
SUBMITTAL TO THE BOARD OF SUPERVISORS
COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

ITEM:3.36
(tD#28267)

MEETING DATE:
Tuesday, July 14,2026

FROM : PROBATION

SUBJECT: PROBATION DEPARTMENT: Approve the Professional Service Agreement with
First lnstitute Training & Management Corporation for AMC-YTEC Welding Technology Training
Program without seeking competitive bids, effective July 14, 2026 through June 30, 2029 with
the option to renew for two (2) additional one (1) year periods; District 1 [Total Cost: $546,000;
up to $54,600 in additional compensation; 100% Department Budgetl

RECOMMENDED MOTION: That the Board of Supervisors:
1. Approve the Professional Service Agreement with First lnstitute Training & Management

Corporation for AMC-YTEC Welding Technology Training Program, without seeking
competitive bids for a not to exceed contract amount of $546,000, effective July 14,2026
through June 30, 2029 with the option to renew for two (2) additional one (1) year
periods, and authorize the Chair of the Board of Supervisors to sign the Agreement on
behalf of the County;

2. Authorize the Purchasing Agent, in accordance with Ordinance No. 459, based on the
availability of funding and as approved as to form by County Counsel to (a) sign
amendments that exercise the options of the Agreement including modifications of the
statement of work that stay within the intent of the Agreement; and (b) sign amendments
to the compensation provisions that do not exceed the sum total of $54,600 for the term
of the Agreement; and,

3. Authorize the Purchasing Agent to issue Purchase Orders to First lnstitute Training &
Management Corporation for career technical welding training provided within the Board
approved compensation amount consistent with the Agreement.

ACTION:

MINUTES OF THE BOARD OF SUPERVISORS

On motion of Supervisor Gutierrez, seconded by Supervisor Medina and duly carried, lT
WAS ORDERED that the above matter is approved as recommended.

Ayes:
Nays:
Absent:
Date:
xc:

Medina, Spiegel, and Gutierrez
None
Washington and Perez
July 14,2026
Probation

Ki
I

Clerk
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FINANCIAL DATA Curront Flscal Year: Next Fiscal Year: Total Cost: Ongolng Cost

COST $ 109,200 $ 109,200 $ 546,000 $ 0

NET COUNTY COST $ 0 $ 0 $ 0 $ 0

SOURCE OF FUNDS: 100o/o Department Budget
Budget Adjustment: No

For FiscalYear:
2030t2031

2026t2027-

SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,
STATE OF CALIFORNIA

C.E.O. RECOMMENDATION: Approve

BACKGROUND:
Summary
Senate Bill 823 outlines the structure of the Secured Youth Treatment Facility (SYTF) in the
realigning of the Department of Juvenile Justice. This legislation specifies that certain critical
requirements must be included in the creation of the SYTF, such as supporting community-
based programs and services that promote healthy adolescent development, as well as re-entry
services that encompass planning and connections to employment, housing, and continuing
education.

Riverside County's Youth Treatment and Education Center (YTEC) is structured as a continuum
of in- custody treatment, education, and reintegration by providing services and programming
that provide educational options to clients that include vocational training and trade
certifications. This allows clients the opportunity to obtain a viable skill or trade, as well as
certification to transition into the community to provide stability and career direction for
successful reintegration. YTEC is seeking assistance from First lnstitute & Management
Corporation Services to provide vocational training in the welding trade to teach employable
skills and provide certification in the high-demand trade, fully aligned with California's High
Growth lndustry Sectors.

First lnstitute Training & Management Corporation (FITM) provides students with the
foundational knowledge required to succeed in the worKorce. Specifically, FITM will provide a

Welding Technology Program for youth located at the Alan M. Crogan Youth Treatment and
Education Center. This is a comprehensive 18O-hour welding program that prepares students
for an entry level position in the general field of welding. The focus of the program is to teach
students the skills necessary in a weld process positioning them to successfully complete an
industry standard weld certification test governed by the American Welding Society (AWS).
Youth gain valuable vocational skills that can lead to employment opportunities post-release,
promoting rehabilitation and reducing recidivism. The program provides a structured and
productive environment, helping to keep youth engaged and focused, which can reduce
behavioral issues. This program fosters positive interactions between staff and youth,
enhancing relationships and trust. Welding education can complement other educational
programs, contributing to a well-rounded curriculum that meets the diverse needs of youth.
Utilizing a provided mobile trailer for a welding school maximizes the use of facility resources.
By focusing on skill-building, the department reinforces its commitment to rehabilitation.
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SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,
STATE OF CALIFORNIA

lmpact on Residents and Businesses
There is no negative impact on residents and business in the County of Riverside. lt has been
noted in research, one of the contributing factors to recidivism is a lack of vocational or
educational path for the clients. Youth reintegrating into the community with employable skills
and employment opportunities makes for a successful plan to reduce recidivism and an
opportunity to participate in creating a safe environment. Vocational programs provide youths
with opportunities to be a productive member of the community.

Additional Fiscal lnformation

Gontract Historv and Price Reasonableness
Probation has identified vocational training as a critical component of successful reentry for
Youth in the care and custody of Riverside County Probation, supporting their effective
reintegration into the community.

First lnstitute Training & Management Corporation (FITM) was selected by the Probation
Department to provide these vocational services, as they are the only provider in the lnland
Empire offering mobile occupational skills training in welding technology through a mobile
welding lab approved by the California Bureau for Private Postsecondary Education (BPPE,
school code #29965963).

The department submitted a Sole Source Justification (SSJ) request to Purchasing on
December 1, 2025. The request was approved under SSJ #26-088 on December 10, 2025,
authorizing Probation to procure these services through FITM for an initial three-year period
beginning in FY 26127 through FY 28129, with an option to renew for an additional two years in

one-year increments through FY 30/31. Cost is deemed fair and reasonable based on pricing
consistent with other Southern California Probation agencies, including San Bernardino County.

Description: FY 26t27 FY 27t28 FY 28t29 TotalCost

FY 29t23 -
Option to
Renew

FY 30/31 -
Ootion to
Renew

Total Cost with
2 yr Option to

renew
Vocational Class-
Welding
Technology for
Cohort 1

$54,600 $54,600 $54,600 $163,800 $54,600 $54,600 $273,000

Vocational Class-
Welding
Technology for
Cohort 2

$54,600 $54,600 $54,600 $163,800 $54,600 $54,600 $273,000

Total Costs
(2 Cohorts)

$109,200 $109,200 $109,200 $327,600 $109,200 $109,200 $546,000

Additional compensation for future unforeseen requirements $54,600
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SUBMITTAL TO THE BOARD OF SUPERVISORS COUNTY OF RIVERSIDE,
STATE OF CALIFORNIA

The Probation Department now requests the Board's approval of Professional Service
Agreement PRARC-92486-001-06/31 with First lnstitute Training & Management Corporation,
without soliciting competitive bids.

ATTACHMENTS:
1. SSJ# 26-088
2. Professional Service Agreement PRARC-92486-001 -06/31

a

Page 4 ot 4 to# 28257 3.36



Contract ID # PRARC-92486-001 -06/3 I

PROFESSIONAL SERVICE AGREEMENT

AMC-YTEC WELDING TECHNOLOGY TRAINING PROGRAM

between

COUNTY OF RIVERSIDE

and

FIRST INSTITUTE TRAINING & MANAGEMENT CORPORATION

for

JU1 142026 3.36
Page I of74ssJ#26-088
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Contract ID # PRARC-92486-00 I -0613 |
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Contract ID # PRARC-92486-001 -0613 I

This Agreement is made and entered into this 14th day of July, 2026, by and between First Institute

Training & Management Corporation, a corporation formed in the State of Illinois (herein referred to as

"CONTRACTOR"), and the COLINTY OF RIVERSIDE, a political subdivision of the State of California,

(herein referred to as "CO[INTY"). The parties agree as follows:

1. Description of Services

1.1 CONTRACTOR shall provide all services as outlined and specified in Exhibit A, Scope of

Services, at the prices stated in Exhibit B, Payment Provisions, and adhere to all obligations of a "Contract

Vendor" as set forth in Exhibit C, Riverside County Probation Department Policy 1008 - Prison Rape

Elimination Act (PREA) of 2003, and as specified in Attachment [, HIPAA Business Associate Agreement.

1.2 CONTRACTOR represents that it has the skills, experience, and knowledge necessary to perform

under this Agreement and the COUNTY relies upon this representation. CONTRACTOR shall perform to the

satisfaction of the COLINTY and in conformance to and consistent with reasonable standards of

firms/professionals in the same discipline in the State of California.

1.3 CONTRACTOR affirms that it is fully apprised of all of the work to be performed under this

Agreement; and the CONTRACTOR agrees it can properly perform this work at the prices stated in Exhibit B.

CONTRACTOR is not to perform services or provide products described in Exhibit A to the COI-INTY outside of

this Agreement.

1.4 Acceptance by the COLINTY of the CONTRACTOR's performance under this Agreement

does not operate as a release of CONTRACTOR's responsibility for full compliance with the terms of this

Agreement.

2. Period of Performance

2.1 This Agreement shall be effective from the 14th day of July, 2026 and continues in effect

through June 30, 2029 wrth an option to renew by written amendment for two additional one-year periods,

unless terminated earlier. CONTRACTOR shall commence performance upon signature of this Agreement

by both parties and shall diligently and continuously perform thereafter. The Riverside County Board of

Supervisors is the only authority that may obligate the COTNTY to a multi-year agreement.

3. Compensation

3.1 The COUNTY shall pay the CONTRACTOR for services performed, products provided and

expenses incurred in accordance with the terms of Exhibit B, Payment Provisions. Maximum payments by

COUNTY to CONTRACTOR shall not exceed Three Hundred Twenty-Seven Thousand, Six Hundred

Dollars ($327,600) through June 30, 2029, inchtding all expenses. [n the event the parties exercise the

ssJ#26-088
Form #l l6-310 - Dated: 1010112025
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Contract ID # PRARC-92486-001 -0613 I

option to renew the Agreement, maximum payments by COLINTY to CONTRACTOR for each additional

one-year period shall not exceed One Hundred Nine Thousand, Two Hundred Dollars ($109,200) per fiscal

year, beginning July 1,2029 through June 30, 2031 . The COUNTY is not responsible for any fees or costs

incurred above or beyond the contracted amount and shall have no obligation to purchase any specified

amount of services or products. To order services or products, COUNTY shall issue a Purchase Order to

CONTRACTOR specifying the amount of services or products. CONTRACTOR shall not perform services

or provide products unless it has received a Purchase Order signed by an authorized representative of

COLINTY. Unless otherwise specifically stated in Exhibit B, COUNTY shall not be responsible for

payment of any of CONTRACTOR's expenses related to this Agreement unless written approval from

COUNTY pursuant to Section 4 "Alteration or Change to the Agreement" is provided to CONTRACTOR.

3.2 No price increases will be permitted during the first year of this Agreement (If applicable). All

price decreases (for example, if CONTRACTOR offers lower prices to another governmental entity) within the

State of California will automatically be extended to the COLINTY. The COUNTY requires written proof

satisfactory to COUNTY of cost increases prior to any approved price adjustment. After the first year of the

award, a minimum of 3O-days advance notice in writing is required to be considered and approved by COUNTY.

No retroactive price adjustrnents will be considered. Any price increases must be stated in a written amendment to

this Agreement. The net dollar amount of profit will remain firm during the period of the Agreement. Annual

increases shall not exceed the Consumer Price Index for Riverside-San Bernardino-Ontario, CA and be subject to

satisfactory performance review by the COLTNTY and approved (if needed) for budget funding by the Board of

Supervisors.

3.3 CONTRACTOR shall be paid only in accordance with an invoice submitted to COUNTY by

CONTRACTOR within fifteen (15) days from the last day of each calendar month, and COUNTY shall pay the

invoice within thirry (30) working days from the date of receipt of the invoice. Payment shall be made to

CONTRACTOR only after services have been rendered or delivery of materials or products, and acceptance has

been made by COUNTY. Prepare invoices in duplicate. For this Agreement, send the original and duplicate

copies of invoices to:

County of Riverside Probation Department

P. O. Box 833

fu verside, CA 92502-0833

Email address: acctspayable@rivco.org

ssJ#26-088
Form #l l6-310 - Dated: 1010112025
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Contract ID # PRARC-92486-001 -0613 I

a) Each invoice shall contain a minimum of the following information: invoice number and

date; remittance address; bill-to and ship-to addresses of ordering departmenVdivision;

Agreement number PRARC-92486-001-06/31; quantities; item descriptions, unit prices,

extensions, sales/use tax if applicable, and an invoice total.

b) Invoices shall be rendered monthly in arrears.

3.4 The COIINTY obligation for payment of this Agreement beyond the current fiscal year end

is contingent upon and limited by the availability of COUNTY funding from which payment can be made.

In the State of California, government agencies are not allowed to pay excess interest and late charges, per

Government Code, Section 926.10. No legal liability on the part of the COUNTY shall arise for payment

beyond June 30 of each calendar year unless funds are made available for such payment. In the event that

such funds are not forthcoming for any reason, COLfNTY shall immediately notify CONTRACTOR in

writing; and this Agreement shall be deemed terminated, have no further force, and effect.

4. Alteration or Chanses to the Asreement

4.1 The Board of Supervisors and the COUNTY Purchasing Agent and/or his designee is the

only authorized COUNTY representatives who may at any time, by written order, alter this Agreement. If
any such alteration causes an increase or decrease in the cost of, or the time required for the performance

under this Agreement, an equitable adjustment shall be made in the Agreement price or delivery schedule,

or both, and the Agreement shall be modified by written amendment accordingly.

4.2 Any claim by the CONTRACTOR for additional payment related to this Agreement shall be

made in writing by the CONTRACTOR within thirty (30) days of when the CONTRACTOR has or should

have notice of any actual or claimed change in the work, which results in additional and unanticipated cost

to the CONTRACTOR. If the COUNTY Purchasing Agent decides that the facts provide sufficient

justification, he may authorize additional payment to the CONTRACTOR pursuant to the claim. Nothing in

this section shall excuse the CONTRACTOR from proceeding with performance of the Agreement even if
there has been a change.

5. Termination

5.1 COUNTY may terminate this Agreement without cause upon sixty (60) days written notice

served upon the CONTRACTOR stating the extent and effective date of termination. Contractor may

terminate this Agreement without cause upon sixty (60) days written notice served upon the County stating

the extent and effective date of termination.

ssJ#26-088
Form # I l6-3 l0 - Dated: 1010112025
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Contract tD # PRARC-92486-001 -06131

5.2 COI-INTY ffi&y, upon five (5) days written notice, terminate this Agreement for

CONTRACTOR's default, if CONTRACTOR refuses or fails to comply with the terms of this Agreement

or fails to make progress that may endanger performance and does not immediately cure such failure. In the

event of such termination, the COLINTY may proceed with the work in any manner deemed proper by

COUNTY.

5.3 After receipt of the notice of termination, CONTRACTOR shall:

(a) Stop all work under this Agreement on the date specified in the notice of

termination; and

(b) Transfer to COUNTY and deliver in the manner as directed by COTINTY any

materials, reports or other products, which, if the Agreement had been completed or

continued, would have been required to be furnished to COUNTY.

5.4 After termination, COI-INTY shall make payment only for CONTRACTOR's performance

up to the date of termination in accordance with this Agreement.

5.5 CONTRACTOR's rights under this Agreement shall terminate (except for fees accrued prior

to the date of termination) upon dishonesty or a willful or material breach of this Agreement by

CONTRACTOR; or in the event of CONTRACTOR's unwillingness or inability for any reason whatsoever

to perform the terms of this Agreement. In such event, CONTRACTOR shall not be entitled to any further

compensation under this Agreement.

5.6 If the Agreement is federally or State funded, CONTRACTOR cannot be debarred from the

System for Award Management (SAM). CONTRACTOR must notify the COUNTY immediately of a

debarment. Reference: System for Award Management (SAM) at https://www.sam.gov for Central

Contractor Registry (CCR), Federal Agency Registration (Fedreg), Online Representations and

Certifications Application, and Excluded Parties List System (EPLS)). Excluded Parties Listing System

(EPLS) (http://www.epls.gov) (Executive Order 12549,7 CFR Part3017,45 CFR Part76, and 44 CFR

Part l7). The System for Award Management (SAM) is the Official U.S. Government system that

consolidated the capabilities of CCR/FedReg, ORCA, and EPLS.

5.7 The rights and remedies of COUNTY provided in this section shall not be exclusive and are

in addition to any other rights and remedies provided by law or this Agreement.

6. Ownership/Use of Contract Materials and Products

The CONTRACTOR agrees that all materials, reports or products in any form, including electronic,

created by CONTRACTOR specifically for the COTINTY and for which CONTRACTOR has been

ssJ#26-088
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Contract ID # PRARC-92486-001 -06131

compensated by COLNTY pursuant to this Agreement shall be the sole property of the COLINTY. The

material, reports or products may be used by the COUNTY for any purpose that the COUNTY deems to be

appropriate, including, but not limit to, duplication and/or distribution within the COUNTY or to third

parties. CONTRACTOR agrees not to release or circulate in whole or part such materials, reports, or

products without prior written authorization of the COUNTY. Any materials, reports or products not created

specifically for the COLINTY, including CONTRACTOR's pre-existing or proprietary materials, shall

remain the sole property of the CONTRACTOR.

7. Conduct of Contractor

7.1 The CONTRACTOR covenants that it presently has no interest, including, but not limited to,

other projects or contracts, and shall not acquire any such interest, direct or indirect, which would conflict in

any manner or degree with CONTRACTOR's performance under this Agreement. The CONTRACTOR

further covenants that no person or subcontractor having any such interest shall be employed or retained by

CONTRACTOR under this Agreement. The CONTRACTOR agrees to inform the COI"INTY of all the

CONTRACTOR's interests, if any, which are or may be perceived as incompatible with the COUNTY's

interests.

7.2 The CONTRACTOR shall not, under circumstances which could be interpreted as an attempt

to influence the recipient in the conduct of his/her duties, accept any gratuity or special favor from

individuals or firms with whom the CONTRACTOR is doing business or proposing to do business, in

accomplishing the work under this Agreement.

7.3 The CONTRACTOR or its employees shall not offer gifts, gratuity, favors, and

entertainment directly or indirectly to COUNTY employees.

8. Lnspection of Service; OualiW Control/Assurance

8.1 All performance (which includes services, workmanship, materials, supplies and equipment

furnished or utilized in the performance of this Agreement) shall be subject to inspection and test by the

COUNTY or other regulatory agencies at all times. The CONTRACTOR shall provide adequate

cooperation to any inspector or other COUNTY representative to permit him/her to determine the

CONTRACTOR's conformity with the terms of this Agreement. If any services performed or products

provided by CONTRACTOR are not in conformance with the terms of this Agreement, the COIINTY shall

have the right to require the CONTRACTOR to perform the services or provide the products in

conformance with the terms of the Agreement at no additional cost to the COLINTY. When the services to

be performed or the products to be provided are of such nature that the difference cannot be corrected; the

ssJ#26-088
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Contract ID # PRARC-92486-001 -061 3 1

COLINTY shall have the right to: (l) require the CONTRACTOR immediately to take all necessary steps to

ensure future performance in conformity with the terms of the Agreement; and/or (2) reduce the Agreement

price to reflect the reduced value of the services performed or products provided. The COUNTY may also

terminate this Agreement for default and charge to CONTRACTOR any costs incurred by the COUNTY

because of the CONTRACTOR's failure to perform.

8.2 CONTRACTOR shall establish adequate procedures for self-monitoring and quality control

and assurance to ensure proper performance under this Agreement; and shall permit a COUNTY

representative or other regulatory official to monitor, assess, or evaluate CONTRACTOR's performance

under this Agreement at any time, upon reasonable notice to the CONTRACTOR.

9. IndependentContractor/EmploymentEligibilitv

9.1 The CONTRACTOR is, for purposes relating to this Agreement, an independent contractor

and shall not be deemed an employee of the COLINTY. [t is expressly understood and agreed that the

CONTRACTOR (including its employees, agents, and subcontractors) shall in no event be entitled to any

benefits to which COUNTY employees are entitled, including but not limited to overtime, any retirement

benefits, worker's compensation benefits, and injury leave or other leave bencfits. There shall be no

employer-employee relationship between the parties; and CONTRACTOR shall hold COLINTY harmless

from any and all claims that may be made against COUNTY based upon any contention by a third party that

an employer-employee relationship exists by reason of this Agreement. It is further understood and agreed

by the parties that CONTRACTOR in the performance of this Agreement is subject to the control or

direction of COUNTY merely as to the results to be accomplished and not as to the means and methods for

accomplishing the results.

9.2 CONTRACTOR warrants that it shall make its best effort to fully comply with all federal

and state statutes and regulations regarding the employment of aliens and others and to ensure that

employees performing work under this Agreement meet the citizenship or alien status requirement set forth

in federal statutes and regulations. CONTRACTOR shall obtain, from all employees performing work

hereunder, all verification and other documentation of employment eligibility status required by federal or

state statutes and regulations including, but not limited to, the lmmigration Reform and Control Act of 1986,

8 U.S.C. 51324 et seq., as they currently exist and as they may be hereafter amended. CONTRACTOR shall

retain all such documentation for all covered employees, for the period prescribed by the law.

9.3 Ineligible Person shall be any individual or entity who: Is currently excluded, suspended,

debarred or otherwise ineligible to participate in the federal health care programs; or has been convicted of a

ssJ#26-088
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Contract ID # PRARC-92486-001 -0613 I

criminal offense related to the provision of health care items or services and has not been reinstated in the

federalhealth care programs after a period of exclusion, suspension, debarment, or ineligibility.

9.4 CONTRACTOR shall screen prospective Covered Individuals prior to hire or engagement.

CONTRACTOR shall not hire or engage any Ineligible Person to provide services directly relative to this

Agreement. CONTRACTOR shall screen all current Covered Individuals within sixty (60) days of

execution of this Agreement to ensure that they have not become Ineligible Persons unless

CONTRACTOR has performed such screening on same Covered Individuals under a separate

agreement with COLINTY within the past six (6) months. Covered Individuals shall be required to disclose

to CONTRACTOR immediately any debarment, exclusion or other event that makes the Covered

Individual an Ineligible Person. CONTRACTOR shall notify COUNTY within five (5) business days after

it becomes aware if a Covered Individual providing services directly relative to this Agreement becomes

debarred, excluded or otherwise becomes an Ineligible Person.

9.5 CONTRACTOR acknowledges that Ineligible Persons are precluded from providing

federal and state funded health care services by contract with COUNTY in the event that they are

currently sanctioned or excluded by a federal or state law enforcement regulatory or licensing agency. If
CONTRACTOR becomes aware that a Covered [ndividual has become an Ineligible Person,

CONTRACTOR shall remove such individual from responsibility for, or involvement with,

COUNTY business operations related to this Agreement.

9.6 CONTRACTOR shall notify COUNTY within five (5) business days if a Covered Individual

or entity is currently excluded, suspended or debarred, or is identified as such after being sanction screened.

Such individual or entity shall be promptly removed from participating in any activity associated with this

Agreement.

10. Subcontract for Work or Services

No contract shall be made by the CONTRACTOR with any other party for furnishing any of the

work or services under this Agreement without the prior written approval of the COLINTY; but this

provision shall not require the approval of contracts of employment between the CONTRACTOR and

personnel assigned under this Agreement, or for parties named in the proposal and agreed to under this

Agreement. CONTRACTOR shall be allowed to contract with a third party for administering and certifying
students in the American Welding Society welder certification exam. Prior to CONTRACTOR's use of any

third-party subcontractor to provide services arising out of this Agreement as outlined in Exhibit A,

including but not limited to an American Welding Society (AWS) credentialed Certified Welding Inspector

(CWI), CONTRACTOR shall provide COUNTY with the subcontractor's identity and credentials for
COLINTY's review and approval. CONTRACTOR shall obtain COUNTY's approval before the

ssJ#26-088
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Contract ID # PRARC-92486-001 -0613 I

subcontractor performs any work or renders any services to COUNTY. This cost is included as part of
Exhibit B.

11. Disputes

l1.l The parties shall attempt to resolve any disputes amicably at the working level. If that is not

successful, the dispute shall be referred to the senior management of the parties. Any dispute relating to this

Agreement, which is not resolved by the parties, shall be decided by the COUNTY's Purchasing

Department's Compliance Contract Officer who shall furnish the decision in writing. The decision of the

COUNTY's Compliance Contract Officer shall be final and conclusive unless determined by a court of

competent jurisdiction to have been fraudulent, capricious, arbitrary, or so grossly erroneous to imply bad

faith. The CONTRACTOR shall proceed diligently with the performance of this Agreement pending the

resolution of a dispute.

ll.2 Prior to the filing of any legal action related to this Agreement, the parties shall be obligated

to attend a mediation session in Riverside County before a neutral third party mediator. A second mediation

session shall be required if the first session is not successful. The parties shall share the cost of the

mediations.

12. Licensing and Permits

CONTRACTOR shall comply with all State or other licensing requirements, including but not

limited to the provisions of Chapter 9 of Division 3 of the Business and Professions Code. All licensing

requirements shall be met at the time proposals are submitted to the COLINTY. CONTRACTOR warrants

that it has all necessary permits, approvals, certificates, waivers and exemptions necessary for performance

of this Agreement as required by the laws and regulations of the United States, the State of California, the

County of Riverside and all other goverrrmental agencies with jurisdiction, and shall maintain these

throughout the term of this Agreement.

13. Use Bv Other Political Entities

The CONTRACTOR agrees to extend the same pricing, terms, and conditions as stated in this

Agreement to each and every political entity, special district, and related non-profit entity in Riverside

County. It is understood that other entities shall make purchases in their own name, make direct payment,

and be liable directly to the CONTRACTOR; and COUNTY shall in no way be responsible to

CONTRACTOR for other entities' purchases.

14. Non-Discrimination

ssJ#26-088
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Contract ID # PRARC-92486-001 -0613 I

l4.l CONTRACTOR shall not discriminate in the provision of services, allocation of benefits,

accommodation in facilities, or employment of personnel on the basis of ethnic group identification, race,

religious creed, color, national origin, ancestry, physical handicap, medical condition, marital status or sex

in the performance of this Agreement; and, to the extent they shall be found to be applicable hereto, shall

comply with the provisions of the California Fair Employment and Housing Act (Gov. Code 12900 et. seq),

the Federal Civil Rights Act of 1964 (P.L. 88-352), the Americans with Disabilities Act of 1990 (42 U.S.C.

$ l2 101 et seq.) and all other applicable laws or regulations.

14.2 CONTRACTOR shall ensure the safety and dignity of all youth in their care and shall not

discriminate against any youth on the basis of actual or perceived race, ethnicity, ancestry, national origin,

color, religion, gender, sexual orientation, gender identity, gender expression, mental or physical

disability, immigration status, or H[\/ status.

15. Records and Documents

CONTRACTOR shall make available, upon written request by any duly authorized Federal, State, or

COUNTY agency, a copy of this Agreement and such books, documents and records as are necessary to

certify the nature and extent of the CONTRACTOR's costs related to this Agreement. All such books,

documents and records shall be maintained by CONTRACTOR for at least five (5) years following

termination of this Agreement and be available for audit by the COLINTY. CONTRACTOR shall provide to

the COIINTY reports and information related to this Agreement as requested by COLINTY.

16. Confidentialitv

16.l The CONTRACTOR. shall not use for personal gain or make other improper use of

privileged or confidential information which is acquired in connection with this Agreement. The term

"privileged or confidential information" includes but is not limited to: unpublished or sensitive

technological or scientific information; medical, personnel, or security records; anticipated material

requirements or pricing/purchasing ractions; COLINTY information or data which is not subject to public

disclosure; COLTNTY operational procedures; and knowledge of selection of contractors, subcontractors or

suppliers in advance of official announcement.

16.2 The CONTRACTOR shall protect from unauthorized disclosure names and other identifying

information concerning persons receiving services pursuant to this Agreement, except for general statistical

information not identifying any person. The CONTRACTOR shall not use such information for any purpose

other than carrying out the CONTRhCTOR's obligations under this Agreement. The CONTRACTOR shall

promptly transmit to the COLTNT'F all third party requests for disclosure of such information. The
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CONTRACTOR shall not disclose, except as otherwise specifically permitted by this Agreement or

authorized in advance in writing by the COUNTY, any such information to anyone other than the

COUNTY. For purposes of this paragraph, identity shall include, but not be limited to, name, identiffing

number, symbol, or other identifying particulars assigned to the individual, such as finger or voice print or a

photograph.

16.3 The CONTRACTOR is subject to and shall operate in compliance with all relevant

requirements contained in the Health Insurance Portability and Accountability Act of 1996 (HIPAA), Public

Law 104-191, enacted August 21, 1996, and the related laws and regulations promulgated subsequent

thereto. Please refer to Attachment I of this Agreement.

17. Administration/ContractLiaison

The COUNTY Purchasing Agent, or designee, shall administer this Agreement on behalf of the

COUNTY. The Purchasing Department is to serve as the liaison with CONTRACTOR in connection with

this Agreement.

18. Notices

All correspondence and notices required or contemplated by this Agreement shall be delivered to the

respective parties at the addresses set forth below and are deemed submitted two (2) days after their deposit

in the United States mail, postage prepaid:

COUNTY OF RIVERSIDE CONTRACTOR

Probation Department First lnstitute Training & Management Corp.

P. O. Box 833 16730 Arrow Blvd

Riverside, CA 92502-0833 Fontana, CA 92335

Attn: Contracts & Grants

19. Force Maieure

If either party is unable to comply with any provision of this Agreement due to causes beyond its

reasonable control, and which could not have been reasonably anticipated, such as acts of God, acts of war,

civil disorders, or other similar acts, such party shall not be held liable for such failure to comply.

20. EDD Reportins Requirements

In order to comply with child support enforcement requirements of the State of California, the

COUNTY may be required to submit a Report of Independent Contractor(s) form DE 542 to the

Employment Development Department. The CONTRACTOR agrees to furnish the required data and

certifications to the COI-INTY within ten (10) days of notification of award of Agreement when required by

ssJ#26-088
Form #l l6-310 - Dated: 1010112025

Page 12 of74



Contract ID # PRARC-92486-001 -0613 |

the EDD. This data will be transmitted to governmental agencies charged with the establishment and

enforcement of child support orders. Failure of the CONTRACTOR to timely submit the data and/or

certificates required may result in the contract being awarded to another contractor. In the event a contract

has been issued, failure of the CONTRACTOR to comply with all federal and state reporting requirements

for child support enforcement or to comply with all lawfully served Wage and Earnings Assignments Orders

and Notices of Assignment shall constitute a material breach of Agreement. If CONTRACTOR has any

questions concerning this reporting requirement, please call (916) 657-0529. CONTRACTOR should also

contact its local Employment Tax Customer Service Office listed in the telephone directory in the State

Government ssction under "Employment Development Department" or access their Internet site at

u rr tt .r:{rl.cll. grl t_.

21. Hold Harmless/Indemnification

2l.l CONTRACTOR shall indemnify and hold harmless the County of Riverside, its Agencies,

Districts, Special Districts and Departments, their respective directors, officers, Board of Supervisors,

elected and appointed officials, employees, agents and representatives (individually and collectively

hereinafter referred to as Indemnitees) from any liability, action, claim or damage whatsoever, based or

asserted upon any services of CONTRACTOR, its officers, employees, subcontractors, agents or

representatives arising out of or in any way relating to this Agreement, including but not limited to property

damage, bodily injury, or death or any other element of any kind or nature. CONTRACTOR shall defend

the Indemnitees at its sole expense including all costs and fees (including, but not limited to, attorney fees,

cost of investigation, defense and settlements or awards) in any claim or action based upon such acts,

omissions or services.

21.2 With respect to any action or claim subject to indemnification herein by CONTRACTOR,

CONTRACTOR shall, at their sole cost, have the right to use counsel of their own choice and shall have the

right to adjust, settle, or compromise any such action or claim without the prior consent of COLINTY;

provided, however, that any such adjustment, settlement or compromise in no manner whatsoever limits or

circumscribes CONTRACTOR's indemnification to Indemnitees as set forth herein.

21.3 CONTRACTOR's obligation hereunder shall be satisfied when CONTRACTOR has

provided to COUNTY the appropriate form of dismissal relieving COUNTY from any liability for the

action or claim involved.
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21.4 The specified insurance limits required in this Agreement shall in no way limit or

circumscribe CONTRACTOR's obligations to indemnify and hold harmless the Indemnitees herein from

third party claims.

22. Insurance

22.1 Without limiting or diminishing the CONTRACTOR's obligation to indemnify or hold the

COUNTY harmless, CONTRACTOR shall procure and maintain or cause to be maintained, at its sole cost

and expense, the following insurance coverage's during the term of this Agreement. As respects to the

insurance section only, the COUNTY herein refers to the County of Riverside, its Agencies, Districts,

Special Districts, and Departments, their respective directors, officers, Board of Supervisors, employees,

elected or appointed officials, agents, or representatives as Additional lnsureds.

A. Workers' Compensation:

If the CONTRACTOR has employees as defined by the State of California, the CONTRACTOR

shall maintain statutory Workers' Compensation Insurance (Coverage A) as prescribed by the laws of the

State of California. Policy shall include Employers' Liability (Coverage B) including Occupational Disease

with limits not less than $1,000,000 per person per accident. The policy shall be endorsed to waive

subrogation in favor of The County of Riverside.

B. Commercial General Liability:

Commercial General Liability insurance coverage, including but not limited to, premises liability,

unmodified contractual liability, products and completed operations liability, personal and advertising

injury, and cross liability coverage, covering claims which may arise from or out of CONTRACTOR's

performance of its obligations hereunder. Policy shall name the COLINTY as Additional Insured. Policy's

limit of liability shall not be less than $1,000,000 per occurrence combined single limit. If such insurance

contains a general aggregate limit, it shall apply separately to this Agreement or be no less than two (2)

times the occurrence limit.

C. Vehicle Liability:

If vehicles or mobile equipment is used in the performance of the obligations under this Agreement,

then CONTRACTOR shall maintain liability insurance for all owned, non-owned, or hired vehicles so used

in an amount not less than $1,000,000 per occurrence combined single limit. If such insurance contains a

general aggregate limit, it shall apply separately to this Agreement or be no less than two (2) times the

occurrence limit. Policy shall name the COUNTY as Additional lnsureds.
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D. General Insurance Provisions - All lines:

1) Any insurance carrier providing insurance coverage hereunder shall be admitted to the State of

California and have an A M BESI' rating of not less than A: VIII (A:8) unless such requirements are

waived, in writing, by the COLINTY Risk Manager. If the COUNTY's Risk Manager waives a requirement

for a particular insurer such waiver iri only valid for that specific insurer and only for one policy term.

2) The CONTRACTOR must declare its insurance self-insured retention for each coverage required

herein. If any such self-insured retention exceeds $500,000 per occurrence each such retention shall have

the prior written consent of the COUNTY Risk Manager before the commencement of operations under this

Agreement. Upon notification of sellinsured retention unacceptable to the COUNTY, and at the election of

the COUNTY's Risk Manager, CONTRACTOR's carriers shall either; l) reduce or eliminate such self-

insured retention as respects this Agreement with the COUNTY, or 2) procure a bond which guarantees

payment of losses and related investigations, claims administration, and defense costs and expenses.

3) CONTRACTOR shall cause CONTRACTOR's insurance carrier(s) to furnish the County of

Riverside with either I ) a properly e:recuted original Certificate(s) of Insurance and certified original copies

of Endorsements effecting coverage as required herein, and 2) if requested to do so orally or in writing by

the COUNTY Risk Manager, provicle original Certified copies of policies including all Endorsements and

all attachments thereto, showing such insurance is in full force and effect. Further, said Certificate(s) and

policies of insurance shall contain the covenant of the insurance carrier(s) that thirty (30) days written notice

shall be given to the County of Ri,,rerside prior to any material modification, cancellation, expiration or

reduction in coverage of such insurance. [n the event of a material modification, cancellation, expiration, or

reduction in coverage, this Agreement shall terminate forthwith, unless the County of Riverside receives,

prior to such effective date, another properly executed original Certificate of Insurance and original copies

of endorsements or certified original policies, including all endorsements and attachments thereto

evidencing coverage's set forth herein and the insurance required herein is in fulI force and effect.

CONTRACTOR shall not commence operations until the COUNTY has been furnished original Certificate

(s) of Insurance and certified original copies of endorsements and if requested, certified original policies of

insurance including all endorsements and any and all other attachments as required in this Section. An

individual authorized by the insurance carrier shall sign the original endorsements for each policy and the

Certifi cate of lnsurance.
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4) It is understood and agreed to by the parties hereto that the CONTRACTOR's insurance shall be

construed as primary insurance, and the COUNTY's insurance and/or deductibles and/or self-insured

retention's or self-insured programs shall not be construed as contributory.

5) If, during the term of this Agreement or any extension thereof, there is a material change in the

scope of services; or, there is a material change in the equipment to be used in the performance of the scope

of work; or, the term of this Agreement, including any extensions thereof, exceeds five (5) years; the

COUNTY reserves the right to adjust the types of insurance and the monetary limits of liability required

under this Agreement, if in the COI-INTY Risk Manager's reasonable judgment, the amount or type of

insurance carried by the CONTRAC'IOR has become inadequate.

6) CONTRACTOR shall pass down the insurance obligations contained herein to all tiers of

subcontractors working under this Agreement.

7) The insurance requirements contained in this Agreement may be met with a program(s) of self-

insurance acceptable to the COUNTY.

8) CONTRACTOR agrees to notify COLINTY of any claim by a third party or any incident or event

that may give rise to a claim arising liom the performance of this Agreement.

23. General

23.1 CONTRACTOR shall not delegate or assign any interest in this Agreement, whether by

operation of law or otherwise, without the prior written consent of COUNTY. Any attempt to delegate or

assign any interest herein shall be deemed void and of no force or effect.

23.2 Any waiver by COUNTY of any breach of any one or more of the terms of this Agreement

shall not be construed to be a waiver of any subsequent or other breach of the same or of any other term of

this Agreement. Failure on the part of COLINTY to require exact, full, and complete compliance with any

terms of this Agreement shall not be construed as in any manner changing the terms or preventing

COUNTY from enforcement of the terms of this Agreement.

23.3 In the event the CONTRACTOR receives payment under this Agreement, which is later

disallowed by COUNTY for nonconformance with the terms of the Agreement, the CONTRACTOR shall

promptly refund the disallowed amount to the COI-INTY on request; or at its option the COUNTY may

offset the amount disallowed from any payment due to the CONTRACTOR.

23.4 CONTRACTOR shall not provide partial delivery or shipment of services or products unless

specifically stated in the Agreement.
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23.5 CONTRACTOR shall not provide any services or products subject to any chattel mortgage

or under a conditional sales contract or other agreement by which an interest is retained by a third party. The

CONTRACTOR warrants that it haLs good title to all materials or products used by CONTRACTOR or

provided to COUNTY pursuant to this Agreement, free from all liens, claims, or encumbrances.

23.6 Nothing in this Agreement shall prohibit the COTINTY from acquiring the same type or

equivalent equipment, products, matr:rials or services from other sources, when deemed by the COTINTY to

be in its best interest. The COUNTY reserves the right to purchase more or less than the quantities specified

in this Agreement.

23.7 The COUNTY agrees to cooperate with the CONTRACTOR in the CONTRACTOR's

performance under this Agreement, including, if stated in the Agreement, providing the CONTRACTOR

with reasonable facilities and timely access to COUNTY data, information, and personnel.

23.8 CONTRACTOR shall comply with all applicable Federal, State and local laws and

regulations. CONTRACTOR will comply with all applicable COLINTY policies and procedures. In the

event that there is a conflict between the various laws or regulations that may apply, the CONTRACTOR

shall comply with the more restrictive law or regulation.

23.9 CONTRACTOR shall comply with all air pollution control, water pollution, safety and

health ordinances, statutes, or regulal.ions, which apply to performance under this Agreement.

23.10 CONTRACTOR shall comply with all requirements of the Occupational Safety and Health

Administration (OSHA) standards and codes as set forth by the U.S. Department of Labor and the State of

California (CallOS HA).

23.11 This Agreement shall be governed by the laws of the State of California. Any legal action

related to the performance or interprertation of this Agreement shall be filed only in the Superior Court of the

State of California located in Riverside, California, and the parties waive any provision of law providing for

a change of venue to another location. In the event any provision in this Agreement is held by a court of

competent jurisdiction to be invalicl, void, or unenforceable, the remaining provisions will nevertheless

continue in full force without being irnpaired or invalidated in any way.

23.12 This Agreement, including any attachments or exhibits, constitutes the entire agreement of

the parties with respect to its subjecl matter and supersedes all prior and contemporaneous representations,

proposals, discussions and communir:ations, whether oral or in writing. This Agreement may be changed or

modified only by a written amendment signed by authorized representatives of both parties.
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23.13 This Agreement may be executed in any number of counterparts, each of which will be an

original, but all of which together will constitute one instrument. Each party to this Agreement agrees to the

use of electronic signatures, such as digital signatures that meet the requirements of the California Uniform

Electronic Transactions Act ("CUllTA") (Cal. Civ. Code $$ 1633.1 to 1633.17), for executing this

Agreement. The parties further agree that the electronic signatures of the parties included in this Agreement

are intended to authenticate this writing and to have the same force and effect as manual signatures.

Electronic signature means an electronic sound, symbol, or process attached to or logically associated with

an electronic record and executed ,or adopted by a person with the intent to sign the electronic record

pursuant to the CUETA as amended from time to time. The CUETA authorizes use of an electronic

signature for transactions and contrar;ts among parties in California, including a government agency. Digital

signature means an electronic identifier, created by computer, intended by the party using it to have the

same force and effect as the use of a manual signature, and shall be reasonably relied upon by the parties.

For purposes of this section, a digitaLl signature is a type of "electronic signature" as defined in subdivision

(i) of Section 1633.2 of the Civil Code.

ISignature Page Follows]
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IN WITNESS WHEREOF, the parties hereto have caused their duly authorized representatives to execute

this Agreement.

COUNTY OF RMRSIDE, a political
subdivision of the State of California

FIRST INSTITUTE TRAINING &
MANAGEMENT CORPORATION

J.B dllzl*-, By: Kwt Eeicr
Kril ,e,a, (luri i4 2426 1C ttX )i COI)

Karen, Spiegel
Chair. Board of Suoervisors
Datei: JUL 1 4'2026

Name: Kurt Beier
Title: President
Dated: 0612412026

ATTEST:
Kimberly A.
Clerk f

By:
Deputy

APPROVED AS TO FORM:
Minh C. Tran
County Counsel

By: Liao Sanahe
L,.d Sanclrc:r 1J!n 25. :10:6 IL4 le f'DIl

Deputy County Counsel
Dated: 0612512026
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EXHIBIT A

SCOPE OF SERVICES

CONTRACTOR shallprovide a mobile occupation skills training in the field of Welding Technology via its

mobile welding lab, approved to operate under the California Bureau for Private Postsecondary Education

(BPPE, school code #29965963) in the Inland Empire. Training will be provided by the CONTRACTOR at

the Alan M. Crogan Youth Treatment and Education Center (AMC YTEC) located at 10000 County Farm

Road, Riverside CA 92503 to the youth receiving services within the COLINTY's Probation institutional

facilities.

The program shall be a comprehensive 180 clock hour welding program that prepares students for an entry

level position on the general field of welding. The focus of the program is to teach students the skills

necessary in a weld process positioning them to successfully complete an industry standard weld

certification test governed by the American Welding Society (AWS).

CONTRACT SHALL PROVIDE COURSES AS FOLLOWS

This is an overview coursc, which will introduce students to the fundamentals of the weld process. Upon

completion of this course, students will understand general responsibilities of a welder and be able to

assess the needs of each welding project.

This course will inform studcnts about industry safety expectations and processes of welding, including

fire, electrical and compressed g;as safety. Upon completion of this course, shrdents will know how to
guard against the inhercnt dangr:rs of thc wcld process and will be familiar with safety tools such as

Personal Protection Equipmcnt (PPE), respiratory protection, and the Material Safety Data Sheets

(MSDS).

This course will teach students basic math skills used in the metal fabrication industry

In this course, students will learn how to identift and analyze the components of a blueprint. Upon

completion of this course, students will understand the weld symbol language of the weld industry and

know how to interpret the specific information each blueprint containing this data is trying to convey.
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This course, the majority of the WTP, provides hands- on training on welding processes allowing

students to apply what they have learned in the classroom. Upon completion of this course, students will
have the skills necessary to successfully attain an AWS weld certification credential.

WTPl06 | Basic Fabrication Techniques & Practices

This course is designed to give students a better understanding of terms and steps taken in a fabrication

environment to apply to individual projects. Students are introduced to techniques, tools, steps of
fabrication and assembly of metal pieces to complete weldments according to blueprint plans. Layout

lines used for alignment of parts and part identification, tools used or creating lines, and equipment

used in cutting, bending, and shaping materials will be incorporated along with best practices to

consider when mistakes are made in the fabrication process. By the end of the coursc, students will
have been exposed to a myriad of approaches of fabrication and assembly practices used in the field.

MATERIALS AND SAFETY:
COUNTY shall provide to CONTRACTOR:

a. Space for the CONTRACTOR's trailer. The trailer will be under 24-hour camera surveillance while
on COIINTY property.

b. Bathrooms for CONTRACTOR and COI-INTY use.

c. Meals for the CONTRACTOR upon request (breakfast and lunch).

d. Low voltage power (if required).

e. A minimum of one (l) COUNTY Probation Corrections Officer shall be stationed outside the

welding trailer during classes for security.

f. A COUNTY Probation staff will escort the CONTRACTOR's instructor in and out of the COUNTY
buildingiproperty.

g. If necessary, and only upon prior notice, the COI-NTY will provide students with
appropriate/necessary clothing and shoes for a welding environment.

CONTRACTOR shall provide all necessary materials and resources for both theoretical and hands-on

training, including textbooks, welding rods, and protective gear. This includes supplying all necessary tools

and materials for welding, including welding machines, rods, helmets, gloves, and safety gear.

CONTRACTOR will be responsible for ensuring electrical or other sources of power for welding

equipment.
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CONTRACTOR will be responsible to inventory all welding equipment and materials prior to each student

arriving at the trailer and at the end of each class day. Any missing equipment or materials will be reported

to Probation personnel immediately.

CONTRACTOR shall be responsible to ensure the welding trailer meets safety and logistical requirements.

Additionally, CONTRACTOR shall create and provide COTINTY with emergency protocols/drills required

for contracted class environment.

CONTRACTOR shall be responsible for meeting all safety standards, including proper use of personal

protective equipment, immediately reporting to Probation any students not following safety protocols.

CONTRACTOR will implement clear consequences for safety violations with Probation to reinforce the

importance of adhering to protocols.

In the event of an emergency, the CONTRACTOR's instructor shall know the institution's evacuation

protocol and follow the emergency protocol in the event an emergency happens.

CONDUCT OF CONTRACTOR AND STUDENTS:

CONTRACTOR shall immediately report any type of student misbehavior, horseplay, or not following the

rules of the class.

CONTRACTOR will foster a positive learning environment free of any form of harassment, by encouraging

participation and addressing individual learning needs including the creation of a system for students to

report hazards or unsafe conditions without fear of reprisal. CONTRACTOR shall immediately report to

Probation anylall misconduct, mistreatment, or abuse (verbal abuse, physical abuse, sexual

abuse/harassment, etc.) reported by the youth to the instructor or FITM staff.

Any CONTRACTOR staff, including subcontractors and CWIs approved by COLINTY in accordance with

Section l0 of the Agreement, who will be interacting with COTINTY students shall sign and agree to follow
the Probation Department PREA Polircy 1008 attached hereto and incorporated herein as Exhibit C.

In the event that the instructor is absent for the day or an extended period, CONTRACTOR shall provide

COUNTY with appropriate notice ( I -hour before the start of class). If needed, any substitute instructors

provided by CONTRACTOR will be required to pass noted vetting process.

CONTRACTOR shall adhere to all local, state, and federal regulations regarding education and vocational

training in a detention setting.

CONTRACTOR to provide COUNTY with weekly updates regarding student performance. On a weekly

basis, CONTRACTOR will report to COUNTY facility management or designee on student progress and
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areas for improvement. Additionally, CONTRACTOR will maintain accurate records of student attendance,

participation, and progress in both theoretical and practical components

CONTRACTOR will prepare COUNTY students for certification welding exams by providing targeted

instruction and practice. Upon successful completion of the welding class, CONTRACTOR shall provide

support and mentorship to assist youth with obtaining their welding certification as outlined in the FITM
workbook. Upon completing their post-certification, CONTRACTOR shall assist youth with job placement.
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EXHIBIT B

PAYMENT PROVISIONS

Per student cost shall be:

Description: FY 26127 FY 21',128 FY 28129
Total Cost

FY 29130 -

Option to
Renew

FY 30/31 -

Option to
Renew

TotalCost
with 2 yr
Option to

renew

Vocational
Class-Wetding
Technology for

Cohort I $s4,600 $54,6,00 $s4,600 $ r 63,800 $s4,600 $s4,600 $273,000
Vocational

Class-Welding
Technology for

Cohort 2 $54,600 $s4,600 $54.600 $ 163,800 $s4,600 $s4,600 $273,000

Total Costs
(2 Cohorts) $ 109.200 $ 109,200 $ 109,200 $327,600 $ 109,200 $ 109,200 $s46,000

Program Registration Tuition Book
Other

charges
Total program cost

Weldins Technolosy $ 100.00 $7.000.00 $220.00 $7,320.00
Tool Kit &

Consumables
$280.00 $280.00

Uniform $200.00 $200.00
Total Program Cost $ 100.00 $7,000.00 $220.00 $480.00 $7,800.00
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Attachment I

HIPAA Business Associate Agreement
Addendum to Contract

Between the County of Riverside and First Institute Training & Management Corporation

This HIPAA Business Associate Agreement (the "Addendum") supplements, and is made part of the Professional Service

Agreement (the "Underlying Agreement") between the County of Riverside ("County") and Fint Institute Training &
Management Corporation ("Contractor") arrd shall be effective as of the date the Underllng Agreement approved by both Parties

(the "Effective Date").

RECITALS
WtIEREAS, County and Contractor entered into the Underlying Agreement pursuant to which the Contractor provides

services to County, and in conjunction with the provision of such services certain protected health information ("PHI") and/or
certain electronic protected health information ("ePHI") may be created by or made available to Contractor for the purposes of
carrying out its obligations under the Underlying Agreement; and,

WHEREAS, the provisions of the Health Insurance Portability and Accountability Act of 1996 ("HIPAA"), Public Law
104-l9l enacted August 21,1996, and the tlealth Information Technology for Economic and Clinical Health Act ("HITECH") of
the American Recovery and Reinvestment Act of 2009, Public Law lll-5 enacted February 17,2009, and the laws and

regulations promulgated subsequent thereto, as may be amended from time to time, are applicable to the protection of any use or
disclosure of PHI and/or ePHI pursuant to the Underlying Agreement; and,

WFIEREAS, County is a covered entity, as defined in the Privacy Rule; and,

WHEREAS, to the extent County discloses PHI and/or ePHI to Contractor or Contractor creates, receives, maintains,
transmits, or has access to PHI and/or ePHI of County, Contractor is a business associate, as defined in the Privacy Rule; and,

WHEREAS, pursuant to 42 USC $ 1793 I and $ 17934, certain provisions of the Security Rule and Privacy Rule apply to
a business associate of a covered entity in the same manner that they apply to the covered entity, the additional security and
privacy requirements of TIITECH are applicable to business associates and must be incorporated into the business associate

agreement, and a business associate is liable for civil and criminal penalties for failure to comply with these security and/or
privacy provisions; and,

WHEREAS, the parties mutually agree that any use or disclosure of PHI and/or ePHI must be in compliance with the

Privacy Rule, Security Rule, HIPAA, HITECH and any other applicable law; and,

WIIEREAS, the parties intend to enter into this Addendum to address the requirements and obligations set forth in the

Privacy Rule, Security Rule, HITECH and HIPAA as they apply to Contractor as a business associate of County, including the

establishment of permitted and required uses and disclosures of PHI and/or ePHI created or received by Contractor during the

course of performing functions, services and activities on behalf of County, and appropriate limitations and conditions on such

uses and disclosures;

NOW, THEREFORE, in consideration of the mutual promises and covenants contained herein, the parties agree as

follows:

Definitions. Terms used, but not otherwise defined, in this Addendum shall have the same meaning as those terms in
HITECII, HIPAA, Security Rule and,/or Privacy Rule, as may be amended from time to time.

A. "Breach" when used in connection with PHI means the acquisition, access, use or disclosure of PHI in a manner not
permitted under subpart E of the Privacy Rule which compromises the security orprivacy of the PHI, and shall have the

meaning given such term in 45 CFR 5164.402.
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( I ) Except as provided below in Paragraph (2) of this definition, acquisition. access. use, or disclosure of
PHI in a manner not permitted by subpart E of the Privacy Rule is presumed to be a breach unless Contractor
demonstrates that there is a low probability that the PHI has been compromised based on a risk assessment of at
least the following four factors:

(a) The nature and extent of the Ptll involved, including the fypes of identifiers and the likelihood of re-
identification;

(b) The unauthorized person rvho used the PIII or to whom the disclosure was made;

(c) Whether the PHI was actually acquired or viewed; and

(d) The extent to which the risk to the PIII has been mitigated.

(2) Breach excludes

(a) Any unintentional acquisition, access or use of PHI by a workforce member or person acting under the authority
of a covered entity or business associate, if such acquisition. access or use was made in good faith and within the

scope of authority and does not result in further use or disclosure in a manner not permitted under subpart E of the
Privacy Rule.

(b) Any inadvertent disclosure by a person who is authorized to access PHI at a covered entity or business associate
to another person authorized t,t access PHI at the same covered entity, business associate. or organized health care

arrangement in which County participates, and the information received as a result of such disclosure is not further
used or disclosed in a manner not permitted by subpart E of the Privacy Rule.

(c) A disclosure of PHI where a covered entity or business associate has a good faith belief that an unauthorized
person to whom the disclosure was made would not reasonably have been able to retain such information.

B. "Business associate" has the meaning given such term in 45 CFR $164.501, including but not limited to a subcontractor
that creates, receives, maintains, transmits or accesses PHI on behalfofthe business associate.

C. "Data aggregation" has the meaning given such term in 45 CFR $ I 64.501

D. "Designated record set" as defined in 45 CFR $ I 64.50 I means a group of records maintained by or for a covered entity
that may include: the medical records and billing records about individuals maintained by or for a covered health care
provider; the enrollment, payment, claims adjudication, and case or medical management record systems maintained by
or for a health plan; or, used, in whole or in part, by or for the covered entity to make decisions about individuals.

E. "Electronic protected health infomration" ("ePHI") as defined in 45 CFR $160. 103 means protected health information
transmitted by or maintained in eler:tronic media.

F. "Electronic health record" means an electronic record of health-related information on an individual that is created,
gathered, managed, and consulted 1ty authorized health care clinicians and staff, and shall have the meaning given such
term in 42 USC $ 17921(5).

G. "Health care operations" has the meaning given such term in 45 CFR $ 164.501

H. "lndividual" as defined in 45 CFR Q 160. 103 means the person who is the subject of protected health information

"Person" as defined in 45 CFR $160.103 means a natural person, trust or estate, partnership, corporation, professional
association or corporation, or other entity, public or private.

J. "Privacy Rule" means the HIPAA regulations codified at 45 CFR Parts 160 and 164, Subparts A and E.
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K. "Protected health information" ("PHI") has the meaning given such term in 45 CFR $ 160. 103, which includes ePHI.

L. "Required by law" has the meaning given such term in 45 CFR $ I 64. I 03.

M. "Secretary" means the Secretary of the U.S. Department of Health and Human Services ("HHS").

N. "Security incident" as defined in 45 CFR $164.304 means the attempted or successful unauthorized access, use,

disclosure, modification, or destruction of information or interference with system operations in an information system.

O. "Security Rule" means the HIPAA Regulations codified at 45 CFR Parts 160 and 164, Subparts A and C.

P. "Subcontractor" as defined in 45 CFR S160. 103 means a person to whom a business associate delegates a function,
activity, or service, other than in the capacity of a member of the workforce of such business associate.

a "Unsecured protected health infornration" and "unsecured PHI" as defined in 45 CFR $164.402 means PHI not rendered
unusable, unreadable, or indecipherable to unauthorized persons through use of a technology or methodology specified
by the Secretary in the guidance issued under 42 USC $ I 7932(hX2).

B. Unless otherwise limited herein, in addition to any other uses and/or disclosures permitted or authorized by this
Addendum or required by law, in accordance with 45 CFR $164.504(e)(2), Contractor may:

l) Use PHI and/or ePHI if necessary for Contractor's proper management and administration and to carry out its
legal responsibilities; and,

2) Disclose PHI and/or ePHI for the purpose of Contractor's proper management and administration or to carry out
its legal responsibilities, only if:

a) The disclosure is required by law; or,

b) Contractor obtains reasonable assurances, in writing, from the person to whom Contractor will disclose
such PHI and/or ePHI that the person will:

i. Hold such PHI and/or ePHI in confidence and use or further disclose it only for the purpose for which
Contractor disclosed it to the person, or as required by law; and,

ii. NotiB, County of any instances of which it becomes aware in which the confidentiality of the
information has been breached; and,

3) Use PHI to provide data aggregation services relating to the health care operations of County pursuant to the
Underlying Agreement or as requested by County; and,

4) De-identifu all PIII andior ePHI of Counfy received by Contractor under this Addendum provided that the de-
identification conforms tcr the requirements of the Privacy Rule and/or Security Rule and does not preclude
timely payment and/or claims processing and receipt.

C. Notwithstanding the foregoin5l, in any instance where applicable state and/or federal laws and/or regulations are

more stringent in their requiirements than the provisions of HIPAA, including, but not limited to, prohibiting
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disclosure of mental health and/or substance abuse records, the applicable state and/or federal laws and/or
regulations shall control the disclosure ofrecords.

3. Prohibited Uses and Disclosures.

A. Contractor may neither use, disclose, nor access PHI and/or ePHI in a manner not authorized by the Underlying
Agreement or this Addendum without patient authorization or de-identification of the PHI and/or ePHI and as

authorized in writing from County.

B. Contractor may neither use, disclose, nor access PHI and/or ePHI it receives from County or from another business
associate of County, except as permitted or required by this Addendum, or as required by law.

C. Contractor agrees not to make any disclosure of PHI and/or ePFII that County would be prohibited from making

D. Contractor shall not use or disclose PHI for any purpose prohibited by the Privacy Rule, Security Rule, HIPAA
and/or HITECH, including, but not limited to 42 USC S 17935 and $ 17936. Contractor agrees:

I ) Not to use or disclose PHI for fundraising , unless pursuant to the Underlying Agreement and only if permitted
by and in compliance with the requirements of 45 CFR $ 164.514(0 or 45 CFR $ 164.508;

2) Not to use or disclose PHI for marketing, as defined in 45 CFR $164.501, unless pursuant to the Underlying
Agreement and only if permitted by and in compliance with the requirements of 45 CFR $ 16a.508(a)(3);

3) Not to disclose PHI, except as otherwise required by law, to a health plan forpurposes of carrying out payment
or health care operations, ifthe individual has requested this restriction pursuant to 42 USC $17935(a) and 45

CFR $164.522, and has paid out of pocket in full for the health care item or service to which the PHI solely
relates; and,

4) Not to receive, directly or indirectly, remuneration in exchange for PHI, or engage in any act that would
constitute a sale of PHI, as defined in 45 CFR $16a.502(a)(5)(ii), unless permitted by the Underlying
Agreement and in compliance with the requirements of a valid authorization under 45 CFR $16a.508(aXa).
This prohibition shall nol apply to payment by County to Contractor for services provided pursuant to the

Underlying Agreement.

4. Oblisations of Countv.

A. County agrees to make its best efforts to noti$ Contractor promptly in writing of any restrictions on the use or
disclosure of PHI and/or ePHI agreed to by County that may affect Contractor's ability to perform its obligations
under the Underlying Agreement, or this Addendum.

B. County agrees to make its best efforts to promptly notiff Contractor in writing of any changes in, or revocation of,
permission by any individual to use or disclose PHI and/or ePHI, if such changes or revocation may affect
Contractor's ability to perform its obligations under the Underlying Agreement, or this Addendum.

C. County agrees to make its best efforts to promptly notiff Contractor in writing of any known limitation(s) in its
notice of privacy practices to the extent that such limitation may affect Contractor's use or disclosure of PHI andior
ePHI.

D. County agrees not to request Contractor to use or disclose PHI and/or ePHI in any manner that would not be

permissible under HITECH, HltPAA, the Privacy Rule, and/or Security Rule.

E. County agrees to obtain any authorizations necessary for the use or disclosure of PHI and/or ePIII, so that
Contractor can perform its obligations under this Addendum and/or Underlying Agreement.
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5. Oblieations of Contractor. In connection with the use or disclosure of PHI and/or ePHI, Contractor agrees to:

A. Use or disclose PHI only if such use or disclosure complies with each applicable requirement of 45 CFR

$16a.50a(e). Contractor shall also comply with the additional privacy requirements that are applicable to covered
entities in HITECH, as may be amended from time to time.

B. Not use or further disclose PHI and/or ePHI other than as permitted or required by this Addendum or as required by
law. Contractor shall promptly notiff Counfy if Contractor is required by law to disclose PHI and/or ePHL

C. Use appropriate safeguards and comply, where applicable, with the Security Rule with respect to ePHI, to prevent
use or disclosure of PHI and/or ePHI other than as provided for by this Addendum.

D. Mitigate, to the extent practicable, any harmful effect that is known to Contractor of a use or disclosure of PHI
and/or ePHI by Contractor in violation of this Addendum.

E. Report to County any use or disclosure of PHI and/or ePHI not provided for by this Addendum or otherwise in
violation of HITECH, HIPAA, the Privacy Rule, and/or Security Rule of which Contractor becomes aware,
including breaches of unsecured PHI as required by 45 CFR S 164.410.

F. In accordance with 45 CFR $16a.502(e)(l)(ii), require that any subcontractors that create, receive, maintain,
transmit or access PHI on behalf of the Contractor agree through contract to the same restrictions and conditions that
apply to Contractor with respect to such PHI andior ePHI, including the restrictions and conditions pursuant to this
Addendum.

G. Make available to County or the Secretary, in the time and manner designated by County or Secretary, Contractor's
internal practices, books and records relating to the use, disclosure and privacy protection of PHI received from
County, or created or received by Contractor on behalf of County, for purposes of determining, investigating or
auditing Contractor's and/or County's compliance with the Privacy Rule.

H. Request, use or disclose only the minimum amount of PHI necessary to accomplish the intended purpose of the
request, use or disclosure in accordance with 42 USC $ I 7935(b) and 45 CFR $ 164.502(bX I ).

L Comply with requirements of satisfactory assurances under 45 CFR $164.512 relating to notice or qualified
protective order in response to a third party's subpoena, discovery request, or other lawful process for the disclosure
of PHI, which Contractor shall promptly notiflz County upon Contractor's receipt of such request from a third party.

J. Not require an individual to provide patient authorization for use or disclosure of PHI as a condition for treatment,
payment, enrollment in any health plan (including the health plan administered by County), or eligibility of benefits,
unless otherwise excepted under 45 CFR { 164.508(b)(4) and authorized in writing by Counry.

K. Use appropriate administrative, technical and physical safeguards to prevent inappropriate use, disclosure, or access

of PHI andior ePHI.

L. Obtain and maintain knowledge of applicable laws and regulations related to HIPAA and HITECH, as may be

amended from time to time.

M. Comply with the requirements of the Privacy Rule that apply to the County to the extent Contractor is to carry out
County's obligations under the Privacy Rule.

N. Take reasonable steps to cure or end any pattem of activity or practice of its subcontractor of which Contractor
becomes aware that constitute a material breach or violation of the subcontractor's obligations under the business
associate contract with Contractor, and if such steps are unsuccessful, Contractor agrees to terminate its contract
with the subcontractor if feasible.
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6. Access to PHI. Amendment and Disclosure Accounting. Contractor agrees to

A. Access to PHI, including ePHI. Provide access to PHI, including ePHI if maintained electronically, in a designated
record set to County or an individual as directed by County, within five (5) days of request from County, to satisfu
the requirements of 45 CFR S164.524.

B. Amendment of PHI. Make PHI available for amendment and incorporate amendments to PHI in a designated
record set County directs or agrees to at the request of an individual, within fifteen (15) days of receiving a written
request from County, in accordance with 45 CFR $ 164.526.

C. Accounting of disclosures of PHI and electronic health record. Assist County to fulfill its obligations to provide
accounting of disclosures of PHI under45 CFR $164.528 and, where applicable, electronic health records under42
USC $ 17935(c) if Contractor uses or maintains electronic health records. Contractor shall:

l) Document such disclosures of PHI and/or electronic health records, and information related to such disclosures,
as would be required for County to respond to a request by an individual for an accounting of disclosures of PHI
and/or electronic health record in accordance with 45 CFR $ 164.528.

2) Within fifteen (15) days of receiving a written request from County, provide to County or any individual as

directed by County information collected in accordance with this section to permit County to respond to a

request by an individual for an accounting ofdisclosures ofPHI and/or electronic health record.

3) Make available for County information required by this Section 6.C for six (6) years preceding the individual's
request for accounting of disclosures of PHI, and for three (3) years preceding the individual's request for
accounting of disclosures of electronic health record.

Securitv of ePHI. In the event County discloses ePHI to Contractor or Contractor needs to create, receive, maintain,
transmit or have access to Counfy ePHI, in accordance with 42 USC S1793 I and 45 CFR $164.31a(a)(2)(i), and

Q 164.306, Contractor shall:

A. Comply with the applicable requirements of the Securify Rule, and implement administrative, physical, and
technical safeguards that reasonably and appropriately protect the confidentiality, integrity, and availability ofePHI
that Contractor creates, receives, maintains, or transmits on behalf of County in accordance with 45 CFR $164.308,
$ I 64.3 10, and $ I 64.3 l2;

B. Comply with each of the requirements of 45 CFR $164.3 16 relating to the implementation of policies, procedures
and documentation requirements with respect to ePHI;

C. Protect against any reasonably anticipated threats or hazards to the securify or integrity ofePHI;

D. Protect against any reasonably anticipated uses or disclosures of ePHI that are not permitted or required under the
Privacy Rule;

E. Ensure compliance with the Security Rule by Contractor's workforce;

F. [n accordance with 45 CFR $164.308(bX2), require that any subcontractors that create, receive, maintain, transmit,
or access ePHI on behalf of Contractor agree through contract to the same restrictions and requirements contained in
this Addendum and comply with the applicable requirements of the Security Rule;

G. Report to County any security incident of which Contractor becomes aware, including breaches of unsecured PHI as

required by 45 CFR g I 64.41 0; and,

H. Comply with any additional security requirements that are applicable to covered entities in Title 42 (Public Health
and Welfare) of the United States Code, as may be amended from time to time, including but not limited to
HITECH.
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Breach of Unsecured PHL In the case of breach of unsecured PHI, Contractor shall comply with the applicable
provisions of 42 USC $ 17932 and 45 CFR Part 164, Subpart D, including but not limited to 45 CFR $ 164.410.

Discovery and notification. Following the discovery of a breach of unsecured PFII, Contractor shall notifu
County in writing of such breach without unreasonable delay and in no case later than 60 calendar days after
discovery ofa breach, except as provided in 45 CFR S 164.412.

I ) Breaches treated as discovered. A breach is treated as discovered by Contractor as of the first day on
which such breach is known to Contractor or, by exercising reasonable diligence, would have been known
to Contractor, which includes any person, other than the person committing the breach, who is an

employee, officer, or other agent of Contractor (determined in accordance with the federal common law of
agency).

2) Content of notification. The written notification to County relating to breach of unsecured PHI shall
include, to the extent possible, the following information if known (or can be reasonably obtained) by
Contractor:

a) The identification of each individual whose unsecured PIII has been, or is reasonably believed by
Contractor to have been accessed, acquired, used or disclosed during the breach;

b) A briefdescription ofwhat happened, including the date ofthe breach and the date ofthe discovery of
the breach, if known;

c) A description of the types of unsecured PHI involved in the breach, such as whether full name, social
security number, date of birth, home address, account number, diagnosis, disability code, or other types
of information were involved;

d) Any steps individuals should take to protect themselves from potential harm resulting from the breach;

e) A brief description of what Contractor is doing to investigate the breach, to mitigate harm to
individuals, and to protect against any further breaches; and,

0 Contact procedures for individuals to ask questions or learn additional information, which shall include
a toll-free telephone number, an e-mail address, web site, or postal address.

Cooperation. With respect to any breach of unsecured PI{l reported by Contractor, Contractor shall cooperate
with County and shall provide County with any information requested by County to enable County to fulfill in a
timely manner its own reporting and notification obligations, including but not limited to providing notice to
individuals, prominent media outlets and the Secretary in accordance with 42 USC $17932 and 45 CFR

$164.404, $164.406 and $164.408.

Breach log. To the extent breach of unsecured PHI involves less than 500 individuals, Contractor shall
maintain a log or other documentation of such breaches and provide such log or other documentation on an

annual basis to County not later than fifteen (15) days after the end ofeach calendar year for submission to the
Secretary.

Delay of notilication authorized by law enforcement. If Contractor delays notification of breach of
unsecured PHI pursuant to a law enforcement official's statement that required notification, notice or posting
would impede a criminal investigation or cause damage to national security, Contractor shall maintain
documentation sufficient to demonstrate its compliance with the requirements of 45 CFR $164.412.

Payment of costs. With respect to any breach of unsecured PHI caused solely by the Contractor's failure to
comply with one or more of its obligations under this Addendum and/or the provisions of HITECH, HIPAA, the
Privacy Rule or the Security Rule, Contractor agrees to pay any and all costs associated with providing all
legally required notifications to individuals, media outlets, and the Secretary. This provision shall not be

A.

B

C.
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construed to limit or diminish Contractor's obligations to indemnifu, defend and hold harmless County under
Section 9 of this Addendum.

Documentation. Pursuant to 45 CFR $164.414(b), in the event Contractor's use or disclosure of PHI and/or
eP[{l violates the Privacy Rule, Contractor shall maintain documentation sufficient to demonstrate that all
notifications were made by Contractor as required by 45 CFR Part 164, Subpart D, or that such use or
disclosure did not constitute a breach, including Contractor's completed risk assessment and investigation
documentation.

Additional State Reporting Requirements. The parties agree that this Section 8.G applies only if andior
when County, in its capacity as a licensed clinic, health facility, home health agency, or hospice, is required to
report unlawful or unauthorized access, use, or disclosure of medical information under the more stringent
requirements of Califomia Health & Safety Code $12t10. 15. For purposes of this Section 8.G, "unauthorized"
has the meaning given such term in California Ilealth & Safety Code $1280. l5(lX2).

l) Contractor agrees to assist County to fulfill its reporting obligations to affected patients and to the
California Department of Public Health ("CDPH") in a timely manner under the Califomia Health & Safety
Code $1280.15.

2) Contractor agrees to report to County any unlawful or unauthorized access, use, or disclosure of patient's

medical information without unreasonable delay and no later than two (2) business days after Contractor
detects such incident. Contractor further agrees such report shall be made in writing, and shall include
substantially the same types of information listed above in Section 8.A.2 (Content of Notification) as

applicable to the unlawful or unauthorized access, use, or disclosure as defined above in this section,
understanding and acknowledging that the term "breach" as used in Section 8.A.2 does not apply to
California Health & Safety Code $1280.15.

9. Hold Harmless/Indemnification.

A. Contractor agrees to indemnify and hold harmless County, all Agencies, Districts, Special Districts and Departments

of County, their respective directors, officers, Board of Supervisors, elected and appointed officials, employees,
agents and representatives from any liability whatsoever, based or asserted upon any services of Contractor, its
officers, employees, subcontractors, agents or representatives arising out of or in any way relating to this
Addendum, including but not limited to property damage, bodily injury, death, or any other element of any kind or
nature whatsoever arising from the performance of Contractor, its officers, agents, employees, subcontractors,
agents or representatives from this Addendum. Contractor shall defend, at its sole expense, all costs and fees,

including but not limited to attorney fees, cost of investigation, defense and settlements or awards, of County, all
Agencies, Districts, Special Districts and Departments of County, their respective directors, officers, Board of
Supervisors, elected and appointed officials, employees, agents or representatives in any claim or action based upon
such alleged acts or omissions.

B. With respect to any action or claim subject to indemnification herein by Contractor, Contractor shall, at their sole
cost, have the right to use counsel oftheir choice, subject to the approval ofCounty, which shall not be unreasonably
withheld, and shall have the right to adjust, settle, or compromise any such action or claim without the prior consent
of County; provided, however, that any such adjustment, settlement or compromise in no manner whatsoever limits
or circumscribes Contractor's indemnification to County as set forth herein. Contractor's obligation to defend,
indemnifu and hold harmless Counly shall be subject to County having given Contractor written notice within a

reasonable period of time of the claim or of the commencement of the related action, as the case may be, and
information and reasonable assistance, at Contractor's expense, for the defense or settlement thereof. Contractor's
obligation hereunder shall be satisfied when Contractor has provided to County the appropriate form of dismissal
relieving County from any liability for the action or claim involved.

C. The specified insurance limits required in the Underlying Agreement of this Addendum shall in no way limit or
circumscribe Contractor's obligations to indemnifu and hold harmless County herein from third party claims arising
from issues of this Addendum.

F

G
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D. In the event there is conflict between this clause and Califomia Civil Code $2782, this clause shall be interpreted to
comply with Civil Code $2782. Such interpretation shall not relieve the Contractor from indemnifoing County to
the fullest extent allowed by law.

E. In the event there is a conflict between this indemnification clause and an indemnification clause contained in the

Underlying Agreement of this Addendum, this indemnification shall only apply to the subject issues included within
this Addendum.

Term. This Addendum shall commence upon the Effective Date and shall terminate when all PHI and/or ePHI provided
by County to Contractor, or created or received by Contractor on behalf of County, is destroyed or returned to County,
or, if it is infeasible to retum or destroy PHI and/ePl{1, protections are extended to such information, in accordance with
section I l.B of this Addendum.

Termination.
A. Termination for Breach of Contract. A breach of any provision of this Addendum by either party shall constitute

a material breach of the Underlying Agreement and will provide grounds for terminating this Addendum and the

Underlying Agreement with or without an opportunity to cure the breach, notwithstanding any provision in the

Underlying Agreement to the contrary. Either party, upon written notice to the other party describing the breach,
may take any of the following actions:
I ) Terminate the Underlying Agreement and this Addendum, effective immediately, if the other party breaches a

material provision of this Addendum.

2) Provide the other party with an opportunity to cure the alleged material breach and in the event the other party
fails to cure the breach to the satisfaction of the non-breaching party in a timely manner, the non-breaching
party has the right to immediately terminate the Underlying Agreement and this Addendum.

3) If termination of the Underlying Agreement is not feasible, the breaching party, upon the request of the non-
breaching party, shall implement, at its own expense, a plan to cure the breach and report regularly on its
compliance with such plan to the non-breaching party.

B. Effect of Termination.
I ) Upon termination of this Addendum, for any reason, Contractor shall retum or, if agreed to in writing by

County, destroy all PHI and/or ePHI received from County, or created or received by the Contractor on behalf
of County, and, in the event of destruction, Contractor shall certiff such destruction, in writing, to County. This
provision shall apply to all PHI andior ePHI which are in the possession of subcontractors or agents of
Contractor. Contractor shall retain no copies of PHI and/or ePHI, except as provided below in paragraph (2) of
this section.

2) In the event that Contractor determines that retuming or destroying the PHI and/or ePHI is not feasible,

Contractor shall provide written notihcation to County of the conditions that make such return or destruction
not feasible. Upon determination by Contractor that return or destruction of PHI and/or ePHI is not feasible,
Contractor shall extend the protections of this Addendum to such PHI and/or ePHI and limit further uses and

disclosures of such PHI and/or ePHI to those purposes which make the return or destruction not feasible, for so

long as Contractor maintains such PHI and/or ePHI.

General Provisions.
A. Retention Period. Whenever Contractor is required to document or maintain documentation pursuant to the terms

of this Addendum, Contractor shall retain such documentation for 6 years from the date of its creation or as

otherwise prescribed by law, whichever is later.

B. Amendment. The parties agree to take such action as is necessary to amend this Addendum from time to time as is

necessary for County to comply with HITECH, the Privacy Rule, Security Rule, and HIPAA generally.

C. Survival. The obligations of Contractor under Sections 3, 5, 6,7,8,9, l1.B and I2.A of this Addendum shall
survive the termination or expiration of this Addendum.
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D. Regulatory and Statutory References. A reference in this Addendum to a section in HITECFI, HIPAA, the
Privacy Rule and/or Security Rule means the section(s) as in effect or as amended.

E. Conflicts. The provisions of this Addendum shall prevail over any provisions in the Underlying Agreement that
conflict or appear inconsistent with any provision in this Addendum.

F. Interpretation of Addendum.
l) This Addendum shall be construed to be part of the Underlying Agreement as one document. The purpose is to

supplement the Underlying Agreement to include the requirements of the Privacy Rule, Security Rule, HIPAA
and HITECH.

2) Any ambiguity between this Addendum and the Underlying Agreement shall be resolved to permit County to
comply with the Privacy Rule, Security Rule, HIPAA and HITECH generally.

G. Notices to County. All notifications required to be given by Contractor to County pursuant to the terms of this
Addendum shall be made in writing and delivered to the Counfy both by fax and to both of the addresses listed
below by either registered or certified mail retum receipt requested or guaranteed ovemight mail with tracing
capability, or at such other address as County may hereafter designate. All notices to County provided by
Contractor pursuant to this Section shall be deemed given or made when received by County.

County HIPAA Privacy Officer: HIPAA Privacy Manager

County HIPAA Privacy Officer Address: 26520 Cactus Avenue,
Moreno Valley, CA92555

County IJIPAA Privacy Officer Phone Number: (95 I ) 486-647 I
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Contract ID # PRARC-92486-001 -0613 I

Policy

1 008

EXHIBIT C

Riverside County Probation Department
Policy Manual

Prison Rape Elimination Act (PREA) of 2003

1008.1 PURPOSEANDSCOPE
Aqdcy Conlst

The purpose is to establish and implement vwitten policy and procedures regarding the Federal

Prison Rape Elimination Act (PREA) of 2003 and to outline the department's approach to prevent,

detect, respond to and audit an incident of sexual abuse or sexual harassment of youth. This
policy applies to all juvenile facility staff, contract employees/vendors, volunteers, and visitors.

1008.1.1 DEFtNTTTONS

I^smvc;idl
Definitions related to this policy include:

Compliance officer (CO) - Each facility shall designate a compliance officer to coordinate the

facilities with PREA standards.

Contract employee/vendor - A person who provides service on a recurring basis pursuant to a
contractual agreement with the department.

Exigent circumstances - Temporary and unforeseen circumstances that require immediate

aciion.

Gender non-conforming - A youth whose appearance or manner does not conform to kaditional
masculine and feminine gender norms.

lntersex - A youth whose sexual or reproductive anatonry or chromosomal pattern does not fit
typical definitions of male or fermle.

Mandated child abuse reporter - Pursuant to Callfornia Penal Code Section 1 'l '166, any person

who, in his/her professional capacity or within the scope of his/her employment, has knowledge

of or observes child abuse or neglect.

PREA program coordinator - A rnanagement level staff with sufficient tirne and authority to
develop, implement, and oversee the department's compliance with Prison Rape Elimination Acl
(PREA) standards.

Secure juvenile facility - A facility in which movement and activities of youth nay be restricted

or subject to control through the use of physical barriers or staff supervision. A facility that
allows youth access to the community to achieve treatnrent or correctional objectives, such as

educational or employment prograrrs typically will not be considered to be a secure juvenile

facility.

Security staff - Staff primarily responsible for the supervision and control of youth in housing

units, recreational, or program areas of the facility.

Sexual abuse - Sexual abuse of a youth by another youth includes any of the following acts if
the victim does not consent, is coerced into such an act by overt or implied threats of violence,

or is unable to consent or refuse:
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Contract ID # PRARC-92486-001-06/3 I

Riverside County Probation Department
Policy Manual

Pison Rape Elimination Act (PREA) of 2003

. Contact between the penis and the vulva or the penis and the anus, including
penetration, hovrrever slight;

. Contacl between the mouth and the penis, vulva or anus;

. Penetration of the anal or genital opening of another person, hourever slight, by a
hand, finger, object or other instrument; and,

. Any other intentional touching, either direcily or through the clothing, of the genitalia,
anus, groin, breast, inner thigh or the buttocks of another person, excluding contact
incidental to a physical altercation.

Sexual abuse of a youth by a staff member, contract employee/vendor, volunteer or visitor includes

any of the following acts:

. Contact between the penis and the vulva or the penis and the anus, including
penetration, hovraever slight;

. Contact between the mouth and the penis, vulva or anus;

. Contact between the mouth and any body part with the intent to abuse, arouse or
gratify sexual desire;

. Penetration of the anal or genital opening, however slight, by a hand, finger, object,
or other instrument, unrelated to official duties or with the intent to abuse, arouse or
gratify sexual desire;

. Any other intentional contact, either directly or through the clothing, of or with the
genitalia, anus, groin, breast, inner thigh or the buttocks, that is unrelated to official
duties or with the intent to abuse, arouse or gratify sexual desire;

. Any attempt, threat, or request to engage in the activities described above;

. Any display of genitalia, buttocks or breast in the presence of youth; and,

. Voyeurism.

Sexual harassment - Repeated and unwelcome sexual advances, requests for sexual favors,

or verbal comments, gestures or actions of a derogatory or offensive sexual nature by one youth

directed toura rd another. Repeated verbal comments or gestures of a sexual nature to a youth by a

staff rnember, contract employee/vendor, volunteer, or visitor, including demeaning references to
gender, sexually suggestive or derogatory comments about body or clothing, or obscene language

or gestures.

Sexual misconduct - Any behavior or act of a sexual nature, directed toward a person under the
care, custody, or supervision of the department and/or collateral contact by the person in authority,

including, but not limited to: family members, employers, friends, and other close associates.

Substantiated allegations -An allegation thatwas investigated and determinedto have occurred.

Transgender - A person whose gender identity (i.e. internal sense of feeling male or female) is
different from their physical gender identification.
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Riverside County Probation Department
Policy Manual

Pison Rape Elimination Act (PREA) of 2003

Unfounded allegations - An allegation that was investigated and determined not to have
occurred.

Unsubstantiated allegations - An allegation that was investigated and determined that
insufficient evidence existed as to whether or not the event occurred.

Visitors - A person who is granted access to see or spend time with a youth in an official/
professional capacity, such as an attorney, clergy, social worker, CASA worker, law enforcement
official or therapist.

Volunteer - An individual who donates tirne and effort to enhance the activities and the programs

of the department.

Voyeurism - An invasion of privacy of a youth for reasons unrelated to official duties, such as
peering at a youth who is using a toilet in his/her cell; requiring a youth to expose his or her
buttocks, genitals, or breasts; or taking irnages of all or part of a youth's naked body or of a youth
performing bodily functions.

1008.2 AUTHORITY AND REFERENCES

Iarmt c""trttl

. Board of State and Community Corrections Title 15 SS 1350.5 and1453;

. Department of Justice Standards on Prison Rape Elimination Act (PREA) 2003;

. California Penal Code g 1 1 156;

. Juvenile Facility Services Policies: Appointnent and Qualifications, Safety Checks,
Classification, Separation Policy, Searches, Grievance Procedure, Reporting of
lncidents and Other lnformation, Telephone Access, Access to Legal Services,
lncentives and Discipline Process, Confidentiality, lntake Health Screening,
Behavioral Health Services and Transfer to a Treatment Facility, General Treatrnent
of Youth, Working with Youth of the Opposite Gender, Chain of Evidence, Duty Officer
(DO), Summoning Law Enforcenrent & Reporting Suspected Child Abuse.

. Welfare and lnstitutions Code $ 223

1008.3 POLTCY

IiEilcyc6it-{
The Riverside County Probation Departnrent is commifted to rnaintaining an environment free
from sexual abuse, sexual harassrnent, and sexual misconduct in its juvenile facilities. There is
zero tolerance for anyone engaged in any form of sexual abuse, sexual harassment, or sexual
misconduct of youth. Sexual abuse and sexual harassment of youth is prohibited by Federal and
State law.

1008.4 PREVENTION

lat@yJontdtl
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Riverside County Probation Department
Poliry Manual

Pison Rape Elimination Act (PREA) of 2003

1008.4.1 EMPLOYEE TRAINING AND EDUCATION

All staff who have contact with youth shall be trained on their responsibility under PREA
standards. New employees shall complete PREA training within their first year of employment.

Each employee shall complete refresher training on PREA every tu,,o years from the date of initial
training. The Departrnent's Staff Developrnent Unit shall monitor the PREA training and provide

the PREA coordinator and compliance officers (COs) with a PREA training compliance report
semi-annually.

1008.4.2 CONTRACT EMPLOYEEA/ENDOR, VOLUNTEER AND VISITOR TRAINING AND
EDUCATION

All conkact employees/vendors, volunteers and visitors who have contact with youth shall be

given the pamphlet, A Guide to the Prevention of and Reporting of Sexual Abuse and Sexual

Harassrnent of Probation Clients, which contains infornation on their responsibilities regarding

the prevention, detection, and reporting of sexual abuse and sexual harassment. (Ihe CO

shall maintain documentation as long as services are provided and for at least 4 four years

after separation of services.) The documentation shall confirm the contract employees/vendors,

volunteers, and visitors understood the training they received.

1008.4.3 YOUTH EDUCATION

Egwycontentl
During the admittance process, the detention control officer (DCO) shall explain the department's

zero tolerance policy regarding sexual abuse and sexual harassment and have the youth sign the

PREAadvisementform. The youth shall be advised on howto report incidents or suspicions of
sexual abuse or sexual harassment. The PREA advisement form shall be retained in the youth's

facility file.

During the admittance process, staff shall discuss and review the Juvenile Facility Orientation
Checklist with the youth. This includes their right to be free from sexual abuse and sexual

harassment, the procedure for reporting such incidents, and the right to be free from retaliation

for reporting such incidents. Youth shall be given a copy for reference. The unit supervising
probation officer (SPO) shall ensure staff have placed a copy of the Juvenile Facility Orientation
Checklist sign-off sheet in the youth's facility file and have entered the inforrnation into the client

nranagement system under detention contacts.

The CO shall ensure youth education rnaterials are available in formats accessible to all youth,

including those who are limited English proficient, deaf or hard of hearing, visually impaired or
otherwise disabled, as well as to youth who have limited reading skills. The CO shall ensure the

information is continuously and readily available or visible to youth through posters or other written

forrmts. The PREA coordinator shall provide the material referenced above to the COs.

1008.4,4 MEDICAL AND BEHAVIORAL HEALTH CARE

lag"*ycoit*tl
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Riverside County Probation Department
Poliry Manual

Pison Rape Elimination Act (PREA) of 2003

All medical and behavioral health staff shall be trained during their facility orientation in the

following:

(a) Proper detection and assessment of signs of sexual abuse and sexual harassment;

(b) Effective and professional response to juvenile victirns of sexual abuse and sexual
harassment; and,

(c) Procedures for reporting allegations or suspicions of sexual abuse and sexual
harassment.

The facility manager or designee shall maintain documentation stating medical and behavioral

health staff have received the above training.

1008.4.5 SUPERVISION AND I\iIONITORING

Es*yc""t-d
The facility m.lnagers, through the duty officer (DO), shall rnaintain adequate staffing to ensure

the safety and security ofthe youth.

Wtrere available, video monitoring shall be used to assist in monitoring and protecting youth

against sexual abuse or sexual harassrnent. ln calculating adequate staffing levels, facility
ranagers and DOs shall take into consideration the following:

(a) Generally accepted detention and correctional practices;

(b) Any judicial findings of inadequacy;

(c) Any findings of inadequacy from Federal investigative agencies;

(d) Any findings of inadequacy from internal or external oversight bodies;

(e) All components of the facility's physical plant (including blind-spots or areas where
staff or youth nay be isolated);

(D The composition of the juvenile facility population;

(S) The number and placement of SPOs;

(h) Facility programs occurring on a particular shift;

0 Any applicable state or local laws, regulations or standards;

0) The prevalence of substantiated and unsubstantiated incidents of sexual abuse and
harassment: and,

(k) Any other relevant factors.

1008.4.6 UPGRADES TO FACILITIES AND TECHNOLOGIES

l^smvcontmtl
Wren designing or acquiring any new facility and in planning any substantial expansion or
nrcdification of existing facilities, the facility nanagers and/or project manager shall consider the

effect of the design, acquisition, expansion or modification on the department's ability to protect

youth from sexual abuse or harassment.
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Riverside County Probation Department
Policy Manual

Pison Rape Elimination Act (PREA) of 2003

\Mren installing or updating a video nnnitoring system, electronic surveillance syslem, or other
monitoring technology, the facility managers and/or project manager shall consider how such

technology may enhance the department's ability to protec't youth from sexual abuse or sexual

harassrnent.

1008.4.7 THIRD.PARTY REPORTING

lArmyc;t6.tl
Each facility, at its entrance, lobby or area in which the public has access, shall list the phone

numbers to all the department's juvenile facilities with instructions on how to report sexual abuse

and sexual harassment.

1008.5 DETECTION

I As*y c"ffi"t I

1008.5.1 SCREENING FOR RISK OF SEXUAL VICTIMIZATION AND ABUSIVENESS

lAg*y C"rt""tl

During the admittance process and every 180 days thereafter, unless an incident or information

warrants a screening sooner, all youth shall be screened using the PREA Screening assessment

in the client management system. Screening shall include gathering information on the following
topics:

(a) Prior sexual victimization or abusiveness;

(b) Gender nonconforming appearance or ranner; or identification as lesbian, gay or
bisexual, transgender, queer or intersex, and whether the youth may, therefore, be
vulnerable to sexual abuse;

(c) Current charges and offense history;

(d) Ase;

(e) Level of emotional and cognitive development;

(D Physical size and stature;

(S) [Vlental illness or mental disabilities;

(h) lntellectual or developmental disabilities;

(D Physicaldisabilities;

O The youth's perception of vulnerability; and,

(k) Any other specific information about the individual youth that may indicate heightened
needs for supervision, additional safety precautions, or separation from certain other
youth.

Staff shall ascertain this inforrmtion through conversations with the youth during the admittance
process, medical and behavioral health screenings; during classification assessments; and by
reviewing court records, case files, facility behavioral records, and other relevant documentation

from the youth's files.
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Pison Rape Elimination Act (PREA) of 2003

Youth shall be identified as either: Vulnerable to Victimization (W), Sexually Aggressive Behavior
(SAB) or Violent Aggressive Behavior (VAB), based on results from the assessment. This
information shall be used as part of the youth's classification process in determining the

appropriate housing unit, bed space, program, educational setting and work assignments. Staff
and SPOs shall take precautionary measures when there are W, SAB and VAB youth housed

in the same unit.

\Mren obtaining infornation during the intake process, if the youth indicates he/she has

experienced prior sexual victimization or perpetrated sexual abuse, whether in a juvenile facility
setting or in the community, staff shall complete, submit and distribute all the necessary
paperuvork/phone call(s) required of rmndated reporters. Additionally, a behavioral health referral

shall be nrade, staff shall complete an incident report and advise the DO. On-site health care staff
shall follow up with the youth during the youth's health assessment.

Wthin'14 days behavioral heahh staff shall sign and date the behavioral health referral at the

conclusion of their follow up and submit the signed behavioral health referral to the DO.

A behavioral health evaluation of all known youth-on-youth sexual abuse shall be conducted as

soon as possible not to exceed 48 hours of the reported sexual abuse history. \Mten deerned

appropriate by behavioral health staff, treatment shall be offered.

Health care and behavioral health staff shall obtain informed consent from youth before reporting

information about prior sexual victimization that did not occur in a juvenile facility setting, unless

the youth is under the age of 18. lf the youth is under the age of 1 8 and is vulnerable to victimization

or a vulnerable person, health care and behavioral health staff shall advise the youth of their
rmndate to report to the DO and to follow nrandatory reporting procedures.

The facility administrator shall be responsible for ensuring screenings of sexual victimization and

abusiveness are being conducted in a timely manner and utilize reports in the client management

system.

lnformation regarding a youth's propensity toward SAB, VAB or W shall be considered sensitive

information. lt shall be shared with unit staff, supervisors, behavioral health staff, correctional

health staff, and any other staff deenred appropriate by the unit supervisor or duty officer. This

information shall be restricted to the extent that releasing it would expose the youth to exploitation

by staff or other youth.

1008.6 RESPONSE

Ias*yc;i"rtl

1008.6.,I REPORTING SEXUAL ABUSE OR SEXUAL HARASSMENT

l^gmycontatl
Youth, who are the victim or have knowledge, suspicion or information regarding sexual abuse

or harassnpnt, may report it through the following means verbally, in writing, anonymously, or
via third parties:

(a) Grievanceprocedure;

Copyigtlt Lcxipol, LLC 2024iO1n2, All Rights R6wed.
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Pison Rape Elimination Act (PREA) of 2003

(b) Directly to staff, contractors, volunteers or visitors;

(c) Behavioral health referral;

(d) Health care referral/nursing request;

(e) Calling the toll-free PREA Hotline, or,

(0 Contacting the ombudsrnan.

A youth's parent or legal guardian shall be allowed to file a complaint regarding allegations of
sexual misconduct.

All juvenile facility staff, contract employees/vendors, volunteers and visitors shall report

immediately to the DO and, if appropriate, docunrent any knowledge, suspicion or information

regarding:

(a) Any incident of sexual abuse or sexual harassnrent that occurred in the facility or in
another facility;

(b) Retaliation against youth or staff who reported such incidents;

(c) Any stafi neglect or violation of responsibilities which may have contributed to an
incident or retaliation: and/or

(d) Any information that a youth may be at substantial risk of sexual abuse.

(e) lf the reporting party is a mandated reporter and the incident falls under the Sexual
Abuse definition, complete a Suspected Child Abuse Report.

1008.6.2 IN THE EVENT A SEXUAL ABUSE INCIDENT HAS @CURRED OR ALLEGEDLY
OCCURRED
lagmy contml

Staff first responder responsibilities:

Separate the victim from the abuser;

Assess the victim. lf a life threatening condilion exists, call 91 1;

Preserve and protect the crime scene until appropriate steps can be taken to
collect any evidence. Physical evidence can be obtained up to 120 hours after an
incident of abuse has occurred. lf an incident is reported within that time frame,
ensure the victim does not take any actions that could destroy physical evidence.
This includes showering or washing, brushing teeth, changing clothes, urinating,
defecating, drinking or eating;

Complete a Suspected Child Abuse Report form (one report per incident shall be
completed by the initial statf involved) and submit it to the DO prior to the conclusion
of the shift; and,

Document the information in an incident report in the client rnanagement system and
submit it to the DO prior to the conclusion of the shift.

Dutv officer (DO) resoonsibilities:

(a) lmmediately respond to the scene and assess the victim;

(a)

(b)

(c)

(d)

(e)
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(b) Ensure the victim is separated from the alleged perpetrator. lsolate the alleged
perpetrator or place the alleged perpetrator in a dry cell, if possible, (cell without a sink
or toilet) to help preserve evidence.

(c) lnterviews may be conducted with the alleged perpetrator based on age requirements.
Miranda warning must be cited prior to the interview, and before the vrliaiver of any
Miranda a rights, a youth 17 years of age oryounger shall consultwith legal counsel
in person, by telephone, or by video conference. The consultation may not be vraived.

(d) Determine if the elements of a sexual abuse incident are present. lf so, contact the
facility manager(s) and provide a detailed assessment of the situation;

(e) At the direction of the facility manager or designee, initiate a preliminary investigative
assessment (PlA) regarding any allegation of sexual abuse. The PIA shall be
completed within 24 hours unless approved by the facility rnanager(s);

(f) Submit the PIA report to the facility manage(s);

(S) Ensure the PIA clearly states whether the allegation was substantiated,
unsubsta ntiated or unfounded ;

(h) At the direction of facility managernent, contact the local law enforcement agency of
jurisdiction to initiate a criminal investigation;

(D Request on-site heafth care and behavioral health staff to respond. Ensure the victim
receives on-site heahh and behavioral health care, as needed. Follow directives of
medical staff or law enforcement for the treatment of or collection of evidence.

0) Contact Riverside Area Rape Crisis Center for victim advocacy.

(k) Collect incident reports from all staff involved prior to the end of their shifts; and,

O Ensure mandated reporters complete a Suspected Child Abuse Report form (one
report per incident shall be completed by the initial staff involved).

Facilitv manager or designee responsibilities:

(a) Notity the Chief Deputy Probation Officer for lnstitutions;

(b) Notify the department's Probation Hurnan Resources Division Director; and,

(c) Ensure the victim's parenVlegalguardians are notified within 24 hours of incident. lf the
Department of Public Social Services (DPSS) has guardianship of the victim, ensure
his/her social worker is notified.

(d) Ensure the victim's attorney of record is notified within 14 days of receiving the
allegation.

(e) Ensure a PIA is completed on all youth-on-youth sexual abuse and the victim is
separated from the perpetrator; and

(D Ensure appropriate actions are taken based on the results of the PIA report.

On-site health care and behavioral health staff resoonsibilities:
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(a) Each facility shall offer medical and behavioral health evaluations and appropriate
treatment to all youth who have been victimized in a Riverside County Probation
juvenile facility.

(b) The evaluation and treatnrnt shall include follow-up services, treatment plans and
when necessary, referrals for continued care upon their transfer to or placement in
other facilities and or upon their release from care.

(c) Health care and behavioral health services shall be consistent with the level of
community care.

(d) A youth who is a victim of vaginal penetration, while in the departrnent's facilities, shall
be offered pregnancy tests. lf the youth tests positive for being pregnant, the youth
shall receive timely and comprehensive information about, and tirnely access to, all
lawful pregnanry- related health care services.

(e) Youth wtro are victirns of sexual abuse, while in the departmenfs facilities, shall be
offered tests for sexually transmitted diseases.

(0 Treatment services shall be provided to the youth without financial cost and regardless
of whether the youth names the abuser or cooperates with any investigation arising
from the incident.

1008.6.3 IN THE EVENT A SEXUAL HARASSMENT INCIDENT HAS OCCURRED OR
ALLEGEDLY OCCURRED
EE*y c."t"ml

Staff first responder responsibilities:

(a) lntervene and stop the harassrnent;

(b) Separate the youth from the harasser; and,

(c) Docurnent the information in an incident report in the client nEnagement system and
submit it to the DO prior to the conclusion of the shift.

Dutv officer (DO) resoonsibilities:

(a) Ensure staff separated the victim from the harasser;

(b) At the direction of the facility manager, initiate a PIA regarding any allegation of sexual
harassment. The PIA shall be completed within 24 hours unless approved by the
facilig rnanage(s);

(c) Submit the PIA report to the facility manager(s); and,

(d) Ensure the PIA clearly states whether the allegation u/as substantiated,
unsubstantiated or unfounded.

Facility rnanager responsibilities:

(a) Report any sexual harassnent by staff to the department's Probation Human
Resources Division Director;

(b) Ensure a PIA is completed on all youth-on-youth sexual harassrnent and the victim is
separated from the harasser; and,
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(c) Ensure appropriate actions are taken based on the resufts of the PIA report.

1008.6.4 PROFESSIONAL STANDARDS BUREAU DIVISION DIRECTOR
RESPONSIBILITIES

IAs*yc;irrtl
Respond to allegations of sexual abuse or sexual harassment by staff by assigning appropriately
trained investigators to conduct an administrative investigation.

Ensure departrnent investigators have received the following training:

(a) Howto conduct investigations of sexual abuse and sexual harassment in confinement
facilities;

(b) lnterviewing techniques for sexual abuse/harassment victinrs;

(c) Proper use of Miranda and Garrity Warning; and,

(d) Sexual abuse/harassrnent evidence collection in confinenrent settings. Maintain
documentation that the required training has been completed.

ltilaintain communication with the local law enforcement agency conducting the criminal

investigation to assist with the administrative investigation.

An investigation shall not be terminated even if the source of the investigation recants, resigns

or is released from custody.

Youth who report sexual abuse shall not be required to submit to a polygraph or other truth

verification devices as a condition to proceed with an investigation.

1008.6.s coMPL|ANCE OFFTCER (CO) RESPONStBtLtTtES

]7s*y c""t-tl
The facility CO will ensure youth have access to outside victim advocates for emotional support

services by posting toll-free hotline numbers to Rape Crisis Centers.

Sexual misconducl incident review: \Mthin 30 days of a sexual misconduct investigation, the
CO shall convene an incident review panel comprised of the PREA coordinator, the CO, a line

supervisor and on-site health care or behavioral health staff. The purpose of the panel is to
determine:

(a) lf a change in policy or practice is needed to better prevent, detect, or respond to
sexual abuse:

(b) lf the incidentwas motivated by race, ethnicity, gender, identity, lesbian, gay, bisexual,
transgender or intersex identification, stiatus or perceived status, gang affiliation, or
was motivated or otherwise caused by a group's dynamics at the facility;

(c) lf staffing patterns or physical barriers contributed to the abuse; and,

(d) lf the use of technology could have supplemented supervision.

Corydght Ldipol, LLC m nl/t2, All Righls Rcw.d.
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Pison Rape Elimination Act (PREA) of 2003

The CO shall submit the incident review panel's findings to the Chief Deputy Probation Officer
for lnstitutions. The facility shall implement recommended changes or document reasons for not

implernenting changes.

The CO shall monitor for retaliation against a youth or staff who reported sexual abuse or sexual

harassrnent, orwho cooperated with a sexualabuse or sexual harassment investigation. lf there is

a continued need to nronitor past 90 days, the PREA coordinator and the Chief Deputy Probation

Officer for lnstitutions shall be notified. The CO shall employ necessary protection measures such

as; living unit changes or transfers, rernoval of alleged staff or youth abusers from contact with

victins and emotional support services for youth or staff who fear retaliation for reporting sexual
abuse or sexual harassment or for cooperating with an investigation. For at least 90 days following

a report of sexual abuse/harassment, the CO shall:

(a) lVlonitor the conduct or treatrnent of youth or staff who reported the sexual abuse/
harassment and of youth who were reported to have suffered sexual abuse/
harassment to determine if there are changes which may suggest possible retaliation
by youth or staff;

(b) Act promptly to protect against retaliation;

(c) Monitor youth disciplinary reports, housing or program changes, negative performance
reviews, and reassignnents of staff;

(d) Continue such monitoring beyond 90 days if the initial monitoring indicates a

continuing need; and,

(e) lf an extension is necessary, notify the PREAcoordinator and Chief Deputy Probation
Officer for lnstitutions.

The monitoring requirement shall be terminated if it is determined the allegation was unfounded.

,IO08.7 DISCIPLINE AND/OR CORRECTIVE ACTIONS
lrg-*yc"nt{il

1008.7.1 YOUTH

fas*yc;i".tl
The disciplinary process shall consider whether a youth's mental disabilities or rnental illness
contributed to his/her behavior when determining what type of sanction, if any, should be imposed.

A report of sexual abuse made in good faith based upon a reasonable belief the alleged conduct

occurred shall not constitute falsely reporting an incident or lying, even if an investigation does

not establish evidence sufficient to substantiate the allegation.

Sexual activity betureen youth in juvenile facilities is prohibited and is subject to disciplinary actions

for such activity. The departrnent rnay not, however, deem such activity to constitute sexual abuse

if it determines the activity is not coerced.

1008.7.2 STAFF
l^i-mycdtntl
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Staff shall be subject to disciplinary sanctions up to termination for violating this policy.

1008.7.3 CONTRACT Et\iIPLOYEES/VENDORS, VOLUNTEERS AND VISITORS

IAs*yc""t*ll
Any contract employee/vendor, volunteer or visitor who engages in sexual abuse or sexual

misconduct shall be prohibited from contact with youth in the department's facilities. They shall

be reported to relevant licensing bodies.

Corrective action shall be taken for those who engage in sexual harassment of a youth in a
deparlment facility. The facility manage(s) shall determine whether contact with the youth is
prohibited.

ln case of contract employees and vendors, the department shall report such incident to the

contractor/service provider and demand corrective action. A failure to comply to the department's

satisfaction could result in a termination of the contract agreement.

1008.8 ADVISEMENT OF DISPOSITION OF A SEXUAL ABUSE INVESTIGATION

At the completion of the investigation, the youth who are still detained shall be notified whether
their allegation of sexual abuse uras substantiated, unsubstantiated or unfounded.

Following a youth's allegation that a staff nrember has committed sexual misconduct against the
youth (unless the allegation was unfounded), the victim shall be notified in writing the following:

(a) lf the staff member shall be assigned to the youth's living unit;

(b) lf the staff member shall remain employed at the facility;

(c) lf the staff member has been indicted on a charge related to sexual abuse; and,

(d) lf the staff member has been convicted on a charge related to sexual abuse.

Following a youth's allegation that he/she has been sexually abused by another youth, the victim
shall be notified in witing the following:

(a) lf the youth perpetrator has been indicted on a charge related to sexual abuse; and,

(b) lfthe youth perpetrator has been convicted on a charge related to sexual abuse.

Any notifications shall be documented, signed by the youth and placed in the youth's facility file.

1008.9 AUDtr
lAg"ncycontr"tl

,I008.9.1 DATACOLLECTION
l7i.*yc".t-il
The CO shall complete the Survey of Sexual Violence (Juvenile lncident Form) for each

allegation of sexual abuse and sexual harassment involving staff, except for those unfounded.

The completed survey shall be forwarded to the PREA coordinator. The form is located here.

Copyright Lexipol, LLC 2024rc1n2, All Rights Ressved.
PuHished with psmision by Rivssido Conty Probation
D6portmst

Prison Rape Elimination Act (PREA) of 2003
13

Contract ID # PRARC-92486-001 -0613 1

ssJ#26-088
Form #l l6-310 - Dated:1010112025

Page37 of74



Contract ID # PRARC-92486-001 -06/3 1

Riverside County Probation Department
Policy Manual

Pison Rape Elimination Act (PREA) of 2003

The PREA coordinator shall provide the data from the previous calendar year to the Department
of Justice, upon request.

1008.9.2 DATA REVIEW FOR CORRECTIVE ACTION

Es*yc""lml
Annually, the PREA coordinator and COs shall submit a report to the Chief Deputy Probation

Officer of lnstitutions after reviewing collected data in order to assess and improve the
effectiveness of sexual abuse prevention, detection and response policies, practices and training,

including:

(a) ldentifyingproblems;

(b) Taking corrective action on an ongoing basis; and,

(c) Preparing an annual report of its findings and corrective actions.

The report shall include a comparison of the current year's data and corrective actions from the
prior years. lt shall provide an assessment of the department's progress in addressing sexual
abuse and sexual harassment.

1008.9.3 DATA STORAGE, PUBLICATION AND DESTRUCTION

Es..yc;t*tl
The PREA coordinator shall secure and retain all data collected regarding sexual abuse and

sexual harassmentfor a minimum of ten (10) years unless Federal, State or local laws require
otherwise.

Date last reviewed: 0111212024

Date (s) revised : O 1 I 1 2 I 2024; 1 Ol OB I 2O2O ; 1 O I 30 I 20 1 9 ; a nd 05/05/20 1 6

Created: 03/01/2009

Attachrnents:

1. PREA lncident Checklist Harassment

2. PREA lncident Checklist Sexual Abuse

3. PREA Protocol

4. PREA lncident Review Panel Summary

5. Survey Of Sexual Victimization
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RIVERSIDE COUNTY PROBATION DEPARTMENT
Seroing Courts o Protecting Our Community o Changing Lives

PREA lncident Checklist (Harassment)

E I.IH E SJH E YTEC

E Detention E Pathways to Success ! Treatment

tR#

'.lncidents lnvolving Staffare Confidential and are not

Reporting Information

E Sexual Harassment Youth on Youth E Sexual Harassment Staff on Youth

Victim Name:

Alleged Suspect(s) Name:

ilD:

ilD:

DOB:

DOB:

Date Reported:

Date of lncident:

lncident Type:

Time Reported:

Time of lncident:

Report Received Via:

UniU Location:

Duty Officer Section

Duty Officer Completing Checklist:

Sworn First Responder: flrua

Non-Sworn First Responder and Department: N/A

Non-Swom DepartmenUOrganization:

Duty Officer Notified E No E Yes Interpreter Utilized I No E Yes

Separate the Victim and Suspect ! No E Yes Alleged Suspect Placed on Separation E ruo E yes

lncident Report Submitted Prior to Leaving the Facility tr No tr Yes. lf No, Why?

Duty Officer Section: Notilicafion
Date Victims DPO Notified: Name of DPO Notified:

Duty Officer Section: Behavioral Health (BHS) and Correctional Health Serryices (CHS) Notification

Victim seen by BHS E tlo E Yes

Suspect seen by BHS f] No E Yes

Victim seen by CHS E tto E Yes

Suspect seen by CHS fl No ! Yes

BH Staff Notified;

E on stte E on cail

Nurse Notified:

Updated 1112D4
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RIVERSIDE COUNTY PROBATION DEPARTMENT
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Manager Section: Notification
Manager Completing Checklist: Date

Date PIA was Assigned: Name of SPO Assigned:

Name of CDPO Notified:

lf Yes, Policy Report #:

Officer/Badge:

Name of Person Contacted:

Date CPDO lnstrtutlons Notified:

Law Enforcement Referral E t'to E yes

Agency

Victims ParenUGuardian Notified within 24 Hours

E tto E yes

Manager Secfion: Follow up
PIA Outcome:

n Unfounded ! Unsubstantiated E Substantiated

Unit SPO to Update PREA Assessment on Victim D t'to D yes

Unit SPO to Update PREA Assessment on Suspect f] ruo E yes

Referred to District Attorneys Officer E No n Yes E N/A lf Yes, Date Referred:

(lf lnvolving Staff) Referred to Professional Standards Bureau E N/A

Submitted to the PREA Compliance Officer on:

Date Referred:

Compliance Officer Section

PREA Compliance Officer Completing Checklist: Date:

! lncident Report(s) Completed.

Review and Finalize the PREA Packet: PREA Risk Assessment Updated on Victim, if Applicable.
PREA Risk Assessment Updated on Suspect, if Applicable
PREA PIA Completed with Findings Attached.

! ntt Other Related Documentation Attached

Compliance Officer Section: Notification
PREA Coordinator Notified and PREA Packet Sent to preacompliance@RIVCO.ORG Date:

PREA Packet Sent to PREA Coordinator at preacompliance@RIVCO.ORG Date:

Victim Notified Required for any Unsubstantiated or Substantiated Cases tr Yes, Date

! No, lncident was Unfounded

Updaled 1112n4 2
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De@ Date Packet Received

Updaled'l.112124

ssJ#26-088
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Department PREA Coordinator
Signature

Date to CDPO

3

Compliance Olficer Section: Incident Follow Up

lncident Report Panel Must be Completed Within 30 Days from Reported lncident

lncrdent Report Panel Completed on:

lncident Review Panel Concludes Findings to be: E Substantiated Sexual Harassment

E Unsubstantiated Sexual Harassment

E Unfounded Sexual Harassment

lncident Review Panel Packet Completed and Sent to preacompliance@RIVCO.ORG on:
90 Days Retaliation Monitoring. Review for all lnvestigation (excluding unfounded/ no evidence), Assign Staff to Monitor
the Victim and Youth / Staff VVho Participated in the lnvestigation

Staff Assigned: Assigned On: Concluded On:

lf the Youth is Transferred, Notify the Receiving Facility to Assign Staff to Monitor E Ves D ttlR

Page 4l of74
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EXHIBIT C, ATTACHMENT 2

RIVERSIDE COUNTY PROBATION DEPARTMENT
Scrving Courts o Protecting Our Community o Changing Lives

PREA lncident Checklist (SexualAssault) lR#

E UH E SJH E YTEC

E Detention ! Pathways to Success ! Treatment

are are

Reporting Information

Victim Name. ilD:

ilD:

DOB:

DOB:Alleged Suspect(s) Name:

Date Reported:

Date of lncident:

lncident TvDe:

Time Reported:

Time of lncident:

Report Received Via:

UniU Location:

[-l Sexual AssaulVAbuse Youth on Youth [-l Sexual AssaulVAbuse Staff on Youth

Duty Officer Section

Duty Officer Completing Checklist:

Sworn First Responder: fl N/A

Non-Sworn First Responder and Department: N/A

Non-Sworn Departmenuorganizati on.

Duty Officer Notified El ruo E Yes lnterpreter Utilized E No I Yes

Alleged Suspect Placed on Separation [ ruo I vesSeparate the Victim and Suspect E ruo E yes

Crime Scene and Evidcnco Prossrvation:
E Preserve/Protect the Scene and/or Any Evidence.

E Place Victim and or Suspect in a Dry Cell

E Request Victim and Ensure the Suspect Does Not Wash, Brush Teeth, Change Clothing, Urinate, Eat or Drink.

Duty Olficer Section: Notification

Date Victims DPO Notified: Name of DPO Notified:

Date Manager Notified. Name of Facility Manager Notif'ed.

Updaled 1l'12124
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Dufy Officer Section: Behavioral Health (BHS) and Correctional Health Services (CHS) Notification
ldentify lf the lncident Occurred \Mthin 120 Hours of Being Reported? E ruo ! Ves

Victim seen by BHS E tto E yes BH Staff Notified:

Suspect seen by BHS ! No E Yes E On Site E On Catt

Victim seen by CHS ! tto E yes Nurse Notified:

Suspect seen by CHS E No E Yes

Was the Victim Transported to the Hospital for A Forensic Exam? E No E Yes

lf not, why?

Vic,tim Advocate: For Allegations of Non-Consensual Acts, Offer the Victim Access to a Victim Advocate.
Riverside and Southwest Area Contact the Riverside Area Rape Crisis Center at 951-686-7273 and Request for a
Victim's Advocate to Respond to Riverside County University Medical System (RUHS).

Desert Area Contact the Coachella Valley Sexual Assault Services at 760-568-9071 and Request a Victim's Advocate to
Respond to John F Kennedy Hospital.

! victim Accepted E Declined a Victim Advocate
lf Accepted, Name and Agency of the Advocate:

Did the Advocate Participate in Any of the Following:

I Forensic Examination

I lnvestigative lnterviews

I Emotional Support / Crisis lntervention

Manager Section: Notification

Manager Completing Checklist: Date:

Date PIA was Assigned

Date CPDO lnstitutions Notifled:

Law Enforcement Referral E Uo E Yes

Agency

Victims ParenVGuardian Notified within 24 Hours

ENoEves

Name of SPO Assigned.

Name of CDPO Notified:

lf Yes, Policy Report #:

Officer/Badge:

Name of Person Contacted:

Manager Section: Follow up
Unit SPO to Update PREA Assessment on Victim D ruo D Yes

Unit SPO to Update PREA Assessment on Suspect E tto E yes

PIA Outcome:

I Unfounded E Unsubstantjated E Substantiated

Date Referred

Referred to District Attorneys Officer E No E Yes D N/A lf Yes, Date Referred:

(lf lnvolving Staff) Referred to Professional Standards Bureau I N/A

Submitted to the PREA Compliance Officer on:

Updaied 1l12D4 2
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Department PREA Coordinator Name Date Packet Received

Department PR EA Coordinator
Signature

lpdated'U12n4

Date to CDPO

Compliance Offi cer Section

PREA Compliance Officer Completing Checklist: Date.

E Incident Report(s) Completed.

Review and Finalize the PREA Packet PREA Risk Assessment Updated on Victim, if Applicable
PREA Risk Assessment Updated on Suspect, if Applicable
PREA PIA Completed with Findings Attached.

D Rtt Otner Related Documentation Attached.

Compliance Officer Section: Notification

PREA Coordinator Notified and PREA Packet Sent to preacompliance@R|VCO.ORG

PREA Packet Sent to PREA Coordinator at preacompliance@RIVCO.ORG

Victim Notified Required for any Unsubstantiated or Substantiated Cases

Date:

Date:

l_] Yes, Date

Ll No, lncident was Unfounded

Compliance Officer Section: Incident Follow Up

3

Page 44 of74ssJ#26-088
Form #l l6-310 - Dated: 1010112025

lncident Report Panel Must be Completed Within 30 Days from Reported lncident

lncident Report Panel Completed on: _
lncident Review Panel Concludes Findings to be: Esubstantiated Sexual Assault

!Unsubstantiated Sexual Assault

E Unfounded Sexual Assault

lncident Review Panel Packet Completed and Sent to oreacomoliance@RIVCO.ORG on: _
90 Days Rctallation Monitoring: Review for all lnvestigation (excluding unfounded/ no evidence), Assign Staff to
Monitor the Victim and Youth / Staff \lltro Participated in the lnvestigation

Staff Assigned: Assigned On: Concluded On:

lf the Youth i. fr"nrt"*ry Assign Staff to fvforitor E y.r ! f.UA



Contract ID # PRARC-92486-001 -0613 I

TO:

FROM:

DATE:

RE:

EXHIBIT C, ATTACHMENT 3

RIVERSID E COUNTY PROBATION DEPARTMENT
Serving Courts o Protecting Our Community o Changrng Lives

All lnstitutional Staff

0U12t2024

Prison Rape Uimination Act (PR-EA) Protocol

The protocol listed below is to provide guidance in responding to a reported PREA lncident. All
staff are encouraged to know and understand the PREA Policy as well as this protocol. \Mren in

doubt the PREA Policy is the ultimate guide but this will help with specific duties when faced with
a PREA incident.

I. PROTOCAL:

A. Reporting Sexual Abuse or Sexual Harassment:

1. Youth: Youth, who are the victim or have knowledge, suspicion, or information
regarding sexual abuse or harassment, may report through the following means:

a. Grievance procedure;
b. Directly to statf, contractors, volunteers or visitors;
c. Behavioral Health staff;
d. Correctional Health staff; or
e. Contact the Ombudsman by dialing #7 on the living unit pay phone.

2. Contract employees/vendors, volunteers, or visitors: who have knowledge,
suspicion, or information regarding sexual abuse or harassment, shall report
immediately to the duty officer and document any knowledge, suspicion, or
information regarding:

a. An incident of sexual abuse and sexual harassment that occurred in the
facility or in another facility;

b. Retaliation against youth or staff who reported such incidents;
c. Any staff neglect or violation of responsibilities which may have contributed to

an incident or retaliation; and/or
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d. Any information that a youth rnay be at substantial risk of sexual abuse.

lf the reporting party is a mandated reporter and the incident falls under the Sexual Abuse
definition, complete a Suspected Child Abuse Report.

3. Ombudsman: who has knowledge, suspicion, or information regarding sexual
abuse or harassment, shall document any knowledge, suspicion, or information as
follows:

a. Complete the Ombudsman Contact Feedback sheet. Be sure to provide

enough detail for appropriate follow up (approximate date time of incident,
location and who was involved).
i. At the facility: Present the Ombudsman Contact sheet to the Duty

Officer for signature. The Duty Officer shall make a copy for the facility

and follow up as described in section 6.

ii. Off site or information acquired via telephone: Scan and send copy of
the Ombudsman Contact to the Duty Officer at the appropriate facility
as listed on the Ombudsman contact sheet and send a copy to the
PREA Coordinator (PreaCompliance@rcprob.us).

4. Sworn Staff: who has knowledge, suspicion, or information regarding sexual
abuse or harassment, shall document any knowledge, suspicion, or information as
follows:

Report immediately to the duty officer and document any knowledge, suspicion,
or information regarding:
i. An incident of sexual abuse and sexual harassrnent that occurred in

the facility or in another facility;
ii. Retaliation against youth or staff who reported such incidents;
iii. Any staff neglect or violation of responsibilities which may have

contributed to an incident or retaliation; and/or
iv. Any inforrmtion a youth rmy be at substantial risk of sexual abuse.

b. Response to possible sexual abuse:
i. Separate the victim from the abuser;

ii. Assess the victim. lf a life threatening condition exists, call 91 1;

iii. Preserve and protect the crime scene until appropriate steps can be

taken to collect any evidence. Physical evidence can be obtained up
to 120 hours after an incident of abuse has occurred. lf an incident is
reported within that time frame, ensure the victim does not take any
actions that could destroy physical evidence. This includes showering
or urashing, brushing teeth, changing clothes, urinating, defecating,
drinking, or eating;

iv. Complete a Suspected Child Abuse Report and submit it to the duty

Page 46 of74ssJ#26-088
Form # I l6-3 l0 - Dated: 1010112025



Contract ID # PRARC-92486-001 -0613 I

officer prior to the conclusion of the shift; and
Document the infornution in an incident report and submit it to the duty
officer prior to the conclusion of the shift.

c. Response to possible sexual harassment:
i. lntervene and stop the harassment;
ii. Separate the youth fromthe harasser; and
iii. Document the information in an incident report and submit to the duty

officer

5. Correctional Health and Behavioral Health: who has knowledge, suspicion, or
information regarding sexual abuse or harassment, shall document any
knowledge, suspicion, or information as follows:

a. Each facility shall offer medical and behavioral health evaluations and

appropriate treatrnent to all youth who have been victimized in a Riverside
County Probation facility.

b. As required, complete a Suspected Child Abuse Report and submit it to the duty

officer prior to the conclusion of the shift.
c. The evaluation and treatment shall include follow-up services, treatrnent plans,

and vvhen necessary, referrals for continued care upon their transfer to or
placenrent in other facilities and or upon their release from care.

d. Medical and behavioral health services shall be consistent with the level of
community care.

e. A youth who is a victim of vaginal penetration while in the department's facililies
shall be otfered pregnancy tests. lf the youth tests positive for being pregnant,

the youth shall receive timely and comprehensive information about, and tirnely
access to, all lawful pregnancy-related medical services.

f. Youth who are victims of sexual abuse while in the department's facilities shall
be offered tests for sexually transmitted diseases.

g. Treatment services shall be provided to the youth without financial cost and
regardless of whether the youth nanres the abuser or cooperates with any
investigation arising from the incident.

6. Duty Officer

a. Response to a repod of possible sexual abuse:
i. lnitiate the PREA REPORTED INCIDENT RESPONSE CHECKLIST

(Probation lntranet - PREA folder)
ii. lmmediately respond to the scene and review the assessment of the

victim;
iii. Ensure the victim is separated from the alleged perpetrator. lsolate the

alleged perpetrator or place the alleged perpetrator in a dry cell to help
preserve evidence. Do not interview the alleged perpetrator;

iv. Determine if the elements of a sexual abuse incident are present. lf so,
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vt.

contact the facility managers and provide a detailed assessrnent of the
situation;
Contact the Facility Manager and if needed local law enforcement
agency of jurisdiction to initiate a criminal investigation;
Request medical and behavioral health statf to respond. Ensure the
victim receives on-site nredical and behavioral health care, as needed,
prior to transporting the victim to Riverside County Regional Medical
Center for a Sexual Assault Forensic Examination (SAFE) or Sexual
Assault Nurse's Examination (SANE);

Contact nearest Rape Crisis Center:
i. (Riverside and Southwest) Riverside Area Rape Crisis Center at

951-686-7273 and request for a viclim's advocate to respond to
Riverside University Medical Center;

ii. (Desert) Coachella Valley Sexual Assault Services at 760-568-
9071 and request a victim's advocate to respond to John F.

Kennedy Hospilal.
Collect incident reports from all statf involved prior to the end of their
shifts;
Ensure mandated reporters complete a Suspected Child Abuse Report
and submit it to the duty officer prior to the conclusion of the shift.;
Gather alldocumentation, incident reports, the PREA lncident Checklist
for Duty Officers, PIA report, police report and other documentation
related to the event and foruard as a packet to the PREA Compliance
Officer (Asst. Director)
For all substantiated Sexual Abuse, ensure the victim's attorney of
record is notified within 14 days of the investigative finding.

vil

vilt

ix

xi

b. Response to sexual harassment:
i. lnitiate the PREA REPORTED INCIDENT RESPONSE CHECKLIST

(Probation lntranet - PREA folder)
ii. Ensure staff separated the victim from the harasser,
iii. Determine if the elements of a sexual harassment incident are present. lf

so, contact the facility nrlnagers and provide a detailed assessrnent of the
situation;

iv. Contact the facility manager and if needed local law enforcernent agency
of jurisdiction to initiate a criminal investigation;

v. lnitiate a preliminary investigative assessment (PIA) regarding any
allegation of sexual harassment. The PIA shall be completed within 24
hours and submitted to the facility rn€lnagers unless approved otherwise
by facility manager;

vi. Forward the incident reports, the PREA PIA and other documentation
related to the event to the PREA Compliance Otficer (facility assistant
director), and
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vii. Ensure the PIA report clearly states whether the allegation was
substantiated, unsubstantiated, or unfounded.

7. PREA Compliance Officer (Each Facility's Asst. Director)

a. Ensure the PREA REPORTED INCIDENT RESPONSE CHECKLIST is

follov'red by the Duty Officer.
b. Complete the last section of the PREA REPORTED INCIDENT RESPONSE

CHECKLISf rmrked "PREA Compliance Use Only."
c. Ensure the incident reports, the PREA lncident Checklist for Duty Officers, PIA

report, police report and other documentation related to the event are forurarded
to the department PREA Coordinator.

d. PREA incident review: Vlfithin 30 days of a PREA investigation, the Compliance
Officer shall convene an incident review panel comprised of department PREA
Coordinator, the facility Compliance Officer, a representative from the

Department of Behavioral Health (DBH) and as needed a representative from
Correctional Health Services(CHS). This shall be documented on the

INCIDENT REVIEW PANEL form. The purpose of the panel is to determine:
i. lf a change in policy or practice is needed to better prevent, detect, or

respond to sexual abuse.
ii. lf the incident was motivated by race, ethnicity, gender, identity,

lesbian, gay, bisexual, transgender, or intersex identification, status, or
perceived status, gang affiliated, or uras motivated or otherwise caused
by a group's dynamics at the facility.

iii. lf staffing patterns or physical barriers contributed to the abuse; and

iv. lf the use of technology could have supplemented supervision.
e. The PREA Compliance Officer shall submit the panel's findings on the

INCIDENT REVIEW PANEL form to the Chief Deputy - lnstitutions and the
PREA Coordinator. The facility shall implement recommended changes or
document reasons for not implernenting changes.

f. The PREA Compliance Ofiicer shall monitor for retaliation against a youth or
staff who reported sexual abuse or harassrnent or who cooperated with a sexual
abuse or sexual harassment investigation. lf there is a continued need to
nrcnitor past 90 days, the PREA Coordinator and the Chief Deputy of lnstitutions
shall be notified.

g. The PREA Compliance Officer shall employ necessary protection measures,
such as housing unit changes or transfers, removal of alleged staff or youth

abusers from contact with victims, and emotional support services for youth or
staff who fear retaliation for reporting sexual abuse or harassment or for
cooperating with an investigation.

h. For at least 90 days following a report of sexual abuse, the Compliance Officer
shall:
i. Monilor the conduct or treatment of youth or staff who reported the

sexual abuse and of youth who were reported to have suffered sexual
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abuse to determine if there are changes which rnay suggest possible

retaliation by youth or staff;
ii. Act promptly to protect against retaliation;
iii. Monitor youth disciplinary reports, housing or program changes, or

negative performance revieurs or reassignments of staff.

iv. Continue such monitoring beyond 90 days if the initial monitoring
indicates a continuing need; and

v. ln cases of an extension, notify the PREA Coordinator and Chief
Deputy of I nstitutions.

vi. Upon completion of the 90-day monitoring the PREA compliance
Checklist "90 Day Retaliation Monitoring" section shall be completed
and the checklist resent to the PREA Coordinator and the Chief Deputy

of lnstitutions.
i. Monitoring of youth shall be included in the 30-day case plan.

i. The monitoring requirernent shall be terminated if it is determined

the allegation vras unfounded.
ii. Ensure youth have access to or.rtside victim advocates for emotional

support services by posting toll free hot line numbers to Rape Crisis
Centers.

8. Facility Manager

b.

Response to a report of possible sexual abuse:
i. Ensure the PREA REPORTED INCIDENT RESPONSE CHECKLIST is

followed.
ii. Ensure a PIA repoft is immediately completed on all sexual abuse and the

victim is separated from the abuser; and
iii. Notify Chief Deputy - lnstitutions (CDPO of lnstitutions);
iv. Notify the PREA Coordinator
v. Report any sexual abuse by staff to the departrnent's Personnel Services

Division Director.
i. Ensure the victim's parents or legal guardians are notified within 24 hours

of incident. lf the victim's guardianship is with child welfare system, ensure

the caseworker is notified.
ii. Ensure the incident reports, the PREA lncident Checklist for Duty Officers,

PIA report, police report and other documentation related to the event are
fonaarded to the department PREA Coordinator.

iii. Ensure a PREA lncident Review Panel is conducted within 30 days of the
incident.

i. Ensure any recommendations from the lncident Review Panel are
implemented or document reasons for not implementing changes.

Response to sexual harassment:
i. Ensure the PREA REPORTED INCIDENT RESPONSE CHECKLIST is

followed.
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IV

Ensure a PIA is completed on all youth on youth sexual harassment
and the victim is separated from the harasser; and
Ensure appropriate actions are taken based on the PlA.
Report any sexual harassment by staff to the department's Professional
Standards Bureau [Vlanager.

Ensure the victim's parents or legal guardians are notified within 24
hours of incident. lf the victim's guardianship is with child welfare
system, ensure the caseworker is notified.
Ensure the incident reports, the PREA lncident Checklist for Duty
Officers, PIA report, police report and other documentation related to

the event are forwarded to the department PREA Coordinator.
Ensure a PREA lncident Review Panel is conducted within 30 days of
the incident.
Ensure any recommendations from the lncident Review Panel are
implemented or document reasons for not implementing changes.

9. Professional Standards Bureau Manager

a. Respond to allegations of sexual abuse or sexual harassment by statf by
assigning appropriately trained investigators to conduct an administrative
investigation.

b. Ensure department investigators have received the following training:
i. How to conduct investigations of sexual abuse in confinement facilities;
ii. lnterviewing techniques for sexual abuse victims;
iii. Proper use of Miranda and Ganity vrarning; and
iv. Sexual abuse evidence collection in confinement settings.

c. Maintain documentation that the required training has been completed.
d. Maintain communication with the local law enforcernent agency conducting the

criminal investigation to assist with the administrative investigation.
e. An investigation shall not be terminated even if the reporting party recants,

resigns, or is released from custody.
f. Youth who report sexual abuse shall not be required to submit to a polygraph

or other truth verif ication devices as a condition to proceed with an investigation.

10. PREA Coordinator

a. Develops and maintains system-wide PREA operating procedures, nrcnitors
responsibilities of each facility's PREA Compliance [Vlanager; provides technical
guidance, assistance and feedback department-wide to ensure compliance is
met. Serves as the primary contact and resource for management on PREA
related inquires and procedural questions.

b. Monitors and provides PREA related program services, educational materials
and training to internal and external stakeholders to ensure they effectively
support departrnental goals; oversees the development of educational materials

vi.

vii.

viii.

Contract ID # PRARC-92486-001 -0613 I
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such as bulletin board posters, brochures and staff guides to educate staff and

offenders regarding PR EA reporting.
c. Develops and rnaintains resources to enable 24 hour reporting for offenders

and third parties, and to assure the Department's response to sexual violence
is appropriate and adequate; monitors the quality of investigations by

establishing a communication flow with each division.
d. Coordinates the design and implementation of new prograrns, policies and

procedures which affect the agency on PREA. Represents the Department and

serves as a resource on national, state and local levels concerning the
department's efforts on PREA issues.

e. Prepares and submits formal reports to the Administration and the U.S.
Department of Justice and Director regarding managernent of PREA standards;
reviews audit procedures and provides evaluation responses lnforms agency
division heads of critical PREA issues, training needs or information updates.

f. Prepares and submits forrnal reports quarterly to the Chief Deputy Probation

Officer of lnstitutions that lists the PREA reported incidents. Such report shall
include lncident type, lncident date, a brief description of the incident and the

recomrnendations of the lncident Review Panel and of the case disposition.

11. Chief Deputy Probation Officer of lnstitutions

a. Ensures Riverside County Probation Department is committed to rnaintaining

an environment free from sexual abuse and sexual harassment of youth in its
facilities and ensures there is zero tolerance for anyone engaged in any form of

sexual abuse or sexual harassrnent of youth.

b. Shall designate a department PREA Coordinator. This individual shall be a
management level staff with sufficient tinre and authority to develop, implernent,

and oversee the department's efforts to comply with PREA standards.
c. The Chief Deputy Probation Officer of lnstitutions shall review PREA lncident

panel report and related recommendations. The Chief Deputy Probation Officer
of lnstitutions, as needed, shall authorize recommended changes or document
reasons for not implementing changes. Upon completion of the PREA lncident

Review form the document shall be sent to the PREA office for record keeping

and archiving.
d. Shall ensure system-wide PREA operating procedures are effective and

operational.
e. Reviews and approves new programs, policies and procedures which affect the

agency on PREA.
f. Revievvs and authorizes the submission of formal reports to agencies outside

the department.

Date last revievved: 0111212024

Date(s) revised: 0111212024; and 0112912016

Created: Ogl'17115
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Riverside County Probation
PREA Incident Review

PER PREA STANDARDS: The facility shall conduct a sexual abuse incident review at the
conclusaon of every sexual abuse investigation, including where the allegation has not been
substantiated, unless the allegation has been determined to be unfounded

Juvenile Facilities

S 115.386 Sexual abuse incident reviews

(a) The facility shall conduct a sexual abuse incident review at the conclusion of every sexual abuse
investigation, including where the allegation has not been substantiated, unless the allegation has
been determined to be unfounded.

(b) Such review shallordinarily occur within 30 days of the conclusion of the investigation.

(c) The review team shall include upper-level management officials, with input from line supervisors,
investigators, and medical or mental health practitioners.

(d) The review team shall

(1) Consider whether the allegation or investigation indicates a need to change policy or practice to
better prevent, detect, or respond to sexual abuse;

(2) Consider whether the incident or allegation was motivated by race; ethnicity, gender identity;
lesbian, gay, bisexual, transgender, or intersex identification, status, or perceived status; or, gang
affiliation; or was motivated or othenuise caused by other group dynamics at the facility;

(3) Examine the area in the facility where the incident allegedly occurred to assess whether physical
barriers in the area may enable abuse;

(4) Assess the adequacy of staffing levels in that area during different shifts;

(5) Assess whether monitoring technology should be deployed or augmented to supplement
supervision by staff; and

(6) Prepare a report of its findings, including but not necessarily limited to determinations made
pursuant to paragraphs (d)(1 )-(d)(5) of this section, and any recommendations for improvement and
submit such repod to the facility head and PREA compliance manager.

(e) The facility shall implement the recommendations for improvement, or shall document its reasons
for not doing so.
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Riverside County Probation
PREA Incident Review
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lncident reported by: Date of incident.

lncident Location

Sexual Abuse Worksheet Attached: E No E Yes Fact Finding Report Attached:

List any additional reports attached for review:

Review Panel Faci litator: Review Date.

fl trto E Yes

lncident Report Attached No Yes

Facilitator Email Facilitator Telephone

Review Panel members:

e or a to or or

Telephone.

Telephone

Telephone

Telephone

Telephone

respond to sexual abuse.
Comments:

Consider whether the incident or allegation was motivated by race; eth nicity; gender identity; lesbian, gay, bisexual,
transgender, or intersex identification, status, or perceived status; or, gang affiliation; orwas motivated or otherwise
caused by other group dynamics at the facility:
Comments:

Examine the area in the facility where the incident allegedly occurred to asses whether physical barriers in the area may
enable abuse:
Comments:

Assess the adequacy of staffing levels in the area during the different shifts
Comments:

Assess whether monitoring technology should be deployed or augmented to supplement supervision by staff
Commentsi

lncident Report No.INCIDENT DETAILS

REVIEW PANEL (must include Mgr, SPO and Mental Health or Medical)

DESCRIPTION OF REVIE1'l/
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Riverside County Probation
PREA Incident Review

Revision 7/19/19

Unsubstantiated UnfoundedSubstantiated

Comments:

Conclusion (attach additional information if required):

Refer to Juvenile PREA standard 11l.S73-Reporting fo residenls regarding post review responsibilities

Corrective Actions Responsible Person By When?
Action Status

(Open or
Closed)

Contributory Factors

CORRECTIVE ACTIONS

NAME: Signature: DATE:

Review Panel Facilitator

DATE:NAME: Sig natu re:

Facil ity Adm inistrator

NAME: Signature: DATE:

PREA Offlcer - Sign Off
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EXHIBIT C, ATTACHMENT 5 OMB No. 112'l-O292: 07t31t27

ssv.tJ
(07{9,2024) SURVEY OF SEXUAL VICTIMIZATION: 2023

Substantiated lncident Form (Juvenile)
and ACTING AS COLLECTION AGENT

U.S. DEPT. OF COMMERCE
U,S. CENSUS BUREAU

U.S. DEPARTIVIENT OF JUSTICE
BUBEAU OF JUSTICE STATISTICS

I . Did the incident include repeated behaviors?
01. Yes oz lruo

ll "Yes" -r a. On approximately, how many
dillerenl dates did it occur? . . .

J b. On what date did lhe most
recent incident occur?
Month Day Yeat

lf "No" -r a. On what date did the incident
occur?
Month Day Year

2, !n what facility did the incident occur?

3. Where did the incident occut? (Mark ail that apply.)

or I ln the victim's cell or room (lf the victim and perpetrator
share a cell or room, count as the victim's cell)

oz l- ln the perpetrator's cell or room

os L ln a dormitory or other multiple housing unit

04 ln a common area (e.9., shower, dayroom, balhroom)

05 ln a temporary holding cell or intake area within the
facility

06 ln a program service area (e.9., commissary, kitchen,
storage, laundry, cafeteria, workshop, hallway)

oz I ln an instructional area (e.g., classroom, school, library
conference room)

oe I ln a recreation area (e.g., yard, courtyard, gymnasium)

og I ln a medical area (e.g., inlirmary, health clinic)

10 ln a staff area (e.g., office, break room, counselor's office)

rr I Off-site or while in transit

tz t Olher - Specily V

rg I Location unknown
ra I Location not applicable (e.g., involved writlen, phone,

or virlual communication)

StateCily

4. Did the incident take place in an area subject
to video monitoring? (Mark ail that apply.)

5. What time did the incident occur?
(Mark ail that apply.)

6. Who reported the incident?
(Mark all that apply.)
01 Victim

oz Another youth (nonvictim)

03 Victim's lamily, lriend, or legal guardian

04 . Conectional officer or front-line stalf

05 Administrativestaff

06 Medical, healthcare, or mental health statf

07 .. . lnstructor, teacher, or counselor

08 . Other slatf (e.9.. kilchen worker, maintenance staff)

0e Chaplain or other religion official

1o Perpetrator

11 Perpetrator's lamily, friend, or legal guardian

lz Grievance coordinalor, grievance process, or ombuds

ra I Attorney (victim's or perpetrator's)

14 Confidenlial informanl, anonymous tip, hotline, or

through monitoring (e.9., camera, telephone, or mail)

rs I Olher - Specify V

7. What was the type ol sexual victimization incident?
(See delinitions on page 9.)

01 Youth-on-youth sexual abuse

- Complete $ectiona A and B
oz Youth-on-youlhsexualharassment

- Gomplete sections A and B
03 Stall-on-youth sexual abuse

- Gomplete sections A and C
04 Statl-on-youthsexualharassment

- Complete sections A and C

os l.-. Unknowno'1 . Yes

02 No

. Morning (6 a.m. to 11:59 a.m.)
Aflernoon (noon to 5:59 p.m.)

Evening (6 p.m. to 11:59 p.m.)

Overnight (midnight to 5:59 a.m.)

Time unknown

Burden Slatement
Under the Paperuork Reduction Act, we cannot ask you to respond to a collection of inlormation unless it displays a curently valid OMB
conlrol number. The burden of this colleclion is estimated to average 30 minutes per response, including reviewing instructions, searching
exisling data sources, gathering necessary data, and completing and reviewing this rorm. Send comments regarding this burden estimate or
any aspect of this suruey, including suggestions lor reducing lhis burden, to the Director, Bureau of Justice Statistics, 810 Seventh Streel, NW
Washington, DC 20531. Do nol send your completed fom to this address.
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rny ol tho tolloultlg dh.blltbr et thc tlmc
of thc lncldcrt? (Matk all that apply.)

Disaulity is defined as (a) A physbal or mental impairmeflt
that substandally llmlts one or more of tho malor ltfo
activities of [an] individual, (b) a record ol such an
lmpalm€nt, or (c) b€lng r€gard€d as havlng sudr an
impainn6nL

or I A serloue and perslstent mental lllness (e.g., blpolar
disorder, rnaior d€prossion, obs€ssh/s compulsive
disordar, post-traumatic Etress disodor, scrrizophr€nh,
etc.)

oz -1 A cognitive lmpakment or lntellectual dsablllty (e.g.,
ADHD, autlsm spedrum dlsorder, dsrn€ntla, a leamlng
disability, etc.)

(B I A physbal impairmont or disability (o.9., back or spinal
lnlury, blindnoss or low vlsion, dealness or hearlng loss,
diabstes, epilepey, heart dlsease, moblllty lmpalrrnsnts,
etc.)

Ulcillm *l: DId lho vlctlm rurteln any phyrlcal
lnlury dudng the lncldent?
or-Yos 02 lNo m'lUnknorvn

ll'Yes' + a. Wlret iqiurirc occurr.d?
(Mark allt},at apply-)

or 
_-.l 

BruiEes, blac* eye, sprains, cuts,
scratchos, swelll ng, welts

02 Bites
tn I Bums
04 I Chlpped or knocked out te€th
os I Anal or vaginal learing
s - Knocked un@nscious
oz ,l Broken bones
oa IKnile or stab wounds
m - ilntemal iniuries
lo I Oher- Spec/y g

-r b.Did thr cictim r.c.iy. m.dlcrl

or -l Yee oz I ttto m D unknown

16. lflcllm *l: Alter lho lncldctrt wr. roportad,
wrr the victim - (Matk ail that apply.)

or -l Provided with courseling or mental healh teatneni
oz 

_l 
Giwn a modicsl sxamination

or 
_-1 

cken post€)posur€ proph/ans (PEP)
andor ernergency oontsaception

os 
-l 

Gi,ren a pregnancy tost
oo I Teetsd lor HIV/AIDS
0-, I Tested lor other ssxually transmitted inleclims
o l O'ffereO hjt d6clln6d t6stng or trsatnont anilor

counseling
oe I ltreaAy released/dlsdrarged
10 None ol ttle above

t5.

m

ol Male

@, Female

lO. Vlctlm ll! Wllrt wr. tho rrlctln'r gond.r

& How mrny vlctlmr won hrvolvod ln lftr
lncldont?
Numb€rof victims ....
r H mol. thrn two vlctltna wero lwolvcd,

plc..o cornplete t{ilr lonn onllrr.

e. Ybtlm #l: ilut mr thr rilotln'r r.x mtlgncd
et blrUr?
Sex is I multiclimensional construct based m a cluster ol

-anabmical 
ard physiologbal traitc that indude €xtsmal

genhalla, Bocondary s€x characteristlcs, gonad8,
chromGomes, and homones.

I l. Ylctlm rtr wlrrt wr3t{rc ylctlnt't rg..t Ol.ttr. ol th. lnc!.l.ttt?

_ yoars

l2 Vlctlm *l: Whet wer lhr vlctlm'r rrG. or
.thnlclty? (Ma* aI rt,at apply.)

or White
oa - Bhck or Afrlcan Amedcan
m Hispanic or Latirrc
04 American lndian or Alaska Nati\re

oo Aslan
06 Nathre Haurallan or Padfic ldander
oz - Mlddle East€m or North Alrlcan

ld.ntily?
Gender identitv is a oeBon's core inlemal understandino
6r sen-E 6ifTfi'o ttri are regardleea ol aex asslgned at -
birth.

Gl Transoer'lder (A peEon whose gender identity is
ditferont lIom lhe per8on'8 sox asslgnod at blrth.)

04 lntersex (A person whose sexual or reproductlve
anatomy or chromosomal pattem do€s not seem
to ltt typlcal deffnltlons of male or female. lntorsex
mediuil conditions are somelimes relerrcd to as
dill€roncss in eax development)

Gend€r nonconlorming (A p€rson whose gend€r
identity does nol conform to lraditonal socletal
gender expeclsllons.)

(E Othsr racial cat€gory in your information Blalern -
SD€clly g

05

0l

@

Male

Famale

A U.S. citizen
Not a U.S. dtlz€n
O unknown citizonship status

01

02

03

6 Other-Spacrry
s, Unknown
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I 7. Vlc$m I I : lttor th. Incldort wlt rogoltod,
wer thc vlctlm - (Mai< all thal apply.)

Sepatated frorn p€rpffior
I Confinod to own c€ll or room

Placed ln or retrm€d to r€stdcdve houslng

r Placad in a mediel unit, ward, or hospital

Placed ln camera roqn, under dose sunrelllance,
or incrsasod supoilbim

J Translar€d to another houslng unlt or clorm, or
given a sirEle room or cell

07 I Givsn a highor custody level or difiercnt unit wihin
tho lelllty

tn I Translened b another laclllty

oe 
_l 

ksued dlsciplinary report or loss ol prlvlleg€s

ro Oher-Speclly y

rr I None oftheabove

r ll lh.rr w.tl no oth.' ylctlm+ d.tr. rllg
to Srollon B on pegrl &5 lt tfi. lnoldrrt
lnyoluad a youth pcrDctrrlor or tcctlon G on
Dr3o. G7 ll tho lncldont lnuolvod r rtelt
p.rDctrrtor.

l& Vicllm 12 Wlrat waa flra ulctin'a aar.r.ign d
rt bhrt?

or Msl€

oa I Fernale

le. Vlctlm {2 Wlret wer th. ylctln'. goid.t
ld.ntltY?

20. yrcrh 12 Uh.t wra th. yictfult'. rgo d tlr.
tlmc ol tho lncldcnlt

21. YIctlm 12 wlrt w.t th. vlctlnt' r.c. of
.thnlcfiy? (Matu ail that apply.)

o'r Whlte
@. i Black or Alritxn American
m Hlspanlc or ladno
or 

_l 
Amedcan lndian or Ataska NaWe

05 lAelan
06 | Nattv€ Hawallan or Padrlc ldander
07 I Middle Eastem or North Afri-n
oB I Other radal category in your lnformaton s]rst€m -

Specily 7

0l
@

00

04

o5

OE

yoars

05

o8

Gender nonconlorming

Other-Sp*lfy y

o Unknown

or I I uate

@. F€mal€

m I Transgender

u lnler8€x

2e Yl.Etln t] Wh.t w.. th. vletlnt'r clthonrhlp?
or lAU.S.dtlzan
@ 

_l 
Not a U.S. cfizon

m 1 Ol unknown dUzenshlp etatus

otc.)

2+ Ylctlm *2r Dld tho vlctlm rl.tah rnt/ plry.lc.l

or lYes el No oo Unknown

+ b,Dld fho Ylctlm ncdYo tn dla.l
ttr.tnrnt lo? th.o lnlurlor?
01 

' Yes oa ib G Unlapwn

25. Uictlm 12: Allcr tho hcldart wr. rcported,
srr dr vlctlm - (M*k all th8r appty.)

0r I Po/ded wtth cor.rnaellng or mental heallh troafn€nt
@, Glven a medlcal oxamlnaton
m I Adminigtered a gexual assauh kit

04 lGiven post-exposur€ pmphylaxis (PEP)
ard/or omergency clrltrac€puon

tx I Glven a prognancy test
6 Te6tod lor HIV/AIDS
w Teled for olher sexually transmltted lnfm{ons
c -- Otlered but declined tosting or tratment and/or

couns6ling

23. Ylctln 12: Wr. th. vlctlm ad.ntllLd.. h.yhrg
.ny ot th. lollowlng direbilitior .t th. tim.
ol the lncldcnt? (Mak all that apply.)

or A serlous and p6rElst6nt m€ntal lllnoss (e.9., blpolar
disordor, maFr d€prsssion, obsos8iv€ compulsive
dborder, post-baumatc stress disorder, schlzophrenia,
etc.)

@, A cognldve lmpalrm€flt or lnt€llectual dhablltty (o.9.,
ADHD, autisrn spadrum disorder, d€msntia, a l6amin0
dbablllty, eb.)

(B A physlcal lmpalrment or dbaHllty (e.g., back or splnal
injury, Uindness or low vidon, deafness or heafing loss,
diab€t6s, epil€p6y, hesrt dissss€, mobility impairmenB,

@

03

(x

05

06
gt

08

00

l0

Chlpped or loocked out teeth
Anal or vaginal tearing
Knock€d unconscioug
Brok€n bonoo

Knlf€ or stab wourdg
lntemal lnlurl€s
Olher - Spealty 7

00

10

Alroady reloas€ddischarg€d
None ol he above

f ryos' , r. Wh.t
Mad<

0t

lnlulor occurlrd?
ail that apply.)

Brul8es, black oy€, 8pralns, cuts,
scralch€s, srvelling, wetb
Bltog
Bums

FORU
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t Ylctlm f* Aflor tho lncldrnt wrr rrportod,
wer thc vlclln - @art al that apply.)

or I Separated lrom p€rp€t ator

e I I Cmfined to oryn c€ll or room

@ I Plac€d in or retJmod to I€striri!,o horrsing

or I Plac€d ln a medlcal unh, ward, or hospltal

os Phcod ln cam€ra room, under doee survellhnce,
or incr€ased sup€Nision

m I I Translened lo snolhsr houslng unlt or dorm, or
given I singl€ room or coll

s? I Given I higher custody level or dithent unil wilhin
he laclllty

$ I Translenod to anolher ladllly
os I I tseued dleclpllnary report or loss ol p'rMleges

'ro Otrcr - Sper,ify y

rr I I None ofth€ abovo

+ ll tlro porD.trrtor mr r rtrtl member, go to
toctlon C on p.g.r e7.

27. Whet w.. th. nrtulr ot thc lncldont?
(Mark all that apply.)

or I Repeated vebal commente or gestures ol a
demgatory or otlonsive s€xual naturc

02 [l R6poat6d and unwdcome soxuat advancas or
roquests lor eexual la\rors

m I I lndecent exposure, masturbaton, \roy6urlsm, or
other adions ol a derogetory sexual nafure

ol I lntentional and noncons€nsual orcoerced touching
gonlElla, anus, groln, br€ast, lnner thlgh,
butbcks

os ['l Nonconsensual serud act hat rosulted lrcrn
pr€ssuro or coorcion (without ,orco)

(E I Nonconsensual sorual act $at rE6ult€d trom
physical force (or the threat of force)

tt lOtrcr -Sp*lfy 7

ol th€
or the

2& Wlirt tyDaa o, pr.r.Urlr coorElon, ot torca
occrr! d r. F.rl olthr lncldent?
(Mark all thd apply.)

or Persuaslon ortalked lnto soxual acllvlty
oz . Brib€ry or blaclsnail
Gr Gave the vidim drugs or alcohol
o/r Otferad protection ftom other youth

05 ThrsaE mado (€.9., thrsaloned harm to victim or
victim's family, threatefled wilh a weapon)

oo Unwantod toudring, grabblng, or groplng o{ the vHim by
surprise or while he vidim was asloop or incapacitabd

o, - Ph)rsically held viclim down or rcsrtmined in gome way,
lncludlng harlng oth€r youth restrsln the vlctlm

os PhFical harm or inlury

oe- O$er-Spoclly y

23. l{ow mrny routh DarDatiltora warr lnvolvcd
in tho lncldrnt?
Number of youth perpetratorE . . . .

{ Il rnorr th.n two yout{r porDotrtan mrr
invotvtd, DI.[a cotnplat. drb lorm onlln

3G Prnrtretor *l ! Uh.t w.r tlro yonth p.!D.tr.tof.
.ox...lgn d.l blrth?
Sex is a multldimensiooal construct bssod on a dust6a of
iifromical and phyCologlcal rdb that lndudg exbmal
genhalla, secondary sex charsctorletlcs, gonads,
clilornosom€s, and hormofl es.

31. P.rpotlrtor ll: Ulut w.. tho youth porprtrutorrr
gender tdortlty?
Crender identity ls a person's cors lntemal undeEtandlng
or sense-l urfr rrey are rogardloss ol sor assigned at
btnh.

Traas0snder (A person who6s gend€r identity is
diff€rent lrom the p€rson's s6x asslgnod at blrfi.)
lnEreex (A p€r8on whoso sgxual or reproductivo
anatomy or chrornoSomal panem does not 86€m
to lh typlcal dellnldons of male or temale. lnter8ax
medical condilions are somoiifli€s relerr€d to as
dlllerenc€s ln sox d€volopmonl.)

nonconformlng (A pereon whose gander
do€s not conlorm to tr:rdidonal socielal
sxpoctations.)

0l

02

05

06

g7

ro - None ol the above

01

@.

@

u

Malo

Femde

Mals

Fomalo

O{her- Specn!
Unknown

Gender
idsntity
g€nder r
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Contract ID # PRARC-92486-001 -0613 |

3ir. P.rpotr.tor *lt Wh.t wes lhe youth
parDdr*o/. recr or elfi nlclffi
(Mak allthat apply.)

or I white
02 ] Black or Atrlcan Amorlcan

Gt i Hispanic or Latino
or i Amerlcan lndlan or Alaska Natfue
os -l Adan
oe I Native Hawaiian or Pacific lslander
oz 

_] 
Mlddlo Eastom or North Alrlcan

0s i Oher raclal category in your inlormalion system -
Speclly g

3+ Parpotrrto, tl: Aftar th.lncld.lrt, ur! tho
youth p.rDotr.tot - (Maft ail that apw.)
ol Conlln€d to own cell or room

oe -l ptaceo ln or rdumed to roetric{ve hansing

Gi Phced ln hlgher custody level, Bstrlcted unlt or
prograrn, within the sam6 fBcility

(x Transfer€dloother uniUcell ors€parat€d frorn vic{m
os I Translerod to anofier ladllty

oo sont lo couns€ling or m6ntal health tr€atment

oz - Glven medlcal tr€atm€nt or t€6tlm
(E.9., post-€xposur€ popryaxis (PEP), HIV/AIDS)

m I Loss ol'good/gain'tim€, incroase in'bad'tim6 or
delayed dease

oo - Glv6n extra work

ro Loes of prMlsges, dlaclpllnary ropon or conduct
violation, or other reprimand

rr ArresH or rsfonod to law €nforc€mont agoncy
12 - Refer€d br prosecution or indictod

13 Cmvlcted, dead gullty, glven n€w sentence, or flned

i4 - Awaiting a legal oulcdno
'rs Ot.ler-Sper,lly 7

i l, tharr warr no othar par?ntrator!, plaaaa
.kip to Jaot.r on pegr 8 [if epplicablot or
rubnrll fonn.

35. Por?ct?rtor t2: Ulnt we. thc youth
p.rDotr.to/t .cx arrigncd at birth?

parpatrator,a aga at tha timi
, youth
ol thc Inc'ldarrt?

y€ar8

0l
g2

Male

Female

PcrDctrrtor *2: What wr. thc youth
p.rD.trrto/. g.nd.r identity?
(See deffnitlons on page 9-)

37. P.D.tr.tor lg Wh.t wer thr youth
p.rp.tr.to/3 .9. rI th. tlmo ol tlr lncH.il?

years

38. P.rDcfrrtor #4 Wh.t wa. thc youth
porpoffio/r ncr or rthnlcl$
(Ma* allthat apply.)

o'r Whtte

@ Black or Atrican Am€dcan
m - Hispanic or Latino
04 Amerban lndian or Alaska Native

os Asian
06 Natve Hawalhn or Paclflc lslander
or - Middle East€m or North African

o8 Othor raclal category ln your lnlormatlon sy3tem -
Spectly Z

39. ParDctrator a2 Altar tha lncldcnl, waa tho youth
pctpctt'il,ot - (Ma* all that apply.)

ol Confined to om cell or room

@ Placed in or r€turned to restistiv€ housing

G] Placad ln higher qJslody level, restrlct€d unh or
program, wiilrln the eanie faclllty

or - Translened to othor unlUcell or !@arated frcm vlctlm
os T.ansfefl€d to snother lacility

m I Sent to counsellng or menhl health teaEnenl
fi - Giv6n rnedicalt€stnsnt orbslino

(e.g., post€xposure prophylaxls penl, Hvlatosl
oo Loos of 'geod/gain'lime, lnqeas€ in 'bad" tme or

ddayed relea6e

09 Glv6n ortra work
10 l-oss ol prfulleg€s, dMpllnary report or conduct

violation, or other ropdmand

rr E Anaslsd or relonod to law aniorcom€nt agsncy
rz I Refened tor pros€cutlon or lndlcted

rs T CorMaed, plead guilty, glven new sentence, or flned

il I Awaidm a l€gsl oubomo

rs T Oher- Spec;ry;,

ol Mal€ os Ll Gander nonconforming

oo I Olher - Speclly 7

it Unknown04 lntersex

I Fernale

I Transgender
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, !l lrrc p.'p.E tor w'. ! youthr go to
Sactlon B on p.gcr a-3.

.lG Wh.t w.. llro n.turr o, th. [Eld.nt?
(Ma* atl that apply.)

or Repeated suggtosllvo, derogatory, or obscene veilal
comrn€nts or g€stur€s of a 6€xual nature

0z Wroto lettsr8, showsd pictJrss, talksd on the phone, or
hrough vid6o con ersrrcing

0s Exhluled groomlng or manlpulallv€ behavlors euch
as providing gifts, special prMleges, or fayors to
y!uth

04 lnd€cent €xpo8ure, lnvaelon ol prlvacy, or voyeudom

oE Any anempt, thrsat. or r€que8t related to abuslve
8€xual contact or B€xual acts

06 Any toudrlng or klssing for sorud grailfication

oz Pressure or abuse ol power resulting ln a sexual acl
06 Physical forca r€sulting in a saxual act

oe 
--l 

Other - Specily 7

+1. How mlny st.lt pcrpctritor3 wer€ Involved !n

r ll morC thrn two.t!tl wGI! lnvolvcd, plclrc
compl.l. thb lonn onllrr,

42 3t ll ll: Ulut wellho.trlt p.rD.,tr.lor'.
fondor,l
or 

_l 
Mate

m l Female

.3:t ttrll ,l! wh.t wr.lh..t.tl p.!D.tr.torr. lg.
rt tho tlmo olth. licld.nf,

years

4+ tl.tt llr Wlut wrr lho rhfl porpotretorrr rrco
or ottnlcl$ Uart al that apply.)

oi Whit6
oz I Black or Afrlcan Amerlcan
m - Hlgpanlc or tailno
(x funori:an lndian or Alaska Nativo
05 I Astan
q6 -l N3ttuo Hawalian or Padfic lslander
o i Mlddle Easlem or Norfi Afrlcan
os'- . other racial cabgory in your information systom -

Spscllf Z

tlro lncldorrt?

Number of etatf

.15. St ll ll: Wer tto rtalf prp.lr.tor llUolvod ln
Ulehcldorrt-
or Full- or pafl{lmo pald omployeo
@ L @nfaa employe€ or vendor
o I Volunteerorintem
u-) Oher-SpecityT

or Correc-tional officer, supervisory or seanrlg statf, or
dlrect care statl

02 
-- 

Maintenance and other lacility support statf,
ind uding grorndskeepers, janitors, cooks, and
drivers

os I Medical or healthcare stafl, induding counselors,
docbrs, d€ntists, psychologlsts, psyc+llstrlstB, soclal
workers, nurses, and msdi€l assistants

on T Educauon statf, lncludlng ln8tsuctorB, teach6B,
librarians, and educatbn assistants

0s I Membsr of lhe clsrgy or chaplalncy

6 Administrator, includingwardens,sup€rinlondents,
a6slstantB and ohors in admlnlElrallve posldons

oz I I Clertcal stalf lrrcludlng secrelarles, clerks,
recaptionists, and oillsr administrativo support

os E Oth€r program slaff
oe T volunteers or interns

ro Oth€r staft- Specrily z

{7. Strll #t : At th. tamo of thc incldrnt, how long
h.d thc etrll pcrpctntor woltGd rt Urc
leclllg?
oi L€ss lhan 6 months
@. 6 rnonths to 1 year
G 1 to5yaars
04 6 to 10 ysals
os- 11 ormoreyears

.& tt.ft t I : An.r Ur. lnr*dontr mr t{p rtall

or - Sent to baining orcounsellng
@ - Repdrnanded or dlsdpllned
m - Tlanslened b another facility or unit

04 - D€motod, diminished responsibllhiaa, suspended
temporarily, or placed on administrative leave

oo [- DischaEed, terminated, or contracl not renewed

oe [- Statt resigned (prior to completion of invsstigatim)
ozI Statf rcsigned (after investigEtion was completed)
(B Arested or roferred to law enforcement agency
09 Relened for pro6€cuton or lndlct€d

ro L Convirled, plead guilty, s€ntenced, or fin€d
rr - Awaiting a hgEl outcom€
12 Other - Specity 7

1s No aston tak6n

d..crhrbll ol tho rldl
tho lncldent?

pimryporltlon
prD.Hor lnvolvrd ln
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+ ll th.r. wor. no oth.l rtr?t pCrD.trrtoE
inyolyad, plcarc akap to ilolas on pago I
lll eppllcrDlcl or rubnrlt lonn

49. Strfl az wh.t sr.r th..trtl prD.trrto/r
gondrr?

or I Male

oz 
_l 

Female

50. StdI ie Wh.l w'r thc.tdl p.rDctrrto/. a9.
at thr tlmr ol thc lncldont?

Strft l& Wh.t wrt tho r.c./.lhnlc orlgh ol thr
rtdf porprtretot lnyolt ad In flt. Incldant,
(Ma* aI 0t,at apply.)

or Whlte
@ - Black or African American
03 Hispanic or Latim
G{ Amerhan lndlan or Alaska Nativ€
0E Asian
oe Natiw Hawaiian or Pacific lslandor
oz - Middle Eastem or Norlh African
(B Ofi6r l€cial catogory in your inlormation systom -

Speafiy E

Slrtl {2 Wr3 Ul. rtdf poprtrefor Lwohcd In
th. hcH.nt -
or I Full- or part-tme paid employee
oz I Contract employe or rnndor
oaI Volunteerorlnbrn
o+ E Otrer - Spec/fi 7

y6ars

tl.

or Correctlonal otflc€r, supeMsory or secuilty staff, or
direct care Etatf

oa - Malnlenanco and other lacllity support Btaff,
including grcundsk€epors, janitols, cooks, ard
drlvers

cl Msdbal or hoalthcarc statf, including couns€lors,
doctors, dentbts, psychologlsts, psychlatrlsts, soclal
workers, nurses, and modlcal aselEtants

or 
_l 

Educadon statf, lndudlng lnstructors, teacfiors,
librarians, and €ducation assistams

os I Mombsr of ths clergy or chaplainry
oe I Adminiatrator, includino wardens, supedntondents,

as8lstants and ohers ln admlnlstratlve posltlme

o I Ctartcal Etatl lndudlng secr€tarles, clerl(s,
/€ceptlonlsts, and othor admlnlstratlve support

a,f. $!tt l& At tlr. tlir. ol Ul. Incld.nt, hou Iong
h.d th. ttdt D.tDcltrtot wqk d rt th.
hcllltl?
or Loss than 6 months
@. 6 montlrs to 1 yesr
Gr l tosyoars
(r 6 to 10 yoars

os_ ll ormorEyeara

55. St ll*ltAtt rth.lncldont'warth..t tl
p,l;?,cffior - (Ma* ail that apply.)

or I sent to ralnlng or counsallng

ocf Ropdmanded or dlsdpllned
ml Translerred to amther ladlity or unit

01L D€motod, diminhhed responsibilltles, or
susp€nded bmporarily, or placad on administrBtiva
leave

oa I Dlscharged, termlnated, or contract not renerved

oe I Slalt r€slgned (pdor to comdellon of lnvestigatlm)
ozfl Statt reeignsd (atter investigatim was completed)
08 I Anest€d or r€lsr€d to law enforcement agency
oe 

_l 
Reterrcd for pros€cution or indict€d

roI Convlcled, plead gullty, Bontenced, orfln€d
rr Awalilng a l€g8l ouborn€
e- &rr-Sp*ify 7

daicription oI thc
the lncldort?

prlm.ry Do.ltlonpclD.tr.tor involYcd in

'rs No acuon taken

oo Oth€r progr8m starl

@ VdunEers or lntems
ro l Otrer sutl - sryclty y
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Contract ID # PRARC-92486-001 -06131

Youtsr<o.louth..xd.iurc Sorual abuso of a youth, detalnee, or resldent by another youtr, delalnee, or resldent
ffi $a uctim ooes no'mneint s coerced rmo suctr'act oy oirt or'imptiert throats ol uol€ncs, or
is unablo lo oonsent or reluee:

1) Contact botwoen th6 penb and the vulva or tho p6nis and 1116 anus, includiru pon€tratbn, however Blight;

2) Csltact betwesn fie rnoJlh and the penls, wlva, or anus;

3) PeneEallon of the anal or genltal openlng of another peroon, however sllght, by a hand, llnger, obtect, or olhgr lnstrument; and

4) Any othil inbntional touciing, eilher dirgcily or through tho dothing, ol the gonitalia, anuo, grdn, b.s8st, inner thigh, or the
buttocks ol another perEon, o<dudlng contact lndd€ntal to a physlcsl alt€rcaton.

Youth,o.r.{orrth ..rual haraaarna.rt Bopeabd and uftvclcome serud advarrces, rcquc!ts tor 8€xual hvofs, 0r v6lt61
or otlensve sexual natur€ by one youth', d€tainso, or rgstd€nt directod toward

anolher,

3tdl+llouth uud rDrr..: Sexual abuse d a yMh, <letalnee, or resldent bv a etafi mqnber, conhacltor, or volunl,eer
ffiwih or wlthout conshx oi tre youtti, detalneo, or'r€sid€nt:

1) Cmtaci botws€n he p€ni8 and he vulva or he penis 8nd h6 anus, including pon€tralbn, howev€r Blight;

2) Cootact between the rnouth and the penis, wlva, or anus;

3) Contacl botw€on the mouth and any body part whore tho alaff member, @ntraclor, or \rolunteor has tho lntent to abuee, arou6o, or
gratiry sexual desire;

4) Pen€faton of the anal or genital op€ning, howorr€r slight, by a hand, fingsr, obj€cl, or othor instrumont, that is unl€lat€d to olficial
duti€s or whorE th€ sbtf m€mber, contractor, or volunte€r ha8 the intent to abueg, atou8e, or gratity gexual dssim;

O Arry othor intontional conts.{ 6itl6r diGcdy or through he dohing, of or wilh th6 genitalia, anus, groin, hBasl, innor thigh, or the
hrtlocks, that ls unrolM to otfrclal dutlgs or tnhorB lho starl memb€r, contractor, or volunleoI ha! the lntsnl b abuso, arcu8a, or
gratlfy soxual d€sko;

6) Any attompt, ftreal, or r€quost by a shlf mfiibor, contrador, or voluntoer to engage ln [p acdvltlea descdb€d ln paragraphe
(1) - (5) oi hls sec{on;

4 Arry dlsplay by a shtf mornber, co.llractor, or volunteer ol hle or h€r uncowred Sonltalh, btjttod€, or Hosst ln the presence ol a
youth, d€taln6€, or rasldenl, and

8) Voyeurlsm by a stalf m€mber, contracbr, or volunteer.

a 8orual nature to a youth, delalnee, or
to gsnd€r, eerually suggesdrB or d€rogslory

aboirt body or ot

bx tn ecrltdct t*ntttl
S.E A muludlmendonal consbuct basod on a clustor ol snab.nlcal and physlologlcal tralt8 thal lndude extemal genttalla
ffindary sex characieristic€, gonads, drromoeornes, and hormon€s.

Gfid.r ldmtltl: A parson's cors intsmal und€rslanding or sense ol who hey ar€ r€gErdloss ol sex assign€d af birh.

lnlo'.or: A psEon tflhose sexuel or mprodLE{ivo enetofiiy or cfiromosomal pstbm do6 not so€m to fit typixl d€llnitifis ot
male or lernale. lntereex medbal condltlone are aometlmes relorsd to as dltler€ncos ln sex development (DSD).

Grndrr noncontoanln$ A person ryhose gender id€ntity doss not oonlofli to fraditional sociotal gender expectations.

Trrrc$d.E A porson whose gEndor ident'ty is difloront lrom lhe p€rson's 6€x assigned at birth.

OlrrDrfrttt

Dl!-lllty! A (1) physlcal or mental lmpdment ttut subslantally llmtts one or rK)rc ol lh€ m4or llle acdvltles of [an] lndhddual,
(2) s rccod ol such an impajrment, or (3) being rogaded as having such sn impairm€nl

FOFil 88V-U (07-Oe-2@1)
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