Chief
Deputy County Counsel shall have their base rate of pay established
on equivalent salary ranges.

3. The classifications of Chief Deputy District Attorney, Chief Deputy
Child SupportAttorney, and Chief Deputy Public Defender shall have
their base rate of pay established on equivalent salary ranges.

4. The classifications of Assistant District Attorney, Assistant Public
Defender, and Chief Assistant County Counsel shall have their base
rate of pay established on equivalent salary ranges.

B. The base salary for classifications under Article 22 shall be established as
follows:

1. The maximum base salary for At-Will Management Attorney
classifications covered by Article 22 shall be maintained at least 11%
above the maximum base salary of the highest paid RCDDAA or
RCAA represented subord inate classification.

2. The maximum base salary for non-At-Will Management Attorney
classifications covered by Article 22 shall be maintained at least 8%
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above the maximum base salary of the highest paid RCDDAA or
RCAA represented subordinate classification.

3. The maximum base salary for Management Attorney classifications
covered by Article 22 shall be maintained at least 8% above
maximum base salary of the highest paid subordinate Management
Attorney classification.

ARTICLE 23
SEPARABILITY

lf any paragraph, sentence, clause, or phrase of this Resolution, for any
reason, is held to be unconstitutional or invalid, such shall not affect the
remaining portions of this Resolution, and the Board of Supervisors hereby
declares it would have passed each paragraph, sentence, clause, and
phrase thereof, irrespective of the fact that any one, or more than one
sentence, clause, or phrase thereof be declared unconstitutional or invalid.
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Reference:

Minute Order 3.41 dated 06123198 Resolution 2OO8-245 dated 05/1 3/08 Resolution 2022 -170 daled OBl30l22
Resolulion 98-322 dated 10/13/98 Resolution 2008-364 daled 07 129108 Resolution 2022-223 daled 1 1 I 29122
Resolution 99-080 dated 03/09/99 Resolution 2OO8-487 dated 1'111 8/08 Resolution 2022-228 daled 121 1 3122
Resolution 2000-044 dated 0210 1 /00 Resolution 2OO9-120 dated 04/07/09 Resolution 2023-016 dated 01 /1 0/23
Resolution 2002- 195 dated 06/04/02 Resolution 2009-261 daled 07 121 I 09 Resolution 2023-053 daled 02128123
Resolution 2OO2-24O daled OBl25lO2 Resolution 2010-033 dated 06/08/1 0 Resolution 2023-280 dated 10/3 1/23
Resolution 2003-07 1 dated 0211 8/03 Resolulron 2O1 O-2OO daled 07 I 1 31 1 O Resolulion 2023-287 daled 1 1 I 07 123

Resolulion 2003-228 dated 05/20l03 Resolution 2010-230 daled 07 127 I 10 Resolution 2024-023 daled 01 I 09124
Resolution 2003-5't 3 dated 1 2/09/03 Resolution 201 1 -27 8 dated 1 1 I 1 51 1 1 Resolution 2024-039 daled 01 l3ol24
Resolution 2004-235 dated 05/1 8/04 Resolution 2012-137 daled OGI 1 21 1 2 Resolution 2024-054 daled 021 06124
Resolution 2O04-42O dated'l 0/1 9/04 Resolution 2012-177 daled 07 131 112 Resolution 2024-077 daled 04130124
Resolution 2004-520 daled 12h4104 Resolution 2012-243 daled 11127h2 Resolulion 2024- 1 97 daled 08127 124

Resolution 2005-280 dated 06/07/05 Resolution 201 4-1 52 daled O61 17 I 1 4 Resolution 2024-227 daled 1 0 I 08124
Resolution 2005-37 2 dated 08/23105 Resolution 2014-187 daled 1 1 10411 4
Resolution 2OO5-47 5 dated 1 1/0'1l05 Resolution 201 5-245 daled 121 1 51 1 5
Resolution 2006-323 dated 08/29/06 Resolution 2016-212 dated O4l 1 1 I 17
Resolulion 2006-395 dated'l 0/03/06 Resolution 20 17 - 1 1 0 daled O5l23l 17
Resolution 2006-466 daled 12112106 Resolution 2O18-192 daled 10l12l1 8
Resolution 2OO7 -016 dated 0 1 /09/07 Resolution 2019:1 17 dated 05/21l'l I
Resolution 2007 -31 8 dated 06/08/07 Resolution 2019-1 49 dated 06/2511 9
Resolution 2007 -436 dated 09/ 1 B/07 Resolution 2021 -095 daled 04127 121

Resolution 2007 - 542 dated 1 1 I 20 lO7 Resolution 2022-096 daled 051 1 0122
Resolution 2008-031 dated 01/08/08 Resolution 2022- 1 58 daled 07 126122

ARTICLE 24
SUPERSESSION

This resolution supersedes Resolution - 2024-227 in its entirety

ROLL CALL:

Ayes:

Nays:

Absent:

Abstainr

Jeffries, Spiegel, Washington, Perez, and Gutierrez

None

None

None

The foregoing is certified to be a true copy of a resolution duly adopted by said Eoard of Supervisors on the date therein set forth.

KIMBERLY A. Clerk of said Board

By
Deputy

1211712024 ltem 3.12
0312412026 ltem 3.24 - Added "Effective Date"
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